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[TIOCTAHOBJIEHUA
aMUHUCTpaIM ATTaHACEHKOBCKOTO MYHUIIUIIAJLHOTO OKpyTa
CTaBpomnoyibCKOro Kpas

c./JIuBHOE
2024 r. Ne -1

O6 yTBepkJaeHUHM AJIMMUHHCTPATUBHOIO pErIaMeHTa MpPelOoCTaBICHUs YIIpaB-
JIEHUEM Tpyda W COLMAJIBHOM 3alllUThl HACEJEHUS aJMUHUCTpaluu AIllaHAaCeH-
KOBCKOTO MYHULHMNAIBHOTO OKpyra CTaBpOIOJIBCKOTO Kpas rocg/ﬂapCTBeHHOﬁ
ycinyru «OCylecTBICHUE MpHeEMa 3asBICHUN U TOKYMEHTOB, HEOOXOAUMBIX IS
npucBoeHUs 3BaHus «Berepan Tpyna», u GOpMHpPOBAHUE CIHCKA JIUI, MPETEH-
ICIy}OHII/IX Ha TPUCBOCHUE 3BAHUS «BGT%JaH Tpﬁ;ﬂa» B COOTBETCTBHHM C 3aKOHOM

TaBpONoJabCKOTo kpast oT 7 aexadbps 2004 r. Ne 103-x3 «O mepax couuanbHON
MOJJIEPKKH BETEPAHOB

B cootBercTBUM ¢ 3akoHOM CrtaBpomnoibckoro kpas ot 11 mexkadbps 2009 .
Ne 92-x3 «O HazmeneHUMM OpPraHOB MECTHOIO CaMOYIIPABICHHS MYHULUINAIBHBIX
U TOPOACKUX OKPYroB B CTaBpOIOIBCKOM Kpae OTAEIBHBIMHU I'OCYIAPCTBEHHBIMU
nonHoMouussMHA  Poccuiickon ®Penepanuu, NEPENAHHBIMU JUISI OCYLIECTBICHUS
opraHaM TOCYIapCTBEHHOW BiacTu cyObekta Poccuiickoit  denepanuu,
U OT/IEIBHBIMU TOCYJapCTBEHHBIMHU MOJHOMOYUSAMHU CTaBpOMOIbCKOIO Kpas B 00-
JACTU TPYZa U COLMAJIBHOM 3aIUTHI OTAEJIBHBIX KaTErOpUil Tpa)KaaH», MPUKa30M
MUHUCTEPCTBA Tpyda W COLMAJIBHON 3amuThl HaceneHuss CTaBpOIOJIBCKOTO Kpas
ot 29 Hos6ps 2016 . Ne 405 «OO0 yTBEep>KIEHUU TUIIOBOTO aIMUHHCTPATUBHOTO
pernamMeHTa npeloCTaBIeHUs OpraHaMy TPYZAa U COLUMAIbHOM 3alIUThl HACEJICHUS
aAMUHUCTpPALMI MYHULUNAIBHBIX U TOPOACKUX OKpyroB CTaBpOMOJbCKOTO Kpas
rOCyIapCTBEHHON yciyru «OCyHIECTBIEHUE NPUEMA 3asBJICHUM W JTOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl PUCBOEHUA 3BaHUs «BeTtepaH Tpyna» B COOTBETCTBUU C 3aKO-
HoM CraBpomnoabsckoro kpast ot 7 nekadps 2004 r. Ne 103-k3 «O mepax couuaib-
HOM TOJJEP’KKM BETEPAHOBY, AJIMUHHMCTpPAlUsd ANaHACEHKOBCKOTO MYHHUIIMITAJIb-
HOro okpyra CTaBpOInoJIbCKOTO Kpast

ITOCTAHOBIJIAET:

1. YTBepauth npunaraeMblii AJIMHUHUCTPATUBHBIN PErIaMEHT MPEA0CTaBIIe-
HUSI YIIPABICHUEM TPYyJa U COLMAIBHOM 3alllUThl HACETIECHUS aAMUHUCTPALIMU Ama-
HAaCEHKOBCKOTO MYHHUIIMNAIBLHOTO OKpyra CTaBpONOJIBCKOTO Kpas TOCyIapCTBEH-
HOM ycnmyru «OcCyIIecTBICHHE TpUeMa 3asBICHUNA U IOKYMEHTOB, HEOOXOIUMBIX
JUIsl IPUCBOCHMS 3BaHUs «Berepan Tpyna», u GopMUpOBaHUE CIIMCKA JIUII, PETCH-
OYIOIIMX Ha MPUCBOEHUE 3BaHMs «Berepan Tpyna» B COOTBETCTBMU C 3aKOHOM
CraBponoinbsckoro kpast ot 7 aekabps 2004 . Ne 103-xk3 «O mepax coruaibHOU
MOJICP>KKHA BETEPAHOBY.



2. Ilpu3HaTh yTpaTUBIIMM CHUJy NOCTAaHOBIICHHE AAMUHUCTpALMU AIlaHa-
CEHKOBCKOIO0 MYHHULHMIIAIBHOTO paiioHa CraBpomosibckoro kpas ot 19 ampens
2017 r. Ne 141-1 «O6 yTBepkKIeHUU AJMUHUCTPATUBHOTO PeryiaMeHTa MPeoCTaB-
JICHUs YIPaBICHUEM TPYyAAa U COLUMAIBHOW 3allUThl HACEIEHUS AaJIMHHHCTPALAN
ATIaHaCEeHKOBCKOTO MYHHUIHMIIAIBHOTO paiioHa CTaBpoOIONIBCKOIO Kpas rocynap-
CTBEHHOU ycnyru «OcylllecTBICHUE MpueMa 3asBICHUM U JOKYMEHTOB, HE00XO-
JIUMBIX JUJIs1 IPUCBOEHUS 3BaHus «Betepan Tpyna», 1 popMUpOBaHUE CIIUCKOB JIULI,
IPETEHAYIOIMX Ha IPUCBOEHUE 3BaHus «Berepan Tpyna».

3. Ilpu3HaTe yTpAaTHBIIMM CHJIY HOCTAaHOBJICHHE AIMUHUCTpALUU AIlaHa-
CEHKOBCKOIO MYHHMIMIIAJIBHOIO OKpyra CTaBpOIOJIBCKOTO Kpas oT 24 aBrycra
2014 r. Ne 823-m «O6 yTBepKIeHUU AJMUHUCTPATUBHOTO PeryiaMeHTa MPeoCTaB-
JICHHsI YOPaBICHUEM TPYZAAa WM COLMAIBHOM 3alUThl HACEJICHWS aJIMHHUCTPALUU
ANaHAaCEHKOBCKOTO MYHUIMNAJIBLHOTO paiioHa CTaBpOMOJIbCKOTO Kpas rocynap-
CTBEHHOHN ycnyru «OcCyllecTBICHUE MpUEMa 3asiBICHUN U JTOKYMEHTOB, HEOOXO-
JTUMBIX JUIsl IPUCBOEHUS 3BaHus «Berepan Tpyna».

4. KoHTpob 32 BBITIOJIHEHHEM HACTOSIIETO TIOCTAHOBICHUS BO3JIOKUTH HA
BPEMEHHO HCHOJHSIONMEro OOS3aHHOCTH 3aMECTUTENSl TJIaBbl AJMUHUCTpAIUU
ATIaHAaCEeHKOBCKOTO  MyHHUIHMNaNbHOrO  okpyra  CTaBpOMOJIBCKOTO  Kpas
Mapuenko C.N.

5. Hacrosiiiee mocTaHOBJICHUE BCTYIAECT B CHIIY CO JIHS €r0 O(HMIIMAIIBHOTO
0OHapOIOBaHUS.

I'maBa AmmaHaceHKOBCKOTO
MYHULIMTNAIBLHOTO OKpYTa
CTaBpOmnoabCKOTO Kpas J.A.KnumoB



YTBEPXIEH

IMOCTAHOBJICHUCM dIMUHUCTPAINU
ATlaHaCceHKOBCKOT'O
MYHUIOUIIAJIBHOI'O OKpyra

TABPOIIOJIBCKOTO Kpasd

OoT 2024 1. Ne-nn

AJIMUHUCTPATUBHBIN PETJIAMEHT

MPEOCTABICHUS yIpaBJICHUEM TpyJa M COLMAIBHOM 3aIlUThl HACENCHHs aJMUHHCTPAIUU
ATNaHaCEHKOBCKOTO MYHHUIIMIIAJIBLHOTO OKpyra CTaBpOMOIbCKOTO Kpasi TOCYIapCTBEHHON YCIyTH
«OcyniecTBieHHE MpHeMa 3asBICHUN M JTIOKYMEHTOB, HEOOXOAMMBIX JJISi TMPUCBOCHUS 3BaHUS
«Berepan Tpyma», u (GOpMHpOBAaHHE CIHCKa JIUI, MPETCHIYIOIIMX HA TPUCBOCHUE 3BaHUS
«Berepan Tpyma» B coorBeTcTBHH ¢ 3aKOHOM CTaBpOIMONIBCKOTO Kpast oT 7 nexadpst 2004 r. Ne
103-x3 «O Mepax counanbHOMN MOJIEPKKH BETEPAHOBY

1. OO01Me oI0KEHUS

1.1. IIpenmer perynupoBaHus aIMUHUCTPATUBHOIO PErJIaMEHTA

AJMUHUCTPAaTUBHBIM PEMIAMEHT INPEAOCTABICHMS YIPABIECHUEM TPyAa U COLMAIBHOU
3alUMThl  HACEJIEHUs  aJMUHUCTpalMd  ANAHACEHKOBCKOTO  MYHHUIIMIIAJIBHOIO  OKpyra
CraBpomnonbCKOro Kpas rocygapcTBeHHOM yciayru «OCyLIECTBICHHE IpUeMa 3asBICHUH U
JOKYMEHTOB, HEOOXOMUMBIX IJIsi TPUCBOCHUS 3BaHHs «Berepan Tpynma», u ¢GopmMupoBaHHE
CIIMCKa JIMI, NPETEHAYIIUX Ha IPHUCBOCHHE 3BaHUs «BerepaH Tpyna» B COOTBETCTBUM C
3akonom CraBpomnoibckoro kpas ot 7 gekadbpst 2004 1. Ne 103-k3 «O mepax coIuaabHOM
MOJIIEP’)KKA  BETEPAaHOB» (Hajieeé COOTBETCTBEHHO - AJIMUHHMCTPATUBHBIA PEIIAMEHT, OPIaHbI
COLI3AIIMTHI, TOCYIAapCTBEHHasl yciyra, 3BaHHE, CIUCOK) YyCTAHaBIMBAeT CPOKH U
MOCJIEIOBATEIbHOCTh aJIMUHUCTPATUBHBIX MpOLenyp (AeWCTBUIl) opraHa COLBAIUThI, a TaKXe
MOPSAJIOK B3aUMOECHCTBUSI MEXIYy €ro CTPYKTYPHBIMHM MOAPA3AEICHUSIMU U JOHKHOCTHBIMU
JUIaMHM, OpraHaMHM HCIHOJHUTENbHOM BiaacTH (CTaBpONMONBCKOTO Kpas M IpaXAaHAMH,
yKa3aHHbBIMM B moanyHkTe 1.2 Hacrosdmero AJMUHUCTPAaTUBHOTO penIaMEHTa, MX
YIIOJTHOMOYEHHBIMU TPEJCTABUTENSMHU, TEPPUTOPHAIBHBIMU OpraHamMu (hefepajibHbIX OpPraHoOB
WCIIOJTHUTENIbHOM BJIACTH, MHBIMU OpPraHaMU MCIIOJHUTEIbHOU BiacTu CTaBpONOJIBCKOTO Kpasi U
OpraHaMM MECTHOTO CaMOYIPaBJICHHUsI MYHUIUNAIbHBIX 00pa3oBaHMii CTaBpOMOIBCKOTO Kpas,
YUPEXKJIEHUSMHU U OPTaHU3alMSIMHU B [IPOLIECCE MPEIOCTABIEHUS TOCYIaPCTBEHHON YCIyTH.

1.2. Kpyr 3aaBurenei

3asiBUTENSAMU SIBIISIOTCS:

a) nuia, HarpaxaeHHuele opaeHamu unu menansiMu CCCP unu Poccuiickoit ®@enepanuu,
mu6o ynoctoeHHble moueTHbIx 3BaHMM CCCP  umm  Poccuiickoit  ®enepauuu, sm6o
Harpax<JIeHHbIe NouyeTHBIMU rpaMoTami [Ipesunenta Poccniickoit denepanuu win ynoCTOCHHbIE
omarogapuoctu [lpesunenta Poccuiickoit denepamyu, mubO0 HarpaxJIeHHbIE BEIOMCTBEHHBIMU
3HaKaMU OTJIMYUS 32 3aCIIyTH B Tpy/e (CIyX0€e) ¥ MPOAOIDKUTEIbHYIO paboTy (cinyx0y) He MeHee
15 ner B cooTBeTCTBYIONIEH Chepe NesATeNbHOCTH (OTPaciId SKOHOMHMKH) U UMEIOIINE TPYIOBOMH
(cTpaxoBoOii) CTa), YUUTHIBAEMBIN J1JIs1 HA3HAUEHUS NIEHCUU, HE MeHee 25 neT Ui My>K4uH u 20
JIET 7S KEHIIUH WIH BBICIYTY JIET, HEOOXOIMMYIO JJI1 Ha3HAYEHUs MEHCUU 3a BBICIAYTY JIET B
KaJIEH/IapHOM HCUUCIICHUH;

0) muia, Ha4aBIlIKME TPYAOBYIO JESTEIbHOCTh B HECOBEPIIEHHOJIETHEM BO3pAcTe B MEPUOJT
Benukoii OTeuecTBEHHOI BOMHBI U UMEIOLIUE TPYIOBOM cTax He MeHee 40 JieT A MyX4UH U
35 ner nns KEeHIIMH.


https://login.consultant.ru/link/?req=doc&base=RLAW077&n=137763&date=19.07.2021

OT uMeHH 3asiBUTENS MOTYT 00palarhcsi MX 3aKOHHBIE IPEACTABUTEINH JINOO TOBEpEHHBIE
TUna.

1.3. TpebGoBanus Kk MOpAaKy HWHGOPMHUPOBAHUS O TPEAOCTABICHUH TOCYIAPCTBEHHOMN
yCIIyTH

1.3.1. Mudopmanmst 0 MECTOHAXOXAECHUH M Tpaduke pabOTHl OpraHa COLBALIUTHI:
356720, CtaBpononbCKuil Kpail, AlaHaCeHKOBCKHI paiioH, c. JluBHoe, yin. CoBerckas, 23.

WNudopmarus 0 MECTOHAXOXKICHUU M Tpaduke paboThl OpraHU3aluii, Y4acTBYIOIIUX B
MIPEIOCTaBIEHUU TOCYIaPCTBEHHON YCIYyTH:

otaeneHre (GoHAAa MEHCHOHHOTO M COLMAIBHOrO crpaxoBaHus Poccuiickoit ®@enepanuu
nmo CraBponoiabckoMmy Kparo: 356720, CtaBpornonbCKul Kpald, ATNaHACeHKOBCKHH paloH, C.
JusHoe, yn. CoBerckas, 15, rpaduk paboThI:

nonenenpHuK-yeTBepr ¢ 8:00 mo 16:00;

mstHUna ¢ 8:00 mo 15:45;

niepepsiB ¢ 12:00 no 12:45;

MUHUCTEPCTBA TPYJa U COLMAJIbHOMN 3aluThl HaceneHus CTaBpoIoJbCKOro Kpas (faiee -
MUHCOIBAIIMTHI Kpas): T. CtaBporons, yi. JlepmonToBa 206a, rpaduk padboOThI:

noHenenbHuk ¢ 9.00 1o 13.00 u ¢ 14.00 oo 18.00;

BTOpHUK € 9.00 10 13.00 1 ¢ 14.00 go 18.00;

cpena ¢ 9.00 no 13.00 u ¢ 14.00 mo 18.00;

yetBepr ¢ 9.00 go 13.00 u ¢ 14.00 no 18.00;

natauia ¢ 9.00 7o 13.00 u ¢ 14.00 mo 18.00.

HNudopmarus 0 MECTOHaXOXACHUM U Tpaduke padOThl MYHHUIUIAIHHOTO Ka3eHHOTO
yupexxaeHuss «MHOTOQYHKIIMOHAIBHBI I[EHTP TPEIOCTABICHHUS TOCYJApCTBEHHBIX YCIyT)»
ATlaHaCEHKOBCKOTO MyHHUIIMIAILHOTO oKkpyra CtaBpomnonbckoro kpas (naisee — MOLI).

WNudopmarus o Mecte HaxoxaeHus, rpaduke paboThl, agpecax O(QUIIMATBFHOTO CaiiTa,
ANEeKTPOHHOM mouThl U Tenedonax MODI[ pasmemeHa B WHGOPMAIMOHHO-TEIEKOMMYHH-
kaunoHHoi cetu «MHrepHer» (nanee — cerb «lHTepHeT») Ha oOQUIMAIBHBIX caiTax
MHHHUCTEPCTBA JKOHOMHYECKOTO pa3BuTusi CTaBpOMoOJbCKOro Kpas (Www.stavinvest.ru),
MHUHHCTEpCTBA  (WWW.mINsoc26.ru) u Ha Iloprame MHOrOQYHKIIMOHAJIBHBIX IICHTPOB
CraBpomonbckoro kpast (Www.umfc26.ru).

1.3.2. CriocoObl monydyeHuss UHPOpPMALlMU O MECTax HaXOXKIEHHUS M rpapukax padOTh
OpPraHoB M OpraHu3anuii, oOpalieHue B KOTOpble HEOOXOAMMO JJs MNPEJOCTaBICHUS
TrOCyIapCTBEHHONW YCIYrH, a Takke MHOTO(QYHKIMOHAIbHBIX LEHTPOB MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT:

1.3.3. CnpaBounsie TenedoHbl oprana comzanuThl: 8(865)55 5-21-23.

1.3.4. Anpec  odunmanpHOro  caiita  agMMHHUCTpaUUMM  ANAaHACEHKOBCKOIO
MYHUIIMIAILHOTO OKpyra CTaBpOMoJbCKOTO Kpas: Www.aamrsk.ru. (mamee — oduimaibHbINA
caiiT aIMUHUCTpAIINN)

AJzipec 3IeKTPOHHOM MOYTHI OpraHa Col3anMTh: UtSZN@szn.apns.stavregion.ru

CripaBouHble TeneOHBI U aApec ICKTPOHHOH MOYThl OpraHM3alui, y4acTBYIOLIUX B
MIPEIOCTaBIEHUU TOCYIapPCTBEHHOMN YCIYTH:

otAeneHne (GoHAa MEHCHMOHHOTO M COLMalbHOro crpaxoBaHus Poccuiickoit ®enepanun
no CraBpononsckomy kparo: 8(865)55 6-12-08, https:://www.pfrf.ru;

MUHUCTEPCTBA Tpyla M COLMAIbHOW 3amuThl HaceneHuss CTaBpOMOIbCKOTO Kpas:
95-12-28, ospg@minsoc26.ru.

1.3.5. Anpec oduimaipHOTO cailiTa OpraHW3allid, COAEp)Kamero WHQopMauo o
MPEOCTABICHUH TOCYIapCTBEHHON YCIyTH, HEOOXOAMMOM U 0053aTeIbHOM /IS TPEIOCTABICHUS
rOCYJapCTBEHHOM YCIyTH:

[Tencunonnoro gouaa Poccuiickoii @eneparuu: https://www.pfrf.ru.

1.3.6. Tlomyduenme wHOpPMANMK 3asgBUTEIEM IO BOMPOCAM  TPEIOCTABICHUS
TOCYJIapCTBEHHOM YCIYTH, a TaK)Ke CBEIEHUH O XOjie NMPel0CTaBICHHs TOCYIapCTBEHHOM yCIyru
OCYIIECTBIISIETCS TIPU:

JMYHOM OOpaIlleHUH 3asiBUTENS B OpraH couzamuTs! uiu MOL;


http://www.stavinvest.ru/
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MUCEMEHHOM OOpaIleHNu 3asBUTEIIS;

obparmenuu o tenedony 8(865)55 5-21-23,;

oOpamieHnd B popMe EKTPOHHOTO JOKYMEHTA!

C HUCHONB30BAaHHMEM  DJEKTPOHHON MOYTHl OpraHa  COLBAIIMTBI MO  aJpecy:
utszn@szn.apns.stavregion.ru;

C UCMOJb30BaHHEM MH(POPMALMOHHO-TEIEKOMMYHUKAMOHHON ceTH «VHTepHeT» myTeM
HampaBlieHUs OOpamieHuii B (QenepalbHyI0 TOCYJApPCTBEHHYI0 HWH(GOPMAIMOHHYI) CHCTEMY
«EnuHBIA TIOpTaj roCylapCTBEHHBIX M MYHUIUMIAIBHBIX yCiIyr (QyHkui)» (manee - Enunbii
nopraig) TO aapecy: www.gosuslugi.ru M rocynapcTBeHHYHO HMH(POPMAIIMOHHYIO CHCTEMY
CraBpomnonbekoro kpas «llopran rocynapCTBEHHBIX M MYHULUMAIBHBIX YCAYT ((pYHKIIHMIA),
MPEIOCTABIAEMBIX (MCHOJIHIEMBIX) OpraHaMy UCIIOJIHUTENBbHON BiacTH CTaBpPOIOIBCKOTO Kpas
U OpraHaMd MECTHOTO CaMOYIpaBJIEHHWs MYHUIMIAIbHBIX 00pazoBaHuii CTaBpOMOILCKOTO
Kpas» (Hasiee - peruoHaIbHBIN TOPTAJT) O aapecy: Www.26gosuslugi.ru.

Hudopmarus mo BompocaM MPeIOCTaBICHUs TOCYyIapCTBEHHOW yCIyrd pa3MmelleHa Ha
ounmanbHOM caliTe MUHCOLBAIIUTHI Kpas B MH(POPMAIIMOHHO-TEICKOMMYHHKAIIMOHHON CeTH
«HTepHeT» (nanee COOTBETCTBEHHO - O(PHIMANIbHBIN CallT MHUHHUCTEPCTBA, ceTb «HTEepHET»)
http://www.minsoc26.ru/.

Ha odunuansHOM cailiTe aIMUHUCTpallMd pa3MelIaeTcss | IOAJCP)KUBACTCS B
aKTyaJIbHOM COCTOSIHUY CJeqyrolasi nH()opMaIms:

TEKCT AJIMUHHUCTPATUBHOTO PErIaMEHTa;

0JI0K-cXeMa MPeOCTaBICHUS TOCYIaPCTBEHHOM YCIYTH COTJIACHO MPUIIOKEHHIO 1;

nepeYeHb TOKyMEHTOB, HEOOXOIUMBIX JJIsi IPEJOCTABICHUS TOCYIaPCTBEHHON YCIYTH;

rpaduk paboTHI OpraHa COI3alIUThI, TOYTOBBIN aJipec, HoMepa TenedOoHOB, ajpeca caiTa
U DJEKTPOHHOW mTOYTHl B ceTH «VHTEepHET», MO KOTOPHIM 3asBUTENNM MOTYT IOJy4aTh
HEOOX0IUMYI0 HH(POPMALIUIO U IOKYMEHTHI.

Ha wuHbopMalMOHHBIX CTEHAAaX B 3JaHUM OpraHa COLBAIIMTHl  Pa3MelaeTCs
nH(pOpMaLUS:

0 KaTeropusx rpax/iaH, IMEIOIIUX MPaBO HA MPEIOCTaBICHNE TOCYIaPCTBEHHON YCIYTH;

0 CPOKE MPENOCTABICHHS TOCYIaPCTBEHHON YCIIYTH;

0 TepeyHe JOKYMEHTOB, HEOOXOAMMBIX JUIl NPUHATHS PELICHUS O IPeJOCTaBICHUU
rOCYIapCTBEHHOW YCIYTH;

HOMepa TeneoHOB Uil oOXanoBaHUS JeHCTBUIl  (0Oe3meiicTBUS) U PELICHUH,
OCYILIECTBIIIEMBIX M TPUHUMAEMBIX B XOZI€ IPEAOCTABICHUS TOCYIapCTBEHHOM YCITYTH.

Ha  Eagunom  moprame  (www.gosuslugi.ru) M perdoHalbHOM  IopTale
(www.26gosuslugi.ru) pazmeniarorcs cieayomne HHPOpMaInOHHbIE MaTEPHUATBI:

MOJTHOE€ HAMMEHOBAaHKE, TTOTHBIN MOYTOBBIN aJipec U rpaduk paboThl MUHUCTEPCTBA;

CTIpaBOYHBIE TeNE(POHBI, MO KOTOPHIM MOXKHO MOJYYHTHh HH(POPMAIUIO TIO TOPSAKY
MIPEJOCTABIEHUS TOCYAAPCTBEHHOM YCIyTH;

azpeca 3JIEKTPOHHOM MOYTHI;

MOPSAMOK TONy4YeHUs UWHGOpMAIMU 3asgBHTENEM IO BOIPOCAM TMPEJOCTABICHUS
TOCYIapCTBEHHOH YCITyTH, CBEACHUHN O pe3yiIbTaTax MpeI0CTaBICHHS TOCYIapCTBEHHOH YCIIyTH;

0 MOPSIKE U CPOKAX MPEIOCTABICHUS TOCYJapCTBEHHOHN YCIyTH;

00 OTCYTCTBMM TOCYJapCTBEHHOH TONUIMHBI 3a TMPEAOCTaBICHHE YCIYI U HWHBIX
IIJIATEXKEN.

1.3.7. Nudopmarust 0 HOpsiIKE U CPOKAX MPEJOCTaBICHUSI TOCYIapCTBEHHOW YCIYTH,
OCHOBaHHAasi Ha CBEICHUSAX 00 yciyrax, coiepXamuxcsi B (eaepanbHON TrocynapCcTBEHHOH
nHpopMaImoHHO cucteme «DenepalbHbII peecTp TOCYyIapCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT
(pynkumit)» wu rocysapcTBeHHOW uHMOpManuoHHON cucreMe CTaBpOMOILCKOIO —Kpas
«PernoHanpHBIN peecTp rocyapCTBEHHBIX ycayr (QyHKIUN)» (nanee - peruoHaIbHBINA peecTp),
pa3memnieHHas Ha EamHOM TOpTane, perroHaJbHOM TOpTaje W O(QUIIMATFHOM CalTe OpraHa
COL3ALIHUTHI, TPEIOCTABIAETCS 3asIBUTEIIO OECIUIaTHO.

JocTtyn kK MHPOpPMAIMH O CPOKAX U MOPSIKE MPETOCTABICHHS TOCYJapCTBEHHON yCIyTH,
pasMerieHHoi Ha EaumHOM mopTane, peruoHaNbHOM TOpTane © Oo(UIMAaTBLHOM caiiTe



aJIMUHHCTPAIINH, OCYIIECTBISIETCS O€3 BBHITIOTHEHHSI 3asBUTENIEM KaKUX-THO0 TpeOOBaHMIA, B TOM
grcie 0e3 MCIOJIb30BaHUSI IPOTPAMMHOTO OOECIICUCHHSI, YCTAHOBKA KOTOPOTO HAa TEXHUYECKHE
cpeacTBa 3asBHUTENs] TpeOyeT 3aKIIOueHHs JHMIICH3MOHHOTO WJIM HMHOTO COIJIAICHHS C
paBoOOOJIAIaTeNIeM TMPOrPAMMHOTO 00ECIeUeHHs], MPEIyCMaTPUBAIONIETO B3MMAaHHUE ILIATHI,
PETUCTPAIHIO WJIA aBTOPHU3AIUIO 3asIBUTEIIS HIIA TIPEOCTABICHUE UM ITEPCOHATBHBIX JaHHBIX.

CnpaBounas  uHpoOpManus, coiepkamascs B  moamyHkrax 1.3.1 - 1.3.5
AJMUHUCTPATHBHOTO PETNIAMEHTA, Pa3MEIaeTCsl U TOAICPKUBACTCS B aKTyaTbHOM COCTOSTHUU B
pPETHOHATIBHOM peecTpe.

2. Cranzapt npeaoCcTaBlIeHUs TOCYIapCTBEHHON yCIyTU

2.1. HaumeHoBaHuE TOCY1apCTBEHHOM YCIYTH

HaunmenoBanue rocynapctBeHHOW yciayru - OcyllecTBIEHME IIpHEMa 3asBICHUN U
JOKYMEHTOB, HEOOXOIMMBIX HJisi IpUCBOeHUs 3BaHus «Berepan Tpyma», U ¢GopMupoBaHUE
CIIMCKa JMI, NPETEHAYIOLMX Ha IpHUcBoeHUE 3BaHMs «BerepaH Tpyna» B COOTBETCTBUU C
3akonom CraBpomnoiabsckoro kpas ot 7 aekadbps 2004 1. Ne 103-k3 «O mMepax coIuaabHOM
MOJJEPKKH BETEPAHOBY.

2.2. HaumeHoBaHue opraHa, IPeIOCTaBISIOIIET0 TOCYIAPCTBEHHYIO YCIYTY, a TaKXe
HAaMMEHOBAHUS BCEX MHBIX OpraHM3alliii, y4acTBYIOLIUX B IMPEIOCTABICHUU T'OCYIapCTBEHHOMN
yCIIyTy, 00paleHue B KOTOPbIe HEOOXOAMMO JIs PEIOCTABICHHUS TOCYIapCTBEHHON YCIyTH

T'ocynapcTBeHHas yciyra npenocTaBisIeTCsl OpraHOM COLBAIIMTHI 110 MECTY JKUTEJIbCTBA
3asiBuTens. OOparieHuss B HMHbIE OpraHbl WM OpPraHW3alud MpU  [PEIOCTaBICHUU
roCyIapCTBEHHON yCIyru He TpedyeTcs.

[Ipu nmpenocraBiieHUH TOCYIAPCTBEHHOW YCIYTM OpraHbl COL3ALIUThI B3AUMOICHCTBYIOT
c [lencnonnsiM pongom Poccuiickoii @eneparum.

3ampemeHo TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHS] JIEHCTBUH, B TOM 4YHCIIE
COIIaCOBAaHUH, HEOOXOOUMBIX Ul MOJYYE€HUS TOCYJAapCTBEHHOM YCIYyrd U CBA3aHHBIX C
oOpallleHueM B UHbIE OpraHU3aIlH, YIaCTBYIOIIKE B IPEIOCTABICHUN TOCYIapCTBEHHON yCIyTH,
3a HCKIIIOYEHMEM IIOJIyYE€HHUs YCIYI, BKJIIOYEHHbIX B llepedeHb yciyr, KOTOpble SBISIOTCA
HEOOXOIMMBIMU U 00SI3aTeNbHBIMM JJIsi NPEIOCTABICHNUS OpPraHaMH HCHOJIHUTENBHOW BIIACTH
CraBpomnoibCcKOro Kpasi TOCYJapCTBEHHBIX YCIYI M IPEIOCTaBISIOTCS OpraHU3alUsMHu,
YYacCTBYIOIIMMU B NPENOCTABICHUH FOCYAApPCTBEHHBIX YCIIYT, YTBEPKIECHHBIN OCTaHOBJICHUEM
[IpaButenscTBa CTaBpomnonbekoro kpas ot 24 utons 2011 r. Ne 250-m.

2.3. Onucanue pe3ynpTara NpeloCTaBIeHNs TOCyAapCTBEHHON YCIIyTH

Pesynbprarom nmpenocTaBieHus yCIyTH SBISETCS:

BKJIIOUEHHE 3aBUTENSA B CIIMCOK JIUL], IPETEHAYIOINX Ha NPUCBOCHME 3BaHUs «Bertepan
Tpyaa;

OTKa3 BO BKJIFOUEHUH 3asBUTENS B CIIMCOK JIUL, IPETCHAYIOIINX Ha MPUCBOCHHUE 3BaHUS
«Betepan Tpyna» ¢ HarpaBIIeHHEM 3asBUTEIIO YBEIOMJICHHUS C YKa3aHUEM IPUUMHBI OTKa3a.

2.4. Cpok mpenocTaBlIeHUs TOCYHapCTBEHHOM YCIYrM, B TOM YHCJIE C YYETOM
HEO0OXOMUMOCTH OOpalleHusi B HHbIE OpraHMu3aliM, YYacTBYIOIIME B MPEIOCTaBICHUU
rOCYIapCTBEHHON YCIYT'H, CPOK IPUOCTAHOBIIEHUS MTPENOCTABICHNS TOCYIapCTBEHHOMN YCIIYTH B
cllydae, €ClIM BO3MOXKHOCTb IPUOCTAHOBJIIEHHMS IPEIyCMOTPEHa HOPMATUBHBIMHM ITPABOBBIMHU
aktamu Poccuiickoil ®@enepanny, HOPMATUBHBIMYA IPABOBBIMHA akTaMHu (CTaBpOINOJIBCKOTO Kpasd,
CPOKM BbIJauu (HaNpaBICHMs) JTOKYMEHTOB, SBIISIIOIIMXCS PE3YJIbTaTOM MPEAOCTaBICHUS
TOCYIApCTBEHHOMN YCIyTH

Cpok mpeaocTaBiIeHus: TOCYAapCTBEHHOM YCIyry He MOXKET MpeBbIIaTh 15 pabounx aHei
CO JTHS IPUHSATHS OPTAaHOM COIB3AMUTHI Wi M®DIL] 1oKyMEHTOB B MOJTHOM O00BbEME U HaJJIS)KAIIIEe
0(hopMIIEHHBIX, YKa3aHHBIX B OANMYHKTE 2.6.1 AIMUHHCTPATUBHOIO pEIrlIaMEeHTa.

B cnywae mnpencraBineHus 3asBUTENEM JIOKYMEHTOB HE B IOJIHOM o0beMe U (WIJIH)
HEHaJJIexaree 0(pOpMIIEHHBIX IIPEIOCTaBICHNE rOCyAapCTBEHHON yCIyTu
npuocraHaBiauBaercs. Opran COlB3alUThl B TeUeHHe 2 padouyux AHEW cO THS IpPEeACTaBICHUS
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JIOKYMEHTOB HAaIlpaBJIseT 3asBUTENIO YBEJOMIICHHUS O TMEpPeYyHE HEAOCTAIOIIMX JOKYMEHTOB W
(W) TOKYMEHTOB, HEHaJIeKaIee 0POPMICHHBIX.

B cnyuae ecnu JOKyMEHTBI, IPEICTABICHHbBIE 3asIBUTEIIEM B KOMUAX WIN B AJIEKTPOHHOM
dbopme, comepkar HeunTaeMyro HHopMalMio JHOO OTAEIbHbIE HE YHMTAaeMble CHMBOJIBI,
PEKBH3UTHl WM TI€YaTH, TOAYUCTKH, MPHUITMCKH, UCIPABICHUS, WH(OPMAIUIO, JOMYCKAOIIYIO
MHOTI'O3HaYHOCTh UCTOJIKOBAaHUSl COJEpKaHUS COOTBETCTBYIOLLEIO JIOKYMEHTa, a Takke
MPOTUBOPEUMBYIO HMHGPOPMAIMIO U Kakue-TuOO OCOOCHHOCTH, KOTOpPHIE MPUBOIAT K
HEO/IHO3HAYHOM OLICHKE €ro COJep KaHusl WM BCEro JOKYMEHTA B LI€JIOM, OpraH COL3aIlUThI B
TeueHne 2 pabouyux JHEH CO JHS MX NPEACTABICHUS HAINPABISET 3asBUTENIO YBEJOMIICHHE O
HEOOXOMUMOCTH TMPEJCTABICHUS OpPUTHMHAIOB HSTHX JOKYMEHTOB B (opMe 3JIEKTPOHHOTO
JOKYMEHTa II0 aJpecy IEKTPOHHOM IOYTHI, YKa3aHHOMY B 3asBJICHUHU, WIM B IHCbMEHHOMN
(dbopMe Mo MOYTOBOMY a/Ipecy, yKa3aHHOMY B 3asIBJICHHH.

Ecin B Teuenue 15 pabounmx OHEW coO JHSA IOJIy4EHUS YKA3aHHOIO YBEIOMJICHUS
3asBUTENb HE MPEJOCTABWII YKa3aHHbIE B HEM JOKYMEHTBHI, OpraH COL3AllUThl OCTaBISET
3asBJICHUE U IOKYMEHTHI 0€3 pacCCMOTpPEHHUSI.

2.5. HopmaruBHbie npaBoBble akThl Poccuiickoit denepannii 1 HOPMAaTUBHbBIE TTPABOBBIC
akThl CTaBpOMOJILCKOTO Kpast, pEryIUpyIOIINe IPEeI0CTaBIEHNE TOCYIapCTBEHHON YCIyrl

[lepeyeHb HOPMATHBHBIX MPABOBBIX aKTOB Poccuiickort depepaniii U HOPMATUBHBIX
MpaBoBbIX aKkTOB CTaBpONOJIBCKOTO Kpas, PEryIUpYIOIIMX IPEAOCTaBICHUE T'OCYIapCTBEHHOMN
ycnyru (C yKa3aHUEM UX PEKBH3UTOB M HCTOUYHUKOB O(UIIMATIHLHOTO OMYOJIUKOBAHUS), Pa3MeIleH
Ha o(UIIMAEHOM CaiiTe aJMHUHHUCTPALIUH, PETOCTABIISIOIIETO TOCYIAPCTBEHHYIO YCIIYTY, B CETH
«HTepHer», Ha EnnHOM noprase, Ha peruoHaJIbHOM MOPTAJie U B PETMOHAJIBHOM PEeCTpe.

2.6. VcuepnbiBaroniuii mepedeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoii denepauuy M HOPMAaTUBHBIMU IPABOBBIMU
aktamu CTaBpOIIOJILCKOTO Kpas Jil IPEJOCTaBJIEHUS TOCYIapCTBEHHOM YCIYIM M YCIVT,
HEOOXOMUMBIX M 00s3aTeNbHBIX JJIS MPEAOCTaBICHHS TOCYIapCTBEHHOM YCIIyTH, MOAJIeKAIIUX
IIPEJICTABICHUIO 3aBUTEJIEM, CIIOCOOBI UX IOJIyYE€HHUS 3asBUTEJIEM, B TOM YUCJIE B JEKTPOHHOU
dbopme, TOPSIIOK UX MPEACTABICHHUS

2.6.1. 1514 BKJIIOUEHUS B CIIMCOK IPaKIaHE MPEACTABISAIOT B OPTaH COL3ALIUTHI 10 MECTY
xutenbcTBa Wi MOI] 3asBneHne o npucBoeHuu 3Banus «Betepan Tpyna» Ha ums ['yoepraropa
CTaBpoIIoJILCKOTO Kpas B MPOU3BOJILHOM popme (j1aiee - 3asBI€HUE) U CIEYIONNE JOKYMEHTHI:

1) macmopT wWAM HMHOM JOKYMEHT, YIOCTOBEPSIONIMH JIMYHOCTh TpaKIaHHUHA,
MIPETEHIYIOIIEr0 Ha MPUCBOCHHE 3BAHMUS;

2) DOKYMEHTHI, MOATBEpKIatoNIe HarpaxaeHnue opaeHamu wnn Mepansmu CCCP wm
Poccuiickoit  ®eneparuu, nub6o mupucBoeHue mnodeTHbix 3BaHuid CCCP wumum Poccwuiickoit
Oenepanuu, TUOO0 HArpa)KJIeHWE IOYETHBIMU TpaMOTaMH WIM OObBSBICHHE OIaroJapHOCTH
[Ipesunenta Poccuiickoit denepannu, 160 HarpakJaeHUe BEIOMCTBEHHBIMU 3HAKaMU OTIWYUS
B TpyJe€:

JIOKyMEHTaMH, MOATBEPKIAIOIMMU HarpaxjaeHue opaeHamu win menainsimu CCCP unm
Poccuiickoit ®eneparnun, nubo npucBoeHue mnoueTHbIx 3BaHuii CCCP wumu  Poccuiickoit
®denepanuu, MO0 HarpaxaeHue ModeTHeIMH TpamoTamu [Ipesunenta Poccuiickoit deneparuun
WM TO 4TO, JIUIIO ynocToeHo OmaromapHoctu [Ipesunenta Poccuiickoit denepanuu, sBISIOTCS
COOTBETCTBEHHO yAocToBepeHus K opaeHam unu menainssm CCCP wnu Poccuiickoit denepanuu,
noyeTHbIM 3BaHusAM CCCP wmm  Poccumiickoit  ®denepanuu, MNOYETHBIE TPaMOTHl WA
onaronapuoctu [Ipesunenta Poccuiickoit ®enepanuu, a B coydyae WX OTCYTCTBHSI apXUBHBIE
CIIPaBKH, BBIJIAHHBIC YITOJIHOMOYECHHBIMH HAa ATO OpPraHAMH WJIM apXUBHBIMH YUPEKICHUSMU,
CoJIeprKalllie CBEJICHUS O HATPAXKICHUU;

JIOKYMEHTaMHU, TMOATBEPKIAIONIMMH HarpaXKJIeHUE BEIOMCTBEHHBIMU 3HAKAMH OTIUYHS B
TPYHE, YUPEKIACHHBIMU OpraHaMU rocyfaapcTBeHHoM Biactu u ynpasieHus CCCP, Poccuiickoit
Oenepanuu, deneparbHBIMA TOCYJAPCTBEHHBIMU OpraHaMH, W BBIJAHHBIC MPU HArpaKJICHUU
MMH, a B CJIlydae UX OTCYTCTBHS - apXMBHBIE CIIPAaBKH, BbIJAHHBIE YIOJHOMOYEHHBIMH Ha 3TO
OpraHaMH WJIM apXWUBHBIMHU YUPESXKICHHUSIMU (JIJIs1 JINII, YKa3aHHBIX B MOMAIYHKTE «a» MyHKTa 1.2
AJMUHHUCTPATHBHOTO PETIaMEHTA);



3)  OOKyMEHTBI, MOATBEP)KIAIOIIME  HA4YaJIO  TPYAOBOM  AEATENBHOCTH B
HECOBEPIICHHOJIETHEM BO3pacTte B nepuoj; Beaukoit OTedecTBEHHOM BOMHBI: TPYIOBYIO KHIKKY,
CIpPaBKH, BbIJIaHHbIE B YCTAaHOBJICHHOM IIOpPSIKE OpraHaMu TOCYJapCTBEHHOW BIACTH,
rOCYJapCTBEHHbIMU WJIW MYHULUIIAJbHBIMU ApXUMBAMHU M OpraHU3alMsIMU HAa OCHOBaHUU
apXMBHBIX JAHHBIX (U1 JIMI, YKa3aHHbIX B TOAINYHKTE «0» myHKTa 1.2 AJZMHUHUCTPAaTHBHOTO
pernameHTa);

4) TpymoBas KHWXKKa WU (WIM) CBEIEHUS O  TPYIOBOM  JESITEIBHOCTH,
odOpMIICHHBIE B COOTBETCTBUH cO cTatheil 66 TpymoBoro komekca Poccumiickoit ®eneparmm,
nocsie 01 suBapst 2020 roga u (WiIM) AOrOBOPHI, CIPABKH, MOATBEPIKAAIOLIME TPYLOBOM cTax
IpaKJaHWHA, TIPETEHIYIOIEro Ha MPUCBOCHUE 3BaHUS, BBIJIAHHBIE B YCTAHOBJIEHHOM IOPSIKE
roCyAIapCTBEHHBIMU (MYHULIMIIAJILHBIMHU) OpraHaMy, TOCYIapCTBEHHBIMU WM MYHULIUIIAIbHBIMU
apXMBaMH M OpraHU3alMsAMH HA OCHOBAHUM APXUBHBIX JaHHBIX;

5) IOKYMEHT, MOATBEPXKAAIOIIMN MPaBO HA NEHCHIO 3a BBICIAYTY JIET B KaJEHIApPHOM
WCYHCIICHUM: CIPaBKY, BBIJAHHYIO (QelepalbHbIMU OpraHaMHU HCIIOJIHUTEIbHON BJIACTH,
OCYIIECTBIIAIONIMMU TIEHCUOHHOE OOecreueHne B COOTBETCTBMU C 3akoHOM Poccuiickoi
Oenepaunu «O MEHCHOHHOM OOECIEYEHHUH JIMII, MPOXOAUBIINX BOCHHYIO CIYKOY, CIyXO0y B
OpraHax BHYTPEHHUX /e, [ 0CcynapCTBEHHON ITPOTUBONOKAPHON ciTy0e, opraHax 1o KOHTPOJIIO
3a 000pPOTOM HAPKOTUYECKUX CPEACTB U ICUXOTPOIIHBIX BEIIECTB, YUPEXKICHUSX M OpraHax
YIOJIOBHO-UCIIOJIHUTEJIBHOM ~ CHUCTEMBI, BOWCKax HAUMOHAJIBHOW rBapauu Poccuiickont
®enepauuu, opraHax OPUHYIUTEIbHOTrO ucnoiaHeHusi Poccuiickorn Denepanuu, U UX ceMen»
(nns nuL, yKa3aHHBIX B IOJAIYHKTE «a» MyHKTa 1.2 AJMUHUCTPaTHUBHOIO pErNIaMEHTa), He
HMMEIOIIUX TPYAOBOIO (CTPaXxoBOro) cTaxka 25 yet Ayig My>K4uH U 20 JIeT AJisl KESHIUH.

K 3asBnenuto u nokymeHTam npuiiaraercs pororpadus pazmepom 3 X 4 cM.

B cnyyae nmomaum BbIIIEYKAa3aHHBIX JOKYMEHTOB 3aKOHHBIM IPEICTABUTENIEM 3asIBUTEINS
00  HMHBIM  JOBEPEHHBIM  JIMIIOM, JONOJHUTENBHO  IPEACTABISIOTCS — JTOKYMEHTHI,
MOATBEPKAAIOLIME €TI0 OJTHOMOYMS U YIOCTOBEPSIOLINE JIUYHOCTb.

2.6.2. Cnoco6 momydeHus: TOKYMEHTOB, IOJIaBa€MbIX 3asBUTEJIEM, B TOM YHCIE B
ANIEKTPOHHOM opme

3asiBUTEIIb UMEET NPABO MPEACTABUTH JOKYMEHTBHI:

JIMYHO B OpPTaH COL3AIIUTHI 110 aapecy: CTaBpononbCKui Kpasi, AlTaHaCEHKOBCKHI palioH,
c. lunoe yn. CoBerckas, 23;

IIyTEM HAIpPaBJICHUs IOYTOBBIX OTIPABJICHUN B OpraH COL3AIIMTHI 1O aapecy: 356720,
CraBpornonbCckuii kKpaid, AlaHaCeHKOBCKHI paiioH, c.J[uBHoe yin.CoBerckas,23;

IyTeM HalpaBieHUs JOKyMEHTOB Ha EnuHblil mopran mo agpecy: www.gosuslugi.ru u
pEeruoHaNIbHBIN TTOPTAJ TI0 aapecy: www.26gosuslugi.ru.

B cnyuae HampaBieHMs 3asABICHMS M JOKYMEHTOB JJI IOJyYEHUS TOCYNapCTBEHHOMU
YCIIYTH IO TOYTE J0JKHBI OBITh YI0CTOBEPEHBI B YCTAHOBJIEHHOM HOPSIKE.

3asBineHUs W JOKYMEHTBHl I TOJY4EeHUs TOCYJapCTBEHHOH yciyru B ¢opme
AIIEKTPOHHOTO JIOKYMEHTA HAMpaBisIOTCS B TOPSAKE, YCTAHOBIEHHOM IIOCTAHOBJIEHHEM
ITpaButensctBa Poccuiickoit @enepanuu ot 7 utonst 2011 r. Ne 553 «O nopsiaxe odopmienus u
MIPEJICTABICHNS 3asBJICHUI M UWHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTaBIICHUS
TOCYJIapCTBEHHBIX U (MJIM) MYHUIMIIATIBHBIX YCIYT, B JOPME DIEKTPOHHBIX JOKYMEHTOB.

DopMHUpPOBaHUE 3asBICHUS OCYLIECTBIISIETCS IOCPEICTBOM 3aIllOJIHEHUS 3JIEKTPOHHOU
¢dopmbl 3asBneHUs Ha EnuHOM moprane, peruoHaIbHOM MopTajie 0e3 HeoOXOAWMOCTH
JIOTIOJTHUTENBHOM MoJauM 3asBJICHHS B KaKOH-JINO0 HHOH (popme.

Ha Enunom mnoprtane, pernoHalbHOM THOpTajieé pa3MeIlalTcs 0o0pa3ilbl 3aroJHEHUs
ANIEKTPOHHON (OPMBI 3asiBICHHUS.

Ecniu na EnvHoMm moprane 3asBUTENI0 HE OOECHEUMBAETCS BO3MOXKHOCTH 3allOJIHEHUS
ANEKTPOHHOM (OpMBI 3asBiIeHUSA, TO Ui (HOpMHUpOBaHUs 3asiBIeHUs Ha EnuHOM mopraine B
nopszKke, omnpeaensieMoM MUHUCTEPCTBOM LHU(PPOBOTO pa3BUTHUS, CBA3M M  MAacCOBBIX
koMMmyHUKanuii  Poccuiickoit ®enepanuu, oOecneunBaeTCsi aBTOMATHYECKU TMEpexoa K
3aMOJIHEHUIO BJIEKTPOHHOM (DOPMBI yKa3aHHOTO 3asBIEHUSI HA PETMOHAJBLHOM IOpTalle WU
oumanbHOM caiiTe MUHUCTEPCTBA.
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dopMaTHO-JIOTHYECKasi TPOBEpKa cPOPMUPOBAHHOTO 3asiBICHHS OCYIIECTBISIETCS TOCTe
3aII0JIHEHUS 3asBUTEJIEM Ka)KJI0TO U3 IMOJEH 371eKTpoHHOU (opMbl 3asiBieHus. [lpu BeigBICHUN
HEKOPPEKTHO 3alOJIHEHHOTO MO 3JEKTPOHHOU (POPMBI 3asBICHHS 3asBUTEIb YBEIOMIISETCS O
XapakTepe BbIBICHHONW OLIMOKM U MOPSJIKE €€ YCTPAHEHUs MOCPEACTBOM HMH(GOPMALMOHHOIO
COOOIIEHNUST HETIOCPEACTBEHHO B AIICKTPOHHOH (popMe 3asiBICHHUSL.

ITpu dopmupoBaHuy 3asiBIEHUS 00€CIEUNBACTCA:

a) BO3MOXHOCTb KOIIMPOBAaHUS U COXpPAHEHMs 3asBJICHUS U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEAOCTaBICHUS YCIIYTH;

0) BO3MOXXHOCTH 3aIlOJTHEHUSI HECKOJIbKMMHU 3asBUTEIIIMH OIHOM 3JIEKTPOHHON (hOPMBI
3adBJICHHUA NpH OOpALICHWH 3a YCIyraMi, MpeANoJlaralollMMU HalpaBlIeHUE COBMECTHOIO
3asBJICHUS HECKOJIBKUMH 3asiBUTEIISIMU;

B) BO3MOYKHOCTb I€4aTH Ha OyMa)KHOM HOCHTEJIE KOIUU 3JIEKTPOHHON (POpMBI 3asIBIECHUS;

I') COXpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (pOpMy 3asiBICHHUS 3HAYCHUH B 1000
MOMEHT IO JKEJIAHUIO I10JIb30BaTelisd, B TOM YHUCJIE NPH BO3HUKHOBEHMM OLIMOOK BBOJA M
BO3BpaTe I MOBTOPHOTO BBO/IA 3HAUYCHH B SIICKTPOHHYIO ()OPMY 3asiBICHUS;

J1) 3aloJIHEHUE IMOJeld 3IEKTPOHHOM (OpMBl 3asBiIEHHs 10 Hauyajla BBOAA CBEICHUH
3asBHUTEJIEM C HCIIOJIB30BAHUEM CBEJCHHU, Pa3MEIICHHBIX B (elepaibHON TrocynapcTBEHHOU
uHpopMalMoHHOW cucteme «EnuHas cucremMa uISHTHU(UKAUM M ayTeHTHU(UKALUU B
uHppacTpyKType, obecneunBaromeil WHGOPMAINOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBHE
MH(POPMALIMOHHBIX CHCTEM, MCIOJIB3YEMBIX Ul IPEIOCTABICHUS TOCYIapCTBEHHBIX MU
MYHUIIUTIAIBHBIX YCIYT B DJEKTPOHHOU (opme» (nanee - equHas cucTeMa HWACHTU(GUKAIMHA H
ayTeHTH(HKALUN), U CBEJIEHUH, OImyOInKOBaHHBIX Ha EnnHOM noprane, peruoHaibHOM IOpTae,
B YacTH, KacalolleWcs CBEICHHUI, OTCYTCTBYIOIIMX B €IUHOM CUCTEME HUACHTU(UKALMU U
ayTeHTU(HUKALNH;

€) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW W3 ITAloOB 3alOJHEHHs SJIEKTPOHHON (OPMBI
3asBJIeHUs O€3 OTepH paHee BBEJCHHON MH(OpMaIH;

) BO3MOXHOCTb JIOCTYIa 3asiBUTENI1 Ha EnuHOM moprasie, peruoHajgbHOM IOpTajie K
paHee IOJAHHBIM MM 3asBJICHUSAM B TEYEHHE HE MEHEE OJHOIO roja, a TaKXe YacTUYHO
c(OpMUPOBAHHBIM 3asIBICHUSM - B TEUCHUE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHOE M MOANMCAHHOE 3asBJICHUE U MHbIE JTOKYMEHTBI, HEOOXOIUMBIE IS
MIPEAOCTABIICHNS YCIYTH, HAIpPaBIAIOTCS B MHHUCTEPCTBO IOCPEACTBOM EnuHOro mnoprana,
pPETMOHAJBHOIO MoOpTajla WA O(QUIMAIbHOrO calTta MHUHUCTepcTBa. IlocTynuBiine B
MHHHCTEPCTBO 3asBJICHUE WM JOKYMEHTBI CIELUAJIMCTOM MHHHUCTEPCTBA, OTBETCTBEHHBIM 3a
paboty Ha EnuHOM mopraje M perMoHaJlbHOM IOpTalie, HalpaBIISIOTCS B OPraH COL3AIIMUTHI
COITIACHO 3asBJICHUIO.

Opranbl  com3aliuThl  OOECNEYMBAIOT TMPHEM JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABJIEHUsl YCIAYTd, M PETUCTPALMIO 3asiBIeHUs ©0e3 HEOOXOIMMOCTH IOBTOPHOIO
NIPEJCTaBICHUs 3asBUTENIEM TAKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CIM JOKYMEHTHI,
yKa3aHHbIE B ab3aljax 4eTBEpPTOM - LIECTOM MOAMYHKTa 2.6.1 AIMUHUCTPATUBHOTO pEryiaMEeHTa,
MOJMMCaHBl IEHCTBUTEIBHON YCUICHHOM KBaTM(DUIUPOBAHHOM SIIEKTPOHHOM MOANUCKHIO U €CITU
MHOE HE YCTaHOBJIEHO (pelepaJbHbIMM 3aKOHAaMU M NPUHHMAEMbIMH B COOTBETCTBMM C HHUMH
aktamu [IpaBurensctBa Poccuiickoit @eneparun, 3akoHaMu cyobekToB Poccuiickoit denepannu
U TPUHUMAcMbIMH B COOTBETCTBUM C HMMM AaKTaMH BBICIIMX HCIIOJHUTENIBHBIX OpPraHOB
TOCyIapCTBEHHOM BiacT cyOhekToB Poccuiickoit deneparumu.

B cnywae mpencraBneHHs 3asBUTEISIMH 3JEKTPOHHBIX KONHM, yKa3zaHHBIX B a03arax
YETBEPTOM - IIECTOM MOANYyHKTa 2.6.1 AJIMHHHCTPAaTMBHOIO pEINIaMEHTa JOKYMEHTOB,
3aBUTENIO ISl MOATBEPIKJICHHUS UX JEHCTBUTEIBHOCTH HEOOXOAMMO TMpPEACTaBUTh B OpraH
COL3aIUTHl OPUTHHAJIBI YKa3aHHBIX JOKYMEHTOB WM MX KOIHH, 3aBEPEHHBIC B YCTAHOBICHHOM
MIOPSAJIKE.

VYBenomileHHE O MPUEMe U PETUCTPALIUU 3asBIEHUS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUIL TIPEIOCTaBICHUS TOCYIApCTBEHHOM YCIyrH, conepikaiiee cBeAeHUs o (akre mnpuema
3asiBJIEHUS. U JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS TOCYJapCTBEHHOHN YCIYrH, U
Hauaje NpOLEAypbl MPENOCTaBICHUs TOCYIapCTBEHHOM YCIIYTH, a TakXe CBEIECHUSA O JaTe U



BPEMEHH OKOHUYAHUS MTPEIOCTABIICHHUS TOCYIAPCTBEHHOM YCIIYTH TUOO0 MOTUBUPOBAHHBIN OTKA3 B
MpUeMe 3asBJICHUSI U UHBIX IOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABIICHUS TOCYIapCTBEHHON
yCIyTH, TIOCTYMHBIIHNX B OPTaH COI3AIIUTHI B AIEKTPOHHON (hopMe, HAMIPABIISCTCS 3asIBUTEIIO HE
no3aHee pabouero AHs, CIEAYIOUIETO 3a JHEM MOAa4H YKa3aHHOTO 3asBJICHUS, ITyTEM U3MEHEHUs
cTaryca 3asBJICHHS B JIMYHOM KaOWHETE 3asBUTENS HA MOpTaje, Wid B (HOpME IIEKTPOHHOTO
JOKyMEHTa IO aJpecy 3JEKTPOHHOW IOYTHI, YKa3aHHOMY B 3asBJICHUU, WM B IMUCbMEHHOMU
(dhopMe o TOYTOBOMY a/IpeCy, YKa3aHHOMY B 3asIBJICHHH.

[IpenocraBiieHne TroOCyapCTBEHHOM YCIyrM HAuUMHAETCS C MOMEHTa IIpueMa |
pErucTpaly OpraHoOM COLBALIUTHI 3asBJICHUS U JIOKYMEHTOB, MOCTYIHMBIIUX B AJIEKTPOHHOMU
bopme, HEOOXOIMMBIX I TPEOCTABIICHUS TOCYIaPCTBEHHON YCIYTH.

2.7. WcuepnbIBaromuii mNepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Pocculickoil denepanum M HOPMAaTUBHBIMHM IIPABOBBIMU
aktramu CTaBpONOJBLCKOTO Kpasi JUisl MPEJOCTaBICHUS TOCYIapCTBEHHOM YCIyrd, KOTOpPbIE
HaxoAsATCA B  paCHOPSDKEHUM HHBIX  OpraHu3aluii, Y4acTBYIOIIMX B MPEJOCTaBICHUU
TOCYIapCTBEHHOW YCIYTH, W KOTOPBIC 3asBUTEIIb BIPABE IMPEICTABUTH, & TAKXKE CIOCOOBI HX
MOJTy4EHUs 3asBUTEJIEM, B TOM YHCJIE B BJIEKTPOHHOMN (popMe, MOPAIOK UX MPETOCTABICHUSI.

Opran couzamyTbl B TOPSAIKE MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJICHCTBHS
3anpamuBaeT B [lencnonnom ¢onae Poccuiickoit deneparuu:

CBEJICHHS O TPYIOBOH JeATETbHOCTH, ODOPMICHHBIE B COOTBETCTBUM CO CTaTheil 66
TpynoBoro koaekca Poccuiickoit @enepanuu, nocne 01 ssuaps 2020 roza;

CBEJICHHUS O Tepuomax padOThl WM WHOW TPYIAOBOH JCSITEIBLHOCTH, 32 KOTOPBIC
HAUUCISUTUCH CTpaxoBbie B3HOCHI B [leHcronnblil pou Poccuiickoit @enepannu.

3asiBUTENL BIIPaBE MPEACTABUTH CBEICHHS O TPYIOBOW JEATEIHHOCTH, O(DOPMIICHHBIC B
COOTBETCTBHH CO CTarbeil 661 Tpynosoro koxekca Poccuiickorn denepannu, Wi TPYIOBYIO
KHMJKKY, COZEpXKalllyl0 CBEICHHUS O TpylaoBoi nestenbHocTu nocie 01 suBaps 2020 roxa, u
CIpPaBKy WM WHOM JOKyMEHT O MepHoAax paboThl WM WHOW TPYAOBOHM AESITENBbHOCTH, 3a
KOTOpPBIE HAYMCISUIACh CTpaxoBblie B3HOCH B IleHcnoHHBIH (oHI Poccuiickoit denepammu,
BBIJIaHHBIE TeppUTOpUaIbHBIMU opranamu llencuonnoro ¢onma Poccuiickoit denepanuu 1o
COOCTBEHHOW WHUITUATHBE CAMOCTOSITEIILHO.

Jl71st momydeHus CripaBKU UM MHOTO JOKYMEHTA O TepHoiax padoThl UM UHOU TPYIOBOM
NeSTeIbHOCTH, 32 KOTOpble HAYUCIISTUCh CTpaxoBble B3HOCHI B [lencnonHblit pona Poccuiickoit
Odenepanuu, 3asBUTENb BIpaBe OOPAaTUTHCA B TOCYAApCTBEHHOE YUYpPEXKICHHE - YIpaBJICHUE
Ilencuonnoro @¢ouna Poccuiickoit @enepaunn 1o IleTpoBckOMy TOpOJCKOMY OKpPYTY
CTaBpoIoJIbCKOTO Kpas.

JIns monydeHus CBEJEHHI O TPYIOBOH NeSTeTbHOCTH, MPEIyCMOTPEHHBIX CTaThel 661
TpynoBoro konekca Poccuiickoit deneparinu, 3assBUTEIh BIPaBe 0OpaTUTHCS B oTAeneHue GhoHa
MEHCUOHHOTO U COIMaJbHOTO cTpaxoBaHus Poccuiickoir ®Denepanuu mo CTaBpOMOILCKOMY
kpato: 356720, CraBpononbckuil Kpail, AlaHaCeHKOBCKHIA paiioH, c. JluBHoe, yn. CoBeTckas, 15,

B cnywyae usmeneHnust gpamMuinui, UMEHH, OTYeCTBA (TIPU HAJIWYUHU) 3asIBUTEIS OPraHOM
COLB3AIIMUTHI JOMOJHUTENIBHO 3alpalllMBaKOTCS C UCIIOJB30BAHUEM ENMHOIO rocyiapCTBEHHOIO
peecTpa 3ammceil aKTOB TPa)XTAHCKOTO COCTOSIHUSI CBEIEHUS O 3aKJIIOUEHUHU Opaka WM O €ro
pacTop:keHUH, 0 epeMeHe paMIIUY, UMEHH, OTYECTBA (MIPU HAIUYHNH) 3asIBUTEIIEM.

3asiBUTENb OJJHOBPEMEHHO C TOJa4yeil 3asBJICHUs BIIpaBe MO COOCTBEHHOW WHUIMATHBE
MPEACTaBUTh CBHUJIETEIHLCTBO O Opake W (WJIM) CBHAETEIHCTBO O NepeMeHe (haMuiInu, UMEHH,
oTuecTBa (MIPU HAJIMYKUM) B opraH couzauuTel uin M®IL] camocTosTenbHo.

3anpemniaercs TpeOOBATh OT 3asIBUTEIS:

MPEICTaBICHUS JOKYMEHTOB W HH(OpPMAlMM, HE YKa3aHHbIX B moanyHkre 2.6.1
AJIMAHHUCTPAaTUBHOIO PENNIAMEHTA,

NPEICTaBICHUS JOKYMEHTOB W HWH()OpPMAlMM WU  OCYIISCTBICHUS JCUCTBUH,
MPEJCTABICHUE WA OCYIIECTBIECHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MTPABOBBIMHU
aktamu Poccuiickoit @enepaniiu 1 HOPMaTUBHBIMU MPABOBBIMU akTaMu CTaBpOIMOILCKOTO Kpasi,
PETYAUPYIOIIMMH OTHOIIEHHWS, BOSHUKAIOIIME B CBSI3U C MPEAOCTABICHHEM TOCYIapCTBEHHOM
YCIIyTH;
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NpPEACTaBICHUS JOKYMEHTOB M HMH(OpMalMU, KOTOPbIE HAXOIATCS B PACHOPSIKEHUHU
OpraHOB  HCHONHUTENbHOM  BiracTh  CTaBpOMOJBCKOTO  Kpas,  MPEeIOCTaBIISIIOIINX
rOCyIapCTBEHHbIE  YCIYTM, HWHBIX OpraHu3aluid, y4YacTBYIOIIMX B  IPEIOCTaBICHUU
rOCyIapCTBEHHOW YCIYT'H, B COOTBETCTBUU C HOPMATUBHBIMM IPaBOBbIMH akTaMu Poccuiickoit
®denepanyy, HOPMAaTUBHBIMU TPaBOBbIMM akTaMu CTaBpOIOJILCKOTO Kpasi, MyHHULUIAIbHBIMU
MIPaBOBBIMU aKTaMH, 3a HCKIIOYEHHEM JOKYMEHTOB, YyKa3aHHbIX B YacTu 6 cratbu 7
@enepanbHoro  3akoHa «OO0  opraHuzanmMM  OPEIOCTABICHUS  TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT»;

NpPEACTaBICHUsI HAa OyMa)XHOM HOCHUTENIE JOKYMEHTOB M HH(OpMAIMH, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUHU C NMYyHKTOM 7 2 vactu 1 crarbm 16
@OenepanpHoro  3akoHa  "OO  opraHu3alMKM  TPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIOYr", 3a HCKIIOYEHHEM CJIy4yaeB, €CIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHTBl JIMOO WX U3BATHE SBISIETCS HEOOXOOUMBIM  YCIOBHEM IPEIOCTaBICHUS
rOCyIapCTBEHHOW WM MYHUIMOAIbHOM YCIYrH, M HHBIX CJIy4aeB, YCTAaHOBJICHHBIX
(benepanbHBIMU 3aKOHAMH.

NPEICTaBICHUs JOKYMEHTOB M HWH(pOpMAIMH, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBaJUCh IIPU NEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOINMMBIX
JUIS TIPEJOCTaBIEHUSI TOCYAapCTBEHHOM YCIyrH, JUOO B MPEAOCTaBICHUH TOCYIapCTBEHHON
YCIIYTH, 32 UCKIIIOYEHUEM CJIEYIOIUX CIy4YaeB:

a) uW3MeHeHHWe TpeOOBaHMI  HOPMATUBHBIX  MPABOBBIX  AKTOB,  KaCAIOUIUXCS
MIPEIOCTABJIEHUS] TOCYIAPCTBEHHOW YCIyru, IOCi€ IEepBOHAYaJIbHOM NOJAa4YM 3asBICHUS O
MIPEIOCTaBICHUHU TOCYIaPCTBEHHON YCIYTH;

0) Hamuuue OmMOOK B 3asBICHUU O TNPEAOCTABICHUH TOCYIapCTBEHHOW YCIyTrH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCIE MEPBOHAYAJIBLHOTO OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX Uil TIPENOCTABICHUS TOCYIAPCTBEHHOW YCIyrd, OO0 B TPENOCTABICHUU
rOCyIapCTBEHHOW yCIyTU U HE BKIIOUEHHBIX B MPEACTABICHHBIA pPaHee KOMILJIEKT JTIOKYMEHTOB;

B) HCTEUEHHE CpOKa JCHCTBUS JOKYMEHTOB WJIM H3MEHEHHE HWH(POpPMALUU TOCTe
MEepPBOHAYAJIBLHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJs MPeJoCTaBIICHUS
TOCYIapCTBEHHOH YCIIyTH, THOO B MPEIOCTABICHUN TOCYIaPCTBEHHOM YCIYTH;

T') BBISBIICHHE JOKYMEHTAIBLHO MOATBEPXKACHHOTO (akTa (MIPU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBOIIPABHOTO  JCUCTBUSL  (O€3eHCTBHS) JOMMKHOCTHOTO JIMIIAa OpraHa COI3allUTHI,
MPEOCTABIAIONIET0 TOCYIaPCTBEHHYIO YCIIYTy, MYHHULMOAJIBHOTO CIIy)Kallero, paboTHHUKA
M®II, paGoTHHMKa oOpraHu3aluu, NpeaycMOTpeHHOM dYacthio 1.1 crareu 16 denepanbHOro
3akoHa «OO0 OpraHu3aIi MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», MPU
MEpBOHAYaJIbHOM OTKa3e B TIpUeME JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTABICHUS
TOCYIapCTBEHHON YCIyru, Ju0OO B MPEJOCTABICHUH TOCYIAPCTBEHHOW YCIyrd, O 4YeM B
MMCbMEHHOM BH/JI€ 33 MOJMHUCHI0 PYKOBOIUTENSI OpraHa, NpeaoCTaBIsIoLUIET0 rocyapCTBEHHYIO
ycayry, pykoBogutens MLl mnpu nepBoHayanbHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOMUMBIX JJIi NPEJOCTABIEHUS TOCYIapCTBEHHOM yciIyru, JHOO  PpYKOBOAMTENS
OpraHu3aly, MpeaycMoTpeHHoW uyactbio 1.1 crarem 16 @enepanbHoro 3akoHa «O0
OpraHM3alK NPEAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT», YBEIOMIISETCS
3asBUTEIb, a TAKXKE IPUHOCATCS U3BUHEHUS 3a JOCTABJIEHHbIE HEYA00CTBA.

2.8. HcuepnblBaroliuii INEpeYeHb OCHOBAHUM [UIsl OTKa3a B IIPUEME JOKYMEHTOB,
HE0OXOUMBIX JIJIsl PEAO0CTaBIEHHUS TOCYJapCTBEHHON YCIYTH

OcHoBaHMsI 711 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX MJsl MpPEeIOoCTaBICHHS
rOCyIapCTBEHHON yCITyTH, HE MPETyCMOTPEHBI.

OcHOBaHMSIMH JUI OTKa3a B TpUeMe JIOKYMEHTOB IpU HAalpaBIEHUM 3asBICHHUS B
AEKTPOHHOHN (hOPME SIBIISTFOTCS:

HaJIMuue MPOTUBOPEUMBBIX CBEIECHUN B INPEACTABICHHBIX JOKYMEHTAX W JJIEKTPOHHOU
dhopme 3asBICHUS;

HEKOPPEKTHOE 3arloJIHeHHE 00s3aTeNbHBIX IoJIeH B 3JEKTPOHHOW (hopme 3ampoca Ha
Enunom nopraiie U peruoHaibHOM OPTAIE;
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SNIEKTPOHHBIE KOMHUU (AJIEKTPOHHBIE O00pa3bl) JAOKYMEHTOB, HEOOXOAMMBIX s
IIPEJOCTABIECHUSI TOCYAApCTBEHHOM yCIyrdM, HE TMOAJAIOTCS MpOoYTEeHHI0 M (WinM) He
COOTBETCTBYIOT TPeOOBaHUSAM K (popMaTaM UX MPEICTABICHHUS;

JOKYMEHTBbl HE TIOJIHUCAHbI JIEKTPOHHOW IOANUCHIO MM BBIABICHO HECOONI0AeHUE
YCIOBUH TPHU3HAHUA JICHCTBUTENBHOCTH YCWJICHHOH KBaJU(HUIMPOBAHHON HIEKTPOHHOM
MOAMNKUCH, YKa3aHHbBIX B MOANYHKTE 3.2.2.3 AJIMHUHUCTPATUBHOTO PEIIAMEHTA;

3asBJICHHE M WHBIC JTOKYMEHTHI B AJIEKTPOHHOH (POpME MOIMUCAHBI C MCIIOJIb30BAaHHEM
JIEKTPOHHOM MOANMCH, HE IPUHAIIEKAILEH 3aBUTEINIO.

He nomyckaercs oTka3 B mpueMe 3asBIEHUS U MHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUIs
IIPEIOCTABJICHUS TOCYJapCTBEHHOM YCIyTH, @ TAK)KE OTKA3 B MPEAOCTABICHUH TOCYIapCTBEHHON
yCcIyru B cllydae, €CJIM 3adBJIE€HUE U JOKYMEHTHI, HEOOXOIMMBIE U1 IPENOCTaBIICHUS
rOCYJJapCTBEHHOM YCIIyrd, HOAAaHbl B COOTBETCTBUM C HMH(OpMamMed O cpokax U IOpsaKe
NPEOCTABICHUSI TOCYIapCTBEHHOM  yCIyrd, ONyOJIMKOBaHHOM Ha EnuHoM mopraie,
PEruoHaIbHOM MOpTaJIe M OUIMATIBLHOM CaliTe MUHUCTEPCTBA.

2.9. HcuepnblBarolluii I€peUeHb OCHOBAHMM JJIsi INPUOCTAHOBIEHMS WIH OTKa3a B
IIPEIOCTABJICHNN TOCYIaPCTBEHHON yCIyrl

2.9.1. OcHOBaHUAMH U1 IPUOCTAHOBIIEHUS FOCYIAPCTBEHHON YCIYTH SIBISIETCSL:

IPEACTaBICHUS 3asBUTENEM JJOKYMEHTOB HE B IOJIHOM OObeMe M (W) HeHaJylexKallee
0 OpPMIICHHBIX JTOKYMCHTOB;

NpPEACTaBICHNUE 3asBUTEIEM JOKYMEHTOB B KONMAX WIM B 3JIEKTPOHHOH ¢opme,
coiepXKallluX HEUUTAEMYI0 MH(POPMALUIO JUO0 OTIENbHbIE HEUUTAEMbIE CHMBOJIbI, PEKBU3UTHI
WIM TeyaTd, TOAYMCTKM, TPUIUCKH, HUCHpaBIEHUs, HH(MOPMALNIO, JONYCKAIOIIYIO
MHOTI'O3HAYHOCTh MCTOJIKOBAaHUS COJEpKaHUS COOTBETCTBYIOIIEIO JIOKYMEHTa, a TakKke
IPOTUBOPEUYMBYIO HH(GOpPMALMIO M KaKHe-TMOO OCOOEHHOCTH, KOTOpbIe MPUBOAAT K
HEOHO3HAYHOM OLIEHKE €r0 COJIEP KaHMS WM BCETO JOKYMEHTA B LIEJIOM.

2.9.2. OcHOBaHUSAMHU AJIsl NPUHATHUS pelIeHHs 00 OTKas3e JuIy, MPEeTeHIYIoLIeMy Ha
IIPUCBOEHUE 3BaHUS, BO BKIIOYEHUH €TI0 B CIIMCOK SIBJISIOTCS:

1) npeabsBieHHE AOKYMEHTOB, HE IOJITBEPXKJIAIOLIMX IPaBO HAa IPHUCBOCHUE 3BaHUS
«Berepan Tpyna»;

2) BBIABICHME B NPEACTABICHHBIX JOKYMEHTAaX HEJOCTOBEPHBIX CBEACHUN WU
MpU3HAHUE JOKYMEHTOB (JOKYMEHTA) MOJI0KHBIMU;

3) HanuuKMe B TPYAOBOI KHMXKe 3amuceld 00 yBOJIbHEHHH 32 BUHOBHBIE JICHCTBUSA, B TOM
YHUCJIE JAIOIINAE OCHOBAHUS JUISl yTPaThl JOBEPHSL.

2.10. JIns mpenocTaBieHHs TOCYJapCTBEHHOH yciyru TpeOyercss oOpalieHue B
oTheneHrne (oHJa MEHCHOHHOTO M COLMAJIbHOTO cTpaxoBaHusi Poccuiickoit @enepauuu Mo
CTaBpoOnoIbCKOMY Kpato, JJIs MOJIyYeHHs! CIIPaBKU M MHBIX JOKYMEHTOB O Nepruojax padoThl WK
WHOW TPYIOBOM NEATEIBHOCTH, 32 KOTOPbIE HAUYHUCISUINCh CTPAXOBbIE B3HOCHI B [I€eHCHMOHHBIN
¢oun Poccuiickoit denepanuu, BbIJIAHHBIE B YCTAaHOBJIEHHOM IOPSJKE TEPPUTOPHAILHBIMU
opranamu [lencuonnoro ¢onaa Poccuiickoit @enepanuu.

2.11. Ilopsanok, pasMep U OCHOBaHMUS B3MMAaHHs FOCYJapCTBEHHOM NOLUIMHBI WIM MHOU
IIJIaThl, B3UMAeMOM 3a IIPEIOCTABICHNE TOCYJapCTBEHHON YCIyrn

locynapcTBeHHass NOLUIMHA WM HHas Ilara 3a IPEJOCTABIEHUE TOCYIapCTBEHHOMN
YCIIyI'Yl HE B3UMAETCS.

2.12. llopsanmok, pa3Mep M OCHOBaHMS B3MMaHHMs IUIATBl 3a MPEAOCTABICHHE YCIYT,
HEOOXOIMMBIX W 00f3aTeNIbHBIX [UIS TPEAOCTaBICHUS TOCYIApCTBEHHOM YCIYTH, BKIIIOYas
MH(OPMaIMIO 0 METOJUKAX pacueTa pa3Mepa TaKoH MiaThl

I'ocynapcTBeHHas MOLUIMHA WIM WHAs IUIaTa HE B3UMAETCS.

2.13. MakcuMalbHBIi CPOK OXHJAHHWS B OuYepead TMpHU T[OoJade 3ampoca o
NPEJOCTABIEHUN TOCYIapCTBEHHONW YCIYTM M YCIYyI, HEOOXOOUMBIX U 00s3aTeNbHBIX JUIs
MIPEAOCTABIICHNUS] TOCYJAPCTBEHHON YCIYrdM, M IpPH IOJIYYEHUW pe3yjbTara IpeJOCTaBICHUS
TaKHUX YCIyT



MakcuManbHblil CPOK OXKHUJAHUS B O4YEpEeAM IPHM IoJaye 3arnpoca O MPEAaoCTaBICHUH
TOCYJJapCTBEHHON YCIYI'M M MNpH TMOJYyYEHHM pe3ynbTara IpeJOCTaBICHUs TOCYIapCTBEHHON
yCIIyTU COCTaBIsAET 15 MUHYT, MO IpeBapUTENbHON 3anucu - 10 MUHYT.

2.14. Cpoxk M TOpSINOK pErucTpaluy 3ampoca 3asBUTENsT O IPEJOCTaBICHUU
TOCYIapCTBEHHOM YCIIYTH M YCIyI, HEOOXOAMMBIX M OOS3aTeIbHBIX IS TPEIOCTABICHUS
rOCYJJapCTBEHHOH YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOH hopme

3anpoc O INpeIOCTaBICHUU TOCYIAPCTBEHHOW YCIYTH PETUCTPUpPYETCS B TeueHue 15
MHUHYT ITOCPEACTBOM BHECEHMs MHPOpManK 00 0OpallleH!H 3asBUTEINS B OpraHe COL3alUThHI B
aBTOMAaTH3MPOBAHHYIO MH()OPMAIIMOHHYIO CUCTEMY «AJpecHasi colMaabHasi IOMOIIbY (Janee -
AUNC ACII), a B8 MOI] - B rocymapcTBeHHYI0 HHGOPMAIMOHHYIO crucTeMy CTaBpOIOJIBCKOTO
Kpas  «PernoHanpHas  aBTOMATHU3UPOBaHHAs  WH(POPMAIIMOHHAS  CHUCTEMa  HOAJEPIKKU
NESITeIbHOCTH  MHOTO(QYHKLHMOHAJIBHBIX LEHTPOB MPENOCTABIECHUS TOCYIapCTBEHHBIX U
MYHHULIMNAIBHBIX yeayr B CtaBpornoibekoM kpaey (manee - [UC MOII).

2.15. TpeGoBaHMA K TNOMELICHUSM, B KOTOPBIX IIPEIOCTABIIAETCS TOCYIapCTBEHHAs
yciyra, K 3aly OXHJIaHUsA, MecTaMm Uil 3alloJIHEHHs 3allpoCcoOB O IPENOCTABIEHUU
rOCYJJapCTBEHHON yCIyrd, WH(QOPMAIMOHHBIM CTEHJaM ¢ o0pa3laMd HUX 3alO0JIHEHUS U
[IEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX JJISl MPEAOCTABICHMS KaKJJ0M rOCyIapCTBEHHON yCIyTH,
pasMeleHHI0 1 O(OPMIIEHUIO BM3YaJlbHOW, TEKCTOBOW M MYJIBTUMEIUHHON HHGpOpMALUU O
MOPSIKE TIPEIOCTABICHHSI TAaKOH YCIyrH, B TOM YHCIEe K OOECHEYCHHIO JOCTYHMHOCTH IS
MHBAJINJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJaresbcTBOM Poccuiickoit
®denepanuy 0 COUANIbHOMN 3aIIUTE HHBAINIOB

[TomerieHusi, B KOTOPBIX OCYLIECTBISIETCA IIPUEM 3asiBUTEINIEH, TOKHBI HAXOAUTHCS IS
3asiBUTEJIEH B Ipeieliax MemeXoqHoN JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOI'O TPAaHCIOPTA.

[Tpuem 3asBUTENIEH OCYIIECTBIAETCS B CHELHAIbHO BBIIEICHHBIX I 3THX Lelei
MIOMEILEHUSX.

[Tomerienus, npeqHa3HaYeHHbIE IS O3HAKOMJICHUS 3asBUTENEH ¢ MHPOPMALMOHHBIMU
Marepuazamu, 000pyayroTcs HHPOPMAITHOHHBIMU CTEH/IaMHU.

[nomaap MecT OXMIAHMS 3aBUCUT OT KOJIMYECTBAa 3asBUTENEH, €XEeJHEBHO
00panIaomuUXxcss B OpraH COLBAIIUTHl B CBS3M C IPEAOCTaBICHHEM TOCYIApCTBEHHON YCIIYTH.
KonnuecTBo MeCT 0XHUIaHUS ONpeeseTcsl UCX0s U3 (paKTUYECKO Harpy3ku U BO3MOXHOCTEH
JUIS X pa3MEUIeHUs B 3/1aHUU, HO HE MOXKET COCTaBIISATh MEHEE 5 MECT.

Mecra 1  OXuAAHMA, MecTa U1 3allOJIHEHUS 3alpoCOB O IIPEIOCTAaBICHUU
rOCyIapCTBEHHON yCIyTU AOJKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBUSM ISl 3asIBUTEIIEH.

[Tomemenust a1 mpueMa 3asBUTENEN JOKHBI ObITh OOOPYIOBaHBI TaOMMYKAMU C
yKa3aHHEeM HoMepa KaOuHeTa, (QamMuind, UMEHH, OT4ecTBa (MPU HAIMYUU) U JOJKHOCTH
CMELUAINCTA, OCYIIECTBISIOIIEr0 MPeI0CTaBIeHNE TOCYIAPCTBEHHOM YCIYTH, pPeXUMa paboThI.

[Tomenienus g npuema 3asBUTENEH JOHKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBUAM
JUIs 3asiBUTEIIEH U ONITUMAJIbHBIM YCIOBUSAM pabOThI CIIEUAINCTOB C 3asIBUTEISIMH.

[TomemeHust TOKHBI COOTBETCTBOBAaTh caHUTapHbIM mpaBwiam CII  2.2.3670-20
«CaHUTapHO-3INIEMUOJIOTMYECKUEe TPeOOBaHUS K YCIOBHSAM Tpyda» M OBITh 0OOPYIOBaHBI
MIPOTUBOIIOKAPHOM CHCTEMOW M CpPEACTBAMHU IOXAPOTYIICHUs, CUCTEMON OIOBEUICHUS O
BO3HUKHOBEHUH YPE3BBIYANHON CUTYALINH.

Bxon B nmomenienue, NpeniHa3Ha4YeHHOE Ul NPEAOCTABICHUs TOCYIapCTBEHHON YCIIYTH,
MTOMEIIEHUS], B KOTOPBIX MPEI0CTABISIIOTCS TOCYIapCTBEHHBIE YCIYTH, JOHKHBI COOTBETCTBOBATh
YCTAaHOBJIEHHBIM  3aKOHOJATeNbCcTBOM  Poccuiickoit  denepanmm W 3aKOHOJATEIbCTBOM
CraBpomnonbckoro kpasi TpeOoBaHHsIM oOecredeHrss KOMGOPTHBIMU YCIOBUSMH, B TOM 4YHCIIE
oOecriedeHnss BO3MOXKHOCTH pealM3allid IMpaB HWHBAIUAOB W JIMI C OrPaHUYECHHBIMHU
BO3MOKHOCTSIMH Ha MOJTyYEHHE 110 UX 3asBIICHUSM TOCY/IapCTBEHHOMN YCIYTH.

LleHTpasibHBIN BXOJ B 3/1aHUE JIOJDKEH ObITh 000pYI0BaH MaHIycoOM, YIOOHBIM ISl BbE3/1a
B 3/JaHUE MHBAJIUIHBIX KPECEI-KOJSICOK.

[Topsimox obecriedeHust YCIOBUM JOCTYMHOCTH Ul MHBAIUJOB OOBEKTOB COIMAIBHOM,
WHXEHEPHOW U TPaHCHOPTHON HMHQPACTPYKTYp U MPEAOCTaBISEMBIX YCIYI, a TaKXKe OKa3zaHus
UM TIpH 3TOM HEOOXOJMMOH IMOMOIIM yCTaHaBIuBaeTcs HopMamu PenepajgbHOro 3akoHa OT
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01 mexabps 2014 roma Ne 419-@3 «O BHeceHWM M3MEHEHHWI B OTAEIbHBIC 3aKOHOIATEIHHBIC
akThl Poccuiickoii ®@epepanuu Mo BOMpOCaM COLMAIBHOM 3allUThl WHBAJIWAOB B CBS3U C
parudukanueii KoHBeHIIMN O mpaBax MHBAJIHMJIOBY», & TAKXKE MPUHATHIMUA B COOTBETCTBUU C HUM
WHBIMH HOPMaTHUBHBIMU IIPABOBBIMH aKTaMH.

Bxon 1 BbIX0J] U3 TOMEIIEHUH 000PYAYIOTCSI COOTBETCTBYIOIIMMH YKa3aTeIIsIMH.

Odopmiienre BU3yaJIbHOM, TEKCTOBOM M MYIBTUMEIUWHONW WH(OOPMAIMHM O TOPSIKE
IIPEIOCTABJIEHNsl TOCYIAapCTBEHHOH yCIyrM JOJDKHO  COOTBETCTBOBATH  ONTUMAJIbHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIIPHUATHIO 3TOI MH(POpPMALIUK TpaxkaaHaMU.

[Tomemenust MOI[ 70mKHBI COOTBETCTBOBATh TPEOOBAHUSAM, MPEIBIBISIEMBIM K 31aHUIO
(momemenuto) MO®DIL[, ycraHoBieHHBIM TMOcTaHoOBIeHWEeM [IpaBurenbcTBa  Poccuiickoit
@eneparun ot 22 gexabps 2012 . Ne 1376 «O6 yrBepxknaenun IIpaBun opraHuzanuu
NEeSTeIbHOCTH  MHOTO(YHKIIMOHAJIbHBIX ILIEHTPOB MPEAOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT».

2.16. Tlokazarenu AOCTYNMHOCTH M Kade€CTBA TOCYIApCTBEHHOM YCIYyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTENS C JODKHOCTHBIMU JIMLAMHU IIPU IPEIOCTaBICHUU
rOCyIapCTBEHHON YCIYTU U UX MPOAOKUTEIBHOCTh, BO3MOXKHOCTD MOMyYeHUs] HHPOpMAIH O
XO/le TNPEIOCTaBICHUS TOCYIapCTBEHHOM yCIyrd, B TOM UHCJIE C HCIOJIb30BaHUEM
MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX ~ TE€XHOJIOTUW, BO3MOXKHOCTH JHOO HEBO3MOXHOCTH
MOJIyYEeHUsI TOCYIApPCTBEHHOW YCIYIH B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEIOCTaBICHUS
TOCYIapCTBEHHBIX M MYHUIIMIAJIBHBIX YCIYyT (B TOM 4YHClIE€ B MOIHOM OObEeMe), B IHOOOM
CTPYKTYPHOM TIOApA3JeJI€HUH OpraHa COL3ALIUTHI, MPEAOCTABISAIOUIET0 TOCYIAPCTBEHHYIO
yCIyTy, MO BBIOOPY 3asBUTENs (SKCTEPPUTOPHANBHBIN MPUHIUI), MOCPEACTBOM 3ampoca o
MIPEIOCTABIIEHUN HECKOJbKUX TOCYJAapCTBEHHbIX U (WIM) MYHULMIAJIBHBIX YCIYr B
MHOTO(QYHKIIMOHAJIBHBIX  IIEHTPaX IMPeIOCTaBICHUS TOCYIapCTBEHHBIX M MYHHIIMIIAIBHBIX
yCIyT, TpeaycMOTpeHHoro cratbeii 151  denmepanpHoro 3akoHa «OO6 — opraHM3aluu
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»

K noxka3zarensM JOCTYHOCTH U KauyeCTBA TOCYIaPCTBEHHBIX YCIYT OTHOCSATCA:

1) cBoeBpemeHHOCTH (CB):

CB = VYcraHOBICHHBI periaMeHTOM Cpok / Bpewms, ¢Qakrtudyeckn 3arpaueHHOE Ha
npenocrasieHue ycayra X 100%.

[Toxazarens 100% u Oonee sABISETCS MONOKUTEIBHBIM U COOTBETCTBYET TPEOOBaHUSAM
periamMeHTa;

2) noctynHocTs ([oc):

I[OC = Z{Ten + HBpCM + Z[6/6 ¢t I[an + ﬂI/IH(I) + I[)KHT + I[M(bu + I[axnep,

rae:

Hiren - HATMYKE BO3MOYKHOCTH 3aMMCAThCS HA MIPUEM IO Tesle(hoHYy:

Hien = 5% - MOXXHO 3amucarbes Ha MPUEM 10 TelleQOoHY;

Hren = 0% - Henb3s 3amucaThCsl HAa IPUEM 110 Tenedony.

Hapen - BOBMOXKHOCTB IPUHTH HA ITPUEM B Hepabouee BpeMmsi:

Hepen - 10% - mpueM (BblAa4a) TOKyMEHTOB OCyILleCTBIIsAETCS Oe3 nepepbiBa Ha 00en (5%)
Y B BBIXOJHOU JieHb (5%).

Ho/6 c - Hanuuue 6e30apbepHOii Cpeib:

Hei6c = 10% - oT TpoTyapa 10 MecTa mpruemMa MOKHO ITpoexaTh Ha KOJISICKE;

He/6 ¢ = 5% - oT TpoTyapa /10 MecTa IpueMa MOKHO IIpoexaTh Ha KOJISICKE C IIOCTOPOHHEH
oMo1Iblo 1 yenoBeka;

He6c = 0% - oT TpoTyapa 10 MecTa mpruemMa Hellb3sl TPoexaTh Ha KOJISICKE.

Jbn - HAIMUME BO3MOKHOCTH TOAATH 3asBJIEHUE B 2JIEKTPOHHOM BHUJIE:

Hsq = 10% - MOXHO TTOZIaTh 3asBJICHHUE B DJIEKTPOHHOM BHJIC;

5q = 0% - Henb3s mozaTh 3asBICHHUE B JICKTPOHHOM BUJIE.

Hung - AOCTYNHOCTh MHGOPMALIMK O MPEAOCTABICHUH YCIIYTH:

Mg = 20% - unpopmanus o0 OCHOBaHMAX, YCIOBHMAX M TOPSJKE IMPEIOCTABICHUS
yciyru pasmemieHa B cetu WHrepHer (5%) m Ha umHpopManumoHHbIX cTeHaax (5%), ecTb
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TOCTYIHBIA Il 3asBUTENIEH pasfarouHblii matepuan (5%), nmepuonmdecku uHMOpMaIus 00
ycnyre pazmemaercs B CMU (5%);

Mg = 0% - nnst monmydeHus mHpopManmMu O MPEIOCTABICHUU YCIYTH HEOO0XOIUMO
I10JIb30BATHCSl yCIyraMH, U3y4aTh HOPMaTUBHbIE JJOKYMEHTHI.

Joxur - BO3MOXHOCTD MO/aTh 3asBICHUE, TOKYMEHTBI U IOJYYUTh PE3YIbTAT YCIYTU IO
MECTY JKUTEJIbCTBA:

e = 20% - MOXHO TIO/IaTh 3asiBJIIEHUE, JOKYMEHTHI U TIOIYYUTh PE3YJIbTaT YCIYrH 110
MECTY JKUTEJIbCTBA, HAIpUMeEp, Hajauuue rpaduka IpHeMa CHEHUATUCTAMU B PA3JIMYHBIX
IIOCEJIEHUSAX, MUKpPOpalloHaX WM HaJu4Me TOBEPEHHOIO JIMLA B aJMUHUCTPALUAX IOCEJICHUH,
MHKpOpailoHax;

e = 0% - Henb3s mojarh 3asiBICHUE, JTOKYMEHTHI U MOMYYUTh PE3yIbTaT YCIYTH I10
MECTY JKUTEJIbCTBA.

Mugu - BO3MOXKHOCTH IOAAYM  JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS
rOCYJIapCTBEHHOH YCIIyTH, B MHOTO()YHKIIMOHAJIbHBIE LIEHTPBI:

Hugn = 15% - npu HanwuMu BO3MOXKHOCTH MOJAYU JIOKYMEHTOB, HEOOXOMUMBIX IS
MpeloCTaBlIeHus rocynapcTBeHHoOU ycnyru, B M®LL (5%), npu Hanuuuu BO3MOXKHOCTH MOJAuU
KOMIUIEKCHOTO 3ampoca sl Ipe0CTaBIeHuUs rocyaapcTBeHHoM yeinyru, B MOIL] (10%);

Hugu = 0% mpu OTCYTCTBMM BO3MOXHOCTH IOJ@uM JIOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEOCTABICHUS TOCYAIAPCTBEHHOM YCIYTH, B MHOTO(QYHKIIMOHAJIHBIE IEHTPHI,

Hoxerep - HAJIMUME BO3MOXKHOCTH 1OJIATh 3as1BJICHUE 110 SKCTEPPUTOPUATBHOMY IIPUHLIUITY:

Hokerep = 10% rocymapcTBeHHast yciayra MpPeIoCTaBISETCS IO AKCTEPPUTOPHATBHOMY
[PUHIUILY;

Hoxerep = 0% - TocymapcTBeHHas yciyra He MPEAOCTABISCTCS 110 SKCTEPPUTOPUATHHOMY
HIPUHLUILY.

[Toxazarens 100% cBuaerenbcTByeT 00 00€cCleYeHMH MaKCHUMAaJbHOM JOCTYIHOCTU
MOJIy4EeHHUs TOCYJapCTBEHHOH YCIIyTH;

3) kauectBo (Kau):

Kay = KﬂOKyM + Ko6cny>1< + Koomen + K(baKT + Kasanw + Knpon,

rae:

Krokym = KOJIMUYECTBO HPUHATBHIX JTOKYMEHTOB (C y4YETOM YK€ HMMEIOLIUXCS B OpraHe
COLIMAJIbHOM 3alllUThI) / KOJIMYECTBO MPETYCMOTPEHHBIX PErIaMEHTOM JOKYMeHTOB X 100%.

3Hauenune nokazarens 6oixee 100% roBopuUT O TOM, UTO Yy TIpakJaHHHA 3aTpeOOBAHBI
JIUIIHUE JOKYMEHTBHI.

3Hauenune mnokazarens MeHee 100% TroBOPUT O TOM, YTO pEIIEHHE HE MOXET OBbITH
MIPUHSATO, TOTPeOyeTCs MOBTOPHOE OOpallieHue.

Ko6enyx - KauecTBO 00CIIy>KHBaHUS MPH MTPEJOCTABICHUN TOCYAaPCTBEHHON YCIYyTH:

Kogenyx = 20%, eciii TOIKHOCTHBIE JIUIA, TPEIOCTABISIIOIINE TOCYIaPCTBEHHYIO YCIIYTY,
KOPPEKTHBI, 100pOXKenaTeNbHbl, 1al0T MOAPOOHbIE JOCTYIIHBIE Pa3bsICHEHHUS;

Kogenyx = 0%, eciau JOIKHOCTHBIE JIUIA, IPEJOCTABISIONINE TOCYIAPCTBEHHYIO YCIYTY,
HEKOPPEKTHBI, HeA0OpOXKEIaTeNIbHBL, HE JAIOT MOAPOOHBIE JOCTYITHbIE Pa3bsICHEHNUS;

Ko6men = KOJIMYECTBO JOKYMEHTOB, MOJIYYEHHBIX O€3 ydacTus 3asBUTENs / KOJIUYECTBO
IIPEyCMOTPEHHBIX PENIAMEHTOM JOKYMEHTOB, uMeromuxcs B OMB x 100%.

3nayenue nokasarens 100% roBopuT o TOM, 4TO yciayra IpPEJOCTaBISAETCS B CTPOIOM
cootBeTcTBUM ¢ DegepanbHbIM 3aKOHOM«OO OpraHu3aluy MpeIoCTaBICHNs TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT.

Kgpaxr = (KOnMuecTBO 3asBUTENEH - KOJIMUYECTBO OOOCHOBAaHHBIX KalloO - KOJIMYECTBO
BBISIBIICHHBIX HapyLIeHUi) / konudecTBo 3asButeneit X 100%;

Kisauw - KOJIHMYECTBO B3aMMOJECHCTBHUHM 3asABUTENISI C JOMKHOCTHBIMH  JIMITAMH,
IIPEOCTABIIAIOIIMMY TOCYIapCTBEHHYIO YCIIYTY:

Kgsamn = 50% mpu OTCYTCTBMM B XOA€ MPENOCTABICHUS TOCYIAapCTBEHHOW YCIyTH
B3aMOZCHUCTBHS 3asIBUTENS C JOJDKHOCTHBIMM JIMIIAMH, [TPEIOCTABIISIIOIIMMU TOCYIapCTBEHHbBIE

yCIIyTH;
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Kssamn = 40% 1pu Hanuuuy B XOZA€ IPENOCTAaBIICHUS T'OCYIAPCTBEHHOM YCIYTH OJHOTO
B3aMMOZACHUCTBHS 3asIBUTEIA C JOJDKHOCTHBIMM JIMIAMH, ITPEIOCTABIIAIOIIMMH ITOCYIapCTBCHHBIE
yCIIyTH;

Kgsaun = 20% mpu Hamuuuu B XOJ€ NPENOCTaBICHUS TOCYIapCTBEHHOW yclyru Oolee
OHOTO B3aUMOJEHUCTBUS 3asfBUTENS C JODKHOCTHBIMU JIMLIIAMH, MPEAOCTABISIOLIMMU
rOCyIapCTBEHHBIE YCIIYTH;

Kipox - NPOJOIKUTENBHOCTh B3aUMOJECHCTBUS 3asBUTENS C JIOJKHOCTHBIMH JIMIIAMH,
IIPEIOCTABIIAIOIIUMY FOCYIapCTBEHHYIO YCIIYTY:

Kipor = 30% npu B3auMOAEHCTBUM 3asABUTENSI C JOKHOCTHBIMHM  JIMIIAMH,
[IPEIOCTABIAIOIIMMYA TOCYJAapCTBEHHYIO YCIYTY, B TEYEHHE CpPOKOB, IIPEIYyCMOTPEHHBIX
HACTOSALIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

Kipox = Munyc 1% 3a Kaxkaple 5 MUHYT B3aMMOJCHCTBHUSI 3asiBUTENS C JTOJKHOCTHBIMHU
JULAMH, [PEIOCTAaBISIOIIMMU TOCYIapCTBEHHYIO YCIYTy, CBEPX CpPOKOB, IPEIYyCMOTPEHHBIX
HACTOSALIMM A IMUHUCTPATUBHBIM PETNIAMEHTOM.

3nayenue nokasarens 100% roBopuT o TOM, 4TO yciayra IpPEJOCTaBISAETCS B CTPOIOM
COOTBETCTBHHM C 3aKOHOAATENIBCTBOM;

4) ynoBiI€TBOPEHHOCTD (Y1):

Vi =100% - Koo / Ksazz X 100%,

rae:

Kok - KonmnuecTBo 00Kal0OBaHUM MPH NPeI0CTaBICHUN TOCYAapCTBEHHOM yCIyTH;

Ksaas - KONMYECTBO 3asiBUTEIEH.

3nayenne mnokazarenss 100% cBuAETenbCTBYET 00 YIOBIETBOPEHHOCTH TpaXkIaH
KaueCTBOM MPE0CTaBIEHUS TOCYIapCTBEHHOMN YCIYTH.

B mpouecce mnpenocraBieHUs TOCYIapCTBEHHOW YCIYTM 3asBHUTEIb, €r0 3aKOHHBIN
IIPEJICTaBUTENb WK JIOBEPEHHOE JIMIIO BIIpaBe 00paliaThCsi B OPraH COLBZALUTHI 32 OJy4YEHUEM
uHGOpPMALUU O XOJ€ IPEJOCTABIECHUS TOCYIapCTBEHHOW YCIIyTH, JMYHO, IO TOYTE WM C
HCI0JIb30BaHUEM MH(POPMALIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.17. Unble TpeOoBaHUS, B TOM YHUCIIE YYUTHIBAIOLIME OCOOCHHOCTH HPEAOCTaBIICHUS
rOCYyIapCTBEHHOW yCIyrd MO OJKCTEPPUTOPUAIBHOMY MpUHIUNY (B  ciydae, €ciu
TOCYJIapCTBEHHAs yCJIyra TMpeloCTaBsieTcs IO OSKCTEPPUTOPHAIBHOMY MPUHLIMITY) U
0COOEHHOCTH IPEOCTABIIEHUS TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOU (hopme

TocynapcTBeHHas  yciyra IO OKCTeppuTopuanbHoMmy  npuHiuny MOL[  He
MIPEIOCTABIISAETCS.

IIpn mpenocraBieHHH rocygapcTBeHHON yciyru B MOIL[ mo 3ampocy 3asBuUTENls B
COOTBETCTBUU ¢ AJJMUHUCTPATUBHBIM PETJIAMEHTOM OCYILIECTBISIOTCS:

UH(POPMUPOBAHHUE 3asBUTENIEH O MOPSAJKE MPEIOCTaBIECHUS TOCYIapCTBEHHOW YCIIYTH B
M®II, o xoxe BBINOJHEHMS 3alpoca O MPEJOCTABICHUU IOCYJAapCTBEHHOM YCIYTH, 10 WHBIM
BOIIPOCaM,  CBA3aHHBIM C  TPEJOCTABIECHUEM TOCYAApPCTBEHHOM  YCIyrd, a  Takke
KOHCYJIETUPOBAHUE 3asABUTENIEH O TIOPAJIKE IPEAOCTABICHHS TOCYIapCTBEHHON yciryru B MOII;

IIPUEM 3alPOCOB 3aABUTEIEH O NPEAOCTAaBICHUM TOCYNAPCTBEHHOW YCIYrM M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEA0CTaBICHHSI TOCYJapCTBEHHOM YCIIyTH;

BbIlaya 3asABUTENIAM YBEAOMJIEHMM O MPHUHIATOM pELIIEHUH B IPEIOCTABICHUU
rOCYIapCTBEHHON yCIIyTH;

KoMrekcHbI 3ampoc OJKEH CcoAep:KaTh yKa3aHHWE Ha TOCYIapCTBEHHbIE W (WIIN)
MYHUIIUNAIBHBIE YCIYTH, 3a MpPEJOCTaBICHUEM KOTOPBIX 0OpaTmics 3asBUTENb, a TaKXKe
coriacue 3asBHUTEN Ha ocymiecTtBieHne M®I] ot ero nMeHn nelcTBUil, HEOOXOMUMBIX IS HX
IIPEIOCTaBIICHNUS.

[Tpu mpueme KOMIUIEKCHOTO 3ampoca Yy 3asBUTENs ToJkHOCTHbIe juina M®Ll obs3anbl
npouH(pOpMUpOBaTh €ro 000 BCeX TOCYIAapCTBEHHBIX M (WJIM) MYHMLMIAIBHBIX YCIyrax,
yCllyrax, KOTOpbIE SIBIISIIOTCS HEOOXOAMMBIMM M OOSI3aT€NbHBIMHM JIJISl  MIPEIOCTaBIICHUS
TOCYJIapCTBEHHBIX U MYHHMIIMIIAIBHBIX YCIIYT, MOJy4YeHHE KOTOPBIX HEOOXOIUMO ISl TIOTY4EeHUS
rOCyIapCTBEHHBIX U (MJIM) MYHULIUIIAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce.



OOumii cpok BBHIMOJHEHHUS] KOMILJIEKCHOTO 3alpoca MCUYMUCISIETCs Kak HauOobIas
IPONOJKUTENIBHOCTh IIPEAOCTABICHUS] TOCYNapCTBEHHOW YCIYIM B COCTaBE KOMIUIEKCHOTO
3ampoca AN <«IIapajuIeNbHBIX» YCIyr WIM KaKk CyMMa HaumOOJNBIIMX CpPOKOB OKa3aHUs
rOCYJJapCTBEHHBIX YCIYT B COCTaBE KOMIUIEKCHOIO 3alpoca JJIsl «I10CII€A0BATEIbHbBIX)» YCIYT.

IIpn ocCyliecTBIEHHHM 3anucu Ha IpueM opraH couszamursl uiau MOPL[ He Brpase
TpeOOBaTh OT 3asBUTEIIS COBEPIIECHUS MHBIX JEHCTBUN, KpOME MPOXOXKAECHUS UACHTUDUKALIUU U
ayTeHTHU(HUKAIMM B COOTBETCTBUM C HOPMAaTUBHBIMU NPAaBOBBIMH akTamMu Poccuiickoit
@enepanuy, ykazaHus LEIM IIpUeMa, a TAakKe MPEeJOCTaBICHUs CBEJCHMH, HEOOXOAUMBIX IS
pacdyera IIHMTEIBHOCTH BPEMEHHOTO HMHTEpBaja, KOTOPBI HEOOXOIUMO 3a0pOHUPOBATH IS
npuema.

3anuch Ha MPHEM MOXKET OCYHIECTBISTHCS MOCPEICTBOM HMH(OPMAIIMOHHON CHUCTEMBI
MUHHCTEPCTBA, KOTOpas 00ecledyrnBaeT BO3MOXKHOCTh HMHTErpanud ¢ EIuUHBIM mOpTaioM Hu
PErHOHAIBHBIM IIOPTAJIOM.

3anuck Ha ipueM B M®DI] MOXET OCyIIeCTBIATHCS CASAYIOMNUMH CIIOCO0aMHU:

a) mpu JUYHOM oOpameHun 3asButens B MODL[, B ToM umciae MTOCPEACTBOM
nH(pOpPMAITMOHHBIX KHOCKOB (MH(OMATOB), yCTaHOBJIEHHBIX B MDII;

0) mocpeacTBoM TesrehOHHO CBSI3H;

B) B cetu «lMHTepHeT» Ha odpunmanbHoM noptaie ceth M®PL] CraBpornonbckoro kpas
(umfc26.ru);

I') HOCPEJICTBOM PErHOHAIBHOIO MOpTaa.

[To >xenmaHWIO 3asBUTENS 3asBICHUE MOXKET OBITH MPEICTABICHO UM B JJIIEKTPOHHOM BHUJIE.
3asBieHUEe, OQOPMIIEHHOE B 3JIEKTPOHHOM BHJIE, IOANUCHIBACTCS C MPUMEHEHHEM CpEICTB
AJIEKTPOHHOM TOANKUCU B COOTBETCTBUU C TpeOOBaHUSIMH, YCTaHOBJIEHHbIMH dDenepanbHbIM
3akoHOM«OO0 37eKTpoHHOW Toxanmucu» U crarbamu 21.1 u 21.2 denepanpHoro 3akoHa «O0
OpraHM3alK IPEJOCTABICHUS FOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», U HAlPaBIsAETCS B
OpraH COLBALIUTHI, MPEJOCTABISAIOIINNA TOCYIapCTBEHHYIO YCIYTY, C MCIIOJb30BaHUEM
MH(POPMALIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CeTeii  OOIIero MOJb30BaHUS, BKJIIOYas CETh
«VIHTEpHET», @ UMEHHO:

3asiBJICHUE U JIOKYMEHTBI, IIPEJCTaBICHHbIE B (POPME 3JIEKTPOHHOIO JOKYMEHTA, J10JIKHBI
OBITH MOJAMUCAHBI IEKTPOHHOM MOANMUCHIO U TpecTaBieHbl B popmare *.rtf, *.doc, *.odt, * jpg,
*.pdf:

JIMYHO WJIN Y€pe3 3aKOHHOTO IPEJCTaBUTENS IIPH MTOCEIIEHNN OpraHa COL3AIUTHI;

nocpeAcTBoM EnuHOro mnoprana, pervoHajibHOrO Moprajna, oQUIUAIbHOIO caiTa
MUHUCTEPCTBA;

UHBIM CIIOCOOOM, MO3BOJISIOLIMM NEpefaTh B AIEKTPOHHOM BUJAE 3asBICHUS U UHbBIE
JOKYMEHTBI.

[Ipu oOpamenun B 3IEKTPOHHOW (hopMe 3a MOJyYEHUEM TOCYIAapCTBEHHOM YCIyrd
3asBJICHUE W TpUJIaraéMple K HEMY JOKYMEHTBI MOANMCHIBAIOTCS TEM BHUAOM JIEKTPOHHOMN
MOJNUCH, JIONYCTUMOCTh HCIOJb30BaHUS KOTOPOM YCTaHOBJIEHA (elepalbHbIMU 3aKOHAMU,
pPENIaMEHTUPYIOLIMMHU NTOPSIIOK IPEJOCTABIEHUS TOCYITapPCTBEHHON YCIYTH.

B cnydasx eciaum ykazaHHBIMH  (peiepalIbHBIMM  3aKOHAMHM  HMCIOJIb3YyEeMBbIH  BHJL
IEKTPOHHOM IMOANMUCH HE YCTAHOBJIEH, BHJ D3JCKTPOHHOM TOANMCH OIpeleNnsercs B
COOTBETCTBUM C KPHUTEPUSMHU ONPEICIICHUS BHUJOB DIIEKTPOHHON NOIMMCH, MHCIIOJIB30BaHUE
KOTOPBIX JIONyCKaeTcs MpU OOpalleHUuH 3a MOJyYeHHUEM TOCYyJapCTBEHHBIX M MYHHUIIMIAIbHBIX
yCIIyT, comacHo nocraHoBineHuto IIpaBurenscrBa Poccuiickont ®enepanun ot 25 utons 2012 .
Ne 634 «O Buagax »>IEKTPOHHOW TOANMCH, HWCIOIB30BAHWE KOTOPBIX JOIYCKaeTcs MNpH
00pallleHnH 32 MOJIyYeHHEM TOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

B ciyuae ecnu mpu oOpanieHuu B 31€KTPOHHON (hopMe 3a MoJTydeHHuEM TOCy/IapCTBEHHON
YCIYTH UICHTHU(PUKALUS U ayTeHTU(UKALMS 3asBUTENS - (PU3MUECKOTO JIMIA OCYIIECTBISIOTCS C
WCIOJIb30BaHUEM €IUHOU CUCTEMbl WACHTU(UKALNU U ayTeHTU(UKALKU, TO 3aSBUTEIb HUMEET
MIPaBO MCIIOJIB30BATh MPOCTYIO JIEKTPOHHYIO MOANUCH MPU OOpPAILEHUU B 3JIEKTPOHHON (Gopme
3a MOJY4YeHHEeM TOCYJAapCTBEHHON YyCIyru MpH YCIOBUHM, YTO IpPU BbIJAYE KIKOYA MPOCTOM
ANIEKTPOHHOM MOAMUCH JUYHOCTh (PU3UUECKOTO JIMLA YCTAHOBJIEHA NP JIMYHOM IIpUEMe.
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I[Ipu oOpamenun B (opmMe IIEKTPOHHOTO JOKYMEHTa B LEISAX MOJYYCHHUs
TOCYAapCTBEHHOM YCIIYI'H IMOCPEICTBOM CaiiTa MUHHCTEPCTBA IIYTEM 3aITyCKa MOJIYYEHUS YCIyTH
B paznene «JIMuHbIi KaOWHET» HCIONB3YeTCsl MPOCTasi JICKTPOHHAS MOANUCH (ABTOPHU3AIHA
JoruH/mapons). Jlng momydeHus nocTynma K JUYHOMY KaOWHETy Ha OQHIMAIBHOM CalTe
MUHHCTEPCTBA 3aABUTEIIO HEOOXOOUMO OOpaTUThCS B OpraH COLBAIIMTHI IS MOMyYCHHUs
napoJst. JIJornHoM sIBIIsieTCst CTPaxoBOil HOMEP MHMBHYaIbHOTO JHIIEBOTO CUETA 3asSBUTEIIS.

[Ipn mpemsocTaBiIeHUM YCIYTH B 2JIEKTPOHHOM (oOpMe 3asiBUTEINIO IOCPEACTBOM
U3MEHEHHs CTaryca YCIyrH B JIMYHOM KaOWHEeTe WM 10 aApecy 3JIEKTPOHHOW IOYTHI,
yKa3aHHOMY B 3asIBJICHHH, B ()OPME SIIEKTPOHHOTO JOKYMEHTA HAIIPABIISACTCS:

a) yBEJIOMJICHHE O 3allliCH Ha NpHeM B opraH com3amuTbl wim MOILI, conepxariee
CBEJICHHSI O JIaTe, BPEMEHH U MECTE IIpHUeMa;

0) yBemoMJIeHHME O TIpHEME W PETUCTPALUHM 3asABICHUS W HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JUIS NIPEJOCTABICHUS YCIIYTH, COAEpIKalllee CBEACHUS O (paKkTe mpueMa 3asBICHHS
U JIOKYMEHTOB, HEOOXOJMMBIX JUIS NpPEAOCTABICHUS YCIyrH, ¥ Hadajle MpPOLETyphI
MPEIOCTABICHUS YCIYTH, a TAKXKe CBEICHHUSA O Jare M BPEMEHH OKOHYAHMS IPEIOCTaBICHUS
ycayru 1100 MOTUBUPOBAHHBIN OTKa3 B MPUEME 3asBICHUS U UHBIX JJOKyMEHTOB, HEOOXOIMMBIX
IS TIPEJJOCTABIICHUS YCIIYTH;

B) YBEIOMJIGHHE O pe3yJbTaraX pacCMOTPEHUsS JOKYMEHTOB, HEOOXOAWMBIX JUIs
MPEIOCTABICHUST YCIYTH, COJAEpIKaIlee CBENEHHUS O NPUHATHH IOJIOKHUTEIBHOTO PEIICHUS O
NPEIOCTABICHUH YCIYTH M BO3MOXXHOCTHU TIOJyYHTh PE3YyIbTaT MPEIOCTaBICHUS YCIyTH JHOO
MOTHBUPOBAHHBII OTKa3 B MPEJOCTABICHUH YCIIYTH.

B03MOKHOCTH MOJTy4eHMs YBEJOMIICHHS O PE3Y/bTare ToCyIapCTBEHHOW yCIyru B popme
3NIEKTPOHHOTO JOKYMEHTa WM JJOKyMEHTa Ha OyMa)>KHOM HOCHTEINIE 00EeCIIeUnBAETCS 3asBUTEIIO
B TEUCHHE CPOKa JCHCTBHUS pe3ylibTaTa MPeA0CTaBICHUS rOCYIapCTBEHHON YCIYTH.

Bo3MOXXHOCTB MOTy4eHHsI pe3y/bTaTa roCylapCTBEHHONW YCIIyTH B ()OpME 3IEKTPOHHOTO
JIOKyMEHTa WM JOKyMEHTa Ha OyMa)kHOM HOCHTeNe O0ECIeYMBACTCS 3asABHTENI0 B TCUCHUE
CpOKa JIeficTBUS pe3ynbTaTa Npe0CTaBICHNUs rOCYJapCTBEHHON YCIYyTH.

[IpoBepka ITOCTOBEPHOCTH MPOCTOM AIEKTPOHHON MOANUCH WM KBAIU(HINPOBAHHON
ANIEKTPOHHOHN TOATIUCH OCYIIECTBIISICTCS €ANHOW CUCTEMOM MACHTH(PHUKAINY U ayTeHTH(PHUKAINN
B aBTOMaTHUYECKOM PEXHME.

2.18. Ciryyau ¥ OPsIIOK IPEOCTABIEHUS TOCY/ITaPCTBEHHOM YCIYTH B YIPEKIAt0IIEeM

(TPOAKTUBHOM) pEXHMME B COOTBETCTBHM € 4acThio 1 crarbu 7 3 PenepaiabHOro 3akoHa
"O6 opraHuzauu  IPEJOCTAaBIEHUS TOCYJApPCTBEHHBIX M  MYHULMNAIbHBIX  ycayr"

IIpenocraBienue rocylapcTBEHHON YCIYTd B yNpexIaromeM (Ipo aKTHBHOM) peKuMe
HE MIPEAYCMOTPEHO.

3. CocraB, nocne10BaTeIbHOCTh M CPOKH BBIITOJIHEHUS a/IMUHUCTPATUBHBIX MTPOLIEAYD
(neiicTBuii), TpeOOBAaHUS K MOPSIIKY UX BBITIOJIHEHUS, B TOM YHCIIE 0COOEHHOCTH BBIIOIHEHUS
aJIMMHHUCTPATHUBHBIX MpoLEeAyp (IeHCTBHIT) B AIEKTPOHHOIN (opMe, a TaKxKe 0COOEHHOCTH
BBITOJIHEHHSI QIMUHUCTPATUBHBIX MpoLeAyp (AeHCTBHIT) B MHOTO(YHKIIMOHAIBHBIX IIEHTPax
MIPENOCTaBIICHUS TOCYIAPCTBEHHBIX U MyHULIIUITAIBHBIX YCIYT

3.1. TlpemocraBneHue TOCYIapCTBEHHON yCIyrd BKIIOYaeT B ce0sl CIEAYIOLIUe
aIMUHUCTPATUBHBIE IPOLEYPHL:

WH(GOPMUPOBaHWE M KOHCYIBTUPOBAHUE 3asABUTENSI IO BOMPOCY MPEIOCTABICHUS
TrOCYIapCTBEHHOW YCIYTH;

IIPUEM W PErUCTpalMs 3asBJICHUS U JOKYMEHTOB Ha IMPENOCTABICHUE TOCYIapCTBEHHOU
YCIIYTH;

MOPSIOK OCYIECTBJICHHS] B OJJEKTPOHHOW (opMe, B TOM 4YHCIE C HCIOJIb30BaHUEM
E}II/IHOFO nopraja, OTACIbHBIX a/IMUHHUCTPATUBHBIX MTPOLICAYP,

B3aMMOJECHUCTBME OpraHa COL3AlUTbl C  OpPraHu3alMsMH, YYACTBYIOLUMMH B
MIPENOCTABICHUN roCyaapCTBEHHOM yCIyTH (bopmupoBanue u HanpaBJICHUE
MEXXBEIOMCTBEHHBIX 3aIIPOCOB);



IpOBEpKa IpaBa 3asiBUTENSl Ha NPEJOCTABIEHUE TOCYJapCTBEHHOM YCIyTH U
¢opMHUpOBaHHE TMakeTa JOKYMEHTOB JUIsl O(GOPMIICHHMS CIHCKOB JIML, MNPETEHAYIOIIHUX Ha
IIPUCBOEHUE 3BAaHUS;

IPUHATHE PEUIeHus 00 OTKa3e BO BKJIIOYEHHMH B CIMCOK M yBeAOMIIEHHE 00 OTKa3e BO
BKJIFOYEHUH B CIIUCOK;

o(opMIIeHHE CIIUCKA U IPUHATHE PEIIeHUs 00 YTBEP)KICHUN CIIHMCKA;

HaIpaBJIEHUE JOKYMEHTOB Ha CIOPHYIO KOMHCCHIO;

OCOOEHHOCTH  BBINOJIHEHHMS] ~ aIMHHMCTPATHBHBIX  Ipouenyp  (neictBuil) B
MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX MPEA0CTaBICHHS TOCYyIapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT;

HOPSIOK UCHPABJICHUS JONMYLICHHBIX ONEYaTOK M OLIMOOK B BBIIAHHBIX B PE3YIbTATe
IIPEIOCTAaBIICHUS TOCYIAPCTBEHHON yCIyTy JOKYMEHTAX.

3.2. Onucanue aIMUHUCTPATUBHBIX MIPOLIENYP

3.2.1. UndopmupoBaHrue U KOHCYITHPOBAHHUE 3aIBUTEIS 110 BOMPOCY MPEAOCTABICHHUS
rOCYNapCTBEHHON yCIIyTU

OcHoBaHWeM i Havaja aJIMUHHCTPATUBHOW NPOLEAYpHl SBISETCS oOpalieHue
3asBUTEJIS JIMYHO WU IIOCPEICTBOM TesIe(hOHHOM CBSA3M B OpraH cou3aiuThl 1060 MOII.

Coneprxanue aAMMHUCTPaTUBHOM IPOLEyphl BKIIOUAET B ceOsl:

npefocTaBieHue MHGOpPMAlMM O HOPMATHBHBIX IIPABOBBIX aKTax, pPEryIUpPYIOILUX
MOPSAJIOK IPEAOCTaBICHUS TOCYIapCTBEHHOMN YCIYTH;

pa3bsCHEHME MTOPAJIKA, YCIOBUM U CPOKA IIPEJOCTABIECHUS TOCYJapCTBEHHON YCIIyTH;

BbI1aua ()OpMBI 3asBJIECHUS U CIUCKA JIOKyMEHTOB, HEOOXOAMMBIX JUIsl MIPEJOCTABICHUS
rOCyIapCTBEHHON yCIIyTH;

pa3bsiCHEHHE TMOpsiAKa 3alojHEHUs 3asBICHUs, MOpsaaka cOopa HEOOXOAMMBIX
JIOKYMEHTOB U TPE€OOBaHUM, MPEAbSIBIIEMBIX K HUM;

npeAcTaBiIeHne MHPOPMAIMH O CIIydasX, KOrJa 3asBICHHE U JOKYMEHTBI MOTYT OBITH
IIOJaHBbl 3asBUTEIIEM HA KOMHUCCHUIO 110 PACCMOTPEHHUIO CIIOPHBIX BOIIPOCOB, BO3HUKAIOIIUX IPU
NpueMe JOKYMEHTOB i1 NPUCBOCHMS 3BaHuil «Berepan Ttpyma» u «Berepan Ttpyna
CTaBponoibCcKOro Kpas», 0O0pa30BaHHOM MPHKAa30M MHUHUCTEPCTBA COLMAIBHOTO Pa3sBUTHUS U
3aHATOCTH HaceneHuss CTaBponoiabckoro kpast oT 29 ¢espans 2012 1. Ne 114, (nanee - cnopHas
KOMHCCHS) U O TIOPSAJIKE UX MOJaYH.

AJIMUHHCTpATUBHAs TIPOLIETypa OCYIIECTBISETCS B JIeHb oOpatieHust 3asButess. OO0muit
MaKCUMaJIbHBIN CPOK BBINIOJIHEHHS aIMUHUCTPAaTUBHON ITpoLeaAypsl - 20 MUHYT.

VYkazaHHasi aAMMHHUCTPATUBHASI MPOLEAYpPa BBINOIHSIETCS JOJKHOCTHBIM JIMIIOM OpraHa
cozauThl 1160 M®LI, 0TBETCTBEHHBIM 32 KOHCYJIBTUPOBAHUE 3asIBUTEI.

Pe3ynpraroM ajgMHMHHUCTpPaTHBHOM MpOLENYpHl SBISETCS, B 3aBUCUMOCTH OT crocoda
oOpaleHusi, MpeACTaBIeHUE 3asBUTENI0 HHPOPMAMM O TOpSJIKe MPeJOCTaBIECHUS
rOCyIapCTBEHHON ycayru M (WIM) BblJlaua 3asBUTENIO MEPEYHs JOKYMEHTOB, HEOOXOAUMBIX AJIst
IIPEIOCTABJICHUS TOCYAAPCTBEHHON YCIIyTH.

JIOMKHOCTHOE JIMII0O OpraHa CoOLBalllUThl, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHHE
3asBUTENSA, PETUCTpUpyeT (akT oOpaleHus 3asBUTENs IyTeM BHECeHHMs HH(popMmanuu o0
oOpallleHuu 3asBUTENS B aBTOMaTHU3MpoBaHHYI0 MH(popManuonnyto cuctemy AUC ACII wnu B
KypHaa mo ¢opme, ycTaHaBIMBaeMOW opraHoMm couamuTsl. PabotHuk M®IL] peructpupyer
¢axt obpamenus 3assurens B [ IC MOII.

Cnocobom  ¢Quxcanuu pe3ynbTara BBIIOJHEHHUS aIMUHUCTPATUBHOW MPOLEAYpPbI
JOJDKHOCTHBIM JIUIIOM OpraHa couzamuTthbl 1160 M®LI, oTBETCTBEHHBIM 332 KOHCYJIBTUPOBaHHE
3asiBUTENIS, SIBISETCA perucTpanus ¢akra oOpalieHus 3asBUTEN IIyTeM BHECEHUS MH(pOpMaLuu
00 oOparllieHNH 3asBUTEIS B aBTOMATHU3UPOBaHHYI0 HH(popMmannonnyto cucremy B AVC ACII, B
xypHas unu B ['IC M®I] no ycranaBiuBaeMoil OpraHoM COLBZAIIUThI JTUO0, COOTBETCTBEHHO,
M®I] popwme.

Kputeprem npuHsTHS pelieHus SBIseTcsl oOpalieHe 3asiBUTeN .

Criocobom ukcanuu pe3ynbTara BhINMOJIHEHHS aIMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS
peructpanus ¢dakra odparieHus: myreM BHeceHust nuadopmaruu o6 obpamenuu 8 AUC ACII, B
xypHas i B 'IC MOII.
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3.2.2. Ilpmem wu peructpauusi 3asBICHUS M JOKyMEHTOB Ha IIPEJOCTABICHUE
TOCYIapCTBEHHOMN YCIyTH

3.2.2.1. OcHoBaHueM /s Hayajga aJMUHHUCTPAaTUBHOM IPOLEAYpPbl  SBISETCS
MOCTYIUICHHE 3asIBIIEHUS B OpraH couzaiuThl nin MOL] ¢ KOMIUIEKTOM TOKYMEHTOB, YKa3aHHBIX
B OANYHKTE 2.6.1 AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

ConeprkaHue aIMUHUCTPATUBHOM MPOIIETyphl BKIIOYAET B ce0s1 YCTAHOBJICHHE JIMYHOCTH
3asgBUTENA (TIPU JIMYHOM OOpAIEHUH), TPOBEPKY MOJTHOMOYUN 3aKOHHOTO MPEICTaBUTENS JTUO0
HMHOTO JOBEPEHHOrO JMIAa JACWCTBOBaTb OT HMMEHHU 3asBUTENS (IIPH OOpaIIeHUH 3aKOHHOTO
NpPEACTaBUTENA JIMOO WMHOTO JOBEPEHHOTO JIMIA), MpPHEM, PETUCTPAIMIO JOKYMEHTOB,
odopmiieHHue KOMHUil JOKYMEHTOB, O0(OpMJICHHE U BblAady PACHUCKUA O MpUEMe 3asBICHUS U
JIOKYMEHTOB.

VkazaHHasg aJMUHUCTPATUBHAs TMpOIeypa BBINOJHSAETCS CHEUUAINCTOM OpraHa
COLI3AIIUTBI, OTBETCTBEHHBIM 32 IIPUEM U PErHCTPALMIO JOKYMEHTOB.

OO0muit MaKCUMaJIbHBIN CPOK BBITTOJTHEHHS aJIMUHUCTPATUBHOM MPOIEAYPHI 15 MUHYT.

3.2.2.2. B ciiydae npeicTaBiIeHHs 3assBUTENIEM JOKYMEHTOB HE B TIOJTHOM 00beMe U (WIn)
HeHaJexaliee O(GOpPMIECHHBIX CHEIMATUCT OpraHa COLBAlllUThI, OTBETCTBEHHBIN 3a MpUeM
JIOKYMEHTOB, 10 UTOraM IprueMa JOKYMEHTOB OT/JaeT B KOHIE IPHUEMA, a B CIy4yae IOIyYeHHUS
3asiBIICHUS 10 TIOYTE HAMpaBisieT B TeueHUe 2 pabounx THEH co MHS UX MONYYeHHUs, 3asBUTEIIO
YBEIOMIJIEHHE O IEpEYHE HEAOCTAIOLIUX JIOKYMEHTOB U (MJM) JOKYMEHTOB, HEHaJJIeXKalle
0(OPMJICHHBIX.

B cnyuae ecnu JOKYMEHTBI, IpEJICTABICHHbIE 3asBUTENEM B KOMNMIX, COJAEpKar
HEYUTAEMYyI0 HH(POPMAIHMIO MO0 OTJEIbHbIE HEYHTAEMbIE CHUMBOJbBI, PEKBU3UTHI WUJIM I€YaTH,
MOJYMCTKH, TPUIIMCKH, HCHpPaBIEHUs, UHPOpMALMIO, JOINYCKAIOIIYl0 MHOIO3HAYHOCTh
WCTOJIKOBAHUSI COJIEP)KAaHUS COOTBETCTBYIOIIETO JOKYMEHTa, a TakkKe MPOTUBOPEUUBYIO
MHPOPMALIUIO M KaKHe-THOO0 OCOOCHHOCTH, KOTOPhIE MPHUBOIAT K HEOIHO3HAYHOW OIICHKE €ro
COIepXaHUsl WIM BCEro JOKYMEHTa B I€JIOM, CHEIHalUCT, OTBETCTBEHHBIM 3a MpHUEM
JIOKYMEHTOB, B T€4eHHME 2 pabouux IHEH cO JHS UX NPEACTABIICHUS HANpPaBISET 3asgBUTEIIO
yBEIOMJIEHHE O HEOOXOJUMOCTHU TMPEACTABICHUS OPUTMHAIOB 3THUX JOKYMEHTOB B (hopme
AJIEKTPOHHOTO JOKYMEHTA MO aJpecy AJIEKTPOHHOM IMOYTHI, YKa3aHHOMY B 3asBICHUU, WIH B
MUCHbMEHHOMN (hopMe IO MOYTOBOMY aAPECy, YKa3aHHOMY B 3asIBJICHHH.

Eciu B Tewenme 15 paboumx mHEH cO JOHS TOMYYCHHS YBEIOMIICHHMS O TIEpEeYHE
HEOCTAIOIUX JOKYMEHTOB M (WJIM) JIOKyMEHTOB, HEHajuexailee O(QOPMICHHBIX WM
YBEIOMJIEHHE O HEOOXOAMMOCTU MPEACTABICHUS OPUTHMHAJIOB ATHX JOKYMEHTOB 3asBUTENb HE
NpPEJCTaBUI yKa3aHHble B HEM JIOKYMEHTbl (OpPUIHMHAJbl JIOKYMEHTOB), OpIaH COL3aIUThI
OCTaBJISIET 3asBJICHUE U JJOKYMEHTBI O€3 pacCMOTPEHUS.

Kputepusamu npuHATHSA PELICHUS O HAlpaBICHUU 3asBUTEII0 YBEJOMIIEHHUS O IEpEYHE
HEJOCTAIOIIUX JOKYMEHTOB W (WIM) JOKYMEHTOB, HENpPAaBWJIBHO O(QOPMIIEHHBIX, SIBISIOTCA
OCHOBaHUs, yKa3aHHbIE B NOANYHKTE 2.9.1 AJMUHUCTPAaTUBHOTO PEIIaMEHTA.

3.2.2.3. CneumanucT oOpraHa COIL3alIUThl, OTBETCTBEHHBIH 3a MpUEM JOKYMEHTOB,
pa3bACHAET MOPSNOK IOAAYM 3asBICHUS U JIOKYMEHTOB Ha CIOPHYIO KOMHCCHIO, IOPSIOK
ucTpeOOBaHMs HEIOCTAIOIIMX JOKYMEHTOB; IO JKEJAHUIO 3asBUTEIN MPUHUMAET 3asBICHUE U
JOKYMEHTBI Ha CIIOPHYIO KOMUCCHIO U PETHCTPUPYET €r0 B MOPSAKE, YCTAHOBIEHHOM OpraHOM
COLI3AILHUTEI, B CIEIYIOIIMNX CIIydasx:

HaJIM4Yus B JIOKYMEHTax, MOATBEPXAAOIIMX (aKT HarpaxaeHus, opdorpaduueckux
OLIMOOK MITH OMHCOK;

HaJIM4Yus B TPYIOBOM KHIKKE 3asBUTENS 3allUCHM O HArpakJI€HWU MpU OTCYTCTBUU
HarpajHbIX JTOKyMEHTOB MJIU CIPAaBOK U3 aPXUBHBIX YUPEKICHUII;

MPEJCTaBICHUS CIPABOK, BBIJIAHHBIX OpraHU3alUsMHU, HE SBISIONIMMUCS apXUBHBIMU
YUPEXKACHUSMH, MOATBEPKIAIOMNX (akT paboTbl B roabl Bemnkoir OTeuyecTBEHHOHW BOIHBI B
HECOBEPILIECHHOJIETHEM BO3pacTe, a TakXKe JAOKYMEHTOB, HMEIOIIUX pa3MbIThle I1€4arh,
NOAMHCH(H), YITIOBOU IITaMII;

MPEJCTaBICHUs JOKYMEHTOB, O(DOPMJICHHBIX C HAPYLIEHHUEM IMOPSAJKa, YCTAaHOBIEHHOTO
3aKoHoAareabCTBOM Poccniickoit denepanuu U 3akoHOAaTeaIbCTBOM CTaBpOIIOJIBCKOIO Kpasi;



BO3HMKHOBEHHUS CIIOPOB IO BOIPOCAM, CBSI3aHHBIM C BKIIFOUEHHWEM B CIHCKHU Tpa)iaH,
MIPETeHIYIOIIMX Ha IpucBoeHue 3BaHus «Betepan Tpyna» u «Berepan Tpyna CTaBpOnoabCKOro
Kpasi», 1 HE MOJYYUBILIUM YETKOTO OIPEACIICHUS B IEUCTBYIOLIEM 3aKOHO/IaTEIbCTBE.

3.2.2.4. Cnenuanuct opraHa COIL3AIIUTBI, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB,
odopmIIseT B 2 3K3eMIUISPaX PACHUCKy O MPUEME W PETUCTPALMH 3asBICHUS U TJOKYyMEHTOB 10
(dbopMe cornacHO MPUIIOKEHHUIO 2 WM YBEJOMJICHHE O MepeyHe HEeJOCTAIOMIMX JOKYMEHTOB U
(MIM) TOKYMEHTOB, HENPABUIBHO O(POPMIIEHHBIX (OMH 3K3EMILISP KOTOPOW OTJAET 3asiBUTEINIO),
BBOAUT MHGopManuio 00 oOpalleHHd U Tojade 3asBICHUS Ha TOJIYYEHHE TOCYIapCTBEHHOMN
yeayru B AUC ACIT (ns M®PL - TUC M®LI); B cinydyae mojmaund AOKYMEHTOB Ha CIIOPHYIO
KOMHUCCHIO OQOopMIIIET B 2 HK3eMIUISIpax pPAclUCKy O MpueMe 3asBICHUS U JOKYMEHTOB Ha
CIIOPHYIO KOMHCCHIO M B TEUYCHHE OJHOTO pabodero JHS TepelaeT WX B IOPSJIKE
JeJIONPOU3BO/ICTBA!

CIEIHAIIUCTY, OTBETCTBEHHOMY 32 ()OPMHPOBAHUE CIIUCKOB, - B CIIy4ae MPEIOCTaBICHUS
JOKYMEHTOB, yKa3aHHBIX B MOAMYHKTaxX 2.6.1 AIMHUHUCTPATUBHOIO PEIIAMEHTa;

CIIELUAITUCTY, OTBETCTBEHHOMY 3a HalpaBJICHUE JIOKYMEHTOB Ha CIIOPHYIO KOMHCCHIO, - B
cllydae IMpeCTaBICHUs 3asIBICHUS U JOKYMEHTOB Ha CIIOPHYIO0 KOMHUCCHIO.

Pe3ynbraroM amiMUHUCTPAaTUBHON MIPOLIEYPHI SIBISIETCS BbIaya 3asiBUTEIIO:

pacmluCKy O IpUEMe U PETUCTPAlUU 3asBICHUS U JOKYMEHTOB;

YBEIOMJICHHUS O MIEPEYHE HEJOCTAIOIUX JOKYMEHTOB U (WJIH) JOKYMEHTOB, HETIPABHIIBHO
0(OPMJICHHBIX

PACIIUCKH O MpUEME 3asIBICHHS U JJOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO.

Cnocobom QuKcaiuy pe3yabraTa BhIIMOIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
BBOJI HH(OpMauK 00 0OpanIeHUH U TIoAa4e 3asBICHIS Ha TIOJTYYCHHE TOCYJapCTBEHHOHN yCIyru
C yKa3aHUEM JOKYMEHTa, BBIJAHHOTO 3asBUTEINIO, sl oprana corzauuTsl - B AVUC ACII, ans
MO®I] - 8 TIC MOLI.

3.2.3. [lopsamok oCyIIeCTBICHUS B IEKTPOHHOU opMe, B TOM UUCIE C UCIOIB30BAHUEM
Enunoro nmoprana, OTAeIbHBIX aIMUHUCTPATUBHBIX MPOIEAYD

3.2.3.1. OcHoBanueM i Hayaja aJMHHUCTPATUBHOM NPOLEAYpPHl  SBISAETCA
MOCTYIUICHUE B OPTaH COIBAIIMUTHI 3asIBICHUS U JIOKYMEHTOB B 3JIEKTPOHHOU (popme.

[IpenocraBnenre B yCTAaHOBICHHOM MOpsSAKe MH(OpPMAIMU 3asgBUTENIO0 U OOecreueHue
JOCTYTIA 3asIBUTENS K CBEJICHUSIM O TOCYAapCTBEHHOM yCITyre

[Ipu oOpamenun B 31eKTpoHHON (opme dyepes Eaunbplii mopranm uHpOpMAIHIO O
TOCYIapCTBEHHOM YCIIyTe, MOPSAKE €€ MPEIOCTaBICHUs 3asBUTEIb BIPABE MOIYYUThH €€ 4Yepe3
Enunplit mopran mo aapecy: www.gosuslugi.ru, 4yepe3 pervoHaidbHBIA TOpTaN MO aJpecy:
www.26gosuslugi.ru WIu Ha caire MUHCOI3AIIUTHI Kpas o azapecy:
http://www.mintrudsk.ru/social/  (pa3nene «locynapcTBeHHbIE yCIYIM M HallpaBIeHUS
JEeSTeTLHOCTH Y, TTofipasen «ConraibHas MoJAep>KKa HACETICHUS).

3.2.3.2. Tlogaya 3asBUTENEM 3ampoCOB M HWHBIX JOKYMEHTOB, HEOOXOTUMBIX JIJIs
MPEAOCTABICHHUS] TOCYIapCTBEHHON YCIYyrH, W TIPUEM TaKUX 3alpOCOB W JIOKYMEHTOB B
AJIEKTPOHHOM BU/JIE

3.2.3.2.1. Tlomaua 3asBUTENIEM 3allPOCOB M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEAOCTABICHHUS] TOCYJapCTBEHHOM YCIyrH, M MpPHUEM TaKUX 3allpOCOB M JIOKYMEHTOB B
AIIEKTPOHHOM BUJIE€ OCYIIECTBISIETCS B COOTBETCTBUU ¢ TpeOoBaHusiMu DenepaibHOrO 3aKOHA
«O0 PIEKTPOHHON TTOITUCH.

[Ipy HanMuuMKM TEXHUYECKOM BO3MOXKHOCTU IMOJYYEHHsS] TOCYIapCTBEHHOW YCIyTU B
ANEKTPOHHON (opMe 3asBIICHHE M JOKYMEHTHI 3asBUTENh MPEICTaBISCT IO AJICKTPOHHBIM
KaHaJlaM CBSI3M mocpencTBoM EnuHOro moprana uin caiiTa MUHCOI3AILMTHI Kpasi MyTeM 3amycka
TIOJTYYCHUS YCIYTH B pasnene «JInuHbIil kaOuHeT.

3.2.3.2.2. Ilpu mnocCTymjeHUM 3asBICHHS M JIOKYMEHTOB B OJIEKTPOHHOH (opme
cnienuanuct, odecreunBatomuii oomeH nanapiMu Mexay AVUC ACII u mopranom:

CaMOCTOSITENIBHO C UCIOJIb30BAHUEM UMEIOIIUXCS CPEACTB AIIEKTPOHHON MOJANUCU WM C
WCTIOTH30BAaHUEM CPENICTB MH(POPMAITMOHHON CHCTEMBI aKKPEAMTOBAHHOTO YIOCTOBEPSIOINIETO
LIEHTpa OCYIIECTBISIET MPOBEPKY MCHOIB3YEMOM MPOCTOM 3JIEKTPOHHOM TMOANUCH WIIU
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YCUJICHHOM KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHON MOAMMCH, KOTOPOI MOAMUCAHBI MOCTYIMUBIINE
3asIBJICHUE U JIOKyMEHTHI,

B Clydyae BBISBIECHUS  COOJIONCHHMS  yCTAHOBJICHHBIX  YCIOBHH  MpHU3HAHUSA
JNEUCTBUTENIBHOCTU IPOCTON 3JIEKTPOHHOW MOANUCH WM YCWJICHHOH KBaJu(pUIIMPOBAHHON
ANIEKTPOHHON TOAMKCH, BhIrpykaer nuHpopmaiuio ¢ moprana B AVC ACII, o yem coobmiaer
CIELIUAIUCTY, OTBETCTBEHHOMY 33 (DOPMHUPOBAHNE CIIMCKOB JIUII, IPETEHIYIOIIUX Ha IPUCBOCHUE
3BaHUs (Jjasiee - CIEeUUaINCT, OTBETCTBEHHBIN 32 (POPMUPOBAHHE CITHCKOB);

B Cllyyae BBIABICHUS HECOOJIONEHHUS  YCTAHOBJIEHHBIX  YCIOBUH  IPU3HAHUS
JEWCTBUTENIFHOCTU TPOCTON 3JIEKTPOHHOW TOANUCH WM YCHJICHHON KBaJU(HUIIMPOBAHHON
AJIEKTPOHHOM MOANUCH B TeyeHHe | pabodero AHA CO AHSA 3aBEpLUCHMs MPOBEIEHUS TaKOU
IIPOBEPKHU IIPUHUMAET pEIICHUE 00 OTKa3e B IPUEME K pACCMOTPEHUIO 3asBICHUS U IOKYMEHTOB
IUIs TIOJIyYEHMsI YCIIYTH M HalpaBilseT 3asBUTEII0 YBEIOMIICHHE 00 3TOM B JIEKTPOHHOU (opme
C YKazaHueM ITyHKTOB cTath 11 ®denepanbHOro 3akoHOM «O0 31EKTPOHHON MOIMHUCH», KOTOPBIE
MIOCIIY’KAJIM OCHOBAaHUEM JUIsl IPUHATHUS YKa3aHHOTO PEIIECHUS.

Wuble neiicTBrs, HEOOXOAMMBIE Il MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH, B TOM
qucie CBA3aHHbIE C IPOBEPKOW JCHCTBUTEIBHOCTH YCUJICHHON KBaJU(UIMPOBAHHOU
AJIEKTPOHHOM IOJINUCH 3asBUTENS, WCIOJb30BAaHHOW Mpu OOpalieHuu 3a I0Jy4eHUEM
TOCYIapCTBEHHOW YCIIYTH, @ TaKXE€ C YCTAHOBJIEHUEM IIEPEYHsI CPEACTB YIOCTOBEPSIOLIUX
LIEHTPOB, KOTOpbIE JOIyCKAIOTCSA JUIsl HCIHOJB30BaHUS B IEJIAX O0OECIEeUEeHUs YKa3aHHOU
IIPOBEPKUM M OIPENEIAIOTCS Ha OCHOBAaHMM YTBEP)KIAEMOM OpraHoM, IPENOCTABISIOLIUM
TOCYIapCTBEHHYIO YCIIYTY, 1O coracoBanuio ¢ DexepanpHOl Ciyx00il Oe30macHOCTH
Poccuiickoit ®enepauun Mozpenu yrpo3 0e30HaCHOCTH HHGPOPMAUU B HHGPOPMALMOHHON
CHCTEME, HCIIONIb3YEeMO B IENSAX prueMa OOpalleHni 3a MOlydeHHEeM TOCyIapCTBEHHON YCIIyTH
U (MIM) IPeAOCTaBIEHHs TAaKOW YCITYTH.

[Ipu oOpaimeHnn TpaxJaHWHA 3a MPEIOCTAaBICHUEM TOCYJapCTBEHHOM YCIyru B
JIEKTPOHHOM BHUJIE 3asBJICHHUE MOANKUCHIBACTCS MPOCTON IEKTPOHHOM MOAIMUCHIO I'PAaXXAAHHUHA,
KOTOpasi TPOXOAWUT TMPOBEPKY IOCPEACTBOM  €IUHOH CHUCTEMBbl WACHTH(QHKAIWU U
ayTeHTU(DUKAIIH.

3.2.3.23. Ilpu OCYIIECTBICHWH TIPOBEPKM YCHICHHOW  KBaIH()UIIUPOBAHHOM
IEKTPOHHOM NOJMNMCH, KOTOPOM TOANMCAHBl IOCTYIHMBIIME 3asBICHHUS M JTOKYMEHTHI,
MIPOBEPSIETCSl  COOTBETCTBUE  YCWJIEHHOM  KBAJIM(UIMPOBAHHON  AJNEKTPOHHOM  MOAINHUCHU
CIIEIYIOIINM TPEOOBaHUSIM:

a) KBWIU(PUIIUPOBAHHBIK  cepTU(UKAT CO3JaH W  BBAAH  aKKPEIUTOBAHHBIM
YAOCTOBEPSAIOIIUM IIEHTPOM, AaKKPEAMTAllUsg KOTOPOro JAEWCTBUTENbHA HA JIEHb BbIIAuu
yKa3aHHOTO cepTu(dukara;

0) KBanM(pUUUPOBAaHHBI cepTU(UKAT JEHCTBUTENEH Ha MOMEHT HOANHUCAHUS
AJIEKTPOHHOTO JIOKyMEHTa (TMpU HAJIWYUHU JTOCTOBEPHOW MH(GOpPMAIM O MOMEHTE IMOANUCAHUS
ANIEKTPOHHOI'0 JOKYMEHTA) UJIH Ha JIEHb MPOBEPKU JIEHCTBUTEIBHOCTH YKa3aHHOTO cepTu(dukara,
€CJIM MOMEHT IOJIUCAHUS 3JIEKTPOHHOTO JOKYMEHTA HE OIPEIEIIEH;

B) MMEETCS NOJOKUTENIbHBIM pe3ylbTaT MPOBEPKU MPHUHAIJICKHOCTH BIAAEIbILY
KBaJIN(DULIMPOBAHHOTO cepTU(UKaTa KBATU(PUIIMPOBAHHON AJIEKTPOHHON MOIMHMCH, C MOMOIIbIO
KOTOpPOM TOANMCAH D3JIEKTPOHHBIM JOKYMEHT, M IIOATBEPXKIEHO OTCYTCTBUE W3MEHEHHH,
BHECEHHBIX B 3TOT JOKYMEHT IIOCJIE€ €ro noamnucanusd. [Ipum 3ToM npoBepka OCYyIIECTBISETCS C
HCIIOJIb30BAaHUEM CPECTB 3IEKTPOHHOM MOAMKMCH, MOJYUYUBIIUX MOATBEPKIECHUE COOTBETCTBUS
TpeOOBaHUSAM, YCTAaHOBIEHHBIM B COOTBETCTBHM ¢ DenepanbHbIM 3aKOHOM «OO0 3JIEKTPOHHOM
MOJANUCH», U C HCIOJIb30BAaHWEM KBATH(PHUIMPOBAHHOTO CepTHU(HUKATa JHIA, MOAMHCABILErO
JIEKTPOHHBIN TOKYMEHT;

I) YCWIEHHas KBaJU(UIMPOBAaHHAs AJIEKTPOHHAs IOMAINUCH HCIOJIB3YETCSI C y4eTOM
OrpaHUYEHUH, colaepXKaluxcsi B KBAJU(HUIMPOBAHHOM CEpTHU(HKATEe JIMIA, MOAMNUCHIBAIOIIETO
AIIEKTPOHHBIN TOKYMEHT (€CJIM TaKhe OTpaHUUYEHUS] YCTAHOBIICHBI);

3.2.3.2.4. Cneunanuct, OTBETCTBEHHBIH 3a (OPMUPOBAHHE CIHCKOB:
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NpOBEepseT HAIWYME U COOTBETCTBUE IMPEJCTABICHHBIX 3asBICHUS W JIOKYMEHTOB
TpeOOBAaHUSAM, YCTAaHOBJIEHHBIM HOPMATHBHBIMHM IIPaBOBBIMM aKTaMH K 3alOJIHEHUIO WU
0 OPMIICHUIO TAaKUX JIOKYyMEHTOB:

1) npu HanuuuM 3asBICHUS M BCEX HEOOXOOUMBIX JTOKYMEHTOB M COOTBETCTBHUS HX
TpeboBaHUSAM K 3amoiHeHuto u odopmieHuto, nemaer B AMC ACII ormetrky o mpueme
3asBJICHUS U IOKYMEHTOB;

2) B city4ae Ipe/iCTaBICHUS 3asBUTEIIEM:

a) TOKyMEHTOB HE B MOJIHOM 00BbeMe M (WIH) HeHaIexariee o(hOPMIICHHBIX HaIPaBIIsIET
3asBUTENII0 YBEIOMJIEHME O IIEPEYHE HEJOCTAIOIIUX JIOKYMEHTOB M (WJIM) JOKYMEHTOB,
HeHaJyiexaree o(OpMIICHHBIX;

0) JOKYMEHTOB, COIEPKAIIUX HEUUTAEMYI0 HHPOPMAIHIO TUOO OTACIbHBIC HEUUTAEMbIC
CHUMBOJIbI, PEKBHU3UThl WJIM II€YaTH, IOJYUCTKH, IPUIUCKH, HCIPABICHUs, HH(OPMALHUIO,
JIOTTYCKAIOI[yl0 MHOTO3HAYHOCTh MCTOJIKOBAHUS COJEPYKAHUS COOTBETCTBYIOLIETO JIOKYMEHTaA, a
TaK)Ke IMPOTHBOPEUYMBYIO HMH(OpMALMIO U Kakue-IuO0 O0COOEHHOCTH, KOTOpbIE HPUBOIAT K
HEOJHO3HAYHO! OLIEHKE €r0 COACP KaHMsI UM BCETO IOKYMEHTA B 1€JIOM, HAIIPABJISAET 3asBUTEIIO
YBEJIOMJIEHHE O HEOOXOIUMOCTH HPEACTABICHUS OPUTMHAIOB 3THX JOKYMEHTOB B (opme
AJIEKTPOHHOI'O JIOKYMEHTA 110 aJJpecy 3JIEKTPOHHOM MOUTHI, yKa3aHHOMY B 3asIBJICHUU:

nenaer B AVIC ACII oTMeTKy 0 MpUOCTAaHOBJICHUM NPEIOCTABICHUS IOCYIapCTBEHHON
YCIIYTH;

COOOLIAET O MPOCTABICHUN OTMETKU CIIELUAINCTY, 00ECIeYrBaOeMy OOMEH TaHHBIMU
mexny AVUC ACII u nopranom.

Cneuunanuct, obecrneunBatoninii oomen mannbiMu Mexay ANC ACII u mopramowm,
BBITPY)KaeT MH(OPMAIMIO O MPUHATOM PEHICHWH Ha MopTal. B pesymprare BBITPY3KH CTaTyC
ycayru B «JIMuHOM KaOMHETE» N3MEHSETCS Ha «IOKyMEHThI IPUHATHI K pACCMOTPEHHIO» WIIM Ha
«IIPEIOCTaBICHUE TOCYJApPCTBEHHON YCIyrd IPUOCTAHOBIEHO», IPU STOM OTOOpPa)XaroTcCs
IPUYMHBI IPUOCTAHOBJICHUS.

3.2.3.3. IlomyueHue 3asBUTEIEM CBEJCHUN O XOJI€ BBIIOJIHEHUSI 3alpoCOB O
IPEOCTaBIEHUH FOCyIapCTBEHHOMN yciyru uepe3 «JInuHblil kKaOuHeT»

B ciyuae momaun 3asBICHHS JIMYHO MIIM Yepe3 3aKOHHOTO MPEICTABUTENS MHPOPMAITUIO
0 XOJI€ MPEIOCTABICHNS YCIYTH U O Pe3ylbTaTe ee MPeJ0CTaBICHUs 3asBUTEIb BIIPAaBE MOITYUYUTh
yepes «JInuHbli KaOMHET» Ha caiiTe MUHUCTEPCTBA.

B xome mpenocraBieHMs TOCYIapcTBEHHOM yCiIyrn WHGOpPMALMOHHAs CHCTEMa
oToOpakaeT CTarychl ycIyrd W UHGOpMAIUI0 O pe3yabrare ee npefoctaBieHus. Jlus
OTOOpaXXEHHUsI CHELUATNUCT, OTBETCTBEHHBIH 3a BBITPY3KY, OJMH pa3 B HENENIO BBIIPYXKAET
nH(popMalMI0 Ha MOpTaj. 3asBUTENb BIpPaBE OTCIEAUTH 4depe3 «JIMuHBbIM KaOMHET» cTaryc
rOCYJIapCTBEHHOH YCIyTH.

Crenmamuct  opraHa  COIBAIIMTHI [0  WTOTaM  3aBEPIICHHsS]  BBITIOJTHEHUS
aJIMUHUCTPAaTUBHBIX  TMPOLEAYpP, NPEAYCMOTPEHHBIX AJIMHUHHMCTPATUBHBIM  PErIAMEHTOM,
HanpaBJsieT 3asBUTENIO YBEIOMJIEHHE O 3aBEpLUICHUH BBIIOJHEHUS OPraHOM COI3ALIUThHI
JIeWCTBUH B CpPOK, HE NPEBbIIAIOIIMNA OIHOro pabouero JAHA T1OCiIe 3aBeplICHUs
COOTBETCTBYIOILIETO JACUCTBUS, HA aJpPEC EKTPOHHOW MOYTHI WJIM C MCHOJIb30BAaHHUEM CPEICTB
ounmanbHOro caiita aIMUHUCTpAlMK, €JUHOTO MOpTaja, PETHOHAIBHOIO MOpTaja B €IUHBIN
JMYHBIA KaOWHET 10 BHIOOPY 3asBUTEIIS.

3.2.3.1 BsaumopeiicTBHe oOpraHa COLBAIINTHI C OPraHW3ANMAMH, YYaCTBYIOIIUMH B
MIPEOCTABIEHUH TOCYIapCTBEHHON YCIyTH

OcHoBaHMeM [T Hadalla aJIMIHUCTPATHBHOMN MPOLIEAYPHI SBISIETCS MOCTYIUICHUE TTaKeTa
JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.6.1 AJMMUHUCTPAaTUBHOIO pErNIaMEeHTA.

ConeprxaHre aAMUHUCTPATUBHON MPOLEAYPHI BKIIOYAET B ce0sl HAIIpaBJIEHUE 3alIPOCOB U
MOJIy4eHUE JOKYMEHTOB, YKa3aHHBIX B MYyHKTaxX 2.7 AJIMUHUCTPAaTWBHOIO perjaMeHTa, a Juis
MOI] - HampaBiieHHE JOKYMEHTOB, YKAa3aHHbIX B HNOANyHKTE 2.6.1 AJIMHHUCTpaTHBHOIO
periaMeHTa u JI0KyMeHTa, PEIYCMOTPEHHOTO MMyHKTOM 2.7 AJIMUHUCTPAaTUBHOTO PETJIaMEHTa, B
Cllydae CaMOCTOSITEIbHOTO MPEACTABIEHUS €ro 3asiBUTENIEM, B OPTaH COL3AIIMTHI.



3ampoc  HampaBiseTcs B IOPSJAKE  MEKBEAOMCTBEHHOTO  MH()OPMAIMOHHOTO
B3aMMOJEHCTBUS B (hOpME ANEKTPOHHOTO JTOKYMEHTA, MOANKUCAHHOTO 3JIEKTPOHHOM MOJIMUCKHIO B
COOTBETCTBHHM ¢ TpeboBaHusiMu DenepanbHoro 3akoHa «OO0 53JIEKTPOHHOM MOAMHMCH» U
TpeboBanusMu crtareit 21.1 u 21.2 denepanpHoro 3akoHa «OO0 OpraHU3alUK MPEIOCTABICHUS
rOCYIapCTBEHHBIX U MYHMIMIIAIBHBIX YCIYI», C UCIOJb30BAaHUEM JJIEKTPOHHBIX HOCHUTEIEH U
(unn) MHGOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX ceTel OOIlero Mmojib30BaHuUs, BKIIOYas CETh
«UuTepuer», mnocpeactBoM EnuHOoro moprama WM ¢ HUCIOJNB30BaHHEM  (QenepaabHOI
rOCyIapCcTBEHHOW  HMH()OPMALMOHHOW  CHUCTEMBI  MEXKBEIOMCTBEHHOTO  3JEKTPOHHOTO
B3auMopeiicTus (nanee - CMOB) n/unm peruoHanbHON rocynapcTBEeHHOW WH(POPMAITMOHHON
CHUCTEMBI MEXBEIOMCTBEHHOTO JICKTPOHHOTO B3aumoieicTBusl (naiee - PCMOB).

B ciydae oTcyTcTBHS TEXHHYECKON BO3MOYKHOCTH HarpaBieHMs 3ampoca yepes CMOB
numu PCMOB 3anpoc Hamparisercss B (opMe 3JIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHUEM
CepTHU(PHUIMPOBAHHBIX KPHUNTOrpahUUYECKUX CPEICTB 3aLIUTHI NepeaaBaeMor MH(opManuu 1o
OTKPBITBIM KaHalaM Tepeaadd JaHHbiX VipNet mwin Ackom/Iok B COOTBETCTBHHM C YKa3oM
IIpe3unenta Poccuiickoit denepanmu ot 17 mapra 2008 romga Ne 351 «O mepax no oGecriedeHun o
nHpopmarmoHHoir  OezomacHocTH  Poccmiickoir ~ Dexepanuu  TpPU HUCIOJIB30BaHUU
MH(POPMALTMOHHO-TEJIECKOMMYHUKAIIMOHHBIX ~ CeTe  MEXIYHApOTHOTO  HWH(GOPMALMOHHOTO
oOMeHa» U TOJOXEeHHUSMH TNpukaza denepanbHON CIIy:KObl MO TEXHHUYECKOMY M KCIIOPTHOMY
koHTposmo oT 18 despans 2013 . Ne 21 «OO6 yrBepxaenun CocraBa U COAEp’KaHUS
OpPraHMU3aIMOHHBIX U TEXHUYECKUX MEp MO 00ECTIEYeHHIO OE30MacCHOCTH MePCOHANBHBIX TaHHBIX
npu ux 00paboTke B MHOOPMALIMOHHBIX CHCTEMaX MePCOHATBHBIX JaHHBIXY.

B cnydae oTcyTCTBUS TEXHMUYECKOW BO3MOXKHOCTH HANPaBIECHUS 3allpoca B AIEKTPOHHOM
BU/IE 3aIIPOC HANPABJISAETCS] HAPOUHBIM MIIH [TOYTOM.

Pesynbrar HanpaBienus 3anpoca GUKCUPYETCs ¢ yKazaHUEM J1aThl HAIPaBJICHHUS 3apoca:

B cCllyyae HampaBiieHuss B (OopMe 3IIEKTPOHHOIO JOKYMEHTa - YKa3bIBaeTCs BpeMs
OTIIPaBIICHUS;

B CJIy4ae HalpaBJIEeHUS HAPOYHBIM WJIM 10 MOYTE - B COOTBETCTBUM C TPEOOBAHUSAMU IO
HaNpPaBIECHUIO JOKYMEHTOB.

Creunanuct 1o B3auMoJCHCTBUIO IPY MOJyYEHUH OTBETA:

B (Qopme DIEKTPOHHOTO JOKYMEHTa pacleuarbiBaeT IOKYMEHT, MPOCTaBISET Ha HEM
OTMETKY O croco0e, BpeMEHH U JIaTe MOJyYeHHs] JOKYMEHTa U 3aBEpsIeT €ro CBOEH MOJAMUCHIO C
yKa3zaHueM (paMuIny, HHUITMAIOB U TOJKHOCTH;

Ha OyMa)XHOM HOCHTEJIE - CKAHUPYET IOKYMEHT;

npuoOIaeT pacleyaTaHHbIi U 3aBEpEHHBI OTBET (Ha OyMa)KHOM HOCHTENE) K TMaKeTy
JIOKYMEHTOB 3asiBUTENIS, @ TAKXKe MPUKpeIisieT ero aeKkTpoHHyto popmy B AVIC ACII k yueTHOMI
KapTOYKE 3asIBUTEIS.

[Ipy moctymiieHMu OTBETa CHEHHAIUCT IO B3aUMOACWCTBUIO MNEPENAcT 3asBICHUE U
JOKYMEHTBI, yKa3aHHbIE B MMyHKTax 2.6 u 2.7 AIMUHUCTPATUBHOTO periiaMeHTa (fanee - MOJHBIN
MaKeT JIOKYMEHTOB), CIIELIUAINCTY, OTBETCTBEHHOMY 32 ()OPMUPOBAHUE CIIHCKOB.

PesynbratoM mpouenypsl SBIsSE€TCS MOCTYIUICHUE CBEACHUH, SIBISIOLIMXCS OCHOBAHHEM
JUIS IPUHSTHS PEIIeHUs O TPEI0CTaBICHUH rOCy1apCTBEHHOM yCIyTH.

MaxkcumanbHbIN CPOK BBIMOJIHEHUS MTPOLEAYPHI - CEMb pabounx JTHEH.

3.2.4. TlpoBepka mpaBa 3asBUTENS Ha MPEIOCTABICHHWE TOCYJAPCTBEHHON YCIyTU H
(dbopMupoBaHue maKeTa JOKYMEHTOB /i O(QOPMIIEHUS CHUCKOB JIUI], TNPETEHAYIOIIMX Ha
IIPUCBOEHUE 3BAHMUS.

OcHoBaHMeM /Ji1 Hayajda aJMUHHCTPATHUBHOW MPOLEAYpbl SBISETCS MOCTYIUIEHHE B
OpraH COL3aLIUTHI IIOJHOIO MaKeTa JOKyMEHTOB 3asBUTEIS.

CoznepxaHue aIMUHUCTPAaTUBHOW TIPOIENYyphl BKIIOYaeT B ce0s BBOI IPaBOBOU
unpopmaruu B AUC ACITI, mpoBepky mpaBa 3asiBUTEINs Ha MPUCBOCHUE 3BaHUS, (HOPMUPOBaHKE
MaKETOB JIOKYMEHTOB JIMI, UMEIOIIMX MpPaBO Ha BKJIIOUYEHUE B CIHUCOK, MOJATOTOBKY IPOEKTOB
pemieHust 00 OTKa3e 3asBUTENIO0 BO BKJIIOYEHHWH €r0 B CIIMCOK, M YBEJAOMIICHHS O MPUHSITOM
pELICHUN.
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VYka3zaHHas aJIMMHHCTpaTUBHAs npoueaypa BBITIOJIHSETCS CIEUAINCTOM,
OTBETCTBEHHBIM 32 (JOPMUPOBAHUE CITUCKOB.

Kpurepusimu BKIIIOUEHUS 3asSBUTENSI B CHUCOK WJIM TOATOTOBKM NPOEKTa pemeHHst 00
OTKa3e 3asiBUTENII0 BO BKIIIOYEHUH €r0 B CIHUCOK M YBEJOMIIEHUS O IPUHATOM pEIIEHHH,
SIBJIIIOTCS. OCHOBAHMUSI, YKa3aHHBIE B MTOANYHKTE 2.9.2 AIMUHUCTPATUBHOIO PETJIAMEHTA.

Crienanuct, OTBETCTBEHHBIH 32 (POPMUPOBAHUE CIIUCKOB:

BBOJUT IpaBoByto uHpopmaruio B AIC ACII;

IIpOBEpsIeT MIPaBO HA IPUCBOCHUS 3BAHUS;

IpY HAJIMYMU TIpaBa - NPUOOIIAET AOKYMEHTBI 3asBUTENS K IAaKETy JOKYMEHTOB JIMIL,
MMEIOIIUX [IPABO HA BKIIIOUEHHE B CIMCOK;

IpY OTCYTCTBUU IIpaBa - TOTOBHUT MPOEKTHI pelIeHUi 00 0TKa3e BO BKIIOYCHHUU B CIIMCOK
1o (hopMe COMIACHO MPUIOKEHUIO 3 K AJMUHUCTPAaTUBHOMY perNIaMEeHTy (fajiee - peuieHue oo
OTKa3e) U yBEJOMJICHHUSI 00 OTKa3e 3asBUTENIO BO BKIIOYEHUHU €T0 B CIIMCOK MO (pOpME COTIaCHO
OpUIOKeHU0 4 K AJIMMHHUCTPAaTUBHOMY pEIIaMEHTy, (Jajee - yBeloMJIeHHE 00 OTkase),
pHUOOIIAET MPOEKTHI PelIeHUs 00 0TKa3e M YBEIOMIICHHS 00 OTKa3e K JOKYMEHTaM 3asBUTEINS U
B IIOPsIKE JIeIONPOU3BOACTBA IIepeiaeT MPOEKThI pelIeHus: 00 0TKa3e U yBEeJOMIIEHUS 00 OTKaze
JULy, TPUHUMAIOLIEMY pEIIEHWE O BKJIIUEHUU B CIHUCOK (Jajnee - JIMIO, NpUHUMAIOLIEe
pericHue).

OO0t MaKCUMaJIbHBIM CPOK MPOLEAYPbl HE MOXKET IPEBBIIIAThH MATH pabouux JTHEH co
JIHSI TOCTYIICHUSI JOKYMEHTOB.

Pe3synpraroM aqMUHUCTPAaTUBHON MTPOLEAYPHI SIBIISIETCS .

(dbopMHpOBaHUE MaKkeTa JOKYMEHTOB JIMLI, UMEIOIUX [IPABO HA BKIIIOUEHHUE B CIIMCOK;

NOCTYIUIEHUE JIUIy, NPUHUMAIOIIEMY pELICHUE, MPOEKTOB peuieHuss o0 oTKa3ze u
yBEJOMJIEHUS 00 OTKa3e.

3asBUTEN0O B KA4EeCTBE pe3ylbTara NPEJOCTABIEHUS TOCYJapCTBEHHOM yciIyru
o0ecreynBaeTcs 10 ero BbI0OpY BO3MOXKHOCTb MOTY4EHUS:

a) IEKTPOHHOIO JIOKYMEHTA, MOANMCAHHOIO YIOJIHOMOYEHHBIM JOJPKHOCTHBIM JIULIOM C
HCIOJIb30BaHUEM YCUIICHHOM KBAJIM(PHULIIMPOBAHHOM 3IE€KTPOHHON NOAIHUCH;

0) DOKyMeHTa Ha OyMa)KHOM HOCHTEJE, MOATBEPKIAIOIIETO COJAEPKaHUE AIEKTPOHHOTO
JOKYMEHTA, HAallPaBJIEHHOIO OpraHoM couzamuTel, B MOII;

B) uH(pOpManuMu U3 TOCYJAapCTBEHHBIX HMH(POPMALMOHHBIX CUCTEM B CiydasX,
IIPEAYCMOTPEHHBIX 3aKOHOATENLCTBOM Pocculickon denepanuu.

3.2.5. Ilpunstue pemieHust 06 0TKa3e BO BKIIOUEHUH B CIHCOK U yBEOMJIEHUE 00 OTKaze

OcHoBaHMeM U1 Hayala aJIMUHHCTPAaTUBHOW NIPOLENYPHI ABISAETCS IOCTYIUICHHE
IIPOEKTOB PELICHUS 00 OTKa3€e U YBEJOMIIEHHsSI 00 OTKa3e.

YkazanHas AAMUHUCTpAaTUBHAA nmpoucaypa BBITTOJIHACTCA CIICIUaaInCTOM,
OTBCTCTBCHHBIM 3a q)OpMI/IpOBaHI/Ie CIIMCKOB, U JIMIIOM, IIPUHUMAIOIIUM PCIICHHUC.

.HI/II_IO, IIpUHHUMAOMIee pCeHICHUC - PYKOBOAUTCIIL OpTraHa COL3alluTbl WK C€To
3aMCCTUTCIIb.

Kputepusmu npuHATUS pellIeHUs SIBISIOTCS OCHOBAaHUS, YKa3aHHbIE B MOAMYHKTE 2.9.2
AJIMUHUCTPATUBHOTO PEMIAMEHTA.

Jluno, npuHUMAarOIIee pelieHHe, YTBEP)KIAeT MOCTYMHUBIIME TMPOEKTHI peuieHus 00
OTKa3e W yBEIOMIIEHHs 00 OTKa3e M MepelaeT UX BMeCTe C MaKeTOM JOKYMEHTOB B TMOPSIKE
JIETOTIPON3BOICTBA CTICIIHAIMCTY, OTBETCTBEHHOMY 3a (DOPMHUPOBAHHUE CITHCKOB.

Criennanuct, OTBETCTBEHHBIM 3a (OPMUPOBAHUE CIIMCKOB, B TeueHHE pabouero THS
mepeaaeT B TMOPSAKE JIETOMPOW3BOJACTBA TOJANMMCAHHOE YBEIOMJICHHME OO0 OTKaze s
HalpaBJ€HUsl €ro 3asBUTENII0 W IMPOCTABISET B PEIICHUM HOMEpP YBEIOMJIEHUS U JaTy €ro
HaIpaBJICHUS 3asIBUTEIIO, CTABUT PEIICHUE Ha XPAaHCHUE B apXUB.

OO0muii MaKCUMaIbHBIA CPOK MPOLIEAYPHI IPUHATHS PEIIeHUs 00 0TKa3e U YBEIOMIICHUS
00 OTKa3e He MOXKET MPEBHIIIATh OHOTO PabOYero JTHS.

Pe3ynbraroM agMUHUCTPAaTUBHON MPOLEAYPHl SBIAETCS HAINpPABICHUE 3asBUTEIO
yBeloMJIeHHs 00 OTKasze.



Criocobom (pukcanuu pesynprata agMHUHUCTPATUBHON NPOLEAYPHI SBISAETCS 3alHCh 00
UCXOASIIMX PEKBU3UTAX (AaTe U HOMEpE) YBEIOMJICHMS B )KypHale PErucTpali MCXOASIINX
JTIOKYMEHTOB.

3.2.6. OopmiieHHE CTIHCKA U IPUHATHE PEIISHUs 00 YTBEP)KICHHUH CITHCKA

OcHoBaHMEM JJI Ha4ajla aJMUHUCTPATUBHOMN IpOLEAYpHI SBISETCA HAacTyluieHue 15 u
30 yKcna TeKyIero Mecsua.

VYka3zanHas aJIMMHUCTpaTUBHAs npoueaypa BBITIOJIHSETCS CIEIHAJINCTOM,
OTBETCTBEHHBIM 32 (JOPMUPOBAHUE CITUCKOB.

Kputepusamu npuHATUS pELICHUs SIBISIOTCS OCHOBAaHUS, YKa3aHHbIE B MOAINYHKTE 2.9.2
AJIMUHUCTPAaTUBHOTO perIaMEHTa.

Crienanuct, OTBETCTBEHHBIH 32 (HOPMUPOBAHUE CIIUCKOB:

Ha OCHOBAaHUHU MMEIOLIErocss cHOPMUPOBAHHOIO IAKeTa JTOKYMEHTOB JIML, MMEIOLIMX
IpaBO Ha BKJIIOUYEHHE B CIHCOK, OQOPMIISIET NMPOEKT CIHCKAa B 3 SK3eMIUIIpax 1mo ¢opme
COIVIACHO HNPUJIOKEHUI0 5 K AJMMHUCTPAaTMBHOMY pEINIAMEHTY U TOTOBUT IPOEKT
COIIPOBOAMUTEIBHOIO MTUChMA K CIHCKY;

OPOIIMBACT  KAXAbIM  SK3EMIUIp  IPOEKTa  CHOMCKAa  BMECTE€ C  IIPOEKTOM
COINPOBOAUTEIBHOIO TUCHMA;

nepefaeT BCe IK3EMIUIIphl O(OPMIICHHBIX M HPOIIUTHIX MPOEKTOB CHUCKOB BMECTE C
[IAKETOM JIOKyMEHTOB JIMII, UMEIOIIMX MPABO HA BKJIIOUYEHUE B CIHMCOK, JIUIY, IPUHUMAIOLIEMY
peleHue.

Jluno, npuHUMaroliee peleHue, yTBEPXKAAeT MOCTYNMBIINE MPOEKThl 3 SK3EMILUISIPOB
CIIMCKOB M COIIPOBOJMTEIBHOIO NHCbMA W IEpeJaeT UX BMECTE C IAKETOM JOKYMEHTOB B
MOPSAKE JIETTONPOU3BOJICTBA CIEIIHAIIMCTY, OTBETCTBEHHOMY 32 (HOPMHUPOBAHUE CITHUCKOB.

Crienuanuct, OTBETCTBEHHBIH 3a ()OPMHPOBAHME CIHCKOB, B TE€UYEeHUE DPAOOYEro IHS
nepejaeT B MOPAIKE JEJIONPOU3BOJACTBA 3 JK3EMIUISIpa YTBEPKAEHHOIO CIMCKAa BMECTE C
COIIPOBOJAMTENBHBIM MUCHMOM JIJIS1 HAIPABJIEHUS! B MMHUCTEPCTBO TPYJa U COLMAIBHOMN 3alUThI
HaceneHus CTaBponoiIbCKOTo Kpasl.

OO0uMii MakCHMaJIbHBIM CPOK HPOLETYPbl OPOPMIICHHSI CIIUCKA U MPUHSITHE PELIeHUs 00
YTBEP)KJICHHH CIIFICKAa HE MOXKET MPEBBIIIATH IBYX pabo4ymX JHEH.

Pe3ynpraroM agMUHUCTPAaTMBHOW NpOLIEAYPHl SIBISETCA HAIpaBICHHE 3 JK3EMIUISPOB
YTBEPKAEHHOI'O CIHMCKa BMECTE C COITPOBOAUTEIbHBIM MUCHMOM B MUHCOI3AIIMTHI Kpasl.

CriocoboMm  (ukcanuy pe3ynbTara BBIIOJHEHUS aJIMUHHCTPAaTUBHOW TMPOLEAYPHI B
KypHaJIe PETUCTPALMU UCXOIAUIMX JOKYMEHTOB SIBJISIETCS 3alMCh 00 MCXOAAIIUX PEKBU3UTAX
(1are ¥ HOMeEpe) COMPOBOIUTENHHOIO MUChMAa K YTBEPXKIEHHBIM CIIMCKaM, HallpaBlICHHBIX B
MUHHUCTEPCTBO.

3.2.7. HanipaBneHne JOKYMEHTOB Ha CIIOPHYIO KOMUCCHIO

OcHoBaHMeM /Ji1 Hayala aJAMHHHMCTPAaTUBHOM MPOLENYphl SBISETCS IOCTYIUIEHUE
3asIBJICHUS U JJOKYMEHTOB Ha CIIOPHYI0 KOMHUCCHIO.

VYkazanHas aJIMUHHCTpaTUBHAs npoueaypa BBITIOJTHSIETCS CHEIHAJINCTOM,
OTBETCTBEHHBIM 3a HAIIPaBJICHNE JOKYMEHTOB Ha CIIOPHYIO0 KOMUCCHIO.

Crneunanuct, OTBETCTBEHHBIM 3a HallpaBlIeHHE JOKYMEHTOB Ha CIOPHYI0 KOMHCCHIO,
oopmisier pacuer craxka 3asBHUTENs, (HOPMHPYET CIOPHOE JeN0, MOATOTABIMBAET IMPOEKT
COIIPOBOAMUTEIBHOTO MMUCbMA B MUHUCTEPCTBO C yKa3aHUEM IIPUUMHBI HAIPaBJICHUS JOKYMEHTOB
Ha CHOPHYIO KOMHCCHIO (2 3K3eMIuisipa) U MepelaeT MX B MOPSAKE JIETONPOU3BOACTBA JIUILY,
IIPUHUMAIOILEMY PEILICHHUE.

KpurepusmMu npuHATHS PEMICHNS SBIIIOTCS OCHOBAaHHUs, YKa3aHHbIE B MOAITYHKTE 3.2.2.3
AJMUHHUCTPAaTUBHOTO perIaMEHTa.

Jluno, mpuHUMAalOIlee pelleHre, YTBEPkKAAeT MPOEKT COMPOBOAUTENHLHOTO MHCbMa H
MIEPEJACT €ro W JOKYMEHTBI CIIELIMAJIUCTY, OTBETCTBEHHOMY 3a HAllpaBICHHUE JIOKYMEHTOB Ha
CHOPHYIO KOMHCCHIO.

Crennanuct, OTBETCTBEHHBIN 3a HAlpaBICHUE JOKYMEHTOB Ha CIOPHYK KOMHUCCHIO, B
TeueHue pabouero IHS NepenaeT B MNOpsAIKE AENONPOM3BOJICTBA CIOPHOE JI€JI0 BMECTE C
COINIPOBOAMUTEIBHBIM IMCHMOM JJIs1 HAIIPABJIEHUS! B MUHHCTEPCTBO.



OO0t MaKCUMAaJIbHBIN CPOK MPOLEAYPBI HE MOXKET MPEBBIIIATH JECATH pabo4YHX JHEH.

Pe3ynpraroM agMUHUCTPAaTMBHOW NPOLIEAYPHI SIBISETCS HANpPaBICHHE CIIOPHOIO Jella
BMECTE C COIIPOBOJIUTENBHBIM TMCHbMOM B MUHUCTEPCTBO.

Crniocobom (ukcanuu pesyinprata aJMUHUCTPATUBHON MPOLEAYpHl SBIAETCS 3allUCh 00
UCXOJAUIMX PEKBU3MUTAX (aTe M HOMEpPE) YBEIOMIICHHUS B XKypHaJle PETUCTPALMH HUCXOIALINX
JOKYMEHTOB.

3.2.8. OcoOeHHOCTH BBINIOJHEHUSI aJMUHHCTPATHUBHBIX Hpouenyp (AeicTBHii) B
MHOTO(YHKIMOHAJIBHBIX HEHTPaX NPEAOCTaBIECHUS rOCYyIapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT

AJMUHUCTpPaTUBHBIE NPOLENYphl, BblMoNHsieMble M®PL[ 1npu mnpenocraBieHUn
rOCYJIJapCTBEHHOH YCIIyTH, BKJIFOYAIOT B ceOsl:

UHPOPMHUPOBAHHE M KOHCYJABTHPOBAHHE 3asBUTENI 110 BOMPOCY NPEAOCTaBICHUS
rOCYNapCTBEHHON yCIIyTH;

IIPUEM U PErUCTpalMs 3asBICHUSA U JTOKYMEHTOB Ha INPEAOCTABICHUE I'OCYNapCTBEHHOU
ycayru,

nepenaqy 3asBJICHUSA U JOKYMEHTOB B OpraH COL3allUThI.

NHpopMupoBaHue M KOHCYIBTUPOBAHHME 3asBUTENIA 10 BOIPOCY IPENOCTaBICHUS
rOCYIapCTBEHHOW yciyru cnennanrcraMmu MOIL ocyiiecTBiseTcss B MOPAIKE, YCTAHOBIEHHOM
MOAMYHKTOM 3.2.1 AIMUHHUCTPAaTUBHOIO PETJIAMEHTA.

IIpuem u perucrpanus 3asBICHUA U JOKYMEHTOB Ha MPEIOCTABICHUE TOCYAapCTBEHHOU
ycayru cnennanuctamu MOL[ ocymecTBisieTcss B NOPSAAKE, YCTAHOBICHHOM IOAIYHKTOM
3.2.2.1 AgmunuctparuBHoro pernamenta. Kpome toro, cnenuamuct M®L], oTBeTcTBEHHBIH 32
IIpUEM JIOKYMEHTOB, o(opMisieT B 2 3K3eMIUIpaX pPACHUCKy O INpUEME M PEerucTpaluu
3asBJICHHUSA U JOKYMEHTOB IO (pOpMe COITacHO MPHIIOKEHUIO 2, OTHACT | 3K3EMIUISp PacluCKu
3asBUTEIIO, €€ 2-I IK3EMIUIAP MPUOOIIAET K IPUHATHIM TOKYMEHTAM.

Ilepemaga cnenmanucramu ML 3asBiIeHUS M JTOKYMEHTOB B OpraH COL3AIIUTHI
OCYLIECTBJIICTCS B COOTBETCTBHM C CONIALICHMEM O B3aUMOJCHCTBHUM, 3aKIIOYEHHBIM MEXIY
M®OII n opraHoM COLBAIIUTHI.

3.2.9. Ilopsgok wucHpaBieHHs AOMYIICHHBIX ONEYAaTOK M OIMMOOK B BBIJAHHBIX B
pe3yibTaTe MpeaoCcTaBIeHUs TOCYIapCTBEHHOM YCIYTH JOKYMEHTaX

HcnpapneHue JOMYIICHHBIX ONEYaTOK ¥ OIMMOOK B BBJIAHHBIX B  pe3yJibTare
MPEeIOCTaBICHUS TOCYIaPCTBEHHOM YCIIYTU JOKYMEHTaX HE OCYIIECTBISETCS B CBSI3U C TEM, UTO
pe3yNbTaT MPEeJOCTaBICHUsT TOCYIapCTBEHHOW YCIYTH HE MpPEIIoiaraeT BbIady 3asBUTEIIO
JTIOKYMEHTOB.

3.3. BapuaHTBI Ipe1oCTaBICHHS TOCYIAPCTBEHHOHN YCIIYTH, BKJIIOYAOIIUE MTOPSIOK

MPEIOCTaBICHUsI  YKAa3aHHOM  YCIYrM  OTAENBHBIM  KAaTeropusiM  3asBUTENCH,
00bEeTMHEHHBIX OOIUMU MMPU3HAKAMHU, B TOM YHCIIC B OTHOIICHUH PE3yJIbTara TOCYIapCTBCHHON
yCIyTH, 3a TIOJYy4EeHHEM KOTOPOro OHU OOPaTHIIHCh

[IpenocraBiieHue TOCYIapCTBEHHOM YCIYTM OTACIbHBIM KaTE€ropusiM  3asiBUTEIIEH,
00beTMHEHHBIX OOIUMU MPU3HAKAMH, B TOM YHUCIIe B OTHOIICHUH PE3yJbTaTa rocyJapCTBEHHOMN
YCITyTH, 33 TIOJTYYCHUEM KOTOPOTO OHH 00PATHIINCH, HE TIPEIYyCMOTPEHO.

4, cDOpMLI KOHTPOJIA 3a UCTTIOJIHCHHUEM A):[MI/IHI/ICTpaTI/IBHOFO periraMCcHTa

4.1. Texymuii KOHTPOIb 3a:

MOJTHOTOM, JOCTYIMHOCTBIO M KadeCTBOM IPEAOCTaBICHUS] TOCYAapCTBEHHOM YyCIyru
OCYILIECTBIIAETCSI PYKOBOJIUTENIEM OpraHa COLBALIUTHI JHOO0 JIMIIOM, €ro 3aMelaloIuM, IyTeM
MIPOBEJICHUS] BBIOOPOUHBIX IPOBEPOK COOMIONEHUS M HUCHOJIHEHMS JIOJKHOCTHBIMH JIMIIAMU
OpraHa COL3AIlIWUTHl IMOJIOKEHUH AJIMUHUCTPATMBHOIO pEIIaMEHTa M ONpoca MHEHMS
3asBUTEIICH;

COOJIIOIGHUEM  TOCIIEI0OBATEIbHOCTH  AJMUHUCTPATUBHBIX JCWCTBUM, ONpeIeIeHHBIX
aJIMMHHUCTPATUBHBIMU TPOIEypaMu MO MPEIOCTABICHUIO TOCYJapCTBEHHON YCIYI'H, CPOKaMH
paccMOTpPEHMsI JOKYMEHTOB OCYLIECTBIISIETCS HAyaJbHMKOM OTJI€la OpraHa COL3AaIlMThI, B



KOMIETEHIIUIO KOTOPOTO BXOAMUT INPEIOCTABICHHUE TOCYIapCTBEHHOW YCIIyru, JH0O0 JIMIIOM, €ro
3aMEeLIAlONINM, TOCTOSIHHO IIyTeM TMpPOBEIEHUS MPOBEPOK COOMIONEHUS U  HCIIOIHEHUS
JOJDKHOCTHBIMU JIMIIAMM OpPraHa COLBAaILUThI, MPEIOCTaBIAIOIINMU TOCYIapCTBEHHYIO YCIIYTY,
MOJIOKEHUM  AJIMMHHCTPAaTMBHOIO PEMIAMEHTAa, WHBIX HOPMAaTUBHBIX IIPaBOBBIX aAKTOB
Poccuiickoit denepannyu 1 HOPMAaTUBHBIX IIPABOBBIX aKTOB CTaBPOIIOJIBCKOTO Kpasi.

[lepnoanyHOCTh OCYIIECTBIEHUS TEKYIIETO KOHTPOJIS:

MOCTOSIHHO, TIPU KaXX/I0M OOPAICHUHU 3asBUTENS 3a MPEAOCTaBICHHUEM TOCYJapCTBEHHOM
YCIIyTH TI0 BOIIPOCaM, CBS3aHHBIM C MPUHSATUEM PEIICHUs O Ha3HAuYeHUH (OTKa3e B HaA3HAYCHHH)
©KEeMEeCSYHOU JICHE)KHOHN BBIIIATHl MHBAIHUTY OOCBBIX JICHCTBUN;

€XKEeMEeCSIUHO, TPH POPMHUPOBAHHUH BBITUIATHBIX JOKYMEHTOB;

TEeKyIIUA  KOHTPOJIbL  3a  COONIONEHWEM  JODKHOCTHBIMH  JuiamMu  MOI]
MIOCJIEI0BATENIbHOCTH JIEUCTBUM, YCTAHOBIEHHBIX AJMUHUCTPATUBHBIM PEIJIAMEHTOM, U WUHBIMU
HOPMAaTHBHBIMHM TIPAaBOBBIMH aKTaMH, YCTAHABIMBAIOIIUMHU TpPEOOBaHHUA K MPEIOCTABICHUIO
TOCYIapCTBEHHON YCIIYTH, OCYIIECTBIISICTCS PYKOBOAMTENIEM KIHMEHTCKOH ciy:kOp1 MOI]
€KETHEBHO.

Ilo pe3synbraraM HpOBENECHHS MPOBEPOK B CIIy4yae BBISIBICHUS HApyLIEHUH BUHOBHBIE
JUIa MPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii
denepannu U 3aKOHOAATENBCTBOM CTaBpPOMOIBCKOrO Kpasi.

4.2. Tlocnenyromuid KOHTPOJIb 3a MCIOJHEHUEM TIOJOKEHUNA AJIMUHUCTPATHBHOTO
periaMeHTa  OCYIIECTBISETCA  IOCPEACTBOM  MPOBEACHUS  IPOBEPOK  COOMIONEHUs
[IOCJIEJIOBATEIBHOCTH  aIMUHUCTPATUBHBIX JEUCTBUN, OIpPEAEICHHBIX aJMUHUCTPAaTUBHBIMU
mpoueaypamMu, COOJIOEHUEM CpPOKOB, MPOBEPKH TOJHOTHL, JOCTYMHOCTH U KauecTBa
MIPEIOCTABJIEHNs] TOCYJAapCTBEHHON YCIyTH, BBISBICHUS W YCTPAaHEHHUS HapyleHUN IpaB
3asiBUTENICH, PAacCMOTPEHUS] MPHUHITHUS PEHICHUNH U TOATOTOBKM OTBETOB HAa MX OOpalieHws,
cofiepKalue >KaloObl Ha pelIeHus, AeucTBHs (0Oe31elCTBHE) MOJDKHOCTHBIX JIMI[ OpraHa
COLI3ALIUTHI.

[TepronnyHOCTH OCYIIECTBICHUS MOCIEIYIOIIET0 KOHTPOJIS COCTABIIAET OJUH pa3 B TpU
roza.

4.3. Jlns mnpoBeneHUs IPOBEPKM B OpraHe CoOL3AIIUTHI (POPMUPYETCS KOMHCCHSL.
PesynbTarel AeATE€IbHOCTH KOMHUCCHH O(OPMIIAIOTCS B BUJE CIPABKHU, B KOTOPOW OTMEYArOTCA
BBISIBJICHHBIE HEJOCTATKU M MPEAJIOKEHUS IO HX YycTpaHeHuto. CrpaBka MOAMMCHIBAETCS
IIPECENATENEM KOMHUCCUHU, CEKPETapeM KOMHCCMM W BCEMH  4JI€HAMM  KOMMCCHH,
y4acTBOBABUIMMHU B IPOBEPKE.

4.4. IlnaHOBble NPOBEPKU OCYILECTBIAIOTCS HAa OCHOBAaHMM TOIOBOTO IUIaHA PabOTHI
OpraHa COI3alIHThI.

BHennaHOBbIE TNPOBEPKH  OCYIIECTBISIOTCS HAa OCHOBAaHUU  PacCHOPSIUTENBHBIX
JIOKYMEHTOB opraHa couzamuTsl. [Ipu npoBepke paccMaTpHuBarOTCsl BCE BOIPOCHI, CBSI3aHHBIE C
NPEJOCTABIEHUEM TOCYJapCTBEHHON yCiIyrn (KOMIUIEKCHBIE TIPOBEPKH), WIM OTJIEJIbHBIE
BOIPOCH! (TemMaruyeckue npoBepkH). [IpoBepku Takxke MpoBOAAT MO KOHKPETHOMY OOpaIeHUIO
3aMHTEPECOBAHHOTO JINLA.

BuennaHoBble NpPOBEpKH IMOJHOTHI M KauecTBa MPEAOCTaBICHUS TOCyAapCTBEHHOM
YCIYTH IPOBOJATCS HA OCHOBAHWHU OOpAIEHUs TPaKIaH.

4.5. B moboe BpeMs C MOMEHTa PEruCTPallMU JIOKYMEHTOB B OpraHe COLBAIIUTHI
3asiBUTENIb MMEET MpPaBO 3HAKOMHUTHCS C JOKYMEHTaMHM M MarephajlaMu, KacalolIUMUCS €ro
paccMOTpeHHUs, €ClId 3TO HE 3aTparuBaeT Mmpasa, CBOOOIBI M 3aKOHHbIE MHTEPECHI JPYTUX JIUI U
€CIM B YKa3aHHBIX JIOKyMEHTaX M MaTepuanax He COepXkarcs CBEIEHHS, COCTaBISIOIINE
TOCYJIapCTBEHHYIO HJIM HHYIO OXpaHIeMyIo (pefiepanbHbIM 3aKOHOM TaiHY.

4.6. Opran comzamuThl, €ro JOJKHOCTHbIE nauna, M®LI, opranuzanum, yka3aHHbIE B
gyactu 1.1 crarem 16 DepepanpHOoro 3akoHa «OO0 oOpraHuzalMM  MPEIOCTABICHUS
rOCyIapCTBEHHBIX H MYHULIMIAIBHBIX YCIYr», M HX paOOTHUKH, YYacTBYIOIIME B
IIPEIOCTABJIIEHNN TOCYJAapCTBEHHOH YCIIYTH, HECYT OTBETCTBEHHOCTH 3a IOJIHOTY M Kaue€CTBO
MPEAOCTABJIICHUS] TOCYIAapCTBEHHOW yCIyrW, 3a JaelcTBUsl (Oe3melCTBHE) U PEIIeHUs,
IpUHUMaeMble (OCYILECTBIIEMbIE) B XO/A€ NPEAOCTaBIECHUS TOCYIapCTBEHHOW YCIyrH, 3a
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cOOMIOIeHNe U WCIOJHEHUE MOJOKEHUH AJIMHUHUCTPATUBHOTO PEIIAMEHTA U TPABOBBIX aKTOB
Poccuiickoit ®enepanmun w1 CTaBpOIOJIBCKOTO Kpasi, YCTAHABIMBAIOIIMX TpeOOBaHUA K
IIPEIOCTABJIEHUIO FOCYAapPCTBEHHOM YCIIyTH.

[lepcoHasibHast ~ OTBETCTBEHHOCTb  JIOJDKHOCTHBIX  JIMI]  OpraHa  COL3AILHUTHI,
OTBETCTBEHHBIX 32 MCIIOJIHEHHWE AaJMHUHUCTPATUBHBIX NPOLEAYp, 3aKpeIIsieTcss B HX
JOJDKHOCTHBIX PErIaMeHTaX B COOTBETCTBUU C TpeOOBaHUAMHU 3aKoHoZarenbcTBa Poccuiickoit
®denepaunu 1 3akoHOAATENIbCTBA CTaBPOIOJIBCKOTO Kpasi.

B cniydae BbIBIEHUSI HApYILIEHHs MpaB OOpPATUBILMXCS 3asBUTENCH, MOPSAKAa U CPOKOB
paccMOTpPEHHUsI 3alIPOCOB 3asBUTEJEH, yTpaTbl JOKYMEHTOB 3asiBUTENICH BUHOBHBIE JIHMIIA HECYT
OTBETCTBEHHOCTbh B COOTBETCTBUU C 3aKOHOIATENbCTBOM Poccuiickoin denepannu, B TOM 4HCIIE
JUCLUIUIMHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM O MYHUIIMIAIbHON
ciyxoe.

4.7. KoHTpoJIb 32 IPEIOCTaBICHUEM TOCYIapCTBEHHOM YCIYTH, B TOM YHUCJIE CO CTOPOHBI
rpaxaaH, X 0ObeMHEHUN U OpPraHU3alUi, OCYIIECTBISETCS MOCPEACTBOM MOIYUYECHHUS MOTHOH,
aKTyaJIbHOW U JOCTOBEPHON MH(OPMAIMH O TIOPSIIKE MPEAOCTABICHUS TOCYIapPCTBEHHOM YCIyTH
U BO3MOXKHOCTH JOCYIeOHOTO paccMOTpeHms oOpamieHudd (Kano0) 3asBuTenel (ux
IIpeJICTaBUTENEH ).

['paxxiaHe, KOTOPBIM NPEIOCTABISETCA TOCYJApCTBEHHAs yClyra, MMEIOT IpaBO Ha
JM00BIe MPENyCMOTPEHHbIE 3aKOHOAATeNbCTBOM Poccuiickoil @enepaunu GopMbl KOHTPOJS 3a
JEeSATEIbHOCTHIO OPTaHa COLBAILIUTHI IPU NMPEJOCTABICHUN UM TOCYAapCTBEHHOM YCIIYTH.

4.8. I'pakmane B ciay4yae BBIABICHHA (AKTOB HAPYIICHUS MOPSIKA MPEIOCTABICHUS
rOCYJapCTBEHHOM YCIIYI'M WJIM HEHAAJIeXkallero MCIOJIHEHUs] AJMUHUCTPATUBHOIO perinamMeHTa
BIIpaBe OOpaTUTHCA C ’Kajlo0OW B OpPTaHbl U K JOJDKHOCTHBIM JIMIAM, YKa3aHHBIM B IyHKTE 5.6
AJIMUHHUCTPAaTUBHOI'O PEIJIAMEHTA.

XKamoba MoxeT OBITH MpEACTAaBICHA HA JIMYHOM IIPHEME, HAINPaBJIeHA MOYTOBBIM
OTIIPaBJICHUEM HIIM B SJIEKTPOHHON (opMe C HCIONIb30BaHHEM HWH(GOPMAIMOHHBIX PECYpPCOB B
nH(POPMATMOHHO-KOMMYHUKaIMoHHo! cetn «uTepueT» u Eannoro moprana.

5. JlocyneOnslii (BHECYAeOHBII) TOPSIOK 00KAIOBAHUS PEIICHUH U JeCTBUI
(Oe3nelicTBUS) OpraHa, MPel0CTABIAIOIIEr0 TOCYAAPCTBEHHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
[IEHTpa MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT, OpraHU3aIHid, YKa3aHHBIX

B uactu | crateu 16* denepanbHoro 3akona «O6 OpraHM3alUyU IPEIOCTABIEHUS

TOCY/IapCTBEHHBIX W MYHHUIIMITAJIBHBIX YCIYT», a TAKXKe UX JOJDKHOCTHBIX JIHII,

MYHUIUTIAIBHBIX CIY)KalIUX, pAOOTHUKOB

5.1. 3agBuTenp UMeeT MpaBo Ha JocyaeOHoe (BHecyneOHOe) 00KajJoBaHUE PELICHUN U
(wnm) neiicTBui (0€3ACUCTBUS), MPUHATHIX (OCYIIECTBICHHBIX) OpraHoM cor3amutel, M®II,
OpraHM3allisMy, yKa3aHHBIMU B yacTH 1lctaten 16 ®enmepanbHoro 3akoHa «OO0 OopraHu3aluy
MPEOCTABICHUSI TOCYIApCTBEHHBIX W MYHHIMIAIBHBIX YCIYr», WX JOJDKHOCTHBIX JIHII,
MYHHIIMIIATBHBIX CIYKal[uX, paOOTHUKOB B XOZ€ MPEIOCTaBICHUS TOCYIapCTBEHHOM yCIyTH, B
Tops/IKe, TIPeIyCMOTpeHHoM rmaBoit 2! demepanmsHOro 3akoHa «O6  OpraHM3amuH
MPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHHUIIMITABHBIX YCIyr» (anee - kanoda).

5.2. YKanoGa MoxeT OBITh TIOZJaHA 3asIBUTENIEM WU €0 MPEACTaBUTEIEM:

Ha WMS TJIaBbl ATTAHACEHKOBCKOTO MYHHIIMIIAILHOTO OKpyra CTaBpOMOIBCKOTO Kpas, B
cllyyae eciid OOKalIyroTcsl pelieHuss u JeictBus  (O6e3aeiicTBHE) PYKOBOIUTENS oOpraHa
COI3AIIHUTHI MPETOCTABIISIONIETO YCIIYTY ;

HAa WM PYKOBOJHUTEINs OpraHa COIBAIIHWTHI, B CIy4ae €Cld OOXKaIyITCs pEeNIeHUs U
nevictBust (Oe3MeHCTBHE) OpraHa COIBAIIWTBI, €ro JOJDKHOCTHBIX JIUIl, MYHHITUTATBHBIX
CITy’KalluX;

Ha uMs pykoBoautenss MOILI- B ciydae eciu 0OOXalyloTcs peHIEHUS M JeUCTBUA
(6e3neiictBue) padborHrka MODILI;

yapeautenro M®I] - B ciiydqae ecnu oOXalyroTcs pemieHust U aerdcTBus (Oe3aeiicTBre)
MOII.
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Kanobst ©Ha pemeHus u gelictBus (OesneiicTBre) paOOTHUKOB —OpTraHHU3AIIHM,
NpeIyCMOTPEHHBIX dacThio 1! cratem 16 denmepampHoro 3akoHa "OG6  opraHM3amyy
IIPEIOCTABJIEHNs] TOCYIApPCTBEHHBIX W MYHHUIMIAIbHBIX YyCIYyr'", MOAAIOTCS PYKOBOAUTEISAM
TaKUX OpraHMU3aIlHii.

B cnywae momaum xajnoObl NpEACTaBUTEIEM 3asBUTENS INPEACTABISAIOTCA: JTOKYMEHT,
YIOCTOBEPSIIOIIMIA  €ro  JIMYHOCTh, M  JIOKYMEHT, YIOCTOBEPSIOUIMI  IMOJHOMOYMS Ha
OCYILIECTBJIIGHUE JICHCTBHIA OT WMEHH 3asgBUTENs, O(POPMJICHHBIH B COOTBETCTBHU C
3akoHozaTeabLCcTBOM Poccutickoit denepanum.

XKanoba moxker ObITh TomaHa 3asBuTeneM depe3 MOILI, koropelii obecrieunBaeT ee
repeady B OpraH COL3aIlUTHI.

XKanoba mMoxeT OBITH MOJJAHA B MUCHBMEHHOH (hopMe Ha PYCCKOM SI3BIKE HAa OyMaskKHOM
HOCHTEJIE ITOYTOBBIM OTIPABICHUEM, MPU JTUYHOM IIPUEME 3asBUTENS WM €0 MpeACTaBUTENs, a
TaK)Ke B 3JIEKTPOHHOM BH/IE.

Kanmoba na pemenus wu (uiau) AceicTBUA (Oe3nelCTBHE) oOpraHa  COIBAIIMTHI,
IIPEIOCTABIIAIOIIEIO TOCYJApPCTBEHHYIO YCIYTYy, €ro JOJDKHOCTHBIX JIML, MYHMIMIIAJIBHBIX
CIy)KalllUX  paccMaTpuBaeTcs B  COOTBETCTBUM C  IIOCTAaHOBJICHHUEM  aJMUHHUCTpPALUU
ATIaHACEHKOBCKOTO MYHHUIIMTIATBHOTO OKpyra CraBpomoibckoro kpas ot 08 despams 2021 T
Ned1-n «O6 yrBepxaenun IlomoxkeHust 06 0COOEHHOCTSAX MOAAYU UM PACCMOTPEHHS >Kanod Ha
peuieHus U JedcTBus (0e3aeicTBUS) aJIMUHUCTPALMK AINAHACEHKOBCKOTO MYHMIIMIIAJIBLHOTO
okpyra CTaBpOMONbCKOTO Kpas H €€ CTPYKTYPHBIX MOJIpa3AeNeHUsIX MPEI0CTaBISIONINX
TOCYIApCTBEHHBIE M MYHHIMMAIbHBIE YCIYIH, W WX JODKHOCTHBIX JIMI, MYHHIIMIIATbHBIX
CIIy)KallluX, MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB  MPEAOCTABICHHUS] TOCYIapCTBEHHBIX U
MYHHULIMNIAIBHBIX ycayr B CTaBpOIIOJIbCKOM Kpae U UX paOOTHUKOBY.

Kanoba Ha pemenus u (unu) neiicteus (6e3aeiicteue) ML, opranuzanuii, ykazaHHbBIX
B uactu 1' cratem 16 ®enepambHoro 3axoHa «OO6 OpraHM3aMH  IIPENOCTABJICHUS
TOCYIapCTBEHHBIX U MYHUILUIAIBHBIX YCIYT», UX JOHKHOCTHBIX JIUI, PAOOTHHUKOB, MPUHSTHIC
(ocylecTBICHHBIE) B XO/A€ HNPENOCTAaBIEHUS T'OCYIapCTBEHHOW YCIYrHM, paccMaTpUBaeTCsl B
COOTBETCTBUHM € nocraHoBieHueM IIpaButenscTBa Poccuiickoit @enepaunn ot 16 aBrycra 2012
r. Ne 840 «O mopske nogauyu U pacCMOTPEHUS kajlo0 Ha perieHust U aeicTBus (Oe3neiicTue)
(denepanbHBIX OpPraHOB HCIOTHUTEIBHOW BIACTH U HMX JOMKHOCTHBIX IHUI, (eaepaabHbIX
rOCYIapCTBEHHBIX CIIY)KalllUX, JOJPKHOCTHBIX JIML[ TOCYAApCTBEHHBIX BHEOIOMKETHBIX (HOHIOB
Poccuiickoit ®enepaunu, rocylapcTBEHHBIX KOPIOpaluil, HaJElICHHBIX B COOTBETCTBUHU C
(denepanbHBIMU 3aKOHAMU IOJHOMOUYHUSMHU IO MPEIOCTABICHUIO TOCYJApCTBEHHBIX YCIYr B
YCTAHOBJICHHON  cdepe  AEATENbHOCTH, M  HMX  JIOJDKHOCTHBIX  JIMI,  OpraHU3alui,
MPeAyCMOTPEHHBIX YacThio 1 crarbm 16 @DexpepanpHoro 3akoHa «0OO0 opraHuzanuu
MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT», U UX paOOTHUKOB, a TaKkKe
MHOTO(QYHKIIMOHAJIBHBIX LIEGHTPOB MPEIOCTaBIECHUS TOCYJapCTBEHHBIX U MYHULIMIIATbHBIX YCIYT
U UX paOOTHHUKOBY.

5.3. VudopmupoBaHue 3asBUTEICH O TMOpPSAKE IMOAAYM U PACCMOTPEHHS KaTIOObI
OCYILECTBIIAETCS MO TeaeOHY, MPH JIMYHOM IpUEME, C HCIIOIb30BAaHUEM AIEKTPOHHON MOYTHI
oprasa cou3amuThl, Ha EAMHOM noprasne u pernoHaJbHOM MopTale.

5.4. TlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MOPAIOK TOCYIEOHOrOo
(BHecyneOHOro) oOxalloBaHUS pelleHud W JecTBuil (Oe3qeiicTBHUs) oOpraHa COI3aIIUTHI,
TIIPEIOCTABNISIONIETO TOCYNApPCTBEHHYI0 yeiyry, M®I], opraHms3amuii, yka3aHHBIX B dacTH 11
cratbu 16 ®enepanbHoro 3akoHa «OO0 opraHuzalMM MPEAOCTABICHHUS TOCYIAPCTBEHHBIX M
MYHHUIMIAIBHBIX YCIYT», UX TOMKHOCTHBIX JIMI, MyHUIIUITAJbHBIX CIYXKAIIUX, pA0OTHUKOB:

@enepanbHblii  3akoH  «OO0 opraHM3alMM  TNPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT»;

nocra”osieHue IIpaBurenscrBa Poccuiickoin @enepanuu ot 16 aBrycra 2012 r. Ne 840
«O mopsake mNoJayd U PacCMOTpEeHHs >kano0 Ha pemeHuss W JeilctBus (Oe3neicTBue)
(benepanbHBIX OPraHOB MCIIOJHHUTEIBHOM BIACTH M HUX JOJDKHOCTHBIX JIHI, (eaeparbHbIX
rOCYIapCTBEHHBIX CIIY)KAlllUX, JOJDKHOCTHBIX JIML[ TOCYAApCTBEHHBIX BHEOIOMKETHBIX (HOHIOB
Poccuiickoit denepannu, rocygjapCTBEHHBIX KOpPIOpalWil, HAJEIEHHBIX B COOTBETCTBHM C
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denepanbHBIMU 3aKOHAMH TOJHOMOUYHUSMHU IO TPEIOCTABICHHIO TOCYJAapPCTBEHHBIX YCIyT B
YCTaHOBJIEHHOW cdepe  NeATeNbHOCTH, M HUX  JIOJDKHOCTHBIX  JIMI[, OpTraHHU3aluii,
IpelyCMOTPEHHBIX ~uYacThio llcratem 16 denepanpHoro 3akona «OO6 — OpraHu3aluu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYyT», U HUX paOOTHUKOB, a TaKkKe
MHOTO(YHKIIMOHAJBHBIX LIEHTPOB MPEJOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUIIMIIAIbHBIX YCIYT
1 uX pabOTHUKOBY;

nocranosienue IlpaBurensctBa Poccuiickoit @enepanuu ot 20 Hosops 2012 1. Ne 1198
«O denepabHONW TOCYTapCTBEHHOW HH(POPMAIMOHHON cHUCTeMe, O0eCIeYHMBAIONIEH IPOIECC
nocynebHoro  (BHecyneOHOTro) oOKajdoBaHWsS peImIeHUH ©  JedcTBUM  (Oe3neiicTBus),
COBEPIICHHBIX MPH MPEAOCTABICHUH FOCYIAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»;

IIOCTAHOBJIEHUE  aJMUHUCTPALUM  ANAHACEHKOBCKOTO  MYHMIMIIAJBLHOTO  OKpyra
CraBponosibekoro kpast ot 08 ¢epamst 2021 . Ne 41-n «O6 yrBepxkaeHuu I[lomoxenus o0
0COOEHHOCTSIX TOJAaYM M PACCMOTPEHMS KajloO0 Ha pelIeHus W JelcTBUS (Oe3neiicTBHs)
aJIMMHHCTpAIMK ATAHACEHKOBCKOTO MYHHUIHMIAIBHOIO OKpyra CTaBpONOJBCKOTO Kpas U ee
CTPYKTYPHBIX TOZpA3ACICHUAX MPEIOCTaBIAIOIINX TIOCYJapCTBEHHbIE W MYHUIUIAIbHbIE
YCIYTU, U HMX JOJDKHOCTHBIX JIMI, MYHUIUMIAIbHBIX CIYXKAIIMX, MHOTO(QYHKIHOHAIbHBIX
LIEHTPOB MPEAO0CTABICHUS TOCYIapCTBEHHBIX U MyHUIMIAIBHBIX YCIyT B CTaBpONOJIbCKOM Kpae
1 UX pabOTHHUKOBY.

5.5. Wudopmanus, ykazaHHas B HACTOSIIEM pasfelie, MOMICKHUT O00S3aTCILHOMY
pasMernienuio Ha EquHoM nmopralie u peruoHaabHOM MopTalie.
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[Tpunoxenue 1

K AJMUHUCTPAaTUBHOMY peraMeHTy
MIPEeIOCTaBICHUS yIpaBJIeHUEM Tpyna u
COLIMANILHOM 3alUThl HACEJICHHs] aAMHUHHCTPAIUN
ATIaHAaCEHKOBCKOTO  MYHHIIMIIAJBHOTO  OKpyra
CTaBpOnoibCKOro Kpas TOCYIapCTBEHHON YCIYTH
«OcymiecTBieHue npuema 3asBIICHUN u
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPUCBOCHHS
3Banusi Berepan Tpyna», u ¢dopmMupoBaHue crmcka
JUI, TMPETEHAYIOIIMX Ha MPUCBOCHHE 3BaHUS
«Betepan Tpyma» B COOTBETCTBHM C 3aKOHOM
CraBpornonbckoro kpas ot 7 aekadbps 2004 1. Ne
103-k3 «O wMepax COIMAIBHOM  MOAJECPKKU
BETEPAHOBY»

BJIOK-CXEMA
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W.o. HayasibHUKA YIIpaBICHUS TPyAa
M COITMAJIbHOM 3alIUThLI HACEICHUS
aIMUHUCTpad ANTaHACEHKOBCKOTO
MYHHULMIIAIBHOTO OKpyra
CtaBponoJyIbCKOro Kpas

E.B.He3namosa



[Tpunoxenue 2

K AJMUHUCTPAaTUBHOMY peraMeHTy
MIPEeIOCTaBICHUS yIpaBJIeHUEM Tpyna u
COLIMANIBHOM 3allUThl HACEJICHMs] aJMHHUCTPAINU
ATIaHAaCEHKOBCKOTO  MYHHIIMIIAJBHOTO  OKpyra
CTaBpOnoibCKOro Kpas TOCYIapCTBEHHON YCIYTH
«OcymiecTBieHue npuema 3asBIICHUN u
JIOKYMEHTOB, HEOOXOIUMBIX [UIsl MPUCBOCHUS
3Banusi Berepan Tpyna», u ¢dopmMupoBaHue crmcka
T, TPETEHAYIOUIMX Ha TPUCBOCHHE 3BaHUS
«Betepan Tpyma» B COOTBETCTBHM C 3aKOHOM
CraBpornonbckoro kpas ot 7 aekadbps 2004 1. Ne
103-k3 «O wMepax COIMAIBHOM  MOAJECPKKU
BETEPAHOBY»

Pacnucka
(@] npmeMe n pePMCTpaHMM 3a4dBJIEHMA VM OOKYMEHTOB

3agaBJIeHUE U P . HOOKYMEHTEHEI I'D.

Peructpanmonnbiii Homep [Tpuns:
3asBJICHUS
Jlara mpuema 3asiBIeHUSI [Tonnuce
CIIELMAJINCTA
YBenoMJieHre O IIPVMHATOM pPelleHUN 6yneT HallpaBJIEHO B CpOK OO ««K

20 rToOzma HOCPelICTBOM:

SJIEKTPOHHOM CBA3M, aIpecC 3JIEKTPOHHOM NOYUTH

IOYTOBOM CBA3M, [0 alpecy, YKa3aHHOMY B 3asaBJIEHUU

JInyHO

BelOpaTe OOMH M3 CIOCOOOB

TenedoH nOysa CHpabBoOK

N.0. HayanbHUKA yIIpaBIECHUs TPyAa

Y COIIMATbHOM 3aIUThl HACEIEHUS

AIAMUHUCTpaIn ATlaHaceHKOBCKOIO

MYHUIUIIAIBHOTO OKpyTa

CraBponoyibCKOro Kpas E.B.He3namoBa



[Tpunoxenue 3

K AJMUHUCTPAaTUBHOMY peraMeHTy
MIPEeIOCTaBICHUS yIpaBJIeHUEM Tpyna u
COLIMANIBHOM 3allUThl HACEJICHMs] aJMHHUCTPAINU
ATIaHAaCEHKOBCKOTO  MYHHIIMIIAJBHOTO  OKpyra
CTaBpOnoibCKOro Kpas TOCYIapCTBEHHON YCIYTH
«OcymiecTBiieHUE npuema 3asiBJICHU I u
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPUCBOCHHS
3Banusi Berepan Tpyna», u ¢dopmMupoBaHue crmcka
JUI, TMPETEHAYIOIIMX Ha MPUCBOCHUE 3BaHUS
«Betepan Tpyma» B COOTBETCTBUU C 3aKOHOM
CraBpornonbckoro kpas ot 7 aekadbps 2004 1. Ne

103-k3 «O wMepax COIMAIBHOM  MOAJECPKKU

BETCPAHOB»

Peumenue
06 oTkaszse BO BKJIOUEHUM B CIMCOK JIMIIL,
NpeTEeHOYyIMX Ha IPUCBOEHME 3BaHUA
«BeTepaH TpyIa»

oT N

OTKAa3aTh BO BKJIOUYEHUU
(pamMmnusa, mMa, OTUECTBO (IpPM HAJIUUUN) 3a4BUTEJNIL B poIn. aIexe)
BO BKJIOUEHMM B CIMCOK JIML, MNPETEeHIYIMX Ha IPUCBOEHUE 3BaHUA «BeTepan

TpyIoa» Ha OCHOBAHMM TOI'O, UYTO

(mepeuncnaUTh OCHOBAaHMUS IJiS OTKasa)

(HaMMeHOBaHMe HOOJDKHOCTM CHNelMalncTa, (mopgnmce) (MHMLMAaE, GaMuimsa)
OTBETCTBEHHOTO 3a (QOpPMMPOBAaHME CIMCKOB)

(HaMMeHOBaHMe IOJIKHOCTM JIMlla, (mommnmce) (MHMUMAaJE, baMuins)
NPUMHMMAKIEIO peleHMe)
(MecTo neuaTwu)

W.0. HayanbHUKa yNpaBieHUs Tpyaa

IICOHH&HBHOﬁIﬁHHHTLIHaCCHCHHﬂ

aAMUHUCTpaAlU ATIaHaCEHKOBCKOTO

MYHULHUIIAIIBHOTO OKpyTa

CTaBpOIOIBCKOTO Kpast E.B.He3namoBa



[Tpunoxenue 4

K AJMUHUCTPAaTUBHOMY peraMeHTy
MIPEeIOCTaBICHUS yIpaBJIeHUEM Tpyna u
COLIMANIBHOM 3allUThl HACEJICHMs] aJMHHUCTPAINU
ATIaHAaCEHKOBCKOTO  MYHHIIMIIAJBHOTO  OKpyra
CTaBpOnoibCKOro Kpas TOCYIapCTBEHHON YCIYTH
«OcymiecTBieHue npuema 3asBIICHUN u
JIOKYMEHTOB, HEOOXOIUMBIX [UIsl MPUCBOCHUS
3Banusi Berepan Tpyna», u ¢dopmMupoBaHue crmcka
T, TPETEHAYIOUIMX Ha TPUCBOCHHE 3BaHUS
«Betepan Tpyma» B COOTBETCTBHM C 3aKOHOM
CraBpornonbckoro kpas ot 7 aekadbps 2004 1. Ne
103-k3 «O wMepax COIMAIBHOM  MOAJECPKKU
BETEPAHOBY»

VYBenomMiIeHHE
00 0TKa3e BO BKIIOYEHHH B CIIHCOK JIUII,
HpCTeHIlyIOHII/IX Ha HpI/ICBOGHI/Ie 3BaHUS
«Betepan Tpyna»

oT N

YBaxxaeMblii(as) ,
(bamumust, uMs, oT4eCTBO (TIPH HAJIUYUH) 3aIBUTEIIS)

Bam pemennem
(HaMMeHOBaHWE oOpraHa couzamuTel) or . .20 N OTKa3aHO BO BKJIIOYCHHH B
CIIMCOK JIMII, TPETEHAYIOINX Ha MPUCBOEHHUE 3BaHMs «Berepan Tpyaa» Ha OCHOBAaHHH TOTO, YTO

(mepedrcianTh OCHOBaHUS Ui OTKaza) OTka3 MOXeT ObITh
o0>kajoBaH B J0cy1eOHOM HopsKe

(yka3atb  JOJDKHOCTh,  (paMIIIHIO

JINIA,

KOTOPOMY MOKET OBbITh OOKaJOBaHO pelIeHHE)WIn B cylAeOHOM mopsake. Bl nMeere mpaBo
o0)KasloBaTh: HapyIIEHWE CBOMX IPaB U 3aKOHHBIX HWHTEPECOB, pEIICHUs, MPUHATHIE B
xoze IIPEIOCTABIIEHUSI TOCYJAapCTBEHHOMN YCIyTH  OpraHoM  COL3alIUTBl U €ro
JNOJDKHOCTHBIMM  JIMLAMH, JEWCTBUS MU Oe3lelcTBHE opraHa COLBAIUThI, a TaKXe €ero
JOJKHOCTHBIX JINLL.

Bbl umeere mpaBo moaarh 3asiBIIEHUE B IPOU3BOILHON (pOpME U JOKYMEHTBI HA KOMUCCHUIO T10
PacCMOTPEHHMIO  CIOPHBIX BOIPOCOB, BO3HUKAIOIIMX IpU IpUEME JOKYMEHTOB  JJIs
npucBoeHus 3BaHuii «Betepan Tpyma» u «Berepan Ttpyma CTaBpOMOIBCKOTO Kpas.
3asiBIIEHNE U IOKYMEHTBHI IIOIAl0TCA B CIIyYasiX:

HaJIWuusg B JOKYMEHTaX, MOATBEpKAAaromMX (pakT HarpaxaeHus, opdorpapuyeckux OmHOOK
WJIM OIIUCOK;

HaJIN4us B TPYIOBOW KHUKKE 3asBUTEJIS 3alUCH O HarpakJI€HWU MPU OTCYTCTBUU HArpagHBIX
JOKYMEHTOB WJIM CIIPABOK M3 aPXUBHBIX YUPEKIACHU;

MPEJICTABICHNUS] CIPABOK, BBIIAHHBIX OpPraHMU3AlMSIMH, HE SBISIOIIMMUCA apXUBHBIMU
YUPEXKACHUSMH, MOATBEPKIAIOMNX (akT paboTbl B roabl Bemnkoir OTeuyecTBEHHOHW BOIHBI B
HECOBEPILIECHHOJIETHEM BO3pacTe, a TakXKe JAOKYMEHTOB, HMEIOIIUX pa3MbIThle I1€4arh,
NOAMKUCH(H), YITIOBOU IITaMII;

MPEJICTABICHUS] JIOKyMEHTOB, O(OPMJIEHHBIX C HapyLUIeHHEM TMOpsjaKa, YCTaHOBJIEHHOIO
3akoHozareabcTBOM Poccuiickoit denepanuu u CTaBpONOIbCKOTO Kpasi;



BO3HUKHOBEHHUSI CIIOPOB IO BOMpPOCAM, CBSI3aHHBIM C BKJIIOYEHHEM B CIHUCKU Tpak/aH,
MPETeHIYIOIIMX Ha IpucBoeHue 3BaHus «Berepan Tpyna» u «Berepan Tpyaa CTaBponoiabCKOro
Kpas», U HE MOJYYUBUIUM YETKOTO OMpPE/IeTICHUs B JICHCTBYIOIIEM 3aKOHOATENIbCTBE.
3asBlIieHHE U JOKYMEHTHI MOJAIOTCA B YIpaBIIEHHWE TPyJa U COLMAIBLHOM 3aIIUThl HaceleHUs
aMUHUCTpaIuU ATIaHACEHKOBCKOTO MYHHUIIMTIATBHOTO OKpyra CTaBpOIIOIbCKOTO Kpas.

(HauMeHOBaHUE JOHKHOCTH CIICHUANKNCTa,  (MOANKCH) (MHUIIUATIBI, (DaMIIIHS)
OTBETCTBEHHOTO 3a (POPMHUPOBAHKE CITUCKOB)

(HauMeHOBaHUE JOHKHOCTH JIULA, (moxmuck) (MHUIMAEI, pamMuITHs)
MIPUHUMAIOILIETO PELICHHE)
(MecTo meyatn)

W.0. HayanbHUKa yIIpaBIECHUs TPyAa

Y COLMAIBHOM 3aIUTHI HACEICHUS

aMUHUCTpalUU ATNIaHaCEHKOBCKOTO

MYHHUIIMIIAIBHOTO OKpyra

CtaBponoJIbCKOro Kpas E.B.He3namoBa



[Tpunoxenue 5

K AJMUHUCTPAaTUBHOMY peraMeHTy
MIPEeIOCTaBICHUS yIpaBJIeHUEM Tpyna u
COLIMANIBHOM 3allUThl HACEJICHMs] aJMHHUCTPAINU
ATIaHAaCEHKOBCKOTO  MYHHIIMIIAJBHOTO  OKpyra
CTaBpOnoibCKOro Kpas TOCYIapCTBEHHON YCIYTH
«OcymiecTBieHue npuema 3asBIICHUN u
JIOKYMEHTOB, HEOOXOIUMBIX [UIsl MPUCBOCHUS
3Banusi Berepan Tpyna», u ¢dopmMupoBaHue crmcka
T, TPETEHAYIOUIMX Ha TPUCBOCHHE 3BaHUS
«Betepan Tpyma» B COOTBETCTBHM C 3aKOHOM
CraBpornonbckoro kpas ot 7 aekadbps 2004 1. Ne
103-k3 «O wMepax COIMAIBHOM  MOAJECPKKU

BETCPAHOB»
bopma
CIIMCOK
Jnl, [OPEeTeHOyoIMX Ha [IPUCBOEHME 3BAaHUS
«BeTepan Tpyma», IO oKpYyITy (Topony)
OcHoBaHue 11 NPUCBOEHUS 3BaHUs «Berepan
Tpyza»
N
) dN.0. Harpaja (3BaHKe) WU BO3pacT
II/11
. U 1ieprojl paboThl BO BpeMsi
TPYAOBOU CTaXK o o
Benukoii OTG‘IGCTBGHHOI/I
BOMHEI <*>
1 2 3 4
HamMeHOBaHMe OOJIXHOCTU
(nmomnmchk) (MHMLMAJE, GaMuins)

M.II.
[Ipumeuanmue:

Criucok nevaraercs 14 mpudtom «Times New Romany B andasutHom nopsake, uepes 1,5
UHTEepBasa, (GaMuiIks Ha OJHOW CTPOKE, UMsS M OTYECTBO (IIPYM HAJIMYMHU) Ha JPyro udepes
MHTEpBAJl «TOYHO», B 3 3K3eMIUIApax, Ha Oenoi Oymare equHoro cranaapra A-4 (210 x 297) c
MOJISIMHU:

neBoe - 35 MM, paBoe - He MeHee 10 M,

BepxHee - 20 MM, HIKHee - He MeHee 20 MM.

<*> BospacT rpaxiaHuHa U ero mnepuoi paboTel Bo Bpems Bemukoit OtedecTBeHHOM
BOIHBI clieAyeT YyKa3blBaTh cieayromuMm oOpaszom: npumep: «12 ner, ¢ 01.01.1943 mo
09.05.1945x.

Cnucok nomkeH OBITh IPOHYMEPOBAH, MPOIITHYPOBAH, MPEICTABICH B TPEX IK3EMILISApax.
Ha y3en npommBky JMCTOB HAa MOCJIEIHEN CTpaHUIIE CIIUMCKA CeNIaTh HakiIelWky. Ha mocnennei
CTpaHMIIE CIUCKA MeYaTaTh CIAEAYIOLUUN TEKCT:



«B HacTosIIIeM CIIUCKE HA _ YEJIOBEK IPOHYMEPOBAHO, POIIHYPOBAHO  JINCTOBY. Jlanee
c HOBoro absana neyarars: «Hamuumne ocHoBaHWU ansi mpucBoeHUs 3BaHusl «Berepan Tpyna»
JM1aM, YKa3aHHBIM B CIIMCKE, 110 IIPEICTABICHHBIM JJOKYMEHTAM [IPOBEPEHO).

[Tocneguuii nHMCcT cHucKka CKperuisiercs TepOoBOi  meyarbld  MHUHHCTEPCTBA U
MOANKCHIBACTCS  3aMECTUTENIEM MHUHUCTpa Tpyda M COLMAJIBHOM 3allUThl HACEJICHUs
CTaBpoIonbCcKOro Kpas.

IIpumep:

HakJeuka ———
B HacToOsumME CHMCKM BHECEHO ( ) dJeJioBEeK
KOJI-BO IMPONMCHIO
IPOHYMEPOBAHO, IIPOULHYPOBaHO ( ) JIMCTOB.

KOJI-BO IIPOIIMCEIO
Hanuume OCHOBAHMUM IJisd IIPMICBOEHMA 3BaAHUA <<BeTepaH TPyoa» JiMniiaM,
YKa3aHHBEIM B CIIMCKe, I10 IIpeICTaBJIEHHBIM IJOKYMEHTaM IIPOBEPEeHO.

3aMecTUTeNlb MMHUCTPAa Tpyla
M COLMAJIbHOM 3allMTH
HaceJieHusa CTaBPOIOJIBCKOTO Kpasd




