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ITOCTAHOBJTEHMUME
aMUHUCTpAIM ATTaHACEHKOBCKOTO MYHUIIUIIAJLHOTO OKpYyTa
CraBponoyibCKOro Kpas

c./JIuBHOE
21 oktsa6pst 2024 1. Ne 775-nn

O6 yTBepkaeHUM AJMHHHCTPATHUBHOTO pErJIaMEHTa NPEJOCTaBICHUS yIpaB-
JEHUEM TpyJa M COLMAJIBHOM 3alllUThl HACEJIEHUS aIMUHUCTpauuu AIlaHaCceH-
KOBCKOTO MYHHMIIMIAJIIBHOTO OKpyra CTaBpoOINOibCKOTO Kpasi TOCydapCTBEHHOU yc-
ayru «OcCylIeCTBIEHUE TpUeMa 3asBICHUM M JOKYMEHTOB, HEOOXOIMMBIX IS
NpucBOeHUsl 3BaHus «BerepaH Tpyra», U (HOPMHUPOBAHUE CIUCKA JIMI, NPETEH-
OYIOIIMX HAa TMPUCBOCHHUE 3BAHUS «BeTeI())aH Tp}@la» B COOTBETCTBHHM C 3aKOHOM

TaBpomnosibckoro kpas ot 07 mexabps 2004 r. Ne 103-k3 «O Mepax coruanbHOR
MOJIEPIKKU BETEPAHOBY

B cootBercTBUM ¢ 3akoHOM CraBpomnoiibckoro kpast ot 11 mexadps 2009 r.
Ne 92-x3 «O HageneHun OpraHoB MECTHOTO CAMOYIPABIEHUS MYHULMITAIBHBIX U
rOpoJICKUX OKpyroB B CTaBpOMNOJILCKOM Kpae OTACIbHBIMU TOCYIapCTBEHHBIMU
nosHoMounsiMu Poccuiickoit @eaepanuu, nepeaaHHbIMU ISl OCYIIECTBICHUS Op-
raHaM TOoCyldapCTBEHHOW BIacTH cyObekToB Poccuiickoit denepanuu, U OTACIb-
HBIMH TOCYJapPCTBEHHBIMH MOJTHOMOYMSIMUA CTaBPOTIOILCKOTO Kpasi B 00JIacTH TPY-
J1a U COLIMAIbHOM 3alllUThl OTAEIBHBIX KaTErOpUi rpaxaaH», IPUKa3oM MUHHUCTEP-
CTBa Tpyla U COLMaIbHON 3amuThl HaceneHuss (CTaBpOMOJIBCKOTO Kpas
ot 29 Hos6ps 2016 . Ne 405 «OO0 yTBEep>KIEHUU TUIIOBOTO aIMUHHCTPATUBHOTO
periaMeHTa NpeloCTaBICHUsl OpraHaMu TpyAa M COIMAJIbHOM 3alllUThl HACEIEHUS
aIMUHUCTPAIIUN MYHUIUIAIBHBIX U TOPOJCKUX OKpyroB CTaBpOMOJILCKOTO Kpas
rocyaapcTBEHHOM yciyru «OcCyllecTBICHHE MpUEMa 3asiBICHUM U JOKYMEHTOB,
HEOOXOJMMBIX JJIsl PUCBOCHUS 3BaHUsl «Betepan Tpyna» u ¢hopMupoBaHUE CIU-
CKa JIML, MPETEeHAYIOIMUX Ha NMPUCBOEHUE 3BaHusl «BerepaH Tpyna» B COOTBETCT-
Buu ¢ 3akoHoM CtaBpormonbckoro kpast ot 07 mexadbps 2004 1. Ne 103-k3 «O mepax
COIMAJIbHOM MOJICP’KKU BETEPAHOBY», aIMUHHUCTpaIus ANaHaCEHKOBCKOTO MYHHU-
IUMaIbHOrO OKkpyra CTaBpomnoabCKOroO Kpast

ITOCTAHOBJIAET:

1. YTBepauth npunaraeMblii AJIMUHUCTPATUBHBIN pPErIaMEHT MPEA0CTaBiIe-
HUSI YIIPABICHUEM TPYJa U COLMAIBHOM 3alllUThl HACEJIECHHS aIMUHUCTpauu Amna-
HAaCEHKOBCKOTO MYHHUIIMIAILHOTO OKpyra CTaBpONOJBbCKOTO Kpas TOCydapCTBEH-
HOM yciyru «OcCyIIeCTBICHHE TpUeMa 3asBJICHUN U JOKYMEHTOB, HEOOXOIUMBIX



JUTsl ipucBOeHMsl 3Banusl «Betepan Tpyna», u GopMupoBaHue CIKCKA JIMII, PETEH-
OYIOIIMX HAa NPUCBOCHHE 3BaHUsA «BerepaH Tpyna» B COOTBETCTBUU C 3aKOHOM
CraBpomnonbekoro kpas ot 07 mexadbps 2004 r. Ne 103-k3 «O Mepax coluaibHOU
HOJIZICP>KKH BETEPAHOB.

2. Ilpu3HaTh yTpaTUBIINM CHJIy MOCTAaHOBJICHUE AaIMUHHCTpAIMU ATaHa-
CEHKOBCKOTO MYHMIIMIAIBHOTO OKpyra CTaBpoOMmoJbCKOro Kpas OT 24 aBrycra
2021 1. Ne 823-n1 «O0 yTBepKaeHHH AIMUHUCTPATUBHOTO PEIIaMEHTa MPEI0CTaB-
JICHUS yMpaBICHUEM TpyAa M COLMAIBHOW 3aIMTHl HACEICHUS aJIMUHHUCTPAIUU
ATnaHaCEHKOBCKOTO MYHMIIMIIAILHOTO OKpyra CTaBpOIOIBCKOTO Kpasi ToCyaapcT-
BEeHHOU ycnmyru «OcyliecTBIeHHE MpueMa 3asiBICHUNA U JOKYMEHTOB, HEOOXOmH-
MBIX JJIsi TIPUCBOEHUS 3BaHUs «BeTtepan Tpymna», u GopMHpOBaHHE CIUCKA JIHII,
NPETeHIYIOMX Ha MPUCBOEHUE 3BaHus «BeTepan Tpyaa» B COOTBETCTBUU C 3aKO-
HoM CraBpornoinbekoro kpast ot 07 pexadbps 2004 1. Ne 103-x3 «O mepax conuaib-
HOW MOJJEPKKU BETEPAHOBY.

3. Otneny no mHbopMaTu3auu U UHPOPMAITMOHHONW OE30MaCHOCTU aIMU-
HUCTpalUUu AIaHACEHKOBCKOIO MYHHUIMIIAIBLHOTO OKpyra CTaBpOIOJBCKOTO Kpas
pa3MecTUTh HACTOsIIee MOCTAaHOBICHHE HA O(QUIIMATBHOM CalTe aJIMUHUCTPALIUN
ATnaHaCEHKOBCKOTO MYHHIIMTIATIHLHOTO OKpyra CTaBpOIONIbCKOTO Kpasi B HHPOpMa-
LIHOHHO-TEJIEKOMMYHUKAIMOHHON ceTH «HTEpHETY.

4. KoHTpOJb 3a BBITIOJHEHWEM HACTOSIIETO IMOCTAHOBICHUS BO3JI0KHUThH Ha
BPEMCHHO HWCTIOJHSIOMET0 OOS3aHHOCTH 3aMECTUTENS TJIaBbl aJIMHHHCTpA-
MU AIAaHACEHKOBCKOTO MYyHHUIMNAIbHOTO oOkpyra (CTaBpOmoJIbCKOTO —Kpas
Mapuenko C.N.

5. Hacrosiiiee mocTaHOBJICHUE BCTYMAET B CHIIY CO JHS €ro O(HMIIMAIBHOTO
0OHaApOIOBAHUS.

I'maBa AnaHaCEHKOBCKOTO
MYHHUITUIIAIBHOTO OKpyTa
CTaBpOIOIBLCKOTO Kpas J.A . Knumos



YTBEPX/EH

MOCTAHOBJICHUEM aJMUHUCTPALIUU
ATaHaCeHKOBCKOTO
MYHUIIMIIAIEHOTO OKPYTa
CTaBpoIMonbCKOro Kpas

ot 21 oktsi6pst 2024 1. Ne 775-n1

AJIMUHUCTPATHUBHBIN PETJIAMEHT

MIPEIOCTABIICHUS YIIPABICHUEM TPY/la U COIMAIBHON 3aIlUThl HACEICHUS aJIMUHUCTPAIIIH
ATTaHaCEHKOBCKOTO MYHHUITUITAJILHOTO OKpyra CTaBpOMOJIbCKOTO Kpasi TOCYAapCTBEHHOU YCIIYTH
«OcymiecTBiIeHHUE MTpUEMa 3asBICHUHN U JIOKYMEHTOB, HCOOXOIUMBIX JIJIs1 TPUCBOCHHMS 3BaHHS
«Betepan Tpyna», u popMHupoBaHHEe CIIUCKA JINII, TPETEHAYIOIUX Ha TPUCBOCHUE 3BAHUS
«Berepan Tpyna» B cOOTBETCTBUH ¢ 3aKOHOM CTaBpOIOIBCKOTO Kpast
ot 7 nexadps 2004 1. Ne 103-k3 «O mMepax conuanbHOM MOIIEPKKHA BETEPAHOBY

1. OO01Me ToM0KEHUS

1.1. IIpenmer perynupoBaHus aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIA PEMIAMEHT INPEAOCTABICHMS YIPABIECHUEM TpPyJa U COLMAIBHOU
3alUMThl  HAaceJIeHUs  aJMUHUCTpalMU  ANAHACEHKOBCKOTO  MYHHUIIMIIAJIBHOIO  OKpyra
CraBpoOmnonbCKOro Kpasi rocygapcTBeHHOM yciayru «OCylIecTBICHHE IpueMa 3asBICHUN U
JOKYMEHTOB, HEOOXOMMMBIX Ui NPUCBOCHHUs 3BaHUS «Berepan Tpyma», u (opmupoBaHue
CIIMCKa JIUL, IPETEHAYIOINX Ha IPUCBOCHUE 3BaHMsl «BeTepaH Tpyna» B COOTBETCTBUU C 3aKO-
HoM CraBpomnoibckoro kpast ot 07 mexkadpst 2004 r. Ne 103-k3 «O Mepax CONMaTbHOM MOIICPIKKA
BETEpaHOB» (ajiee COOTBETCTBEHHO - AJMMHUCTPATHBHBIN pEIaMEHT, OpraHbl COL3AIMTHI,
roCylapCTBEHHasl yciyra, 3BaHHE, CIIMCOK) YCTaHaBJIMBAE€T CPOKM U IOCIEAOBATEIbHOCTh
aJIMUHUCTPATUBHBIX Mpolenyp (IeHCTBUI) opraHa COLBAIMTBHI, a TaKXe IMOPSAIOK B3aUMO-
NEHCTBUS MEX]Yy €ro CTPYKTYPHBIMHU MOJpPA3I€ICHUSIMU U JOHKHOCTHBIMU JIMIIAMH, OpraHaMu
HCIIOJHUTENBHOM BiaacTh CTaBpOIOJIBCKOTO Kpasi U IpakJaHaMM, yKa3aHHBIMU B MOAIYHKTE 1.2
HAcTOANIEr0 AJIMHHHMCTPAaTUBHOIO pErIaMEHTa, MX YIOJHOMOUYEHHBIMH IPEICTaBUTEISIMHU,
TEPPUTOPUATBHBIMU OpraHaMu  (efepaibHbIX OpPraHOB MCIOJHUTEIbHON BIACTH, HHBIMU
OpraHaMM HCIOJHUTENbHOM BiacTh CTaBpONOJIBCKOTO Kpas W OpraHaMM MECTHOTO
CaMOYIpaBJIeHUs MYHHIMIAJIbHBIX 00pazoBaHuii CTaBpOMOJIBCKOIO Kpas, YUPEKICHUSIMH U
OpraHM3alMsIMH B MPOLIECCE MTPEIOCTABICHUS FOCY1apCTBEHHOM YCIyTH.

1.2. Kpyr 3asBureneil.

3asiBUTENSAMU SBJISIOTCS:

a) nuia, HarpaxaeHHbsie opaeHamu unu menansimu CCCP unmm Poccuiickoit denepanuu,
mu60 ynocroeHHble noudeTHbIx 3BaHMM CCCP wmnm Poccuiickoit denepanuun, 1100 Harpax-
JeHHble TodeTHbIMM rpamMoTamu [Ipesunenrta Poccuiickoin ®Penepauuyu WIM  yIOCTOCHHbBIE
omarogapuoctu [lpesunenta Poccuiickoit denepamnuu, mub60 HarpaxJIeHHbIE BEIOMCTBEHHBIMU
3HaKaMH OTJIMYMS 32 3aCIIyTH B Tpy/e (CIyx0€e) ¥ MPOAOIDKUTEIbHYIO paboTy (ci1yx0y) He MeHee
15 ner B cooTBeTCTBYIONIEH Chepe NesTeNbHOCTH (OTPacid SKOHOMHMKH) U UMEIOIIKE TPYAOBOM
(cTpaxoBoii) cTa), yUUTHIBAEMBIN /1711 HA3HAYEHUs NIEHCUU, HE MeHee 25 neT Juist My>K4uH u 20
JIeT AJs )KEHIIUH WIHM BBICIYTY JIET, HEOOXOIMMYIO JJI Ha3HAYEeHUs MEHCUU 3a BBICIYTY JIET B
KaJIEHIapHOM HCUHCIICHHH;

0) muia, Ha4aBIlIME TPYAOBYIO JESTENbHOCTh B HECOBEPIIIEHHOJIETHEM BO3PACTe B MIEPUO]]
Benukoii OTeuecTBEHHO BOMHBI U UMEIOLIUE TPYIOBOM cTax He MeHee 40 JieT A MyX4YUH U
35 ner nns KEeHIIMH.
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OT uMeHHU 3asBUTENS MOTYT 00paIaThCsl X 3aKOHHBIE IPEACTABUTEINN JINOO TOBEPEHHbIE
Iuna.

1.3. TpeGoBaHus K MOpPAAKY HMH(GOPMHPOBAHUSA O IPEIOCTABICHUU T'OCYJapCTBEHHOM
YCIIyTH.

1.3.1. Mudopmanmsi 0 MECTOHAXOXAEHUM M Tpaduke pabOTHl OpraHa COLBALIUTHI:
356720, CtaBponoibCKHil Kpail, AlaHaceHKOBCKUM paiioH, ¢. JluBHoe, yin. CoBerckasi, 23.

HNudopmaus 0 MECTOHAXOXKICHUU U rpaduke paboThl OpraHu3alMid, y4acTBYIOUIMX B
IIPEIOCTaBJIEHUU TOCYIapPCTBEHHOMN YCIYTH:

Knuenrckas ciyx6a (Ha mpaBax oTAena) B AIIAaHACEHKOBCKOM MYHUIIMIIAIbHOM OKpYre
orneneHue MoHIa NMEHCHOHHOIO M COLMAIBHOrO crpaxoBaHus Poccuiickon denepanuu 1o
CraBponosnibckoMy Kparo, CraBpomoJibCKUil Kpai, AIaHaCEeHKOBCKHM paiioH, c. JluBHOe,
yn. CoBerckas, 15, rpadux paboTsI:

noHeaenbHUK-49eTBepr ¢ 8:00 mo 17:00;

mstHUna ¢ 8:00 no 15:45;

nepepsiB ¢ 12:00 no 12:45;

MUHUCTEPCTBA TPYJa U COLMAIIbHOM 3aiuThl HaceneHus CTaBpoInoabCKOro Kpas (faiee -
MHUHCOL3aIUTHI Kpasi): I. CtaBponons, yi. JlepmonTosa 206a, rpaduk paGoTsl:

noHenenbHuk ¢ 9.00 1o 13.00 u ¢ 14.00 no 18.00;

BTOpHUK € 9.00 10 13.00 1 ¢ 14.00 7o 18.00;

cpena ¢ 9.00 no 13.00 u ¢ 14.00 mo 18.00;

yetBepr ¢ 9.00 go 13.00 u ¢ 14.00 no 18.00;

natauia ¢ 9.00 go 13.00 u ¢ 14.00 mo 18.00.

HNudopmanuss 0 MECTOHaXOXJIeHUH U rpaduke padoTbl MyHMLIMIAIBHOIO Ka3eHHOTO
yupexxaeHuss «MHOTO(QYHKIIMOHAIBHBIA I[EHTP TPENOCTABICHUS TOCYIAPCTBEHHBIX YCIIYT»
AnaHaceHKOBCKOI0 MyHHIMINAAbHOro okpyra CraBponosibekoro kpas (nainee — MOLI).

Wudopmarus 0 Mecte HaxoxaAeHUs, rpaduke paboThl, agpecax o(uIMAIBHOTO caiiTa
aJIMUHUCTpAllMM  AINAHACEHKOBCKOIO MYHMLMIAIBHOIO okKpyra CTaBpoOnoOibCKOTO Kpas,
ANMEKTPOHHON mo4Thl W TenedpoHax MOPIL[ pasmemiena B HHPOPMAIMOHHO-TEIEKOMMYHH-
KalMoHHOW cetu «MHTepHeT» (nasee — cerb «VHTepHET») Ha oOQUUUANBHBIX calTax
MHHHCTEPCTBA JKOHOMHYECKOTOo pa3Butusi CTaBpomoyibckoro Kkpas (Www.stavinvest.ru),
MHHHUCTEPCTBA COIBALIMTHI Kpas (WWW.minsoc26.ru) u ua IToprame MHOro(GYHKIHOHAIBHBIX
neHTpoB CTaBponosibckoro kpas (Www.umfc26.ru).

1.3.2. CnocoGbl moiy4yeHuss HHPOPMALMM O MECTax HAaXOXKIEHUsS U rpadurax paboThI
OpraHOB M OpraHu3anui, oOpalleHHe B KOTOpbleé HEOOXOIMMO Ul MPEJOCTaBICHUS
TOCYJIapCTBEHHON yCIYrM, a Takke MHOIO(QYHKIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHUS
rOCYAAapCTBEHHBIX U MYHULIUTIAJIIBHBIX YCIIYT:

1.3.3. CipaBounsble TenedoHbI opraHa con3anuThl: 8(865)55 5-21-23, 4-55-06, 4-64-25.

1.3.4. Anpec  odunmanpHOro — caiita = agMHHHUCTpaUUMd  ATAaHACEHKOBCKOIO
MYHUIIMIAILHOTO OKpyra CTaBpOMOJBCKOTO Kpas: Www.aamrsk.ru. (mamee — oguimaibHbINA
caliT aIMUHUCTpAINHN)

AJzipec 3IeKTPOHHOM MOYTHI OpraHa COl3alMThL: UtSZN@Sszn.apns.stavregion.ru

CripaBouHble Tene(OHBI U aJpec JIEKTPOHHOH MOYTHl OpraHM3alui, y4acTBYIOLIUX B
MIPEIOCTaBIEHNU TOCYIaPCTBEHHOMN YCIYTH:

Knuenrtckas ciyx6a (Ha mpaBax oTAena) B AIIaHACEHKOBCKOM MYHUIIMIIAIBHOM OKpYTe
otaenenue DoHAAa MEHCMOHHOTO M COUMAIBHOrO cTpaxoBaHusi Poccuiickon dPenepauuu 1o
CraBpononbckoMmy Kpato, CTaBponosbckuil Kpail, AnaHaceHKOBCKMM pailoH, c. JluBHOe,
yi. CoBerckasi, 15-8(865)556-12-08, https:://www.pfrf.ru;

MUHUCTEPCTBA Tpylda M COLMAIBHOW 3amuThl HaceneHus: CTaBpONOJIbCKOTO Kpas:
95-12-28, ospg@minsoc26.ru.


http://www.stavinvest.ru/
http://www.minsoc26.ru/
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1.3.5. Anpec oduimaipHOTO cailiTa OpraHW3allid, CoOAEp)Kamero WH(opMamuo o
MPEIOCTABICHUH TOCYIapCTBEHHON YCIYTH, HEOOXOAUMON U 00sI3aTeIbHOM [T TPE0CTABICHUS
rOCylIapCTBEHHON yCIyTH:

Knunenrckas ciyx6a (Ha mpaBax oTAena) B AITaHACEHKOBCKOM MYHUIIMIIAIBHOM OKpYTe
orneneHue doHga MEHCHMOHHOIO M COLMAIBHOrO cTpaxoBaHusa Poccuiickont denepanuu 1o
CraBpononbckoMmy Kpato, CraBpononbckuil Kpail, ANaHaceHKOBCKUN paiioH, c. JluBHOe,
yi. CoBerckas, 15, https://www.pfrf.ru.

1.3.6. Ilomyuenue wuHbOpMAIIUU 3asgBUTEIEM IO BOINPOCAM  MPEIOCTABICHUS
rOCyIapCTBEHHON YCIIYTH, a TAaK)KEe CBEACHMI O XOJ€ MPeJOCTaBICHUS TOCYAapCTBEHHOM yCIyru
OCYIIECTBIISIETCS IIPU:

JUYHOM oOpallleHuu 3asBUTeNs B opraH couzammrtbl win MOL] AmnanaceHKOBCKOTO
MYHHUIMIAIBEHOTO OKpyra CTaBpoOnoIbCKOTrO Kpasi;

MUCbMEHHOM OOpaIlleHUuH 3asBUTES;

obpamenuu o tenedony 8(865)55 5-21-23;

oOpaitieHuu B (hopMe 3JIEKTPOHHOTO TOKYMEHTA!

C  HUCIOJB30BAaHMEM  DJEKTPOHHOM MOYTHl OpraHa COLBAIUTBI MO  aJapecy:
utszn@szn.apns.stavregion.ru;

C HCIIOJIb30BaHUEM MH(OPMAIIOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» myTemM
HampaBlieHUs oOpaieHuil B (QenepalbHyI0 TOCYIapCTBEHHYIO HWH(GOPMAIIMOHHYIO CHCTEMY
«EnuHBIA OpTan rocynapcTBEHHBIX M MYHHIMNAIBHBIX ycIyr (QyHKmmid)» (nanee - Exunbrii
nmoprai) Mo aapecy: www.gosuslugi.ru u rocygapcTBeHHYI HH(DOPMAIMOHHYIO CHCTEMY
CraBpononbekoro kpast «llopran rocynapCTBEHHBIX M MYHULUIAIBHBIX YCAYr ((PYyHKLHMIA),
MIPEIOCTABISAEMbIX (MCIOTHSAEMBIX) OpraHaMu UCTIOIHUTENbHOM BIacTH CTaBpOMOIBCKOTO Kpas
M OpraHaMM MECTHOTO CaMOYIPaBJICHUS MYHHIMIAIBHBIX o0pa3oBaHuii CTaBpOIOIHCKOTO
Kpas» (Hasiee - peruoHalIbHbBIN MOPTall) Mo aapecy: www.26gosuslugi.ru.

HNudopmarus no BompocaM NPeIOCTaBICHUs IOCYyAApCTBEHHOW YCIyru pa3MelleHa Ha
oQUIMATBHOM CaiiTe MUHCOI3ALIUTHI Kpas B HH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHOW CETU
«aTepHeT» (Hanmee COOTBETCTBEHHO - O(MIMAIBHBIA CAWT MHUHUCTEPCTBA, ceTh «VHTEpHET»)
http://www.minsoc26.ru/.

Ha odunuaneHom caiiTe aaMUHHUCTpallMM pa3MellaeTcs U TMOAJIEPKUBAaeTCs B
aKTyaJIbHOM COCTOSIHUM cieqyroliast nH(popMalus:

TEKCT AJIMMHHUCTPATUBHOIO PEIIAMEHTA;

0J10K-cXeMa MPeJOCTaBICHUs TOCYAIAPCTBEHHOM YCIYTIH COIAaCHO MPHIIOKEHUIO 1;

nepeyeHb JOKyMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABIEHUS TOCY/IapCTBEHHON YCIYTH;

rpa¢uk paboThl OpraHa col3alluThl, TOYTOBBIHM aapec, Homepa TenedoHOoB, ajapeca caiTa
U DIEKTPOHHOM moutbl B cetu «l/HTEepHET», MO KOTOPBIM 3asABUTENM MOTYT IIOJIy4aTh
HEO0OXOANMYI0 HH(GOPMAIIUIO U IOKYMEHTHI.

Ha wuHbOpMalMOHHBIX CTEHAAaX B 3[JaHUM OpraHa COILBAIIMTHl  pPa3MeIaeTCs
uHpopMaIus:

0 KaTreropusx rpakJaH, UMEIOLIUX MPaBO HA MPEI0CTABIEHUE TOCYIapPCTBEHHOMN YCIyTH;

0 CpOKE IPeI0CTaBIECHUS TOCYIapCTBEHHON yCIyTH;

0 TepeyHe JOKYMEHTOB, HEOOXOAMMBIX JUI NPUHATHS PELICHUS O IPeJOCTaBICHUU
TrOCYIapCTBEHHOW YCIYTH;

HOMepa TeneoHOB Uil  oOxaynoBaHUS JedcTBUil  (Oe3meHCTBUS) W peIICHHH,
OCYIIECTBIIIEMbIX U IPUHUMAEMBIX B XOJI€ PEIOCTABICHUS TOCYIapCTBEHHOMN YCIYTH.

Ha  Egunom  moprane  (www.gosuslugiru) u  peruoHajgbHOM  IOpTaie
(www.26gosuslugi.ru) pazmemniarorcs ciaeayomue HHPOpMaIlnOHHbIE MaTePHUATBI:

MOJTHOE€ HAMMEHOBAHKE, TIOTHBINA MOYTOBLIN afpec U rpaduk pabOThl MUHUCTEPCTBA;

CIpaBOYHbIE TeNe(OHBI, MO KOTOPHIM MOXHO MOJIYYUTh HHGOPMAIUIO MO MOPSAKY
MIPEIOCTABIICHUS TOCYIapCTBEHHON YCIYTH;

azpeca IEKTPOHHOU MOYTHI;



NOPSANOK TONy4YyeHUs UHGOpMAIMU 3asBUTEJEM II0 BOIPOCAM MPEIOCTABICHUS
rOCyIapCTBEHHON yCIIyTH, CBEIEHUH O Pe3ylbTaTax IPeJ0CTaBIEHUS TOCYIapCTBEHHON YCIYyTH;

0 MOPSAJKE U CPOKAX MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

00 OTCYTCTBMM TOCYJapCTBEHHOH MOLUIMHBI 3a MPEAOCTaBICHHE YCIYI U HHBIX
IIJIATEKEH.

1.3.7. Nudopmanust o HOpsAKE M CPOKAaxX IMPEJOCTABICHUSI TOCYIapCTBEHHOW YCIIYTH,
OCHOBaHHasi Ha CBeIEHHUAX OO0 yciyrax, coiepKammxcsi B ¢eaepanbHONH TOCYIapCTBEHHOMN
nHpopManoHHOM cucteme «DenepanbHbI peecTp roOCyIapCTBEHHBIX U MyHHUIIMIIAIbHBIX YCIYT
(pyHkuHMii)» U rocynapcTBeHHON HHGOpMAIIMOHHOM crucTeMe CTaBpOIOJIbCKOTO Kpasl.

«PernoHanbHBINA peecTp TOCYJapCTBEHHBIX ycayr ((QyHKUIUN)» (anee - perxoHaIbHBINA
peecTp), pa3menieHHas Ha ExauHom mopTtalie, pernoHalbHOM IMOpTaje U OPUIMAIBLHOM CaiiTe
OpraHa COI3aIlIUThI, IPEIOCTABISAETCS 3asIBUTENIO OSCIIATHO.

Joctyn k uHGOpMaIMK O CPOKaX U MOPSJIKE MPEAOCTABICHHS TOCYIapCTBEHHON YCIyTH,
pasMerneHHol Ha EawmHOM TopTane, perHoHaNbHOM TopTaie © O(HUIMAaTBLHOM caiiTe
aJIMMHHCTpPAINH, OCYLIECTBISIETCS 0€3 BBHIIOTHEHHSI 3asBUTENIEM KaKUX-TM00 TpeOoBaHMiA, B TOM
yyciie 0e3 MCIOJb30BaHUS IIPOrPaMMHOI0 OOECIIEUEHUs, YCTAHOBKAa KOTOPOI0 Ha TEXHUYECKUE
CpeicTBa 3asBUTENS TpeOyeT 3aKIIOYeHHs JUIEH3MOHHOTO WM MHOTO COIVIAIICHUS C
paBoOOJIaIaTeNIeM IMPOTPAMMHOTO O0ecIieueH s, MPeayCMaTPUBAIONIET0 B3MMAaHUE ILIATHI,
PEruCTPALMIO UM aBTOPU3ALIUIO 3aABUTEINS WM TPEIOCTABICHNE UM [IEPCOHAIBHBIX JAHHBIX.

CnpaBouynas wmH(popmanus, coxepkamasics B moxmyaktax 1.3.1 - 1.3.5 Anmunuc-
TPAaTUBHOTO PEIJIAMEHTa, pPa3MENIaeTCss U MOJACPKUBAECTCS B AKTYaJlbHOM COCTOSIHUU B
PErHOHAIBHOM PEECTpe.

2. Cranzapt npeaoCTaBlIeHUs TOCYIapCTBEHHON yCIyTu

2.1. HaumeHoBaHUE rocy1apCTBEHHOM YCIIYTH.

HanmeHnoBanune rocynapcTBeHHOM ycnyru - OcCyllIecTBICHHE IpUeMa 3asBICHUN U
JOKYMEHTOB, HEOOXOOMMBIX Ui TPUCBOCHUS 3BaHHs «Berepan Tpyma», u ¢GopmMupoBaHUE
CIHMCKa JIMI[, NPETEeHAYIIIUX Ha MPUCBOEHUE 3BaHMUs «BerepaH Tpyga» B COOTBETCTBHM C
3akonoMm CraBpomonbekoro kpas or 07 mekadbpst 2004 . Ne 103-x3 «O Mepax conuaibHOU
MOJJECPKKN BETEPAHOBY.

2.2. HaumeHoBaHUE oOpraHa, NPeIOCTAaBISIIOIIETO TOCYAApCTBEHHYIO YCIYTy, a TaKke
HAaMMEHOBAHMS BCEX HMHBIX OpraHM3alvii, y4acTBYIOIIUX B MPEIOCTABICHUU T'OCYJapCTBEHHOMN
yCIIyTH, oOpallieHue B KOTOpble HEOOXOAMMO JIs IPEIOCTABIEHUS TOCY/IapCTBEHHON YCIyrl

I'ocynapcTBeHHas yciayra NpefoCTaBiIse€TCsl OPraHOM COL3AIIMTHI 10 MECTY JKUTENIbCTBA
3agButend. OOpalieHus B HWHbIE OpraHbl MM OpraHM3allid TpH  TNPeJOCTaBICHUU
rOCyl1apCTBEHHON yCIyTu He TpedyeTcs.

ITpu npenocraBiaeHNM roCyJapCTBEHHOM YCIYIM OpPTraHbl COL3AIUTHI B3aUMOJECHCTBYIOT
¢ Knmenrckoit cnyx06oii (Ha mpaBax otrena) B ANaHACEHKOBCKOM MYHHUIIMIAIBHOM OKpyTe
orneneHuss PoHAAa NEHCHMOHHOIO M COLMAIBHOIO crpaxoBaHus Poccuiickon ®exepanuu 1o
CraBpornosnibckoMy kpato, CTaBpomoyibcKuii Kpail, AmNaHACeHKOBCKHM paiioH, c. JluBHOE,
yn. Coserckas, 15.

3anpemieHo TpeOOBaTh OT 3asABUTENS OCYIIECTBICHHS JCWUCTBUH, B TOM YHCIE
COIVIACOBAHUH, HEOOXOMUMBIX JUISI TONyYEHHs TOCYIapCTBEHHOW YCIYyrM M CBSI3aHHBIX C
oOpallleHueM B MHbIE OpraHU3allH, YYaCTBYIOIIKE B IIPEIOCTaBICHUN TOCYIapCTBEHHON yCIyTH,
3a HCKJIIOYEHHMEM IIOJIyYE€HHUsl YCIYI, BKJIIOYEHHBIX B llepedeHb ycilyr, KOTOpbIE ABISAIOTCA
HEOOXOMUMBIMU U 00SI3aT€BbHBIMU I MPEJOCTABIECHUS OpraHaMU HCIHOJIHHUTEIbHOW BJIacTh
CraBpomnonbCcKOro Kpasi TOCYAApCTBEHHBIX YCIYI U IPENOCTaBISIIOTCS OpraHU3alusMH,
Y4acCTBYIOIIMMHU B MPEAOCTaBICHUH TOCYJapCTBEHHBIX YCIIYT, YTBEP)KIECHHBIM MOCTaHOBIEHUEM
IIpaButenscTBa CTaBpomnonbekoro kpas ot 24 utons 2011 . Ne 250-m.

2.3. Onucanue pe3yapTara NpeaoCTaBICHUS TOCYIapCTBEHHOM YCITyTH.
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Pe3ynbraTtoM mpenocTaBieHus yCIayTy SABISETCS:

BKJIIOUEHHE 3a8BUTENS B CIIMCOK JIML], IPETEHIYIOIUX Ha NPUCBOEHME 3BaHUs «Berepan
Tpyaa»,

OTKa3 BO BKJIFOUEHUH 3asBUTENSI B CIIMCOK JIMLI, IPETEHIYIOINUX Ha MPUCBOCHUE 3BaHUS
«Betepan Tpyaa» ¢ HallpaBICHUEM 3asIBUTENIO YBEIOMIIEHUS C YKa3aHUEM MPUUYMHBI OTKA3a.

2.4. Cpok TMpeAoCTaBICHHUS TOCYJApCTBEHHON YCIYrd, B TOM YHCIE C YYE€TOM
HE0OXOMUMOCTH OOpallleHHs] B HHbIE OpraHMU3allM, YYacTBYIOIIME B MPEIOCTaBICHUU
rOCyIapCTBEHHON YCIYTI'H, CPOK IPHUOCTAHOBIEHUS MIPENOCTABIECHUS TOCYIapPCTBEHHOHN YCIIyTH B
clly4yae, €Clii BO3MOXXHOCTh IPUOCTAHOBJIEHUS MPEIyCMOTPEHAa HOPMATHUBHBIMHU IIPABOBBIMU
aktamu Poccuiickoit @enepanny, HOpMaTUBHBIMU ITPaBOBbIMU akTaMu CTaBpOMNOJIBCKOIO Kpas,
CPOKM BbIJAYu (HampaBiCHHs) JIOKYMEHTOB, SBIISIIOIIMXCS PE3YJAbTaTOM MPeAOCTaBICHUS
rOCyapCTBEHHOM YCIYTH.

Cpok npeaocTaBiIeHHs TOCYTapCTBEHHON YCIIYTH HE MOXKET MPEBBIIATh 15 pabounx gHei
CO JIHSI IPUHSATHUS OPTaHOM COIBZAUTHI Wi MOL] 1oKyMEHTOB B ITOJIHOM 00bEME U HaJIexkKaIle
0 OpPMIICHHBIX, YKa3aHHBIX B MOAMYHKTE 2.6.1 AJIMUHUCTPATUBHOIO PEIIaMEHTA.

B cinydae mpencraBieHusi 3asBUTENEM JOKYMEHTOB HE B IIOJIHOM OObeMe W (WIIH)
HeHaAexamee O(OPMICHHBIX MPEJOCTAaBIEHUE TOCYJAapCTBEHHON YCIYrM MpPHOCTaHaB-
nuBaeTcs. OpraH col3alMThl B T€UEHHE 2 pabouux JHEH co JIHS MpeACTaBICHUS JOKYMEHTOB
HaNpaBIseT 3asABUTENIO YBEIOMJICHUS O TEPEYHE HENOCTAIONIMX JOKYMEHTOB U (WJIH) JOKY-
MEHTOB, HEHa/IJIeKaIee 0(hOpMIICHHBIX.

B cnyuae ecnu JOKyMEHTBI, IPEACTABICHHBIE 3asBUTEJIEM B KONUAX WM B 3JIEKTPOHHOU
dbopme, comepkar HEUYUTaeMyr0 HWHQPOpPMAIMIO JHMOO OTACTbHBIC HE YHTAEMbIC CHMBOJBI,
PEKBHU3UTHl WM T€4YaTH, MOAYUCTKU, MPUIUCKH, UCIPABICHUS, WH(OPMAIUIO, JOMYCKAOIIYIO
MHOT03HaYHOCTh HCTOJIKOBAHUS COJEP)KAHUS COOTBETCTBYIOIIETO JOKYMEHTa, a TaKke
MIPOTUBOPEUUBYIO MH(MOPMAIIUIO U Kakue-Tu00 OCOOCHHOCTH, KOTOpBIE MPUBOIAT K HEOHAHO3-
HAuHOM OLIEHKE €ro CoJep’KaHus WM BCEro JOKYMEHTa B LIEJIOM, OpraH COL3AILUTHI B TEUECHUE
2 pabounx JHEH cO JHS UX TMPEACTABICHHUS HAMpaBiseT 3asBUTENI0 YBEAOMIICHHE O
HEOOXOMMOCTH TIPE/ICTABICHUSI OPUTHHAJIOB J3TUX JOKYMEHTOB B (OpME 3JIEKTPOHHOTO
JOKyMEHTa MO aJpecy 3JIEKTPOHHOW IOYTHI, YKa3aHHOMY B 3asBJICHUU, WM B NUCbMEHHOMU
(hopMe Mo NOYTOBOMY a/Ipecy, yKa3aHHOMY B 3asIBJICHHH.

Ecniu B Teuenme 15 pabouux mHEW co [HS TMONYyYEHHUS YKA3aHHOTO YBEIOMIICHUS
3asiBUTENIb HE IMPENOCTaBWJ YKa3aHHbIE B HEM JIOKYMEHTBI, OpraH COL3AIIUTHI OCTAaBISET
3asBJICHHUE U IOKYMEHTHI 0€3 pacCMOTpPEHHUSI.

2.5. HopmatuBHble nipaBoBble akThl Poccuiickoit denepanny u HOPMAaTUBHBIE MTPaBOBHIE
akTbl CTaBpONOJILCKOTO Kpasi, pEryJIupyroIIne MPeA0CTABICHHE TOCYIapCTBEHHON YCIIYTH.

IlepeyeHp HOpPMAaTUBHBIX MPABOBBIX akTOB Poccuiickorn dPenepanuu U HOPMATUBHBIX
MpaBoBbIX aKkTOB CTaBpOMOIBCKOTO Kpas, PEryIupyrOIIMX MPEAOCTaBIECHUE TOCYIapCTBEHHOU
ycnyru (C yKa3aHUEM UX PEKBH3UTOB M HCTOYHUKOB O(UIIMATIHFHOTO OMYOIUKOBAHUS), Pa3MeIlleH
Ha OQUIMAIBHOM caiiTe aIMUHUCTPALIUH, IPEJOCTABISIONIETO TOCYIaPCTBEHHYIO YCIIYTY, B CETH
«HTepHeT», Ha EnnHOM noprane, Ha peruoHaJIbHOM MOPTAJIE U B PETMOHAIBHOM PEECTpE.

2.6. WcuepnbiBaroniuii mepedeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMU TpaBOBbIMU akTaMu Poccuiickoil denepanum M1 HOPMAaTUBHBIMHM IPABOBBIMU
aktamu CTaBpOIOJIbCKOTO Kpasi JJi NPEeJOCTaBIEHUS TOCYIapCTBEHHOM YCIYIM M YCIVT,
HEOOXOMUMBIX M 00S3aTeIbHBIX JJISl MPEAOCTAaBICHUS TOCYIAPCTBEHHOMN YCIIYTH, MOJUICKAIINX
MIPEJICTABICHUIO 3asBUTEJIEM, CLIOCOOBI UX MOJIYYE€HUS 3asBUTEIEM, B TOM UUCIIE B AIEKTPOHHOM
¢bopme, TOPSIIOK UX MPEACTABICHUS.

2.6.1. Jlns BKIXOYEHHS B CIIMCOK I'PAKJaHE MPEACTABIISIIOT B OpraH COL3AIIUTHI 110 MECTY
xuTenbcTBa i MO 3asBieHne o npucBoeHNN 3BaHus «Betepan Tpyna» Ha ums ['yoepHaropa
CTaBpoOIOJIBCKOTO Kpasi B MPOU3BOIBHOM (Popme (Z1asnee - 3asBICHNE) U CIEYIONTNEe JOKYMEHTHI:

1) macnmopr wiM HMHOW JOKYMEHT, YIOCTOBEPSIOIIMNA JUYHOCTh Tpa)KJIaHUHA,
MIPETEHIYIOIIEr0 Ha MPUCBOCHHE 3BaHMUS;



2) MTOKYMEHTBI, TIOATBEpKAaroIIe Harpaxaenue opaeHamu uiau meaansmu CCCP wmm
Poccwuiickoit ®enepanuu, nmubo npucBoeHue mnoueTHbIx 3Banmii CCCP wmmu  Poccuiickoi
Oenepauny, TUO0 Harpa)xKJIeHWE IOYETHBIMU TIpPaMOTaMH WIM OObABICHHE OJaroJapHOCTH
[Ipesunenta Poccuiickoit denepannu, MO0 HarpaxJaeHHe BEIOMCTBEHHBIMU 3HAKaMU OTJIMYUS
B TpyJeE:

JIOKyMEHTaMH, MOATBEPKAAIOIMMU HarpaxaeHue opaeHamu nin menainsimu CCCP unm
Poccuiickoit ®eneparuu, aub6o mpucBoeHue moveTHbIx 3BaHud CCCP wumum  Poccwmiickoi
Odenepanun, 1100 HarpaxkJaeHue ModeTHBIMU Tpamoramu [Ipesunenra Poccuiickoit @enepanuu
WIM TO 4TO, JIUILIO ynocToeHo OnmaronapHoctu [Ipesunenta Poccuiickoit denepanuu, sBISIOTCS
COOTBETCTBEHHO yhocToBepeHus Kk opaeHam uiau menainsiMm CCCP wiu Poccutickoit denepanuu,
noyeTHbiM 3BaHusIM CCCP wumu  Poccuiickoit  ®eneparuu, MNOYETHBIE TPaMOThl WU
6naromapaoct Ilpesunenra Poccuiickoii Denepannu, a B ciayd4ae UX OTCYTCTBHUS apXHBHBIC
CIPaBKH, BbIIAHHBIC YIIOJIHOMOYEHHBIMU HAa 3TO OPraHAMM WM apXUBHBIMHU YUPEXKICHUSIMU,
cofiepKalllie CBEICHUS O HarpaKICHUH;

JIOKyMEHTaMHU, IMOATBEPKAAIOIIMMH HAarpaKI€HUE BEIOMCTBEHHBIMU 3HAKAMH OTJINYUS B
Tpyle, YUpPEKIECHHBIMU OpraHamMu rocyaapcrseHHoil Biactu u ynpasienuss CCCP, Poccuiickoit
Oenepanuu, ¢GeaepatbHBIMU TOCYIApCTBEHHBIMH OpraHaMH, U BBIJAHHBIC MPU HArpakIeHUU
MMH, a B CJIydae UX OTCYTCTBHS - apXHMBHBIC CIIPABKH, BBIJAHHBIC YIMOJIHOMOYEHHBIMH Ha 3TO
OpraHaMy WM apXUBHBIMH YUPEXKICHUSMU (IJIS UL, YKA3aHHBIX B MOJIMYHKTE «a» MyHKTa 1.2
AJIMUHHUCTPATUBHOTO PETJIAMEHTA);

3) [MOKYMEHTBI, MONATBEPKIAIONIME Hayalo TPYAOBOM [EATEIbHOCTH B HECOBEP-
LIEHHOJIETHEM Bo3pacte B nepuoa Benukoil OredyecTBEHHON BOWHBI: TPYIOBYIO KHHUXKKY,
CIpaBKM, BbIJAHHBIE B YCTAHOBJIEHHOM IMOPSAKE OpPraHaMH TOCYJapCTBEHHOH BIIACTH,
TOCYIapCTBEHHBIMU WJIM MYHHUIUIIAJBHBIMU apXWBaMU W OpraHU3alUsIMU HAa OCHOBAaHUU
ApXUBHBIX JAHHBIX (AJI JIMI, YKa3aHHBIX B MOAMYHKTE «0» mMyHKTa 1.2 AIMUHUCTPAaTUBHOTO
pernameHTa);

4) TpynoBas KHIKKa M (WJIM) CBEIEHHUS O TPYAOBOH NEATEIBHOCTH, O(POPMIICHHBIE B
COOTBETCTBHH cO cTaTheil 66" TpymoBoro komekca Poccuiickoit ®eneparmu, mocae 01 sEBaps
2020 roga u (MIM) HOTOBOPBI, CIPABKH, MOATBEPXAAIOIINE TPYIOBOW CTaX TIpa)KIaHUHA,
MPETEHYIOEr0 Ha MPUCBOCHHWE 3BAaHUSA, BBIJIAHHBIE B  YCTAHOBJIEHHOM  IOPSIJIKE
rOCyIapCTBEHHBIMU (MYHHIIMIIATLHBIMU) OpraHaMH, TOCYIapPCTBEHHBIMH WJIM MYHUIIUTIATbHBIMU
apXUBaMH M OPraHU3alUSIMH HAa OCHOBAaHUM apXUBHBIX JIAHHBIX;

5) MOKYMEHT, MOATBEPXkAAMIINNA MpPaBO HA TEHCHIO 32 BBICAYTY JIET B KaJCHIAPHOM
WCYHCIICHUM: CIPaBKY, BBIJAHHYIO (QelepalbHbIMU OpraHaMH HCIIOJIHUTENbHON BJACTH,
OCYILECTBIISIONMMH TIEHCHOHHOE oOOeCledeHne B COOTBETCTBUM C 3akoHOM Poccuiickoii
®enepanyu «O MEHCMOHHOM OOECIEYEHUH JIMII, MPOXOAMBIIMX BOEHHYIO CIYXOy, ciyxOy B
OpraHax BHYTPEHHUX JieJl, [ 0Cy1apCTBEHHON MPOTUBONOKAPHON ciTyx0e, opraHax 1o KOHTPOJIIO
3a 000pPOTOM HAPKOTUYECKUX CPEACTB M TCHUXOTPOIHBIX BEIIECTB, YUPEXKICHHUSX M OpraHax
YTOJIOBHO-UCITOJIHUTEIIBHOM ~ CHUCTEMBI, BOWCKax HAUUMOHAJIBHOW rBapauu  Poccuiickon
denepauuu, opraHax IPUHYAUTEIBHOro ucnonHeHus Poccuiickon dexepanuu, U UX ceMen»
(nns nui, yKa3aHHBIX B IOJAINYHKTE «a» MyHKTa 1.2 AJMUHUCTPaTHBHOIO pErliaMEHTa), He
MMEIOIIUX TPYAOBOTO (CTPAaXOBOT0) CTaxka 25 yeT Ay My>K4uH U 20 JIeT AJisl KEeHIIUH.

K 3asBrnenuro u nokymeHTam npuiaraercs pororpadus pazmepom 3 X 4 cM.

B cayuae mogauu BhlllIEyKa3aHHBIX JOKYMEHTOB 3aKOHHBIM IPEICTABUTEIEM 3asiBUTENS
au00  WHBIM  JIOBEPEHHBIM  JIMIIOM,  JIONOJHUTENBHO  MPEACTABISIOTCS  JTOKYMEHTHI,
MOATBEPKIAIOIINE €r0 TIOJTHOMOYHS U YAOCTOBEPSIIOIINE JTUYHOCTD.

2.6.2. Crnoco6 moxy4eHus: MTOKYMEHTOB, IOJaBa€MbIX 3asBUTEJIEM, B TOM YHCIIE B
ANEKTPOHHOH (popme.

3asiBUTENIb UMEET MPABO MPEACTABUTH JOKYMEHTHI:

JUYHO B OPTaH COLBAIIUTHI 10 ajipecy: CTaBpONoOIbCKUM Kpasi, ATaHaCEHKOBCKHM paiioH,
c. lunoe yn. CoBerckas, 23;
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MyTEM HaIlpaBJICHUS! TTOYTOBBIX OTIIPABJICHHUI B OpraH COLBAIIMTHI 1O aapecy: 356720,
CraBpornonbckuii kKpaid, AnaHaceHKOBCKHI paiioH, c.J[uBHoe yin.CoBerckas,23;

yTeM HampaBieHHUs JTOKyMEeHTOB Ha EfunbIil mopran mo aapecy: www.gosuslugi.ru u
PETHOHANBHBIN MOPTAJ IO aapecy: Www.26gosuslugi.ru.

B cnyuyae HampaBieHusi 3asBJICHHS M JIOKyMEHTOB JJIs IOJyYEHUS TOCYdapCTBEHHOM
YCIIYTH IO MOYTE JOJDKHBI OBITH YIOCTOBEPEHBI B YCTAHOBICHHOM MOPSIIKE.

3asBieHUsT U JOKYMEHTBHI ISl TIONYy4YEHHUS TOCYIapCTBEHHOW yciyru B ¢opme
JIEKTPOHHOTO JIOKYMEHTA HAMpaBisIOTCA B TOPSAKE, YCTAHOBIEHHOM IIOCTAHOBJIEHHEM
[IpaBurenscTBa Poccuiickort @enepamuu ot 07 uromns 2011 . Ne 553 «O nopsiake opopMieHuUs u
NPEICTABICHUS 3asBICHUA W WHBIX JOKYMEHTOB, HEOOXOOUMBIX [UI IPEIOCTaBICHUS
rOCYIapCTBEHHBIX U (MJIM) MYHULUIIATIBHBIX YCIYT, B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOBY.

@opMHUpOBaHUE 3asBICHUS OCYIIECTBIIAETCS NOCPEACTBOM 3aIOJHEHUS SJIEKTPOHHOMN
dbopmbl 3asBneHus Ha EnuHOM moprane, peruoHambHOM MopTanie 0e3 HeoOXOAUMOCTH
JIOTIOJTHUTEIHPHON TIOJa4H 3asBICHUS B KaKOH-TNO0 WHOM hopme.

Ha Epunom mnoprane, pernoHaJbHOM NOpTalie pa3MeEIlaloTcs 00pasilbl 3aroJHEHUs
AIIEKTPOHHOHN (hOPMBI 3asIBIICHUSI.

Eciu na ExnuHoMm moprtane 3asBUTENI0 HE O0OECHEYMBAETCS BO3MOXKHOCTH 3allOJIHEHUS
ANIEKTPOHHON (OPMBI 3asBICHHSA, TO Ui (HOpPMHUpPOBAaHHUs 3asBICHUS HAa EnuHOM moprane B
nopsAzKe, ompeaensieMoM MUHUCTEPCTBOM HHU(PPOBOTO pa3BUTHUS, CBA3M M  MAacCOBBIX
koMMyHUKanuii Poccuiickoit ®enepanuu, oOecreyuBaeTCsl aBTOMAaTHMUECKHM mepexon K
3aMOJIHEHUIO DJIEKTPOHHOM (DOPMBI yKa3aHHOTO 3asBICHUS HA PETHOHAJIHLHOM TMOpTalle WU
oumanbHOM caiiTe MUHHCTEPCTBA.

®opmarHo-orHYecKas MpoBepka chOPMUPOBAHHOTO 3asBICHUS OCYILECTBISETCS TOCIe
3aIl0JIHEHUS 3asBUTENIEM Ka)/0Tro U3 I0JIeH AJIEKTPOHHOH (opMbl 3asBieHus. [Ipu BbisiBIeHUN
HEKOPPEKTHO 3allOJIHEHHOTO TOJISI 3JIEKTPOHHOU (POPMBI 3asBICHUS 3asIBUTENb YBEIOMIISETCSA O
XapakTepe BBIIBICHHOW OMMOKH W TOPSIIKE €€ yCTPaHEHUs MOCPEICTBOM HH(OPMALMOHHOTO
COOOIIIEHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOMN (hopMe 3asBICHUS.

[Tpu hopmupoBaHuY 3asiBICHIS 00ECIIEUNBACTCS:

a) BO3MOXHOCTb KONUPOBAaHUS U COXPAaHEHMS 3asBJICHUS M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTABICHUS YCIYTH;

0) BO3MOXXHOCTb 3aIlOJTHEHUS HECKOJIBKMMHU 3asBUTENISIMH OIHOM 3JIEKTPOHHON (OPMBI
3asBJICHUSl NpU OOpalleHUH 3a YCIYraMH, MpPEANoiararoliMi HalpaBiIeHHE COBMECTHOIO
3asIBJICHUS] HECKOJIbKUMH 3asBUTEISIMU;

B) BO3MOXHOCTD I1€4aTH Ha OyMa)kHOM HOCHUTEJIE KOIIMU JIEKTPOHHOM (POPMBbI 3asiBICHNUS;

I') COXpaHEHUE paHee BBEICHHBIX B AIEKTPOHHYIO (POpPMY 3asBICHUS 3HAUYCHHUH B JII0OOH
MOMEHT IO JKEJIaHUIO IOJIb30BaTelis, B TOM YHWCIE NPH BO3HUKHOBEHMM OLIMOOK BBOJAA U
BO3Bpare Ui MOBTOPHOIO BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBIICHUS;

J1) 3aroJIHEHUE TMOJel 3JIeKTPOHHOW (OpMBI 3asBIEHUS [0 Hauyalda BBOAA CBEJCHMMN
3asiBUTENIEM C HCIOJIb30BAaHHEM CBEJCHHUI, pa3MEUIeHHbIX B (efepanibHON TOoCylapCTBEHHON
uHpopMalmoHHOW cucteme «EnuHas cuctemMa MISHTHU(UKAMM U ayTeHTHU(UKaIUU B
uHppacTpykType, obecnednBaromeil HHPOPMALMOHHO-TEXHOJIOIMYECKOE B3aMMOJAEHCTBHE
MH(GOPMALIMOHHBIX CHCTEM, MCIOJIB3YEMBIX I MPEJOCTaBIEHUS TOCYIapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme» (nanee - equHasl cucTteMa WACHTU(PUKAIUN U
ayTeHTH(HKAIUN), U CBeJIEHHUH, OmyOIMKOBaHHBIX Ha EMHOM mopTase, pernoHaibHOM MopTasie,
B YaCcTH, KacarolleWcs CBEIEHUI, OTCYTCTBYIOIIMX B €IUHOW cHUcTeMe HWACHTU(UKALUU U
ayTeHTU(UKAINH;

€) BO3MOXXHOCTh BEPHYThCS Ha JII0OON M3 ATaloB 3aMOJIHEHUS SJIEKTPOHHON (QOpMbI
3asBIIeHUs O€3 MOTepH paHee BBEJCHHON MH(OopMaI;

) BO3MOXHOCTb JIOCTYIa 3asiBUTEN Ha EnuHOM moprajne, peruoHajJbHOM IopTaje K
paHee MOJAaHHBIM UM 3asBJICHHUSIM B TEUYEHHE HE MEHEE OJHOI0 rojfia, a TaKKe YaCTUYHO
c(hOpMHUPOBAHHBIM 3aSIBJICHHSM - B TCUEHHUE HE MEHEe 3 MECSIIeB.
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CdopmupoBaHHOE M MOANMCAHHOE 3a8BICHUE U HMHbBIE TOKYMEHTBI, HEOOXOIUMBIE IS
IIPEIOCTABJICHUSl YCIYTd, HaIpaBIAIOTCd B MHHHMCTEPCTBO IocpeacTBoM EnuHoro mnopraia,
pPErMOHAJBHOIO IOpTajla WIM O(pUIMAIbHOrO caidrta MuHUCTepcTBa. IloctynuBmive B
MUHUCTEPCTBO 3asBJICHME U JOKYMEHTHI CIELMAIMCTOM MHUHHUCTEPCTBA, OTBETCTBEHHBIM 3a
paGoty Ha EnuHOM moprajne ¥ perMoHaJbHOM IOpTalle, HalpaBIIAIOTCS B OpraH COL3AIIUTHI
CONJIACHO 3asIBJICHMUIO.

Opranbl  cou3aliuThl  OOECIEYMBAIOT IMPUEM JOKYMEHTOB, HEOOXOOMMBIX  JJIs
NPEIOCTABICHUSI YCIYyTH, W PETUCTPALMIO 3asBICHHA Oe3 HEOOXOIUMOCTH IOBTOPHOTO
IIPEJCTaBICHUs 3asBUTENIEM TAaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CIM JOKYMEHTHI,
yKa3aHHbIE B a03aliax 4eTBEPTOM - IIECTOM MOAIMYHKTA 2.6.1 AJMUHUCTPAaTHBHOTO pErIaMEeHTa,
HOJNMCAHBbl IeHCTBUTENBHON YCUIEHHON KBaIU(DUIIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO U €CIIU
MHOE HE YCTAHOBJICHO (peepalbHbBIMH 3aKOHAMU U NPUHUMAEMBIMH B COOTBETCTBHM C HUMHU
aktamu [IpaBurtenscTBa Poccuiickort deneparuu, 3akoHamMu cyobekToB Poccuiickoit deneparnuu
U TPUHUMAEMBIMU B COOTBETCTBUM C HHMMM aKTaM{ BBICIIMX HCIIOJHUTEIBHBIX OPIaHOB
roCyIapCTBEHHOM BitacT cyObekToB Poccuiickoit deneparumn.

B cnywae mpencraBneHus 3asBUTEISMH 3JIEKTPOHHBIX KONHM, YKa3aHHBIX B a03arax
YeTBEPTOM - IIECTOM MoAnyHKTa 2.6.1 AJIMUHUCTPAaTUBHOIO pErIaMEHTa JOKYMEHTOB,
3asBUTENIO ISl MOATBEPIKICHHUS WX JCHCTBUTEIBHOCTH HEOOXOOMMO TIPEICTAaBUTh B OpraH
COLI3AILUTHI OPUTMHAJIBI YKa3aHHBIX JOKYMEHTOB WJIM MX KOIIMH, 3aBEPEHHBIE B YCTaHOBIEHHOM
MOPSJIKE.

VYBeoMJIeHHEe O IpUeMe U PEerucTpaluy 3asBICHUS U UHBIX JOKYMEHTOB, HEOOXOJUMBIX
JUIL TIPEOCTABJICHHUS TOCYAApCTBEHHOW YCIYTH, colepikamiee cBeleHus o (axre mnpuema
3as8BJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JIsl MPEJOCTaBICHUS TOCYJapCTBEHHOH YCIyru, u
Hayaje IpoLeAypbl MPEIOCTaBICHUs TOCYIapCTBEHHOM YCIIYTH, a TakXe CBEICHUS O JaTe U
BPEMEHU OKOHYAHMsI NIPEIOCTABICHUS TOCYIapCTBEHHOM yCIyry TM00 MOTUBUPOBAHHBIN OTKa3 B
IIpUEME 3asBJICHUS U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS TOCY1apCTBEHHON
YCIYT'H, HOCTYNHUBIIMX B OPTaH COL3AIIMUTHI B JIEKTPOHHOM (opMe, HAIlpaBIseTCs 3assBUTEINIO HE
no3Hee pabouyero JTHs, CISIYIONIETo 3a THEM T10/Iaul YKa3aHHOTO 3asiBICHHSI, TyTeM U3MEHEHUS
cTaryca 3asBJICHUS B JIMYHOM KaOMHETe 3asBUTEN Ha Moprajie, Wik B (OpMe NIEKTPOHHOIO
JOKYMEHTa IO aJpecy IEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asBJIEHUU, WM B IHCbMEHHOMN
(opme 1o MOYTOBOMY a/IpECy, YKa3aHHOMY B 3asIBJICHUU.

[IpenocraBiieHne TOCYIApCTBEHHOW YCIYTM HAYMHAETCd C MOMEHTa I[pueMa |
pErucTpalii OPraHOM COL3AIIMTHI 3asBJICHUS U JOKYMEHTOB, NOCTYNHBIIUX B 3JIEKTPOHHOU
(bopMme, HEOOXOIMMBIX IS TPEIOCTABIIEHUS TOCYIaPCTBEHHON yCIyTH.

2.7. WcuepnblBaromuii mNepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C
HOPMaTHBHBIMHU TNPaBOBbIMM akTaMH Poccuiickoii ®denepanu U HOPMAaTHBHBIMHU IIPAaBOBBIMU
aktamu CTaBpOIIOJILCKOTO Kpasi JJIsi NPEJOCTaBIIEHUS TOCYIapCTBEHHOM YCIYrH, KOTOpPbIE
HaxoIsATCA B pPAcHOpsDKEHMHM MHBIX OpraHM3allMi, YYacTBYIOIIMX B IPEJOCTAaBICHUU
rOCYIapCTBEHHON YCIYI'M, U KOTOpBIE€ 3asiBUTENb BIIpPAaBE IMPEICTAaBUTh, & TAaKXKE CIHOCOOBI MX
MIOJIy4EHHUs 3asBUTENIEM, B TOM YHUCIIE B JIEKTPOHHON (hopMe, MOPSI0K UX MPEAOCTaBICHHS.

Opran couzamuTel B HOPSAKE MEXKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEHCTBUS
3ampammBaeT B KnnenTckoit cinyx0e (Ha mpaBax oT/jena) B AIaHaCeHKOBCKOM MYHUIIMTIAIEHOM
okpyre otaeneHuss oHma MEHCMOHHOIO M COLIMAIBHOTO cTpaxoBaHus Poccuiickont denepanuu
no CraBpomnosibckoMy kparo, CTaBpOIOJbCKMM Kpail, ANlaHACEHKOBCKHH paiioH, c¢. JlMBHOE,
yin. CoBerckasi, 15 cBeaeHUs: 0 TPYAOBOU ACATEIHHOCTH, OPOPMIIEHHBIE B COOTBETCTBHHU CO
craTbeii 66" Tpynosoro xonekca Poccuiickoit @enepanuu, nocie 01 suBaps 2020 r.;

CBelIeHHs O TIepuojgax paOOThl WJIM WHOW TPYHAOBOM JAEATEIbHOCTH, 3a KOTOpBIE
HAUUCIIUCh ~ CTpaxoBble B3HOCH B KumenTckoil cmyxbe (Ha TmpaBax oTAena) B
ATIaHaCeHKOBCKOM MYHHULUIAIBHOM OKpyre otaeneHuss PoHJa NEHCHOHHOTO U COI[HAIIbLHOTO
ctpaxoBaHus Poccuiickoit ®enepanun no CraBpornosbckoMy kparo, CTaBpOIOJIBCKMM Kpai,
ATTaHaCeHKOBCKHII paiioH, c. /[luBHoe, yi. CoBerckas, 15.
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3asiBUTENb BIPaBE MPEACTABUTH CBEACHHS O TPYAOBOH NEATENbHOCTH, 0OPMIICHHbBIE B
COOTBETCTBHH CO CTaThel 66" TpynoBoro konekca Poccuiickoi ®enepanuu, Wiv TPYAOBYIO
KHUKKY, COJICpIKAIllyl0 CBEACHUA O TpyAoBoul nestenbHocTH mocie 01 suBaps 2020 r., u
CIpPaBKy WM MHOW JOKYMEHT O Iepuojax padoThl WJIM HWHOM TPYIOBOW NEATENBHOCTH, 3a
KOTOpbI€ HA4YHUCISINCh CTpaxoBble B3HOCHI B KimenTckoil cimyxOe (Ha mpaBax oTnaena) B
ATlaHaCEHKOBCKOM MYHHULIMIIAIBHOM OKpyre otaeineHus PoHia MEHCHOHHOIO M COLUAIbHOIO
ctpaxoBanusi Poccuiickoii denepammun no CraBpornoiabckomy Kparo, CTaBpOIOJIbCKUN Kpai,
ATlaHaCeHKOBCKUU paiioH, c¢. JluBHoe, ymn. CoBerckas, 15 1o COOCTBEHHON WHHIIMATHUBE
CaMOCTOATEIIBHO.

J1s oy4eHus CIpaBKy MJIM HHOTO TOKYMEHTA O Mepruoiax paboThl UM WHOU TPYI0BOM
NeSITeNIbHOCTH, 32 KOTOPbIE HAYHCISUINCh CTpaxoBbie B3HOCH! B [lencunonnslit pona Poccuiickoit
@denepauuy, 3asBUTENb BIIpaBe OOpaTUTbCA B TOCYAApCTBEHHOE yupexnaeHue - KimeHtckas
cinyx0a (Ha mpaBax OTAesla) B ANaHACEHKOBCKOM MYHHUIIMIIAIBHOM OKpyre oTaeieHue (hoHaa
MEHCUOHHOTO M colaibHOro crpaxoBaHusi Poccuiickoit ®denepanuun no CTaBponoiibCKOMY
kpato, CTaBpoOnoIbCKUI Kpaid, AlaHaCEeHKOBCKUI paioH, ¢. JluBHoe, yi. CoBerckas, 15.

Jns monydeHusi CBEIEHUH O TPYAOBOM JESATEIBbHOCTH, MPEAYCMOTPEHHBIX CTaThEH 66"
TpynoBoro koaekca Poccuiickoii ®Denepaiuu, 3asBUTENb BIpaBe oOpaTtuthes B KimeHTCKyro
ciryx0y (Ha mpaBax oTAeNia) B AITAaHACEHKOBCKOM MYHUITUTIAJIBHOM OKpyre otnencHus PoHma
MIEHCUOHHOTO M CcoIMalbHOro crpaxoBaHusi Poccuiickoit ®@enepanuu 1no CTaBpONOJIbCKOMY
Kkpato, CTaBpomnoJbCKUIl Kpail, AllaHaCeHKOBCKUH paiioH, ¢. JluBHoe, yi. CoBerckasi, 15.

B cnyyae usmenenus pamMuianm, UMEHHU, OT4eCcTBa (IPU HAJIMYMHU) 3aSBUTENS OPraHOM
COL3AIUThI JOIOJHUTEIBHO 3alpAIINBAOTCSA C HMCIOIb30BaHUEM EIMHOrO rocyapcTBEHHOIO
peecTpa 3amMceldl akTOB TPaKIAHCKOTO COCTOSHUS CBEIEHHUS O 3aKJIIOUEHUU Opaka WM O €ro
pacTopKeHuH, 0 epeMeHe GaMuIiK, IMEHHU, OTUYECTBA (IIPU HATMYHN) 3asIBUTEIICM.

3asiBUTENb OJJHOBPEMEHHO C MOJayeil 3asBJICHUs BIIpaBe MO COOCTBEHHOW WHUIIMATHBE
MPEJCTaBUTh CBUJETEILCTBO O Opake W (WMJIHM) CBUAETEIBCTBO O MEpeMeHe (aMIiIuu, UMEHH,
oTyecTBa (MIPU HATMYMK) B Oprad couzamutsl uau M®I] camocTosTeNnbHO.

3anpemaercs TpeOOBaTh OT 3asABUTEIIS:

NPEICTaBICHUS JOKYMEHTOB W HMH(pOpMalMM, HE YKa3aHHbIX B MOANyHkTe 2.6.1
AJIMUHUCTPATUBHOTO PEMIAMEHTA;

NPEICTaBICHUS JOKYMEHTOB W HMH()OpPMAlMM WU  OCYIISCTBICHUS JCUCTBUH,
MIPEICTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU MPABOBBIMU
aktamu Poccuiickoil @enepaniu 1 HOPMaTUBHBIMU NPABOBBIMU akTaMu CTaBpONOIbCKOTO Kpas,
PETYIUPYIOIIMMH OTHOIIEHHUS, BO3HMKAIOIIME B CBA3U C MPEAOCTABICHHEM TOCYIapCTBEHHOMN
YCIIYTH;

MPEJCTaBICHUS TOKYMEHTOB M HH(OpMaIMU, KOTOpPbIE HAXOASTCS B PACHOPSKECHHUH
OpraHOB  HCIOJHUTENbHOM  BiaacTh  CTaBpONOJBCKOIO  Kpas,  MPelOCTaBIISIOIMINX
TOCYJapCTBEHHBbIE  YCIYI'M, WHBIX OpraHU3allMii, Yy4YacTBYIOUIUX B  MPEJOCTABICHUU
TOCYIApCTBEHHOW YCIIYTM, B COOTBETCTBUHM C HOPMATHBHBIMU NPaBOBBIMH akTaMu Poccuiickoit
®denepanry, HOPMaTUBHBIMHU TMPABOBBIMU akTaMu (CTaBpOIMOJIBCKOTO Kpasi, MyHUIUIIAJbHBIMU
MPaBOBBIMU aKTaMH, 3a MWCKJIIOYEHHEM JOKYMEHTOB, VYKa3aHHBIX B dYacTH 6 crarbu 7
OenepanpHoro  3akoHa «OO0  opraHM3alu  MPENOCTABICHHUS  TOCYIapCTBEHHBIX U
MYHUITATIAIBHBIX YCITYT»;

MPEICTaBICHUS Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB U HH(OPMAIUH, SIEKTPOHHBIS
00pa3pl KOTOPBIX paHee OBUIM 3aBEPEHBI B COOTBETCTBUHU C MYyHKTOM 7 2 vactu 1 crarbu 16
OenepanpHoro  3akoHa «OO0  opraHM3ali  MPEAOCTABICHHMS]  TOCYAApCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT», 3a MCKIIOYEHHEM CIIy4aeB, €CJIH HAHECEHHWE OTMETOK Ha TaKue
JOKYMEHTBl JHOO WX HU3bATHE SBISETCS HEOOXOJUMBIM YCIOBHEM MPEIOCTaBIICHUS
TOCYIApCTBEHHON WM MYHHIIMNAIBHOM YCIyTH, W WHBIX CIy4aeB, YCTAHOBJIEHHBIX
benepanbHBIMU 3aKOHAMHU.
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NPEICTaBICHUs JOKYMEHTOB M HWH(pOpMAalMH, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBaJUCh IIPU NEPBOHAYAIBHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS TPEJOCTaBICHUSI TOCYIapCTBEHHOW YCIYrH, JIMOO B MPEAOCTaBICHUH TOCYIapCTBEHHON
YCIIyTH, 33 UCKJIFOUEHUEM CIIEAYIOUINX CIy4acB:

a) u3MeHeHHWe TpeOOBaHM  HOPMATUBHBIX  IPABOBBIX  AKTOB,  KacCAOUIMXCS
IIPEIOCTABJICHUS] TOCYIAPCTBEHHOW YCIyru, IOCIE€ IEpBOHAYaJIbHOM IOAAa4YM 3asBICHUS O
MPEAOCTABICHUH T'OCYITapPCTBEHHOM YCIIyTH;

0) Hasmyne OImMMOOK B 3asBJICHUU O IMPEJOCTABICHUU TOCYIAPCTBEHHOW YCIyrH H
JOKYMEHTAaX, MOAAHHBIX 3asBUTEJIEM IOCJIE NEPBOHAYAIBHOIO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX Uil TIPENOCTABICHUS TOCYIAPCTBEHHOM YCIyrd, 700 B TPENOCTABICHUU
rOCYJapCTBEHHOM YCIYTU U HE BKJIFOYEHHBIX B IPEJICTABICHHBIN paHee KOMIUIEKT 10KYMEHTOB;

B) HCTEUEHHE CpOKa JCeHCTBUS JOKYMEHTOB WJIM H3MEHEHHE HWH(POpMALUU TOCie
MEpPBOHAYAJIBLHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJsi MpPeJoCTaBIICHUS
rOCYIapCTBEHHOH YCIIyTH, THOO0 B MPEI0CTABICHUU TOCYIapCTBEHHOM YCIYTH;

') BBISBJICHUE JOKYMEHTAIBHO MOATBEPKIECHHOTO (hakTa (IPU3HAKOB) OMMUOOYHOTO WK
MPOTUBOIPABHOTO  JCUCTBUS  (O€31eHCTBHS) JOKHOCTHOTO JIMIIAa OpraHa CoOI3allUTHI,
MPEIOCTABIIAIONIETO TOCYAAPCTBEHHYIO YCIYTy, MYHHUIMIAIBHOTO CIIy)Kalero, paboTHUKA
M®IL], paGoTHHMKa OpraHu3alMH, MPETyCMOTpeHHON uacTthio 1.1 crarem 16 DenepanbHOro
3akoHa «OO0 opraHu3aluy NPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHULUMAIBHBIX YCIYT», MPU
[IEpBOHAYaJIbHOM OTKa3e B IpUeME€ JOKYMEHTOB, HEOOXOAUMBIX Il THPEJOCTaBICHUS
rOCyIapCTBEHHOW YCIyrd, JTUOO B TMPEAOCTABICHUM TOCYIAapCTBEHHOW YCIYrH, O 4YeM B
MIMCbMEHHOM BHJIE 33 MOJNHUCHI0 PYKOBOIUTENSI OpraHa, NpeaoCTaBiIsIoLUIEr0 rocyiapCTBEHHYIO
yciyry, pykoBoautenss MOPI[ npu mnepBoHaYalbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIMMMBIX  JUIS TPEAOCTABICHUS TOCYIapCTBEHHOW YCIyTH, JIMOO PyKOBOAWTEIS
OopraHmzanuu, MnpeaycMoTpeHHoi dacteio 1.1 cratbu 16 denepanpHoro 3akoHa «OO0
OpraHM3alK MPEAOCTaBICHHUS TOCYIApPCTBEHHbIX U MYHHUIMIAIBHBIX YCIYT», YBEAOMIISETCS
3asiBUTENb, a TAK)KE MIPUHOCATCS U3BUHEHUS 32 JOCTABICHHBIE HEYI00CTRA.

2.8. HcuepnblBaroliuii IepeyeHb OCHOBAHUN [UIsl OTKa3a B IpHUEME JOKYMEHTOB,
HEO0OXOUMBIX JIJISl MPEAOCTaBICHHS TOCYJapCTBEHHOM YCIIyTH.

OcHoBaHMs 11 OTKa3a B INpueMe JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEdOCTaBICHUS
rOCYIapCTBEHHON yCIIyTH, HE IPENYCMOTPEHBI.

OcHoBaHMSIMM JJI1 OTKa3a B IpuUeMe JOKYMEHTOB IpU HANpaBJIE€HUM 3asBJICHUS B
ANEKTPOHHOM (opMe SBIISIOTCS:

HaJIMuue MPOTHUBOPEUMBBIX CBEJIEHUH B INPEACTABICHHBIX JOKYMEHTAX W AJIEKTPOHHOMN
(dbopme 3asBIECHUS;

HEKOPPEKTHOE 3arloJIHeHHe 00s3aTeNbHBIX MOoJIell B 3J1eKTpOHHOM (hopme 3ampoca Ha
EnunoMm nopraiie U peruoHaibHOM OPTAJIE;

SNIEKTPOHHBIE KOMHUU  (AJIEKTPOHHBIE O00pa3bl) JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHNs TOCYAapCTBEHHOM YCIYrW, HE TMONJAlOTCS NPOYTEHUI0 U (WIM) He
COOTBETCTBYIOT TpeOOBaHUSAM K (popMaTaM UX MPEICTaBICHHUS;

JIOKYMEHTBl HE€ MOAMMCAaHbl 3JIEKTPOHHOM MOANKUCHIO WM BBISIBIEHO HECOOIIONECHUE
YCIOBUH TpHU3HAHMUSA JIEHCTBUTENBHOCTH YCWJIEHHOW KBaJU(HUIMPOBAHHOW 3JIEKTPOHHOU
MOAMNMUCH, YKa3aHHbBIX B MOANYHKTE 3.2.2.3 AIMHUHUCTPATUBHOTO PETIIAMEHTA;

3asBJICHHE M WHBIE JIOKYMEHTHI B AJIEKTPOHHOH (OpMe MOIMUCAHBI C HCIIOJIb30BaHHEM
AIIEKTPOHHOM MOANKCH, HE TIPUHAJIeKAILEH 3aBUTEIIIO.

He nomyckaercs oTka3 B npHeMe 3asBICHUS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISt
MIPeIOCTaBJIEHUs TOCYJapCTBEHHOM yCIyTrH, a TakKe 0TKa3 B MPEA0CTaBICHUH TOCY1apCTBEHHOMN
yCIAYyrM B cly4yae, €cCld 3asBIIEHHE W JOKYMEHTBI, HEOOXOAMMbIE MJs MpeaOoCTaBICHHS
rOCyIapCTBEHHOW YCIyrH, IMOJaHbl B COOTBETCTBMM C HH(pOpManueil o cpokax U MOpsJIKe
NPEOCTABICHUSI TOCYIapCTBEHHOM ycnyrd, oOmyoOiaukoBaHHOM Ha EnuHoM  mopraie,
pPErHoHaNBHOM MOpTajie U 0(QUIHATBLHOM caiiTe MUHUCTEPCTBA.
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2.9. HcuepnbiBalomuii NEpeYeHb OCHOBAHUM [JI1 TPUOCTAHOBJIICHUS WM OTKa3a B
IIPEIOCTaBJIEHNN TOCYIaPCTBEHHON YCIyTH.

2.9.1. OcHOBaHUAMM JJIsI IPUOCTAHOBIICHUS TOCYIAPCTBEHHOM YCIYTH SIBJISACTCS:

NPEACTaBICHUS 3asiBUTENEM JJOKYMEHTOB HE B TIOJIHOM OObeMe W (WJIM) HeHaJyIexkKaliee
0(OpPMIIEHHBIX JTOKYMEHTOB;

NPEACTaBICHUE 3asBUTEIEM JOKYMEHTOB B KONUAX WIM B JIEKTPOHHOU (opme,
cofiepXallliX HEUUTAeMyl0 MH(POPMALMIO JUO0 OTIENbHbIE HEYUTAEMbIE CHMBOJIBI, PEKBU3UTHI
WIM Te4YaTd, MOMYNCTKH, TPUNUCKK, UCHpaBICHHs, HWHYOPMAILINIO, OMYCKAIOUIYIO
MHOT'O3HAaYHOCTh ~MCTOJIKOBAaHUSI COJEpKaHUS COOTBETCTBYIOIIETO JIOKYMEHTa, a TakKxKe
MPOTUBOPEYMBYI0 HMH(POPMAIMIO M  Kakue-TuOO OCOOCHHOCTH, KOTOpPhIE MPUBOIAT K
HEOJIHO3HAYHOM OLIEHKE €ro COJEP>KaHMs WM BCErO JOKYMEHTA B LIEJIOM.

2.9.2. OcHOBaHUSAMHU AJIsl TPUHATHS peIIeHHs 00 OTKa3e Iy, MPETeHAYIoUeMy Ha
IIPUCBOEHUE 3BaHUs, BO BKIIFOUEHUU €0 B CIIUCOK SIBIISFOTCS:

1) npenbsiBIeHUE TOKYMEHTOB, HE MOATBEPKIAIOIMIUX IMPABO HA IMPUCBOCHUE 3BAHUSA
«Betepan Tpyna»;

2) BBISIBJICHHME B TMPEICTABICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBEACHHN W
MpU3HAHUE TOKYMEHTOB (JOKYMEHTA) MOJIOKHBIMU;

3) HanMM4YMe B TPYAOBOM KHUXKKE 3amuceil 00 YBOJIHLHEHUU 32 BUHOBHBIC JEHCTBUS, B TOM
YHUCIIe AKIINE OCHOBAHUS JIJISl yTPAThl JOBEPHUSL.

2.10. [Ins mpenocTaBiieHUs TOCYIApCTBEHHOM YyCIyrm TpedOyercs oOpaiieHue B
Knuentckyro cinyx0y (Ha mpaBax oTAena) B AINAaHACEHKOBCKOM MYHHUIIMIAIBHOM OKpYre
otaeneHuss PoHAA MEHCMOHHOTO M COUMAIBHOrO crpaxoBaHus Poccuiickoit denepauuu 1o
CraBpornonbckoMy Kparo, CTaBpomoJibCKUM Kpail, AnaHaceHKOBCKUM paiioH, c. [[uBHOe, yi.
Coserckasi, 15, s mojaydeHus CHpPaBKUA U MHBIX JOKYMEHTOB O MEpUOJaX paOOThl WM MHOU
TPYJIOBOU AEATEIHHOCTH, 32 KOTOPbIE HAYUCISUIUCH CTPaxoBble B3HOCH B [leHCHOHHBINH (OHI
Poccuiickoit ®@enepanuu, BblJIaHHBIE B YCTaHOBJIEHHOM mopsiike KimeHtckoi ciyx0o0il (Ha
mpaBax OT/esa) B ATaHACEHKOBCKOM MYHHIIMIAIBHOM OKpyre otneneHus GoHjia MeHCHOHHOTO
U coumambHOro cTpaxoBanus Poccuiickoir ®enepanuun 1o CTaBpOnoJIbCKOMY  Kparo,
CraBpononbCKuid Kpaid, AllaHaCeHKOBCKUM paiioH, c. /luBHoe, yn. CoBerckas, 15.

2.11. Tlopsimoxk, pa3Mep U OCHOBAHHS B3UMaHUS TOCYIAPCTBEHHOW MOLIJIUHBI UM WHOMN
J1aThl, B3UMaeMOM 3a IPeI0CTaBIEHUE TOCYAapCTBEHHOM YCIYyTH.

[ocynapcTBeHHass NOLUIMHA WM HHas IJlaTa 3a MPEJOCTaBIE€HUE TI'OCY/IapCTBEHHOMN
YCIIYT'Y HE B3UMAETCH.

2.12. Tlopsanmox, pa3Mep M OCHOBaHHUS B3MMaHHUs IUIaThl 3a NPEAOCTaBICHHUE YCIYT,
HEOOXOMUMBIX M 00s3aTeNbHBIX [UIsI MPEIOCTABICHUS TOCYIapCTBEHHOW yCIyTH, BKIOUas
nH(OPMAIUIO 0 METOJUKAX pacueTa pa3Mepa TaKo# IUIaThl.

['ocynapcTBeHHas MOLUIMHA WM WHAs IUIaTa HE B3UMAETCs.

2.13. MakcumanbHbelii CpPOK OXHUAAHUS B OYepeaud MNpU I[oJadye 3ampoca o
MPEAOCTABICHUH TOCYIAPCTBEHHOW YCIYTHM M YCIYT, HEOOXOAUMBIX U O0OS3aTeNbHBIX IS
MPEAOCTABICHHUS] TOCYJAPCTBEHHON YCIYrd, W TNpHU TOIYYEHUU Pe3ylibTara MpeJoCTaBICHUs
TaKuX YCIYT.

MakcuManbHbIE CPOK OKUJIAHUS B OYEpEeNM IpPH IOAaYe 3arnpoca O MPEeAO0CTaABICHUU
rOCyIapCTBEHHOW YCIYIM M HpPH TOJYyYEHHHM pe3yJbTara MpeAoCTaBIeHHUs] TOCYIapCTBEHHOMN
YCIIYTH COCTaBIISIET 15 MUHYT, 110 IpeiBapUTENbHOM 3anucu - 10 MUHYT.

2.14. Cpox © TOpSIAOK PEruCTpallid 3amnpoca 3asdBUTEN O MPEIOCTaBICHUU
TOCYIapCTBEHHOW YCIYTH W YCIYT, HEOOXOMUMBIX M OO0SI3aT€NBHBIX IS TPEJOCTaBICHUS
TOCYIapCTBEHHOM YCIyTH, B TOM YHCJIE B JIEKTPOHHOM (hopMe.

3anpoc O MPEeAOCTABICHUH TOCYIAPCTBEHHOW YCIYTM PErucTpupyercss B TedeHue 15
MUHYT TOCPEACTBOM BHECEHHUSI MH(POpMaLuu 00 0OpallieHUH 3asBUTENS B OpraHe COI3alIUThl B
aBTOMATHU3MPOBAHHYI0 MH(POPMALIMOHHYIO CHCTEMY «AJIpecHasi ColMalbHasl MOMOIIbY (Hanee -
AUC ACII), a B8 MOI] - B rocynapcTtBeHHYI0 HHGOPMAIMOHHYIO crucTeMy CTaBpOIOJIBCKOTO
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Kpass  «PernoHaibHas  aBTOMaTH3WpOBaHHAs  WH(OPMAIMOHHAS  CHCTEMa  MOIJAEPKKHU
NESTeIbHOCTH MHOTO(YHKIMOHAJIBHBIX IIEHTPOB NPEAOCTABICHUS TOCYIApCTBEHHBIX H
MYHUITUIIATBHBIX yCIyTr B CTaBporoibekoM kpaey» (naiee - [TMMC M®II).

2.15. TpeOoBaHus K NOMEIIEHUSAM, B KOTOPBIX IPENOCTABISIETCS TOCYAApCTBEHHAs
yciuyra, K 3ally OXUJaHUSA, MecTaM JUIsl 3allOJIHEHHMS 3alpocOB O IPENOCTaBICHUU
TOCYIapCTBEHHON yCIyrd, WH(QOPMAIMOHHBIM CTEHAaM C O0pa3llaMd HX 3aloJHEHUS W
MepeyHeM JIOKyMEHTOB, HEOOXOMUMBIX JIJIsl MPEAOCTaBICHHS KaXKI0M rOCyIapCTBEHHON yCIyTH,
pasMernieHni0 U O(OPMIICHHIO BH3YaJIbHOH, TEKCTOBOH M MYIBTHMEIUHHOW WH(POpPMAIMH O
MOpSAJIKE TMPEAOCTaBICHHS] TAaKOM yCIyrd, B TOM 4HCIe K OOECNEeYeHHIO TOCTYMHOCTH MJist
WHBaJUI0B YyKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanny 0 COLMAIBHON 3aIUTE NHBAJIUIOB.

[TomenieHus1, B KOTOPBIX OCYILECTBISETCS MPUEM 3asiBUTEJNIEH, TOJIKHBI HAXOIUTHCS IS
3asiBUTENIEH B Mpezeriax MemexoqHon JOCTYITHOCTH OT OCTAaHOBOK OOIIECTBEHHOI'O TPAaHCIIOPTA.

[Tpuem 3asBUTENEH OCYILIECTBISAETCS B CHELMAIBHO BBIICICHHBIX JI1 3TUX Iesel
MTOMEIICHUSIX.

[Tomermenusi, mpeqHa3HAYCHHBIC JJIsI O3HAKOMJICHHUS 3asBUTENCH ¢ MHPOPMAIMOHHBIMHU
Marepuanamu, o00pyayrTcs HHOOPMAIIMOHHBIMU CTEHIaMHU.

[Tnomane MecT OXHMIAHUS 3aBUCUT OT KOJIMYECTBA 3asBUTENEH, €XKEIHEBHO
oOpalarImxcs B OpraH COIBALIUTHI B CBSA3H C MPEIOCTABICHHUEM T'OCYIapCTBEHHOW YCIYTH.
KonuuecTBo MecT oxku1aHus ONPENeseTcs UCX0oasd U3 (PaKTUYECKOW Harpy3Ku U BO3MOXKHOCTEN
JUISL UX Pa3MELLEHU B 3JaHUH, HO HE MOYKET COCTAaBJISATh MEHEE 5 MECT.

Mecra 11 oXuJaHus, MecTa JUIsl 3alloJIHEHHS 3alpoCcoB O IPEIOCTaBICHUU
rOCyAapCTBEHHOW yCIyTH AOKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBUSM ISl 3asIBUTEIICH.

[Tomenienust Juisi mpueMa 3asBUTENEH JOJKHBI ObITh OOOPYIOBAaHBI TaOJIIMYKaMHU C
yKa3aHueM HoMepa KaOuHera, (paMuiuu, MMEHHM, OTuecTBa (IIPH HAIWYUH) U JIOJDKHOCTHU
CIEIMAJINCTA, OCYILECTBISIOUIETO MPEI0CTAaBICHUE FOCYIAPCTBEHHON YCIyTH, peXuMa paboThl.

[Tomemienus A npuema 3asBUTENEH JOKHBI COOTBETCTBOBATH KOM(OPTHBIM yCIOBUSIM
JUIS 3asiBUTENIEH M ONITUMAJIBHBIM YCIOBUSAM PabOThl CIELUAINCTOB C 3asiBUTEIISIMU.

[TomemieHust OMKHBI COOTBETCTBOBaTh caHWTapHbiM mpaBuiam CII 2.2.3670-20
«CaHUTapHO-3MUEMHOIOTHUYECKHE TPEOOBaHUS K YCIOBHSM Tpyaa» M ObITb 0OOPYIOBAaHbI
IIPOTUBONOKAPHOM CHUCTEMOM WM CpEACTBAMHU I0XKAPOTYIIEHUS, CUCTEMOW OIOBEILEHUSA O
BO3HUKHOBEHHH YPE3BBIYAHHOW CUTYaIWH.

Bxon B nmomenieHue, NnpenHa3Ha4YeHHOE Ul MPEAOCTaBICHHS TOCYIapCTBEHHON YCIIYTH,
MTOMEIIEHUS], B KOTOPBIX NMPEA0CTABISIOTCS TOCYIapCTBEHHBIE YCIYTH, JOHKHBI COOTBETCTBOBATH
YCTAaHOBJIEHHBIM  3aKOHOZIATeNbCcTBOM  Poccmiickoit  denepannn W 3aKOHOJATEIBCTBOM
CraBponoibCcKkoro Kpasi TpeOoBaHUAM oOecredeHus: KOM(MOPTHBIMHU YCIOBUSIMHM, B TOM YHCIIE
o0OecrieueHUsT BO3MOXKHOCTH peaM3allii MpaB MHBAJIUIOB M JIMIl C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMH Ha MOJyYEHHE T10 X 3asIBJICHUSAM T'OCYIapCTBEHHOMN YCIYTH.

[{eHTpanpHBIi BXOA B 3/1aHUE AOJKEH ObITH 000PYI0BaH MaHIycOM, YIOOHBIM ISl BbE3/1a
B 3/IJaHUE MHBAJIMIHBIX KPECEI-KOJISICOK.

[Topsimok oOecriedeHust yCIOBUM TOCTYMHOCTH JJII MHBAJIHIOB OOBEKTOB COIMAJIBLHOM,
MH)XEHEPHOW M TPaHCHOPTHOW MH(PACTPYKTYp W NMPEJOCTaBISIEMbIX YCIYT, a TAaKKe OKa3aHUs
UM TpU 3TOM HEoOXOJMMOW IMOMOIIM YCTaHaBiuBaeTcs Hopmamu denepanbHOro 3akoHa OT
01 mexabps 2014 roma Ne 419-@3 «O BHeceHUM M3MEHEHHWH B OTAENbHBIC 3aKOHOJATEIbHBIC
akTel Poccuiickoil @enepanuy IO BOIPOCaM COLUAIBHOM 3allUThl WHBAIWAOB B CBA3U C
paruduxanveit KoHBeHIIMM O TIpaBax MHBAIUIOBY», & TAKKE MPUHATHIMUA B COOTBETCTBUU C HUM
WHBIMHA HOPMaTHBHBIMHU TTPABOBBIMH aKTaMHU.

Bxon 1 BbIX0J] U3 TOMEIIEHUH 000PYAYIOTCSI COOTBETCTBYIOIIMMH YKa3aTeIIsIMH.

Odopmienre BHU3yalbHOW, TEKCTOBOM W MYIBTUMEIUWHON HMH(OpPMaLUU O MOpsIKe
MIPEOCTABJIEHNsl TOCYJAapCTBEHHOM yCIyrd JODKHO  COOTBETCTBOBarb  ONTUMAIbHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIPHSTHIO 3TOM MH(OpMaIMU Tpaxk1aHaMu.


https://login.consultant.ru/link/?req=doc&base=RZB&n=372741&date=19.07.2021&dst=100015&fld=134
https://login.consultant.ru/link/?req=doc&base=RZB&n=191451&date=19.07.2021

13

[Tomemennss M®II 1oKHBI COOTBETCTBOBATh TPEOOBAHUSM, TTPEIABABIICMBIM K 3/IaHUIO
(momemenuto) MO®L[, ycranoBiennsiM mnoctaHoBieHueM [lpaBurenscrBa Poccuiickoit
Oenepanun ot 22 ngekabps 2012 . Ne 1376 «O6 yrBepxkaenuun IIpaBun opraHuzanuu
JESATEIbHOCTH  MHOTO(QYHKIIMOHATBHBIX IIEHTPOB  MPEAOCTABICHHUSI TOCYIApCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT.

2.16. Ilokazarenu AOCTYNMHOCTH M KayecTBa TOCYAApPCTBEHHOW YCJIYTd, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTENs C JODKHOCTHBIMU JIMIAMHU IPU MPEIOCTaBICHUU
TOCYIapCTBEHHOW YCIYTU U UX MPOAOIKUTEIBHOCTh, BO3MOXHOCTD MOMyYeHUsS] HHPOPMAIIH O
XO/le TMPEeIOCTaBICHUS TOCYIapCTBEHHOW YyCIyrd, B TOM YHCJIE C HCIOJIb30BAHUEM
MH()OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUW, BO3MOXKHOCTH JIMOO HEBO3MOXHOCTH
MOJIy4EHUsI TOCYAApCTBEHHOM YCIYyrd B MHOTO(QYHKIIMOHAJbHOM LIEHTpPE MPeJOCTaBICHUS
TOCYIapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYyT (B TOM 4YHCJIE B TIOJHOM O0BeMe), B JTHOOOM
CTPYKTYPHOM TOApAa3[eJIeHUH OpraHa COIL3ALIUTHI, MPEAOCTABISAIONIET0 TOCYIaPCTBEHHYIO
yCIIyTy, IO BBIOOPY 3asBUTENS (PKCTEPPUTOPHAIBLHBIN MPUHIUI), MOCPEACTBOM 3ampoca o
MPEIOCTABICHUN HECKOJIbKUX TOCYJApPCTBEHHbIX U (WJIM) MYHULUINAIBHBIX YCIYr B
MHOTO(QYHKIIMOHAIBHBIX ~ IICHTPaxX IMPEIOCTABICHHUS TOCYIAPCTBEHHBIX M MYHHIIHITAIBHBIX
YCIyr, NpeaycMOTpeHHOro cratbeil 157 DemepanpHoro 3akoHa «O6 — OpraHM3aiu
MIPEIOCTABJICHUS TOCYIAPCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT.

K moxka3zarensM JOCTYIMHOCTH U Ka4y€CTBA TOCYJaPCTBEHHBIX YCIYT OTHOCSTCS:

1) cBoeBpemeHHOCTH (CB):

CB = VYcraHOBIEHHBIM peramMmeHTOM cpok / Bpewms, ¢daktuuecku 3aTpadeHHOE Ha
npenocrasienue ycuayru x 100%.

[Tokazarens 100% u Oonee sBISETCS MONOKHUTEIBHBIM U COOTBETCTBYET TPEOOBaHUSIM
periameHTa;

2) noctynHocTsh ([oc):

,Z[OC = I[TCJ'I + I[BpeM + I[6/6 c + I[an + ,Z[m—xq) + .Z[)Km + I[qu + Haxcmp,

rae:

Hiren - HATMYKME BO3MOXXHOCTH 3aIlMCATHCA HA MIPUEM 110 TenedoHy:

Hien = 5% - MOXKHO 3amucaThbCs Ha IPUEM 110 Tenedony;

Hien = 0% - Henb3s 3anucarbes Ha TIPUEM 110 TeIe(OHY.

Hepew - BO3MOXKHOCTB IIPUITH Ha ITPUEM B Hepabodee BpeMs:

Hipew - 10% - npuem (Bblgaua) JOKYMEHTOB OCylLIecTBIsIeTCs 6e3 nepepbiBa Ha 06en (5%)
Y B BBIXOJHOU JieHb (5%).

He/s « - HAIMUME 6€30aphepHO CPEIbl:

Hes6c = 10% - ot TpoTyapa 10 MecTa mpreMa MOXKHO MPOEXaTh Ha KOJISICKE;

He/6 c = 5% - oT TpoTyapa 10 MecTa mprueMa MOKHO IpoexaTh Ha KOJSICKE C IIOCTOPOHHEH
noMoIIbio 1 yemoBeka;

He/6c = 0% - oT TpoTyapa 0 MecTa nmpuemMa Hellb3sl MPoeXaTh Ha KOJISICKE.

on - HaMMUMEe BO3MOXKHOCTH TO/IATh 3asBJICHUE B JIEKTPOHHOM BHUJIE:

oz = 10% - MoXxHO MOJIaTh 3asBICHUE B DIIEKTPOHHOM BH/IE;

55 = 0% - Henb3s ToaTh 3asBJIICHHUE B JIEKTPOHHOM BHJIC.

Hiung - AOCTYITHOCTH MHGOPMALIUK O TIPEJOCTABIEHHHN YCIYTHU:

iy = 20% - unpopmanus o0 OCHOBAaHMAX, YCIOBUSX M TOPSAKE IMPEIOCTABICHUS
ycnyru pasmenieHa B cetu HutepHer (5%) u Ha uHpopManmuoHHBIX creHgax (5%), ecTh
JNOCTYMIHBIA Ui 3asiBUTENel pa3garodHslii Marepuan (5%), mepuoauvecku uHopmamus o0
ycayre pasmeniaercs B CMU (5%);

My = 0% - nms momydeHuss MHPOpPMAIMU O IMPEAOCTaBICHUHM YCIYyTH HEOOXOOHMO
MOJIb30BaThCsl YCIIyTaMU, U3y4aTh HOPMAaTUBHBIE JJOKYMEHTHI.

Hour - BOBMOXKHOCTH TOAATh 3asiBICHHE, JOKYMEHTHI M TMOJYYUTh PE3YAbTaT YCIYTH IO
MECTY KUTEIbCTBA!
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Hocur = 20% - MOXXHO TIOZaTh 3asBIICHHUE, TIOKYMEHTHI M TOJIYYUTh PE3YAbTaT YCIYTH IO
MECTy JKHUTEIbCTBA, HAMpHMeEp, Hamuuue Tpaduka TpHUeMa CICHHATUCTAMH B Pa3TMYHBIX
MOCEJICHUAX, MUKpOpailioHax WIM HaJu4ue IOBEPEHHOTO JIMIA B aIMUHUCTPALUAX MOCEJICHUH,
MHUKpOpanoHax;

e = 0% - Henb3s monaTh 3asiBIEHUE, JOKYMEHTHI U MONYYUTh PE3ybTaT YCIYTH IO
MECTY KUTEJIbCTBA.

Hupu - BO3MOXHOCTb IOJAa4M JOKYMEHTOB, HEOOXOAUMBIX Ul IPEJOCTaBICHUS
TOCYIapCTBEHHOU yCIyTH, B MHOTO()YHKIIMOHATIBHBIC IICHTPHI:

Hupu = 15% - npu Hanuyuu BO3MOXHOCTU IOJA4M JOKYMEHTOB, HEOOXOOMMBIX [UIs
npeaocTaBieHus rocynapcrsennon yeinyru, B M®OL] (5%), npu HaMuMu BO3MOXKHOCTH MOJaYU
KOMITJIEKCHOTO 3a1poca JUis peloCTaBlIeHus rocyaapcTBeHHoi yeinyru, B MOLL (10%);

Hupu = 0% mpu OTCYTCTBUM BO3MOXKHOCTH HOJAAYM JOKYMEHTOB, HEOOXOAMMBIX s
MIPEIOCTaBIICHUS TOCYIaPCTBEHHON yCIyTH, B MHOTO(DYHKIIMOHAILHBIE LIEHTPBI;

Hoxerep - HATMYUE BO3MOKHOCTH II0/1aTh 3asIBJIEHHE 110 SKCTEPPUTOPUAIBHOMY IPHUHIIMITY:

Howerep = 10% roCynapcTBeHHas yciyra NpeIOCTaBIeTCA IO JKCTEPPUTOPUATIBLHOMY
MIPUHIIHITY;

Hoxerep = 0% - rocymapcTBeHHas ycilyra He MPeJOCTaBIseTCs 10 3KCTEPPUTOPUAIIBHOMY
TIPUHIIHITY.

[Tokazarens 100% cBugeTenscTByeT 00 oOecleYeHHH MaKCHUMAallbHOM JOCTYIHOCTH
MOJIYYCHUS TOCYAapCTBEHHOM YCITYTH;

3) kauecTBo (Kau):

Kau = KuoxyM + Ko6cny>1< + K06MCH + K(baKT + KBSal/IM + Knpona

rae:

Kiocyw = KOJTMYECTBO HPUHATHIX JOKYMEHTOB (C Y4YETOM YK€ HMMEIOIIUXCS B OpPraHe
COLIMATILHOM 3aIlIUThI) / KOJIMYECTBO MPEIYCMOTPEHHBIX periiaMeHToOM JoKyMeHTOB X 100%.

3nayeHue nokaszarenss 6onee 100% roBopur O TOM, YTO Yy IpaKAaHMHA 3aTPeOOBAHbI
JTUIIHAE JOKYMEHTBHI.

3nayeHue mnokaszarenass MeHee 100% roBopUT O TOM, YTO pELIEHUE HE MOXKET OBITh
MIPUHSATO, TOTPeOyeTCsl MOBTOPHOE OOpallieHue.

Ko6enyx - KaueCTBO 00CITYKUBaHHUS IIPH IPEIOCTABICHUH IT'OCYAapCTBEHHON yCIIyTH:

Kosenyx = 20%, eciu JOIDKHOCTHBIE JIUIIA, TPEAOCTABIIAIONIME TOCYIapCTBEHHYIO YCIIYTY,
KOPPEKTHBI, TOOPOXKEIaTeNbHBI, JAIOT MOIPOOHBIE TOCTYHBIE PAa3bICHEHHUS;

Kosenyx = 0%, €ciiv TOJDKHOCTHBIE JIUIIA, TPEIOCTaBIAIONIME TOCYAapPCTBEHHYIO YCIIYTY,
HEKOPPEKTHBI, He0OPOKENaTebHBI, HE JAIOT MOIPOOHBIE TOCTYITHBIC Pa3bsCHEHMUS;

Kobyen = KOJTHUECTBO JOKYMEHTOB, MOJTYYEHHBIX O€3 ydacTus 3asBUTENs / KOTUYECTBO
IIPElyCMOTPEHHBIX PENIAMEHTOM JAOKYMEHTOB, Meromuxcs B OMB x 100%.

3nayenue nokazarens 100% roBopuT o TOM, YTO yciayra HpPeJOCTaBISETCS B CTPOrOM
cootBeTcTBUM ¢ DegepanbHbIM 3aKOHOM«OO OpraHu3auy MPeI0CTaBICHUS TOCYIapCTBEHHBIX U
MYHHIIHITATEHBIX YCITYT.

Kpaxr = (KOIMYECTBO 3asBUTENEH - KOJMYECTBO OOOCHOBAHHBIX KaJlloO - KOJIMYECTBO
BBISIBJICHHBIX HapylIeHUi) / koinuuecTBo 3asButenei X 100%;

Kisauw - KOIMYECTBO B3aMMOJEHCTBUN 3asABUTENS C JODKHOCTHBIMHU  JIMIIAMU,
MIPEAO0CTABIISIONIUMHI TOCYAApPCTBEHHYIO YCIIYTY:

Kgsamw = 50% mnpu OTCYyTCTBMM B XOA€ NPENOCTaBICHUS TOCYIapCTBEHHOM yCIyru
B3aUMOJICUCTBHS 3aABUTEIS C JOKHOCTHBIMH JIUIIAMH, TIPEI0CTABIISIONIMMEI TOCYIapCTBEHHBIC
yCIyTH;

Kgsamy = 40% mpu HanWuum B XO/€ MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH OIHOTO
B3aMMOJCHCTBUS 3asIBUTENS C JOKHOCTHBIMH JIUIIAMH, MTPEIOCTABISIONIUMU TOCYIapCTBECHHbBIE

yeIyrH;
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Kgsamy = 20% TIpu Hamu4uu B XOJ€ MPEAOCTABJICHHUS TOCYIApPCTBEHHON yclIyru Oosee
OJTHOTO B3aMMOJCHCTBUSA 3asBUTENsA C JOJDKHOCTHBIMM JIMLIAMH, MPEAOCTABISIONIUMU
rOCYJapCTBEHHBIE YCIYTH;

Kipor - HPOJOIKMTENBHOCTh B3aMMOICHCTBHA 3asiBUTENA C JOJDKHOCTHBIMHU JIMIAMH,
MPEAO0CTABIISIIOUIUMU TOCYAAPCTBEHHYIO YCIIYTY:

Kipon = 30% mnpu B3aMMOAEHCTBHM 3asBHUTENS C JIOJUKHOCTHBIMHM  JIMIAMH,
MPEAOCTABIIAIONIMMU  TOCYIapCTBEHHYIO YCIYI'y, B TEYEHHUE CpPOKOB, MPEAYCMOTPEHHBIX
HACTOSIIIIMM AJIMUHUCTPATUBHBIM PEIIIAMEHTOM;

Kipon = MuHyC 1% 3a Kaxable 5 MHHYT B3aUMOZCHCTBUS 3asgBHUTENS C JOJDKHOCTHBIMU
JULAMH, TPEAOCTABISIONIMMU TOCYIAPCTBEHHYIO YCIYTY, CBEPX CPOKOB, MPETyCMOTPEHHBIX
HAaCTOSIIIMM AJIMUHUCTPATUBHBIM PENIAMEHTOM.

3nayenue nokasarens 100% roBopuT o TOM, 4TO yciayra IpeJOCTaBIsSETCS B CTPOIOM
COOTBETCTBHUH C 3aKOHOAATEIBCTBOM;

4) ynoBiIeTBOPEHHOCTD (Y1):

Vi = 100% - Ko / Ksags X 100%,

re:

Ko - KOTUYECTBO 00XKATIOBaHUM NP MPEAOCTABICHUH FOCYIapPCTBEHHOM YCIyTH;

K,.ss - KOIMYECTBO 3asIBUTEIICH.

3nayenne mokazarens 100% cBuAeTenbCTBYeT 00 YIOBIETBOPEHHOCTH TpakIaH
Ka4eCTBOM MPEIOCTABICHUS TOCYIaPCTBEHHOMN YCIyTH.

B mnponecce mnpegocraBieHHs TOCYAIapCTBEHHOW YCIYTM 3asBUTENb, €r0 3aKOHHBIM
MPEACTaBUTENb WU JTJOBEPEHHOE JIMIIO BIIPaBE 0OPAIaThCsl B OpraH COIBAIIMTHI 3 MOJTYyYCHUEM
uH(pOpMalMu O XOZ€ MPENOCTABICHUS TOCYIapCTBEHHOW YCIYTH, JIMYHO, MO TMOYTEe WIH C
HCIOJIb30BaHUEM HH(POPMAIIMOHHO-KOMMYHHKAITUOHHBIX TEXHOJIOTUH.

2.17. Vuble TpeboBaHUs, B TOM YHUCIE YYUTHIBAIOLIUE OCOOEHHOCTH MPEIOCTaBICHUS
TOCYIApCTBEHHON  YCIyrd MO JKCTEPPUTOPHAIBHOMY MpUHIMNY (B  clydae, €cliu
rOCyIapCcTBEHHasl yclyra TpPEJOCTaBIsSETCS IO OJKCTEPPUTOPUATIBHOMY MPHUHIMIY) U
O0COOCHHOCTH TIPEIOCTABIICHUS TOCYIAPCTBCHHOMN YCIIYTH B JIEKTPOHHOU (hopMe.

IocymapctBeHHass  yciyra 10 JKCTeppUTOpUaIbHOMY  npuHiuny MOIL[  He
MPEIOCTABIISETCS.

IIpn npenocraBnenun rocygapctBeHHou ycayru B M®PIl mo 3ampocy 3asBuTEns B
COOTBETCTBUH C AJIMUHUCTPATUBHBIM PETTIAMEHTOM OCYIIECTBIISIFOTCS:

nH(GOPMUPOBaHUE 3asSBUTENCH O MOPSAJKE MPEAOCTABICHHS TOCYIapCTBEHHON YCIyru B
M®II, o xoxe BBINOJHEHMS 3alpoca O MPEJOCTABICHUU IOCYJAapCTBEHHOM YCIYTH, 10 WHBIM
BOIIpOCAM, CBSI3aHHBIM C  MPEJOCTABICHUEM TOCYIapCTBEHHOM  yCIyrd, a  Takxke
KOHCYJIFTUPOBAHUE 3aBUTENIEH O TIOPAJIKE IPEAOCTABICHHS TOCyIapcTBeHHOU yeiyru B MOII;

MIPUEM 3allPOCOB 3asBUTENICH O TMPETOCTABICHUU TOCYINAPCTBEHHOW YCIYTHM M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEAOCTaBICHHS TOCYJapCTBEHHOM YCIYTH;

BbIJlaya 3asABUTEISIM YBEIOMJICHHH O TIPUHSATOM PEIICHUH B MPEJOCTABICHUHN
rOCYJapCTBEHHOM YCIyTH;

KoMrnekcHbIl 3ampoc OJKEH coAepKaTh yKa3aHHWE Ha TOCYIapCTBEHHbIE W (WIIN)
MYHHIIMIAIBHBIE YCIYTU, 3a MPEJOCTAaBIEHUEM KOTOPBIX OOpaTWici 3asBUTENb, a TakKke
coracue 3asBUTeN Ha ocymiecTtBieHne M®I] ot ero umenn aercTBui, HEOOXOMUMBIX IS HX
MPEI0CTABIICHUS.

[Tpu mpueme KOMIUIEKCHOTO 3ampoca Yy 3asBUTENs ToJKHOCTHbIe juia M®L] obs3anbl
MpouH(OPMUPOBAaTh €ro 000 BCEX TOCYIAPCTBEHHBIX M (WJIM) MYHUIUMAIBHBIX YCIyTax,
yCciIyrax, KOTOpbBIE SIBJISIFOTCS HEOOXOMUMBIMH U OOS3aT€IbHBIMU ISl TPEAOCTABICHHS
TOCYIapCTBEHHBIX M MYHUIUMAIBHBIX YCIYT, MOJy4eHHE KOTOPHIX HEOOXOAMMO ISl TIOTyYEHUS
TOCYIapPCTBEHHBIX U (MIJIH) MYHHUITUTIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIrpoce.

OOmuii CpoK BBIMOTHEHUS KOMIUIEKCHOTO 3ampoca HCUUCISIETCS KaK HauOOJbIIas
MPOJOJDKUTETHFHOCTh TIPEIOCTABIEHUS TOCYIaPCTBEHHONW YCIYTH B COCTaBE KOMIUIEKCHOTO
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3ampoca S «IapajyielbHBIX» YCIYr MM KaKk cymMMa HauOOJBIIMX CPOKOB OKa3aHUs
rOCYIapCTBEHHBIX YCIYT B COCTaBE KOMIUIEKCHOIO 3aIIpOca JJIsl «I10CIE€10BATEIbHBIX» YCIIYT.

IIpu ocymecTBieHMM 3amucyd Ha MpueM oprad couzamurtsl wim MOL[ He Bopase
TpeOOBaTh OT 3asIBUTEISI COBEPILEHUS MHBIX JCHCTBUI, KpOME MPOXOKICHUS HUACHTH()UKALUU U
ayTeHTU(UKAIlMM B COOTBETCTBMM C HOPMATHBHBIMH IPAaBOBBIMH akTamu Poccuiickoit
denepanun, ykazaHusl LEIH MpUeMa, a TAKXKE MPEJOCTAaBICHHUS CBEIECHUH, HEOOXOMUMBIX IS
pacueTa JUIMTEIBHOCTH BPEMEHHOIO HMHTEpBaia, KOTOPBIM HEOOXOAMMO 3a0pOHHPOBATH IS
Ipuema.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCS MOCPEACTBOM HMH(POPMALMOHHOW CHUCTEMBI
MUHHCTEPCTBA, KOTOpasi O0ECIEUYMBACT BO3MOXXHOCTh HMHTErpaluu ¢ EnuHBIM mOpTamoM u
PErMOHAJIBHBIM [TOPTAJIOM.

3anuck Ha ipueM B M®I[ MOKeT 0CyIIeCTBISATHCS CISAYIONUMHU CIIOCOOAMH:

a) mpu JUYHOM oOpameHuud 3asurenss B MOL[, B ToM uucie MNOCPEICTBOM
MH(OPMAITMOHHBIX KHOCKOB (MH(OMATOB), ycTaHOBICHHBIX B MOI];

0) mocpeacTBoM Tele(OHHOMN CBS3H;

B) B cetn «lMHTepHeT» Ha odpunmambHoM noptane ceth M®L] CraBporoabcKoro kpas
(umfc26.ru);

I') IOCPEJICTBOM PETMOHAIILHOTO MTOpTaa.

[To >xenanuro 3assBUTENS 3asBICHUE MOXKET ObITh MPEACTABICHO UM B DJIEKTPOHHOM BUJIE.
3asBnenne, opOPMICHHOE B DJICKTPOHHOM BHUJE, IMOIIHCHIBACTCA C NPUMEHEHHEM CpPEICTB
AIIEKTPOHHOM TOANKUCH B COOTBETCTBUU C TPEOOBAHHIMH, yCTaHOBJICHHbIMH DenepanbHbIM
3ak0oHOM«OO0 srekTpoHHON moamucu» W crarbamu 21.1 m 21.2 ®denepanpHoro 3akoHa «0O0
OpraHu3alMy MPEI0CTABICHUS TOCYAApPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI», U HAIPaBJISIETCS B
OpraH COLBAlUThl, MPEIOCTABISIIOIIMM TOCYIapCTBEHHYIO YCIYTY, C HCIOJb30BaHUEM
MH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~CeTeld OOIero IMoJIb30BaHWs, BKIIOYas CETh
«MHTEpHET», @ UMEHHO:

3asBIICHUE U IOKyMEHTBI, MPEACTAaBICHHBIE B (DOpPME IIEKTPOHHOTO JOKYMEHTA, TOJKHBI
OBITH TOAIUCAHBI HJICKTPOHHOM MOANMCHIO U TpecTaBieHbl B popmare *.rtf, *.doc, *.odt, * jpg,
*.pdf:

JIMYHO WM Yepe3 3aKOHHOTO MPECTaBUTENS IPU MTOCEIIEHNN OpraHa COL3aIMTHI;

nocpenctBoM EauHOro moprana, pervoHaqbHOro MopTajia, O(UIMANIbHOTO caiTta
MUHUCTEPCTBA;

UHBIM CIIOCOOOM, TMO3BOJISIOIIMM IepeiaTh B AJIEKTPOHHOM BHJIE 3asBICHUS U UHbBIE
JIOKYMEHTBHI.

ITpu oOpamieHnn B 37€KTPOHHONM (hopMe 3a MOJYyYEeHHEM TOCYAAPCTBEHHOM YCIyrH
3asBJICHUE W TPUJIAraéMple K HEMY JOKYMEHTBI NOANMCBIBAIOTCA TEM BHUIOM JJIEKTPOHHOMU
MOJNUCH, JONYCTUMOCTb HCIOJb30BaHUS KOTOPOM YCTaHOBJIEHA (elepaJbHbIMU 3aKOHAMU,
PENIaMEHTUPYIOLIMMHU IOPSIIOK IPETOCTABICHUS TOCYIapCTBEHHON YCIyTH.

B cnydasx ecnau ykazaHHBIMM  (eiepalbHBIMM  3aKOHAMM  HCIOJIBb3YEMBbIH  BHJL
IEKTPOHHOM IMOJANMCH HE YCTAHOBJEH, BHUJ DJIEKTPOHHOM NOAMNHMCH OIpENEseTcsl B
COOTBETCTBUM C KPHUTEPUSMHU ONPEICNICHUS BHUJOB AIEKTPOHHON MOIMKMCH, HCIOJIb30BaHUE
KOTOPBIX JOMYCKAeTCsl MpU OOpaIlleHUH 3a MOJIyYeHHEM TOCYAapCTBEHHBIX M MYHHIIMIIAIbHBIX
YCIyT, cornacHo nocraHoBieHuto IlpaBurensctBa Poccuiickoit @enepanuu ot 25 utons 2012 .
Ne 634 «O Buzmax »5IEKTPOHHOW ITOJNMUCH, HCIOJIb30BAaHUE KOTOPBIX JOMYCKAeTCsl IpHU
oOpallleHuH 3a NOJyYeHHEM rOCyAapCTBEHHBIX M MYHUIIUTIATbHBIX YCIYT».

B ciydae ecnu npu oOpatiieHun B 3JIEKTPOHHOM (popMe 3a MosTyueHHeM rocy1apcTBEHHON
YCIIYTH UICHTU(PHUKAINSA ¥ ayTeHTU(DHUKAIUS 3asIBUTEINS - (PU3NYECKOTO JUIA OCYIIECTBIISIFOTCS C
WCIOJIb30BAaHUEM €IMHOW CHCTEMBbl MJIEHTH()UKALMU U ayTeHTH(HUKALWU, TO 3asBUTENIb HMEET
MIPaBO KCIIOJIb30BaTh MPOCTYIO NEKTPOHHYIO MOANKCH NMPU OOpallleHuu B AJIEKTPOHHON (hopme
3a MOJIY4YEHMEM TOCYJAapCTBEHHOH YyCIyrM INpH YCIOBHM, YTO IPU BbIJAYe KIIKOYA IMPOCTON
AIIEKTPOHHOM MOANMCH JUYHOCTH (PU3NYECKOTO JIMIA YCTAHOBIIEHA TIPU JTUYHOM IIPHEME.
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[Ipu o6pamenun B (opMe SIEKTPOHHOTO JOKYMEHTa B LEISIX IOJy4eHHUs
rOCyIapCTBEHHON YCIIYTH MOCPEICTBOM CaiiTa MMHMCTEPCTBA IIyTEM 3aIlycKa MOJIYYEHUs YCIyrd
B pazzaene «JIMuHbIl KaOMHET» HCIONIB3YETCsl MPOCTasl 3JACKTPOHHAs MOAMHUCH (aBTOpU3aLUs
JOTHH/Taponb). Jns monmydeHHs [OOCTyma K JUYHOMY KaOMHETY Ha O(QUIIMAIBHOM CcaiTe
MUHUCTEPCTBA 3asBUTENI0 HEOOXOIUMO OOpaTUThCS B OpraH COLBALIUTHI JUIS IOJIyYeHUs
naposist. JIoruHom siBisieTcs CTPaxoBOM HOMEP MHAMBUAYAIBHOIO JINLIEBOTO CUETA 3asIBUTEIIS.

[Ipu mnpenoctaBieHUH YCIAYyrd B DIEKTPOHHOM QopMme 3asBUTENO0 IMOCPEICTBOM
M3MEHEHHs CTaryca yCIyrd B JIMYHOM KaOMHETE WJIM 1O aApecy OSIIEKTPOHHOM IOYTHI,
YKa3aHHOMY B 3asIBJICHUH, B OpPME IEKTPOHHOTO JOKYMEHTA HAIPaBIsSETCs:

a) YBEIOMJICHHE O 3alUCH Ha mpueM B oprad comzamutel wim MOLI, conepxkaiiee
CBEJICHHUS O JlaTe, BpEMEHHU U MeCTe IpUemMa;

0) yBemomJIEHHE O TIIPUEME M pEruCTpalMM 3asBICHUS M HHBIX JOKYMEHTOB,
HEO0OXOTUMBIX Ui MPEAOCTaBICHHs YCIyTH, COAEpKallee cBeleHus 0 (hakTe nmpruemMa 3asBICHUs
U JOKYMEHTOB, HEOOXOMUMBIX JUISI TPENOCTABICHUS YCIAYrH, W Hadaje MpoIeayphl
MIPEIOCTABJICHUS YCIYTH, a Take CBEICHUS O Jare U BPEMEHU OKOHYAHUS MPeIOCTaBIICHUS
yCIIyTH JINOO MOTUBHUPOBAHHBIN OTKA3 B MpUEME 3asiBIICHUS U UHBIX JJOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABICHUS YCIIYTH;

B) YBEJAOMIIGHHE O pe3yJlbTarax pacCMOTPEHHUS] JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABICHUS YCIYTH, CONEp>Kalllee CBEICHUS O MPUHATUU MOJOXKHUTEIBHOTO PEHIeHHS O
MIPEIOCTABJIIEHUN YCIYTd M BO3MOXKHOCTH IOJYYMTH PE3YNIbTAT MPEIOCTaBICHUsS YCIyru 100
MOTHBHUPOBaHHBIN OTKAa3 B MIPEIOCTABICHUH YCIYTH.

Bo3MoxHOCTB NOSTyyeHHS YBEJOMIIEHUS O pe3y/bTaTe roCyIapCTBEHHOM ycayru B (hoopme
AIIEKTPOHHOTO JOKYMEHTA WJIM JOKYMEHTa Ha OyMa)KHOM HOCHTENIe 00eCIeunBaeTCs 3asBUTEIIO
B T€UEHUE CPOKaA JIEUCTBUS pe3ylbTara Ipel0CTaBIeHHs TOCYapCTBEHHOM YCIyTH.

B03MOXXHOCTB MONTy4YeHUs pe3ysbTaTa roCyIapCTBEHHON YCIYTH B JOpME 3IEKTPOHHOTO
JOKYMEHTa WJIH JOKyMEHTa Ha OyMa)KHOM HOCHTeNle 00eCreyMBaeTcsi 3asBUTEII0 B TEUCHUE
CpOKa JeWCTBUA pe3yibTaTa MpeA0CTaBICHHS rOCyJapCTBEHHOM YCIIYTH.

[TpoBepka TOCTOBEPHOCTH MPOCTOUM AJICKTPOHHON IMOANUCH WM KBATU(UIIUPOBAHHOM
AIIEKTPOHHOM MOJIMUCH OCYIIECTBISETCS €UHON CUCTEMO MACHTU(UKALIUY U ayTeHTU(DUKALIUU
B aBTOMaTHYECKOM PEXHME.

2.18. Cayyau u nopsAI0K MPEAOCTABICHUS TOCY/IapCTBEHHOM YCIYTH B YIPEXKAAIOIIEM

(MpOAKTUBHOM) peXUME B COOTBETCTBUU C HacThio 1 ctarbu 7 3 denepanbHOro 3aKoHa
«O0 opraHM3alM  TMPEAOCTaBICHHS TOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX  YCIYT
[IpenocraBienre rocymapCTBEHHOW YCIYTH B yhOpexaaromeM (Ipo akTUBHOM) pPEKHUME HE
IIPEyCMOTPEHO.

3. CocraB, MOCIEI0BATEIBLHOCTh U CPOKH BBIIIOJIHEHUS] aJIMUHUCTPATUBHBIX MPOLIEIYP
(meiicTBuit), TpeOOBAHUS K MOPSAKY UX BBITIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBITIOTHEHUS

a/IMUHUCTPATHUBHBIX MpoLeayp (AeHCTBHIT) B SIIEKTPOHHOI popMme, a TakkKe 0COOCHHOCTH
BBITIOJIHEHUST AJMUHUCTPATUBHBIX MPOIEAYp (IEUCTBHI) B MHOTO(DYHKIIMOHAIBHBIX IEHTPax
MPEAO0CTABICHHS TOCYIAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT

3.1. TlpemocraBieHre TOCYIapCTBEHHOM YCIyrM BKIIOUAaeT B Ce0s  CIeayrolue
aMUHUCTPATUBHBIE MPOLIETYPHI:

MH(GOPMUPOBaHWE M KOHCYIbTUPOBAHUE 3asBUTENSI IO BOMNPOCY MPEIOCTABICHUS
rOCyIapCTBEHHON yCIIyTH;

IPUEM M PErucTpanus 3asBICHUS U TOKYMEHTOB Ha MPEJOCTaBIEHUE TOCYIapCTBEHHON
YCIIYTH;

MOPSAJOK OCYIIECTBICHHUS] B O3JIEKTPOHHOW (opMmMe, B TOM 4YHCIE C HCIOJIb30BAHUEM
Enunoro noprana, oTA€IbHBIX aIMUHUCTPATUBHBIX MPOLEAYD;

B3aMMOJICICTBHE OpraHa COLBAllUThl C OpraHu3alusMH, Yy4YacTBYIOUIMMH B
IIPEIOCTaBICHNN rOCylapCTBEHHOMN yCIIyTH (dpopmupoBanue u HalpaBJICHHUE
MEXBEJJIOMCTBEHHBIX 3aIIPOCOB);
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IIPOBEpPKa TIpaBa 3asBHUTENsl HAa NPEJOCTABIECHUE TOCYJapCTBEHHOM YCIYTH U
(dopMHupOBaHUE TaKeTa JOKYMEHTOB JUIsI O(GOPMIICHHS CHHCKOB JIUI], MPETECHAYIOIUX Ha
IIPUCBOCHUE 3BaHUS;

NPUHATHE PEUIeHUs 00 OTKa3e BO BKJIIOYEHHWH B CHHCOK M yBEAOMIIEHHE 00 OTKa3e BO
BKJIFOYEHHH B CIIHCOK;

oopMIIeHNE CTIMCKA U IPUHATUE PEIIeHUs 00 YTBEPIKICHUN CITHCKA;

HaIpaBJICHUE JOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO;

0COOEHHOCTH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX pouenyp (mewicTBHiIN) B
MHOTO(YHKIMOHAJIBHBIX IEHTPaX MPEA0CTaBIECHHs rOCYyIapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT;

NOPSZIOK MCIPABJIEHUS JOIYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yabTare
IIPEIOCTABJICHUS TOCYNAPCTBEHHON yCIyTU JOKYMEHTAX.

3.2. Onucanue aIMUHUCTPATUBHBIX IPOLIEAYD.

3.2.1. UudopmupoBaHue U KOHCYIBTUPOBAHUE 3asBUTEIIS 110 BOIPOCY MPEIOCTABICHUS
rOCyapCTBEHHOM YCIYTH.

OcHoBaHMeM I Hayaja aJIMUHMCTPATUBHOM NPOLIEAYpHl SIBIAETCS oOOpalleHue
3asIBUTENIS JIMYHO WUJIU TOCPEJICTBOM TEIE(POHHOM CBSI3U B OpraH cou3amuThl 1u60 MOILI.

ConepxaHue aIMUHUCTPAaTUBHON MPOLIEYPhI BKIIOYAET B ceOsl:

[PEeIOCTaBlIeHNEe HMH(POPMALMA O HOPMATHUBHBIX IIPABOBBIX aKTaX, PETYIUPYIOIIUX
MOPAIOK IPEAOCTABIEHUS TOCYJapCTBEHHOMN YCIIYTH;

pa3bsiCHEHHE MOPSI/IKA, YCIOBUM U CPOKaA MIPEIOCTABIICHUS TOCYIapCTBEHHON YCIyTH;

BblJ1aya ()OpMBI 3asBJIICHUS U CIIHMCKA JOKYMEHTOB, HEOOXOJUMBIX JJISI MPEIOCTaBICHUS
rOCYIapCTBEHHOW YCIYTH;

pa3bsACHEHHE TMOpsAKAa 3allOJHEHMs 3asBJICHUsA, Mopsaka cOopa HEOOXOIMMBIX
JOKYMEHTOB U TPEOOBaHMIA, TIPEABSIBISIEMBIX K HUM;

npeAcTaBiIeHne MHPOPMAIMK O CllydyasiX, Korja 3asBlI€HHE U JOKYMEHTbl MOTYT OBITh
MIOJJaHbl 3asIBUTEJIEM HA KOMUCCHUIO 110 PACCMOTPEHHUIO CIIOPHBIX BOIIPOCOB, BO3HUKAIOLIUX IPU
IIpyeMe JOKYMEHTOB [Ulsl IIPUCBOCHMs 3BaHMil «Berepan Ttpyma» u «Berepan Ttpyna
CraBpomnonbCcKoro Kpas», oOpa3oBaHHON NPUKa30M MHUHUCTEPCTBA COLIMAJIBHOIO Pa3BUTUS U
3aHATOCTH HaceneHus CTtaBporoiabckoro kpas ot 29 ¢espans 2012 1. Ne 114, (nanee - cnopHas
KOMHUCCHS) U O TIOPSAKE UX TOAAYH.

AJIMMHHUCTpaTHBHAs MPOLEypa OCYILECTBISETCS B JIeHb oOpaiieHus 3asBurens. OOmmii
MaKCHUMAaJIbHbIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHON MPpOLEAYpHI - 20 MUHYT.

VYka3aHHas aAMMHHUCTpPATUBHAsI NPOLEAYpPA BBINOJIHAETCA JOJDKHOCTHBIM JIMIIOM OpraHa
couzammuthl 1160 M®II, 0TBETCTBEHHBIM 3a KOHCYJIBTUPOBAHUE 3asBUTEISL.

Pe3ynbTaroM agMHUHMCTPATUBHOW MpOLEAYpHl SBIAETCS, B 3aBHCHUMOCTH OT croco0a
oOpaleHusi, MpeACTaBIeHUE 3asBUTENI0 HHPOPMAIMM O TOpPSJAKE MPEeJOCTaBICHUS
rOCyIapCTBEHHOW yciayru M (WJIM) BblJlaua 3asBUTENIO MEPEUHs JOKYMEHTOB, HEOOXOIUMBIX AJIst
IIPEIOCTABIICHUS TOCYNAPCTBEHHON yCIIyTH.

JIOMKHOCTHOE JHUII0 OpraHa CoOL3AallUThl, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBAaHHE
3asBUTEINSA, PETUCTpUpYyeT (akT oOpalleHus 3asBUTENsS IyTeM BHECEHUs HHpopMmauuu o0
oOpallleHuu 3asBUTENS B aBTOMaTU3MpoBaHHYI0 MH(popManuonnyto cuctemy AUC ACII i B
XKypHaa mo ¢opme, ycTaHaBiIMBaeMOW opraHoMm corzamuTsl. PabotHuk M®L] peructpupyer
(daxt obpamenus 3asBurens B [IC M®II.

Criocobom  (ukcanuu  pe3yabrara BBINOJHEHHS aJMUHUCTPAaTUBHOW  IMPOLIEAYPHI
JOJHDKHOCTHBIM JIMLIOM OpraHa couzamuTsl J1n6o M®L], oTBETCTBEHHBIM 3a KOHCYIBTUPOBAaHUE
3asBUTEIIA, SIBIISIETCS perucTpanus ¢akra oOpamieHus 3asBUTENs yTeM BHECEHUs HMH(popMaIu
00 oOpaleHnu 3asiBUTENS B aBTOMaTHU3MpoBaHHYI0 nHpopmannonuyto cucremy B AUC ACII, B
xypHai wiu B [MMC M®I] no ycraHaBIuBaeMoil OpraHoM COIL3ALIUTHI JTUOO, COOTBETCTBEHHO,
MO®I] dhopme.

Kpureprem npuHsATHs pelieHus ABIsieTcs o0palleHHe 3asiBUTES.
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Criocobom uKcanuu pe3ynbTara BbIINOIHEHHs aIMUHUCTPATUBHOMN MPOLIEAYPHI SABISAETCS
peructpanus gakra oOparieHus myreM BHeceHus nHpopmauu o0 oopamennu B AUC ACII, B
xypHai win B ['IC MOLI.

3.2.2. Ilpuem wu peructpauusi 3asBIE€HUS M JOKYMEHTOB Ha IIPEJOCTaBIICHUE
rOCYJJapCTBEHHOH yCIyTH.

3.2.2.1. OcHoBaHueM /s Hauyajga aJMHUHHUCTPAaTUBHOM IPOLEAYpPbl  SBISETCS
MOCTYIIJICHUE 3asBJIECHUS B opraH couzamuThl nin M®OL] ¢ KoMIIeKTOM T0OKyMEHTOB, yKa3aHHbIX
B IOANYHKTE 2.6.1 AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

ConepxaHue aAMUHUCTPAaTUBHOM NPOLIEYPhI BKIOUAET B ce0s1 yCTAaHOBIEHHUE JTMUYHOCTH
3asgBUTENA (TIPU JINYHOM OOpAIIEHUH), TPOBEPKY MOJTHOMOYMIN 3aKOHHOTO MPEICTaBUTENS JTUO0
MHOTO JIOBEPEHHOI0 JMLA JeHCTBOBaTh OT HMMEHHM 3asBUTENs (IpU OOpallleHMH 3aKOHHOTO
NpEACTaBUTENS JIMOO MHOTO JOBEPEHHOTO JIMIA), IPHEM, PETUCTPALMIO JOKYMEHTOB,
oopmiieHne Komui JOKyMEHTOB, O0OpPMIICHHE M BblJayy pPaclHUCKU O MpHEME 3asBICHUS U
JIOKYMEHTOB.

VKka3zaHHas aIMUHMCTpAaTHBHAs MpOLEAYpa BBINOJHAETCS CIELUAIUCTOM OpraHa
COLI3AIIUTHI, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALNIO JOKYMEHTOB.

OO0l MaKCUMaJIbHBIN CPOK BBIMOIHEHUS aIMUHUCTPATUBHON MPOLEAYpPHI 15 MUHYT.

3.2.2.2. B ciiydae npesacTaBieHus 3aiBUTEIEM JOKYMEHTOB HE B IIOJTHOM 00beMe U (WIIn)
HeHaJylexaliee o(QOpMIEHHBIX CHEIMAIMCT OpraHa COL3AIlUThl, OTBETCTBEHHBIN 3a IMpHEM
JIOKYMEHTOB, 10 UTOraM IpHueMa JOKYMEHTOB OTAAET B KOHIIE IIPHEMa, a B Clyyae MOJy4yeHUs
3asBJICHUS 110 IOYTE HalpaBisieT B TeUeHUEe 2 pabouyux AHEH co AHA MX MOJy4YeHUs, 3asIBUTEIIO
YBEIOMJIEHHE O IEpeYHE HEAOCTAIOLIUX JOKYMEHTOB M (MJIM) JOKYMEHTOB, HEHaJJIeXkalle
0(OPMJICHHBIX.

B cnyuae eciu JOKYMEHTBI, NIpPEJICTABICHHbBIE 3asBUTENEM B KOMNMIX, COJEpXKar
HeuuTaeMyro MHGOpMalMio J1U00 OTJENIbHbIE HEYMTAEMble CHUMBOJIbI, PEKBU3UTHI WJIU I1€YaTH,
MOJYMCTKH, TPUIIUMCKH, HCHpPaBIEHUs, UHPOpMALMIO, JOINYCKAIOIIYH0 MHOIO3HAYHOCTh
UCTOJIKOBAHUSl COAEP)KAaHUS COOTBETCTBYIOIIEIO JOKYMEHTa, a Takke HPOTHUBOPEUUBYIO
MHPOPMALIUIO M KaKHe-THO0O0 OCOOCHHOCTH, KOTOPhIE MPHUBOIAT K HEOTHO3HAYHOW OIICHKE €ro
COZIEpP)KaHUsI WJIM BCEro JIOKYMEHTa B 1€J0M, CIELUUAIUCT, OTBETCTBEHHBI 3a mpuUeM
JIOKYMEHTOB, B T€4eHHME 2 pabouux AHEW cOo JHS UX NPEACTABICHUS HANpaBiseT 3asBUTEIIO
yYBEJJIOMJIEHHE O HEOOXOAMMOCTH TPEACTABIECHUS OPUTMHAIOB ATHX JOKYMEHTOB B Qopme
AJIEKTPOHHOTO JOKYMEHTa MO aJpecy AJIEKTPOHHON MOYTHI, YKa3aHHOMY B 3asBIECHUU, WIH B
MUCHMEHHOMN (hopMe IO MOYTOBOMY AAPECY, YKa3aHHOMY B 3asIBJICHUU.

Ecin B Teuenme 15 paboumx AHEH cO [HS TONYYEHHUS YBEIOMJICHHS O TEpeYHE
HEOCTAIOIUX JOKYMEHTOB M (WJIM) JIOKyMEHTOB, HEHajuiexailiee O(QOpMICHHBIX WM
yBEJJOMJIEHHE O HEOOXOAMMOCTH MPEACTABIECHUS OPUTMHAJIOB 3TUX JOKYMEHTOB 3asBUTENb HE
MpEJCTaBUI yKa3aHHblE B HEM JOKYMEHThl (OpUTMHalbl JOKYMEHTOB), OpraH COII3alUThI
OCTaBJISIET 3asBJICHUE U JJOKYMEHTBI 0€3 pacCMOTpEHHUS.

Kputepusmu npuHATHS pELICHUS O HalpaBICHUU 3asBUTEIIO YBEJOMJIEHHS O MEpedHe
HEIOCTAIOIUX JOKYMEHTOB M (WJIM) JOKYMEHTOB, HENPaBHJIBHO O(GOPMIICHHBIX, SBISIOTCA
OCHOBaHUS$, yKa3aHHbIE B NOANYHKTE 2.9.1 AMUHUCTPAaTUBHOIO pPETyIaMEeHTa.

3.2.2.3. CneumanucT oOpraHa COL3AIIUTHI, OTBETCTBEHHBIH 3a IPHEM JIOKYMEHTOB,
pa3bsACHSET MOPSIOK MOAA4YM 3asBICHHUS U JIOKYMEHTOB Ha CIOPHYI0 KOMHCCHUIO, MOPSAOK
UCTpeOOBaHMs HEAOCTAIOIIMX JIOKYMEHTOB; MO JKEJIaHUIO 3asgBUTENS NMPUHUMAET 3asBICHHE U
JIOKYMEHTBI Ha CIIOPHYIO KOMUCCHIO U PErHCTPUPYET €ro B MOPSAKE, YCTAHOBIEHHOM OpraHOM
COLI3AILHUTBI, B CIEYIOIIMX CIIydasx:

HaJIM4Yus B JIOKYMEHTax, MOATBEPXKAAIOIIMX (PaKT HarpakiaeHus, opdorpapuieckux
OLIMOOK MITH OMHCOK;

HaJIM4Yus B TPYIOBOM KHIJKKE 3asBHUTENS 3allUCHM O HArpakJI€HWU MpPU OTCYTCTBUU
HarpajHbIX JTOKyMEHTOB MJIU CIPAaBOK U3 APXUBHBIX yUPEKICHUI;
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MPEJCTABICHUS CIPABOK, BBIIAHHBIX OpPraHU3alUsMHU, HE SBISIONIMMUCS APXUBHBIMU
YUPEKICHUSIMU, TOATBEPKAAOIMUX (akT paboTel B roabl Benwkoit OTeuecTBEHHOW BOWHBI B
HECOBEPIICHHOJIETHEM BO3pacTe, a TakXKe JAOKYMEHTOB, HMEIOIIUX pa3MbIThle I1€4arTh,
MOANUCH(H), YITIOBOH ILITAMII;

MPEICTaBICHUS JOKYMEHTOB, O()OPMJICHHBIX C HAapYyLICHHEM MOpSAIKa, YCTAaHOBIECHHOTO
3aKoHozarenbCTBOM Poccuiickoit denepanuu 1 3akoHoAaTeabCTBOM CTaBpOIIOJIBCKOIO Kpasi;

BO3HUKHOBEHUS CIIOPOB IO BOIPOCaM, CBSI3aHHBIM C BKJIIOYEHHEM B CIIUCKU Tpa)/iaH,
IIPETEHIYIOINX Ha IpUcBOeHUE 3BaHUs «Betepan Tpyna» u «Berepan Tpyna CTaBponoibCKoro
Kpasi», U HE MOJTYYHUBIIUM YETKOTO OIpeIeIeHUs B JEHCTBYIONIEM 3aKOHOIaTENbCTRE.

3.2.2.4. CneumanucT oOpraHa COL3AIIMUTHI, OTBETCTBEHHbIH 3a IPHUEM JIOKYMEHTOB,
odopmIIseT B 2 3K3eMIUISIpax PacHUCKy O NMPUEME U PETUCTPALUU 3asBICHUS U TOKYMEHTOB IO
(dopMe CcoracHO MPHUIIOKEHUIO 2 WM YBEIOMJICHHE O IEepeuyHe HEAOCTAIOIIMUX JOKYMEHTOB U
(W1H) TOKYMEHTOB, HEMPABMIIBHO O(POPMIICHHBIX (OMH AK3EMIUISP KOTOPOH OTJAeT 3asBUTEIIIO),
BBOJIUT MHGpOpMALMI0 00 OOpalleHWH M TOjaue 3asBICHUS Ha IOJNyYCHHE TOCYAapCTBEHHOU
yenyru B AUC ACIT (mna MOL] - TUC MO®L]); B cinyyae mojgauyd JOKYMEHTOB Ha CIIOPHYIO
KOMHUCCHIO O(QOpPMIISIET B 2 3K3EMIUISIPaX PACIUCKy O MpHUeMe 3asBICHUS U JOKYMEHTOB Ha
CIOPHYIO KOMHCCHIO M B TEYEHHE OJHOTr0 pabodero MJHS TepeAaeT UX B TOPAIKE
JIeJIONPOU3BO/ICTBA!

CIEIMAIUCTY, OTBETCTBEHHOMY 32 ()OPMHUPOBAHHE CIIUCKOB, - B CIIy4ae MPeI0CTaBICHUS
JIOKYMEHTOB, yKa3aHHBIX B MOAMYHKTaxX 2.6.1 AJIMUHUCTPAaTUBHOIO PEINIAMEHTA;

CIEIHAIUCTY, OTBETCTBEHHOMY 3a HalpaBJiIeHHE IOKyMEHTOB Ha CIIOPHYIO KOMHUCCHIO, - B
cllydae IpeCTaBICHUs 3asIBIICHUS U JOKYMEHTOB Ha CIIOPHYIO0 KOMUCCHIO.

PesynpratoM agAMHUHHCTPATUBHON MPOLEAYPHI SBISETCS Bblavya 3asiBUTEIIO:

PacIMUCKHU O IPUEME U PETUCTPALIUU 3asBJICHUS U JOKYMEHTOB;

YBEIOMIICHUS O MEepeyHe HEJAOCTAIOUINX JOKYMEHTOB U (WJIHM) TOKYMEHTOB, HETIPABUIBHO
0 OpPMIICHHBIX;

pacIKCKH O IpUeMe 3asBICHUS U JIOKyMEHTOB Ha CIIOPHYIO KOMHUCCHIO.

Criocobom (uKcanuy pe3yinbTara BhIIOIHEHHS aIMIHUCTPATHBHOMN MPOLIEAYPHI SBISCTCS
BBOJ MH(OpMaLUU 00 0OpaleHNH U ToAave 3asBICHHs Ha TOJIYy4YeHHE rOCYJapCTBEHHOMN yCIyru
C YKa3aHHEM JOKYMEHTAa, BBIIAHHOTO 3asBHUTEI0, 1Jisi oprana couzamuTel - B AVUC ACII, nns
MO®I] - 8 TC MDLI.

3.2.3. Ilopsaiok OCyIIeCTBIEHUS B SJIEKTPOHHOU (OpMe, B TOM YHCIIE€ C UCIIOIh30BaHUEM
Enunoro noprana, OTAEIbHBIX aAMUHUCTPATUBHBIX MPOLIEAYD.

3.2.3.1. OcHoBaHueM /s Hauyaja aJMHUHHUCTPAaTUBHOW MpOLEAYpbl  SABISETCS
MOCTYIIJICHUE B OPTaH COL3AIINUTHI 3asBJICHUS U IOKYMEHTOB B 2JIEKTPOHHOU (opMme.

[IpenocraBiieHue B yCTaHOBIEHHOM MOpsIKe MH(OpMALUU 3asBUTENO0 U oOecrieueHue
JIOCTyTa 3asiBUTEIIS K CBEJIEHUSIM O TOCYIapCTBEHHON yCIyTe.

ITpu oOpamenun B >1eKTpoHHOH (opme yepe3 Enunblil mopran uHGOpMALMiO o
rOCyIapCTBEHHON yCiyre, MOPSAAKE €€ MPEeAOoCTaBICHUs 3asiBUTENb BIPABE MOIYYUTh €€ 4Yepe3
Enunplii mopran mo agpecy: www.gosuslugi.ru, depe3 pernoHajgbHBIM IMOpTal MO aapecy:
www.26gosuslugi.ru WIu Ha caire MUHCOI3AIIUTHI Kpast o azapecy:
http://www.mintrudsk.ru/social/  (pa3nene «locymapcTBeHHbIE YyCIYIM M HallpaBJIeHUS
NeSITeNIbHOCTHY, oapasaen «CouuanbHas NoJIepKKa HACETICHUS).

3.2.3.2. Tlogaya 3asBUTENEM 3ampoOCOB M HWHBIX JOKYMEHTOB, HEOOXOMUMBIX ISt
MIPEIOCTABICHNs TOCYJapCTBEHHOM YCIyrd, M NpHUEeM TaKHX 3alpocoB M JIOKYMEHTOB B
IEKTPOHHOM BUJE.

3.2.3.2.1. Tlomaua 3asBUTENEM 3allPOCOB M HWHBIX JIOKYMEHTOB, HEOOXOAUMBIX JJIS
NPEOCTABICHUSI TOCYIApCTBEHHOM YCIyrM, M TpPHEM TaKWX 3alpocoB M JIOKYMEHTOB B
AJIEKTPOHHOM BHJI€ OCYLIECTBIISIETCS B COOTBETCTBUU ¢ TpeOoBaHusiMH DenepanbHOro 3aKOHA
«O0 211eKTPOHHON TOATTUCH.
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[Ipy HamMUUKM TEXHUYECKOM BO3MOMXHOCTHU IIOIYYEHHS TOCYIapCTBEHHOW YCIYrd B
ANIEKTPOHHON (opMe 3asBICHHE U JIOKYMEHTBHI 3asBUTEIb IPEICTABISCT IO SJICKTPOHHBIM
KaHaJIaM CBSI3M NOCpencTBOM EnuHOro noprana uim caiTa MUHCOL3ZAIINTHI Kpas MyTeM 3alycKa
MOJTyYEHUS YCIYTH B pasfiene «JInaablii KaOuHET.

3.2.3.2.2. Ilpyu mOCTYIUICHHH 3asBJICHHS M JOKYMEHTOB B DJJICKTPOHHOU ¢dopme
crienuanucT, obecreunBatonmii oomen nanubiMu Mexxay AVC ACII u mopranom:

CaMOCTOSITENIBHO € UCIIOJIb30BAHUEM MMEIOIIUXCS CPEACTB AIEKTPOHHOM MOIIUCH WM C
UCTOJIb30BAaHUEM CPEACTB MH(DOPMAIIMOHHON CHCTEMbl aKKPEAMTOBAHHOTO YIOCTOBEPSIOIIETO
LIEHTpa OCYILIECTBISIET IPOBEPKY MCHOJIB3YEMOM MPOCTOM BIEKTPOHHOM MOANKUCH WIH
YCUJICHHOW KBaJIM(UIIMPOBAHHONW 3JIEKTPOHHON MOAMMCH, KOTOPOH MOAMUCAHBI MOCTYIHUBIINE
3asBJICHUE U IOKYMEHTHI;

B Clyyae BBISBICHUS  COONIOZCHHS  YCTAaHOBJICHHBIX  YCIOBHHM  NpPU3HAHUS
JEHCTBUTEILHOCTH TPOCTON DJIEKTPOHHOW TMMOANMKMCH WM YCHJICHHOW KBaIU(UIIMPOBAHHOM
ANIEKTPOHHON TOAMKCH, BhITpykaer nHpopmaruio ¢ moprana B AVC ACII, o yem coobmiaer
CHEIHANIUCTY, OTBETCTBEHHOMY 32 ()OPMUPOBAHUE CIUCKOB JIHII, IPETEHIYIOMINUX Ha MPUCBOCHHE
3BaHU (Jlayiee - CIEeNUaINCT, OTBETCTBEHHBIN 32 (OPMUPOBAHHE CITHCKOB);

B Cly4yae BBISIBICHHS HECOONIOACHUS  YCTAaHOBIEHHBIX  YCIOBUM  MpPU3HAHUSA
JCWCTBUTENIFHOCTH TPOCTON 3JIEKTPOHHOW TOANMUCH WM YCHJICHHON KBaTU(HUIIMPOBAHHON
AIIEKTPOHHON TOAMHMCH B TeueHue 1 pabouero AHsS cO JIHSA 3aBEpIICHHs] MPOBEICHUS TaKOH
IIPOBEPKHU NIPUHUMAET peIIeHHEe 00 OTKa3e B IPUEME K PACCMOTPEHHUIO 3asIBJICHUS U JOKYMEHTOB
JUIS TIOTTYYEHUS YCIIYTU M HAIPAaBIseT 3asiBUTEIIO yBeJOMIICHHE 00 3TOM B 3JIEKTPOHHOM (hopme
C yKa3aHHeM MyHKTOB cTarbu 11 denepaibHOTO 3aKOHOM «O0 3JIEKTPOHHOM MOAIKUCH», KOTOPHIE
MOCTYKUJIM OCHOBAHUEM JIJIsl IPUHATHS YKa3aHHOTO PELICHUSI.

Wubie neiicTBusi, HeOOXOAUMBIE AJISl MPEJOCTABIEHUS TOCYJapCTBEHHON YCIYIH, B TOM
YHClieé CBSI3aHHbIE C MPOBEPKOW JEHCTBUTENBHOCTH YCHJICGHHOW KBaIH(UIIMPOBAHHOU
AJIEKTPOHHOM IOJINUCH 3asBUTENS, WCIOJb30BAaHHOW Mpu OOpalieHuu 3a I0Jy4€HUEM
rOCYJapCTBEHHON YCIyTH, a TakXe C YCTAaHOBJICHHEM IIEPEYHsI CPEACTB YAOCTOBEPSIOIINX
LIEHTPOB, KOTOpbIE JOIyCKAIOTCSA JUIsl HMCIOJB30BaHUS B IEJAX O0OECleueHUs YyKa3aHHOU
MPOBEPKU M OMNPEIEISAIOTCS Ha OCHOBAHMM YTBEPKIAEMON OPraHoM, MpeAoCTaBISIIOLIUM
TOCYIapCTBEHHYIO YCIYTy, IO coriacoBaHuio ¢ DenepanbHON Ciyx00i 0e30MacHOCTH
Poccuiickoit ®enepanun Mmonenu yrpo3 OezomacHOCTH HWHGOpMAIMM B HH(DOPMALMOHHON
CHCTEMeE, UCIIOJIb3YEMO B LIEJSX MpreMa 0OpalleHH 3a Moy4eHHeM rocyJapCTBEHHOM yCciayru
U (MIM) IPeAOCTaBIEHUS TAaKOW YCIYTH.

[Ipu oOpameHun TpaxJaHWHA 3a TPEIOCTAaBICHUEM TOCYJapCTBEHHOM YCIyru B
JIEKTPOHHOM BHUJE 3asBJICHHUE MOANUCHIBAETCS MPOCTON MIEKTPOHHOM MOANHUCHIO I'PaXXAAHHUHA,
KOTOpasi IPOXOAWUT TMPOBEPKY IMOCPEACTBOM  €IUHOM  CHUCTEMbl HACHTH(PHUKALUU U
ayTeHTU(PUKAIIH.

3.2.3.23. Ilpu oOCyIIEeCTBICHUHM TPOBEPKHM  YCHIEHHOH  KBaIU(DUIUPOBAHHOM
AJIEKTPOHHOM TMOJMHMCH, KOTOPOH TOAMMCAHbI TIOCTYNMBIIKE 3asBICHUS U JOKYMEHTHI,
MIPOBEPSETCSI  COOTBETCTBUE  YCHJIEHHOW  KBaJU(UIMPOBAHHOW  SJNEKTPOHHOM  MOAMUCH
CJIEIYIOLTUM TPEOOBAHMSIM:

a) KBaMM(PUIMPOBAHHBIA  cepTUUKAT CO3JaH U  BbJIaH  AKKPEIUTOBAHHBIM
YAOCTOBEPSIIOIIUM IEHTPOM, aKKpeIUTalMs KOTOPOTro JeHCTBUTENbHA Ha JIeHb BbIJAuu
yKa3aHHOTO CepTU(UKATa;

0) KBwM(UIIMPOBAHHBIA cepTU(HUKAT ACHUCTBUTEICH HAa MOMEHT TOJIUCAHUSI
ANIEKTPOHHOTO JOKYMEHTa (IIpU HAJIWYMU JOCTOBEPHOH MH(pOpPMALUU O MOMEHTE MOANUCAHUSA
AJIEKTPOHHOI'O IOKYMEHTA) WM Ha JIeHb IPOBEPKU JEUCTBUTEIBHOCTH YKa3aHHOTO cepTudukara,
€CJIM MOMEHT IOJNMCAHUS 3JIEKTPOHHOIO JOKYMEHTA HE OIPEIEIIEH;

B) HMeEETCS [OJIOKUTENbHBIA pe3ylnbTaT MPOBEPKH MPHUHAICKHOCTH BIAJENbILY
KBaJM(HUIMPOBAHHOTO cepTU(UKaTa KBAIN(UIIMPOBAHHONW AJIEKTPOHHOM MOAMUCH, ¢ IOMOIIbIO
KOTOPOM TOJAINMCAaH DSJIEKTPOHHBIM JOKYMEHT, M IIOATBEPKACHO OTCYTCTBUE W3MEHEHH,
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BHECEHHBIX B 3TOT JOKYMEHT Iocie ero noamnucanus. [Ipu 3ToM mpoBepka OCyIIecTBIsETCS C
HCIIOJIb30BAaHUEM CPEACTB EKTPOHHOU IMOAMKUCH, MOTYYUBIIUX MOATBEPKICHUE COOTBETCTBUS
TpeOOBaHUSM, YCTAHOBJIEHHBIM B COOTBeTCTBHM ¢ DegepanbHbiM 3aKOHOM «O0 37IEKTPOHHOM
MOJNHUCH», W C HCIOJIb30BaHUEM KBATH(PHUIIMPOBAHHOTO CEepTH(UKATA JIHIA, MOAMHCABIICTO
AIIEKTPOHHBIN TOKYMEHT;

I) YCWICHHAs KBaTU(UIIMPOBAHHAS ODJIEKTPOHHAS IOMAINUCH HCIOJIB3YETCSI C yYETOM
OTpaHMYEHUH, CoAepKaIlUXCcs B KBAIM(UUIMPOBAHHOM cepTU(dUKATE JHIA, MOANKCHIBAIOIIETO
AJIEKTPOHHBIN JOKYMEHT (€CJIM TaKue OrpaHUYEHUs] YCTAaHOBJICHDI);

3.2.3.2.4. Cnenuanuct, OTBETCTBEHHBIN 32 (OPMHUPOBAHUE CITUCKOB:

MPOBEpPSECT HAJIWYUE M COOTBETCTBHUE IMPEACTABICHHBIX 3adBICHUS U JIOKYMEHTOB
TpeOOBaHUSAM, YCTAHOBJICHHBIM HOPMATUBHBIMU IIPABOBBIMH aKTaMU K 3allOJIHEHUI0 U
0 OpPMIICHUIO TAaKUX JIOKYyMEHTOB:

1) mpu HanMuYUU 3asBIEHUS U BCEX HEOOXOAMMBIX JOKYMEHTOB U COOTBETCTBUS HX
TpeboBaHUSAM K 3amoiHeHuto u odopmieHuto, nemaer B AMC ACII otmerky o mpueme
3asIBJICHUS U JIOKyMEHTOB;

2) B city4ae Mpe/iCTaBICHUs 3asBUTEIIEM:

a) JOKYMEHTOB HE B MOJIHOM O00beMe U (WJK) HeHaaexamiee oOpMIICHHBIX HAMpaBisieT
3asBUTEII0 YBEAOMJIEHHE O TIEpeYHE HEAOCTAIONUX JOKYMEHTOB M (WJIM) JOKYMEHTOB,
HeHaexaniee ohopMICHHBIX;

0) JOKYMEHTOB, COJIEPKAIIUX HEUUTAEMYIO0 HH(POPMAILIUIO MO0 OTACILHBIC HEUUTAEMBIC
CUMBOJIbI, PEKBU3UTHl WM T[€4YaTd, TOAYUCTKH, MPHUIHCKH, HUCHpPaBIEHUS, WH(MOPMAIHIO,
JOTYCKAIOI[YI0 MHOTO3HAaYHOCTh MCTOJIKOBAHUS CONIEP KaHUSI COOTBETCTBYIOIIETO JTIOKYMEHTA, a
TaKkKe MPOTUBOPEUMBYIO HHGPOpPMALMIO M Kakue-muOo OCOOEHHOCTH, KOTOPbIE MPUBOAAT K
HEOIHO3HAYHOM OLIEHKE €ro CONIep KaHus UM BCEro JOKYMEHTA B II€JIOM, HAMPABIISAET 3asIBUTEIIO
yBEIOMJIEHHE O HEOOXOJUMOCTH TPEACTABICHUS OPUTMHAIOB 3THUX JOKYMEHTOB B (hopme
AJIEKTPOHHOTO JOKYMEHTA I10 aJAPeCy AJIEKTPOHHOMN MOYThI, YKA3aHHOMY B 3asBIICHUH:

nenaer B AUC ACII oTMeTKy O MpPUOCTAHOBIEHUU MPEJOCTABICHUSI TOCY/1apCTBEHHON
YCIIYTH;

COO0O0IIIaeT O MPOCTABICHUHU OTMETKU CHEIHAIUCTY, 00ecrednBaroeMy 0OMeH JaHHBIMU
mexny AVUC ACII u nopranom.

Crermanuct, obecneuuBaromiuii oOMen naHHbiMH Mexny AMC ACII u nopranowm,
BBITPY)XKaeT MH(OPMAIMIO O MPUHATOM DPEIICHUH Ha TopTaj. B pesynbrare BBITPY3KH CTaTyc
ycnyru B «JIMuHOM KaOMHETe» U3MEHSETCS Ha «IOKYMEHTHI IPUHSTHI K PACCMOTPEHHIO» WU Ha
«MPEOCTABICHUE TOCYIAPCTBEHHON YCIYrd MPUOCTAHOBIEHO», MPU DTOM OTOOpaKaroTCs
MIPUYMHBI IPUOCTAHOBICHHUS.

3.2.3.3. llonmydyeHue 3asBUTEIEM CBEIACHHI O XOJ€ BBINOJHEHUS 3alpPOCOB O
MPEIOCTABICHUH TOCYIAPCTBEHHOMN yCIyru Yepe3 «JInuHbIil KaOuHETY.

B cnydae monaum 3asBieHUS JTHYHO WJIM Yepe3 3aKOHHOTO MPECTaBUTENs MHPOPMAIIHIO
0 XOJI€ TIPEIOCTABIICHUS YCIIYTH U O PE3YJIbTaTe €€ MPeOCTABICHUS 3asBUTEIb BIPABE MOTYyUUTh
yepes3 «JInuHbIl KaOMHET)» Ha caiiTe MUHUCTEPCTBA.

B xome mnpemoctaBieHHs TOCYIapCTBEHHOW YCIyrd HH(POPMAIMOHHAS CHCTEMa
oToOpakaeT CTarychl ycnyrd W UWHGOpMAIMI0 O pe3yabrare ee mpefocTaBneHus. Jlis
OTOOpaKEHUS CICIHAINCT, OTBETCTBEHHBIM 3a BBITPY3KY, OJWH pa3 B HEACII0 BBITPYXKaeT
nH(pOpMAIMI0O HA TOPTal. 3asBUTENb BIpPaBe OTCICAUTH 4depe3 «JIMUHBIM KaOWHET» CTaryc
rOCyapCTBEHHOM YCIYTH.

Cnemnuanuct  opraHa  COLBAlIMTBl [0  WTOraM  3aBEPIICHHS]  BBIIOJIHEHHS
QIMUHUCTPATUBHBIX  TMPOIEAYP, NPEIYCMOTPEHHBIX AJIMUHUCTPATUBHBIM  PEIrJIaMEHTOM,
HalpaBisieT 3asBUTENI0O YBEAOMJIEHME O 3aBEPILICHUM BBIIIOJHEHHUS OPraHoM COLBAIIUThI
JNEUCTBUM B CPOK, HE TPEBBIMIAIOIINA OMHOTO pabodero MHA TOCIEe 3aBEpIICHUS
COOTBETCTBYIOIIETO JECUCTBUS, HA apeC SJEKTPOHHOM IMOYTHI UM C UCIOJIb30BAHUEM CPEACTB
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ounmanpHOro caita aIMUHUCTpALMU, €JUHOTO MOPTaja, PErMOHAIBHOIO MOpTaja B €IUHBIN
JUYHBIN KaOWHET TI0 BEIOOPY 3asBUTEISL.

3.2.3.! BsanmoneiicTBue oOpraHa CONBAMTHL C OPraHM3ALMSIMH, YYACTBYIOLIUMH B
IIPEIOCTaBJIEHUN TOCYIapCTBEHHON YCIyTH.

OcHoBaHMeM I HayaJla aIMIHUCTPATUBHOM MPOLEAypHI ABISETCA IOCTYIUIEHUE MTaKkeTa
JOKYMEHTOB, yKa3aHHBIX B MOAMYHKTE 2.6.1 AAMUHHUCTPaTUBHOIO pEIrvIaMEHTa.

ConepxaHue aIMUHUCTPATUBHOM MTPOLEyphl BKIIIOUAET B ce€0sl HAallpaBJIEHUE 3alpOCOB U
IIOJIyYE€HUE JOKYMEHTOB, yKa3aHHBIX B IYHKTax 2.7 AJIMUHUCTPATUBHOIO pEIVIAMEHTa, a AJis
M®I] - nHampaBieHHE AOKYMEHTOB, YKa3aHHbIX B MOANYHKTe 2.6.1 AJIMHHUCTPAaTUBHOTO
peniaMeHTa U JOKyMEHTa, IPEAYCMOTPEHHOIO ITYHKTOM 2.7 AAMMHUCTPATHBHOIO PEIIaMEHTa, B
Cllyyae caMOCTOSITEIbHOIO MIPECTABICHUS €r0 3asiBUTEIEM, B OPraH COL3AILUTHI.

3ampoc  HampaBiseTcs B HOPSJAKE  MEXKBEAOMCTBEHHOTO  MH()OPMAIIMOHHOTO
B3aUMOJEHCTBUS B (hOpME NEKTPOHHOIO JOKYMEHTA, HOAMNNUCAHHOTO IEKTPOHHOHN MOJIHCHIO B
COOTBETCTBMHM ¢ TpeboBaHusMu DenepanbHOro 3akoHa «OO0 53JIEKTPOHHOM MOANMHMCH» U
TpeboBanusMu ctareit 21.1 u 21.2 denepanpHoro 3akoHa «OO0 OpraHU3alMK MPEIOCTABICHUS
rOCYIapCTBEHHBIX U MYHMIMIAIbHBIX YCIYI», C UCIOJb30BAaHUEM 3JIEKTPOHHBIX HOCHUTEIEH U
(umn) uHGOPMALMOHHO-TEIEKOMMYHUKALMOHHBIX CETe OOIIEro Moyib30BaHUsA, BKIIIOYas CETh
«UHTepHer», mnocpeactBoM EnumHoro moprana WIM € HUCHOJIB30BAaHUEM  (enepalibHOI
TOCYIapCTBEHHOH  MH(OpMAllMOHHOM  CHCTEMbl  MEKBEJIOMCTBEHHOI'O  3JEKTPOHHOIO
B3auMopeiicTus (nanee - CMOB) u/unm pernoHanbHON rocynapcTBEeHHOW WH(POPMAITMOHHON
CHCTEMbI MEXBEOMCTBEHHOIO AIEKTPOHHOTO B3auMojeictBus (nanee - PCMOB).

B ciyuyae oTcyTCcTBUSI TEXHUUYECKON BO3MOXHOCTH HarlpaBieHUs 3ampoca uepes CMOB
wm PCMDOB 3anpoc Hampapnsercss B (opMe 371€KTPOHHOTO JOKYMEHTA C HCIOJIb30BaHUEM
CepTUQHUIMPOBAHHBIX KPHUNTOrpahUIECKUX CPEICTB 3alIUTHI NepeaaBaeMol MH(opMamuu 1Mo
OTKPBITBIM KaHaiaM Iepenadu jAaHHbIX VipNet nian AckoMloK B COOTBETCTBHM C YKa3oM
[Ipesunenta Poccuiickoit @enepaunu ot 17 mapra 2008 r. Ne 351 «O mepax no obecneueHuto
uHpopmamoHHOW  Oe3omacHoctd  Poccuiickoit ~ ®exepaunMu  Opu UCIOJIB30BaHUU
MH(POPMALIMOHHO-TEJIECKOMMYHUKAIIMOHHBIX ~ CETeH  MEXIYHAapOTHOTO  HWH(POPMALMOHHOTO
oOMeHa» U NOJOKEHUsAMH Ipukaza PenepanbHON CIyXKObl O TEXHUYECKOMY U 3KCIIOPTHOMY
koHTposmo oT 18 despans 2013 . Ne 21 «OO6 yrBepxaenun CocraBa U CoAEp>KaHUS
OpPraHU3aIMOHHBIX U TEXHUYECKUX MEp M0 00eCTeYeHU 0 6e3011aCHOCTH MEPCOHAIBHBIX JaHHBIX
pHu UX 00paboTKe B MH(OPMAIIMOHHBIX CUCTEMAX MEPCOHANIBHBIX JaHHBIX).

B cnydae oTCyTCTBUS TEXHMUYECKOW BO3MOKHOCTH HAIIPABJIEHUS 3allpOCa B AIEKTPOHHOM
BU/IE 3aIIPOC HANPABJISETCS] HAPOYHBIM HIIHA MTOYTOH.

PesynbTar HanpasineHus 3arpoca GUKCUPYETCs ¢ YKa3aHUEM JIaThl HallpaBJIeHUs 3ampoca:

B Cly4yae HampaBieHUs B (opMe SJIEKTPOHHOIO JOKYMEHTa - YKa3bIBaeTCs BpeMs
OTIIpaBJICHUS;

B Cllyyae HalpaBJiICHUs HAPOUYHBIM WJIM IO MOYTE - B COOTBETCTBUU C TPEOOBAHUSAMU I10
HaIpaBJIEHUIO JOKYMEHTOB.

Crnenyanuct 1o B3auMOJEHCTBHUIO IIPY NOJyYEHUH OTBETA:

B (opMe 3JIEKTPOHHOTO JOKYMEHTa pacleuyarbiBaeT JOKYMEHT, IPOCTaBISET Ha HEM
OTMETKY O crloco0e, BpeMEHHU U J1aTe MOIy4eHUs JOKYMEHTA U 3aBepsieT €ro CBOe MOJIIHUCHIO C
yKa3zaHueM (aMUINK, HHUIUAIOB U JIOJKHOCTH;

Ha OyMa)KHOM HOCHUTEJNIE - CKAaHUPYET TOKYMEHT;

npuoOIaeT pacrieyaTaHHbIM U 3aBepeHHBI OTBET (Ha OyMa)KHOM HOCHTENE) K MakeTy
JIOKYMEHTOB 3asIBUTEJISA, a TAKXKe MPHUKPEIUIIeT ero »MekTpoHHyto popmy B AUC ACII k yueTHOU
KapTOUKe 3asiBUTEIIS.

IIpy nocTymiieHMM OTBETa CHELUAINCT IO B3aUMOJCICTBHIO IEPENAET 3asBICHUE U
JTOKYMEHTBI, yKa3aHHBIC B IMyHKTax 2.6 U 2.7 AIMUHUCTPATUBHOTO pPETJIaMeHTa (J1ajiee - TOTHBIH
MAKeT JJOKYMEHTOB), CIICL[HAIIUCTY, OTBETCTBEHHOMY 3a (DOPMUPOBAHUE CITHCKOB.


https://login.consultant.ru/link/?req=doc&base=RZB&n=387126&date=19.07.2021
https://login.consultant.ru/link/?req=doc&base=RZB&n=389741&date=19.07.2021&dst=1&fld=134
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PesynbraroM mpouenyps! sIBISETCS MOCTYIUICHHE CBEIEHUH, SBISIOIIUXCS OCHOBAHUEM
JUIS IPUHSTHS PELIEHUs O NIPEI0CTABIECHUH FOCYAapCTBEHHOM yCIIyTH.

MaxkcuManbHbIM CPOK BBINOJHEHHS IPOLIETYPBI - CEMb pabO4nX JTHEH.

3.2.4. IlpoBepka mpaBa 3asBUTENS HA IPEIOCTABICHUE TOCYIAPCTBEHHOW YCIyTrd U
(dbopMHUpOBaHUE MakeTa JOKYMEHTOB JUIsl OQOPMIIEHHMS CHHCKOB JIUI], IPETEeHAYIOIUX Ha
IIPUCBOEHUE 3BAHMUSL.

OcHoBaHMeM /JIs Hauyaja aJMUHUCTPAaTUBHOM MpPOLENYpbl SBISETCS IOCTYIJICHHE B
OpraH COL3aLIUTHI IIOJHOIO MaKeTa JOKyMEHTOB 3asBUTEIIS.

ConepxaHue aJMMHHUCTPATMBHON NpOLIEAypbl BKJIIOYaeT B cedsd BBOJA IPaBOBOM
unpopmanuu B AVIC ACII, npoBepky mpasa 3asiBUTENS HA IPUCBOCHHE 3BaHM, (OPMUPOBAHHE
[IAKETOB JIOKYMEHTOB JIMI], UMEIOIIMX MPaBO Ha BKIJIIOYEHUE B CIHCOK, MOJTOTOBKY MPOEKTOB
pemieHust 00 OTKa3e 3asBUTENIO0 BO BKIIIOYEHHUH €r0 B CIIMCOK, M YBEJAOMIICHHS O MPUHITOM
PELICHHH.

VYka3zaHHas aJIMMHUCTpaTUBHAs npoueaypa BBITOJIHSETCS CIELUAINCTOM,
OTBETCTBEHHBIM 32 (JOPMUPOBAHUE CIIUCKOB.

Kpurepusimu BKITIOUEHUS 3asSBUTENSI B CHUCOK WJIHM TOITOTOBKM IPOEKTA pEmeHHs 00
OTKa3e 3asiBUTENII0 BO BKIIOYEHUH €r0 B CIUCOK U YBEJAOMIIEHHS O INPUHATOM pPELICHHH,
SIBJIIIOTCS. OCHOBAHMUSI, YKa3aHHBIE B MOJANYHKTE 2.9.2 AIMUHUCTPATUBHOIO PETJIaMEHTA.

Crienanuct, OTBETCTBEHHBIH 32 (HOPMUPOBAHUE CIIUCKOB:

BBOZUT IpaBoByto uHpopmanuto B AVIC ACII;

poBepsieT MPaBoO HAa IPUCBOCHUS 3BAHUS;

IpY HAJMYMU TIpaBa - NPUOOIIAET AOKYMEHTBI 3asBHUTENS K IAaKETy JOKYMEHTOB JIMII,
MMEIOIIUX [TPABO HA BKIIIOUEHHUE B CIHCOK;

IIpU OTCYTCTBUHU MpaBa - TOTOBUT MPOEKTHI PEIIEHUN 00 OTKa3e BO BKJIIOUEHUH B CIIHUCOK
1o (hopMe COMIaCHO MPUIOKEHHIO 3 K AJMUHUCTPAaTUBHOMY persIaMeHTy (Aajiee - pelieHue oo
OTKa3e) U yBEJOMJICHHUSI 00 OTKa3e 3asBUTENIO BO BKIIOYCHHUHU €r0 B CIIMCOK MO (OpMe COTIacHO
OpuiIoKeHuto 4 K AJMMHHUCTPAaTUBHOMY peIIaMeHTy, (Jajee - yBelomJieHHE 00 OTkase),
pHUOOIIAET MPOEKTHI PEIICHUs 00 OTKa3e M YBEIOMIICHHS 00 OTKa3e K JOKYMEHTaM 3asBUTEIS U
B IIOPsJIKE JIEIONPOU3BOACTBA IIepeiaeT MPOEKThI pelieHusl 00 0TKa3e U yBEJOMIIEHUS 00 OTKaze
JUIy, TPUHUMAIOLIEMY pEIlIeHHe O BKJIIOUEHUWH B CHHUCOK (Janee - JMIO, NpUHUMAOLIee
pelieHue).

OO0t MaKCUMaJIbHBIN CPOK MPOLEAYPhl HE MOXKET MPEBBIIIATh MATH pabouux THEH co
JIHS TIOCTYIUIEHUS JOKYMEHTOB.

PesynpraroM aqMUHUCTPAaTUBHON MPOLIEAYPHI SIBIISIETCS:

(dbopMHpOBaHUE MakeTa JOKYMEHTOB JIMII, UMEIOIIUX MIPABO HA BKIIIOUEHHUE B CIIMCOK;

NOCTYIUIGHHE JIMIlY, NPUHHUMAIOIIEMY pellIeHHe, IPOEKTOB pelleHus 00 OTKaze u
yBeIOMJIEHHs 00 OTKase.

3asBUTEN0 B KA4EeCTBE pE3yJIbTara NPEJOCTABIEHUS TOCYJApPCTBEHHOM yCIyru
o0ecrneunBaeTcs o €ro BEI0OPY BOZMOXKHOCTh TIOTYUEHHUS:

a) BIEKTPOHHOIO JJOKYMEHTA, MMOJMMCAHHOTO YHOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C
HCIOJIb30BaHUEM YCHIJIEHHOH KBaTM(PHUIIMPOBAHHOMN 3JIEKTPOHHOM MOJITUCH;

0) TOKyMeHTa Ha OyMa)XHOM HOCHUTeNE, MOATBEPKAAIOLIET0 COAepKAHNUE IEKTPOHHOTO
JIOKYMEHTA, HaPaBJIE€HHOTO OPraHoM cou3amuTtsl, B MOLI;

B) HMHQOpPMAIMM M3 TOCYIAPCTBEHHBIX HWH(POPMAIIMOHHBIX CHCTEM B CIydYasXx,
MIPEAYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickon @denepanuu.

3.2.5. [Ipunstue pemeHus 00 0TKa3e BO BKIIOUYEHUH B CIIUCOK U YBEIOMJICHHE 00 OTKa3e

OcHoBaHMeM /i1 Hayalda aJAMHHHCTPATHMBHOW NPOLEAYpbl SBISETCA MOCTYIUICHHE
MIPOEKTOB pelIeHUs: 00 OTKa3e U yBEJIOMIIEHUS 00 OTKas3e.

VYka3zaHHas aJIMMHHCTpaTUBHAs npoueaypa BBITIOJHSETCS CHEIHAJINCTOM,
OTBETCTBEHHBIM 32 (JOPMUPOBAHUE CITUCKOB, U JIULIOM, IPUHUMAIOLINM PEILICHHE.
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JIuno, npuHHMarOlee pemIeHHE - PYKOBOAUTENIb OpraHa COLBAIUTBI WM  €T0
3aMECTUTENb.

KputepusaMu NpuHATUSA PEILICHUS SIBISIOTCS OCHOBAHUS, YKa3aHHbIE B MOAIYHKTE 2.9.2
AJIMUHUCTPATUBHOTO PEMIAMEHTA.

JIuuo, mpuUHMMAKOLIEE pelleHUe, YTBEpPXKIAeT IOCTYIUBIIME IPOEKThl pelieHus o0
OTKa3€ M yBEIOMIIEHUs 00 OTKa3e M MEpEeAaeT UX BMECTE C IaKETOM JOKYMEHTOB B IOPSJIKE
JIeJIONIPOU3BOJICTBA CHEMAIIMCTY, OTBETCTBEHHOMY 32 ()OPMHUPOBAHUE CITUCKOB.

Crienuanuct, OTBETCTBEHHBIH 3a ()OPMHPOBAHUE CIHCKOB, B TEUYEHHE DPAaOOYEro THS
nepeAaeT B IOpPsJIKE JEJIONPOU3BOJACTBA IOANMCAHHOE YBEJOMJIEHHE 00 OTKaze [uisd
HAIpaBJIECHUSI €ro 3asBUTEII0 U IPOCTABISAET B PEIICHUH HOMEDP YBEIOMIIEHHS M JIaTy €ro
HaIPAaBJICHUS 3aBUTENI0, CTABUT PEIICHUE HAa XPAHEHHUE B aPXUB.

OO0t MaKCHUMaNbHBIA CPOK MPOLEAYPbI IPUHATHS PEUICHUs 00 OTKa3e M yBEAOMIICHUS
00 OTKa3e He MOXET IPEBbIIATh OAHOTO paboyero JAHs.

PesynpraroM ajAMMHHUCTPaTHBHOM IpPOLIEAYpPBl SBJISIETCSI HANpPAaBICHUE 3asBUTEIIO
yBeIOMJIEHHUs 00 OTKa3e.

Criocobom (pukcanuu pe3ynprata aJMHHUCTPATHBHON MPOLEAYPHI SBISETCS 3aIHUCh 00
UCXOMSIIMX PEKBU3UTAX (aTe U HOMEpE) YBEIOMJICHMs B JKypHaje PErUCTpPAllMM HCXOASIIMX
JIOKYMEHTOB.

3.2.6. OdopmiieHune crcka U MPUHATHE PellleHus: 00 YTBEPHKICHUH CIIHCKA.

OcHoBaHMEM JJIs Ha4ajla aJMUHUCTPATUBHOMN MpOLEAYpHl SBISETCA HacTyruieHue 15 u
30 ymcia TeKyuero Mecaia.

VYka3zaHHas aJIMUHUCTpaTUBHAs npoueaypa BBITIOJIHSETCS CHEIHAJINCTOM,
OTBETCTBEHHBIM 32 (JOPMUPOBAHUE CITUCKOB.

Kputepusmu npuHATUS pelIeHUs SIBISAIOTCS OCHOBAaHUS, YKa3aHHbIE B MOANYHKTE 2.9.2
AJMUHHUCTPAaTUBHOTO PEIIaMEHTA.

Crienanuct, OTBETCTBEHHBIH 32 (HOPMHPOBAHNE CIIUCKOB:

Ha OCHOBAaHUHU HMMeEIOLIErocss c(hOPMUPOBAHHOIO IaKeTa JOKYMEHTOB JIML, MMEIOLINX
paBO Ha BKJIIOYEHHE B CIHCOK, OQOPMIISIET NMPOEKT CIHCKa B 3 SK3eMIUIIpax 1mo ¢Gopme
COINIaCHO HPWIOKEHUI0 S5 K AJMUHUCTPAaTUBHOMY pPENIAMEHTY M TOTOBUT IIPOEKT
COIPOBOAMUTEIBHOTO MUChMA K CIHCKY;

POUIMBAECT  K&KIBIM  DK3EMIULIp  IMPOEKTa  CIHCKa  BMECTE C  IPOEKTOM
COIPOBOAUTEIBHOTO TUCHMA,

nepesaeT Bce IK3EMIUIIphl O(OPMIICHHBIX M HPOIIUTHIX MPOEKTOB CHHCKOB BMECTE C
MIAKETOM JIOKyMEHTOB JIMII, UMEIOIIMX MPAaBO Ha BKJIIOUEHUE B CIHCOK, JIUIY, IPUHUMAIOIIEMY
pelieHue.

JIuno, npuHuMaroliee peleHue, yTBEPXKAAaeT MOCTYNMBIINAE MPOEKTHI 3 DK3EMILISPOB
CIIMCKOB M COINPOBOAMTEIBHOTO NMHCbMa M NEPENaeT UX BMECTE C IAaKETOM JOKYMEHTOB B
MOpsAKE JIeONPOU3BOJICTBA CHEIMAIIMCTY, OTBETCTBEHHOMY 32 ()OPMHPOBAHUE CIIHCKOB.

Crneunanuct, OTBETCTBEHHBIM 3a (OpMUpOBaHME CIIHMCKOB, B TeueHHE padouero IHs
IepeJacT B MOPAJKE NEIONPOU3BOACTBA 3 JK3EMIUISIpA YTBEPKACHHOIO CIIMCKAa BMECTE C
COINPOBOAUTEIBHBIM MUCHbMOM JJIsI HAIIPABJIEHUSI B MUHUCTEPCTBO TPYyJa U COLMATbHON 3aIIUThI
HaceseHns CTaBpomnoiIbCKOTO Kpasl.

OO6muit MakCUMaJIbHBIA CPOK MpoLEeayphl OOPMIIEHHUS CIIMCKA U IPUHSITHE PElIeHUs 00
YTBEPKICHUHU CIMCKA HE MOXKET MPEBbIIATh ABYX PaOOUMX JTHEH.

Pe3ynbratoM aIMMHHCTPATUBHOW NPOLEAYPHI SBISETCA HANpPaBICHHE 3 SK3EMILIIPOB
YTBEPXKAECHHOTO CIIUCKA BMECTE C COITPOBOIUTENBHBIM ITMCHbMOM B MUHCOL3AIIUTHI Kpas.

Cnocobom (Qukcanu pe3yabTaTta BBINOJIHEHUS aAMHUHHCTPATUBHOM NPOLEAYpbl B
KYpHaje PEerucTpaliy MCXOASIINX JOKYMEHTOB SIBJISETCS 3allUCh 00 MCXOJAIIMX PEKBU3UTAX
(mate U HOMEpE) COMPOBOAUTENBHOIO NMHUCbMa K YTBEP)KJIEHHBIM CIHCKaM, HAlpaBJICHHBIX B
MUHUCTEPCTBO.

3.2.7. HarrpaBneHue JOKYMEHTOB Ha CLIOPHYIO KOMHCCHIO.
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OcHoBaHMeM U1 HayaJa aJAMMHHMCTPAaTHMBHOM IPOLEAYpPHl SBISAETCSA IOCTYILICHUE
3asIBJICHUS U JIOKYMEHTOB Ha CIIOPHYIO0 KOMHUCCHIO.

VYka3zaHHas aZIMMHHCTPAaTUBHAs npouenypa BBITOIHSCTCS CIEIIUAJIACTOM,
OTBETCTBEHHBIM 3a HaIlpaBJIEHUE JOKYMEHTOB Ha CIIOPHYIO0 KOMUCCHIO.

CriennanucT, OTBETCTBEHHBIM 3a HaIpaBJIEHUE JOKYMEHTOB Ha CIOPHYIO KOMHCCHIO,
oopmisier pacuer craxa 3asBUTENs, (HOPMHPYET CIOPHOE MIENO, MOATOTABIMBACT IMPOEKT
COIIPOBOAMUTEIBHOIO MUCbMA B MUHUCTEPCTBO C YKa3aHUEM IIPUUYMHBI HAIIPABJICHUS JOKYMEHTOB
Ha CIIOPHYIO KOMHCCHIO (2 3K3eMIUIsSIpa) U IMepefaeT X B MOPSJIKE JIETONMPOU3BOJCTBA JIUILY,
IIPUHUMAIOILEMY PEILLICHHUE.

Kputepusamu npuHATUS pellieHUs SBISIOTCS OCHOBaHUS, yKa3aHHbIE B MOANYHKTE 3.2.2.3
AJMUHHUCTPAaTUBHOTO PErIaMEHTa.

JIuno, nmpuHUMaOIIEe pElIeHHE, YTBEPKAAET MPOEKT CONPOBOAUTEIBLHOIO MHCbMA U
IIEPEJAcT €ro U JOKYMEHTBI CIIELIMAJIUCTY, OTBETCTBEHHOMY 3a HAIlpaBJICHHE IOKYMEHTOB Ha
CIIOPHYIO KOMHCCHIO.

Criennanuct, OTBETCTBEHHBIN 3a HAlpaBICHHE JOKYMEHTOB Ha CIOPHYHO KOMHCCHIO, B
TedeHHe paboyero THS TepenacT B TOPSIKE JEJIONPOU3BOJACTBA CIHOPHOE JEJ0 BMECTE C
COIIPOBOAUTEIBHBIM IMCHMOM JJIs1 HAIIPABJIEHUS B MUHUCTEPCTBO.

OO01muii MaKCUMaJIbHBIN CPOK MPOLEYphl HE MOXKET MPEBBIILIATH 1ECATH PA0OUNX THEH.

Pe3ynpraroM agMUHUCTPAaTMBHOW INPOLIEAYPHl SIBISETCS HAlpPaBICHHE CIIOPHOIO Jella
BMECTE C COIIPOBOJIUTENBHBIM MTMCHbMOM B MUHUCTEPCTBO.

Criocobom (pukcanuu pesynprata aJMUHUCTPATUBHOM MPOLEAYpHl SBIAETCS 3allUCh 00
UCXOISIIMX PEKBU3UTAX (aTe M HOMEpPE) YBEIOMIIEHHUS B KypHaJle PETUCTPALMH HUCXOIAIMX
JOKYMEHTOB.

3.2.8. OcobeHHOCTH BBINOJIHEHUSI ATMHUHHCTPATHUBHBIX Npouenyp (meicTBuii) B
MHOTO(YHKIMOHAJIBHBIX HEHTPaX MPEAOCTaBICHUS rOCYyIapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT

AJMUHUCTpaTUBHBIE MPOLENYpbl, BbIMonHseMble M®PL[ mnpu mnpenocraBieHUn
rOCYJIapCTBEHHOH YCIIyTH, BKJIFOYAIOT B ceOsi:

UHPOPMHUPOBAaHNE U KOHCYJIBTHPOBAHUE 3asBUTENS 10 BOMPOCY MPEAOCTABICHUS
rOCyIapCTBEHHON yCIIyTH;

IPUEM M PErucTpanus 3asBICHUS U JOKYMEHTOB Ha MPEAOCTaBICHUE TOCYIapCTBEHHOMN
yCIIyTH;

nepeavy 3asiBIC€HUS U JOKYMEHTOB B OPT'aH COLI3AIIUTHI.

NHpopMupoBaHUe M KOHCYIBTHPOBAHHE 3asBUTENS IO BONPOCY MPEAOCTaBICHUS
rOCYIapCTBEHHOW yciyru cnennanmucraMu MOL] ocyiiecTBisgeTcss B MOPSAKE, YCTAHOBICHHOM
NOANYHKTOM 3.2.1 AIMHUHHCTPAaTUBHOIO PEITIAMEHTA.

[Tpuem n perucrpauus 3asBICHHAS U JOKYMEHTOB Ha IIPEJOCTABIEHUE TOCYJapCTBEHHON
yeinyru cnenuanucraMmu M®L] ocymiectBisieTcss B MOpSJIKE, YCTAHOBJIEHHOM IOJIIYHKTOM
3.2.2.1 AgmunuctparuBHoro pernamenta. Kpome toro, cnenuamuct M®LI, oTBeTCTBEHHBIH 3a
IIpUEM JOKYMEHTOB, O(QOpMiIsieT B 2 S3K3eMIULIpaX pacHUCKy O IpPUEME U PETUCTpaluu
3asBJICHUS U JOKYMEHTOB IO (pOpMe COIVIACHO MPHIIOKEHUIO 2, OTHACT 1 3K3eMIUIAp PAaCHUCKH
3asIBUTEIIO, €€ 2-1 3K3EeMIUISIp IPUOOIIAeT K IPUHATHIM JOKYMEHTaM.

[lepenaua cnenuanucramu MOIL] 3adBneHUS M JOKYMEHTOB B OpraH COL3ALIUTHI
OCYIIECTBIIIETCS B COOTBETCTBHHM C COIJIAIIEHHEM O B3aUMOJCHCTBHUH, 3aKIIOYEHHBIM MEXIY
M®OII u opraHom COLBAIIUTHI.

3.2.9. Tlopsaok wucmpaBieHHs JOMYIICHHBIX OINEYaTOK M OIMHOOK B BBIJAHHBIX B
pe3ynbTarTe NpeaoCcTaBIeHUs TOCYJapCTBEHHOM YCIIYTH JOKYMEHTAX.

Hcnpapnenue JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBUJIAHHBIX B pe3yibrare
IIPEIOCTAaBJIEHUS] TOCYJaPCTBEHHOMN YCIIYTH TIOKYMEHTaxX HE OCYILECTBIISIETCS B CBSI3H C TEM, UTO
pe3yibTaT MpeloCTaBICHUs TOCYIapCTBEHHOM YCIyTM HE MpeanojiaraeT BbIIAYy 3asBUTEIIO
JIOKYMEHTOB.



27

3.3. BapuanTbl mpeaoCTaBI€HUS TOCYIAPCTBEHHOW YCIYTH, BKIIIOUAIOUIME MOPSAI0K
MPEOCTABICHUS! YKAa3aHHOM YCIIYTH OTAEIBHBIM KaTeropusiM 3asBUTENCH, OO0beANHEHHBIX
oOIIMMH TMpHU3HAKAMHU, B TOM YHKCJIE€ B OTHOILIECHUU pe3yibTaTa rocyJapCTBEHHOM yciyru, 3a
MOJTy4eHHUEM KOTOPOTO OHU OOPATHITUCH.

[IpenocraBiieHHe TOCYJapCTBEHHON YCIYrM OTHENbHBIM KATErOPUSAM  3asBUTENEH,
00BbEIMHEHHBIX OOIIMMU MPU3HAKAMH, B TOM YMCIIC B OTHOLICHUHU Pe3ylibTaTa rocyl1apCTBEHHON
YCIIyTH, 32 IOy4EHUEM KOTOPOTO OHU OOpPATUIIUCh, HE TPEyCMOTPEHO.

4. ®opMbl KOHTPOJIS 32 UCIIOJTHEHUEM AIMUHUCTPATUBHOIO PEJIAMEHTA.

4.1. Tekymuii KOHTPOJIb 3a:

IIOJIHOTOM, JOCTYIHOCTBIO M KAa4eCTBOM IIPEAOCTABICHUS TOCYIAPCTBEHHOU YCIyTH
OCYIIECTBIIIETCS PYKOBOAMUTEIEM OpraHa COI3alIUTHI JIMOO JHIIOM, €r0 3aMEIIAIONIUM, ITYyTEM
MIPOBEJICHHUSI BBIOOPOUHBIX IPOBEPOK COONIONCHUS W WUCHOTHEHHS JOJDKHOCTHBIMH JIHIIAMHU
OopraHa COL3AUIUThHl MOJIOKEHUM AJIMMHHCTPAaTUBHOIO pENIaMEHTa M OIpoca MHEHMS
3asiBUTEIICH;

COONIOICHNEM TOCEI0BAaTEIbHOCTH a/JIMUHUCTPATUBHBIX JIEHCTBUM, OIpeIeIeHHbIX
aIAMUHUCTPATUBHBIMHU TIPOLEAYpaMU 110 IPEIOCTABICHHUIO TOCYAApPCTBEHHOW YCIYTHM, CPOKAMH
pPacCMOTpPEHHsI JTOKYMEHTOB OCYIIECTBJISIETCS HAuyaJbHUKOM OTJAEJIa OpraHa COL3alIUThl, B
KOMIIETEHIIMIO KOTOPOrO BXOJUT IPENOCTABICHUE TOCYIapCTBEHHON YCIYyIH, JMOO JHUIIOM, €ro
3aMEeUIAlONINM, TOCTOSSHHO IIyTeM TMPOBEICHUS TMPOBEPOK COOMIONEHUS U HCIOJHEHUS
JOJDKHOCTHBIMM JIMIIAMM OpraHa COL3ALIUTHI, NMPEAOCTABISIIOIMMU TOCYJaPCTBEHHYIO YCIYTY,
MOJIOKEHUM ~ AJIMMHHCTPAaTUBHOIO PENIAMEHTAa, WHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB
Poccuiickoit @enepaiivy 1 HOPMaTUBHBIX MPABOBBIX aKTOB CTaBPOMOILCKOTO Kpasl.

[lepnoanyHOCTh OCYIIECTBIECHUS TEKYIIETO KOHTPOJIA:

MOCTOSIHHO, TIPH KaXXIOM OOPAleHUH 3asBUTENS 32 MPEAOCTaBICHHUEM TOCYJapCTBEHHOM
YCIIYyTHU 10 BOIIPOCAM, CBSI3aHHBIM C NMPUHATHEM PEIIECHUS O Ha3HAaYeHUU (OTKa3e B Ha3HAYCHHH)
€KEMECSIIHOM JCHEKHON BBIIIATH HMHBAIMAY OOEBBIX JCHCTBUI;

eXKeMeCsSIuHO, TPH POPMHUPOBAHHUH BBITUIATHBIX JTOKYMEHTOB;

TEKyIIUA  KOHTPOJIb 32  COONIOMEHWEM  JIOJDKHOCTHBIMH — Juiamu  MOI]
MOCJIEI0BATENIbHOCTH I€UCTBUM, YCTAHOBICHHBIX AJMUHUCTPATUBHBIM PEIJIAMEHTOM, U UHBIMU
HOPMAaTUBHBIMU TIPABOBBIMU AaKTaMH, YCTAaHABIMBAIOIIMMH TPEOOBaHMUS K TPEIOCTABICHHUIO
TOCYJIapCTBEHHON YCIYTM, OCYIIECTBISIETCS PYKOBOIUTENEM KIMEHTCKON ciyx0b61 MDIL]
€KEJTHEBHO.

Ilo pesymbraramM HpoBEAEHUS IMPOBEPOK B CIIydae BBIABICHUS HApYLIEHWW BUHOBHBIC
JIMLA TPUBJIEKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickon
®denepanuu U 3aKOHOAATENHCTBOM CTaBPOMOILCKOTO Kpasi.

4.2. Tlocnenyroluid KOHTPOJIb 3a WCIOJHEHUEM TOJOKEHUH AJIMUHUCTPATUBHOTO
periaMeHTa  OCYUIECTBIISETCS  IOCPEJCTBOM  IPOBEACHUS  IPOBEPOK  COOIONEHUs
MOCJIEA0BAaTEIBbHOCTH aJIMUHUCTPATUBHBIX JCHUCTBHUM, ONPENEICHHBIX aIMUHUCTPATUBHBIMU
npoueaypamMu, COONIOIEHUEM CpPOKOB, MIPOBEPKM TOJHOTHI, JOCTYMHOCTH U KauyecTBa
MPEAOCTABIICHUSI TOCYIAapCTBEHHOM YCIYI'M, BBISBICHHS W YCTPAHEHUs HAPYIICHUN IIpaB
3asBUTENIEH, PACCMOTPEHUS NPUHITHS PEIICHHH W TOATOTOBKM OTBETOB Ha MX OOpallieHus,
cofiepalre >kaloObl Ha pelleHus, AecTBus (Oe3aelicTBHE) MODKHOCTHBIX JIUI[ OpraHa
COLI3AIUTHI.

[1epnoau4HOCTh OCYILIECTBIICHHUS MOCIEAYIOIIET0 KOHTPOJI COCTABIsAECT OAHUH pa3 B TPU
roza.

4.3. Jlna mpoBeneHUS MPOBEPKH B OpraHe COLBALIUTHI (HOPMHUPYETCS] KOMHUCCHUS.
Pe3ynbrarel JesTeNbHOCTH KOMHCCUU O(QOPMIISIOTCS B BUJAE CHPABKU, B KOTOPOM OTMEYarOTCs
BBISIBJICHHBIE HENOCTATKM M MPEAJIOKEHHUS] MO uX YycTpaHeHuto. CrnpaBka MOJIUCHIBACTCS
MpecenaTeieM KOMHCCHHM, CEKpeTapeM KOMHUCCHM M BCEMM  WIEHAaMH KOMHCCHH,
Y4aCTBOBABIIMMH B IIPOBEPKE.
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4.4, TlnaHoBble TPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAaHWM TOJIOBOTO IIaHA PabOThI
OpraHa COL3alIUTHI.

BHennaHOBBIE NPOBEPKH  OCYIIECTBISIOTCS HAa OCHOBAaHUU  PaCHOPSIUTEIIBHBIX
JOKYMEHTOB opraHa couzamuTsl. [Ipu npoBepke paccMaTpuBarOTCs BCE BOIIPOCHI, CBSI3aHHBIE C
IPEJOCTABIEHUEM TOCYJapCTBEHHOM YCIyrn (KOMIUIEKCHBIE IIPOBEPKH), WM OTJENIbHBIE
BOIIPOCHI (TeMaTHYECKUe MPOBEpKH). [IpoBepKky Takke MPOBOIAT 1O KOHKPETHOMY OOpaIlieHUIo
3aMHTEPECOBAHHOTO JINLA.

BuennaHoBble NPOBEPKH IOJHOTHI M KauyecTBA IPEAOCTABICHMSI TOCYyAapCTBEHHOM
YCIIyTH IPOBOJATCS HA OCHOBaHUM OOpALEHUs TPaKIaH.

4.5. B nroboe BpemMs C MOMEHTa PETHUCTPallid JOKYMEHTOB B OpraHE COI3alIUTHI
3asBUTENIb MMEET IIPABO 3HAKOMHUTBCS C JOKYMEHTAMM M MarepHallaMH, KacarOIUMUCS €ro
paccMOTpPEHHUs], €CIIM ATO HE 3aTparuBaeT MpaBa, CBOOOAB! U 3aKOHHBIE MHTEPECH APYTUX JUI] U
€CIM B YKa3aHHbIX JTOKyMEHTaX M MaTepuanax He COACpXKarcs CBEICHUS, COCTaBIISIOLINE
TOCYIApCTBEHHYIO HJIM HHYIO OXpaHAeMyIo (hefepanbHbIM 3aKOHOM TaiHY.

4.6. Opran couzaiuTsl, ero Ao/KHOCTHbIEe auna, M®ILI, opranu3anuu, yka3aHHbIE B
gactu 1.1 crarem 16 DepepanpHOoro 3akoHa «OO0 opraHu3alMHU  MPETOCTABICHUS
rOCYIapCTBEHHBIX H MYHUIUNAIBHBIX yCIAYr», W HUX paOOTHUKH, Y4YacTBYIOIIUE B
[IPEIOCTaBJIIEHUN TOCYJAapPCTBEHHOM YCIIyTH, HECYT OTBETCTBEHHOCTbH 3a IOJIHOTY U KayeCTBO
IIPEJOCTABIEHUS] TOCYIapCTBEHHOM ycimyru, 3a JeiictBus (Oe3neiicTBue) U pelIeHHs,
[IPUHUMAaeMble (OCYILIECTBISIEMbIE) B XOJ€ INPEJOCTABIEHUS TOCYIapCTBEHHOM YCIyru, 3a
COOJIIO/IEeHNE U HCHOJHEHUE IMOJOXKEHUH AJMMHUCTPATHUBHOIO PEIIaMEHTa U MPaBOBBIX AKTOB
Poccuiickoit @enepauuu u  CTaBpONOIbCKOIO Kpasi, YCTAaHABIMBAIOIIMX TpeOOBaHUS K
IIPEIOCTABJICHUIO FOCYAAPCTBEHHOM YCIIyTH.

[lepconanbHass ~ OTBETCTBEHHOCTb  JO/DKHOCTHBIX — JIMII  OpraHa  COL3AILUTHI,
OTBETCTBEHHBIX 3a MWCIIOJIHEHHE AaJMHUHUCTPATUBHBIX IPOLEAYpP, 3aKpeIUIeTCs B HUX
JOJDKHOCTHBIX PETNIaMEHTax B COOTBETCTBHU C TpeOOBaHMSAMHU 3aKoHOAATeNnbcTBa Poccuiickoit
®Denepaunu 1 3akoHOAATENBCTBA CTaBPOIOJIBCKOTO Kpasi.

B crmyuae BeIssBIEHHs HapylICHHUs MpaB OOpATHBIIMXCS 3asBUTEJCH, MOPSAKA U CPOKOB
pPacCMOTPEHHUsI 3allPOCOB 3asBUTENEH, YTpaTbl JOKYMEHTOB 3asBUTEICH BUHOBHBIC JIMLA HECYT
OTBETCTBEHHOCTbh B COOTBETCTBUM C 3aKOHOIATENLCTBOM Poccuiickoit denepannu, B TOM YHCIIE
JUCLUIUIMHAPHYIO OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIBCTBOM O MYHUIIMIAIBHON
ciyx0e.

4.7. KoHTpoJIb 3a MPENOCTaBICHUEM IOCYJapCTBEHHOMN YCIIyTH, B TOM YHUCIIE CO CTOPOHBI
rpaxaaH, UX 0ObeAMHEHUN U OpraHU3alui, OCYIIECTBISIETCS] MOCPEACTBOM MOIYUYEHHUS MOTHOH,
aKTyaJIbHOW U JOCTOBEPHOM MH(OPMAIIMK O TIOPsIIKE MPEJOCTABIEHUS TOCYJapCTBEHHOM YCIIyTru
U BO3MOXHOCTH JIOCYINEOHOTO paccMOTpeHus oOpamieHuit (xkanod) 3asBuTenedt (ux
MIpeJICTaBUTENEH ).

I'paxkpaHe, KOTOpPBIM NPEAOCTABIAETCS TOCYJApCTBEHHAs YCIyra, MMEIOT IIpaBO Ha
JM00bIe MPENyCMOTPEHHbIE 3aKOHOAAaTenbCTBOM Poccuiickoit @enepanuu GopMbl KOHTPOIS 3a
JEATENBHOCTBIO OPraHa COL3ALIMTHI IIPU IPEJOCTABIEHUN UM FOCYAapCTBEHHOM YCIIYTH.

4.8. TpaxxnaHe B ciy4ae BBISBICHMS (DAaKTOB HapylIEHUS MOpsAKa MPeIoCTaBIICHUS
TOCYIApCTBEHHON YCIYI'M WIM HEHAJIEKALIET0 MUCIOIHEHHUsT AMUHUCTPATUBHOIO PEIIAMEHTA
BIIpaBE OOPATUTHLCS C ’Kajlo00il B OpraHbl M K JOJDKHOCTHBIM JIMIIAM, YKa3aHHBIM B ITyHKTE 5.6
AJMUHHUCTPAaTUBHOTO PETIaMEHTA.

Kanoba moxer OBITH MpeAcTaBiIeHAa Ha JUYHOM IIpUEMe, HalpaBieHa IOYTOBBIM
OTIPAaBJICHUEM WJIM B JJIEKTPOHHOH (opMe C HCIOJIb30BaHHEM HH(OPMAIIMOHHBIX PECYpPCOB B
1H(OpPMaIMOHHO-KOMMYHUKalIMOHHOU ceTH «HTepHer» u Eaunoro noprana.

5. JocyneOublii (BHeCyAeOHBIN) MOPSAOK OOXKANOBaHWS pEIICHUH U JIeHCTBUI
(Oe3neiicTBUS) OpraHa, MpPeA0CTaBISIONIET0 TOCYIaPCTBEHHYIO YCIYTY, MHOTO(QYHKIIHOHAIBHOTO
LIEHTPA MPEAOCTABIEHMSI TOCYITaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, OpraHU3alui, yKa3aHHbIX
B uwacti 1 crare;m 16 @enepanpHoro 3akoHa «0OO0 opraHu3aluu  [PEIOCTaBICHUS
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rOCyIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIIYT», @ TAKXKe UX JOJDKHOCTHBIX JIUL, MYHUIIUITATBHBIX
CITy)KalluX, paOOTHUKOB.

5.1. 3asBuTENnp MMEET MpaBO Ha AocyaeOHOe (BHeCyneOHOE) 00KalloBaHWE PEIICHUNA U
() pelicTBuil (Oe3neiicTBuUs), NPUHATHIX (OCYHIECTBICHHBIX) OpraHoMm couzamuTsl, MOI,
opranuzanusamMu, ykazanueiMHu B yacTu 1.1 crateu 16 denepanbHoro 3akoHa «O6 opraHuzanuu
NPEIOCTABICHUSI TOCYIApCTBEHHBIX W MYHHLMIAIBHBIX YCIYT», WX JOJDKHOCTHBIX JIHII,
MYHUIMIIAIBHBIX CIYKal[uX, paOOTHUKOB B XOZ€ MPEIOCTABICHUS rOCYyIapCTBEHHOM yCIyrH, B
nopsiike, npeaycMorpeHHoM TiaBoi 2.1 depepanbHoro 3akoHa «OO0 opraHuzalyu IMpenoc-
TaBJICHUS TOCYJapPCTBEHHBIX U MYHULUIIATIBHBIX YCIYT» (J1anee - xajnoba).

5.2. ’Kanoba MoxeT ObITh OAAHA 3asIBUTENIEM WIIN €0 MPEACTABUTEIIEM:

HA UMS IJIaBbl aIMUHHUCTpAllUU ATAaHACEHKOBCKOTO MYHHIIMIIAILHOTO OKpyTra
CTaBpOIIOJIBCKOTO Kpas, B Cllydae €CJIM OOXKaJyIOTCS pelicHus u AcicTBus  (Oe3aciicTBhe)
PYKOBOAMTENSI OpraHa COLBAIUTHI MPEIOCTABISIONIETO YCIYTY;

Ha MM PYKOBOJMTENS OpraHa COL3AIIMTHI, B CIy4yae €ClIM OOXKaIylOTCs pEIIeHUs U
neiictBus  (Oe3feiicTBHe) opraHa COIBAlIUTBI, €ro JOJKHOCTHBIX JIMI, MYHHUIIMIAJIbHBIX
CITy’>KalluX;

Ha uMa pykoBoautenss MOIl - B ciydae eciau OOXKaNMylOTCS pELICHHs] U JIEHCTBUS
(6e3neticTBue) padoTHrKa MDLI;

yupenuteno MOI] - B cnyuae ecnu 00xanyroTcsl pelieHus U AeiictBus (Oe3neiicTue)
M®ILI.

KanmoObpr Ha pemeHuss u  jedctBus  (OesneiicTBue) pPaOOTHUKOB —OpraHM3alldi,
IpeaycCMOTpeHHBIX YacThio 1.1 crareu 16 ®enepanpHoro 3akoHa «OO0 oOpraHu3alMH
MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT», MOJAIOTCS PYKOBOIUTEISIM
TAKUX OPraHU3aLHAMN.

B cnydae momaum xamoObl MpenCTaBUTENEM 3asBUTENS IMPEACTABISIOTCS: JOKYMEHT,
YVAOCTOBEPSIIOIIMK  €r0  JUYHOCTh, M JOKYMEHT, YIOCTOBEPSIOUIMA MOJHOMOYMS HA
OCYIIECTBIIEHWE JCHCTBHI OT WMEHHU 3agBUTENS, OQPOPMIECHHBII B COOTBETCTBHH C
3aKoHoAarenbcTBOM Poccuiickon denepanuu.

Kanoba moxer ObITh momana 3asButeieM depe3 MOILI, koropwiii obecnieunBaer ee
repeady B OpraH COL3allUThI.

XKanoba mMoxeT ObITH MOJJAHA B MUCHBMEHHOH (hopMe Ha PYCCKOM sI3bIKE Ha OyMa’kKHOM
HOCHTEJIE ITOYTOBBIM OTIPABICHUEM, TP JIMIYHOM TpUEMe 3asBUTEIISI WIH €T0 MPEICTaBUTEINS, a
TaKKe B AJIEKTPOHHOM BHJIE.

Kanoba wna pemenus wu (unu) gAeicTBus (Oe3neWCTBHE) OpraHa  COLBAIIUTHI,
MPEJOCTABIAIONIET0 TOCYIAPCTBEHHYIO YCIYTY, €ro JOJKHOCTHBIX JIMIl, MYHHMIMIAIbHBIX
CIy)KallluX  PacCMaTpUBAaeTCsi B  COOTBETCTBMM C IOCTAHOBJICHHEM  aJMHHHUCTPALUHU
AnaHaCEHKOBCKOT0 MyHHUIMINanIbHOro okpyra CraBponoibsckoro kpas ot 08 ¢espans 2021 r
Ne 41-n «O06 yrBepxxaeHuu IlonoxkeHus 06 0COOEHHOCTIX MOJAa4M M PaCCMOTPEHMS Kanod Ha
pemeHust U JecTBUs (O€31EHCTBHS) aIMHUHHCTPAUU ATAHACEHKOBCKOTO MYHHIIUIIAIBHOTO
okpyra CTaBpOIIOJBCKOTO Kpasi U €€ CTPYKTYpHBIX TOJIPA3ACICHUSX MPEea0CTaBISIOIINX
TOCYIapCTBEHHBIE W MYHHIMIAIBHBIE YCIYTH, W WX JOJDKHOCTHBIX JIHI, MYHHIIMITaJIbHBIX
CIy)KallluX, MHOTO(YHKIIMOHAJIBHBIX  LIEHTPOB  NPEAOCTAaBIEHUS TOCYIAPCTBEHHBIX U
MYHUITUTATBHBIX yeIIyT B CTaBpOIOIIECKOM Kpae M UX paOOTHUKOBY.

Kanoba Ha pemenus u (unu) neiicteus (6e3aericteue) MOLI, opranuzanuii, ykasaHHBIX
B uyactu 1:1 crarem 16 @enepanbHoro 3akoHa «OO oOpraHuM3alud IPEJOCTABICHUS
TOCYJIapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT», UX JOJDKHOCTHBIX JIML, PAOOTHUKOB, IPUHATHIE
(ocyiiecTBIEHHBIE) B XO/€ MNPEIOCTAaBIIEHUS TOCYIapCTBEHHOW YCIYrH, paccMaTpUBaeTcsl B
COOTBETCTBMM C mocTaHoBieHueM IlpaBurensctBa Poccuiickoit ®enepamum or 16 aprycra
2012 . Ne 840 «O mopsimke momadyd W PACCMOTPEHHS Kajno0 Ha pelieHUus W JACUCTBUS
(OezneiicTBue) (hemepalibHBIX OPraHOB MCIOJHUTENBHOM BIACTH M HX JIOJKHOCTHBIX JIMIL,
denepanbHBIX  TOCYIAPCTBEHHBIX  CIYKAlIUX, JODKHOCTHBIX  JIMI]  TOCYIapCTBEHHBIX
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BHEOIOKETHBIX (oHI0B Poccuiickoit deneparinu, rocynapCcTBEHHBIX KOPIIOpAIii, HaIeJICHHBIX
B COOTBETCTBHH C (heAepaidbHBIMA 3aKOHAMH IIOJIHOMOYHMSIMH TI0  TIPEAOCTABICHUIO
rOCYIapCTBEHHBIX YCIYI B YCTAHOBJICHHOH cdepe NesTeNbHOCTH, U HMX JOKHOCTHBIX JIUIL,
OopraHu3aluii, IpelycCMOTPEHHbIX YacThio 1 cratbu 16 denepanpHoro 3akona «O0 opranuzanuu
MIPEIOCTABJICHUS TOCYIAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT», U HUX paOOTHUKOB, a TaKKe
MHOTO(QYHKIIMOHAIBHBIX IICHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIUIIATBHBIX YCIYT
U UX pabOTHHUKOBY.

5.3. WudopmupoBanue 3asBUTEICH O NOpsAKE MOAAYM U PACCMOTPEHHUS KaJIOOBI
OCYUIECTBIIIETCS MO TeJaedOoHy, IPHU JIUYHOM MPUEME, C HUCIOIb30BAHUEM AJIEKTPOHHON IMOUTHI
Oprasa cou3amuThl, Ha EAMHOM nopraine u pernoHaJlbHOM MOpTalle.

5.4. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIMX MOPSAIAOK TOCYAECOHOTrO
(BHecyneOHOro) oOXaJloBaHUS pEIICHUH W JecTBuil (Oe3MeiCTBHUS) oOpraHa COI3aIIWTEHI,
MPEIOCTABIIAIONIETO TocynapcTBeHHY0 ycuyry, MO®ILI, opranusauuii, ykazaHHbiXx B yactu 1:1
crarbu 16 ®enepanpHoro 3akoHa «0OO0 opraHu3aluu NPEAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT», UX JOMKHOCTHBIX JIUI, MyHUIIMITAIBHBIX CIY>KaIIX, PAOOTHUKOB:

@®enepanbHblil  3akoH «0OO0 opraHu3alnuu IPEIOCTaBICHUS TOCYIApCTBEHHBIX U
MYHHIIMIATBHBIX YCIYT»;

nocrtanoBieHue [IpaBurensctBa Poccuiickoit @enepannu ot 16 aBrycra 2012 r. Ne 840
«O mopsake ToJaYM W PAcCMOTpeHHs >kano0 Ha pemieHuss W aeiictBus (Oe3neiicTBue)
(denepanbHBIX OPraHOB WCIIOHHUTEIBHOW BIIACTH W HMX JIOJDKHOCTHBIX JIHII, (emeparbHbIX
TOCYIapCTBEHHBIX CIIY)KAIlUX, JOJDKHOCTHBIX JIMI[ TOCYIAPCTBEHHBIX BHEOIOMKETHBIX (DOHIIOB
Poccuiickoit  @enepaunn, rocyaapCTBEHHBIX KOPHOPALMM, HAJEIECHHBIX B COOTBETCTBUHU C
(benepanbHBIMU 3aKOHAMH IOJIHOMOUHMSMHU MO MPEIOCTABICHUIO TOCYIApCTBEHHBIX YCIYT B
YCTaHOBIIEHHOH  cdepe  AEATENBHOCTH, ¥ WX JIOJDKHOCTHBIX JIML, OpTaHU3alui,
npenycMoTpeHHbiX 4acThio 1:1 cratem 16 ®DepepanbHoro 3akoHa «OO0 opranuzanuu
MPEAOCTABIICHHS] TOCYIAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYI», U MX PaOOTHUKOB, a TaKXKe
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS TOCYJapPCTBEHHBIX U MYHUIIUIATBHBIX yYCIYT
U X paOOTHHUKOBY;

nocranosienue [IpaButenbctBa Poccuiickoit deneparnuu ot 20 Hos6ps 2012 . Ne 1198
«O denepabHONW TOCYTapCTBEHHOM HH(GOPMAIIMOHHON CHCTEME, O0ECIeUMBAIONIEH IMPOIece
nocyneObHoro (BHecyneOHOro) oOkajdoBaHWsA pelieHud u  JedcTBuil  (Oe3neiicTBus),
COBEPIIICHHBIX MPHU MPEAOCTABICHUN TOCYIaPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYTY;

MOCTAHOBJICHHE  aJMUHHUCTpAllMd  ATIAQHACEHKOBCKOTO  MYHHUIIMIIAJBHOTO  OKpyTa
CraBpononbckoro kpas ot 08 ¢espans 2021 . Ne 41-n «O6 yrBepxnenun Ilonoxenus o0
OCOOCHHOCTSIX TMOJaud M PACCMOTPEHHS >Kajo0 Ha pelieHus u JAeucTBus (Oe3neicTBus)
aJIMMHHCTpAINN ATAHACEHKOBCKOTO MYHHUIIMMANBHOTO OKpyra CTaBpOMOJBCKOTO Kpas U ee
CTPYKTYPHBIX MOJIPA3IEICHUI MTPEI0CTABISIONINX TOCYIaPCTBEHHBIE 1 MyHHUITUTIAIbHBIE YCIYTH,
U UX JODKHOCTHBIX JIUI, MYHHIIMMAIBHBIX CIYXalluX, MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABIICHHS] TOCYIAPCTBEHHBIX M MYHHUIIMTAIBHBIX ycayr B CTaBpOINOIBCKOM Kpae U HX
PabOTHHUKOBY.

5.5. Hudopmanms, ykazaHHass B HACTOSIIEM pazjelie, MOJICKHUT 00sS3aTeTbHOMY
pasMernienno Ha EquHOM mopTale u peruoHaabHOM MopTale.
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[Tpunoxenue 1

K AJIMUHHCTPAaTUBHOMY pETJIaMEHTY Ipe-
JOCTABJICHUSl YIIpaBIIEHHEM TpyAa U CO-
UAJTbHON 3alIUTHl HACEJCHUS aJMHUHHUC-
Tpauuu  ANAHACEHKOBCKOTO  MYHHIIU-
nanbHOro okpyra CTaBpOMOIBbCKOTO Kpas
rocyaapcTBeHHOU ycnyru «OcyliecTBieHue
npueMa 3asBICHUA M JIOKYMEHTOB, HEOO-
XOJIMMBIX JIJIsl IPUCBOEHUS 3BaHusl Betepan
Tpyaa», U (GOpMUpOBaHHE CIHUCKa JIUI,
OPETeHIYIOIUX Ha MPUCBOCHUE 3BaHUS
«Betepan Tpyma» B COOTBETCTBHH C
3aKkOHOM CTaBpOMoJIbCKOTO Kpast
ot 07 nexabps 2004 r. Ne 103-k3 «O mepax
COLIMAJILHOM MOJIJICPKKU BETEPAHOB

BJIOK-CXEMA

MpCaO0CTABIICHUS OpraHaMy COL3AIIUTHI I' OCYﬂapCTBeHHOﬁ HUHCTPYKIUHU

ObpameHue
TpaxIaHMHA

HdpopMMpPOBaHME

KOHCYJIbTUPOBaHME

u

[Mpuem
IOOKYMEHTOB

Pacnucka B
npueMe
IOOKYMEHTOB

[lpoBepka
npaBsa
dopMUpPOBAHMKE
naxkeTa
JOKYMEHTOB
OJi4
obopMIIeHN A
CIUCKOB

[IpuuaTtue YBenoMJieHre
> | pemweHud o6 ——> e}

OTKase B nepedHe
nprueMe HeOOCTanlMxX
IOOKYMEHTOB IOOKYMEHTOB U

(mm)

IOOKYMEHTOB,
HenpaBUIIbHO
ObOOPMIIEHHEBIX

OdpopmnieHue u
YyTBEpPXICHME
CIycKa JIini

Pemenue 06 YBeIooMIIeHMe
oTKaszse BO [——> o6 oTkaze
BKJIOUEHUU T
3agBUTENS |

>| B cnmcox \/
JINLL

3adgBJIEHVE B

CIIOPHYIO

KOMMC CUIO

[

PaccMoTpeHne

IOKYMEHTOB

CIIOPHOM

KOMMCCHUen




[ |
| Hampasnenue

CIIMCKa JIMII B

MTC3H CK l
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[Tpunoxenue 2

K AJIMUHHCTPAaTUBHOMY pETJIaMEHTY Ipe-
JOCTABJICHUSl YIIpaBIIEHHEM TpyAa U CO-
UAJIbHON 3alIUTHl HACEJICHHUS aJMUHHUC-
Tpauuu  ANAHACEHKOBCKOTO  MYHHUIIU-
nanbHOro okpyra CTaBpOMOIBbCKOTO Kpas
rocyaapcTBeHHOU ycnyru «OcyliecTBieHue
npueMa 3asBICHUA M JIOKYyMEHTOB, HEO0O-
XOJIMMBIX JIJIsl IPUCBOEHUS 3BaHusl Betepan
Tpyaa», U (GOpMUpOBaHHE CIHUCKa JIUI,
OPETEeHIYIOIUX Ha MPUCBOCHUE 3BaHUS
«Betepan Tpyma» B COOTBETCTBHH C
3aKkOHOM CTaBpOMoJIbCKOTO Kpast
ot 07 nexabps 2004 1. Ne 103-k3 «O mepax
COLIMAJILHOM MOJJIEPIKKU BETEPAHOBY»

Pacrniucka
0 MPUEME U PETUCTPALINU 3asIBJICHUS U JJOKYMEHTOB

3asiBII€HUE U JIp. TIOKYMEHTHI Ip.

Perucrpanuonnslii Homep ITpuns:
3asiBICHUS
Jlara mpuema 3asiBIeHUSI [Tonnuce
CIeIaInucTa
VYBegoMiieHne O TPUHATOM pEHICHUH OyIeT HampaBIeHO B CPOK 10 «  » 20 roja
MOCPEICTBOM:

| T |
DNEKTPOHHOM CBSI3U, aAPeC FIEKTPOHHOU MOUTHI |

MMOYTOBOM CBs3H, 110 aApeCy, YKA3aHHOMY B 3a5BJICHUUA

JInuno

BriOpare oauH u3 cnoco0oB

Tenedon ms cnpaBok
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[Tpunoxenue 3

K AJIMUHHCTPAaTUBHOMY pETJIaMEHTY Ipe-
JOCTABJICHUSl YIIpaBIIEHHEM TpyAa U CO-
UAJIbHON 3alIUTHl HACEJICHHUS aJMUHHUC-
Tpauuu  ANAHACEHKOBCKOTO  MYHHUIIU-
nanbHOro okpyra CTaBpOMOIBbCKOTO Kpas
rocyaapcTBeHHOU ycnyru «OcyliecTBieHue
npueMa 3asBICHUA M JIOKYyMEHTOB, HEO0O-
XOJIMMBIX JIJIsl IPUCBOEHUS 3BaHusl Betepan
Tpyaa», U (GOpMUpOBaHHE CIHUCKa JIUI,
OPETEeHIYIOIUX Ha MPUCBOCHUE 3BaHUS
«Betepan Tpyma» B COOTBETCTBHH C
3aKkOHOM CTaBpOMoJIbCKOTO Kpast
ot 07 nexabps 2004 1. Ne 103-k3 «O mepax
COLIMATILHOM MOJJICPIKKU BETEPAHOBY»

PEILIEHUE

00 0TKa3e BO BKIIIOYEHHH B CITMCOK JIMII, TPETEHAYIONIIUX HAa TPUCBOCHUE 3BaHUS
«Betepan Tpyna»

oT Ne

OTKa3aTb BO BKIIOYCHHUH

(bamumust, uMs, oT4ecTBO (TIPY HATMYWH ) 3asIBUTEIS B POJI. TTAJIEHKE)
BO BKJIIOYCHHH B CIIMCOK JIMII, IPETCHIYIOMUX Ha TPUCBOCHHUE 3BaHUs «BerepaH Tpyma» Ha
OCHOBAaHHUU TOTO, YTO

(mepeuncianTbh OCHOBaHMS JUIsl OTKAa3a)

(HaMMEHOBaHUE JTOJDKHOCTHU CHEIHANNCTA, (MTOANUCH) (MHUIIUATBI, (haMIIIN)
OTBETCTBEHHOTO 32 (OPMHUPOBAHUE CITHCKOB)

(HauMeHOBaHME JTOJKHOCTH JIMIIA, (TIOANKCH) (MHULIKATBI, (haMUIIN)
MIPUHUMAIOILETO PELeHHE)
(MecTo meuatu)
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[Tpunoxenue 4

K AJIMUHHCTPAaTUBHOMY pETJIaMEHTY Ipe-
JOCTABJICHUSl YIIpaBIIEHHEM TpyAa U CO-
UAJIbHON 3alIUTHl HACEJICHHUS aJMUHHUC-
Tpauuu  ANAHACEHKOBCKOTO  MYHHUIIU-
nanbHOro okpyra CTaBpOMOIBbCKOTO Kpas
rocyaapcTBeHHOU ycnyru «OcyliecTBieHue
npueMa 3asBICHUA M JIOKYMEHTOB, HEOO-
XOJIMMBIX JIJIsl IPUCBOEHUS 3BaHusl Betepan
Tpyaa», U (GOpMUpOBaHHE CIHUCKa JIUI,
OPETEeHIYIOIUX Ha MPUCBOCHUE 3BaHUS
«Betepan Tpyma» B COOTBETCTBHH C
3aKkOHOM CTaBpOMoJIbCKOTO Kpast
ot 07 nexabps 2004 1. Ne 103-k3 «O mepax
COLIMAJILHOM MOJIJICPKKU BETEPAHOB

YBEJAOMJIEHUE

00 0TKa3e BO BKIIIOYEHHH B CITMCOK JIMII, TPETEHAYIONIIUX HAa TPUCBOCHUE 3BaHUS
«Betepan Tpyna»

oT Ne
YBakaeMblii(as)

(pamummst, ©Ms1, OTYECTBO (TIPH HATHYMH) 3asBUTEIISN)
Bawm pemennem

(HamMeHOBaHUE OpraHa COIL3AIIUTHI)
or . .20 No OTKa3aHO BO BKJIFOYEHUU B CIIMCOK JIML, IPETEHAYIOIIMUX Ha

IIpUCBOEHUE 3BaHus «BeTepaH Tpyaa» Ha OCHOBaHUU TOT'0, YTO

(mepeyrcanTh OCHOBaHMS ISl OTKa3a)
OTtka3 MOXXeT ObITh 00KaJIOBaH B AOCYAEOHOM IMOPSIIKE

(Yyka3aTh JODKHOCTH, (PaMUIIHIO JIHIIA, KOTOPOMY MOXKET OBITh 00XKaJIOBAaHO PEIICHNE)
WIN B CYJIeOHOM TOPSIZIKE.

Bel umeere mpaBo oOKanoBaTh: HapylIeHHWE CBOMX IpaB M 3aKOHHBIX HHTEPECOB,
peleH sl, IPUHATHIE B XOJ€ MPEJOCTaBICHUs TOCYAapPCTBEHHOM yCIyr OpraHOM COL3ALIUTHI U
€ro JOJDKHOCTHBIMHU JIMIIAMH, NEHCTBUS WM O€3IeHCTBHE OpraHa COIBAIIUTHI, a TaKXe €ro
JOJPKHOCTHBIX JTHIL.

Bel mMmeere mpaBo monarh 3asBIEHHE B TNPOM3BOJIBHON (opMe W JTOKYMEHTHI Ha
KOMHCCHIO 110 PACCMOTPEHHUIO CIIOPHBIX BOIIPOCOB, BOSHUKAIOLIUX MPH MPUEME TOKYMEHTOB JJIs
npucBoeHus 3BaHui «Betepan Tpyna» u «Betepan Tpyna CTaBponoiabCKOro Kpas». 3asBlIeHUE U
JOKYMEHTBI TIO/IAlOTCS B CIyYasix:

HaJIM4Yus B JIOKYMEHTax, MOATBEPXAAOIIMX (aKT HarpaxaeHus, opdorpaduueckux
OLIMOOK MITH OMHCOK;

HAIMYHAS B TPYIOBOW KHW)KKE 3asBHTENS 3allUCH O HArpaXICHHH TpPU OTCYTCTBHUH

HarpaJHbIX JTOKYMEHTOB MJIM CIIPABOK U3 apXMBHBIX yUPEXKJICHHIH;
MPEICTABICHUS CIPABOK, BBIAAHHBIX OpPTaHM3ALUSAMHU, HE SBISIONUMHCS apXHBHBIMA
YUPEXKACHUSIMH, MOATBEPKIAIOMNX (akT paboTsl B roabl Bemukoir OTeyecTBEHHOH BOIHBI B
HECOBEPIICHHOJIETHEM BO3pacTe, a Takke JIOKYMEHTOB, HWMEIOIIMX pa3MBIThIC I1€YaTh,
NOAMHCH(H), YITIOBOU IITaMII;
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NPEACTaBICHUs TOKYMEHTOB, O(DOPMIIEHHBIX C HapyIIEHUEM IOps/IKA, YCTAHOBJIEHHOIO
3akoHozarenbcTBOM Poccuiickoit @denepanuu 1 CTaBpoOnoabCKOro Kpasi;

BO3HMKHOBEHHS CIIOPOB IO BOINPOCAM, CBA3AHHBIM C BKJIIOYEHHEM B CIIUMCKHU T'Pa)JiaH,
IIPETEHIYIOIMX Ha IpucBoeHuE 3BaHus «Betepan Tpyna» u «Berepan Tpyaa CTaBponoiabCKOro
Kpas», U He HOJIY4YHMBIIUM YETKOTO ONpENeNeHUs B ICHCTBYIONIEM 3aKOHOAATEIbCTBE.

3asiBIEHUE U JIOKYMEHTHI IOJAIOTCS B YIpPaBICHHE TPyAa M COLMAJIBHOM 3alUThI
HaceJIeHUs] aJMUHUCTpPAlMK AIAaHACEHKOBCKOIO MYHMIMIIAIBHOTO okpyra CTaBpONOiIbCKOTO
Kpas.

(HauMeHOBaHUE JOHKHOCTH CIICIHAIKMCTA, (TTOAMUCH) (MHUIIAAIIBI, (haMuIIHs )
OTBETCTBEHHOTO 32 JOPMHUPOBAHUE CITHCKOB)

(HaMMEeHOBaHME JTOJKHOCTH JIHIIA, (TIOAMKCH) (MHUIIMAIBI, (haMUITHSI)
MIPUHUMAIOILIETO PELICHHE)
(MecTo meyatn)
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[Tpunoxenue 5

K AJIMUHHCTPAaTUBHOMY pETJIaMEHTY Ipe-
JOCTABJICHUSl YIIpaBJIEHHEM Tpyda U CO-
UAJIbHON 3alIUTHl HACEJICHHUS aJMUHHUC-
Tpauuu  ANAHACEHKOBCKOTO  MYHHUIIU-
nanbHOro okpyra CTaBpOMOIBbCKOTO Kpas
rocyaapcTBeHHOU ycnyru «OcyliecTBieHue
npueMa 3asBICHUA M JIOKYMEHTOB, HEOO-
XOJIMMBIX JIJIsl IPUCBOEHUS 3BaHusl Betepan
Tpyaa», U (GOpMUpOBaHHE CIHUCKa JIUI,
OPETEeHIYIOIUX Ha MPUCBOCHUE 3BaHUS
«Betepan Tpyma» B COOTBETCTBHH C
3aKkOHOM CTaBpOMoJIbCKOTO Kpast
ot 07 nexabps 2004 1. Ne 103-k3 «O mepax
COLIMAJILHOM MOJIJICPKKU BETEPAHOB

dbopma
CIIMCOK
JIUII, IPETeHIYIOIKX Ha IPUCBOCHUE 3BAHUS
«Betepan Tpyna», no OKpyTY (TOopomy)
OcHoBaHue 11 TPUCBOCHUS 3BaHUs «Berepan
Tpyaa»
No
) d.N.0. Harpaja (3BaHue) WM BO3pacT
i R — 1 TIepuoJ] paboThl BO BpeMs
pyA Benuxkoit OreuecTBeHHON
BOMHBI <*>
1 2 3 4

HanmeHnoBaHN€e JOTKHOCTH

(moanuck) (MHULIMAIBL, (PaMUITHS)
M.IL
[Ipumeuanmue:

Crucok nevaraercs 14 mpudtom «Times New Romany B andasutnom nopsake, uepes 1,5
WHTEpBaja, (GaMuiIdsg Ha OIHOW CTPOKE, UMsI U OTYECTBO (MpU HAJIMYMM) HA APYrou uepes
MHTEpBAJl «TOYHO», B 3 dK3eMIUIIpax, Ha Oenoil Oymare equHoro cranaapra A-4 (210 x 297) c
MOJISIMHU:

neBoe - 35 Mmm, npaBoe - He MeHee 10 MM,

BepxHee - 20 MM, HHXKHEe - He MeHee 20 MM.

<*> Bo3spacT rpaxkJaHMHa U €ro mnepuoja pabdoTel Bo Bpems Benmkoit OteuecTBeHHOMH
BOIHBI clieAyeT YyKa3blBaTh cieayromuMm oOpaszom: npumep: «12 ner, ¢ 01.01.1943 mo
09.05.1945x.
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Crucok omkeH OBITh IPOHYMEPOBAH, MPOIITHYPOBAH, MPEACTABICH B TPEX IK3EMILISpaXx.
Ha y3en npouimBku JUCTOB HA MOCIEIHEN CTpaHUIIE CIMCKA clenaTh Hakieiky. Ha mocnenneit
CTpaHMIIE CIIUCKA MeYaTaTh CIACAYIOUUN TEKCT:

«B HacrosIIIeM CIIUCKE HA _ YEJIOBEK IPOHYMEPOBAHO, POLIHYPOBAHO _ JIUCTOBY». Jlanee
c HOBOro aO3ama mneuararsb: «Hammune ocHOBaHWU ISl IpUCBOCHMS 3BaHUsS «Berepan Tpyma»
JM1aM, YKa3aHHBIM B CIIMCKE, 110 ITPEICTAaBICHHBIM JOKYMEHTAM IIPOBEPEHOY.

[Tocnemnuii  MUCT CHOUCKa CKpeIuiseTcss TepOOBOM  Me4yarbl0 MHHHCTEPCTBA H
MOANMUCHIBACTCSL 3aMECTUTEIEM MHHHCTpAa TpyJa M COLMAIBHOW 3aIlUTHl  HACEICHHS
CraBpoIosibCcKoro Kpas.

[Tpumep:

Hakjielka |——
B Hacrosmue cnucku BHECEHO ( ) 4eJIOBEK
KOJI-BO TIPOITUCHIO
MIPOHYMEPOBAHO, TPOLUTHYPOBAHO ( ) JINCTOB.

KOJI-BO MPONUCHIO
Hamnune ocHOBaHmid 11 TPUCBOCHMS 3BaHusA «BerepaH Tpyma» Jaunam,
YKa3aHHBIM B CIIMCKE, 10 IIPEACTABIEHHBIM JOKYMEHTAM IPOBEPEHO.

3aMecTUTeNIb MUHHUCTpa Tpyaa
U COIIMAJILHOM 3aIUTHI
HacesneHust CTaBpoIoIbCKOTO Kpast




