[TPOEKT

I[TIOCTAHOBIJIEHUA
aJMUHUCTPALMY ATlaHACEHKOBCKOT'O MYHHULIUIIA/IbHOTO OKpyTra
CTaBpOoro/ibCKOro Kpast

2024 r. c.[lvBHOeE Ne  -m

OO0 yTBepkIeHWHM AJIMHHHCTPATHBHOTO peEriaMeHTa IMPEIOCTaBICHUS YIIpPaB-
JICHUEM TPyJla M COLMAIIbHOMN 3aILUThl HACEJIICHUS aJIMUHHUCTPAlUU ATaHACEHKOB-
CKOTO MYHUIIMIAJIBHOTO OKpyra CTaBpOIMOILCKOTO Kpas roCyIapCTBEHHOM yCIyTH
«Ocy1ecTBiaeHue MprueMa 3asBJICHUNA U JOKYMEHTOB, HEOOXOAMMBIX JIJIsl TIPUCBOE-
Hus 3BaHusl «Betepan tpyna CTaBpomoibCKOTO Kpas», U (I)OngpOBaHI/Ie CIIHCKa
JIWILI, MPETEHAYIOINX HA MPUCBOCHUE 3BaHUs «Berepan Tpyma CTaBpONOIbCKOTO
Iﬁlpaﬂ» B COOTBETCTBUU ¢ 3akoHOM CrtaBpomnojibckoro kpas ot 11 ¢espans 2014 r.
o 8-k3 «O Berepanax Tpyaa CTaBpOnoJIbCKOTO Kpasi»

B cootrBerctBun ¢ 3akoHoMm CraBpomnoibckoro kpast oT 11 gexabps 2009 r.
Ne 92-x3 «O HageneHurn OpraHoB MECTHOTO CAMOYIPAaBJICHUS MYHUIUIIAIBHBIX U
TOpPOJICKUX OKpYyroB B (CTaBpONOJBCKOM Kpae OTAECIbHBIMU TOCYIapCTBEHHBIMU
nosHoMounsiMu Poccuiickoit @eaepanuu, nepeJaHHbIMU I OCYIIECTBICHUS Op-
raHaM rocylaapcTBEHHOM BiacTu cyObekTa Poccuiickoit Denepaiuu, U OTACIbHBI-
MU TOCYAapCTBEHHBIMU MOJHOMOUUSIMU CTaBpPOMOJIbCKOTO Kpasi B 00JacTu Tpya 1
COIIMAJIbHOM 3alIUTHI OTACJIBHBIX KAaTErOpUi rpaxiaH», MPUKa30M MUHHUCTEPCTBA
Tpylda U COLMAIBHOM 3amuThl HaceiaeHus CTaBpomoyibCcKoro kpas ot 19 aBrycra
2016 . No 256 «OO yTBEpKIE€HUU TUIIOBOTO aJIMHUHHUCTPATUBHOTO pErIaMEHTa
MPEAOCTABJICHUS] OpraHaMH TpyJa U COUUAIBHOM 3alllMThl HACEJICHUS A MUHHU-
CTpalyii MyHUIIUTTAIBHBIX U TOPOACKUX OKpyroB CTaBpPOMOJIbCKOTO Kpasi rocyaap-
cTBeHHOUN ycnyru «OcCyllecTBICHUE MpUeMa 3asiBICHUN U JTOKYMEHTOB, HEOOXO-
JTUMBIX JIJIsl IpucBOeHus 3BaHus «Betepan Tpyna CTaBpomoiabCKoro Kpasi», u Ghop-
MHUPOBaHUE CIIKCKA JIUI, IPETEHAYIONIMX Ha MPUCBOCHUE 3BaHUs «Berepan Tpyna
CraBponoabCKOro Kpasi B COOTBETCTBUM C 3akOHOM (CTaBpOMOJIBCKOTO Kpasi OT
11 depans 2014 1. Ne 8-k3 «O Berepanax Tpyna CTaBpOIOIBCKOTO Kpasi», aJiMU-
HUCTpalns ATTAaHACEHKOBCKOTO MYHUILIUMTAIBHOTO OKpyra CTaBpOmnoabCKOTroO Kpast

I[TOCTAHOBJIAET:

1. YTBepauth npuiaraeMplii A IMUHUCTPATUBHBINA PEMIAMEHT MPEAOCTABIIE-
HUS YIPABICHUEM TPyJa U COLMATBHOM 3alIUThl HACEICHUS aAMUHUCTpAMK Ania-
HAaCEHKOBCKOTO0 MYHMIIMNAIBHOIO OKpyra CTaBpOMOJIbCKOTO Kpasi rocylapCTBEH-
HOM yciyru «OcyllecTBICHHE MpUueMa 3asBICHUM U JOKYMEHTOB, HEOOXOIUMBIX
11 ipucBoeHus 3BaHus «Betepan Tpyna CTaBponoiabCKoro kpas», u (popMupona-
HUE CIIMCKa JIMI, NIPETEHAYIOIIMX Ha IpucBoeHUe 3BaHMs «Berepan Tpyna Cras-
POTIOIBCKOTO Kpasi» B COOTBETCTBUU ¢ 3akoHOM CTaBpOIOJIbCKOTO Kpas oT 11 des-
panst 2014 1. Ne 8-x3 «O Betepanax Tpyaa CTaBpOmnoabCKOro Kpash».



2. Ilpu3HaTe yTpaTUBIIMMH CHIIy IOCTAHOBJIEHUS aIMUHHUCTpALMU AmaHa-
CEHKOBCKOTO MYHHUIIMNAJIBHOTO paiioHa CTaBpOIOIbCKOTO Kpas:

ot 18 Hos0pst 2016 1. No 463-11 «O06 yTBEep>KIAeHUN ATMUHUCTPATUBHOTO pe-
IJIJaMEHTAa NPENOCTABIEHUS YIIPABICHUEM TPYA U COIIMATIbHOM 3alllUThl HACEIEHUS
aIMUHHCTPAMU ATIAHACEHKOBCKOTO MYHMIIMIIAIBLHOIO pailoHa CTaBpOIOIbCKOTO
Kpas roCyJapCTBEHHOW yciayru «OCylIECTBICHUE MTPUEMA 3asBJICHUI U JOKYMEH-
TOB, HEOOXOMMMBIX I MPUCBOCHMS 3BaHHS «Berepan Tpyma CTaBpOIOIHCKOTO
Kpasi»;

ot 20 anpens 2017 . Ne 144-n «O BHECEHMH U3MEHEHHMI B AJMUHUCTpa-
TUBHBIN PEraMeHT MPEJOCTABICHUS YIPAaBICHUEM TpPyJa U COLIMAIBHOMN 3alllUThI
HACeJICHUSI aJMUHHUCTpPAIIUU AMAaHACEHKOBCKOTO MYHHMIIMIAILHOTO paiioHa Cras-
POMOIBCKOTO Kpasi roCyAapCTBEHHOM yciayru « OCylleCTBICHHE IpreMa 3asiBICHUIMI
U JTJOKyMEHTOB, HEOOXOAMMBIX JUIsl IpucBoeHUs 3BaHusi «Betepan tpyna Craspo-
MOJIBCKOTO Kpasi», YTBEPKACHHBIN MOCTAHOBICHHEM aJMUHHUCTPAMU AIaHACEH-
KOBCKOTO MYHHUIIMITAJIBHOTO paiioHa CTaBpomoibckoro kpas oT 18 Hosops 2016 1.
Ne 463-11»;

ot 06 centsiops 20211, No 863-1 «O0 yTBEepk)ACHUN AJMUHUCTPATUBHOTO
peraMenTa NpeaoCTaBICHUs YIIPABICHUEM TPYAA U COLMAIbHOM 3alIUThl HACEIe-
HUS aJIMUHUCTpAlUd ANAaHACEHKOBCKOTO MYHHIMIIAIBHOTO OKpyra CTaBpoOIoib-
CKOIO Kpasi TOCyIapCTBEHHOM yciyru «OcCyllecTBICHHE MpUeMa 3asiBICHUI U J10-
KYMEHTOB, HEOOXOAUMBIX JJIsi IpUCBOEHUsI 3BaHusA «Berepan Tpyna CtaBpomnoib-
CKOTO Kpas», U (OpMUPOBAHUE CIIHUCKA JIUI], IPETCHAYIOIMIMX Ha MPUCBOCHUE 3Ba-
Hust «Betepan Tpyna CTaBpOIOJIbCKOTO Kpas» B COOTBETCTBHUM ¢ 3akoHOM CTaBpo-
nosibckoro kpast ot 11 depans 2014 r. Ne 8-x3 «O Betepanax Tpyaa CTaBpomnoib-
CKOTO Kpasi».

3. KoHTposib 3a BBIMIOJHEHUEM HACTOSIIETO MOCTAHOBJICHUSI BO3JIOXKHUThH Ha
BPEMEHHO HCHOJIHSIONMEr0 OOS3aHHOCTH 3aMECTUTENSl TJIaBbl AJMUHUCTpAIUU
ATIaHaCEeHKOBCKOTO  MyHUIIMNaNbHOTO  Ookpyra  CTaBpOMOJILCKOTO  Kpas
Mapuenko C.N.

4. HacTositiiee mOCTaHOBJICHUE BCTYIAET B CHITy CO JHS €ro O(HUIIMaTILHOTO
0OHapoOBaHUS.

I'maBa AnaHaCEHKOBCKOTO
MYHHUITUTIAIBHOTO OKpyTa
CTaBpOIOIBLCKOTO Kpas J.A.KnumoB



YTBEPXJEH

MIOCTAHOBJICHUEM aIMUHUCTPALIH
ATaHaCEHKOBCKOTO
MYHUITUTIAIEHOTO OKpYTa
CraBpomnonbCKoro Kpast

oT 2024 . Ne -1t

AJIMUHUCTPATUBHBIN PETJIAMEHT

IIPEIOCTABIICHUS YIIPABICHUEM TPYJa U COLMAIILHOM 3aIUThI HACEIEHUS aIMUHUCTPALIUN
ATaHaCEHKOBCKOT0 MYHUIIMIIAIILHOTO OKpyra CTaBpOIOJbCKOrO Kpasi TOCY/IapCTBEHHOMN YCIYTH
«OcymiecTBieHE pUeMa 3asiBICHUH U JTOKyMEHTOB, HEOOXOAUMBIX JUJIsl IPHCBOCHUS 3BAHUS
«Berepan Tpyna CTaBponoiabCcKoro Kpas», U (POpMHUPOBAHUE CIIUCKA JTUII, TPETEHAYIOIUX Ha
npucBoeHue 38anus «Betepan Tpyna CTaBpOIIOIbCKOTO Kpas» B COOTBETCTBUU
¢ 3akonom CraBpornoinbckoro kpast ot 11 despans 2014 r. Ne 8-k3
«O Betrepanax Tpyna CTaBponoIbCKOrO Kpasi»

1. OO1Me MOM0KEHUS

1.1. Ilpenmer perynupoBaHus aIMUHUCTPATUBHOIO PETJIaMEHTA

AJIMUHHCTPAaTUBHBIA PENIAMEHT IPEAOCTABICHUS YIPABICHUEM TPyAa M COLUAIBHON
3alUThl  HAceJIEHUsT  aJMUHUCTpalMU  ANAHACEHKOBCKOTO  MYHHUIIMIIAJIBHOIO  OKpyra
CraBpOIoIbCKOrO Kpasi TOCYIapCTBEHHOW ycinyrun «OCyllecTBIEHUE IpueMa 3asBICHUA U
JOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPUCBOCHHUS 3BaHMs «Berepan Tpyna CTaBpOmOIbCKOTO Kpash»,
u (QopMHpOBaHME CIUCKA JHI], MPETCHIYIOIIMX Ha MpPUCBOCHHME 3BaHUsA «Berepan Tpyna
CTaBpONOIBCKOTO Kpas» B COOTBETCTBHM ¢ 3akoHOM CrTaBpomoibckoro kpas ot 11 depans
2014 . Ne 8-x3 «O Berepanax Tpyrna CTaBpOIOIBCKOTO Kpas» (Janee COOTBETCTBEHHO -
AJIMUHUCTPAaTUBHBIA PEINIAaMEHT, OpIaHbl COLBAIUTHI, TOCYJapCTBEHHas yCIyra, 3BaHHUE,
CIHCOK) YCTaHABIMBAaeT CPOKM U TOCIEAOBAaTeNbHOCTh aJMUHUCTPATUBHBIX MPOLEAYP
(melicTBUIl) OpraHa COL3AILUTHI, a TAKXKE MOPSI0OK B3aUMOAECUCTBUS MEXAY €ro CTPYKTYPHBIMU
MOAPA3NEICHUSAMU U JOJDKHOCTHBIMM  JIMIJaMHM, OpraHaMHM  HCIIOJHMUTEIBHOM  BJIAacTH
CTaBpOIOJIbCKOTO Kpas W TpakKJaHAMH, VYKa3aHHBIMM B TIOANYHKTE 1.2 HACTOAIIETO
AJMUHHUCTPAaTUBHOTO pernIaMeHTa, 170:¢ YIIOJTHOMOYEHHBIMU IIPEICTaBUTEISMH,
TEPPUTOPUATBHBIMU OpraHaMu (peepaJbHbIX OpPraHOB HCIIOJHUTENBHON BIACTH, WHBIMU
OpraHaMH HCIIOJIHUTENBHOM BiacTh (CTaBpONOJIBCKOIO Kpas W OpraHaMM  MECTHOTO
caMOyTIpaBJIeHUs] MYHHUIMNAIbHBIX 0Opa3zoBaHuii CTaBpOMONBCKOTO Kpas, YUPEKACHUSIMH U
OpraHM3aLMsAMH B IIPOLIECCE MTPENOCTABICHNS FOCYAIapPCTBEHHOU YCIIYTH.

1.2. Kpyr 3aaBureneit

3asiBUTEIISIMU SIBJISIOTCS:

rpaxgade Poccuiickoit denepanuu, IOCTOSHHO IPOKHUBAIOIIME HA TEPPUTOPUHU
CraBpomnonbekoro kpas, JocTurumme Bospacta 60 JieT nns MyKUuH U 55 JeT Uil KEHILUH,
UMEIoIIe TPYAOBOM cTax He MeHee 40 JieT Juist My 4YuH U 35 JeT AJis KEHIIHH, U3 KOTOPOro He
MeHee 20 JIeT cocTaBisieT TPYAOBOI CTaxx, MpUoOpeTeHHbI Ha TeppuTopuu CTaBpOMOIbCKOTO
Kpas, 1 Harpaasl CTaBpoOnoJIbCKOro Kpas - Mefanb «3a 3aciayru nepes CTaBpoIoIbCKUM Kpaem»
Meaanb «3a T00IeCTHBINA TPy

JKeHILUHBI,  fABISIIOIIMECS  rpaxkiaaHamu  Poccuiickoit ~ ®denmepaunu, MOCTOSHHO
IIpOXKUBAKOIIME Ha TeppuTopur CTaBpOIOJIBCKOTO Kpas, JOCTUTLINE BO3pacTa 55 JIET, UMEIIne
TpynoBOH cTaxk He MeHee 20 neT, mpuoOpeTeHHblil Ha TeppuTopun CTaBpPOIOIBCKOTO Kpasi, U
Harpany CTaBponosibCcKoro kpas — Menans "MarepuHckas cinasa'.

OT uMeHH 3asBUTENS MOTYT 00palaTbCs X 3aKOHHBIE MPEACTaBUTENH JIMOO JOBEPEHHbBIE
Iuna.

1.3. TpebGoBanusi K MOPSIAKY WHGOPMUPOBAHUS O TMPEAOCTABICHHH TOCYIapCTBEHHOMN
ycIyru


https://login.consultant.ru/link/?req=doc&base=RLAW077&n=158601&date=19.07.2021

1.3.1. Mudopmamust 0 MeCTOHaXOXKAECHUH M Tpaduke pabOTHl OpraHa COLBALIUTHI:
356720, CtaBpononbCKuil Kpaii, ATaHaCEHKOBCKHI OKpYT, c. J{luBHoe yi. CoBeTckas, 23,

[Tpuiem rpaxgaH crequalncTaMy OpraHa COLBAILUTHl OCYIIECTBIISIETCS B MOHEAEIbHUK,
BTOpHUK, cpeny, yerBepr ¢ 8-00 yacoB a0 17-00 yacoB, nATHUIA -HE IPUEMHBIN JI€Hb, TIEPEPHIB
Ha ob0ex ¢ 12-00 mo 13-00, BbIXOAHBIE THH - cy00OTa, BOCKpeceHbe. BXOAHBIMH THSIMH
SBIIAIOTCS TaKKe IMpa3fgHUYHbIE [HU, YCTaHOBJIEHHBbIE IOcTaHOBJIeHHeM [IpaBuTenbcTBa
Poccuiickoii deneparuy Ha COOTBETCTBYIOIINN KaJE€HIaPHbIN TOI.

WNudopmannss o MecToHaxoXAeHHH W Tpaduke pabOThl OpraHM3alnid, y4YacTBYIONIUX B
MPEeAOCTaBIEHUN TOCYIapCTBEHHOMN YCIyTu:

oTnenenne QoHaa MEHCHOHHOTO U COIMaIbHOTO cTpaxoBaHus Poccuiickoit denepanuun
no CraBpononbckoMy Kparo: 356720, CtaBponoibCKuil Kpail, AnaHaceHKOBCKUI paiioH, C.
JusHoe, yn. CoBerckasi, 15, rpaduk paboThI:

noHeaenbHUK-4eTBepr ¢ 8:00 1o 16:00;

maraua ¢ 8:00 o 15:45;

nepepsiB ¢ 12:00 go 12:45,

MH(OPMAIIMOHHOTO IIeHTpa [7naBHOro ympaBieHus MUHHCTEPCTBA BHYTPEHHUX el
Poccuiickoit @eneparun nmo CTaBponojbCKOMYy Kparo (fnasnee - mHGOpMauMOHHBIA neHTtp 'Y
MBJ[ Poccum mo CK): 1. Craspomosb, yim. J3epxunckoro, 102, momemnienue «[Ipuem
3asIBIICHUIN;

rpaduk npuemMa:

nonenensHuk ¢ 9.00 o 18.00;

BTOpHUK ¢ 9.00 10 18.00;

cpena ¢ 9.00 no 18.00;

yeTBepr ¢ 9.00 go 18.00;

msatHUna ¢ 9.00 mo 18.00;

cyo6ota ¢ 9.00 no 14.00. Obpamenue B nHpopmanuonnsiii uentp ['Y MBJI Poccun no
CK MmoxeT ObITh MOAaHO Yepe3 oTAes MuHucTepeTBa BHYTpeHHUX Aen Poccuiickoit denepanuu
o AmmaHaceHKOBCKOMY paiioHy 1o ajapecy: ¢. JluBHoe, yn. CoBerckas, 18, rpaduk npuema:

nonenensHuk ¢ 8.00 1o 17.00;

BropHUK ¢ 8.00 10 17.00;

cpena ¢ 8.00 no 17.00;

yetBepr ¢ 8.00 no 17.00;

nstauma ¢ 8.00 mo 17.00,

MUHHUCTEPCTBA TpyJa M COLUMAJIbHOM 3amuThl HaceneHuss CTaBpOMOJIbCKOTO Kpas:
r. CraBpomnons, yi. JlepmonrtoBa, 206 a, kabunet 407; rpaduk npuema:

noHenensHUK ¢ 9.00 1o 13.00 u ¢ 14.00 no 18.00;

BTOpHUK € 9.00 10 13.00 1 ¢ 14.00 o 18.00;

cpena ¢ 9.00 no 13.00 u ¢ 14.00 mo 18.00;

yetBepr ¢ 9.00 o 13.00 u ¢ 14.00 o 18.00;

matauma ¢ 9.00 go 13.00 u ¢ 14.00 mo 18.00.

HNudopmaus 0 MeCTOHaXOXAEHUHM M Tpaduke padOThl MYHULUIAIBHOIO Ka3eHHOIrO
yupexaeHus: «MHOropyHKIIMOHANBHBIM IEHTP NPEAOCTaBICHUS TOCYIapCTBEHHBIX YCIYT»
ATIaHaCEHKOBCKOTO MYHHUITUIIATLHOTO OKpyra CTaBpomnoiasckoro kpas (nanee — MOILJ).

HNudopmarus o Mecte HaxoxaeHus, rpaduke paboThl, agpecax O(QHUIMAIBLHOIO caiiTa,
ANEKTPOHHOM  mouthl U Teneponax  MODI[  pasmemena B HMHPOPMALMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «MHTepHeT» ( mamee — ceTh «HTepHET») Ha OQHIMATBLHBIX
caiiTaXx MHHHUCTEPCTBA SKOHOMHUYECKOTo pa3BuThsi CTaBpOIOIbCKOro Kpas (WWw.stavinvest.ru),
MHHHCTEpCTBAa  (WWW.mINsoc26.ru) wu Ha Iloprame MHOTOQYHKIIMOHAJIBHBIX IIEHTPOB
CraBporosbckoro kpast (Www.umfc26.ru).

1.3.2. CnpaBounsie Tenedonbl oprana comzamuThl: 8(865)55 5-21-23, 5-15-09.

1.3.3. Ampec  odumuanpHOTO  caiiTa  aAMHHUCTpamuud  ANaHACEHKOBCKOTO
MYHHUIIUNAILHOTO OKpyra CTaBpOIOJLCKOTO Kpas: WWw.aamrsk.ru. (mamee — oduimaabHbIMI
CailT aIMUHUCTPALIUN)

AJpec 37eKTPOHHOM MOYTHI OpraHa com3amuThl: UtSzn@szn.apns.stavregion.ru


http://www.stavinvest.ru/
http://www.minsoc26.ru/
http://www.aamrsk.ru/

CnpaBouHbie TenedOHBI U aapec IEKTPOHHOM MOYTHl OpraHU3aluii, y4acTBYIOUIUX B
MIPEIOCTaBIEHUU TOCYIaPCTBEHHOMN YCIYTH:

otneneHrne GoHIa MEHCHOHHOTO M colManbHOro crpaxoBanus Poccuiickoit deneparu
mo CraBponoibckoMy Kparo: 8(865)55 6-12-08, 036-017-0101@036.pfr.ru;

uHpopmarmonnoro nentpa I'Y MB/] o CK: (8652)30-42-57;

MUHUCTEPCTBA Tpyla M COLMAIbHOW 3amuThl HaceneHus CTaBpOMOIbCKOTO Kpasi:
95-12-28; anmpec 3MeKTpOHHOM MouThL: tvd@minsoc26.ru.

1.3.4. Tlonmyduenme wHOpMaMK 3asgBUTEJIEM [0 BOMPOCAM  IIPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIIYT'H, & TAKXKE CBEJCHUN O XOJ€ NMPEJOCTaBICHUS I'OCYIapCTBEHHON YCIyTy
OCYIIECTBIISICTCS TIPU:

JUYHOM OOpaIllEeHUH 3asiBUTENS B OpraH couzamuTsl uin MOL];

MUCbMEHHOM OOpaIlleHUuH 3asBUTEIIS;

oOparenuu o tenedony 8 (865)55 5-21-23,;

oOpaitieHuu B hopMe 3JIEKTPOHHOTO JOKYMEHTA,

C  HUCIHOJB30BAaHMEM  DJEKTPOHHOM IOYTHl OpraHa COLBAIUTBI 1O  aJpecy:
utszn@szn.apns.stavregion.ru;

C UCTOJB30BaHUEM HH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHON ceTH «MHTepHeT» myTeM
HampaBlieHUs oOpaleHuil B QenepalbHyI0 TOCYIAapCTBEHHYIO HH(GOPMAIMOHHYIO CHCTEMY
«EnuHBIA OpTan rocynapcTBEHHBIX M MYHHIMNAIBHBIX ycIyr (QyHKkmmid)» (nanee - Enunbrii
nmoprai) Mo aapecy: www.gosuslugi.ru ¥ rocyaapcTBEHHYIO HH()OPMAIMOHHYIO CHCTEMY
CraBpormonbckoro kpast «llopran TocymapCTBEHHBIX M MYHUIUMNATBHBIX YCIYT ((PYHKIIHIA),
MIPEIOCTABISIEMbIX (MCIOTHSAEMBIX) OpraHaMu UCTIOJIHUTENbHOM BIacTH CTaBpOMOIBCKOTO Kpas
W OpraHaMd MECTHOTO CaMOYIpaBJICHHUS MYHHUIIMNAIBHBIX oOpa3zoBaHuili CTaBpOIOIHCKOTO
Kpast» (1ajee - pernoHa bHBIN MTOpTal) Mo ajapecy: www.26gosuslugi.ru.

HNudopmarus no BompocaM NPeIOCTaBICHUs IOCYAAPCTBEHHOW YCIyrd pa3MelleHa Ha
caiilTe MUHHUCTEpCTBa Tpyda U COLMAIBHOW 3amuThl HaceleHuss CTaBpOIMOIBCKOTO Kpas
http://www.minsoc26.ru/.

Ha odunuansHOoM cailiTe aIMUHUCTpallMd pa3MelIaeTcss | MOAJCP)KUBACTCS B
aKTyaJIbHOM COCTOSIHUM CJeayromast nH(GOpMaIus:

TEKCT AJIMUHUCTPATUBHOTO PErIaMEHTa;

0J10K-cXeMa MPEI0CTaBICHUS TOCYAAPCTBEHHON YCIyTU COIIaCHO MIPUJIOKEHUIO 1;

nepeYeHb TOKyMEHTOB, HEOOXOUMBIX /TSl IPEJOCTaBIECHUS TOCYIapCTBEHHON YCIYTH;

rpadguk paboThl OpraHa COI3AIIUTHI, TOYTOBBINA ajipec, HoMepa TeaeOoHOB, aapeca caita
U DIEKTPOHHON MOYTHI B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT», Mo
KOTOPBIM 3asIBUTEIIM MOTYT MOJIy4aTh HEOOXOAUMYI0 HH(POPMAIIUIO U TOKYMEHTHI.

Ha wuHpOpMaMOHHBIX CTEHAaX B 3JaHAU OpraHa COIBAlIUTHl  pa3MelaeTcs
nHpopMaIus:

0 KaTeropusx rpakJaH, MMEIOLIUX MPaBO HA MPEIOCTABIEHUE FOCYIaPCTBEHHOM YCIIYTH;

0 CpPOKeE IPEeI0CTaBIECHUS TOCYIapCTBEHHON yCIyTH;

0 TepeyHe TOKYMEHTOB, HEOOXOAMMBIX MAJis TPUHATHS PEUICHHs O MPeI0oCTaBICHUU
rOCYIapCTBEHHOW YCIYTH;

HOMepa TeneoHOB Uil  oOxanoBaHUS JedcTBHil  (Oe3leHCTBUS) U peIICHHI,
OCYIIECTBIIIEMBIX ¥ IPUHUMAEMBIX B XOJI€ MPEAOCTABICHHS TOCYIaPCTBEHHON YCIIYTH.

Ha  Emunom  moprame  (www.gosuslugi.ru) u  perHoHaJIbHOM  TOpTalie
(www.26gosuslugi.ru), B rocynapcTBeHHONW HHGOpMaAIMOHHOM cucteMe CTaBpOMOILCKOTO Kpast
«PernoHanpHBIN peecTp rocyaapcTBEHHBIX yCayr (PyHKUUN)» (Hanee - perHOHANBHBINA peecTp)
pa3MerniaTcs ciaeayronme HHPOopMalMoOHHbIe MaTepHallbl:

MOJTHOE HAMMEHOBaHWE, TONHBIA TMOYTOBBIA ajapec U Trpaduk paboOThl MUHHCTEPCTBA
Tpy/a U COIMAIbHOM 3aIuThl HaceneHuss CTaBpOTOILCKOTO Kpas (J1ajee - MUHUCTEPCTRO);

CIIpaBOYHbIE TeNe(OHBI, MO KOTOPHIM MOXHO TMOJYYUTh WHGOPMAIUIO MO TMOPSAKY
MIPeIOCTaBIIEHUS TOCYIapCTBEHHON yCIYTH;

azpeca dIEeKTPOHHOM MOYTHI;

MOPSIIOK  TIOJydeHHUsT WH(OpMaIuu  3asBUTENIEM TI0 BOMPOCAM  MPEIOCTABICHUS
TrOCYJapCTBEHHOM YCIyry, CBEEHUM O pe3ylibTaTax MpeaoCTaBICHUs TOCYIapCTBEHHON YCIIYTH;

0 MOPSIJIKE U CPOKaX MPEIOCTaBICHUS FOCYIapCTBEHHON YCIyTH;



00 OTCYTCTBHUM TOCYJapCTBEHHOH TONUIMHBI 3a TMPEAOCTaBICHHE YCIYI U HWHBIX
IIJIATEXKEH.

1.3.5. Uudopmarus o mopsiike M CPOKaxX MPEIOCTABICHHUS TOCYIapCTBEHHOW YCITYTH,
OCHOBaHHasi Ha CBeIEHHUAX 00 yciyrax, coiepiKaliuxcsi B ¢enepalbHON TOCYIapCTBEHHOM
nH(popMaImoHHOH cucteme «DenepalibHbIN peecTp TOCYyIapCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT
(pyHkuuMii)» M pernoHaATbLHOM peecTpe, pa3MmelleHHas Ha EnuHoMm mnoprane, peruoHaabHOM
nopraie u OQUIHNAILHOM CaliTe MUHICTEPCTBA, MIPEIOCTABISICTCS 3asIBUTEINIO0 OSCIUIATHO.

Joctyn k uHGOpMAaIMK O CPOKaX U MOPSAJIKE MPEAOCTABICHHS TOCYIapCTBEHHON YCIYTH,
pasMereHHol Ha EawHOM TmopTane, permoHaNBbHOM TOpTajie W OQHUIMAILHOM —CaiiTe
MUHUCTEPCTBA, OCYIIECTBIISETCS 0€3 BBIMOJIHEHUS 3asiBUTENIEM KaKUX-T100 TpeOOBaHUM, B TOM
guciie 0e3 MCMOJB30BaHUSI TPOTrPAMMHOTO OOECIICUEHUS, YCTAHOBKA KOTOPOTO Ha TEXHUYECKUE
cpeicTBa 3asBUTENS TpeOyeT 3aKIIOYeHHs JUIEH3MOHHOTO WM MHOTO COMNIAIIeHUS C
mpaBooOIaaTeNieM MPOrPaMMHOTO OOECIICUCHHsI, MPEAyCMATPUBAIONICTO B3WMaHHUE IUIATHI,
PErUCTPALMIO UM ABTOPU3ALIMIO 3asIBUTEINS WIIM IIPEIOCTABICHUE UM ITEPCOHAIBHBIX JAHHBIX.

CnpaBounas wuH(popmanus, coaepxkamasics B mnoamydHkrax 1.3.1 - 1.3.3 Anmu-
HUCTPAaTUBHOIO pEIIaMEHTa, pPa3MElIaeTcs M MOIJAEPKUBACTCS B AKTyaJIbHOM COCTOSIHUU
MUHUCTEPCTBOM B PETHOHAIBHOM PEECTpPe, OpPraHOM COIBAIIUTHI HAa O(UIMATHLHOM CcaiTe
aAMUHUCTpaLUU.

2. CTaH,I[apT MMpCa0CTaBIICHUS l"OCY,Z[B.pCTBCHHOfI yciayru

2.1. HauMeHOBaHUE rOCyJapCTBEHHOM YCIyTHU:

HaumenoBanune rocynapcTtBeHHOW yciuyru - OCyIIECTBICHHE MpUeMa 3asBICHUN U
JOKYMEHTOB, HEOOXOAMMBIX JJIsl IpUCBOEHUA 3BaHUs «Berepan Tpyna CTaBpomoibCKOro Kpas»,
u (QopMHpOBaHME CHUCKA JIHI, NPETEHIYIOIIMX Ha IpUCBOEHME 3BaHUA «Berepan Tpyna
CTaBponoIbCKOTO Kpas» B COOTBETCTBMM ¢ 3akoHOM CraBpomoibckoro kpas ot 11 ¢espans
2014 r. Ne 8-k3 «O Betrepanax Tpyna CTaBpOIOILCKOTO Kpasi».

2.2. HaumeHoBaHME OpraHa, IpeAOCTaBISAIOLIETO T'OCYIApCTBEHHYIO YCIYTY, a TakKKe
HAaMMEHOBAHMS BCEX HMHBIX OpraHM3alliii, y4aCTBYIOLIUX B IMPEIOCTABICHUU T'OCYIapCTBEHHOMN
yCIyTrH, oOpalieHne B KOTOpble HE0OX0AUMO IS IPEA0CTaBICHHsI FOCYIapCTBEHHON YCIyTH

['ocynapcTBeHHas yciayra NpeaoCTaBiseTCsl OPraHOM COL3AIIUTHI 0 MECTY JKUTEJIbCTBA
3agBuTend. OOpallleHHs B MHbIE OpraHbl WJIM OpraHu3aluu He TpedyeTcs.

3anpemeHo TpeOOBaTh OT 3asBUTENSl OCYLIECTBICHMS] JE€HCTBUH, B TOM 4YHCIIE
COIVIACOBAHUHN, HEOOXOMUMBIX JUISl TOJNyYEHHMs TOCYIapCTBEHHOW YCIYyIM M CBSI3aHHBIX C
oOpallleHueM B UHbIE OpraHU3allH, YYaCTBYIOIIKE B IPEIOCTABICHUN TOCYIapCTBEHHON yCIIyTH,
32 HCKIIIOYEHHMEM IIOJIyYEHHUsl YCIYI, BKJIIOYEHHBIX B llepedeHb yciyr, KOTOpbIE SBISAIOTCA
HEOOXOMUMBIMU U 00SI3aT€IBbHBIMU I IPEJOCTABIECHUS OpraHaMU HMCIOJIHUTEIbHOW BJIacTu
CraBpoOmnoNbCKOTO  Kpasi TOCYAApCTBEHHBIX YCIYT M IPENOCTAaBISIOTCS OpraHU3alUsMH,
YYacCTBYIOIIMMHU B MPEAOCTaBICHUH TOCYJapCTBEHHBIX YCIIYT, YTBEPK/IECHHBIN MOCTaHOBJIEHUEM
IIpaButenscTBa CTaBponosnbekoro kpas ot 24 urons 2011 . Ne 250-m.

2.3. Onucanue pe3ynpTara NpeioCcTaBIeHNs FTOCyAapCTBEHHOM yCiyTu

Pe3ynbpraToM npenocTaBieHus yCIyTH SBISIETCA:

BKJIIOUEHHE 3asBUTENS B CIIMCOK JIMI], IPETEHYIOIMX Ha MPUCBOEHHE 3BaHUs «Bertepan
Tpyaa CTaBpOIOJIbCKOTO Kpasi»;

OTKa3 BO BKJIFOUEHUH 3asBUTENSI B CIIMCOK JIUI, IPETEHIYIOMNUX Ha MPUCBOCHHUE 3BaHUS
«Berepan Tpyma CraBponoOJbCKOrO Kpas», C HANpaBICHUEM 3asBUTEII0 YBEIOMIIEHHS C
yKa3zaHueM IpU4YuH(bl) OTKa3a.

2.4. Cpok mpenocTaBl€HUs TOCYJapCTBEHHOM YCIyrd, B TOM 4HCIE C YYETOM
HE0OXOMUMOCTH OOpallleHUs] B HHbIE OpraHMU3allM, YYacTBYIOIIME B MPEIOCTaBICHUU
rOCYIapCTBEHHON YCIYI'H, CPOK MPUOCTAaHOBIEHUS MTPENOCTABIECHNS TOCYITapPCTBEHHOMN YCIIYTH B
cllydae, €clii BO3MO)KHOCTh IMPUOCTAHOBJIEHHS MpPEIyCMOTPEHa HOPMATHUBHBIMH IPABOBBIMHU
aktamu Poccuiickoii ®@enepanui, HOPMaTUBHBIMU MPAaBOBBIMU akTaMu CTaBpOIOJIBCKOTO Kpas,
CPOKM BbIJauu (HampaBieHMs) JIOKYMEHTOB, SBIISIFOIIMXCS pE3YJAbTaTOM MPEAOCTaBICHUS
rOCyIapCTBEHHON yCIyru
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Cpok mpenocTaBiIeHus TOCYAapCTBEHHOM YCIYTH HE MOXKET MPEBBIIATh 15 pabounx nHei
CO JIHSI IPUHSATHS OPraHoM col3aiuThl win MOL] 10kyMEeHTOB B MOJIHOM 00bEME U HaJJIeKaIlle
0(opMIIEHHBIX, YKa3aHHBIX B OAMYHKTE 2.6.1 AIMUHHCTPaTUBHOTO pEINIaMEHTA.

B cnydae mpencraBieHusi 3asBUTENIEM JOKYMEHTOB HE B IOJHOM oOObeMe U (WIJIH)
HEHaJUIeXKallee 0(OopMIIEHHBIX IIPEAOCTABIICHUE roCylapCTBEHHOMN yCIIyT!
npuoctaHaBiauBaercs. Opral cou3aluThl B TeYeHHe 2 pabouux JHEW CO THS MpPEeICTaBIICHUS
JOKYMEHTOB HAIIPaBJISICT 3asBUTENIO YBEIOMIICHMs O IIEPEYHE HEAOCTAOIIMX JOKYMEHTOB U
(W) TOKyMEHTOB, HEHaJyIeKaIee 0POPMICHHBIX.

B cnydae eciau TOKyMEHTBI, IIPEICTABICHHBIE 3asBUTEIIEM B KOIMIX WM B JIEKTPOHHON
dbopme, copepxar HeyHTaeMmylo HHQOpMaLUi0 JMOO OTHEIbHbIE HEYUTAEMblE€ CHMBOJIBI,
PEKBU3UTHI WM T€YaTd, MOAYUCTKU, NPUIHCKH, WCHPABICHUS, HH()OPMAIIHIO, JOIMYCKAIOUIYIO
MHOT'O3HAaYHOCTh ~MCTOJIKOBAaHUSI COJEpKaHUS COOTBETCTBYIOIIETO JIOKYMEHTa, a TaKKe
MPOTUBOPEYMBYIO HMH(POPMAMIO M Kakuhe-THOO OCOOCHHOCTH, KOTOpPHIE MPUBOIAT K
HEO/IHO3HAYHOM OLICHKE €ro COJepKaHUs WM BCEro JOKYMEHTa B LIEJIOM, OpraH COL3aIIUTHI B
TeueHne 2 pabouymx JHEH CO JHS MX MPEACTABICHUS HANPABISET 3asgBUTENIO YBEJOMIICHHE O
HEOOXOUMOCTH TMPEJCTABICHHUS] OPUTMHAIOB JTHX JOKYMEHTOB B (opMe 3JIEKTPOHHOTO
JOKYMEHTa [0 ajgpecy OJJIEKTPOHHOW IIOYTHI, YKa3aHHOMY B 3asBIICHUU, WM B IIMCBMEHHOU
(dbopMe Mo MOYTOBOMY a/Ipecy, yKa3aHHOMY B 3asIBJICHHH.

Ecin B Teuenue 15 pabouux JHEHl cO JHA MONYYEHHUS YKAa3aHHOTO YBEIOMIICHHUS
3asBUTEIb HE INPEICTAaBWI YKa3aHHblE B HEM JOKYMEHTbI, OpPraH COL3AIIUThl OCTaBISET
3asIBJICHUE U JIOKYyMEHTHI 0€3 pacCMOTpPEHUS.

2.5. HopMaruBHbie npaBoBble akThl Poccuiickoit denepannii 1 HOPMAaTUBHBIE TTPABOBBIC
akThl CTaBpOIOJILCKOTO Kpasi, pEryUpYyIOIIHe MIPeI0CTaBIEHNE TOCY1apCTBEHHON yCIyru

[lepeyeHb HOPMATHBHBIX MPABOBBIX akKTOB Poccuiickort depepaniii U HOPMATHUBHBIX
IpaBoBbIX aKkTOB CTaBpOINOJIBCKOTO Kpas, PEryIUpPYyIOIIUX IMPEAOCTaBICHUE T'OCYIapCTBEHHOMN
ycIyru (C yKa3aHHeM MX PEKBH3UTOB M UCTOYHUKOB O(QUIMATBHOIO OMyOJMKOBaHUA) (danee -
IIE€pEYCHb HOPMATUBHBIX IPABOBBIX AKTOB, PErYIMPYIOLUIUX IPEJOCTABICHUE IOCYIapCTBEHHOU
yCIyru), pasMemeH Ha OQHUIMAIBHOM caiiTe aJIMUHUCTpalud, B HH(DOpPMALMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTu «/HTepHeT», Ha EquHOM mopraie, Ha perMoHaJIbHOM IOpTale U
B PErMOHAJIBHOM PEECTpE.

2.6. VcuepnbiBarouiuii mepedeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepanuu M HOPMAaTUBHBIMHM IIPABOBBIMU
aktamMu CTaBpOIOJIIbCKOTO Kpas Ji HPEJOCTaBIEHUS TOCYIapCTBEHHOM YCIYIM M YCIVT,
HEOOXOIMMBIX U O0s3aTeNbHbIX AJIS MPEIOCTABICHUS TOCYJapCTBEHHON YCIYTH, MOUIEKALINX
MIPEJICTABICHUIO 3asBUTENIEM, CIOCOOBI UX MOJIYYEHHUS 3asBUTEIEM, B TOM UUCIE B AIEKTPOHHON
¢dopme, TOPSIIOK UX MPEACTaBICHUS

2.6.1. 114 BKJIIOUEHUS B CIIMCOK IPpaKIaHe MPEACTABISAIOT B OPTaH COI3ALIUTHI [0 MECTY
xutenbctBa winm  MOL] 3asBirenue B mpousBosibHOM (opme Ha wumsa  ['yOepHartopa
CraBpomonbCcKOro Kpas 1 CIEAYOLUe T0KYMEHTHI:

1) macmopT WAM HMHOM JOKYMEHT, YIOCTOBEPSIONIMH JIMYHOCTh Tpa)KTaHHUHA,
MIPETEHAYIOIIETO Ha IPUCBOEHUE 3BAHUS;

2) TOKyMEHTBHI, MOATBEP K IAIOIINE TPYIOBOH CTaX:

TpyZOBasi KHUXKa M (WMJIM) JOTOBOPHI, CIPaBKH, MOATBEP)KAAIOLIUME TPYAOBOM CTax
rpakJIaHWHA, MPETEHAYIOIIET0 Ha MPUCBOCHUE 3BAHMS, BBIJAHHBIC B YCTAHOBIICHHOM IOPSJIKE
TrOCYIapCTBEHHBIMHU (MYHUIIMTIATLHBIMHU) OpraHaMu, TOCYIaPCTBEHHBIMU UM MYHUIIUTIATIbHBIMU
apXMBaMH M OpraHM3alMsIMH Ha OCHOBAHMM apXMBHBIX JaHHBIX 3a nepuoisl 1o 01 sHBaps
2020 rona.

IIpr BKIIOYEHMH B TPYAOBOM CTa)X TIpaKJaHUHA, NPETEHAYIOUIErO0 Ha NPHUCBOCHUE
3BaHMS, NEPHO/Aa MPOXOKACHUS UM BOCHHOM CITy>KOBI, a TakKe APYrod MpUpPaBHEHHOW K Hel
ciyk0b1, TipeaycMoTpenHoi 3akoHoMm Poccwuiickoit deneparnu «O MEHCHOHHOM O0OECIIEUeHUHU
JIUL, TPOXOJUBIINX BOCHHYIO CIyXOy, cly>kOy B opraHax BHYTPEHHMX Jield, [ocynapcTBeHHON
MPOTUBONOXKAPHON CIyX0e, opraHax Mo KOHTPOJIO 3a 00OpOTOM HAPKOTHYECKUX CPEACTB U
IICUXOTPOIHBIX BEIIECTB, YYPEKIACHUSAX M OpPraHax YrOJIOBHO-HCIIOJHHUTEIBHONW CHUCTEMBI,
BOWMCKax HauWOHaJIbHOW rBapauu Poccuiickonn @enepanuu, oOpraHax IIPUHYIUTEIBHOTO
ucnionHerus: Poccuiickoit denepanun, U X ceMeil», 3asBUTEIb MPEICTABISICT BOCHHBIN OWIET U
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(M) crpaBKy, BBIIAHHYIO BOEHHBIM KOMHCCAapHaroM IO MECTY JKUTEIbCTBA, BOWHCKUM
MOJpa3ieJICHUEM, ApPXHUBHBIM YUPEKICHUEM;

3) ymoctoBepeHne K Menanu «3a 3acayru nepen CTaBpOMOJIBCKHM Kpaemy», WU
YIOCTOBEPEHHE K MEJIalu «3a 0OJECTHRIN TPYA», WIN YIOCTOBEpEHHUE K Meaainu "MarepuHcKas
cimaBa", WIHM CHOpaBKa apXUBHOTO YYPEXKACHHUS, TMOATBEpXKIaomas (akT HarpakIecHUsI
rpaXJaHWHa, NPETEHIYIOIIEro Ha TIPUCBOCHHME 3BaHMs, MeNalbio «3a 3aclyrd mepen
CTaBpONOIBbCKUM Kpaem» WM MEAaNbIo «3a M0OJIeCTHBIN Tpyny», Wid Menaibio "MarepuHcKas
cnasa'.

K 3asBiienuto u qokymeHTam npuiaraercst pororpadus pazmepom 3 x 4 cm.

B cnywsae wusMeneHuss Qamuiuu, HWMEHH, OTYeCTBAa 3asBUTEIH JOMOJHUTEIBHO
NPEICTABISIIOT CBUJCTENBCTBO O 3aKIIOYCHUHM Opaka WM O €ro pacTOpKeHHH JHOO
CBUJETEIHCTBO O MepeMeHe paMIIUU, UMEHH, OTYECTBA.

2.6.2. Cnoco6 monydeHHs] JOKYMEHTOB, MOJAaBAaCMbIX 3asBUTEIEM, B TOM YHCIC B
AIIEKTPOHHOM opMe.

3asBUTETH> UMEET NPaBO MPEJICTABUTH JIOKYMEHTHI:

JIMYHO B OpraH COL3aIUTHI 1o ajipecy: CTaBponoiIbCKui Kpail, ATaHaCEHKOBCKUM OKPYT,
c. JuBnoe, yn. Coserckas, 23, mu6o B MO®Il mno anpecy: CrTaBpONOJIbCKHHA Kpaii,
AmnaHaceHKOBCKHU OKpYT, c. JluBHoe, yi. CoBerckas, 45;

IyT€M HAalpaBJICHUs MOYTOBBIX OTIIPABJICHUI B OpraH COL3AIIMTHI IO aapecy: 356720,
CraBpormnonbckuii kpaid, AlaHaceHKOBCKUM OKpYT, c. [luBHoe, yi. CoBerckas, 23;

yTeM HampaBJeHHUS JTOKyMEHTOB Ha EuHBIN mopranm mo agpecy: www.gosuslugi.ru u
pErHoHANBHBIN MOPTAal Mo aapecy: Www.26gosuslugi.ru.

B cinywyae wampaBieHHs 3asBICHHS W JOKYMEHTOB JJisl TMOJYYEHHUS TOCYIAapCTBEHHOM
YCIYTHU TIO MOYTE JIOJIKHBI OBITH YIIOCTOBEPEHBI B YCTAHOBICHHOM MOPSIKE.

3asBiaeHUST M JOKYMEHTHI JUIsl TIOJIYYeHHS TOCYJAapCTBEHHOM yciayru B ¢dopme
AIIEKTPOHHOTO JIOKYMEHTA HAMpaBJSIOTCS B TOPSAKE, YCTAHOBICHHOM IIOCTaHOBJICHHEM
[IpaButenscTBa Poccuiickoit @enepanuu ot 7 utons 2011 r. Ne 553 «O mopsiake odopmiieHus u
MIPE/ICTABICHUS] 3asBICHUI W UWHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBIICHUS
TOCYIapCTBEHHBIX ¥ (MJIM) MyHUIIUIIATBHBIX YCIIYT, B (hOpME 3JIEKTPOHHBIX JOKYMEHTOBY.

DopMHUpOBaHUE 3asBICHUS OCYIIECTBISIETCS MOCPEICTBOM 3alOMHEHUS SIEKTPOHHOU
dbopmbl 3asBneHUs Ha EauHOM moprane, perHoHaIbHOM MOpTalie 0e3 HEOOXOMUMOCTH
JIOTIOJIHUTEIHHON TIOZa4YH 3asIBICHUS B KaKoi-mnbo uHoii hopme.

Ha EgunoMm mnoprane, pervoHajibHOM HOpTane pa3MeniaroTcsi oOpas3ibl 3aloIHEHUS
ANIEKTPOHHOUN (hOPMBI 3asIBICHUSI.

Ecin Ha ExauHoM moprtane 3asBUTENI0 HE O0ECNEeYMBAECTCS BO3MOXKHOCTH 3aIllOJTHEHHS
ANEKTPOHHON (GOpMBI 3asiBIEeHUs, TO AN GopMupoBaHus 3asBieHUs Ha EgumHOM mopTtane B
Mopsiike, omnpenensieMoM MUHUCTEPCTBOM MUGPOBOTO pPa3BUTHSA, CBSI3U M MAaCCOBBIX
koMMmyHUKanuii  Poccuiickoit ®eneparuu, oOecreuynBaeTCs aBTOMATHUECKHH Tepexon K
3aMOJTHEHUIO AIEKTPOHHON (HOPMBI YKA3aHHOTO 3asiBJICHUS HA PEeTHOHAIBLHOM TTOpTalie.

®dopmarHo-ToTHYecKas MpoBepka chOPMUPOBAHHOTO 3asBICHUS OCYIIECTBISETCS TOCIe
3aIM0JIHEHUS 3asBUTENIEM KaXI0T0 M3 IMOoJIel AIeKTpOHHOUM (opMbl 3asBieHus. [Ipu BbisBIeHUN
HEKOPPEKTHO 3allOJIHEHHOTO TOJSI 3JEKTPOHHOU (POPMBI 3asBICHUS 3asIBUTENb YBEIOMIISAETCSA O
XapaKTepe BBIABICHHOW OIMIMOKU U TOPSAJIKE €€ YCTPAHEHHS MOCPEICTBOM HH(OPMAIIMOHHOTO
COOOIIIEHUsI HEMOCPEACTBEHHO B 2JIEKTPOHHOM (hopMe 3asiBIeHUSI.

[Tpu hopmupoBanuy 3asiBICHUS 00ECTIEUUBACTCS:

a) BO3MOXHOCTb KOMUPOBAaHUS U COXPAHEHHS 3asBICHUS U UWHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJISI PEAOCTABIICHHS YCIYTH;

0) BO3MOXXHOCTH 3alOJTHEHHS] HECKOJIBKUMU 3asBUTEISIMH OJHON DIEKTPOHHOU (POpPMBI
3asiBIEHUSl TpU OOpalleHHHM 3a YCIYramH, MpeArnosiaraliMid HalmpaBJIeHHE COBMECTHOTO
3asBJICHUS] HECKOJIbKUMU 3asiBUTEIISIMU;

B) BOBMOXKHOCTh MeUaTH Ha OyMa)KHOM HOCHTEIIE KOITUHU AIIEKTPOHHOUN (POPMBI 3asBIICHNUS,

T') COXpaHEHHE paHee BBEJACHHBIX B AIIEKTPOHHYIO (GOpMY 3asBICHUS 3HAUCHUUN B OO0
MOMEHT IO JKEJIaHWUIO TIO0Jh30BaTeNsl, B TOM YHCIIC€ TPH BO3HHUKHOBEHHWU OIMMOOK BBOAA U
BO3Bpare Ui MOBTOPHOTO BBOJIA 3HAUEHUH B SJICKTPOHHYIO POpPMY 3asBIEHUS;

1) 3arojTHEHWEe TOJeH SIEKTPOHHOW (OpMBI 3asBJIEHUS 10 Hadaja BBOJA CBEIACHHI
3asiBUTENIEM C HCIOJIB30BAHHEM CBEICHHM, pa3MENICHHBIX B (efepanbHON TOCyIapCTBEHHON
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uHpopmarmonHoit cucrteme «EnuHas cuctema wuACHTUPHUKAIMM ¥ ayTCeHTHUQHUKAIMH B
nHppacTpykType, obecreunBaromeld HWHOOPMAIIMOHHO-TEXHOJOTUYECKOE  B3aMMOJCHCTBUE
MH()OPMAITMOHHBIX CHCTEM, HCIIONB3YeMBIX JUIS TPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme» (nanee - equHasl cucTteMa WACHTHU(QHUKAUN U
ayTeHTU(UKAINK), U CBEICHUH, OIMyOIMKOBaHHBIX Ha EquHOM mopraie, perHoHaIbHOM MopTane
Wik OpUIMAIBHOM CcaiiTe MUHUCTEPCTBA, B YaCTH, KAacalollelcsl CBEIEHUH, OTCYTCTBYIOUINX B
eMHOMU crcTeMe ICHTU(UKAIIMY U ayTeHTH(PUKALNY;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIIOOOH M3 ATAloB 3alOJIHEHUS 3JEKTPOHHON (QOpMbI
3asiBIICHUsI O€3 TIOTEPH paHee BBEICHHOW WH(OpMAIuy;

) BO3MOXHOCTb JIOCTyIa 3asBUTENIE Ha EnuHOM moprane, perHoHaJbHOM IOpTaje K
paHee TOJAHHBIM MM 3aiBJIICHUSIM B TEUEHHE HE MEHEE OJHOT0 roja, a TaKXe YaCTUYHO
c(hOpMUPOBAHHBIM 3asBICHUSM - B TEUCHUE HE MEHEe 3 MECSILIEB.

CdopmupoBaHHOE U TOAIMCAHHOE 3asIBIICHUE W WHBIC JOKYMEHTBHI, HEOOXOAMMBIE st
MPEAOCTABIICHUS] YCIYTd, HANpaBIIAIOTCS B MHUHUCTEPCTBO IOcpeacTBoM EnmHoro mnoprana,
peruoHasibHOrO moprtana. [locTynuBmiE B MHUHHUCTEPCTBO 3aBIICHHE U JIOKYMEHTBI
CHEIHAIMCTOM MUHUCTEPCTBA, OTBETCTBEHHBIM 3a pabOTy € MOPTAjOM, HAMpaBJISIOTCS B OpraH
COLI3AILUTHI COITIACHO 3asIBJICHUIO.

Opranbel  com3aumuThl  00ECMEUYMBAIOT IPHEM JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHHUS] YCIYTW, W PETUCTPALMIO 3asBIEHUS 0e3 HEOOXOAUMOCTH TMOBTOPHOTO
MPEJICTABICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, €CIId JOKYMEHTHI,
yKa3aHHbBIE B a03a11aX YeTBEPTOM - BOCBbMOM MOAIYHKTa 2.6.1 AJMUHUCTPATUBHOTO PETJIaMEHTa,
MOJIUCAHBI ICUCTBUTEIBHON YCUICHHON KBAIU(DUIIMPOBAHHOM AJIEKTPOHHOMN MOAMKCHIO U €CIIN
WHOE HE YCTAHOBJICHO (peiepajbHbIMU 3aKOHAMU M MPUHUMAEMBIMH B COOTBETCTBHUU C HUMHU
aktamu [IpaButenbctBa Poccuiickoit denepanum, 3akonamMu cyobekToB Poccuiickoii denepanun
U TPUHUMAEMBIMH B COOTBETCTBHM C HHUMH aKTaMU BBICHIMX HCIIOJHUTEIBHBIX OpPraHoB
rocylaapcTBeHHOM BiacTu cyobekToB Poccuiickoit deneparuu.

IIpenocraBiieHue TOCYIApCTBEHHOW YCIYTM HAYMHAECTCS C MOMEHTa IIpUeMa H
PErucTpalii OPraHOM COI3ALLUTHI 3asBICHUS U JOKYMEHTOB, MOCTYNHUBIIMX B 3JEKTPOHHOU
(dhopMe, HEOOXOMUMBIX IS TPEIOCTABIICHUS TOCYNAPCTBEHHON yCIyTH.

B cayuyae npencraBieHus 3asBUTEIEM 3JEKTPOHHBIX KONMHUM JOKYMEHTOB, YKAa3aHHBIX B
a03amax 4eTBepTOM - BOCBMOM IOANYHKTa 2.6.1, /Ui MOATBEPXKIACHUSA WX JNEHCTBUTEIBHOCTU
3asIBUTEII0 HEOOXOIMMO MPEACTaBUTh B OPraH COLBAIIMTHI OPUTHHANBI YKAa3aHHBIX JOKYMEHTOB
WJTU UX KOITUH, 3aBEPEHHBIC B YCTAHOBJIEHHOM TIOPSIIKE.

VYBeomIileHHEe O TIpUeMe U PETUCTPALIUU 3asBICHUS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEOCTABJICHUSI TOCYIapCTBEHHOM YCIYTH, COJAEpIKallee CBeAeHHs o (dakTe mnpuema
3asiBIEHUSI U JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHHs] TOCYIapCTBEHHOM YCIYTH, U
Hayaje Mpoueaypbl MPEAOCTABICHHUS TOCYJapCTBEHHOM YCIYTH, a TaKKe CBEICHHUS O Jare U
BPEMEHH OKOHUYAHUS MPEIOCTABICHUS TOCYIapCTBEHHOM YCIyTH TMO0 MOTUBHPOBAHHBIN OTKA3 B
npueMe 3asBJICHUS] U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS TOCYIapCTBEHHON
yCIyTH, TOCTYMHUBIINX B OPTaH COI3aLIUTHI B AIEKTPOHHOI (opMe, HAIIPaBIISAETCS 3asIBUTEIIO HE
no3Hee pabovero HsI, CICAYIOMIETO 3a THEM MOAaYl YKA3aHHOTO 3asBJICHUS, TyTEM U3MEHEHUS
cTaryca 3asBJCHHs B JIMYHOM KaOWHETe 3asBUTENS Ha MopTajie, Ui B (opMe 3IEKTPOHHOTO
JIOKyMEHTa IO aJpecy dSJICKTPOHHOW IOYTHI, YKa3aHHOMY B 3asBJICHWU, WU B MHUCHMEHHOU
(dhopMe Mo MOYTOBOMY a/Ipecy, yKa3aHHOMY B 3asIBJICHHH.

2.7. WcuepnbiBaroniuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMAaTUBHBIMU NPABOBBIMHU aKTaMHU AJI MPEAOCTABICHHS TOCYIapCTBEHHOW YCIYTH, KOTOpPbIE
HaxoOAsATCS B PACIOPSDKCHUM HMHBIX  OpraHu3alluii, YYacTBYIOIIUX B TMPEIOCTaBICHUU
TOCYIapCTBEHHOW YCIYTH, U KOTOpBIC 3asBUTENIb BIPABE MPEICTAaBUTh, a TaKKe CHOCOOBI MX
MTOJTYICHUS 3asIBUTEIIEM, B TOM YHCJIE B IEKTPOHHOU (hopMe, MOPSAA0K UX MPEACTABICHHS.

CnopaBka o0 HanMuuu (OTCYTCTBHM) CYIMMOCTH Yy TpaKJaHWHA, MPETEHAYIOLIEro Ha
MPUCBOEHUE 3BaHUs, 3alpalIuBaeTCS OPraHOM COIBAIIMTHI B pPaMKaX MEXKBEIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMOJICHCTBUSL B HMHGOPMAIIMOHHOM IIeHTpe [JaBHOTO ympaBlieHus
MunuctepcTBa BHyTpeHHUX nen Poccuiickoit denepamnuu mo CTaBpOoiIbCKOMY Kparo.

CrpaBka WM HHOM JOKYMEHT O MEepHOAax padOThl HIIM WHOU TPYIOBOM JIEATEIHHOCTH, 32
KOTOpbIE€ HAUMCISUIUCh CTpaxoBble B3HOCHI B IleHcnonHblil ¢onn Poccuiickoit ®eneparum,



3ampamyMBaeTCs OPraHOM COIBANIMTHl B paMKaX MeEXBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aUMOJICHUCTBHS B TeppUTOpHAIbHOM opraHe [lencnonnoro gonna Poccutickoit deneparumn.

CeefieHus. O TpPYJOBOH JeSATENLHOCTH, MPeLyCMOTpeHHble cTatheil 66 TpymoBoro
kozmekca Poccuiickoil @enepanuu, 3anpamidBalOTCs OPraHOM MECTHOTO CaMOYIpPaBICHHS B
pamMKax MeKBEIOMCTBEHHOTO MH(OPMAIMOHHOTO B3aMMOJCUCTBUS B TEPPUTOPUATLHOM OpTraHe
[Tencuonnoro donaa Poccuiickoit denepanun.

3asBUTENb OJHOBPEMEHHO C IOJAYeil 3asBJICHUS BIPaBE IO COOCTBEHHOW HHUIIMATHBE
MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI B OpraH cou3amuTsl uin M®L] caMoCcTOSTENbHO.

Jng mosmyuyeHus CHpaBKM O HauU4UM (OTCYTCTBUH) CYAMMOCTH 3asiBUTENb BIIPABE
obparuthest B mHGopMarnoHHbIi 1ieHTp ['Y MBJI Poccun nmo CK nuvnHO win mojath 3asBiaeHUE
gyepe3 MopTali roCydapCTBEHHBIX ycnyr. MH(opMaius o mopsake MpeaocTaBIeHHs TpakaaHaM
CIPaBOK O HaNIU4YuU (OTCYTCTBUHU) CYIMMOCTH pa3MelleHa Ha oduumansHOM caiite [7aBHOrO
ynpasieHuss MunucrepcTBa BHyTpeHHUX aen Poccuiickoit ®@enepanuu no CTaBpoIoibCKOMY
kpato: http://26.mBa.pd/grajdanam/gosuslugi/inf centr.

Jis moy4eHust CpaBKU WIM MHOTO JIOKyMEHTa O TIepHUoAax paboThl MIIM MHOH TPYIOBOM
JeSITeNIbHOCTH, 32 KOTOPbIE HAYUCIISIIUCH CTPAaXxOBble B3HOCHI B OTJe/IeHne (hOH/1a TEHCHOHHOTO U
couuanpHOro crpaxoBanusi Poccuiickoil @enepaunu no CraBporoibckoMy Kpato: 356720,
CraBponoyibCKHil Kpaid, ATaHaCEeHKOBCKUM paiioH, c. [luBHoe, yn. CoBerckas, 15,

JInist TIOMydeHns CBEIEHHM O TPYIOBOH JEATETHLHOCTH, NMPETyCMOTPEHHBIX CTaTheii66e
TpynoBoro konmekca Poccuiickoii denepaiuu, 3asBUTENb BIIpaBe OOPAaTUTHCA B OTIENICHUE
¢boHIA TEHCHMOHHOTO M  COIMANbHOTO  cTpaxoBaHusi Poccuiickoit ~ @Denepanmuu 10
CrasponosnbckoMy kpato 356720, CtaBponoiabCKkuil kKpaid, AlaHaCEHKOBCKHI paiioH, c. /luBHOe,
yn. CoBerckas, 15,

B cnyyae usmenenus pamMuianu, UMEHHU, OT4ecTBa (IPU HATMYMHU) 3aSBUTENS OpPraHOM
COLI3AILUTHI JIONOJHUTENBHO 3alPAIUBAIOTCA C HCIOJb30BaHMEM ENHMHOro rocyiapcTBEHHOTO
peecTpa 3amMcell akTOB TPaKIAHCKOTO COCTOSHHUS CBEIEHHUS O 3aKJIIOUEHUU Opaka WM O €ro
pacTop:KeHuH, 0 epeMeHe paMuIny, IMEHHU, OTUYECTBa (TIPU HAJTMYWH) 3asIBUTEIIEM.

3asiBUTENIb OJJHOBPEMEHHO C TOJayeil 3asBJICHUs BIIpaBe MO COOCTBEHHOW WHUIIMATHBE
MPEACTaBUTh CBHUJICTEIBLCTBO O Opake W (WJIM) CBHAETEIHCTBO O NepeMeHe (haMuiIiiu, UMEHH,
oryecTBa (IIpU HAJMYMHU) B Oprad couzamutsl uin M®IL] camocTosTenbHO.

3anpemaercs TpeOOBaTh OT 3asABUTEIS:

NPEICTaBICHUS JOKYMEHTOB W uWHOpMAIMKM, HE YKa3aHHBIX B nyHkTe 2.6.1
AJIMUHUCTPATUBHOTO PEMIAMEHTA;

MPEACTABICHUS] JIOKYMEHTOB, YKa3aHHbIX B TMyHKTe 2.7 AJIMUHHUCTPAaTUBHOTO
pernaMeHTa;

NPEICTaBICHUS JOKYMEHTOB Y HMH(QOPMALUA WU  OCYHISCTBICHUS JCWCTBUIA,
MIPEJICTABICHUE UM OCYIIECTBIEHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU NPABOBBIMU
aktamu Poccuiickoil @enepanu 1 HOPMaTUBHBIMU MPABOBBIMU akTaMu CTaBpOINOILCKOTO Kpas,
PETYIUPYIOIIMMH OTHOIIEHHUS, BO3HHMKAIOIIME B CBSI3U C IPEJOCTABIEHUEM TOCYAApCTBEHHOM
YCIIYTH;

NPEJICTaBICHNUS JOKYMEHTOB M HH(OpMaluU, KOTOpPBIE HAXOIATCA B paclopsDKEHUU
OpraHoB  HCHOJIHUTENbHOM  BiracTu  CTaBpOMOJBCKOTO  Kpas,  IPeIoCTaBISIOIMIMX
rOCyIapCTBEHHbIE  YCIYTH, HWHBIX OpraHu3aluid, y4YacTBYIOIIMX B  IPEIOCTaBICHUU
TrOCYJapCTBEHHOM YCIIYyI'M, B COOTBETCTBMM C HOPMAaTUBHBIMM IMPaBOBbIMU akTamu Poccuiickoit
®denepaniu, HOPMATUBHBIMHU TMPABOBBIMU akTaMu (CTaBpPOIOJIBCKOTO Kpasi, MyHHUIIUIIATbHBIMU
MpPaBOBBIMU aKTaMH, 3a MHCKJIOUYEHHEM JOKYMEHTOB, YKa3aHHbBIX B dYacTh 6 crarbu 7
OenepanpHoro  3akoHa «OO0  opraHuM3alM  MPENIOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;

NpEJICTaBICHUs Ha OyMa)XKHOM HOCHTENE JOKYMEHTOB U HH(POpPMAlUM, 3JIEKTPOHHBIE
06pa3bl KOTOPHIX paHee OBUIM 3aBEpEHBI B COOTBETCTBUM C IyHKTOM 7 2 wactu | cratbu 16
OenepanpHoro  3akoHa  "OO  opraHu3alMK  OPEJOCTABIEHUS  TOCYIApCTBEHHBIX U
MYHULUINAIBHBIX YCAYT", 32 HUCKIIOYEHUEM CIyuyaeB, €CJIM HaHECEHHWE OTMETOK Ha TaKue
JOKYMEHTBl MO0 UX HU3bATHE SBISETCS HEOOXOJUMBIM YCIOBHEM IPENOCTaBIICHUS
TOCYJapCTBEHHOM WM MYHMIMOAIBHOM YCIyrd, W HHBIX CJIYy4aeB, YCTAaHOBJIEHHBIX
(heneparbHBIMU 3aKOHAMU,
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NPEACTaBICHUs JTOKYMEHTOB W WH(OPMAIUH, OTCYTCTBHE M (WMJIHM) HEZOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCh IPU MEPBOHAYAIBHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOIMUMBIX
JUIS TIPEOCTaBJICHUSI TOCYIAapCTBEHHOW YCIyrH, JMOO B TPENOCTABICHUM TOCYIapCTBEHHOU
YCIIYTH, 32 UCKJIIOYECHUEM CIICAYIOIUX CIIy4acB:

a) W3MEHeHHe TpeOOBaHMN  HOPMATHBHBIX  MPABOBBIX  aKTOB,  KAaCaIOLIUXCS
IIPEIOCTABJICHNs] TOCYNAPCTBEHHOW YCIYyTH, IIOCJIE IE€PBOHAYaJIbHOW IIOJAYM 3asBICHUS O
IIPEIOCTaBJIEHUU TOCYIapPCTBEHHOMN YCIYTH;

0) Hajnyve OIMOOK B 3asBJICHUU O IIPEJOCTABICHUU TOCYAAPCTBEHHOM YCIyrH H
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCIE NEPBOHAYAJIBHOIO OTKAa3a B NpPUEME JOKYMEHTOB,
HEOOXOIUMBIX Ui MPENOCTAaBICHUS TOCYAAPCTBEHHOM yCiIyru, Jgub0 B INPerOoCTaBICHUU
rOCyIapCTBEHHON yCIIyTU U HE BKJIFOUEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKyMEHTOB;

B) MCTEUEHHE CpOKa JeHCTBUSA JOKYMEHTOB WJIM M3MEHEHHEe HH(POpMaLUU Iocie
NEPBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsI TPEIOCTABICHHS
rOCYJJapCTBEHHOH YCIIyTH, IMOO B PEIOCTABICHUN TOCYAAPCTBEHHOM yCIyTH;

T') BBISIBIIEHUE JIOKYMEHTAJIBHO MOATBEP)KICHHOTO (akTa (MIPU3HAKOB) OIIMOOYHOTO WIIU
IIPOTUBOIPABHOTO JeicTBus  (Oe3neiicTBUsA) JOMKHOCTHOIO JIMIAa OpraHa COL3aIlUTHI,
MPEIOCTABIAIONIETO TOCYIaPCTBEHHYIO YCIIYTy, MYHHULIMOAJIBHOTO CIIy)Kallero, pabOTHHKA
MOII, paGoTHuKa OpraHU3aIMH, MPEIyCMOTpeHHON dacThio 1.1 crarpbm 16 demepanbHOTO
3akoHa «OO0 OpraHu3alUy MPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIUMAIBHBIX YCIYT», TPH
NIEPBOHAYAJILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEeJOCTaBICHUS
TOCYIApPCTBEHHON YCIyTH, JHOO B MPEJOCTABICHHWH TOCYIAPCTBEHHOW YCIyrd, O 4YeM B
IIMCBMEHHOM BHJI€ 3a IIOAINHNCBIO PYKOBOAMTENS OpraHa COLBALIUTHI, IPEIOCTABIIAIOILIEIO
TrOCYJapCTBEHHYIO yCiyry, pykooaurenss MLl npu nepBoHa4aJIbHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX JJsi  IPEJOCTaBICHHUS TOCYAApCTBEHHOM  yciayru, Jnbo
PYKOBOAMTENS OpraHU3aluU, NpeaycMoTpeHHol vactbio 1.1 crareu 16 denepanbHoro 3akoHa
«O06 opraHuzanuM  NOPEAOCTAaBICHHUS TOCYJAPCTBEHHBIX W MYHHULUHAIBHBIX  yCIYyI»,
YBEIIOMJISIETCS 3asBUTEITb, & TAKXKE MIPUHOCSITCS U3BMHEHUS 32 JOCTABJICHHBIC HEYI00CTBA.

2.8. HcuepnblBaroliuii IepeyeHb OCHOBAHUN [UIsl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEOCTaBIEHUS TOCYAAPCTBEHHOM yCIyTrH

OcHoBaHMs 11 OTKa3a B INpUEME JOKYMEHTOB, HEOOXOIMMBIX [UIsl IPEAOCTaBICHUS
rOCYIapCTBEHHON yCIIyTH, HE IPELYCMOTPEHBI.

OcHoBaHMSIMM JJI1 OTKa3a B IpuUeMe JOKYMEHTOB IpU HANpaBJIE€HUM 3asBJICHUS B
ANEKTPOHHOM (opMe SBIISIOTCS:

HaJIMuue MPOTHUBOPEUMBBIX CBEJIEHUH B INPEACTABICHHBIX JOKYMEHTAX W AJIEKTPOHHOMN
(dbopme 3asBICHUS;

HEKOPPEKTHOE 3aIlOJIHEHUE OO0A3aTeNIbHbIX MMOJIeH B AJIEKTPOHHOM (opMme 3ampoca Ha
EnunHoM nopraiie ¥ pernoHaabHOM IOPTAJIE;

ANIEKTPOHHBIE KOMUU  (DJIEKTPOHHBIE 00pa3bl) JOKYMEHTOB, HEOOXOTUMBIX JJIs
NPEJOCTABIEHUSI TOCYIapCTBEHHOM yCIyrd, He TOAJAIOTCS MpOoYTeHHI0 M (WIKM) He
COOTBETCTBYIOT TPeOOBAaHMSIM K (popMaTaM UX MPe/ICTABICHMUS;

JIOKYMEHTBl HE TOJNHUCAHbl 3JIEKTPOHHOW MOANUCHIO MM BBIBICHO HECOONI0AeHUe
YCIIOBUM TPU3HAHUSA JIEWCTBUTEIBHOCTU YCWJIEHHOM KBaJIM(DPUIMPOBAHHON 3JIEKTPOHHOMN
MIOJIUCH, YKa3aHHBIX B MOANYHKTE 3.2.2.3 AJIMUHUCTPATUBHOIO PEITIAMEHTA;

3asiBJICHHE M HUHbBIE TOKYMEHTHI B AJIEKTPOHHON (OpME MOIMUCAHBI C HCIOIb30BAaHUEM
JIEKTPOHHOM MOANNCH, HE IPUHAJIEKAILEH 3aBUTEIIIO.

He nomyckaercst oTka3 B mpueme 3asBICHHMS] U UHBIX JOKYMEHTOB, HEOOXOJUMBIX ISt
IIPEIOCTAaBJIEHUS TOCYJapCTBEHHOM YCIyTH, a TAK)KE OTKa3 B MPEAOCTaBIEHUH T'OCY1apCTBEHHON
yCIyTU B Clly4ae, €CJIM 3asBIIEHHE M JOKYMEHTbI, HEOOXOAMWMBbIE [UIsl MPEAOCTaBICHUS
TOCYJIapCTBEHHON YCIyrd, MOAAaHBI B COOTBETCTBUM € MH(pOpMalMed O Cpokax M IOpsjaKe
MPEeIOCTaBIEHNs TOCYIAapCTBEHHON  yclyrd, ONyOJIMKOBAaHHOW Ha €IWHOM IopTale,
pPErMoHaIBHOM MOpTaie U 0UIMATILHOM CaliTe MUHUCTEPCTBA.

2.9. HcuepnbiBalonuii NEpPeUYeHb OCHOBAHWM 11 TPUOCTAHOBICHUS WM OTKa3a B
IIPEIOCTABJIEHNN TOCYIaPCTBEHHOM YCIyIH

2.9.1. OcHOBaHUAMH I TPUOCTAHOBJICHUS FOCYIAPCTBEHHON YCITYTH SIBIISIIOTCS:
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NpEACTaBICHNE 3asBUTENIEM JOKYMEHTOB HE B IOJIHOM OObeMe M (WJIM) HEHaJIexaliee
0 OpPMIIEHHBIX JTOKYMEHTOB;

NpEACTaBICHNUE 3asBUTEJIEM JOKYMEHTOB B KOMMAX WJIM B 3JIEKTPOHHOU Qopme,
cofiepXallliX HEUUTAeMyl0 MH(POpPMALMIO JHUO0 OTIENbHbIE HEYUTAEMbIE CHMBOJIbI, PEKBU3UTHI
WIM Te4yaTd, TOMYUCTKH, TPUIUCKK, UCHpaBICHHs, HWHPOPMALUIO, OMYCKAIOUIYIO
MHOT'O3HAaYHOCTh MCTOJIKOBAaHUSI COJEpKaHUS COOTBETCTBYIOIIETO JIOKYMEHTa, a TakKxKe
MPOTUBOPEYMBYIO HMH(POPMAMIO M Kakue-THOO OCOOCHHOCTH, KOTOpPHIE MPUBOIAT K
HEOJIHO3HAYHOM OLIEHKE €ro COJEP>KaHMs WM BCErO JOKYMEHTA B LIEJIOM.

2.9.2. OcHOBaHUSAMU JJIsl IPUHATHS PEIICHUS 00 OTKa3e rpa)KIaHUHY, MPETCHIYIOUIEMY
Ha [IPUCBOEHUE 3BaHUS, BO BKIIOUEHHUH €0 B CIIMCOK SIBJISIFOTCS:

1) He monTBepXkKIEHHE TOKYMEHTaMHU COOJIONEHHs YCJIOBHH, yKa3aHHBIX B IyHKTe 1.2
AJIMUHHUCTPAaTUBHOIO PENNIAMEHTA;

2) BbIABIEHME B IPEACTABICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBEICHUN WIH
MpU3HAHUE TJOKYMEHTOB (JOKYMEHTA) MOJIOKHBIMU;

3) HanuuMe HECHATOM WJIM HENOTalleHHOM CYIMMOCTH, a TaKXe YBOJIBHEHHS 3a
BUHOBHBIE JICHCTBHUS, B TOM YHCJIE JAFOIINE OCHOBAHUS JJI YTPAThI 1I0BEPUSL.

2.10. TlepedeHp yciayr, HEOOXOAUMBIX U OOS3aTENBHBIX [UIS  IPEIOCTABICHHUS
rOCyIapCTBEHHOW YCIYrdM, B TOM 4YHCII€ CBEJIEHHUS O JIOKyMEHTE (JOKyMEHTax), BbIAaBAEMOM
(BbIIAaBaEMbIX) MHBIMHM OpraHU3aLUsMH, YYAaCTBYIOIIMMH B IPEJOCTABICHUU TOCYJapCTBEHHOMN
YCIIYTH

Jns mpenocTaBiieHHs TOCYIApCTBEHHOW YCIyrd oOpalieHue B HHBIE OpraHbl M
opranuzaiuu He TpedyeTcs.

2.11. Tlopsimok, pa3mMep U OCHOBAHHSI B3MMaHUS TOCYIAPCTBEHHOW MOILIUHBI WM WHOMN
IJ1aThl, B3UMAEMON 32 IPENOCTaBICHUE TOCYAapCTBEHHOM yciyru. [ocynapcTBeHHas MOILIMHA
WM MHAas IU1aTa 3a IPeJoCTaBlIEHUuE TOCYITapCTBEHHON YCIYI'M HE B3UMAETCsl.

2.12. llopsanok, pa3Mep M OCHOBaHUS B3MMaHHUs IUIAThl 32 IPEIOCTABICHUE YCIYT,
HEOOXOIMMBIX W O00S3aTeNIbHBIX [UIA TPEAOCTABICHHUS TOCYIAPCTBEHHON YCIyrH, BKIIOUYas
MH(OPMAIUIO 0 METOUKAX pacueTa pa3Mepa TaKoH IiaThl

['ocynapcTBeHHas MOLUIMHA WM MHAs IUIaTa HE B3UMAETCs.

2.13. MakcumanbHbli CpPOK OXUJAHUS B O4Yepeaud MpU [oJadye 3ampoca o
MPEAOCTABICHUH TOCYIapCTBEHHOW YCIYTM M YCIYT, HEOOXOMUMBIX U O0OS3aTeNIbHBIX ISt
MPEAOCTABICHHUS] TOCYJAPCTBEHHON YCIYrd, M IpPHU IOIYYEHUU Pe3ylibTara MNpeJoCTaBICHUS
TaKUX yCIyT

MaxkcuMalIbHBIN CPOK OKMIAHMSI B O4YEepeAM IpH INOoJaye 3arnpoca O IMpeNOoCTaBICHUN
rOCyIapCTBEHHOW YCIYIM M HpPHU MOJIYYEHHH pe3yabTara IpeloCTaBICHUsI TOCYIapCTBEHHOM
YCIIyTU COCTABISAET 15 MUHYT, MO IpeBapUTENbHON 3anuc - 10 MUHYT.

2.14. Cpox U TIOpSIIOK PpETUCTpallMy 3arpoca 3asgBUTENsI O MPEAOCTABICHUHN
TOCYJJTapCTBEHHOM YCIYTH M YCIYyI, HEOOXOIUMBIX U OO0s3aTeNbHbIX JJs IPeJ0CTaBICHUs
TOCYIapCTBEHHOM YCIyTH, B TOM YUCJIE B JIEKTPOHHOU (opme

3anpoc O HpeNOCTaBICHUH TOCYNAPCTBEHHOW YCIYTH PETUCTPUpPYETCA B TedeHue 15
MHUHYT OCPEACTBOM BHECEHUSI MHPOpPMALIUK 00 OOpallleHUH 3asiBUTEINSI B OPTaHe COLBAILUTHI B
aBTOMATHU3MPOBAaHHYI0 MH()OPMALIMOHHYIO CHCTEMY «AJpecHasl collhajabHasi MOMOIIbY (1anee -
AUC ACII), a B8 MOI] - B rocynapctBeHHyl0 HHGOPMAIMOHHYIO cucTeMy CTaBpOIOJIbCKOTO
Kkpas «PernoHanbHas  aBTOMaTH3WpOBaHHAs  WHMOPMAIMOHHAS  CHUCTEMa  TOAJCPKKHU
NESTEIbHOCTH  MHOTO(QYHKIIMOHAJIBHBIX ILIEHTPOB IPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX yciyT B CTaBpomnosibekoM kpaey (nanee - TIC M®LY).

2.15. TpeOoBaHuS K TOMEIIEHUSAM, B KOTOPBIX IPEIOCTABISIETCS TOCYAapCTBEHHAsS
yciyra, K 3aly OXHAaHUsA, MecTaM Ul 3alojHEHMsl 3allpocoB O IPENOCTaBIECHUU
rOCyIapCTBEHHOW yCIyrd, HWH(OPMALMOHHBIM CTE€HJaM ¢ oOpa3laMu HX 3alojdHEHHUs U
MEPEeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTABICHUS KaXKIO0H roCcy1apCTBEHHON yCIYTH,
pasMemeHnio U OopOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM W MYIBTUMEIUWHOW WHOOpMAIMU O
MOpSAKE TPEIOCTABICHHUST TakOM yCIyrd, B TOM 4YHCIE K OOECHEYeHHIO JOCTYMHOCTH JUIs
WHBAJIUJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOMATEIHCTBOM Poccuiickoi
denepaiy 0 COUANIBHON 3aIUTE NHBAINIOB

[TomenieHus, B KOTOPBIX OCYILECTBISETCS MPUEM 3asiBUTENEH, JOKHBI HAXOAUTHCS IS
3asBUTENIEH B Mpeienax MenexXoHON JOCTYIHOCTH OT OCTAaHOBOK OOIIIECTBEHHOTO TPAHCIOPTA.



[Ipuem 3asiBUTENIEl OCYIIECTBISIETCS B CHEIUAIbHO BBIACICHHBIX JUISI ATUX Lenei
MTOMEIICHUSX.

[Tomemenusi, MpeaHa3HAYCHHBIE TSI O3HAKOMJICHHS 3asiBUTENICH C MH(OPMAIIMOHHBIMH
MaTtepualiaMu, 000pyIyroTCs HHHOPMAIIMOHHBIMU CTCHIAMH.

[lnomanges MecT OXHUIAaHUS 3aBUCUT OT KOJMYECTBA 3asiBUTENICH, €KEIHEBHO
oOpalaromMXxcs B OpraH COIBALIUTHI B CBA3HM C MPEIOCTABICHUEM T'OCYIapCTBEHHOW YCIYTH.
KonruecTBO MeCT 0)KHMIaHUS ONPEeIIeTCs] UCX0s U3 (PaKTHUECKON HArpy3KH M BO3MOXKHOCTEH
JUISL X Pa3MELLEHU B 3JaHUH, HO HE MOYKET COCTABIISITh MEHEE 5 MECT.

Mectra s OXuAaHMS, MecCTa JUIsS 3alOJIHEHHS 3alpoOCOB O MPEAOCTABICHUHU
rOCyAapCTBEHHON yCIyTU AOKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBUSM TSI 3asIBUTEIICH.

[Tomemmenust Juisi mpueMa 3asBUTENCH JODKHBI OBITH OOOPYIOBAaHBI TaOIMYKAMHU C
yKa3aHHEeM HoMepa KaOuHeTa, (QamMuid{d, UMEHHU, OT4ecTBa (MPU HAIMYUU) U JOJDKHOCTH
CHEIMAIINCTA, OCYIIECTBISIONIETO MPEI0CTABICHUE TOCYIaPCTBEHHON YCIYTH, peKUMa paObOTHI.

[Tomemenus A npuema 3asBUTeNEH JOHKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUSAM
JUTSI 3asIBUTENICH U ONTUMAJIBHBIM YCIOBHSIM paOOThI CIIEIMAIUCTOB C 3asIBUTEIISIMHU.

[Tomemennst MODKHBI COOTBETCTBOBaTh caHWTapHbIM mpaBmwiam CII  2.2.3670-20
«CaHUTapHO-IMTUIEMHUOIOTHYECKIEe TPEOOBAaHUS K YCIOBHSAM Tpyda» M ObITh 0OOPYIOBaHBI
MIPOTUBOIIOKAPHOM CHCTEMOW M CpPEACTBAMHU IOXAPOTYLIEHUs, CUCTEMON ONOBEUICHUS O
BO3HUKHOBEHHH YPE3BbIYANHOW CUTYallWH.

Bxon B momenienue, npeaHa3HaueHHOE JJIs MPEJOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH,
MTOMEIICHHS, B KOTOPBIX MPEIOCTABISIOTCS TOCYIapCTBEHHBIE YCIYTH, TOJKHBI COOTBETCTBOBATH
YCTAHOBJICHHBIM ~ 3aKOHOAATEIbCTBOM  Poccuiickoit  ®denepanum ¥ 3aKOHOJATENILCTBOM
CTaBponoibCKOTO Kpasi TpeOOBaHHSIM oOecredeHns: KOM(MOPTHBIMH YCIOBUSIMH, B TOM YHCIIE
oOecrieueHUss BO3MOXKHOCTH pealM3allud MpaB HHBAIUAOB M JIMI C OrPAaHUYECHHBIMHU
BO3MOKHOCTSIMHU Ha TIOJYUYE€HHUE 10 UX 3asBJICHUSM rOCYIapCTBEHHOMN YCIyTH.

LleHTpanbHBIM BXOA B 31aHUE JOJDKEH OBITh 000OPYI0BaH MaHIyCOM, YAOOHBIM ISl BbE3/a
B 3/1aHM€ UHBAJIUJIHBIX KPECEI-KOJISICOK.

[Topsimok oOecrieueHus: yCIOBHM TOCTYMHOCTH [UIsl HHBAJIWIOB OOBEKTOB COLUATBHOM,
WHXCHEPHOU M TPAHCIIOPTHON MHMPACTPYKTYp U MPEAOCTABISEMBIX YCIIYT, a TaKXKe OKa3aHUs
UM TpH 5TOM HEOoOXOJUMOW TMOMOIIM YyCTaHaBIMBaeTca HopMamu @DenepanbHOrO 3aKOHA
ot 01 nexabps 2014 roma Ne 419-®3 «O BHeCEHUN U3MEHEHHM B OT/AEIbHBIC 3aKOHOJATEIIbHbBIC
akTtel Poccuiickoii ®enepanuu Mo BOIpOcCaM COLMAIbHOM 3allMThl MHBAJIUIOB B CBS3U C
parudukanueit KonBeHnu o nmpaBax MHBAJIUAOBY, a TaK)Ke MPUHATHIMUA B COOTBETCTBUH C HUM
WHBIMU HOPMaTUBHBIMU ITPAaBOBBIMH AKTaMHU.

Bxon u BbIX0 U3 TOMENIEHHU 000PYAYIOTCSI COOTBETCTBYIOIIMMHU YKA3aTEIISIMH.

Odopmienre BHU3yalbHOW, TEKCTOBOM W MYNIBTUMEAUNHONW HHPOpPMAIMH O TMOPSAKE
MPEAOCTABICHUS] TOCYIAPCTBEHHON  YCIYIM JIOJDKHO  COOTBETCTBOBAaTh  ONTHMAJILHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIPHUATHIO 3TO MH(OPMALIUU TpaXIaHaMU.

[Tomemennst M®II 10KHBI COOTBETCTBOBATh TPEOOBAHUSM, MIPEABABIIEMBIM K 3/IaHUIO
(momemenuto) MODII[, ycraHoBieHHBIM mocTaHoBieHWeM IIpaBurensctBa Poccuiickoit
Oenepaunn ot 22 pexkalbps 2012 . Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSTeNbHOCTH  MHOTO(MYHKIIMOHAJIBHBIX IIEHTPOB TMPEJOCTABIEHUS TOCYIAapPCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT.

2.16. Iloka3arenn AOCTYNHOCTM MU KayeCcTBa TOCYIAPCTBEHHOW YCIYTHM, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICHCTBUN 3asgBUTENS C JODKHOCTHBIMU JIMIIAMHU TPU TIPEIOCTABICHUU
rOCYIapCTBEHHOW YCIYTU U UX MPOAOIKUTEIHHOCTh, BO3MOXKHOCTH MONy4YeHUs WH(OpMAIUU O
XO0/l€ TPEAOCTABJICHHS TOCYIapCTBEHHOW yCIyrd, B TOM 4YHCJIE€ C HCIIOJb30BAaHUEM
MH()OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUM, BO3MOXKHOCTh JHOO HEBO3MOXHOCTH
MOJIYYeHHUSI TOCYIapCTBEHHOW YCIYyrd B MHOTO(DYHKIIMOHAIBHOM IIEHTPE MPEI0CTaBICHUS
TOCYIapCTBEHHBIX M MYHHIIMIIATBHBIX YCIYyT (B TOM YHCJIE€ B TOJTHOM O0beMe), B JTHOOOM
CTPYKTYPHOM MOJpA3JEICHUN OpraHa COLBAIUTHI, MPEIOCTABISIONIETO TOCYIAPCTBEHHYIO
yCIyTy, MO BBIOOPY 3asBUTENS (PKCTEPPUTOPHAIBHBIN MPUHIUI), MOCPEACTBOM 3ampoca o
MPEAOCTABIICHUN HECKOJIBKUX TOCYIApCTBEHHBIX W (WIM) MYHHIMNAIBHBIX YCIYT B
MHOTO(YHKIIMOHAJIBHBIX [IEHTPaX MPeI0CTaBICHUS TOCYJapPCTBEHHBIX U MYHUIIUIAIBHBIX YCIVT,
npexycMoTperHoro crareeir 15.1 denepanpHoro 3akona «O0 opraHM3anMyd MPEIOCTaBICHUS
TOCYIapCTBEHHBIX M MYHUITUIAIBHBIX YCIyr» (fajee - KOMIUIEKCHBIH 3ampoc)
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K nokazarensM JOCTyIHOCTH ¥ KaueCTBA TOCYJapPCTBEHHBIX YCIYT OTHOCSATCS:

1) ceoeBpemenHocTh (CB):

CB = VYcraHOBICHHBIN peraMeHTOM Ccpok / Bpewms, Qaxkrtuyecku 3arpaueHHOE Ha
npenocrasienue yeuayra X 100%.

[Tokazarens 100% u Gonee SABASETCS MOJOKHUTEIBHBIM U COOTBETCTBYET TPEOOBAHUSAM
penIaMeHTa;

2) noctynHocTs ([oc):

I[OC = ,HTSJ'I + HBpeM + Z[6/6 ¢t L[an + I[m{(b + H}KHT + I[M(bu + ]—IBKCTep;

rie:

Hien - HATMYHE BO3MOXKHOCTH 3aIUCATHCS HA MIPUEM T10 TeleOoHYy:

Hiren = 5% - MOXKHO 3amucarhest Ha IpUeM 1o Tenieony;

Hiren = 0% - HEnmb3s 3amucaThCsl Ha TIPUEM 110 TenedoHy.

Hgpev - BOBMOXKHOCTB TIPUATH HA MPHEM B Hepabouee Bpemsi:

Hapen = 10% - mpuem (Bblgada) JOKYMEHTOB OCYIIECTBIsETCS Oe3 mepepbiBa Ha o0en
(5%) u B BeIXOAHOM eHb (5%).

o6 c - Hanmmuue 6e30apbepHO Cpelib:

Hes6c = 10% - ot TpoTyapa 10 MecTa mpuemMa MOXKHO Ipoexarh Ha KOJISICKE,

Hei6c = 5% - oT TpoTyapa 10 MecTa IpruemMa MO>KHO IPOEXaTh Ha KOJSICKE C MTOCTOPOHHEH
MOMOIIBIO | YeoBeKa;

Ho/6c = 0% - oT TpoTyapa 0 MecTa mprueMa Hellb3sl POoexXarh Ha KOJISICKE.

I5x - HaJTMYUEe BO3MOXHOCTH IOJIATh 3asBJICHUE B JIEKTPOHHOM BHJIC:

Hsq = 10% - M0oXHO MTOZIaTh 3asBJICHHUE B JJICKTPOHHOM BHJIC;

Hsq = 0% - Henb3s oIaTh 3asBJICHHUE B DJICKTPOHHOM BHUJIC.

Hung - TOCTYIMHOCTH MHGOPMAIIMH O TIPEAOCTABICHUH YCITYTH:

HMunp = 20% - undopmanusi 00 OCHOBAaHUSX, YCIOBUSAX M TMOPSAKE IMPEIOCTaBICHUS
yciyru pasmemieHa B cetm WHtepHer (5%) m Ha wHbopManmumoHHBIX cTeHmax (5%), ecThb
JNOCTYIIHBIA JJIsi 3asBUTENICH pasfartouHblii Marepuan (5%), mepuomuvecku uHpopmanus 00
yeiyre pazmemaercs B CMU (5%);

My = 0% - ana monmydeHus uH(OpPMaUU O MPEAOCTABICHHM YCIYTHM HEOOXOIUMO
TIOJIb30BaThCS YCIIYTaMH, U3y4aTh HOPMATUBHBIC TOKYMEHTBI.

e - BOBMOXKHOCTD TIO/IaTh 3asIBJICHUE, JOKYMEHTBI U IMOJNYYUTh PE3YJIbTaT YCIYTH IO
MECTY KUTEIbCTBA!

e = 20% - MOXKHO TIOAATH 3asiBIEHUE, JOKYMEHTHI M MOJYYUTh PE3yIbTaT YCIYTH 1O
MECTy KHUTEIbCTBA, HANpPUMEp, Haauuue Tpaduka TpUeMa CICeNHUATUCTAMH B Pa3IHIHBIX
MOCEJICHUSAX, MUKpOpailoHax WM HaTu4Khe IOBEPEHHOTO JIMIAa B aAMUHUCTPALUAX MOCEIEeHUH,
MHKpOpanoHax;

e = 0% - Henmb3s monarh 3asBIEHUE, JOKYMEHTHI M MONYYUTh PE3YIbTaT YCIYyTH TO
MECTY JKUTEIIbCTBA.

Hugu - BO3MOXKHOCTH TMOAa4YM JOKYMEHTOB, HEOOXOAMMBIX [UISl MPEIO0CTaBICHUS
TOCYIapCTBEHHOU yCITyTH, B MHOTO()YHKITHOHATIBHBIC TICHTPHI:

Hugn = 15% - npu HanuuuyM BO3MOXKHOCTH TOJAYU JOKYMEHTOB, HEOOXOAMMBIX IS
MpeaocTaBieHus rocynapctBeHHon ycinyru, B M®I] (5%), npu HaMuuu BO3MOKHOCTH TOJaYU
KOMITJIEKCHOTO 3arpoca JUisl IPeI0CTaBIeHusl rocyaapcTBeHHon yenyru, B MOLL (10%);

Huen = 0% mpu OTCYTCTBHHM BO3MOXXHOCTH TIOJIa4¥ JIOKyMEHTOB, HEOOXOIMMBIX IS
MPEeIOCTaBICHUS TOCYIapCTBEHHON YCITyTH B MHOTO(DYHKITMOHAILHBIE IEHTPHI.

Hoxerep - HATTMUWE BOBMOXKHOCTH TTOJIATh 3asIBJICHUE TI0 SKCTEPPUTOPHUATBHOMY ITPHHIIHITY:

Hoxerep = 10% - rocymapcTBeHHas yciiyra MPEAOCTaBISIETCS] TIO0 YKCTEPPUTOPHUATBHOMY
IPHUHITAITY;,

Hoxerep = 0% - rocymapcTBeHHasi ycinyra HE MPEAOCTaBISETCS 0 IKCTEPPUTOPHAIEHOMY
MIPHUHITAILY.

[Tokazarens 100% cBuaeTensCcTByeT 00 0OeCmeYeHMH MaKCHUMAllbHOM JOCTYITHOCTH
MOJTyYEHUS TOCYIaPCTBCHHON YCIYTH;

3) xauectBo (Kau):

Kaug = Kz{oxyM + Ko6cny>1< + Koomen + chaKT + Kesaum + Knpoa,

rae:



Kioxyy = KOJIMYECTBO NPHUHATHIX JOKYMEHTOB (C Y4E€TOM YK€ HMEIOLIUXCS B OpraHe
COLIMAJILHOM 3aIIUThI) / KOJIMYECTBO MPETYCMOTPEHHBIX pErIaMeHTOM JOoKyMeHTOB X 100%.

3nauenue nokazarens 6oiee 100% roBOpuUT O TOM, YTO Yy TpakJaHHHA 3aTpeOOBAHBI
JUIIHAE JOKYMEHTBHI.

3nauenune nokasarenss MeHee 100% TOBOPUT O TOM, YTO pEILICHHE HE MOXKET OBITh
MIPUHSATO, TOTpeOyeTCs MOBTOPHOE OOpalleHue.

Ko6enyx - KauecTBO 00CIIY>KMBaHHUS ITPH MIPEIOCTABICHUH FOCYAAPCTBEHHON yCIyTH:

Kogenyx = 20%, ecnu TOJKHOCTHBIE JIMLA, TIPEIOCTABISAIOIINE TOCYIaPCTBEHHYIO YCIIYTY,
KOPPEKTHBI, 100pOKeTaTeNbHbl, 1al0T MOAPOOHbIE JOCTYITHBIEC PA3bICHEHNUS;

Kogenyx = 0%, eciin TOIKHOCTHBIE JIMLA, NPEAOCTABIISIIOIIME FOCYIaPCTBEHHYIO YCIYTY,
HEKOPPEKTHBI, HEAOOPOXKETaTENIbHBI, HE JAIOT MOAPOOHBIE JOCTYITHBIC Pa3bsICHEHUS;

Ko6men = KOJIMYECTBO JOKYMEHTOB, MOJYYEHHBIX O€3 ydacTus 3asBUTENs / KOJTUYECTBO
IIPEyCMOTPEHHBIX PENIAMEHTOM JOKYMEHTOB, uMmeromuxcs B OMB x 100%.

3nauenue nokasarens 100% roBopuT o TOM, YTO ycCiyra HpPENOCTaBIAETCS B CTPOTrOM
cooTBeTcTBHH ¢ DenepaabHbIM 3aKOHOM«OO0 OpraHu3aIiy MPeI0CTaBICHUS TOCYJapCTBEHHBIX U
MYHHIIUIAIBHBIX YCIYT.

Kgpaxr = (KOIMUECTBO 3asBUTENEH - KOJIMUECTBO OOOCHOBAaHHBIX KaJlOO - KOJIMYECTBO
BBISIBJICHHBIX HapyllIeHUii) / konuuecTBo 3asButeneid x 100%;

Kisauw - KOJIMYECTBO B3aMMOJCHCTBHUM 3asABUTEIISI C JODKHOCTHBIMHU  JIMI[AMH,
MIPEIOCTABIIAIOIIUMYU TOCYIapCTBEHHYIO YCIIYTY:

Kgsauw = 50% mipw OTCYTCTBHHM B XOI€ IPEIOCTABJICHUS TOCYJApPCTBEHHOH YCIyru
B3aMMOJICHCTBUS 3asIBUTENS C TOJKHOCTHBIMH JIUIIAMH, MIPEIOCTABISIIONIMMU TOCYIapCTBEHHbBIC
YCIIYTH;

Kssamn = 40% mnpu Hanuuum B XO/€ MPEAOCTABICHUS] TOCYIAPCTBEHHOM YCIYTd OZHOTO
B3aMMOJECHUCTBUS 3asIBUTENS C TOJKHOCTHBIMM JIMIIAMH, [IPEIOCTABISIIOIIMMU TOCYIapCTBEHHbIE
ycayru,

Kgsammn = 20% 1ipu Hanmu4uu B XOJ€ MPEAOCTABICHUS TOCYIapCTBEHHOM yciayru Oosee
OHOTO B3aMMOJCUCTBUS 3asBUTENS C JODKHOCTHBIMU JIMIIAMH, MPEIOCTABISIOUIUMU
rOCyAapCTBEHHbBIE YCIYTH;

Kipox - MPOIOMKHUTETFHOCTh B3aUMOJCHCTBUS 3asBUTENS C JIOMKHOCTHBIMH JIMIIAMU,
[IPEIOCTABIIAIOIIMMY FOCYIaPCTBEHHYIO YCIIYTY:

Kipor = 30% 1npu B3aMMOAEHCTBUU 3aABUTENS C JODKHOCTHBIMHM  JIMI[AMH,
MPEOCTABIAIOMIMMYA TOCYJapCTBEHHYIO YCIYTY, B TEUEHHE CpPOKOB, HPEIyCMOTPEHHBIX
HACTOSAIIMM A IMUHUCTPAaTUBHBIM PETNIAMEHTOM;

Kipox = Mmunyc 1% 3a Kaxaple 5 MUHYT B3aUMOJCHCTBUS 3asiBUTENS C JOHKHOCTHBIMU
JULAMH, MPEIOCTaBIIOIIMMU TOCYIapCTBEHHYIO YCIYTY, CBEPX CPOKOB, IPELYyCMOTPEHHBIX
HACTOSAIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3nayenue nokasarens 100% roBopuT o TOM, 4TO yciayra IpPEJOCTaBISAETCS B CTPOIOM
COOTBETCTBHHU C 3aKOHOAATEIHCTBOM;

4) yaoBneTBOpeHHOCTH (Y1):

V= 100% - Kogx / Ksags X 100%,

rae:

Koex - KOTM4ecTBO 00KaI0OBaHUM NP MPEA0CTABICHUH FOCYAapCTBEHHOM YCIIyTH;

Ksase - KOJTMYECTBO 3asBUTENEH.

3nayenue mnokazarenss 100% cBuAeTenbCTBYEeT 00 YIOBJIETBOPEHHOCTH TpakJaH
Ka4eCTBOM NPEOCTaBIEHNUS TOCYIapCTBEHHON YCIyTH.

B mnpomecce mnpenocraBieHUs TOCYIapCTBEHHOW YCIYTM 3asBUTEIb, €0 3aKOHHBIN
MPEJCTaBUTENb UJIH JIOBEPEHHOE JIMIIO BIpaBe 00palarbesi B OpraH COLBALIUTHI 32 MOJTyYeHUEM
uH(popMauu O XOZ€ MPEIOCTaBIEHUS TOCYIapPCTBEHHOM YCIYIH, JIMYHO, TO TOYTE WU C
MCMOJIb30BaHNEM MH(POPMAITMOHHO-KOMMYHUKAI[HOHHBIX TEXHOJIOTHI.

2.17. Viuble TpebOBaHUS, B TOM YHUCIE YYUTHIBAIOIINE OCOOEHHOCTH MPENOCTABICHUS
TOCYIapCTBEHHOM  yCIyrd MO  OKCTEPPUTOpUATIBHOMY MpUHLUOY (B  ciydyae, eclu
rOCyIapCTBEHHasi yclyra MpeJoCTaBIseTCs MO JKCTEPPUTOPHATILHOMY MPUHIUIY) U
0COOEHHOCTH MPEIOCTABIEHHS FOCYIapCTBEHHOM YCIIYTH B 3JIEKTPOHHOMN (hopme

lTocynapcTBeHHass  yciayra IO 3KCTeppuTopuaipHOMy  npuHiuny MOIL[  He
IIPEIOCTABIISAETCS.
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2.17.1. Ilpu npenocraBineHuu rocygapcTseHHol yciyru B MO o 3anpocy 3asBUTeNs B

COOTBETCTBUH ¢ AJIMUHUCTPATUBHBIM PEIIAMEHTOM OCYILIECTBIISIOTCS:

UH(GOPMUPOBAHHUE 3asBUTENICH O MOPSAIKE MPEIOCTABICHUS TOCYIapCTBEHHOU YCIIYTH B
M®II, o xome BBINOJHEHUS 3alpoca O MPEIOCTABICHUU TOCYAapCTBEHHOM YCIIYTH, MO HHBIM
BOIIPOCaM, CBA3aHHBIM C  TPEIOCTABIEHUEM TOCYJAapCTBEHHOM  yciIyru, a  TaKke
KOHCYJIBTUPOBAHUE 3agBUTEIECH O OPSAKE MPEAOCTABICHUS TOCYIapCTBEHHOM ycinyru B MDI;

IIPUEM 3alPOCOB 3aABUTEIEH O NPEAOCTaBICHUM T'OCYIAPCTBEHHOW YCIYrM M HHBIX
JOKYMEHTOB, HEOOXOUMBIX U1 IPEAOCTAaBIEHHs FOCYIapCTBEHHON YCIYTH;

BbIJIaYa 3asIBUTEISIM YBEIOMJICHUN 00 OTKa3e BO BKIIOUYCHHUHU B CIIHCOK;

JomxkHoctHOe auno M®L] npu ogHOKpaTHOM OOpalleHuU 3asBUTENS C 3alpOCOM O
IIPEIOCTABJIIEHNN HECKOJIbKMX TOCYJapCTBEHHBIX M (MJIM) MYHULUINAIBHBIX YCIYr OpraHU3yeT
IIPEJOCTABIEHUE 3asBUTENIO JBYX U 00jiee roCylapCTBEHHBIX U (MJIM) MyHULMIAIBHBIX YCIyTr. B
3TOM ciy4ae JobKHOCTHOe Jmio MO s obOecneyeHHs MONYy4YeHHS —3asiBUTEIEM
rOCYJJapCTBEHHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoCe, MPEJOCTaBISIEMbIX B TOM UYHUCIIE
OpraHOM MECTHOTO CaMOYIIpaBlICHHsI, ICHCTBYET B UHTEpecax 3asBUTENs O€3 JOBEPEHHOCTH U HE
[I03/lHEE OAHOro pabouero AHs, CIEAYIOLIEro 3a JHEM IOJYy4YeHHs KOMILJIEKCHOIO 3ampoca,
HaIpaBJsieT B OpraH MECTHOI'O CaMOYIIPaBJICHUs 3asBICHUE, NOJIMCAHHOE YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JuiioM M®I] u ckpemienHoe mnevarbto MOPI[, a Takxke JAOKYMEHTHI,
HEOOXOIMMBIE ISl MPEJOCTABICHUSI TOCYIAPCTBEHHBIX YCIYT, MPEIOCTaBISIEMbIC 3asBUTEIIEM
CaMOCTOSITENIbHO, C IPUIOKEeHUEeM 3aBepeHHo M®L] konuu koMIiekcHoro 3amnpoca. Ilpu stom
He TpeOyIOTCSl COCTABICHUE U MOANMUCAHNE TAKUX 3asIBICHHUI 3asBUTEIIEM.

KomruiekcHbIit 3ampoc JTOJDKEH COAEp)KaTh yKa3aHHWE Ha TOCYJapCTBEHHblE M (WIIN)
MYHUIIUTIAIIBHBIE YCIIYTH, 3a MpPEJOCTaBICHHUEM KOTOPBIX OOpaTwics 3asBUTENb, a TaKxkKe
comtacue 3asBuTens Ha ocyuiectsieHne M®I[ ot ero umenu aelcTBUi, HEOOXOAUMBIX IS MX
MIPEIOCTaBIICHUS.

[Ipu npueme KOMIUIEKCHOTO 3aIpoca y 3asBUTENs JOKHOCTHBIE nuia M®L] o6s3aHb!
poMH(OPMUPOBATh €ro 000 BCEX TIOCYIAPCTBEHHBIX M (WJIM) MYHULUIAIbHBIX YCIIYIax,
ycayrax, KOTOpble SBISIOTCS HEOOXOAMMBIMM U 0O0S3aTEIbHBIMM UL  [IPEJOCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIUNAJIBHBIX YCIYT, OTY4€HHE KOTOPHIX HEOOXOAUMO JUIs MOJIy4YEHUs
rOCYJIapCTBEHHBIX U (WJIM) MYHHLIMIIATIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

OOmuii CpoK BBIOJHEHUS KOMIUIEKCHOTO 3alpoca HCUUCISIETCSl Kak HauOoJbllas
IIPOOJKUTENIBHOCTh MIPEAOCTABIEHUSI TOCYIapCTBEHHOW YCIYIM B COCTaBE KOMIUIEKCHOIO
3ampoca s «IapajuielbHBIX» YCIYT MM KaKk cymMMa HauOOJIBIIMX CPOKOB OKa3aHUs
rOCYIAapCTBEHHBIX YCIYT B COCTAaBE KOMIUIEKCHOTO 3aIIpOca AJIS «I10CIIEI0BATEIbHBIX» YCIIYT.

2.17.2. IlpenocraBiieHre roCyIlapCTBEHHOMN yCIYTH B 3JIEKTPOHHOM (popme.

[Ipy mpenocTaBlIeHUMH  TOCYAAPCTBEHHOM  YCIyrHM  3asABUTENIO0  00ECIEeYMBAETCs
BO3MOXHOCTb C HCIIOJIb30BaHHEM ceTH «MHTEepHET» uepe3 enMHBIA MOpTall, PEruOHAIBHBIN
noprai:

nojgyyarb MHGOPMAIUI0 O TOPSAKE MPEeIOCTaBICHUsS TOCYIapCTBEHHON YCIYIH U
CBEJICHHUS O XOZI€ NTPENOCTABICHUS TOCYIapCTBEHHON yCIIyTH;

NPEICTaBIATh 3asBIEHUE U JOKYMEHTHI, HEOOXOIMMBbIE Ui IPEJOCTaBICHUS
rOCyIapCTBEHHOW YCIIyTH, B TIIOpsIKE, YCTaHOBJIEHHOM IOCTaHOBJIeHHEM IIpaBurenscrBa
Poccuiickoit @enepaunu ot 07 utonst 2011 r. Ne 553 «O nopsiake opopmieHUs U IpeaCTaBIeHUS
3aBJICHUN U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIS MIPEJOCTABIECHUS TOCYIapCTBEHHBIX U (WJIH)
MYHHUIMNAIBHBIX YCIYT, B (hOpME AIEKTPOHHBIX JOKYMEHTOB).

[Tpu oOpamieHnn B 3J€KTPOHHOM (hopMe 3a MOJydeHHEM TIOCYJapCTBEHHOH YCIyrd
3asiBICHUE U TpujaraeMble K HEMY JOKYMEHTBhI TOAMMCHIBAIOTCS TE€M BHUAOM 3JIEKTPOHHOMN
MOJMKCH, JOMYCTUMOCTbh MCIIOJIb30BaHUS KOTOPOHl yCTaHOBIIEHa (QelepaabHbIMH 3aKOHAMH,
penIaMEHTUPYIOLIMMHU MOPSIIOK MPEIOCTABIEHUS TOCY/ITapPCTBEHHON YCIYTH.

B caywasx ecnu ykazaHHBIMH  (elepa’bHBIMM  3aKOHAMH HCHOJNb3YeMbIH  BHJ
ANIEKTPOHHOM TMOJANMUCH HE YCTAHOBJIEH, BHJ D3JEKTPOHHOW TOAMHUCH OIpeneNsercs B
COOTBETCTBUM C KPHUTEPUSMHU ONPEICICHUS BHUJOB DIIEKTPOHHON NOIMKMCH, HCIIOJIb30BaHUE
KOTOPBIX JIONyCKAaeTcs MpU OOpallleHUuH 3a MOJyYeHHUEM TOCYJAapCTBEHHBIX M MYHHIMIAIbHBIX
yCIIyT, comacHo nocraHoBineHuto IIpaBurenscrBa Poccuiickoit ®enepanun ot 25 utons 2012 .
Ne 634 «O Buzmax »>JEKTPOHHOW MOANMCH, HCIOJIb30BAHUE KOTOPBIX JIOMYCKAeTCs MpHU
00paIlleHnH 32 MOJIyYeHHEM TOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».
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B ciyuae ecnu npu oOpamieHuy B 3IEKTPOHHOM (popMe 3a MoTyueHHeM rocy1apcTBEHHON
yCIyTd UAECHTUGHUKALNA U ayTeHTU(DUKALUSA 3agBUTENA - GU3NYECKOTO JIMIA OCYIIECTBIISIOTCS C
UCTIOJIb30BaHUEM €IWHOW CHCTEMBbl MICHTH(PUKALUU U ayTEHTHU(HUKAINUU, TO 3aBUTEIb UMEET
IIPaBO MCIIOJB30BaTh MPOCTYIO 3JIEKTPOHHYIO MOANUCH IPU OOpaIleHUU B 3IEKTPOHHOH (popme
3a MOJY4YEeHMEM TOCYJAapCTBEHHOM YCIyru IpH YCIOBUM, YTO IPU BBIJAYE KIIOYA MPOCTOM
3NIEKTPOHHOM MOANUCH JUYHOCTh (PU3UYECKOTO JIMIA YCTAHOBIIEHA TP JIMYHOM IPUEME.

[lpy mocTymieHUM 3asBICHUS M JOKYMEHTOB B JJIEKTPOHHOW (opMe OpraHom
COL3AILMTHI C HCIOJb30BAHMEM HMEIOIIUXCA CPEICTB 3JCKTPOHHOM IONIMCH WM CPEICTB
MH(POPMALMOHHOW CHCTEMBl aKKPEIUTOBAHHOTO YIOCTOBEPSIOIIETO IHEHTPA OCYIIECTBISCTCS
IIPOBEpKa HCHOJIb3YyeMON YCHJIEHHOM KBalM(DPUIUPOBAHHOM >JIEKTPOHHOW IOIINUCH, KOTOPOU
MIOJNMCaHbl OCTYNMBILINE 3asBJICHUE U JTOKYMEHTHI, HA MIPEAMET €€ COOTBETCTBUS CIIEAYIOLIUM
TpeOOBaHUSM:

KBAJTM(HUIMPOBAHHBI  cepTH(UKAT  CO3MaH M BBJIAH  AKKPEIAUTOBAHHBIM
YOOCTOBEPSIOIIMM LEHTPOM, akKKpeOuTalMs KOTOPOro JCHCTBUTENbHA HA JI€Hb BbIIAYU
yKa3aHHOTO CepTH(UKATA;

KBaJIM(ULHMPOBAHHBIN cepTU(UKAT NEHCTBUTEIECH HA MOMEHT MOJIIMCAHUS IEKTPOHHOIO
JTOKyMeHTa (IpU HAJIUYMUU JOCTOBEPHOW MH(POPMAIIMM O MOMEHTE IMOIHCAHUS 3JIEKTPOHHOIO
JOKYMEHTA) WM Ha JIEHb [IPOBEPKH JIEHCTBUTEIBHOCTH YKAa3aHHOIO CepTU(UKATa, €CIIM MOMEHT
MOJNMCAHUS 3JIEKTPOHHOIO JOKYMEHTA HE OIPEIEIIeH;

UMEETCSl  IOJIOKUTEIIBHBIM  pe3yapTaT IPOBEPKU  NPUHAIICKHOCTH  BIAJEibIly
KBaJM(UIIMPOBAHHOTO cepTH(HKaTa KBATU(DUIIMPOBAHHOW SIEKTPOHHON MOIIHCH, C MTOMOIIBIO
KOTOpPOH TOANMCAH D3JICKTPOHHBIM JOKYMEHT, M IIOATBEPXKIEHO OTCYTCTBUE W3MEHEHUH,
BHECEHHBIX B 3TOT JOKYMEHT Iociie ero mnoanucanus. [Ipm 3ToM mpoBepka OCYLIECTBISIETCS C
HCIIOJIb30BAaHUEM CPEACTB JIEKTPOHHOM MOANMCH, MOJYYUBIIMX IOATBEP)KIEHUE COOTBETCTBUS
TpeOOBaHUSAM, YCTAaHOBIEHHBIM B COOTBETCTBHH ¢ DenepaibHbIM 3aKOHOM «OO0 3JIEKTPOHHOM
HOAMMCU», U C HUCIOJb30BaHHEM KBAIH(DUIMPOBAHHOIO cepTU(dUKaTa JMLA, MOJIUCABILETO
WIEKTPOHHBIN JOKYMEHT;

yCUJIEHHas KBalIU(UUUPOBAHHAs 3JEKTPOHHAs MOJINUCh HCHONb3YeTCd C Yy4eTOM
OTpaHUYEHUH, COMEPKAIUXCS B KBATU(HUIMPOBAHHOM CEPTH(HKATE JIMIA, TTOAMUCHIBAIOIIETO
ANIEKTPOHHBIN TOKYMEHT (€CII TaKUe OTPaHUYEHUS YCTAHOBJICHBI).

VBenomileHHE O TPUHATUM  3asBJICHMS, IIOCTYNUBLIETO B OpraH COL3AIIUTHI,
IIPEIOCTABIAIOIINNA TOCYJAapCTBEHHYIO  YCIYTY, IIOCPEACTBOM IIOYTOBOM CBA3M WIM B
AJIEKTPOHHOM (hopMe, HaIlpaBIIIETCs 3asIBUTEIIO HE TI03/IHEee pabodero JHs, CIEAYIOUIETo 3a THEM
NoJla4M YKa3aHHOTO 3asBJIEHUsS, B (OpME IJIEKTPOHHOTO JIOKYMEHTa IO aJpecy 3JIEKTPOHHOM
MIOYTHI, YKa3aHHOMY B 3asIBJICHUHU, WM B TUCbMEHHON (hOopMe IO MOYTOBOMY a/IpeCy, yKa3aHHOMY
B 3asIBJICHUU.

Bo3MoXHOCTE TONTy4YeHMs pe3ysabTaTa ToCylapCTBEHHON yCIyru B popMe 3JIEKTPOHHOTO
JOKYMEHTa WIM JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIe O0ECleuMBAeTCs 3asBUTENIO B TEUEHHE
CpOKa JIeWCTBUS pe3ynbTaTa Mpea0CTaBIeHHUs rOCyJapCTBEHHOM YCIIYTH.

[TpoBepka TOCTOBEpPHOCTH MPOCTOM AIEKTPOHHON MOANMMUCH MM KBaIHU(PHULIHUPOBAHHON
AJIEKTPOHHOM MOJIMUCH OCYIIECTBIISECTCS €IUHON CUCTEMON MACHTU(UKAMY U ayTeHTU(UKALIUN
B aBTOMaTHY€CKOM PEXUME.

2.17.3. Ilpu opranu3anuy 3aMcH Ha MPUEM OpraHoM couzamuTtsl win M®L] 3asBurento
o0ecreynBaeTcsi BO3MOKHOCTB!

a) O3HAKOMJICHHSI C pacmucaHueM paboThl opraHa corzamutel wim MOIL[ nubo
YIIOJIHOMOYEHHOT'O JJOJDKHOCTHOTO JIMIA opra”a couzamuTsl wim MOLI, a Takke ¢ JOCTyITHBIMU
JUIS 3alMCH Ha MPUEM JIaTaMU U UHTEpBaJlaMi BPEMEHHU MIPHEMa;

0) 3amucu B Jr00bIe CBOOOIHBIE IS IPUEMa JIaTy U BpeMs B MpejiesiaX YCTaHOBIECHHOTO B
oprane comzanutel win MOI] rpaduka nprema 3asBUTENIEH.

IIpu ocymiecTBaeHUM 3amMCH Ha INpUEM oOpraH counzammTsel nwin MO®L[ He Bmpase
TpebOBaTh OT 3asABUTENS COBEPIIECHUS UHBIX JACHCTBUM, KpOME MPOXOKICHUS UISHTUPUKALIN U
ayTeHTHU(HUKAlMM B COOTBETCTBUM C HOPMAaTUBHBIMU NpPaBOBBIMH akTamMu Poccuiickoit
Oenepanny, ykazaHHUs LETU MpUeMa, a TakXKe MPEeIOCTaBICHUs CBEACHHUM, HEOOXOAUMBIX ISt
pacyera JIIMTEIBHOCTH BPEMEHHOTO HMHTEpBaja, KOTOPHI HEOOXOIUMO 3a0pOHUpPOBATh IS
nprema.
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3anuch Ha IPUEM B OpraH COI3AIIUTHI OCYILECTBIIAETCS TOCPEICTBOM TelIe(POHHON CBI3U
160 MH(POPMAITMOHHOW CHUCTEMBI OpraHa COIBAIIUThI, KOTOpas OO0ECIeYMBAET BO3MOXKHOCTH
WHTETPAIH C €IMHBIM IOPTAJIOM U PETMOHAIILHBIM ITOPTAJIOM.

3anuck Ha ipueM B M®I] ocymiecTBiaseTcst CASAyOMNUMH CIIOCO0aMHU:

a) Tpu JUYHOM oOpameHun 3asButens B MODIL[, B ToM uwHciae NOCPEICTBOM
nH(pOpPMAITMOHHBIX KHOCKOB (MH(OMATOB), ycTaHOBICHHBIX B MDII;

0) mocpeaCcTBOM Tele(OHHOM CBSI3H;

B) B HMH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHONH cetu «VHTepHeT» Ha oduiHraIbHOM
nopraie cetu M®I] CraBpononbckoro kpast (umfc26.ru);

I') IOCPEICTBOM PETHOHAIBLHOTO MOpTaa.

2.17.4. Tlpm mpenoCTaBICHUU TOCYIAPCTBEHHOM YCIYrd B DIEKTPOHHOH (opme
3asIBUTEITIO0 HAIIPABIISETCS:

a) YBEIOMJICHME O 3aliCH Ha mpueM B oprad comzamutel wim MOLI, conepxkaiiee
CBEJICHUS O JlaTe, BpEMEHH U MeCTe IprueMa;

0) yBemoOMJIEHHE O TIPUEME M pEruCTpalM 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOTUMBIX JJIsi IPEIOCTABIECHUS TOCY/IapCTBEHHON YCIyTH, COiepKallee cBeAeHus O (dakre
IpUeMa 3asBJIEHUS M JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPENOCTaBICHUS TIOCYIapCTBEHHOMN
YCIIyTH, U Hayaye Mpoueaypbl MPEeIOCTaBICHUs TOCYIapCTBEHHON YCIIyTH, a TaKXe CBEIACHUS O
JlaTe ¥ BpEMEHU OKOHYaHMsI IIPEIOCTaBIIEHUS TOCYIapCTBEHHOMN yCIIyr J1M0O0 MOTUBUPOBAHHBIN
OTKa3 B IMpHEME 3asBICHUS M HHBIX JOKYMEHTOB, HEOOXOIMMBIX JJsi TMPEAOCTaBICHUS
rOCYIapCTBEHHOW YCIYTH;

B) YBEJAOMIJIGHHE O pe3ylbTarax pacCMOTPEHHS JOKYMEHTOB, HEOOXOAMMBIX MJisi
MIPEIOCTABJIIEHNs  TOCYIApCTBEHHOM  YCIYI'M, COJEpJalllee CBEACHHUA O  IPUHITUU
MOJIOKUTENBHOTO ~ pEUIeHUs O  MPEAOCTaBICHHHM  TOCYIapCTBEHHOM  yciayru,  Jubo
MOTHUBHUPOBAHHBIN OTKa3 B IIPEIOCTABICHUN ITOCYIAPCTBEHHON yCIyTH.

2.18. Ciyyau 1 IOPsIIOK IPEIOCTABICHUS TOCYIaPCTBEHHON YCIYTH B YIPEKIAOIIEM

(Ipo aKTHBHOM) PEXHMME B COOTBETCTBHMHM C 4acThio 1 crarbu 7 3 PenepanbHOro 3aKoHa
"O0 opraHu3aIyy NPea0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX yCIyT"

[IpenocraBiieHrne TOCY1apCTBEHHON YCIYI'M B YIPEXJarolleM (IIpo aKTUBHOM) PEXUME
HE TIPEyCMOTPEHO.

3. Cocras, NOCII€0BATENbHOCTD U CPOKHU BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD
(meiicTBuit), TpeOOBaHUS K MOPSAKY UX BBITIOJHEHHUS, B TOM YHCIIE OCOOEHHOCTH BBITIOJIHCHUS
aJIMUHHUCTPATUBHBIX MpoLEAYyp (AeHCTBHI) B AIEKTPOHHOM opMe, a TAaKIKE 0COOCHHOCTH
BBITIOJIHEHUSI a[IMUHUCTPATUBHBIX MPOIEAYp (IeHCTBHIT) B MHOTO(PYHKITHOHAIBHBIX IIEHTPAX
MPEAOCTABICHHS TOCYIAPCTBEHHBIX 1 MYHUIIUTIIAIBHBIX yCIYT

3.1. TlpemocraBneHue TOCYIApCTBEHHON yCIyrd BKIIOYaeT B ce0sl CIEAYIOLIUe
aIMUHUCTPATUBHBIE IIPOLIEAYPHL:

WH(GOPMUPOBaHWE M KOHCYIBTHPOBAHUE 3asABUTENSI IO BOMPOCY MPEIOCTABICHUS
rOCYIapCTBEHHOW YCIYTH;

IIPUEM U PEruCTpalus 3asBJICHUS U JOKYMEHTOB Ha IMPENOCTABICHUE IOCYIAPCTBEHHOU
YCIIYTH;

MOPSAIOK OCYIIECTBICHHS B OJJEKTPOHHOW (opMe, B TOM 4YHCIE€ C HCIOJIb30BaHUEM
EI[I/IHOFO rnopraja, OTACIbHBIX a/IMUHHUCTPATUBHBIX MTPOLEAYP,

B3aMMOJEHUCTBUME OpraHa COL3alUTbl C OpraHM3alMsAMH, YYACTBYIOUIUMHU B
MIPENOCTABICHUH T'OCYITapPCTBEHHOH YCIIYTH;

MPOBEpPKA MpaBa 3asiBUTEIs HAa NPENOCTABICHHE TOCYJapCTBEHHOM YCIYIM H
¢dbopMupoBaHue makeTa JOKYMEHTOB /i O(QOPMIIEHUS CHUCKOB JIUI], TNPETEHAYIOIMMX Ha
MIPUCBOECHUE 3BAHUS;

MIPUHATHE PEIIeHUus 00 OTKa3e BO BKIIOYEHUH B CIHCOK M YBEAOMJIEHHE 00 OTKa3e BO
BKJIFOYEHHUH B CITHCOK;

oQopmIleHHE CTIHCKa U IPUHATHE pelIeHns 00 yTBEPKIEHNUN CIIUCKA;

HaIlpaBJICHUE JOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO;

0COOEHHOCTHU BBIIIOJIHEHUS aIMUHUCTPATUBHBIX pouenyp (meticTBuit) B
MHOTO(QYHKIIMOHAIBHBIX [IEHTPAX MPEA0CTaBICHHS TOCYIapCTBEHHBIX U MYHHUIIUIIALHBIX YCIIYT;



HOPSIOK MCHPABJICHUS JOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B peE3yibTare
IIPEIOCTABIICHUS TOCYNAPCTBEHHON yCIyTH JOKYMEHTAX.

3.2. Onucanue aAMUHUCTPATUBHBIX MTPOLIEIYP.

3.2.1. UndopmupoBaHre ¥ KOHCYJIBTUPOBAHHUE 3asBUTENS 1O BOMPOCY MPEAOCTABICHHS
rOCyapCTBEHHOM YCIYTH.

OcHoBaHMeM Ui Hadaja aJIMUHHMCTPATUBHOM NPOLIEAYphl SIBIAETCS oOOpalleHue
3asBUTEJIS JIMYHO WM TIOCPEJCTBOM TesIe(DOHHOM CBS3H B OpraH cou3amuThl 1160 MOILI.

ConepxaHue aIMUHUCTPATUBHON IPOLIEYPhI BKIIOYAET B ceOsl:

npefocTaBieHue WHGOPMALMM O HOPMATHBHBIX IPABOBBIX aKTaX, PETYIUPYIOMIUX
MOPAIOK IPEAOCTABICHUS TOCYJapCTBEHHOHN YCIIYTH;

pa3bsICHEHME MTOPAJIKA, YCIOBUM U CPOKA IPEJOCTABIIEHUS TOCYIapCTBEHHON YCIYTH;

BblJ1aya ()OpMBI 3asBJIICHUS U CIIUCKA JOKYMEHTOB, HEOOXOJMMBIX JJIsl IPEAOCTaBICHUS
rOCYIapCTBEHHOW YCIYTH;

pasbsACHEHHE MOpsAAKAa 3allOJHEHMs 3asBJIEHUsA, Mopsaka cOopa HEOOXOAMMBIX
JTOKYMEHTOB U TPEOOBaHMA, IPEABSIBIIEMBIX K HUM;

IpeAoCcTaBlIeHue MHPOPMAIMKM O CIydasx, KOrja 3asBJICHUE U JTOKYMEHTbl MOTYT OBbITb
IIOJIaHbl 3asIBUTEJIEM HAa KOMHUCCHUIO 110 PACCMOTPEHMIO CIOPHBIX BOIIPOCOB, BO3ZHUKAIOIIUX IPU
IIpyueMe JOKYMEHTOB [Ulsl IIPUCBOCHMs 3BaHuil «Berepan Ttpyma» u «Berepan Ttpyna
CraBpomnonbcKoro Kpas», oOpa3oBaHHON NPHUKA30M MUHUCTEPCTBA COLIMAJIBHOIO Pa3BUTUS U
3aHATOCTH HaceyneHus CraBpomnosibekoro kpas ot 29 deBpans 2012 r. Ne 114 (manee - criopHast
KOMHUCCHS), U O TIOPSIIKE UX M10J1auu.

AJIMMHHCTpaTUBHAS MPOLEAypa OCYIIECTBISIETCS B IeHb oOpatieHus 3assurens. O0mui
MaKCHUMAaJIbHbIN CPOK BBIIOJIHEHHS aIMUHUCTPATUBHOM ITpoLeaypsl - 20 MUHYT.

VYka3aHHas aAMMHHUCTPATHBHAs IPOLEAYPA BBIIOJIHAECTCA JAOJDKHOCTHBIM JIMLIOM OpraHa
corzamuThl 11060 MOLI, OTBETCTBEHHBIM 32 KOHCYJIBTUPOBAHHUE 3asIBUTEIIS.

Pe3ynbTaroM agMHUHHMCTPATUBHON IPOLENYpHl SBISETCS, B 3aBUCUMOCTH OT croco0a
oOpamieHusi, MPeJOCTaBICHUE 3asgBUTENI0O HWHPOPMAIMM O TOPSIKE MPEIOCTABICHUS
rOCYJIapCTBEHHOHN YCIIyTu U (MJIM) BblJaya 3asBUTEIIO NEPEUHs JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTaBJICHUS TOCYIapCTBEHHON yCIyTH.

JIOIKHOCTHOE  JIMII0O OpraHa COLBAIUUTBhI, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHME
3asgBUTENSA, PETUCTPUpPYET (akT oOpamieHus 3asBUTENsS IyTeM BHECEHHs HH(popManuu 00
oOpallleHnu 3asBUTEJI B aBTOMAaTU3UPOBaHHYIO MHpopmanuoHnyo cuctemy AUC ACU unu B
XKypHaJI 1o opMe, yCTaHABIMBAEMOM OPraHOM COII3AIIMTHI.

Crermanuct M®I] peructpupyet dakt odpamienus 3assutens B 'IC MOLI.

KputepreM npuHsaTHS pelieHus SBIseTCsl 0OpalieHe 3asiBUTENs.

CriocoboM (ukcanuu pe3ynbTara BbINOJIHEHHUS aJMUHUCTPATUBHOMN MPOLEAYPHI SIBISETCS
peructpanus dakra obOpaimieHuss myreM BHeceHus: uHpopmanuu o6 obpamennn B AUC ACII
WM B JKypHaJ.

3.2.2. Tlpmem wu perucTpauusi 3asBI€HHS U JIOKyMEHTOB Ha IPEJOCTaBIECHUE
rOCyIapCTBEHHOU YCIyTH.

3.2.2.1. OcHoBaHueM Jis Hauyajga aJMUHHUCTPAaTUBHOM MpPOLEAYpHl  SBISETCS
MIOCTYIUIEHHE 3asIBJIEHUS B OpraH couzamuTsl Wi M®PL] ¢ KOMIUIEKTOM TOKYMEHTOB, YKa3aHHBIX
B OANyHKTE 2.6.1 AIMUHUCTPAaTUBHOIO PETJIaMEHTA.

ConepxaHue aAMUHUCTPATUBHOM MPOLEAYPhI BKIIOYAeT B ce0s1 yCTAaHOBJICHHUE JTMYHOCTH
3asiBUTENS (IpU JTMYHOM OOpaIlleHUH), IPOBEPKY MOJIHOMOUMN 3aKOHHOTO MPEACTaBUTENs 100
MHOTO JIOBEPEHHOIO JMIa JeHCTBOBaTh OT HMMEHHU 3asBUTENS (IpU OOpaIleHUU 3aKOHHOTO
MpeJCTaBUTeNsT MO0 MHOTO JIOBEPEHHOTO JIMIa), IpPUEM, PErucTpanuio JOKyMEHTOB,
oopmiieHne Komui JOKYMEHTOB, O(OpPMIICHHE M BBbIJayy PAclHUCKU O NpHEMe 3asBICHUS U
JTIOKYMEHTOB.

VYKka3aHHass aJAMMHHUCTpAaTUBHAs MPOLENypa BBIINOJIHAETCA CIELHAIUCTOM OpraHa
couzamuTel i M®LI, OTBETCTBEHHBIM 32 IPUEM U PETUCTPALIUIO JOKYMEHTOB.

OO0t MaKCUMaJIbHBIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI - 15 MUHYT.

3.2.2.2. B ciiydae npeacTaBieHHs 3agBUTENIEM JOKYMEHTOB HE B TIOJTHOM 00beMe U (MIIn)
HEMpPaBMWIBHO O(OPMIIEHHBIX CIEIMATUCT OpraHa COLBALIUTHI, OTBETCTBEHHBIM 3a MpHEeM
JIOKYMEHTOB, 10 UTOraM IpreMa JOKYMEHTOB OT/JaeT B KOHIE NpHeMa, a B ClIy4yae MOJydeHUS
3asBJICHUA 10 TIOYTE HAIMpPAaBJseT B TEUCHUE 2 pabouux THEW CO JAHS UX MOJTYYEHUS 3asBUTEIIO
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YBEIOMJIEHUE O IEPEYHE HENOCTAIOLMUX JOKYMEHTOB M (MJM) AOKYMEHTOB, HEHaJJIeXkalllee
0(OPMIICHHBIX.

B cnyuae ecnm JOKYMEHTBI, IPEICTABICHHBIE 3asBUTEIEM B KONMAX, COAEpIKar
HEUUTaeMyro MH(OpMAIMIO JUO0 OTJAENIbHbIE HEYMTAEMble CHUMBOJIbI, PEKBU3UTHI WU I1€YaTH,
MOJYUCTKH, TPHUIUCKH, MCIpaBIEHUs, HWH(POPMALMIO, JOMYCKAIOUIYI0 MHOTO3HAYHOCTb
UCTOJIKOBAHUS COIEP)KAaHUS COOTBETCTBYIOIEIO [JOKYMEHTa, a TaKKe IPOTUBOPECUYHUBYIO
MHPOPMALIUIO M KaKHe-TH0O0 OCOOCHHOCTH, KOTOPhIE MPUBOIAT K HEOIHO3HAYHOW OIICHKE €ro
COICpXaHWs WIM BCEr0 JOKYMEHTa B LEJIOM, CICHUAINCT, OTBETCTBEHHBIM 3a IIpUEM
JOKYMEHTOB, B T€UeHHME 2 pabouux AHEW cO JHS UX NPEACTABICHHUS HAIpABISET 3asBUTEIIO
YBEJIOMJIEHHE O HEOOXOIUMOCTH NPEACTaBICHUS OPUTMHAIOB 3THUX JOKYMEHTOB B (opme
AJIEKTPOHHOI'O JOKYMEHTA MO aJpecy AIEKTPOHHOM IOYTHI, YKa3aHHOMY B 3asBICHUU, WIH B
MUCbMEHHOM (hopMe 10 TOYTOBOMY aAPECy, YKa3aHHOMY B 3asBJICHUU.

Eciu B Teuenume 15 pabouux AHEH CO JHS TOMYYCHHS YBEIOMIICHUS O TIEpEYHE
HEOCTAOIMUX JOKYMEHTOB UM (WIM) JOKYMEHTOB, HENpPaBUIbHO O(OPMIIEHHBIX, WU
YBEJOMJICHUSI O HEOOXOAMMOCTH TPEACTABICHUSI OPUTHHAJIOB ATUX JOKYMEHTOB 3asBHUTENb HE
IPEJCTaBUI YyKa3aHHblE B HEM JIOKYMEHTbl (OpPUIMHAJbl JOKYMEHTOB), OpPraH COL3AaLUTHI
OCTaBJISET 3asBJICHUE U JJOKYMEHTBI O€3 pacCMOTPEHUS.

Kpurepusamu npuHATHA PEIUEHUS O HAlpPaBICHHUU 3asBUTEII0 YBEJOMIICHHUS O IEpEYHE
HEJOCTAIOIUX JOKYMEHTOB U (WIM) JOKYMEHTOB, HENpPaBWJIbHO O(QOPMIIEHHBIX, SIBISIOTCS
OCHOBaHUs, yKa3aHHbIE B IyHKTE 2.9.1 AIMUHUCTPAaTUBHOIO PENJIAMEHTA.

3.2.2.3. CneuuanucT oOpraHa CoOL3aIIMUThl, OTBETCTBEHHBIH 3a IMpUEM JOKYMEHTOB,
pa3bACHAET MOPANOK IOAAYM 3asBICHUS U JIOKYMEHTOB Ha CIOPHYHO KOMHCCHIO, IOPSIOK
ucTpeOOBaHMs HEIOCTAIOIIMX JOKYMEHTOB; I10 KEJIAHUIO 3asBUTEIN NMPUHUMAET 3asBICHUE U
JOKYMEHTBI Ha CIIOPHYIO KOMHUCCHIO U PETHCTPUPYET €r0 B MOPSAKE, YCTAHOBIEHHOM OPraHOM
COLI3AILUTHI, B CEIYIOIIMX CIIydasX:

HJINYMS B JIOKYMEHTax, MOATBEPXAAOUIMX (aKT HarpaxaeHus, opdorpadpuueckux
OIMOOK UJIN OIHCOK;

HaJIM4us B TPYJOBOM KHMJKKE 3asBHUTENS 3allUCM O HArpaXkICHUU IIPU OTCYTCTBUU
HarpajHbIX JTOKyMEHTOB MJIU CIPABOK U3 aPXUBHBIX YUPEKJICHUMN;

IIPEICTABJICHUs CIIPAaBOK, BBIIAHHBIX OpPraHU3alUsMH, HE SBJLIIOIIMMUCA APXUBHBIMU
VApEXKICHUSIMHU, TOATBEpKAarommX (akT paboTel B roapl Bemukoit OTe4eCTBEHHOH BOWHBI B
HECOBEPILICHHOJIETHEM BO3pacTe, a TakXKe JAOKYMEHTOB, HMEIOIIUX pa3MbIThIE I1€4arTh,
MOANUCH(H), YITIOBOH ILITAMIL;

NpPEACTaBICHUs TOKYMEHTOB, O(OPMIIEHHBIX C HapylIEHHUEM MOps/IKa, YCTAHOBJIEHHOIO
3akoHozareabcTBOM Poccuiickoit denepanuu 1 CTaBpONoOIbCKOrO Kpasi;

BO3HUKHOBEHUS CIIOPOB IO BOIIPOCAM, CBSI3aHHBIM C BKJIIOYEHMEM B CIIMCKH TpaX</IaH,
MIPETeHIYIOIIMX Ha IpucBoeHue 3BaHus «Berepan Tpyna» u «Berepan Tpyna CTaBponojabCKoro
Kpasi», U HE MOIY4YUBIIUM YETKOTO OIPEEICHUS B JEHCTBYIOLIEM 3aKOHOIATEIbCTBE.

3.2.2.4. CneumanucT oOpraHa CoOL3aIIUThl, OTBETCTBEHHBIH 3a IPHEM JOKYMEHTOB,
oopmitsieT B 2 3K3eMIUIsIpax paclucKy O MpUeMe U PEerucTpalyu 3asBICHUS U JOKYMEHTOB 110
(dopMe coracHO MPUIIOKEHUIO 2 WM YBEJOMJICHHE O MEpeyHe HEJOCTAIOIIMX JOKYMEHTOB U
(M) TOKYMEHTOB, HEMPABUIBHO O(OPMIIEHHBIX, 1 3K3eMIUIIp KOTOPOH(TO) OTAeT 3asiBUTEINIO,
BBOAUT MHGopManuio 00 oOpalleHHH U Iojadye 3asBJICHHUS Ha MOJIY4YEHHE TOCYIapCTBEHHOMN
ycayru B AUC ACII; B ciyyae mojayM JOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO O(QOpMIIsIeT B 2
AK3EMILIpaxX PacluCKy O MpUEME 3asBICHHS U TOKYMEHTOB Ha CIIOPHYIO KOMUCCHIO U B TEUEHHUE
OZIHOTO padoyero AHs MepeAaeT UX B MOPSJIKE AETONPOU3BOICTRA!

CHEIHAIUCTY 1O B3aWMOJIEHCTBUIO - B Cllydae MPEACTABICHUS TOJIBKO JOKYMEHTOB,
yKa3aHHBIX B IyHKTE 2.6.1 AJMUHUCTPAaTUBHOTO PEIIaMEHTA,

CIEIHAIUCTY, OTBETCTBEHHOMY 3a ()OPMHUPOBAHHUE CIIMCKOB, - B CIIy4ae MpPEICTaBICHUS
JOKYMEHTOB, YKa3aHHBIX B MMyHKTax 2.6.1 u 2.7 AIMUHUCTPAaTUBHOTO PETJIaMEHTa;

CIEIMAINCTY, OTBETCTBEHHOMY 3a HalpaBjieHHe IOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO, - B
cllydae MPEICTaBICHUs 3asIBJIIEHUS U JOKYMEHTOB Ha CIIOPHYIO0 KOMUCCHIO.

Pe3ynpraToM aAMHUHHCTPATUBHON MPOLIEAYPHI SBISETCS Bblavya 3asiBUTEIIO:

pacnycKu O IPUEME U PETUCTPALIUU 3asBJIECHUS U JOKYMEHTOB;

YBEIOMIJICHUS O MEPEeYHE HEJTOCTAIOUIMX JOKYMEHTOB U (MJIM) IOKyMEHTOB, HEPABUIBHO
0 OpPMITEHHBIX;



PacCIUCKH O IIpUEME 3asBIICHUS U IOKYMEHTOB Ha CIIOPHYIO KOMUCCHIO.

3.2.3. Ilopsmok OCyIIECTBICHUS B 3JIEKTPOHHOU (hOpMe, B TOM YHUCIIE C UCIOJIb30BAaHUEM
Enunoro noprana, OTAeIbHBIX aIMUHACTPATUBHBIX MPOLIEAYD.

3.2.3.1. OcHoBaHueM [Jis HayaJla aJIMHHUCTPATUBHOM MPOLEIYypHl  SABISIETCA
MOCTYIUICHHE B OPTaH COI3AIUTHI 3asBICHUS M IOKYMEHTOB B 3JIEKTPOHHOMU (hopMme.

3.2.3.2. IlpenocrtaBieHue B YCTAHOBJIECHHOM TIOpsAJAKE HWHQOpMAIUU 3agBUTEIIO M
o0ecrieyeHne TOCTyIa 3assBUTEINS K CBEICHUSIM O TOCYIapCTBEHHON ycayre

[Ipu oOpamenuu B 3JeKTpOHHOW ¢opme depe3 Enmunbplii mopran wHOOpPMALNHIO O
rOCyIapCTBEHHOW yCIyre €€ IpeJOCTaBIEHUS 3asBUTEIb BIpPaBE MOIYYUTh uepe3 Enunbiit
noprai mo aapecy: www.gosuslugi.ru, dYepe3 perMoHajbHBIM TOpPTAl MO  aJpecy:
www.26gosuslugi.ru wim Ha caiiTe MHUHHCTEpCTBA 1O anapecy: http://www.mintrudsk.ru/social/
(pazmen «l'ocymapcTBEHHBIE YCIYT'M W HalpaBlICHUS ACSITENbHOCTH», noapasaen «CouuanabHas
MOJJEPHKKA HACEIICHUS»).

3.2.3.3. Tlomaua 3asBUTEJIEM 3allPOCOB M WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] TOCYIapCTBEHHOM YCIyrW, M TpPHEM TaKuUX 3allpOCOB U JIOKYMEHTOB B
3IIEKTPOHHOM BUJIE.

3.2.3.3.1. Ilogaya 3asBUTENEM 3alPOCOB U HWHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPEIOCTaBJICHUsl TOCYIapCTBEHHON YCIyrd, M TNpUEeM TaKUX 3alpocoB U JIOKyMEHTOB B
AJIEKTPOHHOM BUJIE€ OCYIIECTBIISIETCS B COOTBETCTBUU C TpeOoBaHMAMU DenepalibHOrO 3aKOHA
«O0 PIEKTPOHHOM TTOIITUCHY.

[Ipy HaMMuUUKM TEXHUYECKOW BO3MOXKHOCTU TMOJYYEHHS TOCYIApCTBEHHOW YCIyTd B
ANIEKTPOHHON (hopMe 3asBIECHUE M JIOKYMEHTHI 3asBUTENb MPEACTABISET IO SIEKTPOHHBIM
KaHaJlaM CBSI3W TOCpeNCcTBOM EaMHOro moprana Wik caiTa MHHUCTEPCTBA IyTEM 3aIlycKa
MOJTyYEHUs YCIYTH B pazene «JInuHblii KaOuHET».

3.2.3.3.2. Ilpu mnocCTymjeHHH 3asBICHUS H JIOKYMEHTOB B OJIEKTPOHHOH (opme
crenuanuct, obecneunBaronuii oomen nanasiMu Mexny AVMC ACII u mopranom:

CaMOCTOSITENIBHO C HCIIOJb30BAaHUEM MMEIOIIUXCS CPEJICTB AJIEKTPOHHOMN MOANUCH WIH C
WCIIONIb30BAaHUEM CPENCTB MH(GOPMAIMOHHON CHCTEMbI aKKPEIUTOBAHHOIO YIOCTOBEPSIOIIETO
LIEHTpPa OCYIIECTBIIIET MPOBEPKY MCIIOIB3YEMOM MIPOCTOM AJIEKTPOHHOM MOIIMUCHIO WIH
YCUJICHHOW KBaTH(PHUIIMPOBAHHON SJIEKTPOHHON MOJMUCH, KOTOPOW TMOANUCAHBI MOCTYNUBIINE
3asBJICHUE U JIOKYMEHTHI,

B Ciy4yae BBIABICHUS  COONIOJEHUS  YCTAHOBJICHHBIX  YCIOBHH  NpU3HAHUA
JNEHUCTBUTENBHOCTH YCUJIEHHOM KBaJIM(UIMPOBAHHON AJIEKTPOHHOM MOAMNCH BBITPYKAET
unpopmaruio ¢ nopraga B AUC ACII, o yem cooOImaer crnenuasucTy, OTBETCTBEHHOMY 3a
(dhopMHpOBaHUE CIUCKOB JIUIl, MPETEHAYIOIMMX Ha MPUCBOEHWE 3BaHMs (Jajiee - CICIHANCT,
OTBETCTBEHHBIH 32 POPMHUPOBAHHE CITUCKOB);

B Cllydae BBISIBIICHHS HECOONIOACHUS  YCTAHOBJICHHBIX  YCJIOBHH  TNPU3HAHUS
JNEHUCTBUTENFHOCTH YCUJIEHHOW KBalW(DUIIMPOBAHHOW SIEKTPOHHONW TMOANMHUCH B TeueHHe 1
paboyero JHS CO JHS 3aBEPIICHHS MTPOBEICHUS TaKOW MPOBEPKH MPUHUMAET perieHre 00 oTkaze
B MPUEME K PACCMOTPEHUIO 3asBICHUS M JOKYMEHTOB 3a IMOJYYEHHUEM YCIYr M HAalpaBiseT
3asIBUTEIII0 yBEJOMJIEHHE 00 ATOM B JIEKTPOHHOW (opMe ¢ yKazaHUEM IyHKTOB cTarbu 11
OenepanbHoro 3akoHa «O0 AIEKTPOHHOW MOAMHUCHY», KOTOPbHIE MOCTYXHIW OCHOBAHUEM IS
MIPUHATHS YKA3aHHOTO PEIICHUSI.

3.2.3.33. Ilpu oOCyIIeCTBICHHHM TPOBEPKHM  YCHIEHHOH  KBaIU(DUIUPOBAHHOM
AJIEKTPOHHOW TOAMKCH, KOTOPOW TOJAMUCAHBI TOCTYNUBIINE 3asBICHUS W JOKYMEHTHI,
MPOBEPSIETCS  COOTBETCTBHME YCWJICHHON  KBAIM(DUIIMPOBAHHON  SIEKTPOHHOW  MOANHUCH
CJIeIYIONTUM TPEOOBAHMSIM:

a) KBATM(DUIMPOBAHHBIA  cepTUGUKAT CO3JaH U  BBJIAaH  AKKPEIUTOBAHHBIM
YIOCTOBEPSIONIUM IIEHTPOM, AaKKPEIWUTAlHMsl KOTOPOTO JEHCTBHTENIbHA Ha JIeHb BBIIAYH
yKa3aHHOTO CepTU(UKATa;

0) KBwM(PUIIMPOBAHHBIA cepTU(PUKAT JEHCTBUTEIEH HAa MOMEHT TOIIHACAHUSI
AIIEKTPOHHOTO JIOKyMEHTa (MpU HAJIWYUHU JTOCTOBEPHOU WH(GOPMAIIMU O MOMEHTE MOAMUCAHUS
AIEKTPOHHOTO JOKYMEHTA) WJIM Ha JICHb MPOBEPKHU JEHCTBUTEILHOCTH YKa3aHHOTO cepTu(dUKara,
€CJIM MOMEHT MOAMMUCAHUS AJIEKTPOHHOTO JTOKYMEHTA HE ONPE/IEIICH;

B) HMEETCS TMOJOXKUTEIBHBIM PE3yIbTaT MPOBEPKH NPHUHAIICIKHOCTH BIIAJICIBILY
KBTM(UIIUPOBAHHOTO cepTUdUKaTa KBATU(PUIIMPOBAHHON AIEKTPOHHON MOIMKICH, C TOMOIIBIO
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KOTOPOM TIOAIMCAH DJIEKTPOHHBIM JOKYMEHT, U IOATBEPKIACHO OTCYTCTBHE HW3MEHECHU,
BHECEHHBIX B 3TOT JOKYMEHT Iocie ero noanucanus. [Ipu 3ToM mpoBepka OCYIIECTBISIETCS C
HCIIOJIb30BAaHUEM CPEICTB JIEKTPOHHOM MOAMMCH, MOJIYUYUBIIUX MOATBEPKIECHUE COOTBETCTBUS
TpeOOBaHUSAM, YCTAHOBJIEHHBIM B COOTBETCTBHM ¢ DemepanbHbIM 3aKOHOM «O0 3JIEKTPOHHOM
MOJAMUCH», W C HCIOJIb30BaHWEM KBATH(PHUIIMPOBAHHOTO CEepTH(UKATA JHIA, MOAMHCABIIETO
AIIEKTPOHHBIN TOKYMEHT;

I') yCWJCHHas KBaIM(UIMPOBAHHAS OHICKTPOHHAS MOIIHCH HCIOJB3YETCSI C Y4ETOM
OTrpaHMYEHUH, copepKalluxcs B KBaJU(DUUIMPOBAHHOM cepTHU(UKATe JIMIA, MOJIUCHIBAIOLIETO
AJIEKTPOHHBIN TOKYMEHT (€CJIM TaKUe OTPAaHUUYEHUS] YCTAHOBIICHBI).

3.2.3.3.4. Cnenuanuct, OTBETCTBEHHBIN 32 (POPMUPOBAHUE CITUCKOB:

IIPOBEPSIET HAJIU4YME€ M COOTBETCTBUE IPEACTABICHHBIX 3asBICHUS U JOKYMEHTOB
TpeOOBaHUSM, YCTAHOBJICHHBIM HOPMATUBHBIMH TPAaBOBBIMH aKTaMH K 3allOJIHEHUIO U
0 OPMIICHUIO TAaKUX JIOKYyMEHTOB:

1) mpu HaMMuYUU 3asBIEHUS U BCEX HEOOXOAMMBIX JOKYMEHTOB U COOTBETCTBUS HX
TpeOoBaHUAM K 3anoyiHeHuto u odopmiieHuro neiaet B AUC ACII oTMeTKy 0 ipueMe 3asiBIeHUs
U JOKYMEHTOB;

2) B city4ae Ipe/iCTaBICHUS 3asBUTEIIEM:

a) JOKYMEHTOB HE B IOJIHOM 00beMe M (WJIM) HEMPaBWIBHO O(DOPMIICHHBIX HAIPaBIISICT
3asIBUTENII0 YBEIOMJIEHUE O IIE€pPEYHE HEJOCTAIOIIMUX JOKYMEHTOB M (WIM) JOKYMEHTOB,
HeHaexanie opOpMICHHBIX;

0) JOKYMEHTOB, COIEPKAIUX HEYUTAEMYyI0 HH(OpMaIHio OO0 OTIEIHHBIC HEUNTACMBIC
CUMBOJIbI, PEKBH3UTHl HIIM T[€4YaTd, IOMYUCTKH, MPHUIHCKH, HCHpaBiIeHUs, WHGOpMAIIHIO,
JIOITYCKAIOI[yt0 MHOTO3HAYHOCTh MCTOJIKOBAHUS COJEPAaHHUS COOTBETCTBYIOLIETO JIOKYMEHTA, a
TaK)ke€ MPOTUBOPEUMBYIO HHGPOpPMAIMIO M Kakue-mu0o OCOOEHHOCTH, KOTOpbIE HPUBOAAT K
HEOJJTHO3HAYHOM! OILIEHKE €r0 COAECP KaHMsI UM BCETO IOKyMEHTA B 1€JIOM, HAIIPABJISAET 3asBUTEIIO
yBEIOMJIEHHE O HEOOXOJUMOCTHU TMPEACTABICHUS OPUTMHAIOB 3THUX JOKYMEHTOB B (hopme
AJIEKTPOHHOTI'O IOKYMEHTA 0 aJpecy 3JIEKTPOHHOM MOUTHI, yKa3aHHOMY B 3asIBJICHUU:

nenaer B AUC ACII otMeTKy 0 IpUOCTaHOBIEHUH IOCYAapCTBEHHOM YCIIYTH;

COO00IIaeT O MPOCTABIEHUHU OTMETKU CHELHAIIUCTY, 00ecIeurBaroIieMy OOMEH JaHHBIMU
Mexny AVC ACII u nopranom.

Cneuunanuct, obecneunBatouinii oomen manHbiMu Mexay AWC ACII u nmopranowm,
BBITPYXaeT MHQPOPMAIMIO O MPUHSATOM pPEIIEHWU Ha mopTan. B pesynprare BBITPY3KH CTaTyC
yciyru B «JInuHOM KaOMHETe» U3MEHSETCS Ha «IOKYMEHTBI IPUHSTHI K pACCMOTPEHHIO» UM Ha
«IIPEeJIOCTaBICHNE TOCYIapCTBEHHON YCIYI'M TIPHOCTAHOBIEHO», MPU 3TOM OTOOpa)xaroTcs
MPUYUHBI IPUOCTAHOBJICHUSI.

3.2.3.3. llomydyeHue 3asBUTEIIEM CBEACHMI O XOJ€ BBINOJHEHUS 3alpOCOB O
MIPeIOCTaBIEHNU TOCYIapCTBEHHON yCIyr uepe3 «JInuHbIil kabuHeT».

B cnyyae mogaum 3asiBi€HUs JIMYHO WM Y€pe3 3aKOHHOTO MPeJICTaBUTENs HH(POPMALIUIO
0 XO7I€ MIPEeIOCTAaBJICHUS YCIYTU U O PE3yNbTaTe €€ MPel0CTaBICHUs 3asiBUTEIb BIIPaBE MOIYYHUTh
yepe3 JINYHbII KaOMHeT Ha caliTe MUHUCTEPCTBA.

B xonme mnpenocraBneHuss TOCyIapcTBEHHOW YCIyrM MH(OpPMAlMOHHAs CHUCTEMa
oToOpaXkaeT CTaTychl yCIAyrd W HWHGPOpPMALMI0O O pe3yiabrare ee npepocrtaBieHus. s
0TOOpaXeHUs CHELUAINCT, OTBETCTBEHHBIM 3a BBIFPY3KY, OJAMH pa3 B HEAEIIO0 BBIIPYKAET
nH(pOpMaIMI0 HAa MOpTal. 3asBUTENb BIpPaBe OTCICAUTH depe3 «JIMuHBIM KaOMHET» CTaryc
rOCylapCTBEHHOM YCIYTH.

3.2.3.4. Coeumanuct oOpraHa COL3AIIUThl 10 WTOTaM 3aBEPUICHUS BBITOJIHEHUS
QIMUHUCTPATUBHBIX  MPOIEAYP, NPEIYCMOTPEHHBIX AJMUHUCTPATHBHBIM  PETIAMEHTOM,
HaIpaBJseT 3asBUTENIO YBEIOMJICHHUE O 3aBEPLICHUM BBINOJHEHHUS OPraHOM COL3ALUTHI
NeHCTBUI B CpPOK, HE TMPEBBILAIONINN OnHOro pabouero [HsA TOcCie 3aBepLICHUs
COOTBETCTBYIOLIETO AECUCTBUS, HA aJpEC NIEKTPOHHOW IOYTHl WM C UCIOIb30BAaHUEM CPEICTB
ouIMaNBEHOrO caiTa aJMUHUCTPALMU, €IWHOTO MOpTaia, PETHOHAIBLHOIO MOpTana B €IHUHBIMN
JTUYHBIN KaOUHET TI0 BEIOOPY 3asBUTEISL.

3.2.4. BzaumoneiicTBHE OpraHa COL3AUIUTBl C OpPraHU3alMsIMH, YYACTBYIOIIMMH B
IIPEIOCTABJIIEHNN TOCYIapCTBEHHON YCIyTH.
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3.24.1. OcHoBaHMeM Jis Hauyajga aJMHUHHUCTPAaTUBHOM IPOLEAYpPHl  SBISAETCS
MOCTYIJICHHE TaKeTa JOKYMEHTOB, YKa3aHHbIX B NOAMYHKTe 2.6.1 AJIMHHUCTPAaTUBHOIO
pernaMeHTa.

3.2.4.2. ConepkaHue aIMUHUCTPATHBHOM MPOIENYphl BKIIOYAET B ceOs HampaBliCHUE
3allpOCOB M TIOJNY4YEHHME JIOKYMEHTOB, YyKa3aHHBIX B IyHKTax 2.7 AJIMUHUCTPAaTUBHOIO
pemiamenTa, a jisi M®I[ - HampaBieHue JIOKYMEHTOB, YKa3aHHbIX B NOIANYyHKTe 2.6.1
AJMUHUCTPAaTUBHOTO  pENIaMEHTa U JOKYMEHTa, [PEAYCMOTPEHHOrO0 IYHKTOM 2.7
AJMUHUCTPAaTUBHOTO pEIVIaMEeHTa, B ClIy4ae CaMOCTOSITENIbHOTO MPEAOCTaBICHUS €ro
3asiBUTEJIEM, B OPTaH COLI3AIIMTHI.

3.243. B ciyyae mnoCTymseHUs JIOKYMEHTOB, YKa3aHHBIX B MOANyHKTEe 2.6.1
AJMUHUCTPAaTUBHOTO pENIAMEHTA, CIELMATUCT MO B3aUMOACHCTBUIO B TEYEHUE OAHOIO
pabouero mHS €O AHS UX IOCTYIUICHHUS 3alpaliBaeT CIpPaBKy O HaJIUYUU (OTCYTCTBHH)
CYIMMOCTH y TpaKJaHUHA, IPETEHIYIOLEro Ha IPUCBOCHUE 3BAaHUS B IOPSJIKE, YKa3aHHOM B
noanyHkre 3.2.4.4 AJAMUHUCTPATMBHOTO pErIaMEeHTa, B MH(OPMAIIMOHHOM IeHTpe [TaBHOTO
ynpasieHuss MunucrepcTBa BHyTpeHHUX aen Poccuiickoit ®@enepanuu no CTaBpoOIoibCKOMY
Kparo.

3.2.4.4. 3ampoc HampaBiseTCs B MOPSAKE MEXKBEIOMCTBEHHOTO HH(POPMAIIIOHHOTO
B3aNMOZCHCTBUS B (hOpME ANEKTPOHHOTO JTOKYMEHTA, MOANKUCAHHOTO AJIEKTPOHHOM MOJMUCKHIO B
COOTBETCTBUM C TpeboBanusimu @DeaepanbHoro 3akoHa «OO0 JJIEKTPOHHOW TMOANKUCH» U
TpeboBanusimu crareil 21.1 u 21.2 denepanpHoro 3akoHa «O06 opraHu3alui MPeIOoCTaBICHUS
rOCYIapCTBEHHBIX U MYHMIMIIAJIBHBIX YCIYI», C HUCIOJb30BAaHUEM 3JIEKTPOHHBIX HOCUTENIEH U
(unn) uHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel OOILero IMmojib30BaHUs, BKJIIOUYasi CETh
«UuTepHer», mnocpeactBoM ExuHOro moprama WM ¢ HUCIOJNB30BaHHEM  (enepaabHOi
rOCyIapCcTBEHHOW  HMH()OPMALMOHHOW  CHUCTEMBI  MEXKBEIOMCTBEHHOTO  3JEKTPOHHOTO
B3auMopeiicTus (nanee - CMOB) n/unm pernoHanbHON rocynapcTBEeHHOW WH(POPMAITMOHHON
CUCTEMBI MEKBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aumozerictBus (aanee - PCMOB).

B ciyuyae oTcyTCTBUSI TEXHUYECKON BO3MOXHOCTH HarlpaBjieHus 3ampoca yepes CMOB
win PCMOB 3anpoc HampasisieTcss B GopMe 3JIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAHUEM
CepTUQHUIMPOBAHHBIX KPHUNTOrpahUIECKUX CPEJCTB 3alIUTHI NepeaaBaeMoil MHPOPMAIMH IO
OTKPBITHIM KaHanaMm mepenaud naHHbIX VipNet min Ackom/IoK B COOTBETCTBHHM € YKa3oM
[Ipesunenta Poccuiickoit denepammu ot 17 mapra 2008 romga Ne 351 «O mepax o odecriedeHn o
unpopmanmonHor  6e3zomacHoctd  Poccuiickoit  ®@emepanuu OpU  HCMOJNB30BAHUU
MH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETe  MEXIYyHAapOAHOrOo  MH(POPMAILIMOHHOTO
oOMeHa» U MOJOKEHUAMM MpHkaza PenepaabHON CIyXKObl MO TEXHUYECKOMY U 3KCIIOPTHOMY
koHTposmo oT 18 despans 2013 . Ne 21 «OO6 yrBepxaenun CocraBa U COJAEp’KaHUS
OpPraHU3aLMOHHBIX U TEXHUYECKHX MEp M0 00eCTeYeHn 0 0e30MacCHOCTH MEPCOHANBHBIX JaHHBIX
pHu UX 00paboTKe B MH(OPMAILIMOHHBIX CUCTEMAX NEPCOHAIBHBIX JaHHBIX).

B ciydae oTCyTCTBUS TEXHMUYECKOW BO3MOXKHOCTH HAIIPABIIEHUS 3alIpOCa B AIEKTPOHHOM
BU/IE 3aIIPOC HANPABJISETCS] HAPOUHBIM HIIH MTOYTOH.

PesynbTar HanpaBineHus 3ampoca GUKCUPYETCs ¢ YKa3aHUEM JaThl HalpaBJIeHUs 3ampoca:

B cllyyae HampaBlieHUss B (OpMe€ 3JIEKTPOHHOIO JIOKyMEHTa - YKa3bIBaeTCs BpeMs
OTIIPaBJICHUS;

B Clly4ae HalpaBJI€HUS HAPOYHBIM WJIM IO MOYTE - B COOTBETCTBUH C TPEOOBAHUSAMU IO
HaIpPaBJIEHUIO JOKYMEHTOB.

3.2.4.5. CrenuanucT 1o B3aUMOJICHCTBUIO NP TTOJYYSHUH OTBETA:

B (hopMe >IEKTPOHHOIO JOKYMEHTa pacledyaTblBaeT JIOKYMEHT, MPOCTaBIseT Ha HEM
OTMETKY O croco0e, BpeMEeHH U JIaTe TOJy4YeHHs JOKYMEHTa U 3aBEpsieT €ro CBOEH MOAMUCKIO C
yKa3aHueM (paMHUINH, HTHUIIMAJIOB U TOJDKHOCTH;

Ha OyMa)XKHOM HOCHTEJIE - CKAHUPYET IOKYMEHT;

npuoOIraeT pacneyaraHHBIA M 3aBepeHHbIH OTBET (Ha OyMa)KHOM HOCHTENE) K MaKeTy
JIOKYMEHTOB 3asiBUTEIS, @ TaKKe MPUKperisieT ero aekTpoHHyto popmy B AVIC ACII k yueTHOMI
KapTOUKE 3asiBUTEIS.

3.2.4.6. Ilpu nocTymuieHUH OTBETA CIEHHAIKCT MO B3aUMOAECHCTBUIO MEPEIAET 3asBICHUE
U JIOKyMEHTBI, yKa3aHHble B MyHKTax 2.6 u 2.7 AIMUHHMCTPAaTHBHOIO periiaMeHTa (Janee -
MIOJIHBIN MaKeT JOKYMEHTOB), CIIEIIUAINCTY, OTBETCTBEHHOMY 3a ()OpMUPOBAaHUE CIHCKOB.
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3.2.4.7. Pe3ynbraroM NOpoUEAYypbl SABISETCS TMOCTYIUICHUE CBEACHUH, SBIISIIOIIUXCS
OCHOBaHUEM JJIsl IPUHSTHUS PELIEHUS O MPEIOCTaBIECHNUN TOCYIapCTBEHHON YCIYTH.

3.2.4.8. MakcuMasbHbBIH CPOK BBIMOJIHEHHS TPOLIETYPHI - CEMb PA0OUMX JTHEH.

3.2.5. IlpoBepka mpaBa 3asBUTEIS HA NPENOCTABICHUE TOCYJAPCTBEHHON YCIYId W
¢dbopMHpOBaHUE TMaKeTa JOKYMEHTOB JUIsI O(GOPMIICHHS CHHCKOB JIML, MPETEHAYIOMHUX Ha
MIPUCBOCHUE 3BAHUS.

OcHoBaHMEM JJI AJIMUHUCTPAaTUBHOM NPOLENYpbl SBISETCS IOCTYIUIEHME B OpraH
COLI3AIIUTHI MTOJHOTO MMaKeTa JOKYMEHTOB 3asiBUTEIIS.

ConepxaHue aJMHUHHUCTPATHMBHON NPOLEAYpHl BKIOYAaeT B cedS BBOJA IPABOBOM
nndopmaruu B AVC ACII, nmpoBepKy npaBa 3asBUTENS HA IPUCBOCHUE 3BaHUs, (POPMUPOBAHUE
[IAKETOB JIOKYMEHTOB JIMI, UMEIOIIMX IPAaBO Ha BKJIIOYEHUE B CIHUCOK, IOATOTOBKY IIPOEKTOB
peuieHrs o0 OTKa3e 3asBUTENI0O BO BKJIIOUEHHWU €r0 B CIHCOK U YBEJOMJICHHE O MPUHATOM
pELIEeHUN.

VYkazaHHas aJIMUHUCTpaTUBHAs npoueaypa BBITOTHSETCS CHEIHAIIUCTOM,
OTBETCTBEHHBIM 32 ()OPMUPOBAHUE CITUCKOB.

Kputepusamu BKIIOUEHUS 3asgBUTENSI B CIIMCOK WM MOJATOTOBKU IMPOEKTa pelieHusi o0
OTKa3€ 3asBUTENIO BO BKJIIIOUEHUH €T0 B CIIMCOK M YBEJAOMIIEHUS O IIPUHATOM PELLIEHUU SIBIISIFOTCS
OCHOBaHU$, YKa3aHHbIC B MOANYHKTE 2.9.2 AIMUHUCTPATUBHOTO pPEryIaMeHTa.

Crniennanuct, OTBETCTBEHHBIHN 32 (POPMUPOBAHUE CITUCKOB!

BBOJIUT IpaBoByto nHdpopmanuo B AUC ACII,

IIPOBEPSIET MIPaBO HA IPUCBOEHUS 3BAHNUS;

pU HAMYMK TpaBa - NPUOOIIAET AOKYMEHTBHI 3asBHUTENS K IMaKeTy JOKYMEHTOB JIMII,
MMEIOIIUX [TPaBO Ha BKJIIOYEHUE B CIIUCOK;

IpU OTCYTCTBHUHM IIPaBa - TOTOBUT MPOEKTHI pelieHusi 00 0TKa3e BO BKIIOYCHHUH B CIIHCOK
Mo opMe COTIacHO MPWIOKEHUIO 3 K AJIMUHUCTPATHBHOMY PEIIAMEHTY (fajiee - perieHue 0o
OTKa3e) M yBEeIOMJICHUSI 00 OTKa3e 3asiBUTEII0 BO BKIIOUEHUHU €T0 B CIUCOK IO (hopMe COIacHO
NpwiokeHuto 4 K AJMUHUCTPaTUBHOMY peIIaMEHTy (janee - yBeIOMJIeHHE 00 oOTKase),
MPHOOIIAET MPOEKTHI pelieHus 00 0TKa3e U yBEIOMIICHHUs 00 OTKa3e K JOKYMEHTaM 3asBUTENS U
B MTOPSIKE JICIOTPOU3BOACTBA TIEpEIaeT MPOEKTHI pelIeHus: 00 0TKa3e U yBEJOMIICHUS 00 OTKaze
TUIy, TPUHUMAIOLIEMY pEIIeHHe O BKIIOYEHUH B CHHCOK (Jajee - JIHIO, MpUHUMAIOIIee
perieHue).

OO0muii MaKCUMalbHBIN CPOK MPOLIEAYPhl HE MOXKET MPEBBIIIAThH MATH pabounx THEH co
JTHS TIOCTYTLJIEHUS TOKYMEHTOB.

PesynpratoM aAMHUHHCTPATUBHON MIPOLEAYPHI SIBISIETCS:

(dbopMupoBaHuE MaKeTa JOKYMEHTOB JIUI], UMEIOLIUX NPaBO Ha BKIIIOYEHHUE B CIIUCOK;

NOCTYIUIGHHE JIMIlY, MPUHHUMAIOIIEMYy peIllIeHHe, IMPOEKTOB pelleHUus 00 OTKaze u
yBeIOMJIEHHs 00 OTKase.

3.2.6. IIpunsTue pemeHus 00 0TKaze BO BKIIOUEHUH B CIIUCOK U YBEIOMJIEHHE 00 OTKa3e.

OcHoBaHMeM /Ji1 Hayala aJAMHHMCTPAaTUBHOM MHPOLENYphl SBISETCS IOCTYIUIEHUE
MIPOEKTOB PELIeHUs: 00 OTKa3e U yBEJOMIIEHUS 00 OTKasze.

VYkazaHHas aJIMMHHCTpaTUBHAs npoueaypa BBITIOJTHSETCS CHEIHAJINCTOM,
OTBETCTBEHHBIM 32 (POPMHUPOBAHUE CITUCKOB, U JIULIOM, TIPUHUMAIOLINM PELICHHE.

Jlumo, NpUHUMAKOLIEE pELIEHHe, - PYKOBOAUTENb OpraHa COLBALUTBl WM  €ro
3aMECTUTENb.

Kputepusmu npuHATUS pEIICHHUs SIBISIOTCS OCHOBAaHUS, YKa3aHHbIE B MOANYHKTE 2.9.2
AJMUHHUCTPAaTUBHOTO pPErIaMEHTa.

Jluno, npuHUMAarollee penieHHe, YTBEP)KIAeT MOCTYMHUBIIME MPOEKTHl peuieHus o0
OTKa3ze M yBeIOMJIeHHS 00 OTKasze M IepeJaeT MX BMECTe C IAaKeTOM JIOKYMEHTOB B MOpSJIKE
JIEJIONPOU3BO/ICTBA CIEIIUAIUCTY, OTBETCTBEHHOMY 32 (JOPMHUPOBAHHE CITHCKOB.

Crienuanuct, OTBETCTBEHHBIH 3a ()OPMHUpPOBAHHE CIHUCKOB, B TE€YEHHE pabodero IHs
nepefaeT B TOpPSJIKE JEJIONPOU3BOJACTBA IOANUCAHHOE YBEJOMJIEHHE 00 OTKasze [uis
HAaIpaBJIE€HUSI €ro 3asABUTEII0 U IPOCTABISAET B PELICHUH HOMEDP YBEAOMIIEHHS M JIaTy €ro
HaIpaBJIeHUs 3asBUTENIO0, CTABUT PEIlIEHUE Ha XPAHEHUE B apXUB.

OO0t MakCUMaNbHBIA CPOK MPOLEAYPbl IPUHATHS PELIeHUs: 00 OTKa3e U yBEAOMIICHUS
00 0TKa3e He MOKET MPEBBIIIATh OJTHOTO pabovero JHs.



PesynbraroM aIMUHHCTPaTUBHOW TMPOLEAYpPHl SIBISETCS HAlpaBlIEHHE 3asBUTEIIO
yYBEIOMJICHHUS 00 OTKa3e.

3asBUTENI0 00ECIIEUNBACTCA MO0 €r0 BBIOOPY BO3MOXKHOCTbH IOJTyYCHHS YBEIOMJICHUS 00
OTKa3€ BO BKJIIOUEHHUH B CIIMCOK B BUJIE:

a) AIEKTPOHHOI'O IOKYMEHTA, MOANUCAHHOTO YIOJIHOMOYEHHBIM JIOJPKHOCTHBIM JIULIOM C
UCIOJIb30BaHUEM YCUIICHHOW KBAIM(HULIMPOBAHHOM 31€KTPOHHON NOANHUCH;

0) JOKyMeHTa Ha OyMa)XHOM HOCHTEJE, MOATBEPKAAIOIIETO COJAEPIKAHUE AIIEKTPOHHOTO
JOKYMEHTA, HallPaBJIEHHOTO OPraHoM colzauTel, B MOIL;

B) HHQOpPMAIMM W3 TOCYIAPCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEM B CIydYasXx,
MPEyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

3.2.7. OdopmiieHre CMCKa U MPUHATHE PELICHUS 00 YTBEPKICHUH CITUCKA.

OcHoBaHMeM JUIsl Hadajla aJMMHUCTPATUBHOMN HpoOLEaypbl ABISETCS HAacTylUleHue 15 u
30 ymcia TeKyuero Mecsiia.

VkazaHHas aJIMUHUCTpaTUBHAs nporenypa BBINOJIHACTCS CIELUAIICTOM,
OTBETCTBEHHBIM 32 ()OPMUPOBAHUE CITUCKOB.

KpurepusiMu NpuHATUS PELICHUs SBISIOTCS OCHOBAaHMS, YKa3aHHbIE B MOANYHKTE 2.9.2
AJIMUHUCTPATUBHOTO PEMIAMEHTA.

Crienanuct, OTBETCTBEHHBIH 32 (YOPMUPOBAHUE CIIUCKOB:

Ha OCHOBaHWHM HMMeEIOLIETOCS C(HOPMHUPOBAHHOTO MAKETa JOKYMEHTOB JIUI], WMEIOIINX
[IPaBO Ha BKJIIOUEHHE B CIHCOK, OQOpPMISET NMPOEKT CIHUCKAa B 3 3K3eMIUIIpax Mo ¢opme
COIJIaCHO HPWIOXKEHUI0 S5 K AJMUHUCTPAaTUBHOMY pENIAMEHTY U TOTOBUT IHPOEKT
COIIPOBOAMTENBHOIO TUChbMA K CITHCKY;

IOPOUIMBAET  KaXKIbIM  JK3EMIULIp  I[POEKTa  CIHCKA  BMECTE€ C  MPOEKTOM
COIIPOBOAMTENBHOTO TUCHMA;

NEePEeJacT BCE 3K3EMIULSIPl OQOPMIIEHHBIX M IPOLIMTHIX IPOEKTOB CIIMCKOB BMECTE C
[IAKETOM JIOKYMEHTOB JIML, UMEIOIUX MPaBO HA BKIIOUEHHH B CIMCOK, JIUIY, IPUHUMAIOILEMY
pelieHue.

JIuuo, npuHUMAaOLIEe PEUIeHHe, YTBEP)KJAeT MOCTYIUBIIME NMPOEKThI 3 3K3EMIUIIPOB
CIIMCKOB M COINPOBOAMTEIBHOIO MHCbMAa M NEPEJACT UX BMECTE C IAKETOM JOKYMEHTOB B
MOpsAKE JIeONPOU3BOJICTBA CHEIMATIMCTY, OTBETCTBEHHOMY 33 (POPMUPOBAHUE CITHCKOB.

Crienanuct, OTBETCTBEHHBIH 3a ()OPMHpPOBAHUE CIHCKOB, B TEUYEHHE DPabOYero THs
nepeaaeT B IOPsIKE JENONPOU3BOJICTBA 3 HK3EMIUISIpa YTBEPXKICHHOIO CIIMCKAa BMECTE C
COIPOBOAUTEIBHBIM TUCHMOM JJI1 HAIIPABJIECHUS] B MUHUCTEPCTBO.

OO0uMii MakcHMaNbHBIH CPOK MPOLETYPbl OPOPMIICHHSI CIIUCKA U TIPUHSTHE PELIeHHs 00
YTBEPKACHUM CIIMCKA HE MOXKET IIPEBBILIATH ABYX paOOUUX JHEH.

Pe3ynbTaroM agMHMHUCTPAaTUBHON NpOLEAYpHI SIBISETCS HAINpaBlIeHHE 3 3K3EMILIIPOB
YTBEP’KIACHHOIO CIIHCKAa BMECTE C COMPOBOJUTENbHBIM MHMCBMOM B MHHHUCTEPCTBO. B kypHaie
pEerucTpanyi UCXOIAIIMX JOKYMEHTOB OCTAeTCsl 3aluch 00 HCXOASIIUX PEKBU3MUTAX (Jare u
HOMEpE) COINpPOBOJUTENBHOIO IHChbMa K YTBEPXKJIEHHBIM CIHCKAaM, HAlpaBICHHbIM B
MUHUCTEPCTBO.

3.2.8. HanpaBiienue TOKyMEHTOB Ha CIIOPHYIO KOMHCCHIO.

OcHOBaHMEM JJIs1 Havyaja aJIMUHHMCTPATUBHON TPOLEAYpHl SBIAETCS IOCTYIUIEHUE
3asIBJIEHUS U JIOKYMEHTOB Ha CIIOPHYIO0 KOMHUCCHIO.

VYkazaHHas aJIMUHUCTpaTUBHAs npoleaypa BBINOJIHACTCS CIEIUAIINCTOM,
OTBETCTBEHHBIM 3a HaIlpaBJIEHUE JOKYMEHTOB Ha CIIOPHYIO KOMUCCHIO.

Kpurepusamu npuHATUS pELIEHUs SBISIOTCS OCHOBAHUS, yKa3aHHbIEC B MOANYHKTe 3.2.2.3
AJIMAHHUCTPAaTUBHOTO PEMIAMEHTA.

Crennanuct, OTBETCTBEHHBIM 3a HaIlpaBJIEHUE JOKYMEHTOB Ha CIOPHYI0 KOMHCCHIO,
oopmIIieT pacyeT cTaxka 3asBUTENS, (OPMHUpPYET CIOpPHOE [1€70, MOATrOTABIMBAET MPOEKT
COIIPOBOJMTEIBHOTO MMCbMa B MUHUCTEPCTBO C YKa3aHUEM MPUYMHBI HAlpaBICHHsI TOKyMEHTOB
Ha CHOPHYIO KOMHCCHIO (2 3K3eMIuisipa) U MepelaeT MX B MOPSAKE JIETONPOU3BOACTBA JIUILY,
IIPUHUMAIOILEMY PELICHHUE.

Jluno, mpuHUMAalOIlee pelleHre, YTBEPKAAEeT MPOEKT COMPOBOAUTENHLHOTO MHCbMa H
MEPEJACT €ro U JOKYMEHTBI CIIELIMAJIUCTY, OTBETCTBEHHOMY 3a HAllpaBICHHUE JIOKyMEHTOB Ha
CHOPHYIO KOMHCCHIO.



Crnennanuct, OTBETCTBEHHBIN 3a HAIPaBIEHUE TOKYMEHTOB Ka CIOPHYIO KOMHCCHIO, B
TeueHue pabouero IHS MepenaeT B MOPSAIKE AENONMPOM3BOJICTBA CIOPHOE JIE€JI0 BMECTE C
COINIPOBOANUTEIBHBIM IMCHMOM JJIs1 HAIIPABJIEHUS! B MUHUCTEPCTBO.

OO6muit MaKCUMaJIBHBIN CPOK MPOIIEAYPHI HE MOXKET IIPEBBIMIATE ACCATH PAOOUHX THEH.

Pe3ynpraroM aIMHUHUCTPAaTUBHON NIpPOLENYpbI SBISETCS HANpPaBJIECHUE CIOPHOIO Jeia
BMECTE C COITPOBOAUTENBHBIM IMCHbMOM B MUHUCTEPCTBO.

3.2.9. OcobeHHOCTH BBINOJIHEHUS AJMHUHHUCTPATHBHBIX Hpouenyp (HeicTBuii) B
MHOTO(QYHKIIMOHAJIBHBIX EHTPAX MPEAOCTaBICHUS TOCYIapCTBEHHBIX U MYHUILIUIIAJIbHBIX YCIIYT.

AJMUHUCTpAaTUBHBIE TpOLEAypbl, BbimonHsemble MO®PL[ mnpu mnpenocraBieHUH
rOCyIapCTBEHHON yCIyTH, BKIIOYAIOT B CeO0sl:

UHPOPMHUPOBAHNE M KOHCYIBTHPOBAHHE 3asBUTEN 10 BOMPOCY NPEAOCTaBICHUS
rOCYJapCTBEHHOM YCIIyTH;

IIPUEM U PErUCTpALMs 3asBICHUSA U JOKYMEHTOB Ha IPEAOCTABICHUE I'OCYAapCTBEHHOU
ycayru,

nepenaqy 3asBICHUS U JOKYMEHTOB B OpraH COL3aIlUThI.

UudopmupoBanne © KOHCYABTHPOBAHHE 3asBUTENSI IO BOIPOCY IIPEIOCTABICHUS
rOCYIApCTBEHHOW yCayru cnennanuctaMu M®L] ocyliecTBIAOTCS B MOPSAAKE, YCTAHOBICHHOM
MyHKTOM 3.2.1 AAMUHUCTPATUBHOTO PEIIaMEHTa.

[Ipu suunom ob6pamenun 3asButenass B MOILl, cneumanmuct MOIL] peructpupyer
3asBienue B [ IC M®I] ¢ npucBoeHneM perucTpaimoOHHOrO HOMEpa Jejla U yKa3aHUEM J1aThl
peructpanuu. [0TOBUT paclucKy O PETHCTPALUK 3asBICHUS U IIPUEME JOKYMEHTOB B JEIIE,
dopmupyemyro B [UC MODII.

Ilepemaga cnenmamucramu ML 3asBiIeHUS M JTOKYMEHTOB B OpraH COL3AIIUTHI
OCYILIECTBIIIETCSI B COOTBETCTBHM C COIVIAIIEHHUEM O B3aMMOJECUCTBUU, 3aKIIOUEHHBIM MEKIY
M®OI] n opraHoM COLBAIIUTHI.

3.2.10. Tlopsmok wucnpaBieHHs AONYHICHHBIX ONEYaTOK W OIMOOK B BBIJAHHBIX B
pe3yJbTare NpeaoCTaBICHU TOCYIapCTBEHHOM YCIyTry JOKYMEHTAX.

HcnpapneHue [OMYIICHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yabrare
IIPEAOCTABIICHNS TOCYJaPCTBEHHON YCIYTM JTOKYMEHTaX HE OCYLIECTBISAETCSA B CBA3M C TEM, YTO
pe3yJbTaT MPEeAOCTABICHHUS TOCYJAPCTBEHHON YCIYrM HE MPEANOoJaraeT BblAady 3asBUTEIIO
JIOKYMEHTOB.

3.2.11. Uubie neicTBuUs, HEOOXOAMMBIE I MPEAOCTABICHHS TOCYJapCTBEHHOMN yCIyTH, B
TOM 4YHCJI€ CBSI3aHHBIE C IPOBEPKOM JEWCTBUTEIBHOCTU YCUJIEHHOW KBaJU(UIMPOBAHHOU
SNIEKTPOHHOM TOANHUCH 3asBUTENs, HCIOJIB30BaHHONM TNpu OOpalleHHH 3a TOJy4YeHHEM
TOCYJapCTBEHHOM YCIYTH, 4 TakXe C YCTAaHOBJICHHMEM IIEPEYHS CPEACTB YAOCTOBEPSIOIIMX
LIEHTPOB, KOTOpBIE JIONMYyCKAIOTCA [UI MCIIONB30BaHUS B IENAX OOecledyeHus] yKa3aHHOM
MIPOBEPKU M ONPEIECIAOTCI Ha OCHOBAHMM YTBEPKAAEMOM OPraHoM, MpeAoCTABIISIONIUM
TOCYIapCTBEHHYIO YCIyry, Mo coriacoBanuio c¢ @enepanbHoil ciyx00i Oe3zomacHOCTH
Poccuiickoit ®enepauuu Monenu yrpo3 OezonmacHOCTH HHGOpMAMM B HH(POPMALMOHHON
crcTeMe, MCIIONIb3yeMON B LENIAX IprueMa OOpallleHui 3a MoJlydeHHEeM roCyAapCTBEHHON YCIyTu
1 (UJIK) NpeaoCTaBICHUS TaKOM YCIYTH.

[Ipu oOpameHun rpaxJaHMHAa 3a MPEJOCTABIEHUEM TOCYIapCTBEHHOW YCIyru B
WIEKTPOHHOM BHJIE 3asBJICHUE IMOANMCHIBAECTCS MPOCTON MIEKTPOHHOM MOANKUCHIO I'PAXKIAHHMHA,
KOTOpasi IPOXOAUT TMPOBEPKY IMOCPEACTBOM  €IUHOH CHUCTeMbl WJAEGHTH(QHUKALUU U
ayTeHTU(QUKAIIH.

3.3. BapuaHTsl IpeoCTaBIEHUS TOCYIapCTBEHHON YCIyTH, BKIKOUYAKOLIUE MOPSII0K

MPENOCTABICHUSI ~ YKAa3aHHOMW  yCIYrM  OTJAEIbHBIM  KATETOpHUSIM  3asIBUTEIIEH,
00bEMHEHHBIX OOIIMMU MPU3HAKAMU, B TOM YHUCIIC B OTHOILIEHUHU pe3ylibTaTa rocy1apCTBEHHON
YCIIyTH, 32 OJy4YE€HUEM KOTOPOTO OHU 0OpaTUIIUCh

IIpenocraBiieHre TOCYJapCTBEHHON YCIYTM OTHENbHBIM KATETrOPUSAM  3asBUTENCH,
00beIMHEHHBIX OOLMMU MMPU3HAKaMHU, B TOM YHUCII€ B OTHOUIEHUH PE3YJIbTara rocyapcTBEHHON
YCIYTH, 33 TIOJY4€HUEM KOTOPOTO OHU OOpaTUIIMCh, HE TPEIYCMOTPEHO.

4, qDOpMLI KOHTPOJIA 3a UCITOJIHCHHUEM AI[MI/IHI/ICTpaTI/IBHOFO periraMCHTa

4.1. Texymuii KOHTPOIBb 3a:



IIOJIHOTOM, JOCTYNHOCTBIO M KadeCTBOM IPEAOCTABIEHMSI TIOCYAAPCTBEHHOW YyCIyru
OCYILECTBIIAETCS. PYKOBOJIUTENEM OpraHa COLB3ALIUTHI, JIMOO JMIIOM, €r0 3aMEIlAoNIUM, yTeM
MPOBEEHUST BBIOOPOYHBIX MPOBEPOK COOIMIOACHHUS W HWCIHOJHEHUS JODKHOCTHBIMH JIMIIAMU
OpraHa COL3AIUMTHI IOJIOKEHUMHM AJIMUHHUCTPATHBHOTO pEIIAMEHTa MW OIpoca MHECHMS
3asiBUTEIICH;

COOJIIOIGHUEM  I10CJIEI0BATEIbHOCTH  aMMHUCTPATUBHBIX JEHCTBUIN, ONpEAEIeHHbIX
aJIMMHHUCTPATUBHBIMU NPOILEypaMU IO NPEIOCTABICHUIO TOCYJapCTBEHHON YCIYI'M, CPOKAMH
pPacCMOTPEHHsI JOKYMEHTOB OCYLICCTBIIACTCS HaAdaJbHUKOM OTIENa OpraHa COL3AaIlMTHI, B
KOMIETEHIIUIO KOTOPOTO BXOAMT IPENOCTABICHUE TOCYIAPCTBEHHOM YCIYTH, JIMOO JUIIOM, €ro
3aMEIIAoLIMM, IIOCTOSIHHO IIyT€M IIPOBEAEHUS IPOBEPOK COOMIONEHUS M MCIOJHEHHUs
JOJDKHOCTHBIMU JIMIIAMM OpPraHa COL3AILUThI, MPEIOCTAaBIAIOIINMU TOCYIapCTBEHHYIO YCIYTY,
IIOJIOKEHUM AJMUHUCTPATMBHOIO PpEIIAMEHTA, HWHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB
Poccuiickoit denepanny 1 HOPMAaTUBHBIX IPABOBBIX aKTOB CTaBPOIOJIBCKOIO Kpasi.

[TepronuYHOCTH OCYIIECTBICHMS TEKYILETO KOHTPOJIS:

MOCTOSIHHO, TIPU KaXXI0M OOpAaILIeHUHU 3asBUTENS 32 MPEAOCTaBICHHUEM TOCYJapCTBEHHOM
YCIIyTH IO BOIIPOCAM, CBSI3aHHBIM C NPUHITHEM PELICHUs O Ha3HaueHUM (OTKa3e B HA3HAYECHUN)
€XKEMECIIHOM JCHEKHOM BBIIJIATHL

€XKEMECSIYHO, IPU (POPMHUPOBAHNY BBIILUIATHBIX JOKYMEHTOB;

TEKYIIUH  KOHTPOJIIb  3a  COOJIOACHHEM  JOJDKHOCTHBIMH — Junamu  MOI]
IIOCJIEJOBATENIBHOCTU IEUCTBUN, YCTAHOBIEHHBIX AJMMHHUCTPAaTUBHBIM PEIIAMEHTOM, U MHBIMU
HOPMaTHBHBIMU IPABOBBIMU aKTaMH, YCTAHABIUBAIOUIMMHU TpPeOOBaHMSI K IPEJOCTABICHUIO
TOCYJIapCTBEHHON YCIYI'M, OCYIIECTBISETCS PYKOBOIMTENEM KIMEHTCKON ciyxOb61 MDIL]
€XKETHEBHO.

ITo pesynbraram INpOBENEHUS IPOBEPOK B CIIy4ae BBIABJICHHUS HApyLICHWH BHUHOBHBIE
JUIa MPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoii
denepanny U 3aKOHOAATENIBCTBOM CTaBpOIOIBCKOIO Kpasi.

4.2. Tlocnenyromuid KOHTPOJIb 3a MCIOJHEHUEM TIOJOKEHUNA AIMUHUCTPATHBHOTO
periaMeHTa  OCYLIECTBIIAETCS  IMOCPEACTBOM  IPOBEIEHHS  IMPOBEPOK  COOIOICHMS
MIOCJIEZIOBATEIbHOCTU  aJIMUHUCTPATUBHBIX JEMCTBUM, OINpEAEICHHBIX aJIMUHUCTPATUBHBIMU
IpouexypamMy, COOJIOCHHMEM CpPOKOB, IPOBEPKH IOJHOTHI, JOCTYIIHOCTM M KadecTBa
IIPEIOCTABJIEHNsl TOCYJAapCTBEHHON YCIyTd, BBISBICHUS W YCTPAaHEHUs HapylleHUH IMpaB
3asBUTENEH, PACCMOTPEHUs] NPUHATHUS PELICHUH M TOATOTOBKM OTBETOB Ha UX OOpalleHus,
cofiepXkaile >kamoObl Ha pelleHus, AencTBUsa (0e31eHCTBUS) JOJKHOCTHBIX JIMII OpraHa
COLI3AILNTHI.

[TepronnyHOCTH OCYIIECTBICHUS MOCIENYIOIIET0 KOHTPOJIS COCTABIIIET OJUH pa3 B TPU
roza.

4.3. Jlns mnpoBeneHHs TMPOBEPKM B OpraHe CoL3allUThl (HOpMUPYETCS KOMHUCCHS.
PesynbTrarel A€ATE€NbHOCTH KOMUCCHU O(OPMIIIOTCS B BUJE CIPABKHU, B KOTOPOW OTMEYAIOTCS
BBISIBJICHHBIE HEJOCTATKU M MPEAJIOKEHUS MO MX YycTpaHeHuto. CrpaBka MOAMMCHIBAETCS
IIpEICENaTeNeM KOMHUCCUHU, CEKPETapeM KOMHCCMM W BCEMH  YJI€HAMM  KOMMCCHH,
y4acTBOBaBUIMMHU B MPOBEPKE.

4.4. IlnaHOBblE NPOBEPKU OCYIIECTBIAIOTCS HAa OCHOBAaHMM TOJIOBOTO IUIaHA PabOTHI
OpraHa COI3alIUThI.

BHennaHOBBIE TNPOBEPKM  OCYIIECTBISIOTCA HAa OCHOBAaHUU  PacCHOPSIUTENBHBIX
JIOKYMEHTOB opraHa couzamuTsl. [Ipu npoBepke paccMaTpHuBarOTCsl BCE BOIPOCHI, CBSI3aHHBIE C
MPEJOCTABIEHUEM TOCYJapCTBEHHOM YCIyrn (KOMIUIEKCHBIE IIPOBEPKH), WM OTJENIbHBIE
BONPOCHI (TeMarudyeckue npoBepkH). [IpoBepku Takxke MPOBOAAT MO KOHKPETHOMY OOpaIeHUIO
3aMHTEPECOBAHHOTO JINLA.

BHemnnaHoBblE TMPOBEPKH TMOJHOTHI W KayecTBa IMPEIOCTABICHUS TOCYIapCTBEHHON
YCIYTH MPOBOJSTCS HA OCHOBAHUU OOpAIIEHUs TPaXKIaH.

4.5. B moboe BpeMss ¢ MOMEHTa PETUCTPAllMA JTOKYMEHTOB B OpraHE COI3AIIUTHI
3asiBUTENIb MUMEET IIPABO 3HAKOMHUTBCS C JOKYMEHTAMHM M MarephajlaMH, KacaroLUMUCS €ro
pPaccMOTpPEHHUsI, €CJIM ATO HE 3aTparuBaeT MpaBa, CBOOOABI U 3aKOHHBIE MHTEPECHI IPYTUX JIUI U
€CIM B YKa3aHHbIX JIOKyMEHTaXx M MaTepuanax He€ COAEpXkarcs CBEIEHHS, COCTaBIISIOLINE
rOCyIapCTBEHHYIO UM UHYIO OXpaHsIeMyto (deepaibHbIM 3aKOHOM TaiHYy.

4.6. Oprasn conzammTsl, €ro JoJKHOCTHBIE auia, M®LI, opranuzanuu, yka3aHHbIE



B uwactu 1% crarem 16 ®denepanpHoro 3akoHa «OO0 OpraHU3alliu TMPEIOCTABICHUS
TrOCYyIapCTBEHHBIX W MYHHUIUNAJIbHBIX YCIYr», © HMX paOOTHUKM YYacTBYIOIIME B
MPEAOCTABICHUH TOCYJAPCTBEHHON YCIyrd, HECYT OTBETCTBEHHOCTb 3a IMOJIHOTY M KaueCTBO
MPEAOCTABIICHUS] TOCYIAapCTBEHHOW yCIyrW, 3a JAelcTBUs (Oe3melCTBHE) M PEIICHUS,
MpUHUMaeMble (OCYLIECTBIIIEMbIE) B XOAE MPEIOCTABICHUS TOCYIapCTBEHHOM YCIIYTH, 3a
COOJIIOZICHHE U HCIIOJIHEHUE MOJOKEHUH AJMUHHUCTPATHBHOIO pPErIaMEHTa M MPaBOBBIX aKTOB
Poccuiickoit ®eneparmn u  CTaBpOMOIBCKOTO Kpas, YCTAaHABIUBAIOIIUX TpeOOBaHUSA K
MIPEIOCTaBJICHUIO FOCYAapCTBEHHOM YCIyTH.

[lepconasibHast ~ OTBETCTBEHHOCTh  JIOJDKHOCTHBIX ~ JIMI]  OpraHa  COIL3AILUTHI,
OTBETCTBEHHBIX 32 HCIOJHEHHWE AaJMHUHUCTPATUBHBIX MPOLEAYp, 3aKperisieTcss B HX
JOJDKHOCTHBIX PETJIaMEHTaX B COOTBETCTBUHU C TPEOOBAaHUSIMHU 3aKOHOAATelnhcTBa Poccuiickoit
®denepannu 1 3akoHOAATENIbCTBA CTaBPOIOIBCKOTO Kpasi.

B ciydae BbIsIBICHUS HapylIeHUS MPaB OOPATHBIIMXCS 3asiBUTENICH, MOPSAIKA U CPOKOB
paccMOTpEeHHUsl 3allPOCOB 3asBUTENEH, yTpaTbl JOKYMEHTOB 3asBHUTENICHi BUHOBHBIEC JIMIIA HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu, B TOM YHCIIE
JUCHUIUIMHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM O MYHUIIMIAIBHON
ciyxoe.

4.7. KoHTpouib 3a MpenoCTaBICHUEM TOCYITapCTBEHHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI
rpakJaH, UX OObEIMHEHUI U OpPraHU3aIui, OCYIIECTBISICTCS OCPEACTBOM MOJIYYCHUS TTOTHOM,
aKTyaJdbHOU U JOCTOBEPHON MH(GOPMAIUH O MOPSJIKE MPEIOCTABICHUS TOCYIapCTBEHHON YCIyTH
U BO3MOXKHOCTH JIOCYIEOHOTO paccMOTpeHusi oOpamieHuit (kamo0  3asBuTene (WX
MIpe/ICTaBUTEINICH).

['paxane, KOTOPBHIM TNPEIOCTABISETCA TOCYJApCTBEHHAs yCIyra, MMEIOT MpaBO Ha
mo0bIe MPENyCMOTPEHHbIE 3aKOHOAATeNbcTBOM Poccuiickoii denepannu (GpopMbl KOHTPOJS 3a
JeSITeIbHOCTHIO OpPTaHa COIBAIIUTHI TP MPETOCTABICHUU UM TOCYIapCTBEHHOM YCIIYTH.

4.8. Tpaxxmane B ciy4ae BbISBICHHS (DAaKTOB HApyIIEHUS MOPsAKA MPEIOCTaBICHUS
TOCYIapCTBEHHOM YCIYT'H WM HEHAJIEKAIIETO MCIOJHEHUS] AJMUHUCTPATHBHOTO perinamMeHTa
BIIpaBE OOPATUTHCS C ’kano0o0il B OpraHbl M K JODKHOCTHBIM JIMIIAM, YKa3aHHBIM B ITyHKTE 5.6
AJIMUHUCTPATUBHOTO PEMIAMEHTA.

Kanoba moxer OBITH MpeACTaBICHAa HA JUYHOM IIpUEMe, HampaBieHa MOYTOBBIM
OTIIPABJICHUEM WIIM B JJICKTPOHHOW (OpME C HMCIOIH30BAaHHEM WH(POPMAIIMOHHBIX PECYpCOB B
nH(OPMaAIMOHHO-KOMMYHHUKaIMOHHOU ceTH «HTepHeT» u Eaunoro noprana.

5. JlocyneOHbIit (BHEeCYAeOHBII ) MOPSIOK 00KATOBaHUSI PEIICHUN U TecTBUH (Oe3aeiicTBu)
opraHa, MpeJOCTaBIISIONIEr0 TOCYIapCTBEHHYIO YCIYTY, MHOTO(DYHKIIHOHAILHOTO IIEHTPa
MPEIOCTAaBICHUS TOCYIapCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT, OpraHU3allui, YKa3aHHbBIX B YaCTH
1.1 crareu 16 ®enepanpHoro 3akoHa "O0 opraHu3anuy NpeoCTaBlIeHUs TOCYIapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYT", a TaKKe UX JTOMKHOCTHBIX JIMII, MyHUIIUTIATbHBIX CITYXKAIIHX,
pabOTHHUKOB

5.1. 3asBuTenp MMeeT MpaBo Ha AocyneOHoe (BHecyAeOHOe) oOXkaloBaHHE PEIICHUN U
(unu) nedicTBuit (Oe3MEMCTBHS), TPUHATHIX (OCYIIECTBICHHBIX) OpPraHOM COLBAIIUTHI, €ro
JOJDKHOCTHBIMH JIUI[AMH, MYHUIIUTIATBHBIMU CITy)KamuMmu, a Takxke MOII, opranmsanusmuy,
yka3zaHHbIMU B 4yacTu 1.1 ctareu 16 @enepanbHoro 3akoHa «O0 opraHu3aluy IPeaoCTaBICHUS
TOCYIapCTBEHHBIX W MYHHUIUIAIBHBIX YCIyr», WX JAOJDKHOCTHBIX JIMI], PaOOTHUKOB B XOJIE
MPEIOCTaBICHUs TOCYIapCTBEHHOW YCIYrH, B TMOpPSAKE, MPEIyCMOTPEHHOM rinaBoit 2.1
@enepanpHoro  3akoHa «OO0  opraHW3alMM  TPEAOCTABICHHUS  TOCYIApCTBEHHBIX U
MYHHIIMITATBHBIX YCIyr» (fanee - kaaoda).

5.2. ’Kanoba MokeT OBITh TIOaHA 3asIBUTEIIEM WIIH €T0 MPEACTABUTEIIEM:

Ha WMl TIaBbl ATMAaHACEHKOBCKOTO MYHHIIMITANILHOTO OKpyra CTaBpOMOIBCKOTO Kpas, B
ciydyae ecinu OOXalyloTcsi pelieHuss U JeiictBus (Oe3neicTBUE) PYKOBOIUTENS OpraHa
COILI3AIIUTHI, TPETOCTABIISIONIETO YCIYTY:

Ha WM PYKOBOIMTEINS OpraHa COIBAIIUTHI- B CIlydae €CIH OOXKAaJIyIOTCS pEIleHHUs U
neiictBus  (Oe3neiicTBHe) oOpraHa COIB3ALIUTBI, €ro JIOJDKHOCTHBIX JIMI], MYHHIIMIAIbHBIX
CITy’)KaIlnX;
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Ha uMs pykoBomutenss MOL[ - B ciydae ecian OOXKadylOTCsl peUICHHS M JACUCTBUS
(6e3neiicTBue) paborarka MPII;

yupeaurento M®PL] - B cinydyae ecnu oOXalmyloTcsl penieHus u aeictBus (Oe3neicTue)
MOII.

Kanobst ©Ha pemeHuss u gaelictBus (OesneiicTBue) paOOTHUKOB —OpraHHU3AIHM,
MpeaycMOTpeHHBIX 4acThto 1 1 crarbm 16 denepanpHoro 3akona "OO opraHu3zanuu
IIPEIOCTABJIEHNS] TOCYIApPCTBEHHBIX W MYHHUIMIAIbHBIX YyCIyr", IOAAIOTCS PYKOBOAMTEISAM
TaKHX OpraHMU3aIlHi.

B ciydae nmopaun jxano0bl MpeACTaBUTENEM 3asiBUTENIS IPEICTABISIOTCS: TOKYMEHT,

YVAOCTOBEPSAIOMIUNA €ro JHYHOCTh, M JOKYMEHT, YAOCTOBEpSIOIIMN IOJHOMOUYHS Ha
OCYILECTBIIGHUE JICHCTBUA OT WMEHH 3asgBHUTENs, O(POPMJIICHHBIA B COOTBETCTBHU C
3akoHozaTeabCcTBOM Poccuiickoit denepanum.

XKanoba moxker ObITh TomaHa 3asButeneM depe3 MOILI, koropelii obecrieunBaeT e
repesady B OpraH COL3aIlUTHI.

XKanoba mMoxeT OBITH MMOJAaHA B MUCHBMEHHOH (hopMe Ha PYCCKOM SI3BIKE HAa OyMaskKHOM
HOCHTEJIE ITOYTOBBIM OTHPABICHUEM, MPU JTUYHOM MIPUEME 3asBUTENS WIM €r0 MpeACTaBUTENs, a
TaK)KE B 3JIEKTPOHHOM BH/IE.

JKanmoba ©a pemenus wu (uau) AcicTBUA (Oe3nelCTBHE) oOpraHa  COIBAIIMTEHI,
MIPEIOCTABIIAIOIET0 TOCYJapCTBEHHYIO YCIYTYy, €ro JOJDKHOCTHBIX JIML, MYHMIMIIAJIBHBIX
CIIy)KalllUX  paccMaTpuBaeTcs B  COOTBETCTBMU C  IIOCTAaHOBICHHEM aJMUHHUCTpALlUU
ATnaHaCEHKOBCKOTO MYHHIIMIAIBHOTO OoKpyra CraBponoibckoro kpas ot 08 ¢espans 2021 . Ne
41-n «O6 yrBepxkaenun [lonokeHuss 00 OCOOCHHOCTSX MOJAYM M PACCMOTPEHHUs Kalod Ha
peuieHus U JedcTBus (Oe3aeicTBUs) aJIMUHUCTPALMU ANAaHACEHKOBCKOTO MYHMIIMIIAIILHOTO
okpyra CTaBpOMONbCKOTO Kpas H €€ CTPYKTYPHBIX MOIPa3AeNeHUsIX MPEI0CTaBISIONINX
rOCyIapCTBEHHbIE W MYHHUIMMNAIbHBIE YCIYI'M, M MX JODKHOCTHBIX JIMI, MYHHMIMIIAJbHBIX
CIIy)KaluX, MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB  MPEAOCTABICHHUS TOCYIApPCTBEHHBIX U
MYHULIMIAIBHBIX ycayr B CTaBpOIIOJIbCKOM Kpae U UX paOOTHUKOBY.

Kanoba na pemenus u (unum) neiicteus (6e3aeiicteue) ML, opranuzanuii, yka3aHHbBIX
B uyactu 1.1 crarbu 16 @enepanpHoro 3akoHa «OO opraHuMs3ali IpeIOCTaBICHUS
rOCYIapCTBEHHBIX U MYHULUIAIBHBIX YCIYT», UX JOHKHOCTHBIX JIUI, PAOOTHHUKOB, MPUHSTHIC
(ocylecTBIEHHBIE) B XO/A€ NPENOCTAaBICHUS T'OCYIapCTBEHHOW YCIYrHM, paccMaTpUBaeTCsl B
COOTBETCTBUM ¢ nocraHoBiaeHueM IIpaBurensctBa Poccuiickoit @enepaunn ot 16 aBrycra 2012
. Ne 840 «O mopsnke mojgaun U pacCMOTPEHHUs Kajlo0 Ha pelleHus u aeicTus (Oe3nelicTBue)
(benepanbHBIX OPraHOB MCIOJHHUTEIBHOM BIACTH M HUX JODKHOCTHBIX JIHI, (eaepanbHbIX
rOCYIapCTBEHHBIX CIIY)KalllUX, JOJKHOCTHBIX JIML[ TOCYAApCTBEHHBIX BHEOIOMKETHBIX (HDOHIOB
Poccuiickoit ®enepannu, rocygapCTBEHHBIX KOpIOpalWil, HAIEIEHHBIX B COOTBETCTBHM C
(benepanbHBIMU 3aKOHAMU IOJIHOMOUHUSMHU IO MPEIOCTaBICHUIO TOCYJApCTBEHHBIX YCIYT B
YCTAHOBJICHHON  cdepe  AeATeNbHOCTH, M  HMX  JIOJDKHOCTHBIX  JIMI,  OpraHU3aluii,
MpeaycCMOTpeHHBIX YacThio 1.1 cratem 16 ®DegepanbHoro 3akoHa «0O0 opraHuzanuu
MIPEJOCTABIEHUS! TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX YCIyI», U MX PAaOOTHHUKOB, a TaKKe
MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBIECHUS TOCYJapCTBEHHBIX U MYHULIUIIATbHBIX yYCIYT
U UX paOOTHHUKOBY.

5.3. UudopmupoBaHue 3asBUTENECH O NOPAAKE NOAAYM M PACCMOTPEHUS KaIOObI
OCYILECTBIIAETCS MO TeaeOHy, MPH JIMYHOM IpUEME, C HCIOIb30BAaHUEM AIIEKTPOHHON MOYTHI
oprasa cou3amuThl, Ha EAMHOM noprasne u pernoHaJlbHOM MopTale.

5.4. TlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIUX MOPSAIOK AOCYIEOHOrO
(BHECYIEOHOTO) OOXKAJIOBaHUSI PEIICHWA W JeHCTBUM (Oe3MeUCTBUSI) OpraHa COIBAIIHUTHI,
MIPEIOCTABIIAIOIIETO  TOCYJAPCTBEHHYIO  YCIOyry, a TaKkKe €ro JIOJDKHOCTHBIX  JIMII,
MYHULMIAIBHBIX ciayxanmx, MOL[, opranusanumi, yka3zaHHbIX B 4actu 1.1 crarem 16
@enepanbHoro  3akoHa  «OO0  opraHuzanMM  OPEAOCTaBIEHUS  TOCYIAPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT»:

@enepanbubiii 3akoH oT 27 wutonga 2010 roma «OO6 opraHuM3anuu MPeAOCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT»;

nocra"osieHue IIpaBurenscrBa Poccuiickoin @enepanuu ot 16 aBrycra 2012 r. Ne 840
«O mopsake mNoJayd U PacCMOTpEeHHs >kano0 Ha pemeHuss W JeilctBus (Oe3neicTBue)
(benepanbHBIX OPraHOB MCIIOJHHUTEIBHOM BIACTH M UX JODKHOCTHBIX JIHI, (emeparbHbIX
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TOCYIapCTBEHHBIX CITY)KAIUX, JOJDKHOCTHBIX JIMI[ TOCYAAPCTBEHHBIX BHEOIOMKETHBIX (DOHIIOB
Poccuiickoit ®enepanun, rocyaapCTBEHHBIX KOPHOpPAIMH, HAJEICHHBIX B COOTBETCTBUHM C
denepanbHBIMU 3aKOHAMH TOJHOMOUYHUSMHU MO TPEIOCTABICHUIO TOCYJapCTBEHHBIX YCIyT B
YCTaHOBJIEHHOW cdepe  NeATeNbHOCTH, M HUX  JIOJDKHOCTHBIX  JIMI, OpTraHHU3aluii,
MpeIycMOTpeHHbIX dacThio 1.1 crarbum 16 @DenmepanbHoro 3akoHa «OO0 opraHuzanuu
MIPEIOCTABJICHUS TOCYIAPCTBEHHBIX M MYHUIMIAIBHBIX YCIyT», U HUX paOOTHUKOB, a TaKkKe
MHOTO(QYHKIIHOHAIBHBIX IICHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHHUIIUTIATHHBIX YCIYT
1 uX pabOTHHUKOBY;

nocranosienue I[lpaBurensctBa Poccuiickoit ®enepannu ot 20 HosOps 2012 r. Ne 1198
«O denepabHONW TOCYTapCTBEHHOW HH(POPMAIMOHHON cHUCTeMe, O00eCIEYHMBAIOIIEH IMPOIECC
nocyneObHoro  (BHecyneOHOTro) oOKajdoBaHUS pEImIeHUH ©  JedcTBUM  (Oe3neiicTBus),
COBEPIICHHBIX MIPH MPEAOCTABICHUH FOCYIAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»;

IIOCTAHOBJICHUE  aJMUHUCTPALUU  ANAHACEHKOBCKOTO  MYHMIMIIAJBLHOTO  OKpyTra
CraBponosibekoro kpast ot 08 depans 2021 . Ne 41-n «O6 yrBepxkaeHuu I[lomoxenus o0
O0COOEHHOCTSIX TOJAaYM M PACCMOTPEHMS KaloO0 Ha pelIeHus Hu JelcTBUS (Oe3neiicTBHs)
aJIMMHHCTpAIlMK ATAHACEHKOBCKOTO MYHHUIHUIAILHOrO OKpyra CTaBpONOJBCKOTO Kpas U ee
CTPYKTYPHBIX TOJAPA3ACIICHUSIX MPEAOCTABISIONIMX TOCYIaPCTBEHHbIE M MYHUIUMAIbHBIC
YCIYTU, U MX JOJDKHOCTHBIX JIMI, MYHUIUIAIbHBIX CIYXKAIIUX, MHOTO(QYHKIHOHAIbHBIX
LIEHTPOB MPEJOCTABICHUS TOCYJIAPCTBEHHBIX U MYHUIIUIIAIBHBIX yCIyT B CTaBpOMOIBLCKOM Kpae
1 uX pabOTHHUKOBY;

5.5. WHdopmanus, ykazaHHas B HACTOSIIEM pasfelie, MOMJICKHUT O00S3aTCILHOMY
pasMernienno Ha EquHom nmopralie u peruoHaabHOM MopTalie.
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[Ipunoxenue 1

K AJIMUHUCTPaTUBHOMY PEMIAMEHTY IIPEIOCTaBJICHUS
YIPaBICHUEM TPyAa U COLIMAIBHON 3aIUThI HACEJICHUS
aMMHHUCTpAlM ANaHACEHKOBCKOIO MYHMIIMIIAIBHOTO
okpyra CTaBpONOJIBCKOIO Kpasi TIOCYJapCTBEHHOHN
yeayru  «OcyliecTBiIeHUEe IMpueMa 3asBICHUH U
JOKYMEHTOB, HEOOXOIUMBIX JJIsi HPUCBOCHUS 3BaHUS
«Berepan Tpyna  CTaBpOnOJBCKOTO  Kpas», U
(bopMHpOBaHUE CIUCKOB JIML, TPETCHIYIOUIMX Ha
npucBoeHue 3Banus «Berepan Tpyaa CTaBpOII0OIbCKOrO
Kpas» B COOTBETCTBMM C 3akoHOM CTaBpOIIOJIBCKOTO
kpast ot 11 ¢espans 2014 . Ne 8-k3 «O BerepaHax
Tpyaa CTaBpOnOIbCKOTO Kpasi»

BJIOK-CXEMA
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PaccMOTpeHMEe HOOKYMEHTOB CIIOPHOM KOMMCCHUEN

W.o0. HauanbpHMKA yIIpaBlIeHUs Tpyaa

IICOHH&HBHOﬁf%HHHTLIHaCCHeHHﬂ

AIMUHUCTpAUN ATnaHaCEHKOBCKOTO

MYHHUIIMIIAIBHOTO OKpyTa
CTaBpOoIonbCKOro Kpas

E.B.He3znamoBa



[Ipunoxenue 2

K AJIMUHUCTPaTUBHOMY PEMIAMEHTY IPENOCTaBJICHUS
yIPaBICHUEM TPyAa U COLMAIBLHON 3aIUThl HACEJICHUS
aJMMHHUCTpAlMM ANAaHACEHKOBCKOIO MYHUIIMIIAJIbLHOTO
okpyra CTaBpONOJIBCKOIO Kpasi TIOCYJapCTBEHHOHN
yeayru  «OcyliecTBiI€HUE IpueMa 3asBICHUN U
JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPUCBOCHUS 3BaHUS
«Berepan Tpyna  CTaBpOnOJBCKOTO  Kpas», U
(bopMHpOBaHUE CIUCKOB JIML, TPETCHIYIOUIMX Ha
npucBoeHue 3Banus «Betepan Tpyna CTaBpoIoyibCKOro
Kpas» B COOTBETCTBMM C 3akoHOM CTaBpOIIOJIBCKOTO
kpast ot 11 ¢espans 2014 . Ne 8-k3 «O BerepaHax
Tpyaa CTaBponoabCKOTo Kpasi»

Pacnucka
O IpMeMe U PperucTpauumM 3adaBJIEHUSA M OOKYMEHTOB

3adABJIeHME M Op. HOOKYMEHTEl I'D.

Perucrpanmonueiii Homep  |[Ipunsit:
3asBJICHUS
[ara npuema [Toanuce
3asBJICHUSA CIIeIMaIucTa
YBeIOMJIEHHUE e} IPUHATOM pelmeHun Oyner HalpaBJIEHO B CPOK 1O
K« 20 roma IOCPEenCTBOM:

DJEKTPOHHOU CBSA3M, a[pec AEKTPOHHOMN MOYThI

IMOYTOBOM CBs3H, 110 aIpECy, YKA3aHHOMY B 3asBJICHUU

JInuno

BelOpaTe OOMH M3 CIOCOOOB
TenedpoHn nyisa cOopabBok

W.o0. HauasibHUKA yIIpaBICHUS TPyna

Y COLMAIBHOM 3aIIUTHI HACEICHUS

aAMUHUCTpaAlU ATIaHaCEHKOBCKOTO

MYHHUIIMTIIAIBHOTO OKpyTa

CTaBpoIonbCKOro Kpas E.B.He3namoBa



[Ipunoxenue 3

K AJIMUHUCTPaTUBHOMY PEMIAMEHTY IIPEIOCTaBJICHUS
YIPABJICHUEM TPYZa U COLMAIbHON 3aIUThI HACEICHUS
aMMHHUCTpAlM ANaHACEHKOBCKOIO MYHMIIMIIAIBHOTO
okpyra CTaBpONOJIBCKOIO Kpasi TIOCYJapCTBEHHOHN

yeayru  «OcylecTBieHre IpuUeMa  3asBICHUN

JOKYMEHTOB, HEOOXOIUMBIX JJIsi HPUCBOCHUS 3BaHUS
CraBpononbCcKoro  Kpash»,
MpETEeHAYOINUX Ha

«Berepan  Tpyna

(opMHpOBaHUE CIHCKOB JIMII,
npucBoeHue 3Banus «Berepan Tpyaa CTaBpOII0OIbCKOrO
Kpas» B COOTBETCTBMM C 3akoHOM CTaBpOIIOJIBCKOTO
kpast ot 11 ¢espans 2014 . Ne 8-k3 «O BerepaHax

Tpyaa CTaBpOnOIbCKOTO Kpasi»

Pemenue

00 OTKa3e BO BKJIOYEHMM B CIMCOK JIMILI,
NpeTeHOy IMX Ha IPUCBOEHME 3BaHUA
«Berepan Tpynma CTaBpPONOJIECKOI'O Kpasa»

oT Ne

OTKa3aTb BO BKIIKOUEHUU

(pamMmnmsa, uMa, OTUECTBO (IPpM HalIMUMM) 3adBUTEJIS B pPoIn. alexe)
BO BKJIOUEHMM B CIMCOK JIMl, [NPETEeHIYIMX Ha [IPUCBOEHMEe 3BaHMsa «BeTepaH Tpyna

CTaBpOMNOJILCKOTO Kpas» Ha OCHOBAHMUU TOTO, UTO

(mepeuncnaUTL OCHOBAaHMUSA IJiS OTKasa)

(HaMMeHOBaHMEe OOJIKHOCTM CHIelraImcTa, (mommmcso) (MHMUMAJE, baMuiIvs)
OTBETCTBEHHOTO 3a QOopMMPOBaHME

CIIICKOB)

(HaMMeHOBAaHMEe OOJDKHOCTM JMiia, (mommmce) (MHMUMAJE, baMuiInsg)

NPMHMMaRILETO pPeleHUE)
(MecTO mneuvaTu)

N.0. HayanbHUKA yIIpaBICHUs TPyAA
U COLIMAJIbHOM 3aIUThl HACETICHUS
AAMUHUCTpaAUN ATIaHaceHKOBCKOIO
MYHUIIUIAIBHOTO OKpYTa
CraBpomnonbCcKoro Kpast

E.B.He3znamoBa



[Ipunoxenue 4

K AJIMUHUCTPaTUBHOMY PEMIAMEHTY IIPENOCTaBJICHUS
YIPaBICHUEM TPyAa U COLIMAIBHON 3aIUThI HACEJICHUS
aAMMHHUCTpAlM ANaHACEHKOBCKOIO MYHMIIMIIAIBHOTO
okpyra CTaBpOIIOJBCKOTO Kpasi TOCYIapCTBEHHOMN
yeayru  «OcyliecTBiIeHHE IMpueMa 3asBICHUN U
JOKYMEHTOB, HEOOXOIMMBIX JJIsi TPUCBOCHHUS 3BAHUS
«Berepan  Tpyna  CTaBpOnOJBCKOTO  Kpas», U
(bopMHpOBaHUE CIUCKOB JIML, TPETCHIYIOUIMX Ha
npucBoeHue 3Banus «Berepan Tpyaa CTaBpOIIOIbCKOrO
Kpas» B COOTBETCTBMM C 3akoHOM CTaBpOIIOJIBCKOTO
kpast ot 11 ¢espans 2014 . Ne 8-k3 «O BerepaHax

Tpyaa CTaBpOnOIbCKOTO Kpasi»

YBengoMJieHue
06 OoTKalke BO BKJIOUEHUM B CIMCOK JIMII,
NPETEHOYINMX Ha NPMCBOEHME 3BaHUS
«BeTepaH Tpyna CTaBpOIOJIBCKOI'O Kpasa»
oT Ne

YBaxaeMull (asg) ,
(pamMmnvsa, uMa, OTUECTBO (IPpM HaJIMUMM) 3agBUTEIH)

BaMm peumeHmreMm

(HaMMeHOBaHME OpT'aHa COLI3alMTH)

oT . 200 W OTKasaHO BO BKJIOUEHMM B CIMCOK JIML, IPeTeHIYUMX
Ha [OpMCBOeHHMEe 13BaHuA «BeTepaH TpyZa CTaBpONOJIBCKOTO Kpas» Ha OCHOBAHUMU
TOTO, YUTO

(mepeumncanuTb OCHOBaHMSA IJIS OTKaz3a)
OTkas MoxeT ObBITH OOXAaJIOBAH B HOCyIeOHOM IOpAnKe

(yxasaThb OOJDKHOCTBL, OGaMuIMIO JiKMlla, KOTOPOMY MOXeT OBITh OO0XaJIOBAHO PEleHUE)
nimM B CyneOHOM Nopfanke. Bel mMMeeTe NpabBO 0OOXaJIoBaTh: HapylleHMEe CBOMX IIpaB U
3aKOHHEIX MHTEPEeCOB, pelleHMsa, IPUHATEE B XOIEe MNPelOoCTaBJIeHMS I'OCYyHapCTBEHHOU
yCayITu OpPTaHOM COL3alMTH U €ero IOOJDXHOCTHEIMM  JIMLlaMy, IOeMCTBUS WK
Bes3melMcTBMEe OpTaHa COoL3allMTh, a TakKXe er'0 OOJDKHOCTHEIX JIMII.

Bel umMMeeTe IIpaBO [IOIATh 3afdBJIEHME B [IPOMBBOJIBHOM (QOpMe M INOKYMEHTH Ha
KOMMCCHIO 1o PacCMOTPEHUIO CIIOPHBIX BOIPOCOB, BO3HMKAKLIMX OPpU [IpHeMe
IOIOKYMEHTOB s IpUCBOEHMS 3BaHUM «BeTepan Tpyoa» U «BeTepan TpyIa
CTaBpPONOJIECKOI'O Kpag». 3asabJIeHMEe M INOKYMEHTH [IOIalTCs B CJydasax:

HaJlMuusa B JOKyMeHTax, NoAaTBepxnanumx GakT HaTrpaxieHud, opdorpadmueckmx
ommMOOK MM OIIMCOK;

HaJMuMsg B TPYIOOBOM KHMXKEe 3agBUTEJId 3alMCU O HalpaxIeHUM IPpU OTCYTCTBUU
HaT'palHBIX IOKYMEHTOB MJIM CHPaBOK M3 APXMBHBEIX YUPEXIEHUN;

NpencTaBJIeHMA CIPaBOK, BEOAHHBEIX OPIaHM3aLMAMM, He ABJIARIVMMUCS apPXUBHEMU
yuypexneHMaMy, HOOTBepxXIaomux GakT paboTel B rolbl Benmkoy OTeUyeCTBEHHOM BOWMHEL

B HECOBEpPIUEHHOJIETHEM BO3pacTe, a TakxXe »NOKYMEHTOB, MMEWOIMUX PasMEBITEE
neyaTb, NOINUCH (M), YTJIOBOM WTaMII;

pencTaBJIeHUS OOKYMEHTOB, obopMIIE HHEIX c HapyleHreM nopsanka,
YCTaHOBJIEHHOTO 3aKOHONATEJLCTBOM Poccuiickor denmepauun u CTaABPONIOJLCKOTO
Kpas;

BO3SHMKHOBEHNA CIIOPOB I10 BOIIpocam, CBSA3aHHBIM C BKJIUEHMEM B CIIMCKU

TpaxnaH, NpeTeHIy X Ha [NPUCBOEeHMe 3BaHusa «BeTepaH Tpyzma» u «BeTepaH Tpyna
CTaBpONOJILCKOTO Kpasg» M He [IOJYUYMBUMM UYeTKOI'O OIpelle]JIeHUS B IOelCTBYyIeM
3aKOHONATEJILCTRE.

BasgBJjieHVMEe UM JOKYMEHTH [NOIAaITCH B ylNpaBJIeHME Tpyla M COLMAaJIbHOM BallMTH
HaceJIeHUsa aIMMHUCTPAaUUn .

(HaMMeHOBAaHME OOJIKHOCTM CHelMraJImncTa, (mommmce) (MHMUMAJE, GaMUIVg)
OTBETCTBEHHOTO 3a QopMUPOBaHUE
CIIICKOB)



(HaMMeHOBaHME OOJDKHOCTM JMiia, (mommnmce)
NPMHMMAaKRILETO pPeleHue)
(MecTO neuvaTu)

W.o0. HauanbpHUKA yIpaBieHUs Tpyda
Y COIMATBHOM 3aIlUThl HACEICHUS
aJIMMHHCTpAIK ATIaHACEHKOBCKOTO
MYHUIUIIAIEHOTO OKpyTa
CTaBpomonbCKOro Kpas

(MHMLMAJIIE,

bammmsa)

E.B.He3namoBa



[Tpunoxenue 5

K AJIMUHUCTPAaTUBHOMY PEIIAMEHTY MpPelOCTaBICHUS
yIpaBjIeHUEM TPyAa U COLIMAIBLHOM 3alIUThI HAaCEJICHUS
aJIMMHHUCTpAMN ANaHACEHKOBCKOIO MYHHIIMIIAILHOTO
okpyra CTaBpOIOJBCKOTO Kpasi TOCYyIapCTBEHHOMN
yeayru - «OcyliecTBiIeHHe MpueMa 3asBICHUN U
JIOKYMEHTOB, HEOOXOIUMBIX [UIsl HMPUCBOCHUS 3BaHMUS
«Betepan Tpyma  CTaBpomoibCKOoro  Kpas», U
dbopMupoBaHUE CHOUCKOB JIMI], MPETEHAYIOUINX Ha
npucBoeHue 3Banus «Berepan Tpyaa CTaBpoIoabCKoro
Kpas» B COOTBETCTBHHM C 3akoHOM CTaBpOIOJIBLCKOTO
kpas ot 11 deBpans 2014 r. Ne 8-x3 «O Berepanax
Tpyaa CTaBpOIOJIbCKOTO Kpash»

CIIMCOK

T'paxJaH, IMIPETCHAYOIHNX HA IPUCBOCHUC 3BAHUSA «BeTepaH Tpyda CTaBpOHOHLCKOFO Kpas»,
110 AHaHaCCHKOBCKOMy MYHUIMIIAJIBHOMY OKPYI'y CTaBpOHOHBCKOFO Kpasa

Ne /it ®.1.0. OcHoBaHue 11 IPUCBOEHUS 3BAHUS
«Betepan Tpyna CTaBpOnoabCKOro Kpas»
o0uuii TpynoBoit TPYIOBOM CTaX B OpraHU3aIUsaX
CTax CraBpomnosnbCcKoro Kpas 1 Harpaja (Ha3BaHue)
1 2 3 4
HammMmeHOBaHME
IOOJIXHOCTM
(mommnmce) (MEMUMAaIE, QaMMIIMS)
M.II.
[lpuMeuyaHMe :

Cnucox mneuaraetrcsa 14 mpudrom "Times New Roman" B andaBuTHOM Nopsanke, uepes
1,5 wmHTeprasa, OGamMuamMa Ha OOHOM CTPOKe, MMA M OTUECTBO (IpM HaJIMUMM) Ha
IOpyTroM uepes wuHTepBajy "TouHo", B 3-x »3K3eMmIJsgpax, Ha O0ejyoy OymMare enuHOI'O
cranmapTta A-4 (210 x 297) c nomnaMm:

JeBoe - 35 MM, IOpaBoe - He MeHee 10 wmuv,

BepxHee - 20 MM, HMWXHee - He MeHee 20 MM.

COoMcokx »OoJpkeH OBIThb NPOHYMEPOBAaH, IMIPOWHYPOBAaH, MNPEICTAaBJIEH B Tpex D32K3eMIIigpax.
Ha y3eJ OpoOuMBKM JIMCTOB Ha IOCJEeIHEeV CTpaHulle CIOMcKa CHOejlaTh HakJeluky. Ha

NoCJiegHeN CTpaHMle CIOMCKa [edaTaTh CJedylnumi TekcT: "B HacTodmeM CHMCKe Ha
4YeJIOBEK I[IPOHYMEPOBaHO, I[POLHYPOBaHO gucTor". Jamee Cc HoBOro absaua
rneyaTarhb : "Hanuuue OCHOBAaHUM 014 [IPUCBOEHUA 3BaHUA "BeTepaH Tpyoa
CTaBpONOJILCKOTO kpaa" IpaxnaHaM, YKa3aHHBEIM B CIUCKE, 10 IHpelncTaBJIEHHBIM
IOOKyMEeHTaM MNpoBepeHOo".

lNocnenuuit JIMCT Ccrnmcka CKpenjgeTcd TepboBOM nedarTsio MMHUCTEpPCTBa "
[IOONMUCEBAETCA

3aMeCTHUTeJIeM MMHMCTPAa COLMaJIbHOM 3alMUTE HaceJseHusa CTaBpPONOJIBCKOTO Kpad.
[Mpumep :

paxmerxa | L

B HacToOdmMe CHOMCKM BHECEHO ( ) dJeJioBeK
KOJI-BO IIPOIIMCEIO




IPOHYMEPOBAHO, MNPOWHYPOBAHO (

) JIMCTOB.

KOJI-BO IIPOIIMCEBIO

Hanuume

OCHOBAHMI IJg9 [NPUCBOEHMI SBaHUSA
Kpasa» TpaxmnaHaM, YKa3aHHBIM B CIMUCKe,
IPOBEPEHO .

3aMecTUTeNb MUHUCTPAa
COLMAJIbHOM 3allMTEL
HaceJsieHusa CTaBpPONOJIBCKOTO Kpasd

«BeTepaH Tpyna CTaBpPOINOJILECKOTO
10 MPeICTaBJIeHHHM LOOKYyMeHTaM




