ITOCTAHOBIEHUE
aJIMUHUCTPALMA ATTAHACEHKOBCKOT'O MYHUIIUIIAJILHOTO OKpyTa
CtaBponoyibCcKOro Kpas

c./IuBHOE
25 aBrycra 2021 1. Ne 826-m

OO0 yTBepxkaeHNH AJIMUHHCTPAaTUBHOIO pErylaMEHTa NMpPeJ0CTaBICHUS yIPaBIEHU-
€M Tpyda U COLUMAIIBHOW 3aIIUThl HACEJIEHUs AJIMUHUCTPAIUU ATIAHACEHKOBCKOTO
MYHULIMIAIBHOTO OKpyra CTaBpOIIOJIBCKOTO Kpasi TOCYIAPCTBEHHOM YCIYTH «Y4a-
CTHE B YPETYIMPOBAHUY KOJJIEKTUBHBIX TPYAOBBIX CIIOPOB)

B cootBetrcTBUU ¢ 3akoHOM CTaBpomnoJibckoro kpas ot 11 nexadps 2009 r.
Ne 92-x3 «O HageneHun OpraHoB MECTHOTO CaMOYIIPABICHHUS] MyHULUNIAIBHBIX U
ropoJCKuX OKpyroB B (CTaBpOIOJIBCKOM Kpae OTAENIbHBIMU TOCYAApCTBEHHBIMU
nonHomounsiMu  Poccuiickonn ®denepanuu, NEpEIaHHBIMU UL OCYIIECTBICHUS
OopraHaM TOCyJapCTBEHHOM Blactu cyoObekTta Poccuiickoii ®enepanuu, u
OTIEIBHBIMU TOCYAAPCTBEHHBIMA MOJHOMOYMSAMH (CTaBpOMOJIBCKOIO Kpas B
o0jacT TpyJa W COLMAJIBHOM 3aIlMThl OTHENbHBIX KATErOpUH TpakaaH»,
noctaHoBieHueM lIpaBurensctBa CraBpomnonbckoro kpas ot 25 wurons 2011 r.
Ne 295-n «O6 yrBepxknaenun I[lopsaka pa3paOOTKh U YTBEPXKIACHHS OpraHaMu
UCIIOJIHUTENBHON  Biacth  CTaBpONOJBCKOrO  Kpas  aJAMUHUCTPATHBHBIX
perJaMeHTOB IPEIOCTaBIEHUSI TOCYJapCTBEHHBIX yciyr, [lopsinka pa3zpaboTku u
YTBEP)KJECHHUS OpPraHaMHM MCHOJHUTENbHOW Biacth (CTaBpOIOJIBCKOTO  Kpas
aAMUHUCTPATUBHBIX PEIIAMEHTOB OCYLIECTBJIEHUSI TOCYIapCTBEHHOI'O KOHTPOJIS
(mam3opa) u lIlopsnka mpoBeAEHHS] SKCIEPTU3bl MPOEKTOB AJIMHHHCTPATUBHBIX
pEeriiaMeHTOB  MPEJOCTaBICHUS  TOCYJAapCTBEHHBIX  YCIAYT WU IPOEKTOB
aAMUHUCTPATUBHBIX PETIAMEHTOB OCYIIECTBIEHHUS TOCYAapCTBEHHOIO KOHTPOJIS
(Ham3opa), MPHKAa30M MHHHUCTEPCTBA TPyAAa M COLMAIBHOM 3alllUThl HACEICHUS
CraBponosibekoro kpast oT 20 utonst 2014 1. Ne 364 «O0 yTBEep>KIE€HUU TUIIOBBIX
aAMUHUCTPATUBHBIX PETIAMEHTOB IPEJOCTABICHHUSI TOCYJAPCTBEHHBIX YCIIYI»,
aAMUHUCTPALMs ANAHACEHKOBCKOIO MyHHIMIAIBHOTO OKpyra CTaBpoOnoJIbCKOro
Kpast

ITOCTAHOBJIAET:

1. YT1BEepaUTH IIpUJIaraeMblii AJIMUHUCTPaTUBHbBIN periameHT
[IPEIOCTABJICHUS YIIPABJICHUEM TpyAa MW COLMAIBHOM 3allUThl HACEJICHUS
aIMUHHCTpAMM ANaHACEHKOBCKOTO MYHHUIIMNAIBLHOTO OKpyra CTaBpOIOJIbCKOTO



Kpasi TOCYyIApCTBEHHOM YCIyTHM «Y4YacTue B YPEryJIMPOBAHUU KOJUIEKTUBHBIX
TPYAOBBIX CIIOPOBY.

2. IlpuszHaTh yTpaTUBIIMMH CUJy TIOCTAHOBJICHHUS aIMUHHUCTpPAIIUU
ATaHaCeHKOBCKOT0 MyHUIIUNIATBHOTO paiioHa CTaBpOMOJIbLCKOTO Kpasi:

or 01 wuronst 2016 r. Ne 193-n «O06 yTBepkaeHUH AJMHUHUCTPATUBHOIO
periiaMeHTa TMpeJOoCTaBlICHUsl YMPABICHUEM TpyJla U COLMAIBHON 3alUThI
HaceJeHUs aJIMUHHUCTpAlMM ATAHACEHKOBCKOTO MYHHUIHMIAIBLHOTO  paiioHa
CraBponoJIbCKOTO Kpasi TOCYJapCTBEHHOM YCIIYyIM «Y4acTHUE B ypEryJIHpOBaHUU
KOJUIEKTUBHBIX TPYJOBBIX CIIOPOBY;

or 25 okta6ps 2019 r. Ne 557-n «O BHeceHUM W3MEHEHUH B
AJIMUHUCTPATUBHBIA PETJaMEHT TPEAOCTABJICHUS YNpaBICHUEM Tpylda U
COI[MAJILHOM  3allUThl  HACEJIEHUA  AJAMUHUCTpAlMd  ATAHACEHKOBCKOTO
MyHULIMOAIBHOTO paiioHa CTaBpOMOJIBCKOTO Kpas TOCYyJAapCTBEHHOW YCIyTd
«YdacTue B yperyJIupoOBaHUM KOJUIEKTUBHBIX TPYIOBBIX CIIOPOBY», YTBEPKICHHBIN
MMOCTAHOBJICHUEM AMUHHUCTpPAIIMU AMaHACEHKOBCKOTO MYHMIIMIAIBLHOTO paiioHa
CraBpononbckoro kpas ot 01 uronsa 2016 r. Ne 193-m».

3. KoHTpousb 3a BBIIIOTHEHUEM HACTOSIIErO MOCTAHOBJICHUS BO3JIOKUTH Ha
3aMECTUTENI TJIaBbl aJMHHHCTPAllUd ATAHACEHKOBCKOTO MYHHUIIUIIAILHOTO
okpyra CtaBponosibsckoro kpast bynasunosa A.N.

4. Hactosee mocTaHOBJICHHE BCTYMAET B CUIIY CO JHS €ro 0OHapO 0BaHUs
B MYHUIWIAJGHOM Ka3€HHOM YUYPEXKACHUHM KYJIbTYPhl «AITAaHACCHKOBCKASI
MEKIIOCEJICHUeCKas IeHTpalibHasi OMOINOTEKaY.

['maBa AnaHaCEHKOBCKOTO
MYHUILIMNATBHOTO OKpYTa
CTaBpOMNOIbCKOTro Kpas B.H.Tkauenko



YTBEPX/IEH

MMOCTAHOBJICHUEM aIMUHHUCTPALIUN
ATaHaCEHKOBCKOTO
MYHUIUTIAIEHOTO OKpYyTa
CraBpoIosbCKOro Kpas

ot 25 aBrycra 2021 r. Ne 826-n1

AJIMUHUCTPATUBHBIN PETJIAMEHT

IIPEIOCTABIICHUS YIIPABICHUEM TPYJa U COLMAIbHOM 3aIlUThl HACEIEHNS aJMUHUCTPALIUU
ATIaHaCEHKOBCKOTO MyHUIIMNIAIBHOIO OKpyra CTaBpoNnoiIbCKOro Kpasi FOCy1apCTBEHHON yCIyru
«YyacTue B yperyJaupoBaHUU KOJJIEKTUBHBIX TPYAOBBIX CIIOPOB»

1. OO01IHe MoI0KEHUA

1.1. AIMUHHUCTPATHMBHBIA pErJiaMEHT TMPEIOCTaBICHUS YIpaBICHUEM Tpyla H
COLIMAJIbHOW 3alIUThl HACEICHUS aJMUHHUCTPAIMH ATMAHACEHKOBCKOTO MYHHUIIMIAIBHOTO OKpYra
CraBpomnonbCKOro Kpasi rocyAapCTBEHHOM yciayru «Y4acTue B yperyJupOBaHUU KOJIJIEKTUBHBIX
TPYIOBBIX  CHOpPOBY»  (Jajiee  COOTBETCTBEHHO -  AJMHHHCTPAaTHBHBIA  periiaMeHT,
roCy/lapCTBEHHasl yclyra, KOJUIEKTUBHBIA TPYIOBOM CHOp) OmpezenseT CTaHaapT U MOPSI0K
MIPEIOCTABIICHHUS TOCYIaPCTBEHHON yCIyru pabOTHUKAM (KX MPEACTaBUTENSIM) U paboTOAaTENsIM
(MX TIpeaCTaBUTEINSAM), SIBJISIIOIIMMCS CTOPOHAMU KOJUIEKTUBHBIX TPYAOBBIX CIIOPOB, YKa3aHHBIX
B yacTu Tpetbeil cratbu 407 TpynoBoro koaekca Poccuiickoit @enepanuu.

1.2. Kpyr 3asBureneit

3agBUTENAMU  SIBIISAIOTCS  paOOTHUKM (MX TpeAcTaBuTenu), paborojarenu (MX
MIPE/ICTaBUTENN), COOTBETCTBYIOLIME MPOQPCOI03bl, HUX TEPPUTOPUAIBHBIE OpraHU3alNH,
00bEeIUHEHNsI TPOPECCUOHATBHBIX COIO30B, OOBEIUHEHUS TEPPUTOPHAIBHBIX OpraHU3alui
npodeccnoHalbHBIX COI030B, COOTBETCTBYIOIINE 00beIMHEHUS paboToaaTenei.

1.3. TpeGoBaHust K MOpAAKY MH(POPMHPOBAHUSA O MPEAOCTABICHUM T'OCYIapCTBEHHOM
yCIIyTH

WNudopmanus o Mecte HaXOXJIeHUs U rpaduke pabOThl CTPYKTYpHOTO MOJpa3IesIeHUs
aJIMMHHUCTpallMM  ANAaHAaCEHKOBCKOIO MYHMIMIAIbLHOTO oOKpyra CTaBpomoJjbCKOTO Kpasd,
OCYILECTBISIONIETO OT/AEIbHbIE TOCYAAPCTBEHHBIE MTOJIHOMOYHS B 00JIaCTH TPy/la U COLMATbHOMN
3alUThl OTAENBHBIX KaTeropui rpa)aaH, MpeAoCTaBISIIOIIEr0 TOCYJapCTBEHHYIO YCIYTY (aanee
- oprad no tpyay): 356720, CraBpononbCkuil Kpail, ANaHaCEHKOBCKMH paiioH, c. /[uBHOE,
yi.CoBerckas, 23.

Cnpaounble TeneoHs! oprana no tpyay: 8(865)55 5-15-09, 8(865) 55 5-21-23.

Anpec odunmanpHOro caifta agMMHHUCTpalMM ATNAHACEHKOBCKOTO MYHHIIMIIAIBHOTO
okpyra CTaBpomnojbCKOro Kpasi B HH(OpMAIIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTn «HTepHeT»:
www.aamrsk.ru (nanee - opuIHaIbHbINA CAUT aIMUHUCTPAIIH).

Anpec >IeKTpOHHOM MOYTHI OpraHa 1o Tpyxny: Utszn@szn.apns.stavregion.ru.

[Tonryuenue 3asBuTeneM MHGOPMAIMU MO BOIPOCAM IPEIOCTABIECHUS TOCYIapCTBEHHON
YCIIyTH, a TAKXKE CBEJIEHUN O XOJ€ MPEIOCTABIECHUS IOCYJapCTBEHHOM yCIyTH OCYHIECTBIISETCS
pu:

JUYHOM OOpAIICHNUN 3asBUTEIIS;

MUCbMEHHOM OOpaIlleHNUN 3asiBUTENS;

oOpartenuu 3asButens no Tenedony 8§(865)55 5-21-23.

NudopmupoBanue 3asiBUTENCH O MPEAOCTABICHUH TOCYIaPCTBEHHON YCIYTH MPOBOIUTCS
TaKXXe IOCPEACTBOM pa3MelleHus MHPOpMaluud Ha O(UIMAIBHOM caiiTe aJIMHUHHUCTpPALUH,
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benepanbHOI roCyJ1apCTBEHHOM nH(OPMAIMOHHON CHUCTEME «EnnHbii IopTa
roCyJapCTBEHHBIX M MYHULMITAJIBHBIX yCIyr (GyHKIMA)» www.gosuslugi.ru (manee - Egunbrii
mopran), rocyaapcTBeHHOW wuHpopMaimoHHod cucrteme CraBpononbckoro kpas «llopran
rOCy/IapCTBEHHBIX M MYHUIMNANBHBIX YCIYT ((QYHKIUI), MPEAOCTaBISIEMbIX (HUCIIOIHAEMBIX)
OpraHaMM HUCIHOJHUTENbHON Biacth CTaBpONONbCKOrO Kpas U OpraHaMM  MECTHOTO
caMOyTIpaBlICHUsS MyHHIMIIAIbHBIX 00pa3oBaHuii CTaBpPOIOIBCKOTO Kpas» WWW.26gosuslugi.ru
(nanee - peruoHaJIbHBINA OPTAN).

Ha uHdopmanMoHHBIX CTEHAAX B 3/laHUU OpraHa Mo TPyAY, Ha O(UIMATBHOM caiiTe
aaiMMHHUCTpauuM, EnuHOM rmoprane, perMoHaJlbHOM IIOpTajle M B  TOCYJapCTBEHHOM
uHpopmanoHHon cucteme CTaBpOMOJIbCKOro Kpasi «PernoHalbHbIN peecTp rocyaapCTBEHHBIX
yeayr (¢pyHKumid)» (nanee - perMoHaNbHBIM pPEecTp) pasMemiaercs M IMOIICPKUBACTCS B
aKTyaJIbHOM COCTOSIHUU CJIeyIoIas HH(OpMAaLIUs:

TEKCT HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

0JIOK-CXeMa TOCIE0BaTENbHOCTH aIMUHUCTPATUBHBIX ACHCTBHI MPH MPEIOCTaBICHUU
rOCy/lapCTBEHHON yCIyru «YyacThe B YperyJaupOBaHUU KOJJIEKTUBHBIX TPYAOBBIX CIIOPOBY,
yKa3aHHasi B IPUJIOKEHUU | K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY;

rpa¢puk paboTHl OpraHa IO TpPYyLy, TOYTOBBIA agpec, HOMepa TelnedoHOB, aiapeca
WHTEPHET-CaiiTa U 3JIEKTPOHHOM MOYTHI, 10 KOTOPBIM 3asIBUTENIM MOTYT MOJIy4aTh HEOOXOAUMYIO
WH(POPMAIIHIO U TOKYMEHTHI.

Wudopmanus o mOpsAaKe M CpOKaxX MPENOCTaBIECHUS TOCYJApCTBEHHON YCIIYTH,
OCHOBaHHasi Ha CBEJEHHUAX 00 yciyrax, cojepkauuxcs B (efepanbHOH TOCyJapCTBEHHOMN
nHpopMalnoHHON cucteme «DeepanbHbIi PeecTp rocyAapCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT
(pyHKUMIT)» WM pErHOHAIBHOM peecTpe, pa3MellleHHas Ha EnuHoM nopTtalie, pernoHalbHOM
nopraie W OQUIMATBLHOM caiiTeé opraHa aJMUHUCTPAIUH, IPEIOCTaBISETCS 3asBUTEIIO
OecrutaTHo.

Joctyn x uHGOpMaIK O CpoKaxX M MOPSAKE MPEIOCTaBICHUSI TOCYAaPCTBEHHOM yCIyTH,
pasmemenHod Ha EnguHOM mopTane, pervoHadbHOM TOpTaie W OQUIUATBEHOM  CaiTe
aJIMUHUCTpPAIMHU, OCYLIECTBIsIETCs O€3 BBIIIOJIHEHNUS 3asBUTENIEM KaKuX-1100 TpeOOBaHUil, B TOM
yuciie 63 UCMOIb30BaHUSI IPOrPAMMHOI0 OOecTeueHus, YCTaAHOBKAa KOTOPOr0 Ha TEXHUUYECKHE
CpeAcTBa 3asBHUTENsl TpeOyeT 3aKOYEeHUs JMIIEH3MOHHOIO WJIM MHOTO COIJIAIIEHUS C
npaBoobafaTeseM MPOrpaMMHOIO OOecreueHus, IMpelycMaTpUBaIOLIero B3WMaHUE ILIaThl,
PETUCTPALIMIO WJIM aBTOPU3ALIMIO 3asIBUTEIIS WM IIPEIOCTABIEHUE UM IIEPCOHAIBHBIX TaHHBIX.

2. CtaHzapt npenocTaBiIeHUs FOCy1apCTBEHHON yCIyru

2.1. HaumeHOBaHME TOCYJapCTBEHHON yCIyrW - Yy4yacTHE B YperyJIHpOBaHHUH
KOJIJIEKTUBHBIX TPYJIOBBIX CIIOPOB.

2.2. HaumeHoOBaHM€E OpraHa, Mpea0CTaBIIAIONIETO TOCYIapCTBEHHYIO YCIYTy

['ocynapcTBeHHas yciyra npeaoCTaBseTcs OPraHoOM 110 TPYAY.

3anpemieHo TpeOOBaTh OT 3asgBUTENS OCYILECTBICHHUS JEHCTBUH, B TOM 4YHCIIE
COIJIACOBAaHUHM, HEOOXOAMMBIX JUIS TONYYEHHs TOCYIApCTBEHHOH YCIYyrM U CBSI3aHHBIX C
oOpalleHueM B HHbIE OpraHU3alli{, YYacTBYIOIIME B MPEJOCTAaBIEHUH TOCYJapCTBEHHOM
yCIyTd, 3a HUCKIIOYEHHEM IIOJyYEHHUs YCIYr, BKIIOUEHHBbIX B IlepedeHp yciyr, KOTOpble
SIBJIAIOTCSI HEOOXOUMBIMU M 00sI3aTENIbHBIMH IS ITPEIOCTABIEHUSI OPraHaMU HCIIOJTHUTEIbHON
Biactu CTaBpOIOIBCKOTO Kpasi TOCYIapCTBEHHBIX YCIYTH U MPEIOCTABIISIOTCS OpraHU3alMsIMH,
Y4acCTBYIOUIMMH B MPEJOCTABIEHUU FOCYAaPCTBEHHBIX YCIIYT, YTBEPXK/1a€MbIil MPaBOBBIM aKTOM
[IpaBuTenbcTBa CTaBpOINOIBLCKOTO Kpasi.

2.3. Onucanue pe3ynbTaTa NpeJoCTaBICHUS TOCYAAPCTBEHHON YCIIYTH

PesynpTatom npenocraBieHus ToCyJapCTBEHHOM YCIIYTH SIBIISIETCS:

YBEJIOMUTENbHAST PETUCTpPAllUsl KOJUIEKTUBHOTO TPYIOBOTO CHOpa C 3aHECEHHEM
COOTBETCTBYIOILIEH MH(pOpMAIMKU B KypHaJ ydeTa 3allpocoB 3asBHUTENEH Mo (opMe coriacHo
MPWIOKEHNI0 2 K AJMHMHHCTPaTMBHOMY pErJIaMEeHTY W BblJada (HampaBieHHE) 3asBUTEIIO



YBEJIOMJIEHUS O PErMCTPALMHU KOJIJIEKTUBHOTO TPYIOBOTO CIIOPA;
COJICHCTBUE YPETyJIUPOBAHUIO KOJUIEKTUBHBIX TPYIOBBIX CIIOPOB, OKa3aHHOE I10 3aIpoCy
3asBUTENs, B COOTBETCTBUM C IIPOLEAYpamMH, YCTAHOBJIEHHBIMH AJIMHHHUCTPaTUBHBIM
pEerIaMeHTOM, IIOIY4YeHHME 3asBUTEIEM Pa3bsiCHEHUMM IO BOIPOCAaM  yperyJupOBaHUs
KOJUIEKTUBHOI'O TPYZOBOI'O CIIOpa, PEKOMEHJALMM KAaHIUAATYpbl IOCpeAHMKAa U (Win) B
Cllydasx, ycTaHOBJIEHHBIX TpynoBelM kKomexkcom Poccuiickon denepannu, cOOTBETCTBYIOLIETO
peLIeHHs O CO3JaHUU TPYIOBOTO apOUTpaxka, ero COCTaBe, periaMeHTe 1 MOJIHOMOYHSIX;

OTKa3 B MPEAOCTaBICHUM TOCYAAPCTBEHHOW YCIYI'M C YBEJOMIICHHEM 3asBUTENSA U
3aHECEHHEM COOTBETCTBYIOIICH HH(POPMALIUHU B )KypHAJI ydeTa 3allpOCOB 3asBUTEIICH.

2.4. Cpok mnpenocraBiIeHUs TOCYJApCTBEHHOM YCIyTH, CPOK IIPUOCTAHOBIICHHUS
IIPEIOCTABIIEHUSI T'OCYIapCTBEHHOW YCIyrd B Ciydae, €CIM BO3MOYKHOCTb IPHUOCTAHOBIICHUS
IIPEyCMOTPEHA HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu Pocculickoit denepanny, HOpMaTUBHBIMU
1paBoBbIMU akTaMu CTaBpOIOJIBCKOIO Kpasi, CPOKM BblAauu (HaIlpaBJICHHs) JIOKYMEHTOB,
ABJIAIOILNXCS PE3yNIbTaTOM MPENOCTaBICHHSI TOCYJapCTBEHHOMN YCIIYTH

Cpok npenoctaBiaeHus TOCYAapCTBEHHOM YCIyr HE MOKET IpeBblliaTh 30 KaJleHJapHbIX
IHEW cOo JHS PEerucTpaluy 3arnpoca M JOKYMEHTOB, HEOOXOIMMBIX MJIs IpPeJoCTaBIECHUS
roCy/lapCTBEHHOMN yCIIyTH, B OpraHe 1o Tpyay.

Cpok npenocTaBieHHs] TOCYAapCTBEHHOM yCIyrM MOXeT ObITh HPOJJIEH Ha OCHOBAHUU
pelIeHUs CTOPOH KOJUIEKTUBHOTO TPYJOBOIO CIIOPA, IPUHATOTO MU B MOPSIJIKE, YCTAHOBIECHHOM
TpynoseiM konekcom Poccuiickoit @enepanuu.

Bo3MoOXHOCTP ~ IPUOCTAHOBJIEHUS  NPEJOCTABICHUS  TOCYIApCTBEHHOM  yCiIyru
HOPMAaTUBHBIMM IIpaBOBBIMU akTamMu Poccuiickoii dDenepanuy, HOPMaTUBHBIMHU ITPABOBBIMU
aktamu CTaBpOIIOJILCKOTO Kpasi He MPeayCMOTpEHa.

Cpok Bbliaud  (HampaBieHHs) YBEJOMJIEHUS 00 OTKaze B  IPEJOCTaBICHUU
roCy/1apCTBEHHON YCIYI'M HE MOXKET IPEBbIIATh 3 pabouux JHEH cO JHS PerucTpaluy 3ampoca
U JOKYMEHTOB, HEOOXOIUMBIX I NPENOCTaBICHUs TOCYlapCTBEHHON YCIyrd, B OpraHe Io
TpyAay.

2.5. HopmarusHbIe npaBoBble akThl Poccuiickoit denepanini 1 HOPMATUBHBIE NTPAaBOBBIE
akThl CTaBpONOJIBCKOI0 Kpasi, peryJIupyolire Ipe1ocTaBIeHue roCcyJapCTBEHHOHN YCIyTH

IlepeueHb HOpPMATHMBHBIX NPABOBBIX aKTOB Poccuiickoii Penepauuv U HOPMATHUBHBIX
MpaBoBbIX aKTOB CTaBpOMOJBCKOIO Kpas, PEeryIupyOLINX MPeI0oCTaBI€HUE TOCy1apCTBEHHON
yCIyrH (C yKa3aHueM UX PEKBU3UTOB U UICTOUHUKOB O(HUIIMATIBHOTO OMyOIMKOBAHUS), pa3MeIeH
Ha OQUIMAIBHOM caiiTe agMUHUCTpauuu, EnvHOM mopTaiie, peruoHaJbHOM MOpTajle U B
PETHOHAIILHOM PEECTPE.

2.6. UcuepnsbiBatonuii mnepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTMBHBIMM IIPAaBOBBIMU akTamMu Poccuiickoii ®@enepanuu U HOPMATHBHBIMHU IPaBOBBIMU
aktamMu CTaBpONOJBCKOTO Kpas JJs MPEeJOoCTaBICHUS TOCYJapCTBEHHON YCIyTH M YCHyT,
HEOOXOAUMBIX U 00s3aTeNbHbIX JUIS MPEAOCTaBICHHUS TOCYAAPCTBEHHOM YCIIyTH, MOJUIekKaluX
MIPE/ICTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJIyUYEHUs 3asBUTEJIEM, B TOM YHUCIIE B AJIEKTPOHHOMN
¢bopme, TOPSAAOK UX NPEACTABICHUS

Jlns mpenocTaBiieHUs: TOCYJapCTBEHHOM YCIIYTH 3asiBUTENb (JIMYHO, ITyTeM HaIlpaBJICHUS
MOYTOBBIX OTIPABICHUI) MPEICTABIAET B OPraH Mo TPYAY CIAEAYIOIINE TOKYMEHTHI:

3anpoc, oGopMIICHHBI IO (GopMe COriIacHO MPHUIOKEHUIO 3 K AIMUHUCTPAaTUBHOMY
perIameHry;

JIOKYMEHT, MOJATBEP>KAAIOIINM TOJIHOMOYUS 3aBUTENS;

yJIOCTOBEpEHHast 3asBUTENIEM KOMUS TpeOOBaHUM, HampaBlIeHHBIX pPabOTONATEINIO
(npeacraButento paboronarenei) WM TMOJYYEHHBIX paboroaareneM (MpeACTaBUTEIEM
paboTonareneii);

YIOCTOBEpEHHAs] 3asBUTEIEM KOMMs cooOIIeHus paboroxarenss (IpeacTaBUTENS
paGoTonareneil) O TNPUHATOM  PEUICHHH  OTHOCHTENIbHO  TpeOOBaHUI  pabOTHHKOB
(npeacraButeneil pabOTHUKOB) - IPU HATTMYUH.

K 3anpocy 3asBuTeNs MOXKET TaKXkKe MpUiIaratbesi MHas (AOMOJIHUTENbHAs) HHPOpMaLus,
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XapaKTepU3yroLash KOJUIEKTUBHBINA TPYLOBOU CIIOP.

JIOKyMEeHTBI JOKHBI OBITh YETKMMH JJI MPOUYTEHUs, 0GOpMIICHBI B MAIIMHOIMUCHOM
BUJIC WIH OT PYKH, Ha PYCCKOM SI3bIKe, O0€3 COKpAILEHHI CII0B 1 ab0OpeBHatyp.

3asiBUTENIb MOXET MNpPEICTaBUTh B OpPraH Mo TPydy 3ampoc B (opme 3JIEKTPOHHOTO
JOKYMEHTa C MCIOJIb30BaHHEM ENMHOro moprana M perHoHaJbHOTO MOpTaja, YCTAHOBICHHOMN
noctaHoBieHreM lIpaButenbctBa Poccmiickoit deneparuu ot 07 wmromsa 2011 r. Ne 553 «O
nopsiike oOpPMIICHHSI U TIPEACTABICHUS 3asABJICHUI W MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS] TOCYAAPCTBEHHBIX M (WJIM) MYHHUIMIIAIBHBIX YCIYT, B (hOpMe 3JIEKTPOHHBIX
JIOKYMEHTOBY.

3anpoc, MpeAcTaBIEHHBIA B OpraH Mo TpyAy B (opMe 3JIEKTPOHHOIO JIOKYMEHTa,
MOJINKCHIBAETCS IPOCTOM 3JIEKTPOHHOM MOJNMCbIO B COOTBETCTBUM C TpeOOBaHUAMU
OenepanbHoro 3akoHa «OO0 3JIEKTPOHHOW moAnmucu» U TpedoBaHUsMU DenepanbHOro 3aKoHa
«O0 opranusanuu NpeaoCcTaBIeHUs FOCY1apCTBEHHBIX U MYHULIMIIAJILHBIX YCIYT».

@opMHUpOBaHUE 3alpoOca OCYLIECTBISAETCA IOCPEACTBOM 3aIlOJIHEHHS 3JIEKTPOHHOMN
dopmbl 3ampoca Ha EamHOM TmOopTane, permoHampHOM MopTrane 0e3 HeoOXOAMMOCTH
JIOTIOTHUTEIHHON MOJIa4M 3ampoca B Kakoi-mubo uHoi dopme.

Ha EngunoMm moprane, peruoHaibHOM TOpTaje pa3Memiaercss olOpasell 3aroJHEHHS
3anpoca B (hopMe INMEKTPOHHOTO JOKYMEHTA.

Ecin na EnuHoM mopTtaiie 3asBUTENIO HE 00ECIEUMBAETCS BO3MOXKHOCTh 3aIlOJHEHUS
3ampoca B (opMe 3JIEKTPOHHOTO AOKYMEHTa, TO s (opmupoBaHus 3ampoca Ha ExuHom
nopTase B MOpsiAKe, onpenenieMoM MUHHCTEPCTBOM IHU(PPOBOTO Pa3BUTHS, CBS3H U MAaCCOBBIX
koMMmyHukaiuii  Poccuiickoit ®denepanuu, oOecmeunBaeTcsi aBTOMATUYECKHMH TMEpPexXon K
3aI0JIHEHUIO 3JIEKTPOHHOM (hOPMBI YKa3aHHOTO 3alpoca Ha PErMOHAJIBLHOM MTOpTaJe.

dopmaTHO-JIOrHYEecKas MpoBepka CcHOPMHUPOBAHHOTO 3alpoca OCYIIECTBISETCS MOCIe
3all0JIHEHUS 3asBUTENIEM Ka)KJIOr0 U3 IoJiel 31eKTpoHHOU (opmbl 3ampoca. [Ipu BeIsBiIeHUN
HEKOPPEKTHO 3aIllOJIHEHHOTO TOJIS AJEKTPOHHOU (OpMBI 3ampoca 3asBUTEIb YBEIOMIISETCS O
XapakTepe BBISIBICHHOW OIIMOKM M TOPSIKE €€ YCTPAaHEHHs MOCPEACTBOM HMH(POPMAIMOHHOIO
COOOIIEHHUsI HETIOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu popmupoBanuu 3anpoca odecreunBaeTCs:

BO3MO>KHOCTb KOIIMPOBAHUS Y COXpaHEHMsI 3aIIpOCa;

BO3MO>KHOCTbh I€4aTH Ha OyMa)KHOM HOCHTEJE KOIMH 3arpoca B 3JIeKTpOHHOU (opme;

COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HaueHH B JH000H
MOMEHT I10 JKEJIaHMIO 3asBUTEINSI, B TOM YHUCJI€ IPU BOZHUKHOBEHUHU OLIMOOK BBOJA M BO3BparTe
U1 IOBTOPHOTO BBOJIa 3HAUEHUH B AJIEKTPOHHYIO (hopMy 3ampoca;

3al0JIHEHUE TIOJIEM JJIEKTPOHHOW (OpMBI 3ampoca [0 Havajla BBOJA CBEACHHI
3asBUTEJIEM C HCIOJb30BAaHUEM CBEACHUH, pa3MELICHHbIX B (enepaabHON TrocynapcTBEHHON
uHpopmanoHHo cucreme «EnuHas cuctema wuAeHTUQUKAIMM UM ayTeHTU(QUKALUU B
UHOpPACTpyKType, obecrneunBaromell HHGOPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMO/IECHCTBHE
MH(OPMALIMOHHBIX CHCTEM, HCIOJIb3YEMBIX Ul TPEAOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT B 3JEKTPOHHOU (opme» (nanee - eauHas CUCTeMa HACHTH(QHUKAIUU U
ayTeHTU(UKAllUM), U CBEJCHHM, OMyOJMKOBaHHbIX Ha EnuHOM mnoprane, pernoHaJIbHOM
nopTane, B 4aCTH, Kacalolleics CBeACHUH, OTCYTCTBYIOLINX B €JMHOM crcTeMe UIeHTU(UKAIUU
1 ayTeHTU(UKALNU;

BO3MOXXHOCTh BEPHYTbCS Ha J1000M M3 3TamoB 3arloJHEHUS 3JIEKTPOHHOW (OPMBI
3anpoca 6e3 moTepu paHee BBEACHHON HHPOpMAIIH;

BO3MO>KHOCTB JIOCTYyIa 3asiBUTENs Ha EQMHOM moprane, pernoHaJIbHOM IOpTalle K paHee
MOJIaHHBIM UM 3ampocaM B TEUEHHWE HE MEHee OJHOro Toja, a TakkKe YacTHYHO
c(OPMHPOBAHHBIX 3aPOCOB - B TEUCHHE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHBIf U MOANHUCAHHBIM 3ampoc HampapiseTcss B OpraH MO TPYAY
nocpeacTsoM EnnHOro nopraia, perioHajabHOIO nopTaa.

3anpoc, HampaBleHHBIM B (OpMe HJIEKTPOHHOIO JOKYMEHTa, pacledarblBaeTcs Ha
OyMaXHBIH HOCHUTEIb M PEruCTpUpYETCS JOJDKHOCTHBIM JIMIIOM OpraHa 1o Tpyady,
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OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, B JKypHaJI€ y4eTa IpUEMa 3alpOCOB 3asBUTENEH B ACHb
€ro MOCTYIUICHUS.

JlOJ>KHOCTHOE JIMIIO OpraHa 1o Tpyay 00ecredrnBaeT MpUeM 3ampoca, He0OX0IMMOro s
IIPEJOCTABIEHUS] TOCYJApCTBEHHON YCIYrM, W perucTpainuio 3ampoca 0e3 HeoOXOAMMOCTH
MOBTOPHOTO TPEACTABICHUS 3asSBUTEIIEM ITOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, €CIIH WHOE
HE YCTAHOBJIEHO (hefiepaJIbHbIMU 3aKOHAMU M IPUHUMAEMbIMU B COOTBETCTBUU C HUMH aKTaMHU
[IpaButenscTBa Poccuiickoit ®@enepannu, 3akoHaMu CTaBpOIIOJIBCKOTO Kpasi U IPUHUMAEMBIMU
B COOTBETCTBUU C HUMHU akTaMu IIpaBurenscTBa CTaBpONOIBCKOTO Kpas.

[IpenocraBiieHME TrOCYHApCTBEHHOM YCIYTM HA4YMHAETCS C MOMEHTa NpUeMa U
perucTpanyy  OpraHoM IO TPyAYy 3ampoca, HEoOXOoIUMOro s  MPeAOCTABICHMS
rOCYJapCTBEHHOH YCIyTH, MOCTYIHUBIIETO B (hOpPME 3JIEKTPOHHOTO IOKYMEHTA.

VYBenomiieHHE O IMPUEME U PErHCTpalyu 3arpoca, HEOOXOJUMOro i MPEeJOCTaBICHUS
TOCYJapCTBEHHOH YCIIyTH, CoAepKallee CBeeHUs 0 (hakTe MpuemMa 3arnpoca, HeoOX0IMMOro Jyis
IIPEIOCTABIIEHUS] TIOCYJAApCTBEHHOW YCIYTH, MW Hadajle MPOLEAYypbl IPEJOCTABICHUS
rOCy/1apCTBEHHOW YCIYTH, a TaKXKE CBEJIEHUS O JIaTé M BPEMEHU OKOHYAHMS IPEIOCTABIICHUS
rOCYJJapCTBEHHOH yciayru JInb60 MOTHBHUPOBAHHBIN OTKA3 B MIPUEME 3arpoca, HEOOXOIUMOro JJis
MPEJOCTABICHUS] TOCYIApCTBEHHOW YCIIyTH, NOCTYNUBIIEE B OpraH 1o Tpyay B ¢dopme
3JIEKTPOHHOTO JJOKYMEHTA, HAIlIPABJISAETCS 3assBUTENIO HE M03/1Hee paboyero AHs, CIEAYIOIIEro 3a
JTHEM I0JIa4M YKa3aHHOTO 3a1rpoca, B opMe JIEKTPOHHOTO JIOKYMEHTA 10 a/Ipecy AIIEKTPOHHOU
IIOYTHI, YKa3aHHOMY B 3aIIpoce, UM B MMCbMEHHOM (popMe M0 OYTOBOMY aJpecy, yKa3aHHOMY B
3arpoce.

®dopma 3amnpoca, HeoOXoAUMas JUIsl IPEAOCTABICHUS TOCYAapCTBEHHOM YCIyr, MOXET
OBITH MOJTyYeHA 3asIBUTEIIEM:

HEIIOCPEACTBEHHO B OPTaHe 0 TPYAY;

Ha 0UIMATHFHOM CaliTe aIMHUHHUCTpaluy, EAMHOM nopTasne u pernoHaIbHOM MOPTAJIe;

B MH(POPMALMOHHO-TIPaBOBBIX cuctemax «Koncynbrantllmoc» u «"apanT».

2.7. VicuepnblBarolluii NeEpeyYeHb JJOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMAaTMBHBIMM IIPAaBOBBIMH akTaMu Poccuiickoii ®@enepanuu U HOPMATHBHBIMHU IPaBOBBIMU
aktamMu CTaBpONOJBCKOTO Kpas sl IMpPeIOoCTaBICHUS TOCYJAapCTBEHHOH YCIyrd, KOTOphIE
HaxOoJATCS B PpACHOpSDKEHMM MHBIX OpraHu3alyil, Yy4acTBYIOIIUMX B IPENOCTaBICHUU
roCy/lapCTBEHHOW YCIIYTH, U KOTOpBIE 3asiBUTENIb BIPABE MPEICTaBUTh, a TAKXKE CIOCOOBI MX
MIOJTyYEeHHUs 3asBUTENIEM, B TOM YHCJIE B JIEKTPOHHOHN (opMe, OPSIIOK UX MPEICTaBICHUS

[IpencraBieHne TOKYMEHTOB, HEOOXOJMMBIX M 00s3aTeNbHBIX I TPEAOCTaBICHUS
rOCylapCTBEHHON YCIYI'M, M KOTOpbIE HAaxXOJATCS B pACHOpPSOKECHHMM MHBIX OpraHOB
(opranu3zanmii), He TpeOyeTcs.

3ampeniaercs TpeOOBaTh OT 3asIBUTEIIS:

NPEJCTaBICHNUST JOKYMEHTOB M HWHPOpManmuu WIM OCYLIECTBICHHS JEHCTBUM,
IIPEICTABICHUE WU OCYILECTBICHUE KOTOPHIX HE MPENYCMOTPEHO HOPMAaTUBHBIMM IPAaBOBBIMU
aktamu Poccuiickoii @enepaiiii 1 HOPMATUBHBIMU MPaBOBbIMU akTaMu CTaBpONOJILCKOTO Kpas,
PETYJIUPYIOIIMMH OTHOLIEHMS, BO3HUKAIOIIME B CBA3M C IPEIOCTABIEHUEM IOCYIapCTBEHHON
YCIIYTH;

NpEe/CTaBICHNUs JOKYMEHTOB M WH(pOpPMAalMU, KOTOpbIE HAXOIATCA B PaCIOpPSIKEHUU
OpraHoB, MPEJOCTABISIOUIMX T'OCY/IapCTBEHHbIE YCIYT'H, MHBIX OpPraHU3alllid, y4acTBYIOIIUX B
IIPEIOCTABIIEHUN TOCYAAPCTBEHHOM YCIyrHM, B COOTBETCTBUM C HOPMATHBHBIMHU IPaBOBBIMU
aktamu Poccuiickoit @enepanny, HOpMaTUBHBIMU MTPaBOBBIMU akTaMu CTaBpOIOIbCKOTO Kpasi,
MYHHMIMIIAJIBHBIMUA IIPAaBOBBIMHM AaKTaMH, 3a UCKIIIOUEHHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratb 7 ®enepanbHoro 3akoHa «OO0 opraHu3aluu NPEIOCTAaBIEHUS TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT»;

NPEJICTaBICHUs] JOKYMEHTOB M HH(OpMalUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYATIBHOM OTKa3e B MpUEME JJOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEJOCTaBIeHHs] TOCYJAapCTBEHHON yciayru, JuOO B MPEIOCTABIEHUU TOCYIapCTBEHHON
YCIIyTH, 33 UCKIFOUEHHUEM CIIEYIOIINX CIIy4aeB:
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a) U3MEHEHHe TpeOOBaHMI  HOPMATHBHBIX  MPABOBBIX  aKTOB,  KAaCAIOIIMXCS
IIPEIOCTABIICHUSI TOCYJApCTBEHHOM YCIYTH, IOCJIE€ IEPBOHAYAJIBHOM IOJA4M 3asBJICHUS O
IIPEIOCTABIIEHUU TOCYJaPCTBEHHOMN YCIYTH;

06) HasmuyMe OWMOOK B 3asBJICHUU O NPEAOCTABIECHUM TIOCYJapCTBEHHOM YCIyTH U
JOKYMEHTaX, MOJAaHHBIX 3asBUTEJEM II0CJIE MEPBOHAYAIBHOIO OTKAa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX MJIi IPENOCTAaBIEHUS] TOCYAAPCTBEHHON ycCiIyru, au00 B IPeAOCTaBICHUU
roCy/1apCTBEHHOMN YCIyTU U HE BKJIIOUEHHBIX B IIPEJCTABJICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

B) MCTEYEHHE CpOKa [JEeHCTBUSA JOKYMEHTOB WM M3MEHEHUEe HHGOpMalMM Iocie
NEPBOHAYAIILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX IS IPEIOCTABICHUS
rOCyJapCTBEHHOH yClyru, 1100 B IPEIOCTAaBICHUH IOCY1apCTBEHHON YCIIyTH;

T') BBISABJICHHE JOKYMEHTAJIBHO MOATBEPXKICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO WU
IIPOTUBOIPABHOIO JAeWCTBUA (Oe3neiicTBHSA) JODKHOCTHOIO JiMIa Opra€a Io Tpyay,
MYHHMLMIIAJIBHOTO  CIYXAlllero, IpH IEPBOHAYAIBHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJIsi HPEIOCTaBIEHUs TOCYAAPCTBEHHOM Yyciyru, Ju0O B IpEeIOoCTaBICHUU
roCy/lapCTBEHHON YCIIYTH, O YEM B IMMCbMEHHOM BMJIE 3a MOJINKMCHI0 PYKOBOJUTENS OpraHa Io
TPYAY NP IEpBOHAYAILHOM OTKAa3€ B IPHEME JJOKYMEHTOB, HEOOXOAUMBIX Il IPEAOCTABICHHS
rOCy/lapCTBEHHOM YCIIYI'M, YBEIOMIIETCS 3asBUTENb, a TAK)K€ IPUHOCATCS HM3BUHEHUS 3a
JI0CTaBJIEHHbIE HEY100CTBA.

2.8. HcuepnblBaroliuii IepeuyeHb OCHOBAHMUN [UIsl OTKa3a B IPHUEME JIOKYMEHTOB,
HEOO0XOAUMBIX JUISl ITPEIOCTaBIEHUS TOCY1apCTBEHHON yCIyTrH

OcHoBaHMeM ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTABICHUS
rOCylapCTBEHHOM  YCIIYTH, SIBJISIETCA  HECOOTBETCTBME  IPEJCTABICHHBIX  JIOKYMEHTOB
TpeOOBaHUSAM K WX OQOPMIICHHIO, MPEAYCMOTPEHHBIM ITYHKTOM 2.6 AJMUHUCTPATHBHOTO
periaameHTa.

JlononHUTEBHBIMU OCHOBAHUSIMU JUISl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJOCTABIIEHUS] TOCYIapCTBEHHON YCIYTH, IIPU HAIMPaBJIECHUM 3aIllpoca B IEKTPOHHOU (opme,
SIBJISIFOTCSL:

HaJIMYME NPOTHUBOPEYMBBIX CBEACHHUH B NPEACTABICHHBIX AOKYMEHTAX W AJIEKTPOHHOMN
(dhopwme 3arpoca;

3a1poc, MpeACTaBIEeHHBIA B (pOpME JIEKTPOHHOTO JOKYMEHTA, He MOAJIAeTCs IPOUYTEHUIO
1 (UJI1) HE COOTBETCTBYIOT TPeOOBAHUSAM K (pOpMaTy €ro npeacTaBiIeHus;

3arpoc He NOAINUCAH MPOCTOM 3JIEKTPOHHOM MOAKCHIO.

He nomyckaercs oTka3 B mnpueMe 3ampoca, HEOOXOAUMOIro Hjsi MpPeAOoCTaBICHUS
rOCylapCTBEHHON YCIyrd, a TaKKe OTKa3 B IPENOCTABICHUU TOCYIAapCTBEHHOM YCIYrd B
cilydae, eciM 3arpoc, HEOOXOAMMBIN AJis MPEeAOCTaBIECHUs TOCYJapCTBEHHOM yCIyru, MOJaH B
COOTBETCTBUM C MH(OPMAIMEH O CpoKax M MOPSIKE MPEJOCTaBICHUS TOCYIapCTBEHHON yCIyTH,
onyonukoBaHHOM Ha EjauHOM moprane, pervoHajdbHOM MOpTaje W OQUUIUAIBHOM calTe
aJIMMHHCTpALUH.

2.9. VcuepnbiBaroluii TEepeueHb OCHOBAHHWM JUIsl TPUOCTAHOBJIICHUS] WM OTKa3a B
IIPEIOCTABIIEHNU TOCYJaPCTBEHHOMN YCIYrH

OcHoBaHMSIMU JUIsl OTKa3a B MIPEIOCTABICHUN TOCYJapCTBEHHON YCIYTH SIBISIOTCS:

HECOOTBETCTBUE IIPABOBOIO CTaTyca CTOPOH KOJUIEKTUBHOIO TPYZOBOIO CIIOpa
TpeOOBaHUSIM, YCTAHOBICHHBIM TPYyI0BBIM KOoieKcoM Poccuiickoit Deaepanum;

IpEeIMET Ppa3HOINIACUI CTOPOH KOJUIEKTUBHOIO TPYAOBOIO CIOpa HE OTHOCUTCS K
YCTAaHOBJICHUIO M M3MEHEHMIO YCIOBUU TpyAa (BKIouyas 3apaOOTHYIO IUIATy), 3aKJIIOUEHHIO,
U3MEHEHHIO U BBINIOJIHEHUIO KOJUIEKTUBHBIX JOrOBOPOB, COIVIAIIEHWH, a TAaKKe HE CBSA3aH C
0TKa30M paboTojaTesis y4yecTh MHEHHE BBIOOPHOTO MPEACTaBUTEIHLHOTO OpraHa pabOTHUKOB
IIPYU NIPUHATHH JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB;

CYyILIECTBO KOJIJIEKTMBHOTO TPYAOBOIO CIOpa, YKa3aHHOE B 3aIIpOCe, HE COOTBETCTBYET
COJIEP’KAHUIO TIPE/ICTABIEHHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl OJY4YEHUS! rOCyIapCTBEHHON
YCIIyTH;

YBEIOMUTENBHASL ~ PETUCTpalMsl  KOJUIEKTUBHBIX TPYAOBBIX CIOpPOB, COZAEHCTBHE


consultantplus://offline/ref=5CF0F71DBE08E7518506092878A4CB51617F16F60EC0AB3D4C35023D37FA64650E9B079CE7F8F4778FD17AD964kFj3M

YPETYIUPOBAHUIO KOJIJICKTUBHBIX TPYAOBBIX CIIOPOB OTHOCUTCS K KOMIETCHIIMH (enepalbHOTO
OpraHa MCIOJHUTEIbHON BIIACTH, OCYIIECTBISIONIEr0 (DYHKIIMU 110 OKA3aHUIO TOCYAapCTBEHHBIX
ycayr B chepe yperylinpoBaHus KOJUIEKTUBHBIX TPYIOBBIX CIIOPOB.

OcHOBaHMI ISl NPUOCTAHOBJICHUS TNPEIOCTABICHUS TOCYJAPCTBEHHOW YCIYI'M HE
IIPEyCMOTPEHO.

2.10. TIlepedenp ycinyr, HEOOXOIMMBIX M 00S3aTEIbHBIX I IPEAOCTABICHUS
rocyJapCTBEHHOM yCIIyI'M, B TOM YHCJI€ CBEJICHUS O JOKYMEHTE (JIOKYMEHTAaxX), BbIJaBa€MOM
(BbIIAaBaE€MbIX) MHBIMH OpPraHMU3AIMSIMH, YYaCTBYIOIIMMU B MPEAOCTaBICHUH T'OCYJapCTBEHHOI
yciyru

Jns  mpenoctaBieHUS TOCYIAapCTBEHHOW YCIyrw oOpallleHue B HWHBIE OpraHsbl
(opranmuzanun) He TpedyeTcs.

2.11. Tlopsanok, pa3Mep U OCHOBAHMSI B3UMaHUs TOCYJAPCTBEHHOMW MOUUIMHBI UM UHOU
IJ1aThl, B3UMAEMOM 3a MPEI0CTABIEHUE TOCYJapCTBEHHOMN YCIYTH

l'ocynapcTBeHHass NOLLIMHA WM MHAs IUlaTa 3a IPEJOCTaBIE€HUE TOCYAapCTBEHHOM
YCIIYTU HE B3UMAETCH.

B cnydae BHeceHMS HM3MEHEHMIl B BBIIAHHBIA [0 pe3yJbTaTaM MPEAOCTABICHUS
TOCYJapCTBEHHOM YCIIyTH JTOKYMEHT, HAalIPaBJICHHBIX HAa UCIPABJICHUE OMIMOOK, JOMYIICHHBIX 110
BHUHE OpraHa o Tpyay 4 (WiIH) JOJDKHOCTHOTO JIMIIAa OpraHa Mo TPYAY, IjiaTa C 3asBUTENS HE
B3UMAaeTCs.

2.12. Ilopsnok, pa3Mep M OCHOBaHMS B3UMAHMS IUIAThl 3a MPEJOCTABICHHE YCIYT,
HEOOXOAMMBIX W O0S3aTENBHBIX JJIS TPEAOCTABICHHS TOCYIapCTBEHHOW YCIYTH, BKIIOYas
nH(OPMALIHIO O METOAMKAX pacueTa TaKou IIaThl

["ocynapcTBeHHas yciiyra npelocTaBisieTcs: OecIIaTHO.

2.13. MakcuMalbHBIi CPOK OXHJIaHMS B oOuepeaud IMpud IoJadye 3ampoca o
MPEAOCTABICHUH TOCYJAApPCTBEHHOW YCIYTH M YCIYT, HEOOXOAUMBIX M 0OS3aTeIbHBIX ISt
MPEAOCTaBIICHUS] TOCYIAPCTBEHHOW YCIYrd, U IPH MOJYYEHHHM pe3yJibTaTa MNpPeIOCTaBICHUS
TaKUX yCIyr

MakcruMallbHBIN CPOK OKUIAHUS:

JUISL TIOJIyYEHHUsI TOCYIapCTBEHHOW YCIYTM COCTaBJsAeT 15 MHHYT, IO MpeIBapUTEIbHON
3anucu - 10 MuHYT;

IpU MOJIyYEHUU pe3ysibTaTa MpeAoCTaBICHUsI TOCYIapCTBEHHOW YCIyru cocTaBiser 15
MUHYT, 110 IPEABAPUTENIbHON 3anucH - 10 MUHYT.

2.14. Cpox U TOpPSIOK PErUCTpaIlMK 3ampoca 3asBUTENS O MPEeJOCTaBICHUH
rOCy/IapCTBEHHOW YCIYTH W YCIYT, HEOOXOAMMBIX M O0OS3aTeNbHBIX IS MPEeIOCTaBIICHUS
roCyJapCTBEHHOM YCIyTH, B TOM YHCIIE B AJIEKTPOHHOU hopme

3anpoc 0 MPEeaOCTaBICHUU TOCYAAPCTBEHHOW YCIYTHM PETUCTPUPYETCS TOJKHOCTHBIM
JIUIIOM B KypHAJIE YUYeTa 3alpOCOB 3asBUTEIICH B TeUeHUE 15 MUHYT.

3anpoc 0 TMPEAOCTaBICHHHM TOCYJapCTBEHHOW YCAYyrd TMpU JHUYHOM OOpalieHuu
3asBUTENsl (MyTeM HaIpaBJEHUs TOYTOBBIX OTIPABICHUHN, MOCTYMHUBIIETO B AJIEKTPOHHOU
¢bopme) peructpupyercs B IeHb oOpaiieHust (OCTYIUIEHHUs) B OpraH Mo TPYAY.

2.15. TpebGoBaHusi K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISIETCS TOCYdapCTBEHHAs
yciyra, K 3aly OXHUJaHUs, MecTaM JJid 3aloJIHEHHMsS 3allpocoB O NPEIOCTaBICHUU
roCy/1lapCTBEHHON YCIyrd, WHGOPMAIMOHHBIM CTEHJAaM C oOpa3llaMd HX 3alojHEHHS U
MepeyHeM JOKYMEHTOB, HEOOXOIMMBIX JIJISl TPEIOCTABICHUS KaKI0M TOCYJapCTBEHHOMN YCIIYTH,
pa3MemmeHnio U O(QOPMIICHHIO BH3YaJIbHOW, TEKCTOBOW M MYJIbTUMEIUWHOW HH(POPMAIUHA O
MOPSAZIKE TPETOCTABICHUS TAaKOW YCIyrd, B TOM 4YHCIIe K OOECIEUEHUIO JOCTYIMHOCTU st
WHBAJINUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoi
®denepanivy 0 COLMAIBHON 3allIUTE UHBAJIU]IOB

[TomereHus, B KOTOPBIX OCYIIECTBISACTCS MPUEM 3asBUTEIIEH, TOKHBI HAXOIUTHCS IS
3asBUTENIEH B Mpeieax MenexoJHoN JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

[Ipuem 3asBUTENE OCYIIECTBISETCS B CIELMAIbHO BBIIEICHHBIX IS OTUX Ieneil
MIOMEUICHUSX.



[Tomermienus, mpeqHa3HAYCHHbIE JJIS1 O3HAKOMJICHHS 3asBUTENEH ¢ MH(POPMAIMOHHBIMU
MaTepuagamu, 000pyayroTcss UHPOPMAIIMOHHBIMU CTEHIAMHU.

Mecra st oXKMIOaHUs, MecTa JUIsl 3alloJHEHHs 3allpocoB O IPEAOCTaBICHUU
roCy/1apCTBEHHON yCIYTH JOJKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSAM JJIs 3asiBUTEINEH.

[Inomane MecT OXUAAHMS 3aBUCUT OT KOJIMYECTBA 3asBUTENEH, €XKEIHEBHO
oOpalaromxcs B Oprad o Tpyay 3a MpeloCcTaBIeHueM rocyiapcTBeHHoN yenyru. KonruecTBo
MECT OXHJAHUS OIpeNeNnseTcss UcXoas u3 (HaKTUUEeCKOH Harpy3ku M BO3MOXKHOCTEH JUIS MX
pa3MelleHNs B 3JaHUN, HO HE MOXKET COCTaBIIATh MEHEE 5 MECT.

[Tomemmenust a1 mpuema 3asBUTENECH JOJDKHBI OBITH O0OpYAOBaHBI TAaOIMYKaMHU C
yKa3aHueM HoMmepa kaOuHeTa, pamMIIuK, UMEHH, OTYECTBA U JOJKHOCTH JOJKHOCTHOIO JIUIIA,
OCYILIECTBIISIOLIETO MPEJOCTABIECHUE FOCYAAPCTBEHHOM YCIIYTH, peKUMa pabOThI.

[Tomerenus A npuema 3asiBUTENEH TOJKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSIM
JUIS 3asIBUTENIEH ¥ ONITUMAJIBHBIM YCIOBUSAM PabOThl JOHKHOCTHBIX JIULL C 3asIBUTEIISIMH.

[Tomemenuss nomxkHBI cooTBeTcTBOBaTh CanuTtapHeiM mnpaswiam CIT 2.2.3670-20,
YTBEPKICHHBIM ITIOCTAaHOBJIEHUEM [ JTABHOI'O rOCYTapCTBEHHOI'O CAHUTAPHOTO Bpadya Poccuiickoin
Oenepatn ot 02 pexabpst 2020 1. Ne 40 «OO0 yTBepKIEHUM CaHUTAPHBIX MPaBHUI
CIT 2.2.3670-20 «CaHUTapHO-3MIUIEMHOJIIOTHIECKHE TPEOOBAaHMS K YCIOBHUSAM TpyAa» M OBITH
00Opy/NOBaHbl MPOTUBOMOXKAPHONH CHUCTEMOM U CpPEACTBAMH IMOKAPOTYILEHUS, CHUCTEMOM
OTIOBEUICHMS O BOSHUKHOBEHUH YPE3BbIYaiHOM CUTYyalUH.

Bxon u BeIX01 U3 MOMEIIEHUH 000pYyIYIOTCS COOTBETCTBYIOLIUMH YKa3aTEIISIMHU.

OdopmiieHne BU3yaJbHOH, TEKCTOBOM M MYJIBTUMEIUHHONW HH(GOPMAIMH O TMOPSIKE
MPEAOCTABICHUS] TOCYJAPCTBEHHOM YCIYrM JOJDKHO COOTBETCTBOBaTh  ONTUMAJIbHOMY
3pUTEITHLHOMY U CITyXOBOMY BOCIIPHSITHIO 3TOH HH()OPMAINH I'pakIaHAMH.

Bxoxa B momenienue, npeaHa3Hauy€HHOE AJi NPEAOCTaBICHUs TOCYIapCTBEHHOM YCIIyTH,
MIOMEIIEHUsI, B  KOTOPBIX  IPENOCTABISAIOTCA  TOCYHAPCTBEHHBIE  YCIYIH,  JOJIKHBI
COOTBETCTBOBaTh  YCTAHOBIIEHHBIM  3aKOHoAarenbCcTBOM  Poccuiickoit  ®enepauuun u
3akoHOAaTenbCcTBOM (CTaBpOMONBLCKOrO Kpas TpeOOBaHUSAM oOecreueHuss KOMQPOPTHBIMU
YCIOBUSAMH, B TOM 4Hclie 0OecledeHuss BO3MOXKHOCTH pealu3alliy MpaB UHBAJIUAOB M JIHUIl C
OTrpaHMYEHHBIMUA BO3MOKHOCTSIMH Ha MOJIyYE€HHUE 10 UX 3asBJICHUSIM rOCYAapCTBEHHOM YCIIyTH.

IlenTpanpHblii BXOJ B 3[aHHME JOJDKEH OBITH OOOPYAOBAaH MaHIyCOM, YAOOHBIM JUIS
BbE3/1a B 3/JaHNE UHBAJIMAHBIX KPECEI-KOJISICOK.

[Topsimox oGecriedeHus: yCIOBUN JOCTYMHOCTH Uil MHBAJIUAOB OOBEKTOB COLMAILHOM,
MHXEHEPHOU M TPaHCIOPTHOM MHPPACTPYKTYp M IPEIOCTABISEMBIX YCIYT, a TaKXKE OKa3aHUS
UM IIpU 3TOM HEOOXOIMMOW TOMOLIM ycTaHaBiIuBaeTcs HopMaMu PenepanbHOro 3aKoHa
ot 01 nmexabpst 2014 roma Ne 419-®3 «O BHeCEHUW M3MCHCHHI B OT/ACIBHBIC 3aKOHOIATEIIHHBIC
akTel Poccuiickonn ®denepauuu IO BONPOCAM COLMAIBHOM 3allUThl WHBAIHUJIOB B CBS3H C
patudukanueii KoHBeHIIMN O MpaBax WHBAJINAOBY», & TAK)KE MPUHATHIMU B COOTBETCTBUM C HUM
WHBIMU HOPMAaTHUBHBIMH PABOBBIMU aKTaMHU.

2.16. Tlokazarenu MOCTYIMHOCTH M KauecTBa TOCYJAapCTBEHHOW YCIYyTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUS 3asBUTEN C JODKHOCTHBIMU JIMLAMHU IIPU IPENOCTaBICHUU
rOCy/IapCTBEHHON YCIYTd U UX MPOJOJIKUTEIBHOCTh, BO3MOKHOCTD MOJIy4eHUsI HHGOPMAIIUU O
XO0Jle MPENOCTABIEHUS TOCYAAPCTBEHHOW YCIYrM, B TOM YHCIE C HCIOJb30BAHUEM
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX ~TEXHOJIOTUH, BO3MOXHOCTH JHOO HEBO3MOXHOCThH
MOJTyYeHUsI TOCYJapCTBEHHOH YCIYTM B MHOTO(QYHKIMOHAJIBLHOM IIEHTPE MpPeaoCTaBICHUS
rOCy/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr (B TOM 4YHCJI€ B MOJIHOM O0BbEME), B JIHOOOM
TEPPUTOPUAIIBHOM TIOAPA3JIEIICHUH OpPraHa, NMPEeAO0CTaBISIIOIIET0 TOCYIapCTBEHHYIO YCIYTy, MO
BBIOODY 3asBUTEINS (IKCTEPPUTOPHATIBHBIM MPUHLIUIT), TOCPEACTBOM 3aIpoca O MPeI0CTaBICHUN
HECKOJIbKUX TOCYJapCTBEHHBIX M (WJIM) MYHMLIUNAIBHBIX YCIYyT B MHOTI'O()YHKIIMOHAJIBHBIX
LIEHTPax MPEeJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, IPEeIyCMOTPEHHOTO
crateeil 15.1 ®enepanbHoro 3akoHa «OO0 opraHu3alMM MPEJOCTABICHUS TOCYIApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT»

[ToxazarensiMu TOCTYITHOCTH M Ka4€CTBA FOCYAaPCTBEHHOM YCIyTU SBISIOTCA:
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CBOEBPEMEHHOCTh, TOJHOTA M JIOCTOBEPHOCTh MH(POPMHUPOBAHUS O TOCYIApCTBEHHOM
ycyre,

coOJII0ZICHHE CPOKOB U MOCJIEI0BATEIbHOCTH aJIMUHUCTPATUBHBIX NpOLeayp (ACHCTBUIL),
YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PErIaMEHTOM;

JI0JI1  yOBJIIETBOPEHHBIX IIOJIHOTOM M KaueCTBOM IPEOCTaBICHHSI TOCYAApCTBEHHOM
YCIYrd 3asBUTENIEH B YMCICHHOCTU IOJIYYUBIIMX TIOCYJAPCTBEHHYIO YCIYTY, OINpPENeIsIeMyto
IIyTEM UX OIIPOCa;

BO3MOXHOCTh ~IOJIy4E€HHUsS 3asiBUTENeM MH(DOpMAmuMuM O XOAE IPEJOCTaBIICHUS
TOCYJapCTBEHHON YCIYrW, B TOM YHCJIE€ C MCIOJIb30BAHUEM CpEICTB TeleQOHHON CBS3H,
AJICKTPOHHOMU IMOYTHI, CEPBUCA «JIMUHBIN KAaOUHET «.

[TpoaOMmKUTENBPHOCT B3aUMOJEHUCTBUS 3aBUTENSA C JOJDKHOCTHBIM JIMLIOM OpraHa IO
TPYAY NpHU NPEAOCTABICHUM I'OCYIApCTBEHHOH YCIyTM HE JOJKHA MPEBBIIATh MAaKCUMAaJbHO
JONYCTUMOI'O BPEMEHM IPEAOCTaBICHUSI TOCYAAPCTBEHHOM YCIYI'H, IpelyCMOTPEHHOIO
AJZIMUHUCTPATUBHBIM PETIAMEHTOM.

2.17. Unble TpeOOBaHUS, B TOM YHCJE YYHUTHIBAIOIIAE OCOOCHHOCTH IPEIOCTABICHUS
TOCYJapCTBEHHON  yCIyrM 1O SKCTEppPUTOPUAIBHOMY HOpUHUUIY (B ciydae, eciu
roCy/lapCTBEHHasl yciyra MpeAoCTaBisIeTcs 10 AKCTEPPUTOPHAIBHOMY IPUHLUIY) U
0COOEHHOCTH MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH B 3JIEKTPOHHOU (opme

[To >xemaHWIO 3asBUTENS 3alIPOC MOXKET OBITh MPEACTABICH UM B DJIEKTPOHHOM BHUJE.
3anpoc, OoGOpMIIEHHBIH B 3JEKTPOHHOM BHJIE, IOJAIMUCHIBACTCA C IPUMEHEHHUEM CpEJICTB
YCUJICHHON KBaTM(PUIMPOBAHHON AIIEKTPOHHON MOJIMHCH B COOTBETCTBUU C TPEOOBaHUSIMH,
ycTraHoBIeHHbIME DeiepanbHbIM 3aKOHOM «O0 351eKTpOHHON noanucu» U cratbsimu 21.1 u 21.2
@OenepanibHoro  3akoHa  «OO0  opraHM3alMM  I[PENOCTABIEHUS  TOCYJAapCTBEHHBIX U
MYHULUOAIBHBIX ~YCIOyI», M HampaBsercs B OpraH Mo TpyAy, C HCIOJIb30BaHUEM
MH(POPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIX ~ CETe OOIIero MOJb30BaHMSA, BKJIIOYAs CETh
«VIHTEpHET», a UMEHHO:

3ampoc, MpeACTaBICHHBIM B (hopMe 3JIEKTPOHHOTO JOKYMEHTA, JIOJKEH OBITh MOJITUCAH
3JIEKTPOHHOM MOAMUCKIO U NpeicTaBiieH B popmate *.rtf, *.doc, *.odt, *.jpg, *.pdf:

JIMYHO MPU MOCEUICHUH OpraHa 1o Tpyay;

nocpeacTBoM EnuHOro moprana, perMoHanbHOro mnoptana (06e3 HUCHOIb30BaHUS
ANEKTPOHHBIX HOCUTEIEN);

UHBIM CIIOCOOOM, MO3BOJIIOLINM MEPEAaTh B SJIEKTPOHHOM BHJIE 3aIpoc.

[Tpu obpamenun B (opMe IIEKTPOHHOIO JOKyMEHTa nocpeactsoM ExuHoro moprana,
pPETMOHANBHOTO TOpTaja B IeNAX MOJydyeHUs HHPOpPMALUU 3asiBUTENIEM IO BOIPOCAM
MIPEIOCTABIIEHUSI TOCYJAPCTBEHHOW YCIYIM, a TaKKe CBEIEHUH O XoJie MpeloCTaBIICHUs
rOCylapCTBEHHON YCIYI'M MCHOJb3YEeTCsA MpOCTas 3JEKTPOHHAs MOANMCH WIN YCHICHHas
KBaJIM(DULIMPOBAHHAS ATIEKTPOHHAS MOIHCH.

ITpu obpamenun B opme 37IEKTPOHHOTO JOKYMEHTa mocpenctBoM Exunoro moprana,
PETHOHAIBHOIO TOpTajla B IENIX IOJyYeHUs TOCYJapCTBEHHOM YCIYI'M HCIIOJIb3YyeTcs
YCUJICHHAs KBAJU(HUIMPOBAHHAS HJIEKTPOHHAs MOANHUCH. [l WMCIONb30BaHUS YCUIIEHHOU
KBAIM(UIMPOBAHHON TMOANUCH 3asBUTENI0 HEOOXOIUMO TONYyYUTh KBAIU(DUIMPOBAHHBIN
cepTHU(HKAT KIOYa TPOBEPKH DIEKTPOHHOH MOAMUCH B  YIOCTOBEPSIOUIEM IIEHTpE,
aKKpEJUTOBAHHOM B Topsiake, ycTaHoBilieHHOM denepanbHbiM 3aKOHOM «OO0 3IeKTpOHHOU
TOJITHCH.

YBenomiieHue 0 MPUHATUU 3alpoca, MOCTYNUBILIErO B OpraH MO TPYAY B 3JIEKTPOHHOM
BUJIe, HANpABJSIETCS 3asBUTENIO HE IMO3/HEE pabodero IHs, CIEeIYIOIIEro 3a JHEM I[0Jauu
YKa3aHHOTO 3ampoca B (opMe 3JIEKTPOHHOIO JOKYMEHTa IO aJpecy 3JEKTPOHHOM IMOYTHI,
yKa3aHHOMY B 3allpoce, WM B NMHUCBMEHHOH (opMe IO IMOYTOBOMY aJpecy, yKa3aHHOMY B
3arpoce.

Opras 1o Tpyay TOTOBUT U MPEACTaBISIET B MUHUCTEPCTBO TPYAA U COLUAIBHOM 3alIUThI
HaceneHuss CTaBpOMOJBCKOTO Kpas CBEACHHMS O KOJUIEKTHUBHBIX TPYIOBBIX CIOpax IO
3arpaluBaeMbIM GopMam.


consultantplus://offline/ref=5CF0F71DBE08E7518506092878A4CB51617F12F20FCFAB3D4C35023D37FA64650E9B079CE7F8F4778FD17AD964kFj3M
consultantplus://offline/ref=5CF0F71DBE08E7518506092878A4CB51617F1CF409C8AB3D4C35023D37FA64651C9B5F90EDA9BB33DDC279DC78F2C1710EA9C8k7j9M
consultantplus://offline/ref=5CF0F71DBE08E7518506092878A4CB51617F1CF409C8AB3D4C35023D37FA64651C9B5F95EDA9BB33DDC279DC78F2C1710EA9C8k7j9M
consultantplus://offline/ref=5CF0F71DBE08E7518506092878A4CB51617F12F20FCFAB3D4C35023D37FA64650E9B079CE7F8F4778FD17AD964kFj3M

[lpu opraHu3zanMy 3aMUCH Ha MPHEM B OpraH MO TPYAY 3asBUTENIO OOECIIEUMBAETCS
BO3MOKHOCT:

O3HAKOMJIEHHS C pacluMcaHueM pabOThl opraHa IO TPyAy JUOO JOKHOCTHOIO JIMLIA
opraHa mo Tpyay, a TaKXe C JOCTYHNHBIMM Il 3allUCHM Ha NpPUEM JaTaMU W WHTEpBajJaMu
BpPEMEHHU IIpHEMA;

3anucu B Jr00ble cBOOOHBIE JIJIsl IpUeMa JaTy U BpeMs B IpejiesiaX YCTaHOBJICHHOTO B
oprase 1o Tpyay rpaduka npruema 3assBUTEICH.

[Ipu ocymiecTBIEeHUU 3amMcU Ha MpPHEM OpraH IO TPYyAy HE BIpaBe TpeOOBaTh OT
3asBUTENS COBEPUICHUS WHBIX JCWCTBUHM, KpOME TPOXOXKACHUS HWACHTUPHUKAIMUA U
ayTeHTU(UKAUM B COOTBETCTBUM C HOPMATHBHBIMH NIPAaBOBBIMM akTamMu Poccuiickoit
denepanyn, ykazaHUs MU MMPUEMaA, a TAK)KE MPEJOCTABICHUS CBEICHUHN, HEOOXOIUMBIX IS
pacuera JUIMTEIHLHOCTH BPEMEHHOI'O HMHTEpBala, KOTOPHI HEOOXOJMMO 3a0pOHHMpOBATH IS
npuema.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCA MOCPEACTBOM HH(POPMAIIMOHHON CHCTEMBI
opraHa mo Tpyay, KOTopas o0ecredyuBaeT BO3MOXKHOCTh MHTETpali ¢ EIXUHBIM MOpTAoM U
PErMOHAIBHBIM [TOPTAJIOM.

[Ipu mpemocTaBieHWH TOCYAAPCTBEHHOW YCIYyrd B DJIEKTPOHHOM (opMe 3asBUTEIIO
HaIpaBJIsIeTCA:

YBEJIOMJIEHHE O 3allMCU Ha MpPUEM B OpraH Mo TPyAY, COJAEprKallee CBEIEHUs O JaTe,
BPEMEHHU U MECTE ITPUEMA;

YBEIIOMJICHHE O TPUEME M PETUCTPAIMU 3aIpoca, HEOOXOAUMOTO ISl MPEJOCTaBICHUS
roCy/IapCTBEHHON YCIIyTH, COJIeprKalliee CBEACHUs O (pakTe mpruemMa 3amnpoca, HeoOX0IMMOTo AJIst
MIPEOCTABICHUS TOCYJapCTBEHHON YCIYTH, MO0 MOTHBHPOBAHHBIA OTKa3 B IpUEME 3ampoca,
HE00XO0IUMOT0 IS MPEAOCTABICHUS TOCYAaPCTBEHHOM YCIyTH;

YBEJOMIICHHE O PE3yJIbTaTax pacCMOTPEHHS JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUs]  TOCYJApCTBEHHOM  YCIYrdM, COJEp)Kalllee CBEAEHUS O  MPUHITHH
MOJIOKUTEIIFHOTO pEIIeHUsI O TPEIOCTaBICHUU TOCYNAapCTBEHHOW YCIYTH M BO3MOKHOCTHU
MOJIYYUTh Pe3yabTaT MPEAOCTABICHUS TOCYAAPCTBEHHOW YCIyTH JMO0 MOTHBHPOBAHHBINA OTKa3
B [IPEIOCTABIIEHUHU TOCYJaPCTBEHHOMN YCIYTH.

B03MOXHOCTB MOTy4eHUs pe3yibTaTa TOCYyJapCTBEHHOMN yCIyTd B OpME NEKTPOHHOTO
JOKYMEHTa WM JOKYMEHTa Ha OyMa)kKHOM HocuTeje oOecreuuBaeTcs 3asBUTEII0 B TEUEHHE
CpOKa JIeUCTBUS pe3yJibTaTa MPeA0CTaBICHUs TOCYJapPCTBEHHON YCIyTH.

[IpenocraBieHne TOCYAApCTBEHHOW YCIAYTH dYepe3 MHOTO(YHKIIMOHAIBHBIE IIEHTPHI
MPEAOCTABIICHUS TOCYTAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT HE PETYyCMOTPEHO.

[Ipu oOpamieHnu B 3JIEKTPOHHON (GopMe 3a TMOJYUYEHHEM TOCYIapCTBEHHOW YCIyTH
3ampoc U MpuiiaraeMble K HeMy JOKYMEHTHI MOJIUCHIBAIOTCS TEM BUIOM JIEKTPOHHOM MOJIHUCH,
A0IYCTUMOCTD HCIIO0JIb30BaHUA KOTOPBIX YCTaHOBJICHA q)eﬂepaﬂI)HI)IMI/I 3aKOHaMH,
pEriaMeHTUPYIOLIMMU MOPSII0K MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH.

B caywasx ecnm  ykasaHHBIMH  (elepaNbHBIMH 3aKOHAMH  HCIIOJIB3YEMBId BT
AJEKTPOHHOW TOJIMUCHA HE YCTAHOBIEH, BHUJ JJICKTPOHHOW TMOJNUCH OIpeAeNseTcs B
COOTBECTCTBHUH C KPUTCPUAMU ONPECACICHUA BHIOB SHGKTpOHHOfI oA CH, HCIIOJIb30BaHHUC
KOTOPBIX JIOIMYCKAETCsl MPU OOpaIIeHU! 3a MOJyUYEHUEM TOCYAapCTBEHHBIX W MYHHIIMIATbHBIX
yCayT, corjiacHo noctanoBieHuto [IpaButensctBa Poccuiickoit deneparuu ot 25 urons 2012 r.
Ne 634 «O BuAax DIEKTPOHHON TMOANKCU, HCIOJNH30BAHUE KOTOPBIX JIOMYCKAeTCs MpHU
oOpallleHuu 3a IoJy4YeHHEM roCyAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT).

B cnyuae ecniu mpu  oOpamieHuM B INEKTpOHHOW (opme 3a TMOIydeHHEM
rOCyAapCTBEHHOUW yCIyru WACHTU(PUKANUS ¥ ayTeHTU(PHUKAIUS 3asgBUTENS - (U3HYECKOTO JIUIIA
OCYIIIECTBISIOTCS C UCTIOJIb30BAaHUEM EMHON CHCTEMBI MACHTU(UKAIIMY U ayTeHTU(UKAIIUU, TO
3asiBUTENIb UMEET IMPaBO HCIOJb30BAaTh MPOCTYIO AJIEKTPOHHYIO MOAMKCH MPH OOpalleHuH B
ANEKTPOHHOU (hopMe 3a MOJIydeHHEM TOCYJapCTBEHHON YCIYTH MPHU YCIOBHH, YTO TIPU BhIIaUe
KJI0Ya MIPOCTON 3JEKTPOHHOM MOAMKUCH JIMYHOCTh (PU3HUECKOTO JIHIa YCTAaHOBJIEHA IIPU JIMYHOM
rpueme.
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I'ocynapcTBeHHas yciayra 10 S3KCTEPPUTOPUATIBHOMY IIPUHLIUILY HE IPEIOCTABIISCTCS.

3. CocTaB, oCie0BaTENbHOCTD U CPOKH BBHITTOJTHEHHS
aJIMUHHCTPATUBHBIX MpoLenyp (IeicTBUi), TpeOOBaHUS K MOPAIKY
UX BBIMIOJIHEHUS, B TOM YHCIIE OCOOEHHOCTH BBITIOJTHEHUS
aJIMMHHUCTPATUBHBIX MPOLEAYp (IEHCTBUI) B 3JEKTPOHHOM hopme

3.1. TlpemocraBieHue TroCyJapCTBEHHOH YCIYId BKIIOYAeT B Ce0s  CICAYIOIIHE
aAMUHUCTPATUBHBIE POLEIYPHI:

MH(OPMUPOBAHUE M KOHCYJIBTUPOBAHHME 3asBUTENSl IO BOIMPOCY IPEIOCTABICHUS
rOCyJIapCTBEHHOM YCIIYTH;

MPUEM U PETUCTPALIUSA 3aMpOca 3assBUTES;

YBEJOMUTENbHAS PETUCTpAIUsl KOJUIEKTUBHOT'O TPYJIOBOTO CIIOPA;

COJICHCTBUE YPETyJINPOBAHUIO KOJUIEKTUBHOTO TPYAOBOIO CIOPA;

OTKa3 B IIPEJIOCTABIEHUY IOCYJapCTBEHHOM YCIIyTH;

UCIPABIIEHUE OMEYaTOK M (WJIK) OMMOOK B BBIIAHHOM B PE3yJbTaTe NPEI0CTaBICHUS
roCy/lapCTBEHHOMN yCIyTH JTOKYMEHTE.

3.2. OTBETCTBEHHBIMH 3a BBINOJHEHHE KaXKI0M aJIMUHUCTPATUBHON MPOIEAYpPHI
SIBJISIFOTCS JIOJDKHOCTHBIE JIMIIA OpTraHa Mo TPYAY, Ha KOTOPBIX BO3JIOKEHBI 3TH O0S3aHHOCTH B
COOTBETCTBUHM C HMX JOJDKHOCTHBIMHM DPErJIaMEeHTaMu (fajiee - JOJDKHOCTHOE JIMII0 OpraHa 1o
TpyAy).

3.3. Onucanue aAMUHUCTPATUBHBIX MIPOLIEAYP

3.3.1. UadopmMupoBaHrue U KOHCYJIbTUPOBAHUE 3aIBUTEIS MO BOIIPOCY MPEIOCTABICHUS
roCy/1apCTBEHHOU yCIyTH

OcHoBanWeM [UIsi Hadaja aJMUHUCTPATUBHOW MPOIEIyphl SBIACTCS OOpalieHue
3asiBUTEIS JIMYHO WUJIU MIOCPECTBOM TeIe(OHHOI CBSI3U B OPraH MO TPYY.

CopgepxaHue aIMUHUCTPATUBHON TPOIEAYPHl BKIIOYaeT B ce0s WH(OPMUPOBAHHE U
KOHCYJIbTUPOBAHME 3asBUTEIIS [10 BOIPOCY MPEIOCTABICHUS TOCYIAPCTBEHHOM YCIIYTH.

AJIMUHHCTpATHBHAS TIPOIIEYypa OCYIIECTBISETCS B IeHb oOpaiieHust 3asButess. O0muit
MaKCUMaJIbHBIM CPOK BBITTOJIHEHHS aIMUHUCTPATUBHON Nponeaypsl 20 MUHYT.

VYka3zaHHasi aJMUHUCTPATHBHAS MPOIEAYpa BBITOIHIETCS TOJLKHOCTHBIM JIMIIOM OpraHa
o TpyAy.

Kpurepuem npunstus pemienus 06 n"HGOPMUPOBAHUHM M KOHCYJIBTHPOBAHHUH 3asIBUTEIIS
10 BOIIPOCY MPEAOCTABICHHSI TOCYAAPCTBEHHON YCIYTH SBISETCS 00OpaIleHIe 3asBUTEIS.

JIoJKHOCTHOE JIUIIO OpraHa Mo TPYyAy:

MpenocTaBisieT WH(AOPMALMI0 O HOPMATHUBHBIX MPABOBBIX aKTaxX, PEryIHPYIOMINX
MOPSIIOK MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

Pa3bACHSIET NOPSAIOK, YCIOBUS U CPOKHU MPEIOCTABIEHUS TOCYAAPCTBEHHOM YCIYyTH;

BbIZIaeT (OpMYy 3ampoca U CIHUCOK JOKYMEHTOB, HEOOXOMMMBIX MJI TMPEIOCTABICHUS
rocyAapCTBEHHOM YCIyTH;

Pa3bACHSIET TMOPSIOK 3aMOJIHEHHS 3a1poca, opsIoKk cOopa HEOOXOAUMBIX JOKYMEHTOB U
TpeOOBaHUS, MPEABIBIIEMbIC K HIM.

PesynpTaToM agMUHHUCTPATUBHOW MPOIEAYPHI SBISETCA, B 3aBUCHMOCTH OT CIocoba
oOparieHusi, TMPEAOCTaBICHHE 3asABUTENI0 HMHPOPMAIMK O TMOPSJKE MPEeIOCTaBICHUS
roCyJIapCTBEHHOM yCIYTH U (WMJIM) BbIJada 3assBUTEINIO MEPEYHS JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEAO0CTaBIIEHUS TOCYTAPCTBEHHON YCIIYTH.

JIOMKHOCTHOE JUII0 OpraHa MO TPYAY PErucTpupyer QakT oOpallleHus 3asBUTENs B
KypHale 1o Gpopme, ycTaHaBIMBAEMOUW OPTraHOM IO TPYIY.

3.3.2. IIpueM u peructpanus 3amnpoca 3asiBUTEIs

OcHoBaHuMeM [UIs Hayajla aJMUHUCTPATHUBHOM TMpOLEAYPHl SBISETCS IOCTYILICHHUE
3ampoca 3asBUTEIS B OpraH IO TPYAy C KOMIUIEKTOM JOKYMEHTOB, HEOOXOIWMBIX st
MpPEAOCTaBICHUS] TOCYJapCTBEHHOM YyCIyTH, B COOTBETCTBUM C MYHKTOM 2.6 Anmu-
HUCTPATUBHOTO PETJIaMEHTA.



Copneprxanre agMHUHUCTPATUBHON MPOIEAYPHl BKIIOYAET B €O MPHEM U PETUCTPAIMIO
JOKYMEHTOB.

OO0t MakCUMaNIbHBINA CPOK BBIIOJIHEHUS aIMUHUCTPATUBHOM mporeypsl - 40 MUHYT.

Vka3aHHas aIMUHUCTPATUBHAS MPOLEIypa BBIIOJIHAETCS JOJDKHOCTHBIM JIMLIOM OpraHa
10 TPYAY.

KpurepusaMu DOpUHATHS pEIIEHUS O IPUEME JOKYMEHTOB SBISIETCS OTCYTCTBUE
OCHOBaHUH, YKa3aHHbIX B IIYHKTE 2.7 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

JIOIKHOCTHOE JIMIIO OpraHa o TPyAy:

yCTaHABJIMBACT MPeIMET 0OpaIleHus], THYHOCTh 3asIBUTEIIS;

IpoBEpseT HAJM4MEe BCEX HEOOXOAUMBIX JOKYMEHTOB, IIPEIyCMOTPEHHBIX B IyHKTE 2.6
AJIMUHUCTPATUBHOTO PEMVIAMEHTA;

IPOBEPSET COOTBETCTBUE MPEJICTABICHHBIX 3asBUTENIEM JOKYMEHTOB, HEOOXOAUMBIX IS
NPEJOCTaBICHUS]  TOCYNAapCTBEHHOM  yCIyrd, TpeOoBaHUSM K  HUX  O(QOPMIICHHIO,
IIPEYCMOTPEHHBIM IIYHKTOM 2.6 AJIMUHUCTPATUBHOIO PEIVIAMEHTA;

BBISIBJISIET HAJMYME OCHOBAaHUM, MPEAYCMOTPEHHBIX IYHKTOM 2.8 AJIMHMHHMCTPaTUBHOIO
pernaMeHTa Ui OTKa3a B IIpUEME JIOKYMEHTOB, HEOOXOMUMBIX I MPeAOCTABICHUS
rOCyJIapCTBEHHOM YCIIYTH;

BHOCUT B JKypHaJl ydeTa 3alpocoB 3asBUTENCH HHMOPMALUI0 O MOCTYHUBIINX
JOKYMEHTaX.

Pe3ynbprarom aiMMHHCTPaTUBHON MTPOLIEAYPBI ABJIAETCS PETUCTPALMS 3alIpoca 3asiBUTEIS
B JKypHAJIE y4eTa 3alpOoCOB 3asIBUTEICH.

3anpoc ¥ JIOKyMEHTBI, MOCTYIHBIINWE B 3JIEKTPOHHOH (opMe, TOHKHOCTHBIM JIMIIOM
OpraHa 1o TpyAYy pacleydaTblBaroTCsi Ha OyMa)XHbIi HOCHUTEINb, PETUCTPUPYIOTCA M IMOJUIEkKAT
PacCMOTPEHMIO B MOPSAKE U CPOKH, YCTAHOBJICHHBIE AJIMUHUCTPATUBHBIM PEIJIAMEHTOM.

VYBenomieHue 0 NpUHATHH 3allpoca, MOCTYNUBIIErO B OPraH IO TPYAY B DJIEKTPOHHOM
BUJIE, HANpABJSIETCs 3asBUTENIO HE IO3/1HEE pabodero JHs, CIEeIYIOIIEro 3a JHEM I[0Jauu
YKa3aHHOTO 3ampoca B (popMe 3JIEKTPOHHOIO JOKYMEHTa IO aJpecy 3JIEKTPOHHOM IOYTHI,
yKa3aHHOMY B 3allpoce, MM B NMHUCBMEHHOH (opMe IO MOYTOBOMY ajpecy, yKa3aHHOMY B
3arpoce.

3.3.3. YBenomMuTenpHas perucTpanus KOJUIEKTUBHOTO TPYIOBOTO CIIOpa

OcHoBaHMeM [UIsi Hayala aAMUHUCTPATUBHOM MpOLEAYphl SBISETCS pPETUCTpaLus
3ampoca 3asiBUTENS B )KypHaJIe y4eTa 3alpOCOB 3asiBUTEIIEH.

CopepxaHue aJIMUHHUCTPAaTUBHOM TMpOLIEAYyphl BKIIOYAaeT B ce0s  perucTparuro
KOJIJISKTUBHOTO TPYJOBOTO CIIOpa, IOATOTOBKY M BblAauy (HalpaBlieHHE) YBEJOMIICHUS
3asIBUTEIIIO.

OOumii MakCUMalbHBIA CPOK BBIMOJIHEHHUS aJMHUHHUCTPATUBHON MpPOLEIYpPhl HE MOXKET
MpeBbILIaTh 5 pabouux THEH.

Yka3zaHHas aJMUHUCTPATUBHAs MPOLEAYPa BBIITOIHAETCSA JOJDKHOCTHBIM JIMIIOM OpraHa
10 TPYAY.

KpureprieM mnpuHATHS pelieHuss 00 YBEJIOMUTENBHOM pPErucTpaluu KOJIJIEKTUBHOTO
TPYyZIOBOTO  CIOpa  SIBJIIAETCS  OTCYTCTBHE OCHOBAaHMWM, YKa3aHHbIX B IyHKTe 2.9
AJMUHUCTPAaTUBHOTIO pETJIaMEHTA.

JI0JKHOCTHOE JTMIIO OpraHa 1o Tpyay:

PETUCTPUPYET KOJUIEKTUBHBIM TPYIOBOM CIIOp B XKYypHaJE y4yeTa 3allpoCOB 3asiBUTEIIEH C
IIPUCBOCHUEM EMY PETUCTPALMOHHOTO HOMEpA U IaThl PETUCTPALUK;

OCYIIECTBISET IOATOTOBKY YBEIOMIICHHUS 3asBUTEII0 O PErMCTPALMKA KOJUIEKTUBHOI'O
TPYIOBOIO cropa Mo ¢opMe COrjacHO MPUIOKEHUIO 4 K AIMHUHHCTPATUBHOMY PETJIaMeHTy U
MPEACTABIISIET €ro, a TAKXe 3alpoC U WHBbIE JIOKYMEHTHI, IIOCTYIHBIINME OT 3asBUTEN B
COOTBETCTBUM C TpeOOBaHMSIMH AJIMHUHUCTPATUBHOTO DPETJIAMEHTAa, PYKOBOAMUTENIIO OpraHa Io
TPYLy WIM YIOJTHOMOYEHHOMY MM JIOJDKHOCTHOMY JIMIY Ul PACCMOTPEHUs W IPUHATHUSA
penieHusl.

PykoBogurens opraHa mo Tpyay WIM YIOJIHOMOYEHHOE UM JIOJDKHOCTHOE JIMLO IIPU



NPUHATUNA PELICHUS O PErucTpaldd KOJUIEKTUBHOILO TPYIOBOrO CIIOpa IOAINUCHIBAET
COOTBETCTBYIOIIEE YBEIOMIICHUE.

JIoMKHOCTHOE JIMIIO OpraHa o Tpyay:

BbIIaeT (HANpaBIseT) 3asABUTENIO0 YBEJOMJIEHHE O PErHUCTpallMd KOJUIEKTUBHOIO
TPYAOBOIO CIIOpa;

BHOCHT B JKypHaJl y4yeTa 3ampocoB 3asBUTEICH HHPOpPMAIMIO O JaTe€ U HUCXOASIIEM
HOMEpPE BBIJAHHOTO (HAMPABICHHOI0) 3aABUTENIO YBEIOMJICHUSI O PETUCTPALMU KOJUIEKTUBHOTO
TPYZIOBOIO CIIOpA.

PesynbraroM agMUHUCTpaTUBHOM MPOLEAYpHl SIBISIETCA Bblgadya (HampaBJiCHUE)
3asIBUTEIII0 YBEJOMIICHHS O PETUCTPALIMU KOJUIEKTUBHOI'O TPYIOBOTO CIIOPA.

3.3.4. CojnelicTBHE YperyIupOBAHUIO KOJUIEKTUBHOTO TPYJIOBOTO CIIOpa

OcHoBaHHMeM [JIs1 Hayala aJIMHHUCTPATUBHOW IMPOLEAYPHI SBISIETCS YBEAOMMTENIbHAS
perucrpanus KOJUIEKTUBHOIO TPYAOBOTO CIIOpA.

CogepxaHue aIMUHUCTPATUBHON MPOIEAYPHI BKIIFOUAET B ce0sl OKazaHUE METOIUYECKON
IIOMOIIM CTOPOHAaM KOJUIEKTUBHOIO TPYJOBOI'O CIOpAa HAa BCEX 3Talax €ro pacCMOTPEHHS M
paspeiieHus, (pUKCHpOBaHHE pe3yibTaTa pa3pelIeHUs KOJJIEKTUBHOTO TPYIOBOrO cropa B
JKypHAaJIe y4eTa 3alpoCOB 3asiBUTEIICH.

OO0muii MakCUMabHBIA CPOK BBIMOJIHEHUS aAMHUHHCTPATHUBHOW MPOLEAYPHl HE MOKET
IpeBbILIaTh 23 KaJleHJapHbIX JHEH.

OO0muii MaKCUMAaIbHBIM CPOK BBIIOTHEHUS! aIMUHUCTPATUBHON MPOIIETyPhl MOXKET OBITh
MPOJUIEH Ha OCHOBAHUM PEUIEHUS CTOPOH KOJUIEKTUBHOTO TPYAOBOrO CIIOpa, IPUHATOTO UMHU B
nopsiike, ycraHoBiaeHHOM TpyaoBsiM kozekcoM Poccuiickoit @enepanuu.

VYka3aHHass afIMUHUCTPATUBHAS MPOLEIYypa BBINOJIHIETCSA JOJKHOCTHBIM JIMIIOM OpraHa
0 TPyAY.

KputepueM npuHsATHS pELICHUS O MPEIOCTABICHUN FOCYAApPCTBEHHOM YCIIYTH SBJISETCA
OTCYTCTBHUE OCHOBAHUM, YKA3aHHBIX B MyHKTE 2.9 AIMUHHUCTPATUBHOIO PEIJIAMEHTA.

JoMKHOCTHOE JIMIIO OpraHa o Tpyay:

YTOYHSET y 3asBUTENs COONIOACHHE MOpPSAKA pa3pelieHUs] KOJUIEKTHBHOTO TPYIOBOTO
CIIOpa, YCTAaHOBJIEHHOI'O 3aKOHOAATEIbCTBOM Poccuiickoit @enepanuu;

UH(GOPMHUPYET 3asABUTENSI O TOM, KaKU€ JTallbl pa3pelieHus] KOJUIEKTUBHOTO TPYAOBOTO
criopa B COOTBETCTBMHM C 3aKOHOJIATENbCTBOM Poccuiickoi  ®Dexnepanuu  SBIAIOTCA
00s13aTeNIbHBIMU;

nHQOpPMUpPYET 3asiBHUTENS O CHOCO0aX CONCUCTBHUS B ypPEryJUpPOBaHUU KOJIJIEKTUBHOTO
TPYAOBOTO CIIOpPa Ha COOTBETCTBYIOLIMX ATAIlaxX €ro pa3pelieHus;

YTOUHSET y 3asBUTENsI HEOOXOAMMBIM CIOCOO CONEWUCTBHS B  YPETYIUPOBAHHH
KOJJIEKTUBHOI'O TPYJIOBOI'O CIIOPA.

JIOM>KHOCTHOE JUIIO OpraHa mo TPyAYy B IMPOLECCE MPEAOCTABIEHUS TOCYAApCTBEHHOMN
ycIyru uHGOPMUPYET MpeCTaBUTeNel CTOPOH KOJUIEKTUBHOTO TPYIOBOTO CIIOPa O TOM, UTO:

HHA OJHA U3 CTOPOH KOJUIEKTMBHOTO TPYJOBOIO CIIOpAa HE MMEET IMpaBa YKJIOHSATHCS OT
y4acTusi B IPUMHUPUTEIbHBIX MPOIEAYpax;

MPUMHUPUTENBHBIE MPOLEAYPhl TMPOBOJATCS B YCTAHOBJIIEHHBIE 3aKOHOAATEIHCTBOM
Poccuiickoit denepannu CpokKu, KOTOpPbIE MPU HEOOXOIWMOCTH MOTYT OBITH MPOMAJICHBI IO
COTJIACOBAHUIO CTOPOH KOJJIEKTUBHOT'O TPYJIOBOIO CIIOPA.

[Tpu oOparieHuu 3asBUTENS HA 3Tale PAaCCMOTPEHUS! KOJUIGKTHBHOTO TPYIOBOTO CIIOpa
MPUMHUPUTEITLHON KOMUCCUEN TOJHKHOCTHOE JIMIO OpraHa o Tpyay:

OKa3bIBAET METOIMYECKYIO ITOMOIIb CTOPOHAM KOJUIEKTUBHOTO TPYIOBOIO CIIOpPA;

MPOBOJUT KOHCYJBTAIIMU 10 BONPOCAM YPETYJUPOBAHUS KOJUIEKTUBHOTO TPYIOBOIO
criopa;

Pa3bICHSET BOINPOCHI, CBSI3aHHBIE C MOPSJIKOM, CPOKAMH CO3aHUS MPUMHUPHUTEITHLHON
KOMUCCHH, €€ COCTABOM U MOJHOMOYUSIMH;

pPa3bACHIET  BOMPOCHI, CBSI3aHHBIE C  OQOPMIIGHHEM  pelIeHUs, MPHUHSITOTO
MIPUMHUPUTEIBHON KOMUCCUEH, & TAKKE MOPSIIKOM U CPOKAMU €0 UCITOITHEHNUS;
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YTOYHSIET Y CTOPOH KOJIJIEKTMBHOIO TPYIOBOIO CIOpa pe3yibTaT 3aBEpLUEHUS ATana
paccMOTpeHHsI KOJUIEKTUBHOTO TPYAOBOIO CIIOpa MPUMHUPHUTENBEHOM KOMUCCHUE;

UHPOPMHPYET, YTO NPU HEIOCTIDKEHHH COTJIacus B MPUMUPHUTEIBHOM KOMUCCHH
CTOPOHBI KOJUJIEKTUBHOTO TPYAOBOTO CIOpa MPHUCTYHAlOT K IEPEeroBopaM O MpUIJIalleHUuU
MIOCPEIHUKA U (W) CO3AAaHUU TPYAOBOIO apOUTpaXka;

bukcupyer pe3yibTaT 3aBEpIICHUs dTara PacCCMOTPEHHsI KOJUIEKTHMBHOTO TPYAOBOTO
criopa TPUMHUPHUTEIIBHOM KOMHUCCHEW U  BblJady (HampaBlIeHHE) MPEAJIOKEHUH 1O
YperyaupoBaHUIO KOJUIEKTUBHOI'O TPYAOBOTO CIIOpa B KypHaJe ydeTa 3allpoCoB 3asBUTEICH.

[Tpu oOpartieHuy 3asiBUTENS HA 3Talle pACCMOTPEHMS KOJUIEKTUBHOI'O TPYI0BOrO CIiopa ¢
ydacTueM MOCpEeIHUKA JIOJDKHOCTHOE JIUI0 OpraHa 1o Tpyay:

OKa3bIBAET METOAMUYECKYIO IOMOIb CTOPOHAM KOJUIEKTUBHOTO TPYAOBOI'O CIOPA;

MPOBOAUT KOHCYJBTAIlMM IO BOIPOCAM YPETYIHPOBAHUS KOJUIEKTUBHOTO TPYIOBOTO
CIopa;

PEKOMEH/IyeT KaHIUJaTypbl IOCPEIHUKOB;

YTOYHSIET Yy MpEeACTaBUTENEH CTOPOH KOJJIEKTUBHOITO TPYIOBOIO CIIOpa, Kakas U3
MPEJIOKEHHBIX KaHIUAATyp TOCPEIHUKOB OA00peHa CTOPOHAMHU KOJUIEKTUBHOTO TPYAOBOTO
CIopa;

bukcupyer ¢akt omoOpeHHs KaHAMIATYpPhl MOCPETHUKA CTOPOHAMHU KOJUIEKTHBHOTO
TPYJIOBOI'O CHOpa B JKypHAaJ€ ydeTa 3allpoCOB 3asBUTEJIEH MM pa3bsACHSET, YTO B CIIydae, €CIH
CTOPOHBI KOJUIGKTHMBHOTO TPYIOBOTO CIIOpa HE JOCTUIJIM COIJIALICHUS OTHOCUTEIBHO
KaHJIUJATypbl TOCPEIHUKA, OHM NPUCTYNAIOT K IEPEroBopaM O CO3JaHUM TPYAOBOIO
apOuTpaxa;

pa3bsACHSAET BONPOCHI, CBsI3aHHbIE C O(OPMIIEHUEM COIVIALUIEHMs, JOCTUTHYTOTO
CTOPOHAaMH KOJUIEKTUBHOT'O TPYIOBOTO CIIOpa HA JIAHHOM 3Talle, U €r0 UCIIOIHEHUEM;

YTOYHSIET Y CTOPOH KOJUIEKTUBHOIO TPYIOBOIO CIOpa pe3yibTaT 3aBEpLUCHUS 3Tara
paccMOTpeHHs KOJUIEKTUBHOT'O TPYAOBOTO CIIOpa € y4acTHEM MOCPEAHMKA B ciaydyae 0J00peHus
KaHJIUJAaTypbl IOCPEIHUKA CTOPOHAMH KOJUIEKTUBHOTO TPYAOBOIO CIOPA;

UHPOPMHPYET, YTO NPU HEJOCTHXKEHUHM COTJacus C y4acTHEM HOCPEIHUKA CTOPOHBI
KOJUIEKTUBHOTO TPYIOBOTO CIIOpa MPHUCTYHAalOT K IIEPEroBOopaM O CO3JaHUU TPYJOBOIO
apOuTpaxa;

¢bukcupyer pe3yibTaT 3aBEpIICHUs dTala PacCMOTPEHMsI KOJUIEKTMBHOI'O TPYAOBOTO
CIIOpa C y4acTUEM IOCPEIHUKA B JKypHAJIE yueTa 3allpoCOB 3asBUTEIEH.

[Tpu oOpartieHuu 3asiBUTENS HA 3Talle paCCMOTPEHHS KOJUIEKTUBHOIO TPYJIOBOTO CIIOpa B
TPYAOBOM apOUTpaxke JOJPKHOCTHOE JIUIO OpraHa 1o TPyAy:

OKa3bIBAaET METOAMYECKYIO TOMOIIb CTOPOHAM KOJUIEKTUBHOTO TPYAOBOIO CIIOPA;

IIPOBOAMT KOHCYJIBTAlMM IO BOIPOCAM YPETYJIMPOBAHMS KOJUIEKTMBHOI'O TPYAOBOIO
Cropa;

pa3bsICHSAET BOMNPOCHI, CBsSI3aHHbIE C (YHKIMSIMHU, YCIOBHSMM, CPOKAMHU CO3JAaHHUs
TPYJIOBOrO apOUTpaXka, CPOKaMH PacCMOTPEHUs KOJUIEKTUBHOI'O TPYJIOBOTO CIOpa Ha JaHHOM
JTarne, a Takke 0pOPMIICHHEM U BBIIIOJHEHUEM pEIIeHUs TPYAOBOro apOuTpaxa;

y4acTBYEeT COBMECTHO CO CTOpPOHaMH KOJJIEKTUBHOTO TPYAOBOTO CIOpa B IMOATOTOBKE
COOTBETCTBYIOILIETO PELICHUs O CO3/IaHUHM TPYIOBOrO apOuTpaxa, B (OPMHUPOBAHUU COCTaBA
TPYZIOBOTO apOWTpaka, pa3pabOTKe perjiaMeHTa TPYAOBOTO apOUTpaka, OIpeaeSICHUH
TIOJTHOMOYHH TPYI0BOTO apOUTpaka;

OCYIIECTBIISIET B CIIy4asiX, YCTaHOBJIEHHBIX 3aKOHOJATENbCTBOM, MOATOTOBKY PEIIECHHUS
oprasa no TpyJay HO BOIPOCaM CO3JlaHMs TPYJOBOro apOUTpaxka, (JOPMHUPOBAHUS €r0 COCTaBa,
perJamMeHTy TPyA0BOTO apOUTpaka U MOJTHOMOYHSX.

Ha ocHoOBaHMM NOArOTOBIIEHHOTO JIOJDKHOCTHBIM JIMIIOM OpraHa Mo TPyAy PELIEHHUs O
CO3/IaHUU TPYAOBOTO apOMUTpaka, €ro COCTaBe, pPerjaMeHTe U MOJTHOMOYMSX PYKOBOAMUTEIH
Oprasa o Tpyay WIHM YIOJHOMOYEHHOE UM JOJDKHOCTHOE JIMIIO IMPUHUMAET COOTBETCTBYIOLIEE
pelieHre, kotopoe ohopMIsieTcsi B MUCbMEHHOM BHUJE W HAMpaBiseTcs] HE MO3/IHEe OIHOrO
pabouero AHA ¢ MOMEHTa NMPUHATHS PELICHUS O CO3JaHUM TPYAOBOrO apOHUTpaska CTOpPOHAM



KOJIJICKTUBHOTO TPYJOBOTO CIIOpa BMECTE C NMHUCHMEHHBIM YBEIOMJICHMEM O BPEMEHH, JaTe U
MeCTe MPOBEICHUS 3aceJaHus TPYIOBOTO apOUTpaxka.

JIOJKHOCTHOE JIMLIO OpraHa Mo TPYAY:

y4acTBYeT B OpOPMIIEHUU pEIlIeHUsI TPYAOBOTro apOUTpaska Mo CyIIeCTBY KOJUIEKTUBHOIO
TPYAOBOI'O CIIOpa U MEPEAAYE ET0 CTOPOHAM KOJIIIEKTUBHOI'O TPYOBOIO CIIOPA AJIsl UCIIOJHEHUS;

bukcupyer pe3yibTaT 3aBEpIICHUs dTara PacCCMOTPEHHsI KOJUIEKTHMBHOTO TPYAOBOTO
CIOpa B TPYJIOBOM apOHUTpake B KypHaJle yueTa 3alpOCcOB 3asBUTENCH.

B cmywae ecnu nOpuUMHpUTENbHBIE MPOLEAYphl HE TMPUBEIM K pa3pelieHUto
KOJUIEKTHBHOI'O TPYIOBOIO criopa Jinbo padoroaaress (€ro npeacTaBUTeIN) WIK NPeICTaBUTENN
paboTtonaTenel YKIOHSIIOTCS OT y4YacTUSl B MPUMHPHUTENBHBIX MPOIEAypax, HE BBIIOJIHSIOT
COIJIAlIEHUE, JOCTUTHYTOE B XOJ€ pa3pellieHusl KOJUIEKTUBHOIO TPYAOBOIO CIIOpa, WU HE
UCIIOJIHAIOT pEeIlIeHUuEe TPYAOBOr0O apOuTpaxka, MMeIlee o0sA3aTeNbHYI0 A CTOPOH CHIY,
JOJKHOCTHOE JIMIIO OpTaHa Mo TPYAY:

OKa3bIBAET METOJAMYECKYIO TOMOIIb CTOPOHAM KOJUIEKTUBHOTO TPYAOBOIO CIOPA;

IPOBOAMUT KOHCYJbTAlMM IO BOIPOCAM YPETYJIMPOBAHUS KOJUIEKTUBHOTO TPYJIOBOTO
cropa;

UHPOpPMHpPYET 00 OTBETCTBEHHOCTH 32 YKJIOHEHHE OT YYacTHs B HPUMHPUTEIBHBIX
MpoLeaypax, HEBBIMOIHEHHE COTJAlIeHUs, JOCTUTHYTOIO B peE3ylbTaTe MHPUMUPHUTEIbHBIX
IpoIeTyp, HEUCIIOTHEHNE JTMO0 OTKAa3 OT UCIOJIHEHUS PEIICHHUs TPYAOBOTO apOUTpaxka, o mpase
Ha 320aCTOBKY, OIpaHMYCHHH TpaBa Ha 3a0ACTOBKY, HE3aKOHHBIX 3a0aCTOBKAaX, FapaHTUAX U
MIPABOBOM TIOJIO)KEHHWU PAaOOTHUKOB B CBSI3U C NMPOBEJCHHEM 3a0aCTOBKH, OTBETCTBEHHOCTH 32
HE3aKOHHBbIE 3a0acCTOBKHM, OOS3aHHOCTH CTOPOH KOJUIEKTMBHOT'O TPYIOBOTO CHOpa B XOJe
MPOBEACHUS 3a0aCTOBKH;

bukcupyer pe3ynapTaT pa3pelieHus] KOJUIEKTUBHOTO TPYIOBOTO CIIOpa B JKypHaje ydyeTa
3aIpOCOB 3asBUTEIIEH.

Pesynbrarom aJIMUHHUCTPATUBHOU MPOLEAYPbI SIBJISIETCS yperyianupoBaHue
KOJUIEKTUBHOTO TPYIOBOTO CIIOpa, MOJYYEHHE 3asBUTENIEM pa3zbsCHEHUN 110 BOIpocaM
yperyJIupoBaHus KOJUIEKTUBHOTO TPYZOBOTO CIOPA, PEKOMEHIAIMHN KaHAUAATyphl MOCPEIHUKA
u (wm) B choyyasx, YCTaHOBIEHHBIX TpyaoBbIM KoaekcoMm Poccuiickoit @enepanuu,
COOTBETCTBYIOLIIETO PELICHHUS O CO3JIaHUM TPYJIOBOrO apOMUTpa)ka, €ro cocTaBe, perjiiaMeHTe U
TTOJTHOMOYHSIX.

3.3.5. OTKa3 B peA0CTaBICHUH TOCYIapCTBEHHOMN yCIyTru

OcHOBaHMeM /s Hayajga aJMUHUCTPATHBHOM MPOIEIypHl SIBISETCS HAIA4YHE B
JOKYMEHTaX 3asBUTENSl OCHOBAaHUH, MPEIyCMOTPEHHBIX MYHKTOM 2.9 AJIMHHHCTPaTHMBHOTO
periameHTa.

Copneprxanue aJMUHUCTPATUBHOM MpoLEayphl BKIIIOYAeT B ceOs MOATOTOBKY M BblIady
(HampaByieHHE) YBEJIOMJICHMS 3asBUTENI0O 00 OTKa3e B MPEIOCTABICHUU TOCYIapCTBEHHOU
YCIYTH.

OOumii MaKCUMaJBHBI CPOK BBITIOJTHEHUST aAMHHUCTPATHBHOMN MPOLEAYPHI COCTABISET
3 paboumx gHs.

VYka3zaHHas aJIMUHUCTPATHBHAS MPOIETypa BBIMTOIHAETCS TOHKHOCTHBIM JIUIIOM OpraHa
0 TPYAy.

Kpureprem npuHsTHS penieHus: 00 0TKa3e B MPEIOCTABICHUN TOCYIapCTBEHHOW YCIyTH
ABJISICTCS HAIMYME OCHOBAHMUS, YKa3aHHOTO B MyHKTE 2.9 ATMHUHHUCTPATUBHOI'O PErylaMeHTa.

JIOIKHOCTHOE JMII0 OpraHa MO TPYAY OCYUIECTBISET MOJATOTOBKY YBEIOMIICHHUS
3aBUTENI0O 00 OTKa3e B MPEAOCTABICHUM TOCYJapCTBEHHOWH yciayru 1o (opme coriacHo
MPUIIOKEHUI0 5 K AJIMUHUCTPATHBHOMY PETJIAMEHTY U TPEICTABISET €ro, a TakkKe 3ampoc U
UHBIE JIOKYMEHTHI, IMOCTYNHUBIIME OT 3asABUTENS B COOTBETCTBUU C TpeOOBAHUIMU
AJIMUHUCTPATHBHOTO PETJIAaMEHTa, PYKOBOAHUTEIIO OpPTaHa 10 TPYAY WU YIOJTHOMOUYEHHOMY MM
JOJPKHOCTHOMY JIMILY JUTSL PACCMOTPEHMS U TIPUHSTHS PELICHHUS.

PykoBoauTens opraHa mo Tpyay WM YIOJIHOMOYEHHOE WM JOKHOCTHOE JIMLO MpHU
NPUHATUHM pelIeHuss 00 OTKa3e B MNPENOCTABICHUM TOCYJApCTBEHHON YCIYrM MOANHMCHIBAET
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COOTBETCTBYIOIIEE YBETOMJICHUE.

JIOJIDKHOCTHOE JIMILIO OpraHa Mo TPy4y:

BbIIaeT (HAIMpaBIIICT) YBEAOMJICHUE 3asBUTENI0O 00 OTKaze B MPEIOCTABICHUU
roCylapCTBEHHOU yCIIyTH;

BHOCUT B JKypHQJI yueTa 3alpocoB 3asBUTENCH HMHOOpMAIMIO O JaTe M HMCXOISIIEM
HOMEpE BBbIJAaHHOT'O (HAIPABJIECHHOI'0) 3asBUTE0 YBEJIOMIIEHUS 00 OTKa3e B MPEJOCTaBICHUU
roCyJapCTBEHHOU YCIYTH.

Pe3zynpTaTroM aAMHMHUCTPAaTMBHOM MpOLENypbl SBISETCS Bbllaya (HampaBJieHUE)
3asBUTEIIO YBEIOMJICHHS 00 OTKa3e B MPEJOCTaBICHUH rOCyJapCTBEHHOM YCIIyTH.

3.3.6. HcmpaBieHue ormeyaTok W (MJIM) OMMOOK B BBIJIAHHOM B pe3yJbTare
IIPEIOCTABIICHUS TOCYIAPCTBEHHON YCIyTU TI0KYMEHTE

OcHoBanuMeM JuIsl Hadaja aJIMUHUCTPATUBHOM INPOLEAYPHI SBISIETCS INPEACTABICHUE
(HampaBlieHHE) 3asBUTEIIEM B OpraH IO TPYyAy B TMPOU3BOJIBHON ¢opme 3asBieHUs 00
UCIPABICHUU OMNEYaToOK M (MiaM) OMMOOK, JONYIIEHHBIX B BBIJAHHOM YBEIOMJICHHHU O
perucTpanmy KoIEKTUBHOIO TPYAOBOTO CIIOpa € U3JI0KEHUEM CYTH OIeYaTOK U (WIK) OLIMOOK.

3asBUTEINb BIIPaBe MPEICTABUTH 3asBJICHHUE 00 HCIIPABICHUH ONEYaTOK U (M) OLIMOOK B
OpraH 1o TPyAy HEMOCPEICTBEHHO, HANPaBUTh ITOYTOBBIM OTIPABICHHUEM WIH O(POPMHUTH B
(opMe 3IEKTPOHHOrO JOKYMEHTA, ITOANMCAHHOIO 3JIEKTPOHHOM MOIIUCHIO.

CopnepxaHue aIMUHUCTPATUBHOMN MpOLEyphbl BKIOYAET B c€0sl UCIPABICHUE U 3aMEHY
paHee BBIIAHHOTO YBEAOMJICHMS O PETUCTPALMKA KOJUIEKTUBHOIO TPYAOBOIO CIOpa WU
cooOmieHne 00 OTCYTCTBHHU ONEYaTOK | (MJIN) OMNOOK.

OO0uwmii MakCUMaNbHBIM CPOK BBIIOJIHEHUS aAMUHUCTPATUBHOMN MPOLIEAYPHI COCTABISAET
3 pabouux JHS ¢ MOMEHTa PEruCTPalUy 3asBJICHUS 00 HUCIPABICHUN ONEYaTOK U (MJIM) ONIMOOK
B Oprase Io Tpyn1y.

VYka3aHHasi aAMMHHUCTPATUBHAS IPOLEypa BBIIOJIHAETCS JOJKHOCTHBIM JIMLIOM OpraHa
10 TPYAY.

KputeprueM npuHATHS peLIeHHs MO0 aJMUHUCTPATUBHOMN IMpoleaype SIBISETCS HalIUudue
WIA OTCYTCTBHE OIEYATOK M (M) OMMOOK B YBEJIOMIIEHUH O PETHCTPAlMU KOJJIEKTUBHOIO
TPYJIOBOIO CHOpA.

JlOJKHOCTHOE JIMIO OpraHa MO TPYyJdy paccMaTpuBaeT 3asBiIeHHE 00 HCHpaBICHUU
OTeyaToK U (WJIN) OLIMOOK U IPOBOAUT IPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEIACHUM.

B cnyuyae BbIABIEHHMS JONYIICHHBIX ONEYaTOK M (MJIM) OWIMOOK B BBIJAaHHOM
YBEAOMJICHUH O PErucTpalii KOJUIEKTUBHOI'O TPYAOBOTO CIOpa JOKHOCTHOE JIMIIO OpraHa Mo
TPYAY OCYUIECTBISIET MCIpaBlIeHUE W BblAauy (HampaBlieHHE) 3asBUTEII0 MCIPABICHHOTO
YBEJAOMJIEHHSI O PETUCTPALIMU KOJIJIEKTUBHOTO TPYJOBOIO CIIOpa B3AMEH PaHee BBIIAHHOTO.

WNudopmanus o 3aMeHe yBEIOMIIEHHS O PETUCTPALlMK KOJJIEKTUBHOI'O TPYAOBOTO CIlopa
(buKcupyercst B )KypHaJle yueTa 3arpocoB 3asBureneit B rpade Ne 9 «Jlata u ucxoasmimii Homep
BBIIAHHOTO (HANpaBJIICHHOI'O) 3asBUTENI0 YBEJOMJIEHUS O PETUCTPALMHM KOJUIEKTUBHOIO
TPYJIOBOTO CIIOpPay.

B cnyuae oTcyTcTBHA omedyarok M (MIM) OLMIMOOK B YBEIOMJICHMHM O PErHCTpaluu
KOJUIEKTUBHOTO TPYAOBOI'O CIOpa JOJKHOCTHOE JIUIO0 OpraHa Mo Tpyay MUCBMEHHO cooOIIaeT
3asBUTEIIO YKa3aHHBIM B 3asBJICHUU CIOCOOOM 00 OTCYTCTBUU TaKUX ONEYATOK U (MJIH) OIHOOK
B CpOK, He mpeBblmaromuii 3 pabouyux OHEH C MOMEHTa PErucTpalld COOTBETCTBYIOILIETO
3asIBJICHUS B OpraHe 0 TPYy.

PesynbraroM aaIMUHUCTPAaTUBHON MpoLeayphl SBIsSETCS Bblgauya (HampaBieHHE)
3asBUTENII0O MCIPABICHHOIO B3aMEH paHee BBIIAHHOTO YBEIOMIIEHHS O PETUCTpALUU
KOJUIEKTUBHOT'O TPYIOBOTO CHOpa WU COOOIIEHHS OO0 OTCYTCTBHMU TaKHX OINEYaTOK U (WJIH)
OLINOOK.

4. ®opmBbl KOHTPOJIS 332 UCIIOJIHEHHEM AJIMUHUCTPATUBHOTO PErJIaMEeHTa

4.1. Texymuii KOHTPOJIb 3a:



MOJIHOTOM, JTOCTYIHOCTBIO M KAaueCTBOM IIPEIOCTABIEHUS TOCYIAapCTBEHHOW YCIIyTU
OCYILLIECTBIISICTCS 3aMECTUTENEM PYKOBOAWUTEN oOpraHa o Tpyay (Jinbo pykoBoauTeleM
COOTBETCTBYIOIIEIO CTPYKTYPHOI'O MOJPA3AEICHUS IO €ro IMOPYYEHHUIO) IIYyTEM IPOBEICHUS
BBIOOPOUYHBIX IIPOBEPOK COOJIIO/IEHHS ¥ UCIIOIHEHUS JOKHOCTHBIMY JIMLIAMH OpraHa Io Tpynay,
IIPEIOCTABIISAIOIMMHU TOCYJaPCTBEHHYIO YCIIYTY, MOJIO0XKEHUN AJIMUHUCTPAaTUBHOIO PErJIaMEHTa
U OIIpOCAa MHEHUS 3asBUTENICH;

cOOIOZICHUEM IIOCJIEIOBATEILHOCTH aJAMMHUCTPATUBHBIX JEHCTBUI, ONPEIEIIEHHBIX
aIMMHHUCTPATUBHBIMU IPOLEAYPAMHU IO IIPEIOCTABJICHUIO IOCYNapCTBEHHOW YCIyTH, CPOKaMH
PaccMOTPEHMs JOKYMEHTOB OCYLIECTBIIACTCS 3aMECTUTEIEM PYKOBOAMTENSA OpraHa o TPyAY
(1mb0 PYKOBOAMTEIEM COOTBETCTBYIOIIEIO CTPYKTYPHOI'O HOJPA3/EJIEHUs 10 €ro NOPYYEHHUIO)
MIOCTOSTHHO ITyTE€M TPOBEJICHHS IPOBEPOK COOJIIOCHHS U MCIIONHEHHS JOKHOCTHBIMU JIUIIAMU
Oprama IO  TpPyAY, NPEJOCTaBIAIOIIUMHU  TOCYNAapCTBEHHYIO  YCIYTy,  IIOJOXKEHUH
AJIMUHHUCTPAaTUBHOIO pEIrVIAMEHTA, HHBIX HOPMATHUBHBIX IIPAaBOBBIX aKkTOB Poccuiickoin
®denepani ¥ HOPMaTUBHBIX IIPABOBBIX aKTOB CTaBpOIOIBCKOTO Kpasl.

[To pesynpTaTam HpOBENEHHUS MPOBEPOK B CIyyae BBISBICHMSI HapyLIEHU BUHOBHbBIE
JULa IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuy 1 3aK0HOAATENBCTBOM CTaBpONOIBCKOTO Kpasl.

4.2. Ilocnenyroomuil KOHTPOJb 3a MCIOJIHEHHEM IIOJOKEHUN AJMUHUCTPATUBHOIO
perinaMeHTa  OCYLIECTBIISETCS  IIOCPEACTBOM  IPOBEJCHHUA  IPOBEPOK  COOJIIOJEHMS
IIOCJIEZI0BATEIbHOCTH  AJIMUHUCTPATUBHBIX JCUCTBUM, OIPENEICHHBIX aIMHUHHCTPATUBHBIMU
npoueaypamMu, COOMIOACHHUSI CPOKOB, TIPOBEPKU TIOJHOTHL, JOCTYIHOCTHU M KauecTBa
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHOM YCIYrH, BBIABICHHMS M YCTPaHCHMs] HapyLIEHUU IIpaB
3asBUTENICH, PACCMOTPEHHS, NMPHUHITHS PEIICHUH W TMOATOTOBKM OTBETOB HAa WX OOpalieHwHs,
coJiepKallye >kajdo0bl Ha pelieHus, AelcTBus (Oe31eHCTBUs) JOJKHOCTHBIX JIMI[ OpraHa Io
Tpyay.

[TeproaMYHOCTb OCYIIECTBICHUSI NTOCIELYIOIEr0 KOHTPOJISI COCTAaBIISIET OUH pa3 B TpU
roja.

4.3. Jlna mnpoBeieHUss NPOBEpKH B oOpraHe Mo Tpyay (opMupyeTcss KOMHUCCHS.
Pe3ynbrarsl AesTENbHOCTH KOMUCCHHM O(QOPMIISIOTCS B BUJE CIPABKH, B KOTOPOH OTMEUaIOTCs
BBISIBJICHHBIE HEJOCTAaTKM W MPEMJIOKEHUs MO HX ycTpaHeHHtoo. CrpaBka NOJIMCBIBAETCS
IpeAcenareeM KOMHUCCHHM, CEKpeTapeM KOMHCCMM M BCEMHM  YJI€HAaMHU  KOMHCCHUH,
y4acTBOBABUIMMHU B IIPOBEPKE.

4.4. [lnaHoBble MPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAaHMM TOJOBOTO IUIaHAa pPabOTHI
Oprasa Io Tpyay.

BuennaHoBble MPOBEPKH OCYLIECTBIISIOTCS HA OCHOBAHUM INPABOBBIX AKTOB (TMPUKA30B,
pacnopspKeHHit) oprasa o Tpyay. [Ipu nmpoBepke paccMaTpuBarOTCs BCE BOIPOCHI, CBA3aHHBIE C
MIPEIOCTABIIEHUEM TOCYJApCTBEHHON ycinyru (KOMILJIEKCHBIE NIPOBEPKU) WM OTHAEIbHbIE
BOIMPOCHI (TEMAaTUYECKUE IIPOBEPKN).

[TpoBepku Takxe NPOBOJIAT IO KOHKPETHOMY OOpaIlEHUIO 3asBUTEIIS.

BrennaHoBble NIPOBEPKM TOJHOTHI M KauyecTBa IIPENOCTABIEHUS TOCYAAPCTBEHHOU
YCIIYTH MIPOBOSTCS] HA OCHOBAHUHU OOpallleHus Tpak/1aH.

4.5. B mo0oe BpemMsi ¢ MOMEHTA PETUCTPAIMK JOKYMEHTOB B OpraHe Mo TPyAY 3asBUTEIb
MMeEEeT IIPaBO 3HAKOMHUTHCS € JOKYMEHTAMHM M MaTepuaiamH, KaCarolMMHUCS €ro pacCCMOTPEHHS,
€CIIM ATO HE 3aTparuBaeT IpaBa, CBOOOJBl M 3aKOHHBIE MHTEPECHl JIPYTHUX JHMIl U €CIH B
YKa3aHHBIX JOKYMEHTaXx M Marepuajgax He COAEpPKATCi CBEICHMS, COCTaBISIOIINE
rOCYJapCTBEHHYIO HJIM MHYIO OXpaHsIeMyto (eepaJbHbIM 3aKOHOM TaifHY.

4.6. Opran mno Tpyay, JOJDKHOCTHBIE JHMIA OpraHa IO TPYyAy, MYHULHIIAJIbHBIE
CIIy’>Kallue, MPel0CTaBIISIOIINE TOCYJapCTBEHHYIO YCIYT'y, HECYT OTBETCTBEHHOCTD 3a PELICHMUS
u neictBus (Oe3neiicTBUe), MpUHUMAaeMble (OCYLIECTBIIIEMbIE) UMU B XOJE MPEIOCTABICHUS
TOCYJJapCTBEHHOH YCIyrd, 3a COOJIIOJIEHHME U WCIOJHEHHWE TMOJ0KEHUH AIMHHHUCTPATUBHOIO
periiaMeHTa, MmpaBoBbIX akTOB Poccuiickoii ®denepanyii U MpaBoOBbIX akTOB CTaBpOIOIBCKOIO
Kpasi, yCTaHaBJIMBAIOLINX TPEOOBAHMS K ITPEIOCTABICHUIO TOCYAAPCTBEHHOM YCIyTH.



IlepcoHanbHast OTBETCTBEHHOCTh JOJKHOCTHBIX JIML[ OpraHa I0 TPyAY, OTBETCTBEHHBIX
3a UCIIOJIHEHUE aIMMHHUCTPATUBHBIX MPOLEAYD, 3aKPEIUISIETCS B UX JOHDKHOCTHBIX PErjIaMEeHTax
B COOTBETCTBMM C TpeOOBaHMSAMHU 3aKoHojaTenbcTBa Poccuiickoit  @enepanuu U
3aKoHOaTenbcTBa CTaBPOMOIBCKOrO Kpast.

B cnydae BbIABIIEHUs HapylLIEHUs IIpaB 3asBUTEIICH, NOpsAJKAa U CPOKOB PACCMOTPEHMS
3alpOCOB 3asIBUTENEH, YTpaThl JOKYMEHTOB 3asiBUTEJIE BUHOBHBIE JIMIA HECYT OTBETCTBEHHOCTh
B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit @enepanuu, B TOM YUCIE JUCLUIIMHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHO/IATEIbCTBOM O MYHHUIIUIAIBLHOM cTyx)0e.

4.7. IOpuauueckue Juna, WHIAMBUIYyaJbHbIE MPEANPUHUMATENN, TpaxaaHe, uX
Oo0BEIMHEHUS W OpraHM3allly, KOTOPBIM IPEIOCTaBISETCS TOCYJApPCTBEHHAs YCIyra, UMEIOT
MpaBo Ha JIIOOBIE MPETyCMOTPEHHBIE 3aKOHOIATENBCTBOM Poccwmiickoit Deneparunt Gopmbl
KOHTpOJISL 32 AESATENbHOCTBIO OpraHa IO TPyAYy INpU IPEAOCTABICHUH UM TOCYJapCTBEHHOMH
YCIIYTH.

4.8. IOpuanueckue nuua, WHIWBUAYAIbHBIE MPEANPUHUMATENN, TpaxiaaHe, HUX
OObEIUHEHUST ¥ OpraHM3alMd B CiIydae BBIABICHHA (DAaKTOB HAPYIICHHUS IOPSIKA
MPEAOCTABIICHUS rocyJapCTBEHHOM YCIIyTH W HEHaJJIeXKAaILEero WCIIOJHEHUS
AJMUHUCTPATUBHOI'O pErjaMeHTa BIIpaBe OOpaTUTHCS C kajno0oW B OpraHbl U K JOHKHOCTHBIM
JIMLaM, YKa3aHHBIM B IYHKTE 5.6 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Xamoba Moxer OBITH MNpEACTaBICHA Ha JHYHOM IpUEMe, HalpaBieHA ITOYTOBBIM
OTIIPaBJICHUEM WIIM B DJIIEKTPOHHOM BHJIE CIOCOOOM, MPEAYCMOTPEHHBIM B IyHKTe 5.4
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

5. ocyne6nblit (BHECYAEOHBIN) MOPAIOK 00kKaAIOBAHUS PEIICHHIMA
U neicTBuid (0e3/1eHiCTBHS) OpraHa, IPeI0CTaBIISIOIIETO
rOCy/IapCTBEHHYIO YCIIYTY, MHOTO()YHKIIMOHAILHOTO IIEHTpa
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUILIMITABHBIX YCIYT,
opraHu3alui, ykazaHHbix B yactu 1.1 crateu 16 ®enepanbHoro
3akoHa «O0 opraHU3aIUuy MPEJOCTaBICHHS TOCYAapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIIYT», a TAK)KE UX JOJKHOCTHBIX JIHUII,
MYHHIIMITATBHBIX CIYKalIUX, pAOOTHUKOB

5.1. WHdopmamus [uid 3aMHTEPECOBAHHBIX JIMI] 00 MX TMpaBe Ha J0cyaeOHoe
(BHecyneOHoe) oOkanoBaHue jaeWcTBui (Oe3nmedcTBUS) M (WJIM) pelIeHUH, MNPUHATHIX
(OCYIIECTBICHHBIX) B XOZI€ MIPEJOCTaBIEHUS TOCY1apCTBEHHON yCIyTH

3asiBUTENIb UMEET IIPABO Ha JocynebHoe (BHeCyAeOHoe) 00KaloBaHue pelieHnid 1 (Min)
nevictBuil  (Oe3neicTBUS), MPHUHATBIX  (OCYIIECTBJIEHHBIX) OpraHOM IO  TpPYyHdy, €ro
JOJDKHOCTHBIMHA JJUIaMu, MYHUIIMITAJIbHBIMHU ClIyKallluMH B Xone mpeaoCTaBICHUA
rOCYJJapCTBEHHOH YCIIyTH B MOpsAKe, MpeIycMoTpeHHOM TaBoi 2.1 dexepanbHoro 3akoHa «O06
OpraHu3aIiy MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIyT» (aliee - )xanooa).

5.2. Opranbl MECTHOT'O CaMOYIIPaBJIEHUS U YIIOJIHOMOYEHHBIE HA PACCMOTPEHHE KaJIOObI
JIUIIa, KOTOPBIM MOXET OBITh HaMpaBlieHa XKajioba 3asBUTENS B JOCY/NeOHOM (BHECYIeOHOM)
MopsiKe

Kanoba moxeT ObITh MMO/1aHa 3asIBUTENIEM UJIM €r0 YIIOJTHOMOUYEHHBIM MPEJCTABUTENEM B
MUCHbMEHHON (hopMe Ha PYCCKOM sI3bIKE Ha OyMa)KHOM HOCHUTEJIE IIOUYTOBBIM OTIPABICHUEM JINO0
B JJICKTPOHHOM BHJC, a4 TAKXKC INPHU JIMYHOM HNPHUEME 3aABUTCIIA WM €ro YIOJIHOMOYCHHOI'O
MIPEJCTaBUTEIIS:

Ha UMS IJ1aBbl ANaHACEHKOBCKOIO MYHHUIIMNAIBbHOTO OKpyra CTaBpOIOJIBCKOTO Kpasi, B
cllyyae ecim 00XayloTcs peleHus u eiicteus (0e3aeiicTBrue) pyKoBOIUTENS OpraHa 1o Tpyay;

Ha UMS PYKOBOIWTENSl OpraHa MO TPYyAy, B Cllydae ecli OOXKalyloTCs peIIeHHs M
neiictBusi (O6e3nefcTBHE) oOpraHa Mo TPYyLy, €ro JOJDKHOCTHBIX JIMI, MYHHIIMIIJIbHBIX
CITy’KaIlInX.

B cnywae nmomaum  kanmoObl  yIOJTHOMOYEHHBIM  NPEICTABUTENIEM  3asBUTEIs
MPEJCTABISIIOTCS JOKYMEHT, YIOCTOBEPSIOIAN €ro JIMYHOCTh, U JTOKYMEHT, OATBEPHK A0
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€ro TMOJHOMOYMS Ha OCYIIECTBICHHE JICHCTBUH OT HMEHHM 3asBUTENS, OQOPMIICHHBIH B
COOTBETCTBHUU C 3aKOHOJAaTEIbCTBOM Poccuiickoit denepann.

Kanoba paccMarpuBaeTcsi B COOTBETCTBUM C IIOCTAHOBJIEHUEM aJAMMHHCTpALUU
ATIaHaCEeHKOBCKOTO0 MYHHUIMITATIbHOTO OKpyra CraBpomosibckoro kpast ot 08 despans 2021 r.
Ne 41-n «O6 yrBepxkaennn [lomosxkeHust 00 0COOEHHOCTSIX MOJAYM U PACCMOTPEHUS Kajaod Ha
peuienus u AeiictBust (Oe3nelcTBUE) aAMMHHUCTpAlMM ANAaHACEHKOBCKOTO MYHHUIIMIAIBHOTO
okpyra CrTaBpoIOIbCKOTO Kpas M €€ CTPYKTYPHBIX IIOJAPA3JEIICHUSAX IPEIOCTABIAIOMINX
rOCy/IapCTBEHHbIE M MYHHIMIIAIBHBIE YCIYTH, U UX JOJDKHOCTHBIX JIMI, MYHHUIMIAJIbHBIX
CIy’KallluX, MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHHUS TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyTr B CTaBPOIOJIBCKOM Kpae v UX pabOTHUKOBY.

5.3. Crioco6b1 nHGOPMUPOBAHUS 3aIBUTEIIS O MOPSIKE IMOAAYH U PACCMOTPEHUS KaJIOO0HI,
B TOM YHCIJIE C UCIOJIb30BaHUEM EnuHOro noprana u pernoHajIbHOTO MOpTaja

WudpopmupoBanue 3asBUTENS O TMOPAAKE TOJAaYd M PACCMOTPEHHUS  HKajIoObl
OCYILIECTBISICTCS MPH JTUYHOM MpHUeMe, 1o TesnedoHy, Ha oUIMAIBHOM caliTe aIMUHUCTPALUH,
EnunHoM nopraie u peruoHajabHOM MOpTae.

5.4. TlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOMIUX MOPSIOK T0CYIAeOHOTO
(BHecyneOHOro)  OoOKaJloBaHMsSI ~ pemieHMd  u  jgerctBud  (Oe3melcTBHs) — Oprasa,
MPEIOCTABIAIONIET0 TOCYJApCTBEHHYIO  YCIYTy, a Takke €ero JOJDKHOCTHBIX — JIMIIL,
MYHUITUTATBHBIX CITYKAITIX

[Topsimox  nmocyaeOHOro (BHecyneOHOro) OOXKaJoBaHWsI pEIIEHUH U JAeWCTBUI
(6e3meiicTBUsA) opraHa MO TPYAY, €ro JAOJKHOCTHBIX JIMI[, MYHUIMIAIBHBIX CIYKaIIUX
perynupyercs:

@OenepanpabiM  3ak0oHOM 0T 27 wumtons 2010 roma Ne 210-®d3 «O6 opraHuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;

nocranoBienueM [IpaBurennscrBa Poccuiickoit @eneparuu ot 16 aBrycra 2012 r. Ne 840
«O mopsake moIayd M PAcCMOTpEHHUs >Kanod Ha pemeHuss U aeiictBus (Oe3nelicTBue)
(denepanbHBIX OpPraHOB MCIOJIHUTEIBHOW BJIACTH M MX JOJDKHOCTHBIX JIML, (henepalbHbIX
TOCYJJapCTBEHHBIX CIIYXKaIIUX, JODKHOCTHBIX JIMI] FOCYJAapCTBEHHBIX BHEOIOKETHBIX (OHIOB
Poccuiickoit denepanuu, rocyaapCTBEHHBIX KOPIIOpalWid, HAJEIECHHBIX B COOTBETCTBUU C
(benepanbHBIMH 3aKOHAMM TOJHOMOYMSIMU IO MPEJOCTaBIECHUIO TOCYIAapCTBEHHBIX YCIYTI B
YCTaHOBJIEHHOW cdepe  JeATeNbHOCTH, M HUX  JIOJDKHOCTHBIX  JIMI, OpraHu3alui,
npenycMOTpeHHbIX dacThio 1.1 cratem 16 ®DenepanpHoro 3akoHa «OO0 opraHuzanuu
MIPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX W MYHULMMNAIbHBIX YCIYT», U UX paOOTHUKOB, a TaKke
MHOTO()YHKIIHOHAJIBHBIX IIEHTPOB MPEIOCTaBIECHUS TOCYJapCTBEHHBIX U MyHULIUIAIBHBIX YCIIYT
1 UX pabOTHUKOBY;

nocra”oBieHueM [IpaButenscrBa Poccuiickoit @enepanuu ot 20 Hos1Opst 2012 1. Ne 1198
«O deneparbHONM TOCYIAPCTBEHHON WH(OOPMAIMOHHOW CHCTEME, OOECIEYMBAIONICH MPOIECC
nocyneOHOro  (BHecyaeOHOTro) oOKajloBaHHUA pelIeHWH W jJedcTBuil  (Oe3aeiicTBus),
COBEpPIICHHBIX TP NPEAOCTABICHUH IOCYIapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT»;

nocraHoBieHueM [IpaButensctBa CTaBponosnbekoro kpas ot 22 Hosa0ps 2013 1. Ne 428-nt
«O0 ytBepxenuu [lonoxeHuss 06 0COOEHHOCTAX MOJAaYU U PACCMOTPEHHUS Kajlo0 Ha pelieHus
u JeiictBua (Oe3neiicTBUE) OPraHOB UCHOJHUTENBbHOW BiacTH CTaBpPOMOJIBCKOTO Kpasd,
MIPEIOCTABIIAIOIIUX TOCYAAPCTBEHHBIE YCIYTH, U UX JOJDKHOCTHBIX JIUI, TOCYAapCTBEHHBIX
rpaxaaHckux — ciayxkamux — CTaBpOmoJbCKOro  Kpas, MHOTO(QYHKIHMOHAJIBHBIX  IEHTPOB
MIPEIOCTABIIEHUS] TOCYAapCTBEHHBIX U MYHULMUIANbHBIX YCIyr B CTaBpOMOIBCKOM Kpae U UX
pabOTHUKOBY;

MOCTAaHOBJICHUEM  aJMMHHUCTpAllMM  AIMAaHACEHKOBCKOTO MYHHUIMIAIBHOTO OKpyra
CraBponosnbckoro kpas ot 08 ¢despans 2021 r. Ne 41-n «O6 yrBepxnaenuu Ilonoxenus o0
OCOOCHHOCTSIX MOJAaYM M PAcCMOTpeHus >kano0 Ha pemieHus U jaelctBusa (Oes3nelicTBue)
aIMMHHUCTpalMM AIaHAaCEHKOBCKOI'O MYHMIMIAIBHOTO OKpyra CTaBpOIOJBCKOrO Kpas U €€
CTPYKTYPHBIX TOAPA3JIENCHUSX MPEAOCTABISIONIUX TOCYyIapCTBEHHbIE W MYHUIUIAIbHbBIE
YCIAYIM, W WX JOJDKHOCTHBIX JIML, MYHHUIMIAIbHBIX CIY)KaIllMX, MHOTO(QYHKIMOHAJIbHBIX
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LIEHTPOB MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAJIBHBIX ycIayr B CTaBpPOIIOJILCKOM Kpae
U X paOOTHUKOBY.
5.5. Pa3memenue nnpopmanuu Ha EAuHOM mopTasne u perioHaIbHOM MOpTaje
WNudopmanus, ykasaHHas B pasziene 5 AIMHUHHCTPATUBHOIO PpErjaMeHTa, MOAJICKUT
00s13aTeNbHOMY pa3MelleHHI0 Ha EfnHOM nopTaie u pernoHajlIbHOM MOpTalIe.




[Ipunoxenue 1

K  AJMMHHMCTPaTUBHOMY  DPEIJIAMEHTY
IIPEAOCTABIICHUs YIPABICHUEM Tpylda H
COLIMAJIbHOW 3alUThl HACEJICHUs aJIMWHU-
cTpauuu ANaHaCEHKOBCKOTO MYHMIMIAJIb-
HOoro okpyra CraBpOIOJBCKOIO  Kpas
rOCYJapCTBEHHOM yCIyrn «Ydactue B
YPEryJINPOBaHNUU KOJUIEKTUBHBIX TPYAOBBIX
CIIOPOB»

BJIOK-CXEMA

IIOCJIEI0BATEIbHOCTH a/IMUHUCTPATUBHBIX JCHCTBUN
IIPU IIPEIOCTABIECHUH TOCYIAPCTBEHHON YCIIYTH «Y4dacTue
B YPETYJIMPOBAHUH KOJJIEKTUBHBIX TPYAOBBIX CIIOPOB)

HNudopmupoBanre v KOHCYIbTHPOBAHUE 3aSBUTEISI 110 BOIIPOCY MPEOCTABICHUS
rOCYJIapCTBEHHOM YCIYTH

HpI/IeM " perucTpanus 3arpoca 3adBUTCIIA

yBGI[OMI/ITeJII)Haﬂ perucTpanyrs KOJUICKTHUBHOTO
TPYAOBOTO CIIOpa, YBEAOMIICHUC 3asABUTCIIA

OTka3 B MpeA0CTaBICHUN
rOCYJapCTBEHHOM yCIIyTu

ConeiicTBUE yperyIMpPOBaHHUIO KOJUIEKTUBHOTO
TPYZOBOTO CIIOpa

VYBenomiieHue 00 OTKaze

Ob6xanoBanue aeicTBHM (6e3/1eHiCTBUS) OpraHa, MpeJoCTaBIISIONIEro rocy/1apCTBEHHYIO
YCIIYTY, a TAaKXKe €ro TOJPKHOCTHBIX JIML, MyHUIIMITAJIBHBIX CIIYKalluX

Y noBneTBopeHue Kano0sl

VYBegoMiieHHue 00 oTKaze




[Ipunoxenue 2

K  AJMMHHMCTPaTUBHOMY  DPEIJIAMEHTY
IIPEAOCTABIICHUs YIPABICHUEM Tpylda H
COLIMAJIbHOW 3alUThl HACEJICHUs aJIMWHU-
cTpauuu ANaHaCEHKOBCKOTO MYHMIIMIAJIb-
HOoro okpyra CraBpOIOJIBCKOrO  Kpas
TrOCYJapCTBEHHOM YCIyru «YdacThe B
YPEryJINpOBaHUN KOJUIEKTUBHBIX TPYIOBBIX

CIIOPOB»

XKYPHAJL

ydeTa 3aIpocoB 3asiBUTENECH

1. |I[TopsaxoBbIif HOMEP 3amucu
2. |[arta u BXOIAUIMI HOMED 3ampoca 3asiBUTENs
3 HaumeHoBaHue W MpaBOBOW CTAaTyC 3asBUTEINS, MOYTOBBIN aapec,
" | KOHTaKTHBIC HOMepa TenedoHoB, (pakca, aapec AIEKTPOHHON TOUYTHI
CBeneHusi 0 BTOPOM CTOPOHE KOJUIEKTUBHOTO TPYJIOBOTO CIOpa
4 (HauMeHOBaHUE, MPABOBOW CTATyC, IOPUAWYECKUN aapec, HoMmepa
" |KOHTaKTHBIX TeneoHOB, (hakca, ajgpeca SJICKTPOHHOW IMOUTHI,
(bamuus, UMs, OTYECTBO U IOJKHOCTD MIPECTABUTEIIS)
5 CBeneHus o XapakTepe, CyLIecTBE, IpPUUMHAX M MpeaAMETe
" | HEeYperyJIMpOBaHHBIX pa3HOTIACUI
6. |Dram paccMOTpeHHs KOJUIEKTHBHOTO TPYAOBOTO CIIopa
OTMeTka O  COOTBETCTBUM  IPEJCTABICHHBIX  3asBUTEIIEM
7 |/IOKyMEHTOB, HEOOXOIUMBIX JUTSI IPEIOCTABICHHUS TOCYAapCTBEHHOM
" |ychayru, TpeOoBaHHMAM K HX COCTaBy M  O(OpPMIIEHHIO,
NPEIyCMOTPEHHBIM AJIMUHUCTPATHBHBIM PETIIAMEHTOM
8 Jlata perucrpanuyd W PETUCTPAIIMOHHBI HOMEpP KOJUIEKTHBHOTO
TPYAOBOTO cropa
9 Jlata 1 ucxonAmmii HOMep BBIIAHHOTO (HANPaBJIEHHOT0) 3asBUTEITIO
YBEIIOMJICHHSI O PETUCTPAINH KOJUIEKTUBHOTO TPYJOBOTO CIIOpa
JaTta u ucxoasmuii HOMep BBIIAHHOTO (HAMPaBJICHHOTO) 3asSBUTEITIO
10. |yBemomnenuss o0 OTKa3e B MPEJOCTaBIECHUS TOCYIapCTBEHHOU
YCIYTH
CBeneHuss O pa3bsICHEHUSX MO NPUMEHEHHIO HOPM TPYAOBOTO
11. |3akoHOJATENHCTBA, JTAHHBIX MIPEJCTaBUTEIISIM CTOPOH
KOJIJISKTHBHOTO TPYAOBOTO CITOpa
12. |CBenmeHusl O TPEMJIOKEHHUAX MO YPETYIHPOBAHUIO KOJUIEKTUBHOTO

®opmMma



TPYJOBOTO CHOpa, [0 KaHIUIATypaM IOCPEIHUKOB, 110 CO3JaHUIO
TPYAOBOTO apOUTpaxa

13.

Ceenenus o pe3ynbTraTaX pacCMOTPEHHS KOJUIEKTUBHOIO TPYIOBOTO
CIIOpa Ha BCEX 3Taax ero pa3perieHus

14.

Wnas unpopmainus, xapakTepU3yrollas KOJUIEKTUBHBIN TpPYyIOBOM
crop




[Ipunoxenue 3

K  AJMMHHMCTPaTUBHOMY  DPEIJIAMEHTY
IIPEAOCTABIICHUs YIPABICHUEM Tpylda H
COLIMAJIbHOW 3alUThl HACEJICHUs aJIMWHU-
cTpauuu ANaHACEHKOBCKOTO MYHMIIMIIAJIb-
HOoro okpyra CraBpOIOJIBCKOrO  Kpas
TrOCYJapCTBEHHOM YCIyru «YdacThe B
YPEryJINPOBaHNUU KOJUIEKTUBHBIX TPYIOBBIX

CIIOPOB»
dopma
Ha Ojanke nmceMa YTC3H AAMO CK
3a4BUTENA (HaMMeHOBaHME OpraHa 0 TPpyny)
3AIIPOC

[Ipouwy HOpenoCTaBUTL I'OCYIAapPCTBEHHYK YCJIyTy IO YyBeIOMUTEJIBHOM
perucTpaluuM KOJIJIEKTMBHOT'O TPYyIOBOI'O CHoOpa (COONEMCTBUI ypeTryJMpOBaHMSI
KOJIJIEKTUBHOTO TPYHOBOT'O cliopa) (HyXHOe NOONUEPKHYTH), BO3HUKIETO B

(opraHMs3alLMOHHO-INIpaeoBas QopMa M HaMMeHOBaHMEe OpraHM3alLun)
HamMeHOBaHME M NPABOBOM CTATyC BaABUTENIA:

[IOYTOBEIV azmpec 3adBUTEIA (HO KOTOpOMY IOJIXEH OBITH HallpaBJIeH OTBeT):

Aopec 3JIEKTPOHHOM IMOYTH 3asaBUTEJIA:

KonTakTHEE HOMepa TejieOHOB, Gakca BasgBUTEJIA:

Coobman clenyoiye CBeIeHMUS:
1. IpMuUuMHE BO3HMKHOBEHMS KOJIJIEKTMBHOI'O TPYLOBOT'O CIIOpa:

2. JaTa HauaJla KOJIJIEKTMBHOT'O TPYIOOBOT'O CIIOpa:

3. Oran paszpeleHrd KOJIJIEKTMBHOI'O TPYyHOBOI'O CIIOpa:

4. UMCJIEHHOCTb paGOTHMKOB, YHacCcTByoIrMX B KOJIJIEKTVMBHOM TPYyIOBOM CIIOpEe:

5. lubpopmanumsa O BTOPOM CTOPOHE KOJIJIEKTMBHOT'O TPYyIOOBOI'O CIOpa:

(HauMeHOBaHMEe, [IPaBOBOM CTaATyC, OPUMAMYUECKUM alpec, HOMepa KOHTAaKTHEIX
TesnedoHOB, (akca, ampec BJEKTPOHHOM MOYTH, OQaMuUiIMs, MMA, OTUECTBO U
IOOJIKHOCTE IPEOCTaBUTEIIS)

3agBUTENb : « « 20 T.
(mommmce)




[Ipunoxenue 4

K  AJMMHHMCTPaTUBHOMY  DPEIJIAMEHTY
IIPEAOCTABIICHUs YIPABICHUEM Tpylda H
COLIMAJIbHOW 3alUThl HACEJICHUs aJIMWHU-
cTpauuu ANaHACEHKOBCKOTO MYHMIIMIIAJIb-
HOoro okpyra CraBpOIOJIBCKOrO  Kpas
TrOCYJapCTBEHHOM YCIyru «YdacThe B
YPEryJINpOBaHUU KOJUIEKTUBHBIX TPYIOBBIX

CIIOPOB»
dopma
Ha Ojanke nmceMa
opraHa o Tpyny (HaMMeHOBaHME BaSIBUTEJIS)
(ampec BagBuTenga)
YBEJIOMJIEHUE

O permcTpauuy KOJIJIEKTMBHOI'O TPYLHOBOI'O CIopa

OpraH no Tpyny coofmaeT, UYTO KOJUIEKTMBHEM TPYIOBOM CIIOP

(kpaTkoOe ONMcCaHMe KOJIJIEKTMBHOI'O TPYIOBOI'O cliopa)
3apeIrnucTPUpOBaH 20 I'., PEeTrUCTPAaLMOHHBY HOMEpP
(maTa permucTpalLumn)

PykoBomouresb
(YIIOJITHOMOUEHHOE JIMIIO)

(mnognmmce) (bamMuaug, ¥uMS, OTUECTBO)




Ha OJslaHke nmcbMa

opraHa IO Tpynoy (HaMMeHOBaHME 3aaBUTENIA)

(ampec BasgBuUTesA)

IIpunoxxenue 5

K  AJMMHHMCTPaTUBHOMY  DPEIJIaMEHTY
IIPEAOCTABIICHUs YIPABICHUEM Tpylda H
COLIMAJIbHOW 3alUThl HACEJICHUs aJIMWHU-
cTpauuu ANaHACEHKOBCKOTO MYHMIIMIIAJIb-
HOoro okpyra CraBpOIOJIBCKOrO  Kpas
TrOCYJapCTBEHHOM YCIyru «YdacThe B
YPEryJINPOBaHNUU KOJUIEKTUBHBIX TPYIOBBIX
CIIOPOB»

dopma

YBEIOOMJIEHVE
006 oTkasz3e B MNPeIOCTaBJIEHUM T'OCYNAapPCTBEHHOM YCJIYTU
«YyuacTue B yperyIMPOBAHUM KOJIJIEKTMBHBIX TPYILOBEX CIOPOB «

PykoBOIOCTBYSACH HOPpMaMIM 3aKOHOIOaTeJIbCTBa Poccumckom @enepaumm n
ITOJIOXEHMAMMU AHMMHMCTpaTMBHOPO perjyiaMeHTa INpeloCTaBJIEHUMA POCyHapCTBeHHOﬁ
YCIyI «Y4dacTue B YPETYIIMPOBAHMUNM KOJIJIEKTUMBHEIX TPYIOOBEIX CIIOPOB» B

IpenoCTaBJIEHUM TOCYIAPCTBEHHOM yCJyI'M O Bamemy 3anpocy OT 20

I'oga OTKa3aHOo

PykoBomuTesb
(YIIOJIHOMOUYEHHOE JIMIIO)

(ocHOBaHMEe oTKas3a)

(momnmce)

(bamMmunvss, wmMs, OTUECTBO)




