I[TPOEKT

I[TOCTAHOBJEHUE
aJIMUHUCTPAIMA ATTAHACEHKOBCKOTO MYHUIIUIIAJILHOTO OKpyTa
CTaBponoyibcKOro Kpas

c./luBHOE
L 2024 1. No -1

O0  yTBepKIECHMM  aJMUHUCTPATUBHOIO  pErjamMeHTa  IpPEeJOCTABICHHUS
aIMUHUCTpaLel ATTaHACEHKOBCKOIO MyHUIIMNAIBHOTO OKpyra CTaBponoibCKOro
Kpas MyHUOHMNAIbHOU yciyru «llepeBox »KuIoro mnOMEHIEHHs B HEXHUIOE
MTOMEIIEHNUE U HEKWIIOTO IIOMEIIEHUS B KUJIOE€ TIOMELIECHUE)

B cootBercTBHM ¢ [ panoctpoutensubiM KogekcoM Poccutickon @eneparuu,
dbenepanbubiMu 3akoHamMu OT 06 okTs6pst 2003 roma Ne 131-D3 «O6 oOmux
IIPUHLAINIAX OPraHU3AlMU MECTHOTO caMoynpasieHus B Poccuiickon @enepanuny,
or 27 wurong 2010 roga Ne 210-®3 «OO0 opraHuzauud MOpeaOCTaBICHUS
rOCyJapCTBEHHBIX U MYHMIIMIAIbHBIX YCIYI», OCTAHOBIEHUEM aJIMHHHUCTpPALUU
ATIIaHACEeHKOBCKOIO0 MYyHUUIHMIAIBbHOTO okpyra CraBpomnosibckoro kpas ot 27
suBapst 2021 r. Ne 12-nn «O6 yrBepxkaenun [lopsigka pazpaboTku U yTBEPKICHUS
aMUHHUCTpanye ATlaHaCEHKOBCKOIO MyHUIIMIIAIBHOIO OKpyra CTaBponoJbCKOTO
Kpasi aIMUHHACTPATUBHBIX PErVIAMEHTOB MPEAOCTABICHUS] MYHULIUITAJIBHBIX YCIYT,
[Topsinka pa3paOOTKM U YTBEpKIEHUS aJMHUHUCTpalMeld ANaHACEHKOBCKOTO
MyHUIMOAIBHOTO  OKpyra  CTaBpONOJBCKOTO  Kpas  aJAMUHUCTPATHBHBIX
PErJIAMEHTOB  OCYIIECTBJICHHMS ~MyHUUMIAIBHOrO KOHTpoii u  Ilopsaka
NPOBEICHHUS]  AKCHEPTHU3bl  NPOEKTOB  AJMUHUCTPATUBHBIX  PErJIaMEHTOB
NPEIOCTABICHUS MYHUIUNAIBHBIX YCIYr W MPOEKTOB aJIMHHUCTPATUBHBIX
PErJIaMEHTOB OCYILIECTBICHUS MYHHUIMNAIBHOTO KOHTPOJS», aIMUHHUCTpaLUs
ANIaHACEHKOBCKOI0 MyHUIMITAJIIBHOTO OKpyra CTaBpONOJIBCKOTO Kpast

I[TIOCTAHOBJIAET:

1. YT1BEpaUTH MIpUJIaraeMbli aIMUHUCTPATUBHBIN periameHT
MPEAOCTABICHUS aIMUHUCTpaueld AMaHACEHKOBCKOTO MYHHUIMIIAIBHOIO OKpyra
CraBponosbCcKOro kpasi MyHuIMnainbHoi ycinyru «IlepeBon kuinoro noMenieHus B
HEKHWJIOE MOMEIIECHUE U HEKWIIOTO TTOMEIICHUS B KUJI0€ TTIOMEILICHUE).

2. Ilpu3HaTh yTpaTUBIIMM CHJIy IIOCTAHOBJICHHE aJMUHHUCTPALMH
ANIaHACEHKOBCKOTO MYHUUHMINAIBHOTO paiioHa CTaBpOINOJIbCKOTO Kpas OT
12.12.2022 1. Ne 994-n «O0 yTBEpX)IECHUU ATMUHUCTPATHUBHOTO peErjaMeHTa
MPEAOCTABIEHNS aIMUHUCTpAleld ANaHACEHKOBCKOTO MYHULHNAIBHOTO OKpyra
CraBponosbCKOro Kpasi MyHuIMnanbHou ycnyru «llepeBon kunoro nomenieHus B
HEKMJIOE MOMEIICHUE WJIM HEXUJIOTO MOMEIICHUS B KWJIOE MOMEIICHUE, BblIaya
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AOKYMCHTA, IIOATBCPKAAIOMICIO IIPHUHATHUC COOTBETCTBYIOIICIO PCHICHHA O
IepeBOAC NN 00 oTKka3e B IICPCBOIACH.

3. KoHTposns 3a BBINIOJIHEHHWEM HACTOSILEr0 MOCTAHOBJICHHS BO3JIOKUTH HA
3aMECTHTENsI TJaBbl AJAMHUHUCTpPAIlMM AIAaHACEHKOBCKOTO MYHHUIIUIAIBLHOTO
okpyra CraBponosibckoro kpast Cugenko H.A.

4. Hacrosiiiee TOCTaHOBJICHUE BCTYMAET B CHITY CO JHS €r0 O(QUIIUAIEHOTO
0OHapOI0BaHMSI.

I'maBa AmmaHaceHKOBCKOTO
MYHHUITUTIATFHOTO OKpyTa
CTaBpOIOJabCKOTO Kpas J.A.KnumoB



HpOCKT IIOCTaHOBJICHHUS BHOCHT:

3aMecTUTENb I1aBbl AIMUHUCTPAIIUU
ATaHaCEeHKOBCKOTO MYHUIIUTIATHLHOTO
okpyra CTaBpomnoJIbCKOTo Kpasi

HpOCKT ITIOCTAHOBJICHH COI'JIaCOBAaH:

BpeMeHHO ucnoHAIOMmMN 0053aHHOCTH
MEPBOTO 3aMECTUTEIIS TJIaBbl aIMUHUCTPALIIH
ATaHaCEeHKOBCKOTO MYHUIIUTIATBLHOTO
okpyra CTaBpomnoJIbCKOTo Kpast

HavanbpHuK oT/I€71a IPAaBOBOTO 0OECTICYCHUS
aIMUHUCTpAIINKU ATTAHACEHKOBCKOTO
MYHULHNAIBHOTO OKpyra CTaBpOMoIbCKOrO Kpast

HavanpHuk OTAC)Ia SKOHOMHUYCCKOI'O pa3dBUTHUA
AIMHUHHUCTpalIH ATaHaceHKOBCKOTO
MYHHIUIIAJIBHOI'O OKpYyTra

CT&BpOHOHBCKOF O Kpasd

JAVpeKkTop MyHULIIMNAIBHOTO Ka3€HHOTO
yupexaeHus: « MHOrOQyHKITMOHAIBHBIN HIEHTP
MPEAOCTABIEHUS TOCYyIAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT» ATTAaHACEHKOBCKOTO
MYHULIUNAIBHOTO OKPYTa

CTaBponoabCKOro Kpas

HpOGKT IIOCTAaHOBJICHU ITOATOTOBUII:

HauvanbHuk YrpasieHus UMyIIECTBEHHBIX,
3€MEJIbHBIX OTHOLLICHUM, apXUTEKTYPBI U
IrpagoCTPOUTENBCTBA IMUHUCTPALIUU
ANaHAaCEHKOBCKOT0 MYHUIUIIAJIBHOTO
okpyra CTaBpOnoJIbCKOTO Kpas

H.A.Cunenxko

P.P.KenexcaeB

H.H.bypsika

N.B.Knouxko

O.H.KosBanenko

E.I''KopHromenko



AJZIPEC PACCBUIKU

NOCTAHOBJICHUST AJMHUHHUCTPALlUU ATIaHACEHKOBCKOTO MYHHIIMIAIBHOTO OKpyra
CraBponosibckoro kpast «O0 yTBepkKIAeHHUH AJIMUHHUCTPATUBHOIO perjiamMeHTa
IPENIOCTaBICHUST aJMUHUCTpAIel ATTaHACEHKOBCKOTO MYHHUIIMITAIIBHOTO OKpYyra

TaBpPOMOJIBCKOTO Kpasi MyHUIIMIaIbHOU yenyru «IlepeBoji ®Kuaoro moMenieHus B
HEXUJIOE TOMEIICHUE U HEKUIIOTO MOMEIIEHUS B KUJI0€ TIOMEIIICHUE»

1. | AxmunucTpaium AnaHaCeHKOBCKOTO MYHHUIIMIIAIIBHOTO
okpyra CTaBpomnoJIbCKOTO Kpasi

2 DK3.

2. | Otneny mpaBOBOTO OOECIICUEHUS aMUHUCTPAIHH
ATaHaCEHKOBCKOTO MYHHUIIMTIATBHOTO OKpyTa
CtaBponoJIbCKOro Kpast

2 BK3.

3. | OTaeny SKOHOMHUYECKOTO Pa3BUTHUS aIMUHUCTPALIUN
ATaHACEHKOBCKOIO MyHUIIMIIAJIBHOIO OKpyTa
CraBpoIosibCcKOro Kpas

2 BK3.

4. | YrpaBlieHUIO UMYIIIECTBEHHBIX,
3€MEJIbHBIX OTHOILLIEHUM, ApXUTEKTYPhI U
IpaIOCTPOUTENBCTBA aIMUHUCTPALIUN
ANaHAaCEHKOBCKOT0 MyHUIUITAJIBHOTO
okpyra CTaBpOIOJIbCKOTO Kpas

4 »K3.

5. | MyHunumnansHOMy Ka3eHHOMY YUPEKICHUIO
«MHOroQyHKIIMOHAIBHBIN HEHTP MPEJOCTABICHHUS
rOCyJIapCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIIYT»
ATNIaHACEHKOBCKOTO MYHUIMITAJIIBHOTO OKPYTa
CTaBponoJIbCKOro Kpas

1 HK3.

HauvanbHuk YrpasieHus UMyIIECTBEHHBIX,
3€MEJIbHBIX OTHOLLICHUM, apXUTEKTYPbI U
IrpagoCTPOUTENBCTBA IMUHUCTPALIUU
ANaHAaCEHKOBCKOTO MYHUIIUITAJIBHOTO
okpyra CTaBpOnoJIbCKOro Kpas

E.I''KopHromenko




YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU
ATIaHaCEeHKOBCKOIO
MYHULUIIAIBHOTO OKpYTra

TaBPOIIOJILCKOTO Kpast
OT 2024 1. Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
[IPEAOCTABICHU MYHULIMNIAIBLHON yeiyru«llepeson xKumoro nomemnieHus B
HEXXUJIO€ TIOMENICHUE U HEXKUIIOTO ITOMELLEHHS B KUJI0€ IIOMEILICHUE)

OO011I1E TOJIOKEHUS

1. ITIpenmet peryaupoBaHus aIMUHUCTPATUBHOIO PEIrJIAMEHTA.

1.1. AJIMUHHCTpPATHUBHBIM pErjiaMeHT MPEIOCTaBICHUS MYHHUIIMITAIBLHON
ycnyru «llepeBon KUIIOTO IOMEIIECHHS B HEXWIIOE TNOMELIEHWE W HEXKHWIOTO
MOMEIICHHS B JKUJIO€ MTOMENIEHUE» (Aajiee COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN
perjiaMeHT, MYHHIMNAIbHAs YCIyra) YCTaHaBIMBAE€T MOPSIOK W CTaHAAPT
MIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

AIMUHUCTPAaTUBHBI  perjaMeHT  ONpeAessieT  MOpSAOK, CpPOKH H
MOCJIEIOBATENbHOCTh ~ BBINOJHEHUS  aJIMUHUCTPAaTUBHBIX  MOpPOUEAYp IO
MPENIOCTABICHUI0O MYHHUIIMNAIBHOW  YCIYrd, TpeOOBaHUS K TMOPSIAKY HX
BBIMIOJIHEHHS, B TOM YHCJIE€ OCOOEHHOCTH BBIMOJIHEHUS aJMUHUCTPATUBHBIX
Opoueayp B JJIEKTpOHHOH (Qopme, a Takke OCOOCHHOCTH BBIIIOJIHEHUS
aIMUHUACTPATUBHBIX porueayp B MHOTO(YHKIIMOHATIBHBIX LEHTpax
MPENOCTABICHUSI TOCYIAPCTBEHHBIX M MYHHUIMMAIBHBIX ycnyr (manee - MOII),
(GOopMbI KOHTPOJISL 3a TMPEAOCTaBICHUEM MYHHUIMIAIBHOM YCIYrH, HOCYACOHBIH
(BHECYEOHBIN) TMOPAAOK OOKaJOBaHMWS pEHNICHUH W AcHCTBHM (Oe31erCTBUI)
OpraHa MECTHOTO CAaMOYIIPABJICHUS, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
camoymnpaBieHus, paboTHUKOB MDII.

[IpaBoBBIE OCHOBaHUSA NPENOCTABICHUS MYHULIMIIATBHON YCIYTH 3aKPEILICHBI
B [Ipnnoxenun Ne 2 k HacTosAmeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3aaButenei

3asBUTENSIMU  HA T[OJYYCHUE MYHHIMNAIBHOM  YCIYTH  SBISIOTCS
bu3nYecKue Wik IOPUIAYECKUE JTUIA, BHIMOIHAIOMNUE (PYHKIIMN 3aCTPOMIIMKA B
COOTBETCTBHH ¢ MyHKTOM 16 ctathu 1 I'pagocTpourtenbHoro kojaekca Poccuiickoit
depnepanuu (Hanee — 3asBUTEIND ).

WNHTepecsl  3asBUTENEH, YyKa3aHHbBIX B NOyHKTe 2.1  HacTosIero
AJIMUHUCTPATUBHOTO PEIIAMEHTA, MOTYT MPEIACTABIATh WX YIOJIHOMOYCHHbBIC
MPEACTaBUTENIM, TOJHOMOYUS KOTOPBIX  JIOJDKHBI ~ OBITh  MOJTBEPKIICHBI
JIOBEPEHHOCThIO,  OQOPMIICHHOM B COOTBETCTBUM C  TpeOOBaHUSIMU
3akoHoAaTenbcTBa Poccuiickoit deneparuu, 1u00 MpPeCTaBUTENN OPUANIECKUX
JIUI, BBIMOJHSAIOMIMX (PYHKIMU 3aCTPOMIIMKA B COOTBETCTBUU C ITYHKTOM 16
cratb | I'pamoctpoutenbHOoro koxaekca Poccuiickoit deaepanuu, HUMEIOLIUE



IPaBO JEWCTBOBAaTh OT MMEHU IOPUAMYECKUX JIMI 0€3 OBEPEHHOCTH (najee —
IPEICTaBUTEIID).

3. TpeOoBanuss K MOpPAAKY HUHPOPMUPOBAHUSA O IMPEJOCTABICHUU
MYHUIIUIIAJIbHON YCITYTH.

3.1. Tlopsmoxk mnonydeHus HHPOpPMALMK 3asBUTENAMH 10 BONpPOCAM
NPENOCTABICHUS MYHUUMIIAIBHOM YCIYTM M YCIOYr, KOTOpPbIE SIBJISIOTCS
HEOOXOMMBIMU U 00sI3aTENIBHBIMU JJIS IPEIOCTABICHUS MYHUIIUTIAIBHOM yCIyTH,
CBEJEHUH O XOJ€ MNPEJOCTABICHHUS MYHHUIMNAIBHOW YCIYIM M TMOJYyYEHHUS
pe3ynbTrara.

[lomyuenue 3asBUTENeM HHPOPMAIIMK IO BOMPOCAM MPEJOCTABICHUS
MYHULIUNIAIBHON YCIIYTH, CBEAEHUHW O XOJ€ IPENOCTAaBICHUS MYHMIIUIIAJIBHON
YCIIyTU OCYIIECTBIISETCS IPH:

JUYHOM OOpalleHuu 3asBUTENs] B YIpaBICHHE HMMYIIECTBEHHBIX,
3€MEJIbHBIX OTHOLIEHWH, apXWUTEKTYpbl M TPaJOCTPOUTENIHCTBA AJMUHUCTPALUU
ATIaHaCeHKOBCKOTO  MYHHUIIUIIAJBHOTO  OKpyra (mamee —  YIpaBJeHue),
MHOTO(QYHKIIMOHAJBbHBIA  LIEHTP  MPEAOCTaBICHHUS  TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX ycIyT B CTaBpomnoiasckoM kpae (nanee — MOII).

NUCHbMEHHOM OOpallleHUH 3asBUTEIIS;

oOpaInieH’u MocpeACTBOM Tele(OHHOM CBSA3H;

oOpaiiieHuu B (hopMe JIEKTPOHHOTO JOKYMEHTA:

C UCIOJIb30BAaHUEM JJIEKTPOHHOU MOYTHI aIMUHUCTPALUY;

C  HCHOJb30BAHHEM  HWH(DOPMALMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«utepuer» (manee - cerb VHTepHET) myTeM HampaBieHHs OOpalieHUN B
(denepalibHyI0 roCyJ1apCTBEHHYI0 MH(POPMALMOHHYIO cucTeMy «EauHbli mopran
rOCYy/IapCTBEHHBIX W MYHMLIMNAJIBHBIX Yyciyr (pyHkumid)» (manee - Enunbiii
mopTai) 1Mo aapecy: www.gosuslugi.ru U rocyaapcTBeHHYH HH()OPMAITMOHHYIO
cuctemy CraBponosibckoro kpas «llopran rocyaapcTBEHHBIX U MYHHIMITAIBHBIX
ycayr (pyHKUKN), IpeoCcTaBIseMbIX (MCIOIHAEMBIX) OpraHaMU HCIIOJIHUTEIbHON
BiracTu CTaBpOIIOJIBCKOTO Kpas M OpraHaMd MECTHOI'O  CaMOyIpaBJICHUS
MYHULIMIIAJIbHBIX 00pa3oBaHuil CTaBpOMOIbCKOro Kpas» (Jlajee - peruoHaIbHBIN
nopTain) mo aapecy: Www.26gosuslugi.ru.

JUist mpeAocTaBlieHUs MYHUUMIAIBHOM yCIyIM OOpallleHue 3asBUTENS B
JIpYTUe OpraHbl U OpraHU3aliKi HE TpeOyeTcs.

3.2. Ha wuH(bOpMalMOHHOM CTEHJIE B OpraHe, MPEJOCTABISIONIEM
MYHUIUOAIBHYIO YCIYTy, pa3MEUIaeTcss M NOAJIEPKHBAETCS B aKTyaJbHOM
COCTOSIHUHU CIEAYIOIIasi HHPOpPMALIUS:

TEKCT HACTOSUIEr0 AJIMUHUCTPATUBHOTO perjiaMeHTa:

nepeyeHb JAOKYMEHTOB, HEOOXOMUMBIX JUIsl MOJIYYeHHs MYHUIUIAIbHON
YCIIyTH;

CPOKH MPEJOCTABICHHUS] MyHULIMITAIBHON YCIYTH;

pa3Mepbl TOCYJAapCTBEHHBIX MOLUIMH W HHBIX IUIATEXKEH, CBA3AHHBIX C
MOJIyYEHUEM YCIYTH, OPAIOK UX YIUIaThL;
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MOPSIZIOK 00KaJIOBaHUS pelieHus U (WiK) IercTBui (0e31ecTBUsI) opraHa,
MPEIOCTABIISIONIET0 MYHHUIIMTIAIBHYIO YCIYTY, @ TaKKe €ro JIOJDKHOCTHBIX JIHII,
MYHULMIIAJIBHBIX CIyXaluX, crenuaiuctoB, MOLI.

Ha Enmunom mnoprane (www.gosuslugi.ru) W permoHaJbHOM TOpTaje
(www.26gosuslugi.ru) pa3MerniaroTes clieayromne nHGOpMaIllMOHHbIE MaTepHaIbl:

MOJIHO€ HaUMEHOBAHUE, MOJIHBII MOYTOBBIH ajipec U rpaduk paboThl Opraa,
IIPEIOCTABISAIONIET0 MYHULUIIAJIBHYIO YCIIYTY;

CIpaBOYHbBIC TENEe(POHBI, MO KOTOPHIM MOXKHO MOJYyYUTh WH(GOPMAIUIO IO
NOPSJIKY MTPEAOCTABIICHNS MyHULMITIAIbHON YCIYTH;

azpeca IEKTPOHHOM MTOYTHI;

NOpSANOK  TONy4yeHUs  uHGOpManuu  3asiBUTEIEM TIO0  BOIpOcam
NPEIOCTABICHUS ~ MYHUIIMIIAJIBHOM  YCIYrHM, CBEIEHM O  pe3yJbTarax
MPEIOCTABIICHUSI MyHUITUTIATLHOM YCITYTH.

3.3. CopaBounas wuHbopMalis pa3MelieHa Ha O(UIIMAIBHOM CcaiiTe
ATaHACEeHKOBCKOTO  MYHHUIUMAIBHOTO OKpyra CTaBpoOINOJbCKOTO Kpas B
UH(POPMaLIMOHHO - TEJICKOMMYHUKAIIMOHHOMN CeTH «HTepHeT:
www.aamosk.gosuslugi.ru (manee cOOTBETCTBEHHO - O(UIMATBHBIA CAaHT OKpyTa,
cetb «MuHTepHer»), EnuHoM mopranie, perduoOHaJIBLHOM TMOpTaJ€ U B
rocyJlapcTBeHHOM  uHpoOpManmoHHOM  cucteMe  CTaBpOmOJbCKOTO  Kpas
«PervoHanpHBIi  peecTp TOCYNApCTBEHHBIX ycayr (GyHKumid)» (mamee -
PervonanbsHbIit peecTp).

K cnipaBouHO HHpOpMaLUU OTHOCUTCS:

MECTO HaxOXJeHusi M Trpaduku padOThl oOpraHa, MPEIOCTaBISAIOIIETO
MyHULANAIBHYIO yciryry, MOIL;

CIpaBOYHbIE TeNe(pOHbl OpraHa, MPEAOCTABISAIONIEr0 MYHHUIMIAIBHYIO
yciyry, MOILI, B Tom uncie Homep TenedoHa - aBTo-uHGOpMaTopa;

azpeca opUIMATBLHOTO CaliTa OKpYyTa, a TaKXKe JIEKTPOHHOU MOYTH U (MIJIH)
(dopMbI 00paTHOM CBSI3U OpraHa, MPEJOCTaBISAIOIEI0 MyHULIUIIAIbHYIO YCIyTY, a
takke M®IL] B cetu UHTEpHET.

Nudopmarus o mopsake W CcpoKax MPeAOCTaBICHUS MYHUIIUNATBHON
yCIIyTH, OCHOBaHHAsl Ha CBEIEHUSAX 00 yciyrax, cojaepkamuxcs B PermonaibHoM
peectpe, pa3MenieHHass Ha EauHOM mopTalie, PpPETrMOHAIBHOM TOpTaje U
opUIMaTbHOM CaliTe OKPYTa, MPEIOCTABISETCS 3asIBUTENIO OECIIATHO.

Hoctyn K wuHpOpMalMM O CpPOKax U TOPAJKE MPEAOCTABICHUS
MYHUIMOATBHOM YCIYT'M, pa3MElICeHHOM Ha MopTanax yclyr U O(QUUHaILHOM
caiiTe OKpyra, OCYIICCTBIsAETCS ©O€3 BBINOTHEHUS 3asBUTEIEM KaKUX-THOO
TpeOOBaHMI, B TOM uHclie 0€3 HCHOJB30BAHMS MPOrpaMMHOr0 oOecreyeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPENICTBA 3asBUTENS TPEOyeT 3aKIIOUEHHUs
JUIIEH3UOHHOTO WM WHOTO COTJIAIIEHHs C MpaBooOsafaTesieM MpPOrpaMMHOIO
o0ecriedeHus, MPeayCMaTPUBAIOIIEIO B3UMAaHUE IUIAThl, PErHCTPAIUI0 WU
aBTOPU3AIUIO 3asIBUTEISI WIIH MPEJOCTABICHUE UM TTEPCOHAIBHBIX TAHHBIX.

AnamuHHCTpalus 00ecreyrBaeT B yCTAHOBICHHOM IMOPSJIKE pa3MElleHUEe U
aKTyaJqu3alli0 CHOPaBOYHOM HMHPOpPMAIMM B COOTBETCTBYIOILEM pasese
PernonanbHOro peectpa v Ha OpUIMATBLHOM CaiiTe OKpyTa.



MyHunnanpHas yciyra MpeIoCTaBIseTCs 3asBUTENIO B COOTBETCTBUHU C
BapPHAHTOM TPEOCTABIICHUS MYHHUIIMIIATBHON YCITYTH.

BapuaHT npefocTaBiieHUs] MyHHUIMITAIBHON YCIYTH ONPEACSIeTCS MUCXOs
U3 YCTAHOBJICHHBIX B COOTBETCTBUH C TPWIOKCHHEM 2 K HACTOSIIEMY
AJIMMHUCTPAaTUBHOMY PETJIaMEHTY MPHU3HAKOB 3asBUTEIIS, a TAK)KE M3 Pe3yJsibTaTa
NPEIOCTABIICHUSI MYHHUITUIAIBHON yCIyTH, 3a TPEIOCTaBICHUEM KOTOPOTO
oOpaTHICs 3asBUTEITb.

[Tpu3Haky  3agBUTENS  ONPEACIAIOTCA  IMyTeM  NpO(HUIUpOBaHUS,
OCYIIIECTBIISIEMOTO B COOTBETCTBHM C  HACTOSIIUM  AJIMAHHACTPATHBHBIM
periIaMeHTOM.

CraHgapT npeaoCcTaBICHHs] MyHUIIMITAIBHON yCITyTH

2.1. HanmeHoBaHKME MYHUITUTIAIbHON YCITYTH.
HanmeHnoBanne MyHunmMnaibHOM yciayru «llepeBon JKWIIOrO TOMELIECHUS B
HEKUJIO€ TTOMENIEHUE U HEKUIIOTO TMTOMEILIEHHUS B KUJI0€ TIOMEIICHUEY.
2.2. HaumeHnoBaHue oprana, mpeoCTaBISIoNIero MyHUIIUIATBHYIO YCIYTY.

[IpenocraBneHrne MyHULIMNAIBHOM YCIIYTH OCYIIECTBIISICTCS aMUHHUCTpalluen
AnaHaceHKOBCKOTO MYHHIMIIATbHOTO OKpyra CTaBpOIIOJBCKOTO Kpas (nanee -
YIOJTHOMOYEHHBIN OpraH, aIMUHUCTPAITHS).

Henocpenctsennoe IIPEI0CTaBIICHUE MYHHIIUTIATEHON yCIyTH
OCYIIECTBISIET  YMpPaBICHHE  UMYIIECTBEHHBIX, 3€MEJIbHBIX  OTHOIICHUH,
ApPXUTEKTYphl M TPAJOCTPOUTENHCTBA AAMHUHHCTPAIMH  ATMAaHACEHKOBCKOTO
MYHHUIMIATBHOTO OKpyra CTaBpONOJbCKOIro Kpas (fanee — YTpaBJICHHE).

M®I] yyacTByeT B IIPEIOCTABICHUU MYHULIMIIAJIBHON YCIIYTH B YACTH:

- “H(QOPMHUPOBAHUS IO BOMPOCAM MPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH;

- MpueMa 3asBIEHUN W JOKYMEHTOB, HEOOXOIUMBIX IJISi MPEIOCTaBICHUS
MYHHIUIIAIBHOMN yCIIYTH;

- BBIJAYU pe3yJibTaTa MPEIOCTABICHNUS MYHULUMITAJIIBHON YCIIYTH.

B npenocraBineHnr MyHUIIMIIAIIBHOM YCIYTH B paMKax MEKBEIOMCTBEHHOTO
nHpOpMaIIMOHHOTO  B3auMOJiecTBUSL  ydacTByeT  DenepanbHas — ciryx0a
rOCyAapCTBEHHOW perucrpanuu, Kkagactpa u kaprtorpaduu, DenepanbHas
HaJIoToBasl CiIy»K0a, CrelHaIU3UPOBAHHBIE TOCYJAPCTBEHHBIE U MYHMITUIIATbHbIC
OpraHu3alMi TEXHUYECKON MHBEHTAPU3ALINH.

3asBUTENb BIPABE NOAATH 3asBJICHUE O MEPEBOAE NMOMelleHus yepes MPL] B
COOTBETCTBUM C  COIJIAIEHUEM O B3auMojaeucTBun Mexay MOI[ wu
YIIOJJTHOMOYEHHBIM OpPTraHOM, IOYTOBBIM OTHpaBiieHUEM wWin ¢ nomombio EINY,
PIITY mo ¢opme B coorBerctBuu ¢ llpumokenmem Ne 3 k Hacrosmiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercss TpeOOBaTh OT 3asBUTENSI OCYIICCTBICHHS JEHCTBUM, B TOM
YHUCJI€ COTJIACOBAHUW, HEOOXOMUMBIX JIJISi TIONYYECHHsS] MYHUIIMITAIILHON YCIyTU U
CBSI3aHHBIX C OOpaIllEHHEeM B WHBIE TOCYAAPCTBEHHBIC OPTaHbl, OPTraHbl MECTHOTO



CaMOyNpaBJEHUsA, OpPraHU3alMdH, 3a HCKIOUYECHHEM  TOJYYEHUS  YCIHYT,
BKJIIOYCHHBIX B IME€PEYEHb YCIYT, KOTOpPbIE SBISIOTCS HEOOXOJAMMBIMU U
00s13aTENbHBIMU ISl PEIOCTABICHHS] MYHUIIMITAIbHON YCITYTH.

2.2. Onucanue pe3yJibTara MpeaoCTaBIeHUs MyHUIIUTIATLHON YCIIYTH.
Pe3ynbraToM MNpenoCTaBICHUS MYHULMNAIBHOM YCIYTH SIBISETCS MPUHATOE
YIOJIHOMOUYEHHBIM OpPraHOM pEIIEHUE O MEpPEeBOJie MM 00 OTKa3e B IEPEBOJIC
JKAJIOTO TIOMEIICHUSI B HEXWJIOE MOMENIEHUE U HEKWJIOTO MOMEIICHUS B KUJIOE
MTOMEIIICHUE.

dopma yBeIOMJICHHUS O MEepeBoJie (0TKa3e B MEPEBOAE) KUJIOTO (HEXKHUIOTrO)
MOMEIICHUSI B HEXWIOE (KWIOE) IMOMEIICHUE YTBEPXKIEHA IMOCTAHOBJICHUEM
[TpaButensctBa Poccuiickoit ®epepanmu ot 10 aBrycra 2005 Ne 502 «O6
YTBEPKJIEHUH (POPMBI YBEJOMIJICHHS O TEpeBoje (0TKa3e B MEPEBOJIE) >KHUIIOTO
(HexkmiIoro) momenieHus B Hexwioe (kuioe) nomernienue» (Ilpunoxenue Ne 4 k
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

Pesynbprat npenocraBieHuss MyHUITUTATBHOM YCIIYTH MOKET OBITh MOTYYEH:

- B YINOJIHOMOYEHHOM OpraHe€ MECTHOIO CaMOYIpaBlICeHHUS Ha OyMa)kKHOM
HOCHTEJIC TIPH JINYHOM OOpaIlleHUY;

- B M®I] Ha OymaxxHOM HOCUTEIIE TIPU TUYHOM OOpAIlICHUU;

- TIOYTOBBIM OTIIPABJICHUEM;

- va EII'Y, PIII'Y, B ToM uwucie B (opMe SIEKTPOHHOTO JOKYMEHTA,
MOJIMKUCAHHOTO JIEKTPOHHOU MOAMUCHIO.

2.3. Cpok mpeaocTaBiICHUS MyHUITUTIATBHOW YCIYTH, B TOM YHCIE C y4ETOM
HEOOXOJIMMOCTH OOpaIlleHHs] B OpraHU3allud, Y4YacTBYIOIIME B MPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

VYrpaBiaeHue mMpUHUMAET PEIICHHE O MEepeBoje WM 00 OTKa3e B IMEPEBOJC
JKWJIOTO TIOMEIIECHUSI B HEXWJIOE MOMENIEHUE U HEXWUIIONO MOMEIICHUS B JKUJIOE
MOMEIIEHHUE HE MO3JAHEE YeM uepe3 45 nHeil co JHA MPEICTaBICHUS B YKa3aHHBIN
opraH JOKYMEHTOB, OOS3aHHOCTH IO MPEACTABJICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEIIA.

B cnywae mnomaunm pgokymeHtoB B M®I[ cpok mpemocTaBiieHUA
MYHULIUNAIBHON YCIYTM MCUHUCISIETCS CO JHS TOCTYIUIEHUS B YIpaBliEHUE
NOKyMeHTOB u3 M®II.

B caydae mogaun mokymentoB uepe3 EIII'Y, PIII'Y cpok mpemocrtaBieHus
HMCUUCIISIETCS CO JHS TMOCTYIUIEHHWS B YIpaBieHUE AOKyYMEHTOB. HampasieHue
npunaTeix Ha EIITY, PIII'Y 3asgBieHudd M JOKYMEHTOB OCYIIECTBIISIETCS C
WCMOJIb30BAHUEM  €AWHOW  CHCTEMBI  MEXBEIOMCTBEHHOTO  AJIEKTPOHHOIO
B3aUMOJICMCTBUAST U TOAKJIOYEHHOM K HEW  PETMOHAIBHOM  CUCTEMBI
MEXKBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMO/ICUCTBHSI.

[IpuocranoBiieHue MPEIOCTaBICHUS MYHULIATATBHOM yCIIyTH
3aKOHOIaTeNbCTBOM Poccuiickon denepannu He MPeayCMOTPEHO.

Cpok BbIIaUM JIOKYMEHTOB, SIBJISIFOILUXCS PE3YyJbTaTOM MPEAOCTABICHUS
MYHUITUTIATTFHOM YCIIYTH, - HE TIO3/THEE YeM uepe3 3 pabouux JAHS CO JHS MPUHSATHUS
pelieHrns B COOTBETCTBUM C IMYHKTOM 3.1.3 HacTOSIIEro aaMHUHHCTPATUBHOIO
periaMeHTa.



2.4. HopmaTuBHbIE MpaBOBbIE aKThl, PETryJIUPYIOLIME MPEIOCTaBICHUE
MYHUIUTIATBHON YCIIYTH.

[lepeyeHbr HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHUPYIOUIUX MPETOCTABICHHE
MYHUIIMOAIBHOM yCiIyrd (C yKa3aHMeM WX PEKBU3UTOB U HCTOYHUKOB
opUIIMAIBHOTO  OMYyOJIMKOBAHHUA), pa3MellaeTcs Ha Oo(UIMaIbHOM  CaiiTe
YIIOJTHOMOYEHHOT0 oprana, Ha EIII'Y, PIIT'Y.

YHOTHOMOYEHHBIM OpraH OO0ECleUMBaeT pa3MElIeHue M aKTyalu3aluio
MEPEYHs] HOPMATHUBHBIX IMPABOBBIX aKTOB, PETYIUPYIOMUX TIPEIOCTaBICHHUE
MYHHUITUTIATFHOU YCIIYTH, Ha CBOeM O(UIIMATIEHOM CalTe.

2.5. HcuepnpiBaromumii mepeyeHb JOKYMEHTOB, KOTOPBIC 3asSBUTEIb JOJIKEH
MPEACTaBUTh CAMOCTOSITEILHO, W JOKYMEHTHI, KOTOPBIC 3asBUTENIb BIIPABE
NpeACTaBUTh 1O COOCTBEHHOW WHMIIMATHBE, TaK Kak OHU  MOJJIeKaT
NPEACTAaBICHUI0 B paMKaX  MEXKBEJOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aMMOJICHCTBHUS.

2.5.1. HcuepnpiBaromuii mepedyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUSI MyHUITUTIATBHON YCIIYTH.

WcuepnbiBaromiuii NepeueHb JIOKyMEHTOB, HEO0OXOIUMBIX LTSI
MPEIOCTABIICHUS MYHUIIMNIATBHOM YCIYTH, KOTOpBIC 3asBUTEIb MPEICTABISET
CaMOCTOSITEJIbHO B YIIPaBJICHUE!

1) 3asBIiIeHHE O IEPEBOJIC ITOMEIICHHSI,

2) TpaBOYCTAHABJIMBAIOIINE JIOKYMCHTBI Ha IIEPEBOJAMMOE TOMEIICHHE
(MTOTMHHUKY WM 3aCBHUJICTEILCTBOBAHHBIC B HOTAPHUATHLHOM TIOPSIKE KOIIHH);

3) mIaH TEepeBOJMMOIrO TMOMEIICHHS C €ro TEeXHHYSCKUM OIUcaHueM (B
ciIydae, eCiii MePEeBOIMMOE TIOMEIICHUE SBIISICTCS KUJIBIM, TEXHHUESCKUH MMacIopT
TaKoOTro MOMEIIEHU);

4) MO3TaKHBIH IIaH 0Ma, B KOTOPOM HAXOIUTCS MIEPEBOIUMOE TOMEIICHNUE;

5) moAroToBNICHHBIA ¥ OGOPMIICHHBIH B YCTAHOBJICHHOM IMOPSIAKE MPOEKT
nepeycTpoicTBa U (WJIM) MeperyiaHupOBKU MEPEBOIMMOTO TTOMEIIeHus (B ciydae,
€CJIM TIEPEeYCTPOUCTBO U (WUJIM) TIEPEIUIAHUPOBKA TPeOYIOTCS Il OOecredeHus
WCIIOJIb30BAHUSI TAKOTO TOMEIIEHUST B KA4eCTBE JKUJIOTO WJIM HEXHUJIOTO
TIOMEIIICHUS );

6) mpoTokoa  00mEero  coOpaHus  COOCTBCHHHKOB  IOMCIICHUH B
MHOTOKBapTHPHOM JIOME, COJEpXAIlWii perieHue o0 WX COTJIACHH Ha IEePEBOJ
YKUJIOTO TIOMEIIEHHUS B HEXKUJIOE TTOMEITICHUE;

7) coryiacue KaxIoro COOCTBEHHHKa BCEX IMOMEIICHUH, MPUMBIKAIONINX K
NIEPEBOJAMMOMY TIOMEIIIEHNI0, Ha TEPEBOJ] JKWJIOTO TIOMEIICHUS B HEXKHUIOE
MTOMEIIICHHE.

2.6.1.1. B cnydae wnampaBneHusi 3asBieHusi nocpernctsom EINY, PIITY,
CBEJICHUS U3 IOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTh 3asBUTES, TIPEACTABUTEIS
dbopMHpYIOTCS TIpU TOATBEPXKIECHUW YYETHOW 3amuck B EawHON cucrteme
uAeHTUGUKAIIMN W ayTeHTU(HUKAIMM W3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOW YYETHOW 3aluCh W MOTYT OBITh MPOBEPEHBI IyTEM HAIPaABICHUS
3ampoca C HCIOJIb30BAHUEM CHCTEMBl MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJIEUCTBUSI.



B cnydae, ecnu 3asBieHUE OJAETCS YEPE3 MPEACTABUTENS 3asIBUTEIISA, TAKKE
MPEACTABISAECTCS JOKYMEHT, MOATBEPKAAOIIMN MOJHOMOYHUS HAa OCYIIECTBICHUE
JEUCTBUM OT HMMEHU 3asBUTENsA. B KayecTBe HOKYMEHTa, MOATBEPKIAOLIErO
MOJTHOMOYHS HAa OCYLIECTBIICHUE NECUCTBUU OT UMEHU 3asBUTENS, MPEICTABUTEID
3asIBUTEIISI BIIPABE MPEICTABUTH:

- 0QOpPMIIGHHYI0O B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoid
denepanuu JOBEPEHHOCTD (11 (PU3NIECKUX JIHIT);

- oopMIICHHYI0O B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepauu  JOBEPEHHOCTh, 3aBEPEHHYIO MEUYAThIO 3asBUTENS W TMOANUCAHHYIO
PYKOBOJUTENEM 3asiBUTEIISI WK YIIOJTHOMOUYEHHBIM 3THUM PYKOBOJMTEIIEM JIUIIOM
(114 FOPUANYECKUX JIUIT).

2.5.2. 3asBuTeNb BIpaBe HE MPECTABIATh TOKYMEHTHI, IPEyCMOTPEHHBIE B
noanyHkrax 3, 4 myHkra 2.6.1, a Takxke B cilydae, €ClIM MPaBO HA MEPEBOIUMOE
MOMEIIEHUE  3apETUCTPUPOBAHO B  EJAMHOM  TroCyIapCTBEHHOM  pEecTpe
HEJIBHX)KMMOCTH, JOKYMEHTBI, IPEAYCMOTPEHHbIE MOANYHKTOM 2 mmyHKTa 2.6.1
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5.3. JlokyMeHTbl (WX KONUU WM CBEJCHHS, COJEpKalluecs B HHX),
yKa3aHHbIC B MOANYHKTax 2, 3, 4 myHkTa 2.6.1 Hacrosliero agMMHUCTPATUBHOTO
periiaMeHTa 3ampaniuBalOTCA YINOJHOMOYEHHBIM OpPraHOM B TOCYJIapCTBEHHBIX
OopraHax, oOpraHax MECTHOTO CaMOYyMpaBJCHUS U  MOJIBEOMCTBEHHBIX
rOCyJIapCTBEHHbIM  OpraHamM WM OpraHaM MECTHOIO  CaMOYMpaBJICHUS
OpraHU3alusIX, B PACHOPSHKCHUM KOTOPBIX HAXOIATCS YKa3aHHbIC JOKYMEHTHI,
€CJIM 3asIBUTEIb HE MPECTaBUIN YKa3aHHBIE TOKYMEHTBI CAMOCTOSITEILHO.

B coorBerctBuM ¢ myHkTOM 3 cratbu 36 JKunumnoro komaekca Poccuiickon
denepanvi yMEHbIIIEHUE pa3Mepa OOLIET0 UMYIIIECTBA B MHOTOKBAPTHUPHOM JIOME
BO3MOYKHO TOJIKO C COTJIaCHsI BCEX COOCTBEHHMKOB IMOMEIIEHUN B JTaHHOM JIOME
MyTEM €r0 peKOHCTPYKIIHH.

B cootBerctBum ¢ myHktom 2 cratbu 40 KunumiHoro konekca Poccuiickoi
denepany, €ClIM PEKOHCTPYKIHS, MEPEyCTPONUCTBO M (MJIM) MEpEeIulaHupOBKA
MOMEIICHU HEBO3MOXKHBI 0€3 MPUCOSANHEHHSI K HUM YacTU O0IIEero UMYIIeCTBa B
MHOTOKBAapTHPHOM JIOM€, Ha TaKHE€ PEKOHCTPYKIIHUIO, MEPEYCTPOMCTBO U (WJIN)
MEeperyiaHupPOBKY TMOMEIICHUN  JIOJHDKHO  OBITh  TOJIYYEHO COrjlacue  BCeX
COOCTBEHHUKOB MTOMEIIEHUN B MHOTOKBAPTUPHOM JIOME.

VYmnpaBrienue, He BOpaBe TpPeOOBaTh OT 3asBUTENSI MPEACTaBICHUE JPYTUX
JIOKYMEHTOB KpPOME€ JOKYMEHTOB, HCTpEOOBaHHE KOTOPHIX Yy 3asBUTEIIS
JIOITYCKAETCsl B COOTBETCTBUU C MYHKTOM 2.6.1 HACTOAIIETO aAMUHUCTPATUBHOIO
periiamMeHra.

[To MeXBEJOMCTBEHHBIM 3alpOCaM YIIOJIHOMOUYEHHOTO OpraHa, YKa3aHHbIX B
ab3arie MepBOM HACTOSIIETO MyHKTA, JOKYMEHTHI (MX KOIWUA WU CBEICHMS,
colepiKalllecsi B HHX) TMPEJOCTaBISIOTCA TOCY/IapCTBEHHBIMU OpraHamu,
OpraHaMy MECTHOI'O CAMOYIIPABJICHUS! U MOJBEIOMCTBEHHBIMU T'OCY/1apCTBEHHBIM
opraHaM WIM OpraHaM MECTHOIO CaMOYIPAaBJICHUS OpraHu3alMsIMU, B
pacCHOpSKEHUH KOTOPBIX HAXOAATCA YKa3aHHbIE JOKYMEHTBl, B CpPOK HeE
MPEBBIIAIOIINN TSATh pabodyuX JHEH CO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO



3ampoca B OpraH WM OpPraHu3alyio, MPEJOCTaBISIONIME JOKYMEHT U
uH(pOpMAIUIO, €CITM HWHbIE CPOKH TOJArOTOBKM U HalpaBieHUs OTBETa Ha
MEXBEJJOMCTBEHHBII 3alpoCc HE YCTAHOBJIEHBI (penepanibHbIMU 3aKOHAMH,
npaBoBeiMU akTamu lIpaBurensctBa Poccuiickon denepanuv U NPUHATBIMUA B
COOTBETCTBUM C (peiepajbHBIMU 3aKOHAMH HOPMATHUBHBIMHU IPAaBOBBIMH aKTaMH
cyonexToB Poccuiickoit denepanun.

2.6. UcueprnpiBatonii  mepedyeHb OCHOBAaHUM i1 OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs1 IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

OTtkaz B mTpueMe JOKyMEHTOB, HEOOXOMMMBIX JUIsI TPEIOCTaBICHUS
MYHULIMNIAIBHOM YCIyTH, 3aKoHoAaTenbCTBOM Poccmiickonn @enepauun He
IPELYCMOTPEH.

2.7.VicuepnipiBaromuii mepeyeHb OCHOBAaHUM JUIsi TPUOCTAHOBJICHUS WIU
OTKa3a B MPEAOCTaBICHUHA MYHHUIIUIIAIbHON YCIIYTH.

[TpuocranoBieHue MPENOCTaBICHUS MYHULIUIAIBHOM yCIIyTH
3aKOHOJATeILCTBOM Poccuiickon denepanuu He IPeayCMOTPEHO.

OTka3 B MEpEeBOJIE KUJIOTO TOMEUIEHUS B HEXKWIOE IOMEIICHUE WU
HEKUJIOTO MTOMEIIEHHUS B )KUJIO€ MIOMEIIIEHUE JOMYCKAETCA B CIIy4ae, €CIu:

1) 3asBUTENIEM HE NPEACTABICHBI JOKYMEHTBI, OIIPEIeIICHHbIC TTyHKTOM 2.6.1
HACTOSIIIEr0 aJMUHUCTPATUBHOTO PErIaMEHTa, O0S3aHHOCTh IO MPEICTABICHUIO
KOTOPBIX C y4E€TOM ITyHKTa 2.6.3 HACTOSIIETO aJIMHUHUCTPATUBHOTO PEIVIAMEHTA
BO3JIO’KEHA HA 3asBUTETIS;

2) TOCTYIUICHUSI B YTIpaBJCHHE OTBETa OpraHa roCyIapCTBEHHOW BIIACTH,
opraHa MECTHOTO  CaMOYIpaBJCHHS JUOO  MOJABEJOMCTBEHHON  OpraHy
rOCyJapCTBEHHOM BJIACTH WJIA OPraHy MECTHOTO CaMOYINpPAaBIIEHUS OPraHU3alUuu
Ha MEKBEJIOMCTBEHHBIN 3aIIPOC, CBUACTEIBbCTBYIONMIETO 00 OTCYTCTBUU JIOKYMEHTA
u (wm) wuHpOpMaIu, HEOOXOAMMBIX I TEpPeBOJa JKHJIOTO IIOMCIICHUS B
HEXKUJIOE TOMEIICHUE WA HEXUIOTrO TIOMEIICHUS B JKHIOE IIOMENIEHUE B
COOTBETCTBHM C ITYHKTOM 2.6.1 HAcTOSIIEr0 aJIMUHUCTPATUBHOIO PEIJIAMEHTA,
€CJIM COOTBETCTBYIOIIMN JOKYMEHT HE OB TMPEJACTaBICH 3asBUTENIEM IIO0
coOcTBeHHOU MHHUIMaTUBE. OTKa3 B TMEPEBOJIC >KUIIOTO TOMEIIEHUS B HEXHIOE
MOMEIIECHUE WM HEXUIIOTO TMOMEIIEHUS B JKWJIOE IMOMEIICHHE MO YKa3aHHOMY
OCHOBAHMIO JIOMYCKAETCS B ClIydae, €Ciu Y IpaBJIeHHUE MOCTE MOJyYEHUs OTBETa Ha
ME>KBEJOMCTBEHHBIN 3aMpOC YBEAOMUJ 3asIBUTEJS O MOJYYEHUH TAaKOro OTBETa,
NPEMJIOKUIT  3asIBUTEII0 MPEACTaBUTh JOKYMEHT M (Wiau) uHGOpMAIHIO,
HEOOXOAMMBbIE NJIsl MEPEeBOJA KUJIOTO MOMEIICHHUS B HEXHWIOE MOMEUIEHUE WU
HEXKHWJIOTO MOMEIICHUS B KUJIO€ MOMEIIEHUE, MPENYCMOTPEHHBIE MMyHKTOM 2.6.1
HACTOSAIET0 aIMUHUCTPATUBHOIO PETJaMEeHTa, U HE MOJIyYWJ TaKue JTOKYMEHT U
(wnn) uHGOPMAIIUIO B TEUYCHHE MATHAIIATH pabOUYMX JTHEH CO JTHS HApaBIICHUS
YBEJIOMJICHUS,

3) mpeacTaBIeHUS] TOKYMEHTOB, ONMPEACICHHBIX MyHKTOM 2.6.1 HacTOSIIEro
aAMUHUCTPATUBHOTO PETJIAMEHTA B HEHAIJIEKAIUN OPTaH;

4) HecoOJIrOIEHUEe TPEAYCMOTPEHHBIX cTaThe 22 JKunuiHoro kojekca
YCJIOBUH MEpPEBO/Ia MOMEIIEHHUSI, 3 UMEHHO:

a) ecmd  JOCTYNl K TMEPEeBOJAMMOMY TOMEIICHHI0O HEBO3MOXEH 03



WCITIOJIb30BAHUSl TIOMEIEHUN, 00ECIEYNBAIOIIUX JOCTYI K JKUJIBIM MOMEIIEHUSM,
WIM OTCYTCTBYET TEXHHUYECKas BO3MOXKHOCTH OOOpYyJIOBaTh TakKOW JOCTyH K
JAHHOMY TOMEUIEHUI0 (IIpU TEepeBOJE JKWJIOrO TMOMEHICHUS B HEXUIOE
MIOMENIEHHUE);

0) eciii MEPEeBOJUMOE TOMEIICHUE SIBISETCS YaCThbIO KHJIOTO TOMEIEHUS
aM00  HCTOJB3YETCS COOCTBEHHMKOM JIAaHHOTO TOMEUICHUS WA  HWHBIM
TPOKIAHUHOM B Ka4deCTBE MeECTa TOCTOSHHOTO NPOXKMBaHWS (IIPU TIEPEBOJIE
KHUJIOTO TIOMEIICHHS B HEKUJIOE TIOMEIIEHHE);

B) €CIIM MPaBO COOCTBEHHOCTH HA MEPEBOJUMOE MOMEIIEHUE OOPEMEHEHO
IpaBaMu KaKuX-I100 JINIL;

) €CJIM MOCJE MEPEBOJA M3 KWIOrO MOMELIEHUS B HEXHIOE MOMEIIEHHUE
UCKIIIOYEHAa  BO3MOXKHOCTh  JOCTyla C  HMCIOJIb30BaHUEM  TOMEUICHUH,
00€eCIeynBaIOIIMX JOCTYI K AKHUJIBIM TOMEIICHUSIM;

J1) €CJIM TIPU TEPEBOJIE KBAPTUPHl B MHOTOKBAPTUPHOM JIOME B HEXKHUIIOE
NOMEILEHUE HE COOIOACHBI CIIEAYIONINE TPEOOBaHUS:

- KBapTHpa pacroJiokeHa Ha MEePBOM dTake YKa3aHHOTO JI0OMa;

- KBapTUpa pacrojo)KeHa BBIIIE IMEPBOrO ATa)ka YKa3aHHOTO J0Ma, HO
MOMEIICHHUSI, PACIIOJIOKEHHBIE HETTOCPEICTBEHHO O/ KBAPTUPOH, MEPEBOUMOI B
HEXHUJIOE TTIOMEIICHHE, HE SBIIIOTCS JKHIIBIMU;

€) TaK)Ke HE JIOMYyCKaeTCs:

- TIEPEeBOJl KWJIOTO TIOMEUICHWs] B HAGMHOM JIOME€ COIHAJIbHOTO
UCTIOJIb30BaHUS B HEXKUIIOE MTOMEIIICHUE;

- TMEpPEeBOJ JKWJIOTO TIOMEIICHUS B HEXWIOE T[OMEIICHHEe B MLEJIX
OCYIIECTBICHUS PEIUTHO3HON e TEINBHOCTH;

- TIEPEBOJI HEXWJIOrO0 TIOMEIICHHS B JKUJIOE TIOMEIICHHE €CIH TaKoe
MOMEIICHHE HE OTBeYaeT TpeOoBaHUAM, YycTaHOBJICHHBIM [locTaHoBICHHEM
[TpaButensctBa PO oT 28 situBapst 2006 r. Ne 47 «O6 yrBepxkaenuu [lomoxenus o
NPU3HAHUM  TIOMEIICHUS  KWIBIM  TOMEIIEHHUEM, JKWJIOr0  TMOMEIICHUS
HEMPUTOAHBIM JIJII TMPOKUBAHUS, MHOTOKBAapTHUPHOTO JOMa AaBapUHHBIM W
MOJICKAIINUM CHOCY WM PEKOHCTPYKIIUU, CATOBOTO JOMa JKWJIBIM JIOMOM H
JKUJIOTO JIOMa CaJOBBIM JOMOM» WM OTCYTCTBYET BO3MOXKHOCTH OOECIEeUUTH
COOTBETCTBHE TAKOTO TIOMEIICHUS YCTAaHOBICHHBIM TPECOOBAHUSIM.

5) HECOOTBETCTBHS MPOCKTa TepeycTpoiicTBa M (WJIM) MepPeIUIaHuPOBKH
MTOMEIICHHS B MHOTOKBapTUPHOM JIOME TPeOOBaHUSIM 3aKOHOIATEIILCTBA.

Hemony4yenue nnm HECBOCBPEMEHHOE MOJIYYEHUE JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.1  agMUHHCTPAaTHBHOTO  perjjaMEHTa W  3alpoOUIEHHBIX B
TrOCYIapCTBCHHBIX  OpraHax, oOpraHax MECTHOTO  CaMOYIMpaBIICHUS |
MOJIBEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpTaHaM WJIM OpraHaM MECTHOTO
CaMOYTIPABJICHUSI OPTaHM3AIUAX, B PACHOPSHKEHUHW KOTOPBIX  HAXOMSITCS
yKa3aHHBIE TOKYMEHTBI, HE MOXXET SIBJISTHCS OCHOBAHHEM I OTKa3a B MEPEBO/IE
YKUJIOTO TIOMEIICHUS B HEXKUJIOE TIOMEIICHUE WIM HEXUJIOTO TTIOMEIICHUSI B YKHIJIOE
MIOMEIIICHHE.

2.8. IlepeueHb ycayr, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMUA U 0053aT€TLHBIMU
JUISL  TIPEIOCTABJICHUS MYHHUIIMINIAIBLHON YCIyTH, B TOM UYHCJIE CBEICHUS O



JOKyMEHTe  (JOKyMEeHTax), BbIJJaBa€MOM  (BbIIaBa€MbIX)  OpraHU3aIUSIMHU,
YYAaCTBYIOIIUMHU B MIPEAOCTABICHUA MYHHUIIUTIAJIbHON YCIIYTH.

VYcayru, KOTOpble SIBASIOTCS HEOOXOAMMBIMU M 00SI3aTEIBHBIMHU IS
MPEAOCTABIECHUS MYHHUIIUIIAJIbHON YCIIYTH:

1) ycayra 1o  TOATOTOBKE TPOEKTa  mepeycTpoiictBa W (WIN)
NEPEIUIAHUPOBKH MIEPEBOJIMMOI0 MOMELIEHUs (B ClIydae, €clid MepeyCTPOMCTBO U
(unM) TeperyIaHUpOBKa TPEOYIOTCS UIsi O0OECHEYeHUs HCIONb30BAHHUS TaKOTO
MOMEIIEHHUS B KAUE€CTBE KUJIOTO WIIM HEXXWIOTO MOMEIICHUS );

2) odopmicHHE JOKYMEHTa, YJOCTOBEpSIOIMICro IpaBa (ITOJHOMOYHS)
NpEICTaBUTENA, B Cllydyae, €CId 3a MPEJOCTaBICHHEM YCIyrd oOpalaercs
MPEJICTABUTEIb 3asIBUTEIIS;

2.9. ITlopsimok, pa3Mep U OCHOBAaHUS B3UMAaHHS TOCYAapCTBEHHOW MOUUIMHBI
WJIM MHOM TIJIaThl, B3UMAEMOM 32 MPEJOCTABICHUE MYHUIIUIIAIbHOW YCITYTH.

[IpenocraBiieHne MYyHUIIMNAIBHOM YCIYTH OCYIIECTBIAETCS OeCIIaTHO,
rocyJlapCTBEHHAas MONUINHA HE YIUIAYUBACTCA.

2.10. [Topsimok, pasMep W OCHOBaHUSI B3MMAaHHUS IUIATHl 32 MPEIOCTABICHUE
yCIIyT,  KOTOpbIE  SIBJISIOTCS ~ HEOOXOAMMBIMM W OO0s3aTENIbHBIMU IS
MPEIOCTABICHUS MYHUIIUNAIBHOM YCIIYTH, BKIHOYash MHGOPMAIMIO O METOIUKE
pacyera pa3Mepa TAKOM IUIaThl.

[Topsanok, pa3mep 1 OCHOBaHMS B3UMAaHUs IJIATHI 34 MPEIOCTABICHUE YCIIYT,
YKa3aHHBIX B IIyHKTEe 2.9 HaCTOALIEr0 aJIMUHHCTPATUBHOTIO PETJIAMEHTA,
ONPEAEIAETCS OPraHU3ALUAMU, IPEIOCTABISIONIMMU JAHHBIC YCIYTH.

2.11. MakcuManbHBIA CPOK OXHUAAHUS B OYEPEIH MPHU IOJade 3ampoca o
MPEIOCTABJICHUN TOCYJAPCTBEHHOW WM MYHUIWNAJIBHOM YCIYTH W TpHU
MOJYYEHUH PE3ybTaTa MPEAOCTABICHUS TOCYAAPCTBEHHOW WM MYHHIIMIAIBLHON
YCIYTH.

MakcuMallbHBI CPOK OXHJAHHUSIT B O4YEpENUd MpPH TMOJaye 3asBICHHUS O
MPEAOCTaBICHUA MYHUIMIIAIIBHOW YCIYTH U MPU MOJYYEHUU pe3yJibTaTa JaHHOU
MYHULMNAIBHON YCIYTH HE TOJKEH MPEBbIIATH 15 MUHYT.

2.12. Cpox 1 TIOpSIIOK PEruCTpalliy 3ampoca 3asBUTENSI O MPEIOCTaBICHUU
roCy1apCTBEHHOM WJIM MYHULIUIAIBHOW YCIIYTH.

3asBJI€HUE O NPEAOCTABICHUHA MYHUILMNAIBHOW YCIYTd, OPEACTaBICHHOE
3asBUTEJIEM JIMYHO JTMOO €ro MPeACTaBUTENIEM, PETUCTPUPYETCS YIIOJIHOMOYEHHBIM
OpraHoM B TeueHue 1 paboudero AHs ¢ AaThl MOCTYILJICHUS TAKOTO 3asBJICHMUS.

3asBJI€HUE O NPEAOCTABICHUM MYHULMNAIBLHOW YCIYTH, MPEICTABICHHOE
3asBUTENIEM JMOO ero mpenacraButereM uepes MODII, peructpupyercs
YIIOJIHOMOYEHHBIM OPraHoOM B JIEHb NOCTyILIEHUST 0T MDLI.

3asBieHue, mocTynuBiiee B djekTpoHHod (opme wa EITY, PITY
PETUCTPUPYETCS YIOJHOMOYEHHBIM OPraHOM B JIEHb €r0 MOCTYIUIEHUS B CIIydae
OTCYTCTBHSI aBTOMAaTHYECKOW peructpauunu 3amnpocos Ha EIITY, PIITY.

3asBieHWe, TMOCTynuBIIee B  Hepabouee  BpeMs, PETUCTPUPYETCS
YIOJHOMOYEHHBIM OPTaHOM B TIEPBBIM pabO4yuil J€Hb, CICAYIOMUNA 3a JHEM €Tro
MOJTy4YECHUS.

2.13. TpebOoBaHus K TMOMEIICHUSIM, B KOTOPBIX IPEAOCTABISIOTCS



rOCyJapCTBEHHbIE M MYHHUIIMNAIBHBIE YCIYTH, K 3]y OXHUIAHWS, MECTaM JJis
3aM0JIHEHUS 3aMPOCOB O MPEAOCTABIECHUU IOCYAAPCTBEHHONW WM MYHHIIUIIAIBbHON
yciiyrd, “HGOPMAIIMOHHBIM CTEHJaM ¢ 00pa3laMy UX 3alOoJHEHUS U MEepeyHEM
JIOKYMEHTOB, HEOOXOIMMBIX ISl TIPEAOCTABICHUS KaXI0M roCyAapCTBEHHOM WU
MYHUIIUNIATBHOM yCIyTH, B TOM 4YHCIE€ K OOECHEeYEHHUI0 JOCTYIMHOCTH IS
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUH C 3aKOHOJATEIbCTBOM
Poccniickon @enepanuy 0 COMAIbHOMN 3alUTE HHBAJIUIOB.

2.13.1.TlomemieHrss  yMOJTHOMOYEHHOTO OpraHa il TIPEIOCTaBICHUS
MyHULMNAIBHOM  YCIYyTM  pa3MeEIlaloTCs Ha  IEPBOM  JTaXe  37aHus,
00OpYyIOBAaHHOTO OTJIEIABHBIM BXOAOM, JTUOO B OTAEIHHO CTOSIIEM 3JaHUU IS
CBOOOJHOrO  nmoctyna  3asBuTened.  llepenBrwkeHne MO  NOMEIIECHUAM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX IIPOBOAMUTCS MPHUEM 3asBIICHHUS U
JOKYMEHTOB, HE JOJDKHO CO3[aBaTh 3aTPYJHECHHUU I JIUL C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMU 310POBBS.

IIpn pacnonoXeHWH IOMEUIEHUS YIOJHOMOYEHHOTO OpraHa Ha BEpPXHEM
3Ta)K€ CIELHAIUCTBl YIOJHOMOYEHHOIO OpraHa 00si3aHbl OCYIIECTBISATH NPUEM
3asBUTEJIEH HA IIEPBOM JITaXeE, €CIIU 110 COCTOSHUIO 3710POBbs 3a5IBUTEIIb HE MOKET
HOJIHATHCS 110 JIECTHULE.

Ha Tteppuropun, mnpuieraromer K 30aHAK0 YHOOJHOMOYEHHOIO OpraHa,
OpPTaHU3YyIOTCA MECTa ISl MAPKOBKM aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHUCIE
MecTa Il MapKOBKM aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMIOB (HEe MeHee 10
IPOLIEHTOB MECT, HO HE MEHee OJHOI0 MeCcTa), JOCTYIl 3asBHUTENIEd K
MapKOBOYHBIM MECTaM SIBJIETCS OECIITIATHBIM.

[lomemienne  ynoJIHOMOYEHHOIO  OpraHa Juid  IIpUeMa  3asgBUTEIEH
obopynyercst UHGOPMALMOHHBIMU CTEHAAMM, Ha KOTOPBIX pa3Mmeriaercs ¢gopma
3asBJICHUSI C O0Opa3lOM €€ 3alOJHEHHUS U MEepeueHb JOKYMEHTOB, HEOOXOIMMBIX
JUTSl IPEOCTABICHUS] MYHUIIMIIAIIBHON YCITYTH.

ITomenieHusi, B KOTOPBIX OCYILECTBISIIOTCS JEUCTBUS MO IMPEAOCTABIICHUIO
MYHUIIMIIAJIBbHONW YCIyTH, 0OECIEeUnBalOTC KOMIBIOTEPAMH, CPEICTBAMHU CBS3H,
BKJIOYasi JOCTyn K HWHGOPMAlMOHHO - TEJIEKOMMYHHKAIMOHHON ceTu
«HTEpHETY, OpPI'TEXHHUKOM, KaHLEJSIPCKUMHU IIPUHAIEKHOCTIMU,
MH()OPMAIIMOHHBIMA M CIPABOYHBIMU MaTepuajiaMu, HarisigHoW HH(opManuen,
CTYJIbSIMA W CTOJAMH, CPEACTBAMH IIOKAPOTYIICHHWS M OINOBELICHUS O
BO3HUKHOBEHUHN YPE3BBIYAHOM CHUTYyallMM, JOCTYIIOM K PETHOHAIBHOM CHCTEME
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUS, a TakkKe o0ecrneyruBaeTcs
JOCTYITHOCTh JJIi HMHBAJIHMJIOB K YKa3aHHBIM MOMENICHUSIM B COOTBETCTBUHU C
3aKOHOAATENBCTBOM Poccurickor denepanu 0 COMUAIBHON 3alUTE NHBAIUIOB.

3a OXMJaHWsA, MecTa Ui 3allOJIHEHHs 3alpoCcOB M IpUEMA 3asBUTENICH
00OpPYIAYIOTCS CTYJIBSAMH, U (MJIHM) KPECEIbHBIMU CEKIUSIMU, U (UITH) CKAMbSMH.

NupopmaninonHsle MaTepuaibl, MpelHa3HayeHHbIE I HH()OPMHUPOBAHUS
3asiBUTENEN O MOPSAKE MPEIOCTaBICHUS MYHULHUIIAIIBHON YCIYTH, Pa3MEIIArTCs
Ha HMH(OPMALMOHHBIX CTEHAAX, PACIOJOXKEHHBIX B MECTax, 00eCrneuyrBaIOLINX
JIOCTYIT K HUM 3asIBUTEIIEH.

NudopmanimonHsie mMaTepualbl, MpeJHa3HAUYCHHbIE IS UH(OPMHUPOBAHUS



3asiBUTENEN O MOpsAKE MPEeNOCTaBICHUS MYHULIMIIAIBHON YCIYTH, Pa3MellaroTcs
Ha MH(POPMAIMOHHBIX CTEHAAaX, PACIOJIOXKEHHBIX B MeECTaX, 00eCleYUBAIOIINUX
JIOCTYIl K HUM 3asiBUTENIeH, U OOHOBJISIOTCA NMPU U3MEHEHHH 3aKOHO/ATENbCTBA,
PEryJIupPYIOIIET0 TMPEJOCTABICHHE MYHULMIAIBHON YCIYyTrd, W CHPaBOYHBIX
CBEICHUI.

HNudopmaninoHHble CTEHAB! JOHKHBI PAcoiaraTbCs B MECTE, TOCTYITHOM JIJIst
IpocMOTpa (B TOM YHUCIIE MPHU OOJIBIIOM KOJIHMYECTBE MOCETUTENEH).

2.13.2.Ins obGecrniedueHus: AOCTYIMHOCTH MOJyY€HUs MYHULUIATBHON YCIyTH
MaJIOMOOUIIPHBIMUA TPYNIAMU HACEJICHUsI 3JaHUS M COOPYKECHHS, B KOTOPBIX
OKa3bIBAETCA yCIyra, 000pyAyrTCs COTJJaCHO HOPMATUBHBIM TpeOoBaHusAM «CBOA
npaBwi. JIOCTYMHOCTh 3[aHUN W COOPYXEHHH i MajJOMOOHIIBHBIX TPYII
HacesneHus. AkryanusupoBanHas penakius CHull 35-01-2001».

B kabunere mno mnpueMy MaJOMOOWJIBHBIX TPYII HACEJICHUS HMEETCs
MEAMIIMHCKas anTeuka, NHUTheBas BoAa. lIpu HEOOXOIMMOCTH COTPYIHHK
YIOJIHOMOYEHHOI'O OPraHa, OCYIIECTBILSIIOIIUN IPUEM, MOXET BbI3BaThb KapeTy
HEOTJIO)KHOW CKOPOW MTOMOIIIH.

[Ipu oOpamenuu TrpaxJaHWHA C HapyUeHUSAMH (QYHKIUHA OIOpPHO-
JIBUTATEJILHOTO amnmnapara pabOTHUKH YIOJIHOMOYEHHOTO OpraHa NpeAlpuHUMAIOT
CHEYIOIINE JECUCTBUS:

- OTKpPBIBAIOT BXOAHYIO JABEPh U MOMOTAlOT IPa)kIaHUHY O€CIpEensTCTBEHHO
MOCETUTh 31aHUE YIOJIHOMOUYEHHOIO OpraHa, a TaKKe 3apaHee MPEeAyNpeKIAI0T O
CYILLECTBYIOLIMX Oapbepax B 3[JaHUU;

- BBISICHSIOT LEJb BU3WUTA TPAXJAAHUHA U COMPOBOXKIAIOT €ro B KaOMHET 10
IpUEMY 3asBJICHHS; TOMOTAIOT TPaXXIaHWHY CECThb Ha CTYJ WJIM pacrojiararor
KpECJIO0-KOJISICKY Y CTOJIa HAIIPOTUB CIIELUAINCTA, OCYIIECTBIIOIIETO IPUEM;

- COTPYIHMK YIOJHOMOYEHHOIO OpraHa, OCYLIECTBISIOIIUNA  IPHUEM,
IPUHUMAET TpakKJaHWHA BHE OYEPEIH, KOHCYJIBTUPYET, OCYIIECTBIIIET IMPUEM
3asBJICHUSI ¢ HEOOXOJUMBIMU JIOKYMEHTaMHU, OKa3bIBa€T MOMOIb B 3aIllOJIHEHUU
0JJaHKOB, KOIUPYET JOKYMEHTHI;

- 10 OKOHYaHWM IMPEAOCTABICHHUS MYHULMIIAIBHON YCIYI'M COTPYIHUK
YIOJHOMOYEHHOI'O OPraHa, OCYIIECTBILSIFOUIMN IPUEM, ITOMOraeT TIpakIaHUHY
NOKWHYTh KAOMHET, OTKPBHIBAET JIBEPU, COMPOBOXKIAET TpaKAaHNHA /10 BBIXOJA U3
3/JaHUS U TIOMOTAeT MOKUHYTh 3/1aHKE; NIEPEIAaeT rPakIaHHA COMPOBOKIAIOIIEMY
JMILy WM 1O €ro JKEeJIaHWIO BBI3BIBAET ABTOTPAHCHOPT M OKAa3bIBAET COJECHCTBUE
IIPU €ro MOCAJIKeE.

[Ipu oOpameHuu TpaxaaH ¢ HEAOCTaTKaMH  3pEHUs  PabOTHUKH
YIOJHOMOYEHHOI'O OpraHa MpeAnpuHUMAIOT CIEAYIOIINE IeUCTBUS:

- COTPYIHMK YIOJIHOMOYEHHOIO OpraHa, OCYLIECTBISIOIIUNA  IPHUEM,
IPUHUMAET Tpa)kIaHWHA BHE OYEPENH, MMOMOraeT COPUEHTHPOBATHCSA, CECTh Ha
CTyJ, KOHCYJbTHPYET, BCIyX MPOYMUTHIBAET JIOKYMEHTBI U Jajee 1o
HEOOXOJMMOCTH TPOU3BOAUT HX BblAauy. llpu oOmieHHMH € TpakIaHUHOM C
HEJOCTaTKaMU 3pEHHsI HEOOXOIMMO OOIAThCS HEMOCPEICTBEHHO C HUM CaMHM, a
HE C CONPOBOXKIAIOIIMM €ro JHIOM, B Oecele TMOJb30BaThbCs OOBIYHOM
pPa3roBOpPHOM JIEKCUKOW, B TOMEIICHUH HE CIEAyeT OTXOAUTh OT Hero 0e3



peayNnpexICHUS;

- COTPYJHHMK YTHOJHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIIb B 3alOJHEHUU
OJIaHKOB, KOMHUPYET HEOOXOIAMMBbIE MOKYMEHTHL. JlJisi moamucaHusi 3asBICHUS
MOJBOJUT JIUCT K aBTOPYYKE TpaKJaHWHA, IMOMOTAaeT COPUEHTHUPOBATHCS W
noanucarh 0jaHk. [Ipn HEOOXOAMMOCTH BBIJAIOTCS MAMSITKU JIJIS CIIa00BUISAIIUX C
KPYTHBIM MIPUPTOM;

- 0 OKOHYAHUU TNPEJOCTABICHUS MYHULUNAIBHON YCIYTH COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIMN MpPUEM, MOMOTaeT TPakKIaHUHY
BCTaThb CO CTyJia, BBIATH W3 KaOWHETa, OTKPBHIBAET JBEPH, COIMPOBOXKIACT
rpakJaHuHA K BBIXOJly U3 3[IaHUsI, U TPOBOXKAET HA YJIHILY, 3apaHee MpeynpeanuB
MOCETUTENII O CYHICCTBYIOIIMX Oapbhepax B 3JaHUH, MepeAacT TpakKIaHWHA
CONMPOBOXKJAAIOIIEMY  JIMIy WM [0 JKEJaHWI0 TpaXIaHWHA  BBI3bIBACT
aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxkaanuHa ¢  JgedextamMu  ciayxa  paOOTHUKU
YIOJHOMOYEHHOT'O OpraHa MpeAnpUHUMAIOT CJIEAYIOIIHNE ACHCTBUS:

- COTPYJIHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMINI MIPUEM TpaxaaH
C HapyIIeHUEM CiIyXa, o0pallaeTcss HeMmOCPEACTBEHHO K HEMY, CIIPAILIMBAET O EJH
BHU3UTA U JIa€T KOHCYJIBTAIUIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IIPU 3TOM
CMOTPUT B JIMIIO TOCETUTENSl, TOBOPUT SICHO, CJIOBA JOMOJIHSET TMOHSITHBIMHU
YKE€CTaMH, BO3MOXKHO OOIIIEHWE B MUCBMEHHOUW ¢dopme aubO0 uepe3 mepeBOAUYMKa
YKECTOBOIO SI3bIKA (CypONEPEBOIUNKA);

- COTPYIHUK YINOJHOMOYEHHOTO OpraHa, OCYIISCTBISIONIUNA  TPHUEM,
OKa3bIBAET MOMOIIb U COACHCTBUE B 3aMOJHEHUM OJAaHKOB 3asBJICHUM, KOMUPYET
HEO0OXOIUMbIC TOKYMEHTHI.

2.13.3. TpeboBanust K KOMQOPTHOCTH U JOCTYMHOCTH TNPEIOCTaBICHUS
rocygapctBeHHor ycayru B MOIl  ycraHaBiuMBarOTCS  MOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit @eneparuun ot 22.12.2012 Ne 1376 «O6
yTBepkaeHun llpaBui opraHuzanuu JIeSTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LHEHTPOB MPEAOCTABIEHUS TOCYIAPCTBEHHBIX 1 MYHUIIUIIAIHBIX YCIYT».

2.14. Tloka3zaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUIUIIAILHON YCITYTH.

KonnyecTBo B3auMOIEUCTBUM 3asBUTENS C COTPYAHUKOM YIIOJHOMOYEHHOTO
opraHa MpH MPeA0CTaBICHUN MyHUITUTIATBHOU YCIIYTH - 2.

[IpomomKUTENBHOCT,  B3aUMOJCUCTBUM  3asBUTENS C  COTPYAHUKOM
YIOJHOMOYEHHOTO MPHU MPEAOCTABICHUH MYHULIMIIAIIBHOM yCIyru - He Oojee 15
MUHYT.

Bo3MoxHOCT,  mOnyueHuss UWHOOPMAMM O  XOA€  MPEJAOCTaBJICHUS
MYHULIMNIAIBHOM yCJIYTH, B TOM 4YHCJIE C HUCIOJb30BaHUEM HHGOPMAIUOHHO -
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTHUH.

2.14.1. l'npiMu  TIOKA3aTeNsIMM Ka4yeCcTBAa WM JIOCTYMMHOCTHU TMPEIOCTABICHUS
MYHULIMNAIBHON YCIIYTH SIBIISIFOTCA:

PacCIOI0KEHHOCTh MOMEIIEHUM YIOJHOMOYEHHOTO oprasa,
NpEAHA3HAYEHHBIX JI1 TPEAOCTABICHUS MYHUIUINAIBHOW YCIyTH, B 30HE
JIOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpaisiM;

CTENeHb HH(POPMHUPOBAHHOCTH 3asBUTENISI O TIOPSAKE TMPEAOCTABICHUS



MYHUIIUTATBHOW yCIyTH (IOCTYIHOCTh MH(OPMALMKM O MYHMIIMNAIBHOU YCIyTe,
BO3MOXXHOCTh BbIOOpA crioco0a moyrydeHust iHGOopMaIiin);

BO3MOXHOCTh BbIOOpa 3asBuTelieM GopM oOpalieHus: 3a MOJyYeHUEM
MYHUIIUTIATBHOU YCITYTH;

JOCTYITHOCTh OOpallieHusl 3a MPEeA0CTaBICHUEM MYHMIIMMAIBHONW YCIYTH, B
TOM YHCJIE JJIS JIUL C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU 3JI0POBbBSI;

CBOEBPEMEHHOCTh MPEJOCTABICHHUS] MYHULIUIIAJBbHON YCIYTH B COOTBETCTBUU
CO CTaHJAPTOM €€ IPEIOCTABICHUS;

COOJIOZICHUE CPOKOB MPEAOCTABICHUS MYHUIIUINAIBHOW YCIYTH U CpPOKOB
BBITIOJTHEHUS aIMUHUCTPATUBHBIX nporeayp npu IPEI0CTaBICHUN
MYHULANIAIBHON YCIIYTH;

BO3MOXHOCTh ~ TOJIydeHHMs] WHGOpMAIMM O  XOAE€  MPeIOoCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

OTCYTCTBHE OOOCHOBAaHHBIX >Kallo0 CO CTOPOHBI 3asBUTENSL MO pe3yjbTaTaM
MPEAOCTABICHUS MYHHUIIUTIAJIbHON YCIIYTH;

OTKPBITHIM JOCTYyN AJi 3asBUTENed K WHGOpPMAIMU O TOPSIKE U CpoKax
MPENOCTABICHUSI MYHHUIIMIAIBHOW YCIyTU, TOpSAIKEe OOKaloBaHUS JCUCTBUI
(Oe3nelcTBUS) YNOJHOMOYEHHOTO OpraHa, PYKOBOJAUTENIS YIOJTHOMOYEHHOTO
oprasa Jin0o CcrelHajIicTa yIoJHOMOYEHHOIO OpraHa;

HaJu4yhe HEOoOXOJMMOr0 M JOCTaTOYHOIO KOJMYECTBA CHEIUATHCTOB
YIOJHOMOYEHHOTO OpraHa, a TAaKXe MOMEIIEHUH YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYIIECTBIIAETCS MPUEM 3asIBJIEHUN U TOKYMEHTOB OT 3asBUTEJICH.

2.14.2. YIOTHOMOYEHHBIM OpPTaHOM O00ECTICUNBACTCS CO3/IaHNE WHBAIMIAM U
WHBIM MaJJOMOOUJIBHBIM TPyIIIaM HACEJEHUs CIECAYIONINX YCIOBUH TOCTYIMHOCTH
MYHHUIIUTIATBHOM YCIYTH B COOTBETCTBUU C TPEOOBAHMUSIMH, YCTAHOBJICHHBIMU
3aKOHOJIaTEIbHBIMA U UHBIMU HOPMATHBHBIMU MTPABOBBIMU aKTAMU:

OKa3aHHe WHBAJIUAAM MOMOIIM, HEOOXOAMMOM I TOJyYeHUs B JOCTYITHON
st HUX (opme umHbOpMAIMM O TMpaBUjaX MPEJOCTABICHUS MYHUIIMITATIBHON
yCIyTd, B TOM 4Hcie 00 oQOopMIIEHHH HEOOXOJUMBIX JUIsl TOJTy4YeHUs
MYHHUITUTIATBHOM YCIYTH JTOKYMEHTOB, O COBEPIICHUU UMHU JAPYTUX HEOOXOIUMBIX
JUISL TIOJTYYEHUS] MYHULTUITAJIBHOM YCIIYTH IEVCTBUM;

MPEAOCTABICHUE MYHHUIMNAIBHOW YCIyrd UWHBaIUAaM IO CIyXy, [pHU
HEOOXOJMMOCTH, C MCIOJb30BAHUEM PYCCKOIO >KECTOBOTO $3bIKa, BKIIHOYAs
oOecrieyeHue JA0MyCKa B MOMEILIEHUE CYpI0TePEBOTUMKA,;

OKa3aHWE IOMOIIM HWHBAJIMIAM B TPEOJOJIEHUH OapbepoB, MEIIAOIINX
MOJIYYEHUI0 MyHUIIMTIATBHOM YCIIYTH HApaBHE C IPYTUMHU JIULAMU.

2.14.3.1lpyu npenocTaBi€HUHM MYHUIMNAIbHOW YCIyTU B3aUMOJEHCTBUE
3asBUTEJISI CO CIEHHAINCTOM YIOJIHOMOYEHHOTO OpraHa OCYILIECTBISIETCA MpHU
JUYHOM OOpaIeHUH 3asIBUTEIIS:

Uil TodydeHuss — wHGOpMAMM MO  BONpPOCaM  MPEAOCTaBIICHUS
MYHULIMNIAIBHOW YCIIYTH;

JUIS1 IO/IA4YU 3asIBJICHUS] U JOKYMEHTOB;

JUTSL TIOMy4deHusT MHGOpMAIMK O XOJ€ MPEIOCTABICHUS MYHHUITUTIATHLHOU
YCIIYTH;



JUISl IOJTYYEHUS pe3yJIbTaTa MPEI0CTaBICHUS MyHULIUIAIBHON YCIYTH.

[IpoAOKUTENBHOCTh  B3aMMOJECUCTBUS  3aABUTENS CO  CHEHUAIMCTOM
YIOJIHOMOUYEHHOT'O OpraHa He MOXET MPEBbIIATh 15 MUHYT.

2.14 4. TlpenocTaBieHue MYHUIUNAIBHOU yciyrd B M®I] Bo3MOXHO mpu
HaJW4YuW  3aKJIIOYEHHOTO  COMVIAllEHWsT O  B3aWMMOJEWCTBUH  MEXKIY
YIOJIHOMOYEHHBIM Opranom u MOLI.

VYnpasnenue obecrnieunBaeT MHYOPMHUpPOBAHUE 3asBUTENCH O BO3MOXHOCTH
MOJTyYeHUs] MyHULIUTIATBHON ycrayru Ha 60aze MOLI. B ciyuae nomaun 3asBiaeHus o
IPEAOCTABICHUA  MyHULUNAIbHOW yciayru B M®IL[  HemocpencTBeHHOE
NPENOCTABICHUE MYHHMIMNAIBHONW YCIYTH OCYIIECTBISETCA YINOJIHOMOYEHHBIM
OpraHoM.

2.15. Nupie TpeOoOBaHMSA, B TOM YHCJIE YYUTHIBAIOIMIME OCOOCHHOCTH
MPEAOCTABICHNS MYHULIMIAIBHON YCIYTH MO 3KCTEPPUTOPHAIBHOMY MTPUHLHUIY U
O0COOEHHOCTH MPEAO0CTABIICHUS MYHUIIUIIATBLHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.15.1. 3agBuTenp MPEaOCTaBIsACT JOKYMEHTHI B OpraH, OCYIIECTBIISIOIINI
MEpPEBOJl TMOMEMICHUS, IO MECTy HaxO0XKICHUS MEPEeBOAUMOIO MOMEMICHUS
HerocpeACTBeHHO oo depe3 M®DI] B cooTBETCTBUU ¢ 3aKIIFOYCHHBIM HMH B
ycrtaHoBieHHOM  [IpaBurensctBoM  Poccuiickon Qenepaun  HOPSAKE
COTJIAIIEHUEM O B3aNMOJICHCTBUMU.

2.15.2. 3asBuTenp BIpaBe 0OPAaTUTHCS 3a MPEAOCTAaBICHUEM MYHHUIUIATIBEHOMN
YCIAyTM W MNOJAaTh JOKYMEHTHI, YKa3aHHble B IyHKTe 2.6.1 HacTtosmero
aJIMUHUCTPATUBHOTO pErIaMeHTa B 3JeKTpoHHOU (Qopme uepe3 EINY, PIITY c
WCIIOJB30BAaHUEM  DJICKTPOHHBIX JOKYMEHTOB, TOJIMUCAHHBIX  AJEKTPOHHOU
MOANUCHIO B COOTBETCTBUM ¢ TpeOoBaHusiMu PeaepansHoro 3akona ot 06.04.2011
Ne 63-D3 «O06 >71eKTPOHHOM TTOITUCKY.

VYmpasienue obecneurBaeT MHGPOPMUPOBAHUE 3aSBUTENICEH O BO3MOXKHOCTH
MOJy4eHUss MyHULIMNaapHou yeiyru yepes EIIY, PIITY.

O6pamenue 3a ycayrou uepe3 EIII'Y, PIII'Y ocymectBiasercs myTeM
3aIOJHEHUSI MHTEPAKTUBHOM (opMbl 3asiBiieHus (GhopMHUpOBaHUS 3ampoca O
MPEAOCTaBICHUA MYHUIIUMIIAIIBHOW YCIYTH, COJIEPHKAHUE KOTOPOrO0 COOTBETCTBYET
TpeOOBaHUSIM dbopmbI 3asIBJICHUA, YCTaHOBJICHHOU HAaCTOALIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM) (JaJIee - 3aIpoc).

OOGpamienue 3asBuTeNsl B YIpaBleHUE yKa3aHHBIM CIIOCOOOM oOecrieunBaeT
BO3MOXXHOCTh HAIIPaBJICHHUS U TIOJYYEHHUs] OJIHO3HAYHOW M KOH(UAEHIMATbHOU
uH(pOpMaIUK, a TaKXKEe MPOMEKYTOUYHBIX COOOLIEHUN U OTBETHOW MH(pOpMALUU B
AJIIEKTPOHHOM BHUJE C HCIOJIb30BAHUEM JJIEKTPOHHOW TMOAMKMCH B TMOPSIKE,
IIPEYCMOTPEHHOM 3aKOHOAAaTeNbCTBOM Poccutickon denepanumu.

2.15.3. [Ipu npegocTaBaeHNH MyHUIIUTIAIBHON YCIYTH B AJIEKTPOHHOU (popme
nocpeactsoMm EINT'Y, PIIT'Y 3asBurento obecrnieunBaeTcs:

- modydeHue UHPOpMAIMM O TIOPSIAKE W CPOKax MPEeIOCTaBIICHUS
MYHULIMNIAIBHOW YCIIYTH;

- 3alKCh HA IPUEM B YTIPABJICHUE JJIsI OJIa4U 3asIBJICHUS U TIOKYMEHTOB;

- (opmupoBanue 3arpoca;

- MPUEM U PETUCTPALIMS YIIOJTHOMOYEHHBIM OPraHOM 3alpoca U IOKYMEHTOB;



- MOJYy4YEeHHUE pe3yJibTara MpPeA0CTaBICHUs MyHUIIUTIATBHOU YCITYyTH;

- TOJY4YEHUE CBEJCHUMN O XO0JI€ BBITTOJIHEHHUS 3aIIpoca.

[Ipu HampaBieHUHU 3ampoca UCIOJIb3YETCsl MPOCTasl 3JICKTPOHHAS MOMAINMKCH,
IpU YCIOBHUM, YTO JIMYHOCTh 3asBUTENSl YCTAHOBJEHA IMPU AKTUBALIUU YYETHOU
3aIKCH.

CocraB, ociieJ0BaTeIbHOCTh U CPOKHU BBITIOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuit), TpeboOBaHUS K MOPSIIKY UX BBITOJHEHUS, B TOM YUCTIE
O0COOEHHOCTH BBINMOJTHEHUS IMUHUCTPATUBHBIX TIpoLenyp (AecTBuil) B
AIIEKTPOHHOM (hopme

2.16. VcuepnblBaromuii nepeyeHb aIMUHUCTPATUBHBIX IPOLEAYD

1) mpuem W peructpanusi 3asBJICHUS U JIOKYMEHTOB Ha MPEIOCTaBJICHUE
MYHULHANIAIBHOWN YCIIYTH;

2) (dopMupoBaHHE U HAIPABICHHE MEXKBEIOMCTBEHHBIX 3alPOCOB B OPTaHBI
(opranu3zanum), y4acTBYIOIIME B MPEAOCTABICHUA MYHUIMNAIBHOW yciIyru (IpH
HEOOXOJIMMOCTH);

3) yBemoOMIICHHE 3asBHUTENS O TMPEICTABICHUU JOKYMEHTOB W (WJIH)
uHdopMaIuu, HEOOXOMUMON Il TPOBENICHUS TMepeycTpoiicTBa M (WJIN)
NEPETUIAHUPOBKY IIOMELIEHUSI B MHOTOKBAPTUPHOM JIOME;

4) mpuHATHE pPEIICHUS O TEepeBoJe WM 00 OTKa3ze B IEPEBOJE IKHIOTO
IIOMEIICHNS B HEXKWIIOE WIM HEKUJIOTO IIOMEIIEHUS B )KUJIO€ IIOMELIEHUE;

5) BeImava (HampaBlCHHWE) JOKYMEHTOB IO pe3yJbTaTaM MPEIOCTABICHHUS
MYHHUIUMITAIBHON YCIYTH.

brok-cxema mpenocTaBiICHUS MYHUUMIAIBHOW YCIYrd NpEACTaBICHA B
[Ipunoxxenuu Ne 1 k HacTOSAEMY aAMUHACTPATUBHOMY PETJIAMEHTY.

3.1.1. [Ipuem u peructpanus 3asBlICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHHIUITATBHON YCIYTH.

3.1.1.1. OcHoBanreM Hayana BBITOJHEHUS AaIMUHUCTPATUBHOM MPOIETYpHI
SBJISIETCSL MOCTYIUICHHE OT 3asBUTENS 3asABJICHUS U JIOKYMEHTOB, HEOOXOIHUMBIX
JUTSL IPEIOCTaBIIEHUSI TOCYIapCTBEHHOM yenmyru, B Ynpasienue, EIIL, PTIT'Y nu6o
yepe3 MOII.

3.1.1.2.Tlpu nuuHOM OOpaleHUH 3asBUTENSI B YTPABICHUE CIECIUATHCT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IPUEM M BbIJA4y JOKYMEHTOB:

YCTAaHABJIMBAET  JIMYHOCTh  3adBUTEJSI HA  OCHOBAaHMM  JOKYMEHTA,
YIOCTOBEPSIOLIETO €ro JUYHOCTh, MPEICTABUTENSl 3asgBUTENSI - HAa OCHOBAaHUU
JIOKYMEHTOB, YIOCTOBEPSIOIIMX €ro JUYHOCTb U TMOJHOMOYMS (B ciyyae
oOpalieHus IpeICTaBUTES);

POBEPSAET CPOK JEHUCTBUS JOKYMEHTA, YIAOCTOBEPAIOIIETO €ro JUYHOCTb U
COOTBETCTBHE JAHHBIX JOKYMEHTa, YJIOCTOBEPSIONIET0 JUYHOCTh, JaHHBIM,
yKa3aHHbIM B 3aBJICHMM O COIJJaCOBaHUM IMepeycTpoiicTBa u  (WiIH)
NEPEeTUIaHUPOBKY TTOMEIIEHHS] B MHOTOKBAPTUPHOM JOME M MPUIIOKEHHBIX K HEMY
JNOKYMEHTaXx.



B xoxe npuema 1OKyYMEHTOB OT 3asiBUTENS] WM YIIOJIHOMOYEHHOTO UM JIMIIA
CHEIUAINCT, OTBETCTBEHHBIN 32 MPHEM U BbIIayy JOKYMEHTOB, yJIOCTOBEpSIETCH,
4TO:

1) TeKCT B 3asBJICHHUHU O TIEPEBOJIC TIOMEIICHUS MOAIACTCS TPOUTCHUIO;

2) B 3asBJICHUM O MEPEBOJC MOMEIICHHUS YKa3aHbl (haMHJIUS, UMS, OTUYCCTBO
(mocnegHee - mnpu  HaMWUMKM) (HUMYECKOTO JHIa JWUOO0 HAWMMEHOBAHHE
IOPUIMYECKOTO JINIIA;

3) 3asBiIEHWE O TEPEBOJIC TOMEIICHUS MOMAMUCAHO 3asABUTEICM WA
YIOJTHOMOYCHHBIN TIPEICTaBUTEIIb;

4) mpwnaraloTcs  JIOKYMEHTBI, HEOOXOIWMBIC JUIS  IPEIOCTABIICHUS
MYHHIUITAIBHON YCIYTH.

[Ipu ycraHoBieHuu (HaKTOB OTCYTCTBHSI HEOOXOAUMBIX JOKYMEHTOB,
00s13aHHOCTh TIO TIPEIOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENS, MPH
HECOOTBETCTBUM  MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM  HACTOSIIETO

aJIMUHUCTPATUBHOTO pErjlaMeHTa - YBEJOMIISIET 3asBUTEIS O BBISABICHHBIX
HEJI0OCTaTKaxX B MPEJICTABICHHBIX JOKYMEHTaX W MpejjiaraeT IpUHITh MEPHI 10 UX
YCTPaHEHHUIO.

B ciywae ecnu 3adBUTENb HACTaWBaeT HA NPUHATHUM JOKYMEHTOB -
IIPUHUAMAET NPEICTABICHHBIE 3asIBUTEIIEM JOKYMEHTBI.

B cnywae ecim 3adBUTENh CaMOCTOATENBHO pEIIWJI IPUHATH MEPHI IO
YCTPAaHEHHIO HEJOCTAaTKOB, IOCIE€ WX YCTPaHEHUs NOBTOPHO oOOpaimaercs 3a
IIPEAOCTABICHUEM MYHULHMNAIBHOM YCIYTM B MOPAIKE, MPEIyCMOTPEHHOM
HACTOSIIMM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

Ilo okOHYaHMM TpUEMa 3asBJICHUS W IPUIAra€MbIX K HEMY JOKYMEHTOB,
CIICLIMAJIACT, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, BBIIACT 3asBUTEIIO PACIIUCKY
B IIOJIyYEHHM OT HEro JOKYMEHTOB, C YKa3aHHMEM HX IEpEeYHs MU JaTbl HX
IIOJIyYEHHs] YIOJHOMOYEHHBIM OpPraHOM, a TaKXe C YKa3aHUeM IIepeyHs
JIOKYMEHTOB, KOTOpbIe OyyT MOIY4YEHbI IO MEXBEAOMCTBEHHBIM 3aIIpOCaM.

MaxkcuMainbHbll CPOK BBIIOJHEHUS AJMUHHUCTPATUBHOM MPOLEAYPHI IO
IIPUEMY U PETMCTpalUU 3asBJIICHUSA O IIEPEBOJEC IOMEIIECHHUS U IPUIIOKEHHBIX K
HEMY JOKYMEHTOB cocTaBisger | paOouuii A€Hb C MOMEHTa MOCTYIJICHHS
3asIBJICHUS.

Kputepnii npuHATHS peElIeHUSA: TMOCTYIUICHHE 3asBJICHUS O IEPEBOJIE
MTOMEIIEHHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraToM  agMUHHCTPAaTHBHOM  NPOLEAYpPHl  SBISAETCS NPUEM U
perucrpauus 3asBJICHUS O IIEPEBOJE IOMEIICHUS W MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

WNudopmanus o npueme 3asiBICHUS O NEPEBOJIC MOMEIIECHUS U TMPUI0KEHHBIX
K HEMY JOKYMEHTOB (PMKCUPYETCSl B CUCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOTa U
(M) KypHaje perucTpaldd  YINOJIHOMOYEHHOTO OpraHa, IIOCJ€  Yero
IIOCTYNUBIINE TOKYMEHTBI IIEPENAIOTCS JOJDKHOCTHOMY JIMILY ISl PACCMOTPEHUS U
Ha3HAYEHUs1 OTBETCTBEHHOI'O UCIIOJHUTEIIS.

3.1.1.3.TIpuem u peructpanus 3asBJICHHUS U JOKYMEHTOB Ha MPEJOCTaBICHUE
MYHUIIMNIATBHOU YCIyTH B (OpMe 3IEKTPOHHBIX JoKyMeHTOB yepe3 EINTY, PIITY.



[Ipu HanpaBeHUHN 3asIBICHUS O IIEPEBOIE MIOMEIICHUS B 3JIEKTPOHHOU popme
(mpu HAJIMYUKM TEXHUYECKONW BO3MOXKHOCTH) 3asIBUTENII0O HEOOXOIMMO 3alOJHUTh
Ha EIII'Y, PIITY o»snexktponHyio ¢opMy 3ampoca Ha IIpeloCTaBICHUE
MYHULMIIATBHOW YCIYTM, NPHUKPENUTh K 3asBICHUIO B DJIJIEKTPOHHOM BHJE
JIOKYMEHTBI, HeOOXOIUMBIE IS IIPEIOCTABICHNS MyHUIIMIIAJIbHOW yCIyTH.

Ha EIII'Y, PIII'Y pa3memaercss oOpasel 3aroJHEeHUsT 3JIEKTPOHHON (HOpMBI
3asBIIEHUs (3ampoca).

dopmaTHO-JIOrMYecKas MpoBepka CHOPMUPOBAHHOTO 3asBICHUS (3arpoca)
OCYLIECTBJISIETCS. aBTOMATUYECKH MOCJE 3alMOJHEHUS 3asBUTEIEM KaXKIOTr0 U3
NOJIEW  ANEKTPOHHOM  (opMbl  3ampoca. IIpu  BBIABIEHHMM  HEKOPPEKTHO
3allOJIHEHHOTO TOJIS AJIEKTPOHHOM (POPMBI 3alpoca 3asBUTENb YBEAOMIISIETCS O
XapakTepe BBIABICHHOM OMIMOKM M TMOPSAJIKE €€ YCTPAHEHUs MOCPEACTBOM
MH(POPMAILIMOHHOTO COOOIIEHUS HEMOCPEJACTBEHHO B 3JEKTPOHHOM (opme
3ampoca.

Cneunanuct, OTBETCTBEHHBIM 3a IPUEM W BbLIAYy JOKYMEHTOB, IpHU
NOCTYIIJIEHUY 3asBJICHUS U IOKYMEHTOB B JIEKTPOHHOM BUJIE:

IPOBEPSIET IEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB M UCKa)KEHHOU HH(pOpMaLny;

PETHCTPUPYET JOKYMEHTBI B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa
YIOJHOMOUYEHHOIO OpraHa, B >KypHaj€ pErucTpalud, B CIy4ae OTCYTCTBHS
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTA;

(opMHpYET W HaIpaBiseT 3asABUTENIO0 3JEKTPOHHOE YBEJAOMJICHUE 4Yepe3
EII'Y, PIIT'Y o nosiydeHHH U perucTpauu OT 3asgBUTEINS 3asBICHUS (3ampoca) U
KOIUKA JIOKYMEHTOB, B CJIy4a€ OTCYTCTBUSI TEXHHYECKOH BO3MOKHOCTH
aBTOMATHUYECKOr0 yBenomMiieHus 3assuteist yepes EINNY, PIITY;

HaIpaB/sieT IOCTYNMBIIMM IMAaKeT JOKYMEHTOB JIOJDKHOCTHOMY  JIMILY
YIOJHOMOYEHHOI'O OpraHa JUisl pacCMOTPEHMS M HA3HAYEHUS OTBETCTBEHHOTO
VICITOJTHUTEJIS.

MaxkcuManbHbli  CPOK BBINIOJHEHUS AJMUHHUCTPATUBHOM MPOLEAYPHI 10
IPUEMY M PErUCTPALMM 3asBJICHUS O NEPEBOJE IMOMELIEHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB B (pOopMe 3JEKTPOHHBIX JIOKYMEHTOB cocTaBisieT 1 pabouuit
JI€Hb C MOMEHTA MOJY4YEHHUs JOKYMEHTOB.

Kputepnii npuHATHS peElIeHUSA: TMOCTYIUICHHE 3asBJICHUS O IEPEBOJIE
MOMEIICHHS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTraTomM aJiMHUHHCTPATUBHON MPOLEAYPHI SBISAETCS MPUEM, PETUCTPALIUS
3asIBJICHUS O MEPEBOE MOMELIEHUS U TPUIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.14.1lpu HampaBieHWU 3asBUTEJIEM 3asBJICHUA M JOKYMEHTOB B
VYrpaBineHue MOCPEICTBOM TMOYTOBOM CBSA3M CIELUAIUCT YHOJHOMOUYEHHOTO
opraHa, OTBETCTBEHHBI 3a IPUEM U BbIIAYy TOKYMEHTOB:

MPOBEPSIET MPABMIBHOCTH aAPECHOCTH KoppecnoHAeHIMU. Omub04YHO (HE Mo
azpecy) NpUCIAHHBIE MHCbMa BO3BPAIIAIOTCS B OPraHU3ALMIO MOYTOBOM CBS3H
HEBCKPBITBIMY;

BCKPBIBAET KOHBEPTHI, IPOBEPSAET HAIMYUE B HUX 3aSBJICHHUS U JOKYMEHTOB,
00513aHHOCTb 10 MPEIOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;



OPOBEPSIET, 4YTO 3asBJICHUE HANUCaHO pa3dopuuBO, (aMuIuM, HMEHa,
oTyecTBa (NpU HAJIM4YMM), HAMMEHOBAaHUE, aJpeCc MecTa >KHUTEIbCTBA, aJpec
MECTOHaX0XJACHMS, HAIIMCAHBI ITIOJIHOCTHIO;

IPOBOJUT IEPBUYHYIO NPOBEPKY IPEACTABICHHBIX KOINN JTOKYMEHTOB, HUX
COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TaKXKe IPOBEPSIET, YTO
yKa3aHHbIE KOIMH 3aBEPEHBI B YCTAHOBICHHOM 3aKOHOJIaTEIBLCTBOM MOPSJIKE;

MIPOBEPSIET, YTO KOMHHM JOKYMEHTOB HE HMMEIOT IOBPEXKACHUI, HaIU4ue
KOTOPBIX HE IMO3BOJIIET OJHO3HAYHO MCTOJIKOBATh UX COAEpP’KAHUE, OTCYTCTBYIOT
MO/IYMCTKH, IPUITUCKH, 3a4EPKHYTHIE CIIOBA, UCITPABICHUS.

MakcuMaJIbHBIM CPOK BBIIIOJIHEHUS aJIMHHUCTPATUBHOW NPOLERYPHI IO
IPUEMY M PETUCTPALMM 3asBJICHUSA O NEPEBOJE MOMELIEHUS W MPUIOKEHHBIX K
HEMY JOKYMEHTOB, IOCTYNMBIIUX IOCPEICTBOM IIOYTOBOM CBSI3U, COCTAaBIsET |
paboumii 1eHb C MOMEHTA MOIY4YEHHS JOKYMEHTOB.

Kpurepuil npuHATHS pPELICHHS: TNOCTYIUIEHHE 3asBIICHHS O IIEPEBOJE
IIOMEIICHNS U NPUJIOKEHHBIX K HEMY TOKYMEHTOB.

PesynpraTroM  aAMMHUCTPAaTHBHOW  HIPOLEAYpHl  SBISAETCS IPUEM H
perucTpanys 3asBJICHHS O IIEPEBOJAE IOMEUIEHUS W NPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmanus o npueme 3asiBICHUS O MEPEBOIE TOMEIIECHHS U MPUIIOKEHHBIX
K HEMY JOKYMEHTOB (PUKCHPYETCSI B CUCTEME RJIEKTPOHHOTO JTOKYMEHTO000pOTa
YIOJHOMOUYEHHOIO OpraHa, B >KypHajJ€ pEruCTpalud, B CIy4ae OTCYTCTBHS
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

B neHp peructpanuu 3asBICHUS O MEPEBOAE MOMEIIECHUS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB, CIEIUAIUCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, EPEIaET
IOCTYIIHUBIINAE JTOKYMEHTHI JIOJDKHOCTHOMY JIMIY YIIOJHOMOYEHHOI'O OpraHa Jyis
pPacCMOTPEHHUs U Ha3HAYEHHSI OTBETCTBEHHOT'O MCIIOJIHUTEISL.

3.1.2. dopmupoBaHue ¥ HaMpaBlICHUE MEKBEIOMCTBEHHBIX 3alpPOCOB B
opransl (OpraHM3alMM), Yy4YacTBYIOIIWE B MPEIOCTABICHUM MYHULMUIIAIbHOU
yciIyrH (Mpy He0OXOAUMOCTH).

OcHoBaHueM I Hayajga AaJAMUHUCTPATHUBHOM MpPOLEAYpHl  SBISAETCSA
HEIPEICTABJICHUE 3asBUTEIIEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX MOAIYHKTaMHU 2,
3, 4 nyHkra 2.6.1 HacTOSAIIEro aAMUHACTPATUBHOTO PETJIAMEHTA.

JIOJIKHOCTHOE JIULIO YITOJITHOMOYEHHOTO OpraHa Mpy MOJYYeHHUH 3asiBJICHUS O
NepeBOic TOMEIICHUS] U TPWIOKEHHBIX K HEMY JIOKYMEHTOB, IOpYyYaeT
CHEUAINCTY COOTBETCTBYIOIIETO OT/Ea MPOU3BECTH UX TPOBEPKY.

B cnyuae, eciu crenuagucTOM COOTBETCTBYIOIIETO OTAeNa OyIEeT BBISBIEHO,
YTO B TI€PEYHE TPEJICTABICHHBIX 3afBUTEIEM JIOKYMEHTOB OTCYTCTBYIOT
JOKYMEHTBI, IPEIYyCMOTPEHHBIE NMOANYHKTaMu 2, 3, 4 myHkTa 2.6.1 HacTosIIero
aMUHUCTPATHUBHOTO pErVIAMEHTA, MPUHUMAETCA PEIICHHWE O HaIpaBJICHUU
COOTBETCTBYIOIIUX MEXBEIOMCTBEHHBIX 3aIPOCOB.

MexBeTOMCTBEHHBIE 3alPOChl HAIPABISAIOTCS B CPOK, HE NMPEBBIMLIAOIMINANA 3
pabounx JHEH cO JHS PErucTpaluu 3asBICHHUS O IMEpPeBOJE IMOMEIICHUS |
IPUWIOKEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEIIA.

HampaBnenue = MEXBEIOMCTBEHHBIX  3alpOCOB  OCYUIECTBJISIETCS B



AIIEKTPOHHON (hOpME C MCIOJIB30BAHUEM €IMHOM CHUCTEMbI MEXBEAOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJICUCTBUS U MOJKIIOYEHHONW K HEM pEerHOHAIIbHON CHUCTEMBI
MEXBEJIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOICHCTBHUSI.

CrnenraiucT COOTBETCTBYIOUIETO OT/ENa, OTBETCTBEHHBIM 3a MOJITOTOBKY
JIOKyMEHTOB, 005i3aH MPUHATH HEOOXOAMMBbIE MEpHI ISl MOJy4YeHHUsS OTBETa Ha
MEXBEJIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIIEHHBIE CPOKH.

B ciydyae He MOCTymJIeHHsS OTBETa Ha MEXBEIOMCTBEHHBII 3alpoCc B CPOK
YCTaHOBJICHHBIA MyHKTOM 2.6.3 aJIMHUHHCTPATUBHOI'O PErVIAMEHTA MPHUHUMAIOTCA
MEpbl B COOTBETCTBMM  IOAIYHKTOM 3  mnyHKkra 3.1  Hacrosmero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

Kpurepnii  npuHATHS ~ pELICHHS: HEINPEACTABICHUE  JOKYMCHTOB,
MPEeIyCMOTPEHHBIX  MOAMyHKTamMu 2, 3, 4 mnyHkra 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM aIMHUHUCTPATUBHOW MPOLIEIYPHI SABISETCS MOJTYyUYECHHE B paMKaxX
MEXBEJIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICHCTBUS TOKYMEHTOB (MX KOMUN WU
CBEJICHUM, COJIEPXKAIMXCS B HHUX), HEOOXOAUMBIX JUIS TPEJOCTABICHUS
MYHUIIUNIATBHOM  yCIyTU  3asBUTENIO, JUOO  ToJiyueHwe uHpopmaiuu,
CBUJIETEILCTBYIOIIEH 00 OTCYTCTBUM B PACHOPSHKEHUH OPraHOB (OpraHu3aiuil),
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHUIMNAIBHOM YCIYyTH, JOKYMEHTOB (HMX
KOIUU WU CBEJICHUH, COIEPKAIIMXCA B HUX ), HEOOXOAUMBIX JJI MPEJOCTABICHHUS
MYHHIUITATBHON YCIYTH.

@ukcauusi pe3ysibTara BBINOJHEHUS aJMUHUCTPATUBHOM NPOLEAYpPHl HE
IPOU3BOIUTCH.

3.1.3. Tlpunsatue pemieHus O MepeBojie WM 00 OTKa3e B MEPEBOJE KHIOTO
IIOMEIICHNS B HEXXWIIOE U HEXKMIIOTO ITOMEIIECHMS B )KHIIOE TIOMEILICHHUE.

OcHoBaHueM i Hayajga aJIMHHUCTPATUBHOW NPOLIEAYPHI  SBISIETCS
MOJYYE€HHE YNOJHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1
HACTOSIIETO aJMUHUCTPATUBHOTO pErjlaMeHTa, B TOM YHCJIE€ MO KaHajaM
MEXBEJJOMCTBEHHOTO HWH(POPMAIIMOHHOTO B3aUMOJCUCTBUS, OO0 HH(OpPMAIIUH,
CBUJIETEIBCTBYIOIIEH 00 OTCYTCTBUM B PACHOPSHKEHHWM OPTaHOB (OpraHMU3aIiuil),
YYAaCTBYIOIIMX B MPEAOCTABICHUHA MYHULHUIMAIBHOW YCIYrd, JOKYMEHTOB (HMX
KOIUN WM COJAEPKALMXCS B HUX CBEJICHUI), HEOOXOAUMBIX ISl PEJOCTABICHHUS
MYHHUIUMITATBHON YCIYTH.

OTBETCTBEHHBIM 3a BBHITIOJTHEHUE AJMUHUCTPATUBHOW MPOIEAYPHI SBIISIETCS
JOJKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O OpraHa.

Crneumanuct ynpaBlIeHUs/yIIOTHOMOYEHHAsT KOMHUCCHSA MPOBOJUT aHAJU3
MPECTABJICHHBIX JIOKYMEHTOB Ha HAJIMUUE OCHOBAHWM JIJIsl IPUHSATHS PEIICHUS, U
MOJIFOTABIMBAET MPOEKT PELICHUS O MEePEeBOJIe UM 00 OTKa3e B MEPEBOIE KHUIIOTO
MOMEILEHHUS B HEXKUJIO€ U HEKUJIOTO MOMEIICHHS B KUJIOE MTOMeIleHue 1o ¢popme,
yTBepKIeHHON moctaHoBieHueM [IpaBurensctBa PO ot 10.08.2005 Ne 502 «O6
yTBEPKJICHUH (POPMBI YBETOMIJICHHS O TIepeBoje (OTKa3e B MEPEBOJIE) JKHUIIOTO
(HEKMJIOT0) MOMEIIEHUS B HEKWIIOE (5KIIJIO€) TOMEILEHUE.

IIpu nmocryrmuieHnn B YIpaBiieHHE OTBETA OpraHa roCyJIapCTBEHHOM BIACTH,
opraHa MECTHOTO  CaMOyNIpaBieHHs JUOO  TMOJABEJOMCTBEHHOM  oOpraHy



roCyJJapCTBEHHOM BJIACTH WJIA OpPraHy MECTHOrO CaMOYNpPAaBJIEHUs OpraHU3aluu
Ha MEKBEJIOMCTBEHHBIN 3aIIPOC, CBUACTEICTBYIONMIETO 00 OTCYTCTBUU JIOKYMEHTA
u (unu) uHPOpMaluM, HEOOXOIUMBIX JUIsl TEpPeBOJa >KUJIOTO TMOMEIIECHUS B
HEXKMJIOE TIOMEIICHUE WA HEXWIOTrO IOMEIICHUS B JKWIOE IOMENIEHUE B
COOTBETCTBHM C MYHKTOM 2.6.]1 HACTOSIIEr0o aIAMUHUCTPATUBHOIO PErJIAMEHTA, U
€CIIi COOTBETCTBYIOIIMN JOKYMEHT HE IMPEJICTaBJICH 3asBUTEIEM MO COOCTBEHHOM
WHHLMATUBE, YIIOJHOMOYEHHBIM OpraH IIOCI€ MOJyYEHHs YKAa3aHHOIO OTBETa
YBEIOMJISIET 3asBUTENA O IOJYYEHUM TAKOIO OTBETA, M IPEIJIAracT 3asBUTEIIO
IPEICTaBUTh JOKYMEHT U (WJIM) HHQOpPMAINIO, HEOOXOAUMBIC JIsI POBEIACHHUS
IIEPEBO/IA KUJIOTO ITIOMEIIECHHS B HEKWIIOE TOMELIEHUE WIIA HEKWIIOTO IIOMEIICHUS
B OKWIOE TIOMEIIEHHE B COOTBETCTBMM C MyHKTOM 2.6.1 Hacrosuiero
aJIMUHUCTPATUBHOTO PErilaMeHTa, B TE€UCHHE MATHAALUATH pabouux AHEH co JHS
HaIlpaBJICHUS YBEAOMIICHUSI.

[Ipu HempencTaBiICHUM 3asBUTEIEM JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTABJICHNUS] MYHULMIAIBHOW YCIYTH, B YKa3aHHOM Cily4yae, CIICLUAJINCT
COOTBETCTBYIOLLIETO OT/ENa MOJArOTABIMBACT IPOEKT pelIeHus 00 OTKa3e B
IIEPEBOJIE KUJIOTO ITIOMEIEHHS B HEKUIIOE ITIOMELIEHUE WIIA HEKWIOTO IIOMEIICHUS
B YKUJIOE TIOMELICHUE.

Pemenne o0 oOTKaze KWJIOrO0 MMOMENICHUS B HEXKWIOE IOMEUIEHUE WIN
HEXMJIOTO TOMEIIEHHUS B JKWIOE IOMEIICHUE JIOJHKHO COJEPKATh OCHOBAHUSA
OTKa3a ¢ 00s13aTEIbHOM CCHUIKOM HA HAPYILICHHUS.

Pemenne o mepeBoje miaM 00 OTKaze B MEPEBOJE KUJIOTO MOMEUICHUS B
HEXKMJIOE TIOMEIICHUE WA HEXWIOr0 TIOMEIICHUS B JKWIOE IOMENICHUE
MIOANMCHIBAETCS. JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa B JIBYX
DK3EMIUIAPAX W NEPEeAacTCs CHELUAIMCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIAUy
JIOKYMEHTOB.

B ciyuae mpencraBieHust 3asBJICHUsI O TNEpeBojie moMenieHus yepe3 MOIL]
JOKYMEHT, MOATBEPXKAAOIIMN NPUHATHE pelleHus, Hanpasisiercs B MOLI, eciu
MHOM CIoco0 ero MoylydeHus He yKa3aH 3asBUTEIIEM.

MaxkcuManbHbli  CPOK  BBINIOJIHEHUS  AJIMUHHUCTPATUBHOM  MIPOLEAYPHI
OPUHATHS PEUICHHs O TIEPEBOJE WM 00 OTKa3e B MEPEBOJIE KUIJIOTO MOMEIIEHHUS B
HEXKMJIOE M HEXUIOTO NMOMENIEHUs B KWJIOE IOMEIICHUE HE MOXKET NPEBBIIATH
CpPOKa MATU JHEN CO JHS MPEICTABICHUS B YIIOJHOMOYEHHBIN OpraH JOKYMEHTOB,
00S13aHHOCTb 10 MPEICTABICHUIO KOTOPBIX B COOTBETCTBUM C IMyHKTOM 2.6.1
HACTOSILETO aIMUHUCTPATUBHOIO PETJIAMEHTA BO3JIOKEHA HA 3ASIBUTEIIA.

Kpurepuii npuHATHS pellieHus: Halnyue (OTCYTCTBUE) OCHOBAHMM JIJISl OTKa3a
B MPEIOCTAaBICHUM MYHULIMIIAJIBHOW YCIYTH, MPEIyCMOTPEHHBIX ITYHKTOM 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynpraTom agMHUHUCTPAaTUBHOW MPOLEAYPHl SIBJISETCS MOCTYIUIEHHE K
CIELHUAIACTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIA4y JOKYMEHTOB, pELICHHS O
nepeBojie Wi 00 0TKa3e B MEPEBO/IE JKUJIOTO MOMEIICHHS B HEXKWIOE U HEKUIIOTO
IIOMEILEHHUS B )KUJI0€ IIOMEILCHUE.

Pe3ynbTaT BBITIOSHEHUS AIMUHUCTPATHUBHOW MpOIEAyphl (DUKCUPYETCS B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YHNOJIHOMOUYEHHOI'O OpraHa, *ypHase



pErucTpalnH.

3.1.4. Bpiaua  (HampaBieHue) —JOKYMEHTOB IO  pe3yibTaTaM
MPEIOCTaBICHUSI MyHUIIUTIATLHOM YCITYTH.

3.14.1. Beimaua (HampaBieHHE) JOKYMEHTOB TI0  pe3yibTaTaM
MPEeI0CTaBICHUSI MyHUIIUTIATBLHOM YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHMeM [UIsl Hayaja MpOLEAYypbl BbIJAYH JIOKYMEHTOB SIBJIAETCS
HaMUuue  CHOPMHUPOBAHHBIX  JOKYMEHTOB,  SIBISIOUIMXCA  PE3yIbTaTOM
IPEIOCTABIECHUSI MyHULIUMIIAJIbHON YCIIYTH.

JInst mostydeHusl pe3yJIbTaToB MPEJOCTABICHHUSI MyHULMIIATBHOW YCIYTH B
OyMaXHOM BUJIe W (WJIM) JJII CBEPKU DJIEKTPOHHBIX OOpPa30B JOKYMEHTOB C
OpurMHanaMu (Ipy HaAIpaBICHUM 3allpoca HA MPEJOCTABICHHE YCIYTH 4Yepes3
EIlI'Y, PIIY (npu Hamuyuu TEXHUYECKOM BO3MOXHOCTH) 3asBHUTEIb
MPEABABISIET CACAYIOMIHNE TIOKYMEHTHI:

1) JOKyMEHT, yOCTOBEPSIOIIHIA JINYHOCTh 3asIBUTEIIS,

2) JOKYMEHT, TOJTBEPXIAIOUIMA IOJTHOMOYMS TPEACTABUTEIS Ha
IIOJIyYEHHUE TOKYMEHTOB (€CJIM OT UMEHU 3asABUTEIS IEHCTBYET IIPEICTABUTEID);

3) pacmucka B IMOJIydeHHH JOKYMEHTOB (TIPH €€ HAIMYHUHU Y 3asBUTEIIA).

Cnenuanuct, OTBETCTBEHHBIM 3a MNpPUEM M BblAA4y JOKYMEHTOB, IIpU
BbIJaU€ PE3yNbTaTa MPEJOCTABICHHS YCIYTM HA OYMaKHOM HOCHTEJIE:

1) ycraHaBIMBACT JIMYHOCTH 3ASIBUTENS TUOO €TO MPEICTABUTEIS,

2) TpOBEpsET MPABOMOYMS TPEACTABUTEINS 3asBUTENS JCUCTBOBATH OT
VMMEHU 3asIBUTENS MPU MOITYYEHUH TOKYMEHTOB;

3) BBAACT JOKYMCHTBI,

4) peructpupyer (pakT BBIJAYM JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JOKYMEHTOO00O0pOTa YIOJIHOMOYEHHOT0 OpraHa 1 B KypHaJje perucTpaluy;

5) oTka3bIBaeT B BbIJAue pe3yJbTara MPEIOCTABICHUS MYHHUIUIAIbLHON
YCIIYTHU B CIIy4asix:

- 3a BbIIayeil JOKyMEHTOB OOpaTUJIOCh JIMIIO, HE SIBISIOLIEECS 3asiBUTEIIEM
(ero mpeACTaBUTEIIEM);

- oOparuBmieecss  JUIO  OTKA3aJIOCh  MPEABABUTH  JIOKYMEHT,
YIOCTOBEPSIOIIUNA €T0 JINYHOCT.

B cnydae mnopaum 3asBUTENEM JOKYMEHTOB B DJJIEKTPOHHOM BHUJE
nocpeactsoM EIIY, PIII'Y u yka3anum B 3ampoce O MOJYYEHHHM peE3ysbTaTa
MPEIOCTABIECHUSI YCIYTd B AJIEKTPOHHOM BHJIE, CHEIMAINUCT, OTBETCTBEHHBIA 3a
MIPUEM U BbIJIauy JTOKYMEHTOB:

1) ycTaHaBIMBaCT JMYHOCTH 3aSBUTEIS JIMOO €T0 MPEICTABUTEIIS,

2) TpoBEpsET MPABOMOYHS MPEICTABUTEIS 3aIBUTEINS JCHCTBOBATh OT UMCHU
3asIBUTEJIS IPU MMOJTYYECHUHN JOKYMEHTOB;

3) cBepsieT 3JEKTPOHHBIC OO0pa3bl JOKYMEHTOB C OpHUTHHANAMHU (TIpH
HalnpaBJICHUHU 3ampoca U JOKYMEHTOB Ha mpeaoctaBiieHue ycayru uepe3 EIIY,
PIIT'Y;

4)  yBemomisieT 3asBUTEIsI O TOM, YTO PE3yJbTaT MpPEIOCTABICHUS
MYHUILIMIIAJIBHON yCiiyTu OyeT HampaBieH B JuuHblil kabunet Ha EIIT'Y, PIITY B
dhopme IEKTPOHHOTO JOKYMEHTA.



[Ipu ycTaHOBIIEHUM PACXOXKIEHUN AJIEKTPOHHBIX O0pa30B JOKYMEHTOB,
HalpaBJCHHBIX B  DJJEKTPOHHOM  ¢dopme, C  OpUTHHAIAMH, pe3yJbTaT
IIPEIOCTABJICHUS YCIYTH 3asBUTENIO HE HanpasisieTcsa yepes EINNY, PIITY, o yem
COCTaBJISICTCS aAKT.

B ciyuae, eciiu npuHSTO pelnieHre o MEpeBojie Wi 00 OTKaze B MEPEBOJIEC
JKUJIOTO TIOMEUIEHUS B HEXUJIOE W HEXKUJIOTO MOMEIICHUS B KWJIOE ITOMEIIEHHUE,
JTAaHHOE PEIICHUE CKaHUPYETCs W HampasiisieTcs 3assurtento uepe3 EINNY, PIITY
aubo HampaBiseTcsi B (QopMe 3JIEKTPOHHOTO JOKYMEHTa, MOJIHUCAHHOTO
AIIEKTPOHHOM MOJMUCHIO B TWYHBIN kKaOuHeT 3aaButens Ha EINTY, PIIT'Y. /Jannoe
pelIeHre BBIJACTCS WIIM HAIpPaBIIETCS 3asBUTENIO HE IIO3JHEE YEM uepe3 TpHU
pabounx JHSA CO AHS TPUHSATHUS TAKOTO PEUICHUS U MOXKET OBbITh 00>KaJOBaHO
3asiBUTEJIEM B CyJIeOHOM MOPSIKE.

MakcuMalIbHBIM CPOK BBIMIOJIHEHUS TaHHOW aJMUHHUCTPATUBHON MPOLETYpPHI
cocTaBisieT 3 pabo4ux JHS CO JHS MPUHSATHS PEIICHUS O MEePEeBOJie UM 00 OTKa3e
B MEPEBOJIC JKWIOTO IOMEIICHUS B HEXKWIOE M HEXKWIIOTO IOMELICHUS B JKUIIOE
IIOMEILLECHHUE.

Kpurepuii npuHATHS pEUICHHS: NMPUHATHE PEIICHUS O TMEpPEeBOJE WU 00
OTKa3€ B IIEPEBOJEC XXKUIIOTO IIOMELICHUsS B HEXUIIOC U HEXKWIOIO IOMELICHUS B
KUJIOE€ TIOMELIEHUE.

PesynpraToMm agMHUHUCTPAaTHBHOW MPOLEAYPHl SBJISIETCS BblAaya WU
HaIlpaBJ€HUE M0 aJpecy, yKa3aHHOMY B 3asBieHUH, 0o uepe3 MOILI, EIIY,
PIII'Y 3asBUTENIO NOKYMEHTA, MOATBEPKAAIOIIETO IPUHATHE TAKOTO PELICHUS.

Pe3ynbTaT BBIMOJHEHUS AJAMUHUCTPATUBHOW MNpoUEaypbl (UKCUPYETCS B
CUCTEME AJIEKTPOHHOI'O JTOKYMEHTOOOOpOTa YINOJHOMOYEHHOIO OpraHa H B
YKypHaJle pErUCTPALUN.

CI)OpMBI KOHTPOJIA 3a UCIIOJTHCHHUCM a/IMUHHUCTPATHUBHOI'O PCTIIAMCHTA

4.1. TlopsimoK OCYIIECTBJICHHUS TEKYIIETO KOHTPOJIA 3a COONIOACHUEM H
VCIIOJIHEHHEM OTBETCTBEHHBIMH JIOJXKHOCTHBIMU JIUIIAMU MOJIOKEHUH HACTOSIIETO
aIMUHUCTPATUBHOTO PErjaMeHTa M WHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHaBJIMBAIOIINUX TPEOOBaHUS K MPEJOCTABICHUI0 MYHULMIAIBHON YCIyTH, a
TaK)K€ MPUHATUEM MU PEIICHUM.

Texkyuuii KOHTpOJIb 3a COOJIIOJCHUEM M UCIIOJTHEHUEM JOJIKHOCTHBIMU
JULAMU YIOJIHOMOYEHHOT O oprasa ydera NOJIOKEHU I JTAHHOTO
aMUHUCTPATUBHOTO PETJaMEHTa M MWHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
yCTaHaBIMBAIOIIUX TpeOOBaHMs K MPEJOCTAaBICHUI0 MYHHUIMMNAIBLHON YyCIyTH, a
TaK)K€ IMPUHATAEM HMMH pEUIEHUH (lanee - TeKyIIHd KOHTPOJIb JEATEIBbHOCTH)
OCYLIECTBJISIET TOJKHOCTHOE JINLO YITOJTHOMOYEHHOIO OpPraHa.

Texkymmii KOHTPOJb OCYIIECTBIIIETCS IYTEM NPOBEICHUS IPOBEPOK
COONIONICHUS W HUCHOJHEHHWS JIOJDKHOCTHBIMHM JIMIAMH M COTPYAHHUKAMHU
MOJIOKEHUI HACTOSALIET0 aAMUHUCTPATUBHOTO PErJIAaMEHTAa U MHBIX HOPMATHUBHBIX
NPaBOBBIX  AKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUS K  MPEAOCTABICHUIO



MYHULIUNAIBHON YCITYTH.

4.2. Tlopsiaok U MEePUOJIMYHOCTh OCYIIECTBICHUS TJIAHOBBIX M BHETUIAHOBBIX
MIPOBEPOK IMOJHOTHI U Ka4eCTBa MPEAOCTABICHUS MYHULMIIAIIBHOW YCIYyTH, B TOM
quciie TOpAI0K U (OPMBI KOHTPOJIS 32 MOJTHOTOM U KayeCTBOM MPEIOCTABICHHUS
MYHULUNAIBHON YCITYTH.

KoHTponp 3a NONMHOTOM M KadyeCTBOM IPEIOCTABICHUS MYHUIMIIAJIBHOU
YyCIIyI'M BKJIIOYAaeT B ce0s NpPOBEIECHHWE NPOBEPOK, BBIABICHHE M YCTPAHEHHE
HapyILIEHU! NPaB 3asIBUTEINICH, NIPUHATHUE PEIICHUW U MOArOTOBKY OTBETOB Ha HX
oOparienus, CoaepsKamue Karoobl Ha AeHCTBUS (O€3eHCTBIE) COTPYTHUKOB.

[IpoBepkr MOJHOTHI M KadecTBa MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyru
OCYULIECTBJISIIOTCS HA OCHOBAaHUU PACIIOPSIKEHUH YIIOJTHOMOYEHHOTO OpraHa.

[IpoBepku MoOryT OBITh IJAHOBBIMM U BHEIUIAaHOBBIMHU. [lopsigok u
MEPUOANYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAKOTCA  PYKOBOIUTEIEM
YIOJHOMOYEHHOrO opraHa. lIpum npoBepke paccMaTpHUBarOTCS BCE BOIPOCHI,
CBSI3aHHBIE C IMPEJOCTABICHUEM MYHHUIMIAIBHOW YCIYIM (KOMIUIEKCHBIE
IIPOBEPKH), UM OTAEIbHBIE BOIPOCHI (TEMaTUYECKUE IPOBEPKH).

BHennaHoBble IPOBEPKU NPOBOJAATCS JJIs IPOBEPKHU (DaKTa yCTpAHEHUS paHee
BBISIBJICHHBIX HAPYIICHHWM, a TakXe B cllydae MOJy4yeHHUs >Kajlod Ha JeUCTBUS
(Oe3neiicTBue) coTpyAHHKOB. IIpoBepkM Takke NPOBOAATCA IO KOHKPETHOMY
oOpallleHUIO 3asIBUTETIS.

[lepnoAMYHOCTH OCYIIECTBIECHUS TUIAHOBBIX IPOBEPOK - HE PEXKE OJHOTO pas3a
B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII, YIOJHOMOYEHHOTO OpraHa 3a
pelieHus U aercTBusa (Oe3neicTBUE), MPUHUMAEMble (OCYIIECTBIISIEMbIE) UMHU B
X0JI€ IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

[Io pesynbraram IPOBEPOK B CiIyyae BBISBICHUS HAPYIIECHUW IMOJIOKEHUU
HACTOSIIETO aAMUHUCTPATUBHOTO PErVIAMEHTAa W WHBIX HOPMATUBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBaHUS K TMPEIOCTABICHUIO MYHHUIIMITATILHON
YCIIyI'Y, BAHOBHBIE COTPYAHUKU WU JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickont denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a NPHUEM 3asBICHUN W JOKYMEHTOB, HECYT
NEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJEHUE CPOKOB M TOpsAJIKa MpUeMa U
perucTpanuu JOKyMEHTOB.

CoTpyOHUKH, OTBETCTBEHHbIE 3a TOJTOTOBKY JOKYMEHTOB, HECYT
NEPCOHANIbHYIO0 OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOPsAKa 0(POpMIeHUS
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHbIE 32 BblJauy (HampaBieHHE) TOKYMEHTOB, HECYT
NEPCOHAIBHYIO0 OTBETCTBEHHOCTh 3a COOJIIOZCHHE MOPSsIIKa BbIIAUM (HAMIPABIICHNU)
JIOKYMEHTOB.

JIOJDKHOCTHOE  JIMIIO, TOJMNKCABIIee JOKYMEHT, C(OPMHUPOBAHHBIA 10
pe3ynbTaraM MpPEeIOCTaBICHUS MYHULMIAIBHOW YCIYTM, HECET NEPCOHAJIbHYIO
OTBETCTBEHHOCTh 33 IPAaBOMEPHOCTb IPUHATOIO PELIEHUS U  BblIAdy
(HampaBliEHHWE) TaKOro JOKYMEHTa JIMIy, NpeACTaBUBIIEMY (HaIpaBUBLIEMY)
3asiBJICHUE.



[lepcoHanbHasi OTBETCTBEHHOCTb COTPYIHHMKOB UM JOJDKHOCTHBIX JIMIL
3aKpemIIeTcsl B UX JOJKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C TPEOOBAHUSIMHU
3akoHoarenbcTBa Poccuiickon denepamnuu.

4.4, TlonoxkeHus, XapakTepusywlue TpeOoBaHMS K TOPSAKY U dopmam
KOHTPOJIS 32 IPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH, B TOM YUCIIE CO CTOPOHBI
TpaXKJaH, UX 00bETMHECHUA U OpTaHU3AIIHH.

KonTpons 3a HCHONHEHHEM MAHHOTO AAMHUHUCTPATHUBHOIO PErIaMEHTa CO
CTOPOHBI TpaX/IaH, UX 0ObEIMHEHUN U OpraHU3alui SBISETCA CaMOCTOSITEIBLHOMN
dbopMOli KOHTPOJISI M OCYIISCTBISIETCS ITyTEM HAIMpaBleHUsS OOpamieHuid B
YIOJIHOMOYEHHBIA OpraH, a TakKe MyTeM 00KaJloBaHUs NeUCTBUM (Oe3/1eicTBYA)
U PELICHUM, OCYUIECTBISIEMBbIX (MPUHATHIX) B XOJI€ HMCIOJHEHUS HACTOSIIETO
aAMUHHACTPATUBHOTO PETIAMEHTA.

['paxxnane, nX 0ObEIUHEHHS] U OPraHU3alMK BIPABE HANPABISATH 3aMEUYaHUs
U TPEIOKEHHUS] TO YIYUYIICHHI0 KadecTBAa M JOCTYIHOCTH HPEIOCTABICHUS
MYHULUNAIBHON YCITyTH.

5. HocyneOnbiii (BHECYIeOHBIN) MOPSIOK O0XKaloBaHUSA pEUICHUNU U
nercTBuil  (0€31eHCTBUS) OPraHoB, NPEIOCTABISIOIIUX MYHHIUIAIbHBIE
YCIIYTH, & TAK)KE UX JOJDKHOCTHBIX JIULL

5.1. Mndopmanus AJjid 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha A0CyAeOHOe
(BHEecyneOHOe) oOkamoBaHue jaeicTBuil (Oe3gedcTBus) W (WiIM) pEIICHUH,
OPUHATHIX (OCYILECTBICHHBIX) B XOJ€ MPENOCTABICHUS MYHHULMIIAIBHOU yCIyTU
(mamee - »xano0a).

3asBUTENM MMEIOT NPaBO MOAaTh KajloOy Ha peuieHue MU JeicTBUe
(Oe3meiicTBUE)  OpraHa,  TPENOCTABISIONIETO  MYHUIMIAIBHYIO  YCIYTY,

JOJDKHOCTHOTO  JIMIA,  NPENOCTABISIOLIET0  MYHHLUMIAIBHYK)  YCIYTY,
MYHHULUIIAIBHOTO  CIYXKAIIero, PYKOBOAMUTENS OpraHa, MpPeIOCTABISIOLIETO
MYHHIUIIAIBHYIO YCITYTY.

XKanoba mnonmaercs B NHUCbMEHHON (opmMe Ha OyMa)kKHOM HOCUTENE, B
AJIEKTPOHHOM (hOpME B OpPraH, MPEAOCTABISAIOMINA MYHULUIIAIBHYIO YCIYTY.

XKanoba Ha pemieHus: u aeicTBus (0e3aecTBUE) opraHa, Mpe10CTaBIISIIOIETO
MYHUIMOAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA OpraHa, MpeAoCTaBIIAIONIEro
MYHUIUOAIBHYIO YCIYTY, MyYHUIHUIIAIBHOTO CIYXalIero, PyKOBOJIUTENS OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMITAJIBHYIO YCIYTY, MOXKET OBbITh HANpaBJI€Ha O MOYTE,
yepe3 ML, ¢ ucnons3oBanreM HHGOPMAITMOHHO-TEIICKOMMYHUKAITMOHHONW CETH
«HTEepHET», OPUIMATBHOTO caliTa OpraHa, MPeAOCTaBISIONIET0 MyHUIIMITAIBHYIO
yeayry, EIII'Y, PIII'Y, a Takke MOXeT ObITh NPUHATA MPH JUYHOM IpHUEMe
3asIBUTENS.

3asBUTENb MOXET OOpaTUThCSA C JKajio0oi, B TOM YHCIE B CIEAYIOLIUX
CIIyqasix:

1) HapylieHMe CcpokKa  pETUCTpalMd  3ampoca O  MPeIOCTaBICHUU



MYHULHUNAIBHOUN YCIIYTH;

2) HapylIeHHE CPOKa MPEI0CTABICHUS MYHHUIMITAILHON YCIIyTH;

3) TpeboBaHMe y 3aABHUTEAS JOKYMEHTOB WM HHGOpMAuu JHOO
OCYILECTBJICHUSI JICUCTBUM, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMU IPaBOBBIMHU akTamu Pocculickoit ®enepannu,
HOPMATHBHBIMH TIPaBOBBIMH akTaMu cyObeKTOB Poccuiickoii dDenepauuu,
MYHULMOATbHBIMA TMPABOBBIMUA aKTaMHU I MPEAOCTABICHUS MYHULMITAIBHON
YCIIYTH;

4) oTKa3 B MpHeMe JOKYMEHTOB, IMPEIOCTABICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM IPAaBOBBIMH akTamMu Poccuiickon @Penepanuy, HOPMATUBHBIMU
paBOBBIMM aKTaMu cyObeKkTOB Poccuiickoii ®enepanuu, MyHULUNAIbHBIMU
MIPABOBBIMH AKTaMH JJIs1 PEJOCTABIICHUS] MyHUIUIIAIBHOW YCIYTH, Y 3aABUTEIS;
OTKa3 B IPEJOCTABICHUM MYHHIIMNAIBHON YCIYyTH, €CJIM OCHOBAHHUS OTKa3a HE
IpeyCMOTPEHBI (heepaabHbIMU 3aKOHAMH U IPUHSATHIMU B COOTBETCTBUU C HUMHU
WHBIMU HOPMAaTHBHBIMHU IPABOBBIMU akTamMu Poccuiickoit Penepannu, 3akoHaMu U
VMHBIMU HOPMAaTUBHBIMH NPAaBOBBIMU akTaMu cyOBekToB Poccuiickoit denepanny,
MYHULIUIAIBHBIMU IPABOBBIMU aKTaMHU;

5) oTka3 B MpPEAOCTaBICHUHM MYHUILIUMAIBHOW YCIyrd, €CIU OCHOBAaHUS
OTKa3a HE MNpPeIyCMOTpPeHbl (eaepalibHbIMA 3aKOHAMU M MPUHIATHIMA B
COOTBETCTBUM C HUMH MHBIMA HOPMAaTHBHBIMHM NPAaBOBBIMU aKkTamH Poccuiickoii
®denepauuy, 3aKOHAMU U MHBIMU HOPMATUBHBIMH MPAaBOBBIMU aKTaMHU CyOBEKTOB
Poccniickon @enepanuy, MyHULIMIAIbHBIMU ITIPABOBBIMU aKTAMM;

6) 3arpeboBaHHME C 3asBUTENS MPU NPEIOCTABICHUU MYHULMIIAIBHON
YCIYI'H IUJIaThl, HE NPEAyCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoii ®enepanuy, HOPMATUBHBIMU NPABOBBIMU aKTaMU CyOBEKTOB
Poccutickon ®@enepanuy, MyHUIUIIAIBHBIMA IPABOBBIMU aKTaMU;

7) OTKa3 oOpraHa, MPeJOCTaBISAIOUIET0  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OPraHa, MPEeJOCTaBIAIOIIET0 MYHULUIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne
210, wim ux paOOTHUKOB B UCTIPABIICHUH JOMYIICHHBIX UMHU OTIEYaTOK U OIIMOOK B
BBIJIAHHBIX B PE3YyJIbTaTE MPEJOCTABICHUS TOCYAAPCTBEHHON WJIM MYHULIUIIAIbHON
yCIYTM  JTOKYMEHTax JIM0O HapylIEHHWE YCTAHOBJIEHHOTO CpOKa TaKHX
VCIIPABJICHU;

8) HapylleHuEe CpoKa WM TNOpsAJKa BblIayu JOKYMEHTOB IO pe3yjibTaTam
MPEIOCTABIIEHUSI MYHULIMIIAIBHON YCIYTH;

9) mnpuOCTaHOBJIEHHE MPEIOCTABICHUS MYHUUMIAIBHON YCIyTH, €cliu
OCHOBAHUSI TMPUOCTAHOBJICHUS] HE MPEeNyCMOTpeHbl (eAepaibHbIMU 3aKOHAMU U
IPUHATBIMA B COOTBETCTBUHM C HUMU MHBIMH HOPMAaTUBHBIMU IPABOBBIMU aKTaMU
Poccuiickon denepanuuy, 3aKOHAMH U UHBIMU HOPMAaTUBHBIMU ITPABOBBIMH aKTaMU
cyonsekToB Poccuiickoit deneparuiv, MyHUITATIATLHBIMU TIPABOBBIMUA aKTaMHU;

10) TpeGoBanue y 3asBUTENS MPU NMPEAOCTABICHUNA MYHUIIUIAIBHON yCIyru
JIOKYMEHTOB WJIM UH(POpPMAIUH, OTCYTCTBUE U (M) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCh NIPHU MEPBOHAYAILHOM OTKAa3€ B MPUEME IOKYMEHTOB, HEOOXOANUMBIX



JUISL TIPEJOCTABIICHUS MYHUIUIAIBHOM YCIYyI'M, 3a HWCKIIOUYEHHEM CJIy4yaes,
PEAyCMOTPEHHBIX MyHKTOM 4 vactu 1 cratbu 7 ®epepanbHoro 3akoHa Ne210-
3.

XKanoba nomkHa coepxaTh:

1) HauMEHOBaHKE OpraHa, MNPEJOCTABIISIONIETO MYHUIMITAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJI0CTABIIAIONICIO0 MyHHUIIUIIATBHYIO YCIyTy, TH00
MYHHIIUIIAJIFHOTO CIY)KaIllero, perieHus W JeHcTBus (0e3melicTBHe) KOTOPBIX
00XKaITyIOTCS;

2) GamMuInio, UMs, OTUYECTBO (IIOCACAHEE - IIPH HAIMYUH), CBEACHHUS O MECTE
KUTEIIbCTBA 3asABUTENS - (PU3NYECKOTO JIHMIA JIMOO HAMMEHOBAaHUE, CBEICHUS O
MECTE HaXOXICHHS 3asBUTEIS - IOPUAMUYECKOTO JIUIA, a TaKkKe HOMep (Homepa)
KOHTaKTHOTro TenedoHa, ajapec (aapeca) 3JEKTPOHHOM MOUTH (MPU HAIUYHMH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JIOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHMs 00 00XKaTyeMBIX PEIICHUAX U IeHCTBUAX (Oe3eiCTBUN) OpraHa,
MPEAOCTABIISIONIET0 MYHMIIMIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa,
MPENIOCTABISIONIET0  MYHULMIAIBHYIO — YCIyry, JUO00  MYHUIUIAIBLHOTO
CIIyKalllero;

4) 1oBOMABI, HA OCHOBAHHHM KOTOPBIX 3asABUTENIb HE COIJIACCH C PEIICHHEM H
nericteueM (Oe3deHCTBHEM) OpraHa, IPEAOCTABISAIONIETO MYHMITUIIAIBHYIO
yCIyry, JOJDKHOCTHOTO JIMIIa OpraHa, IPEAOCTABJISAIONIET0 MYHUIIUIAILHYIO
ycinyry, Ju00 MYHUIMIIAIBHOTO  CIIY’Kalllero. 3asBUTENIEM MOTYT  OBITh
MpeCTaBIICHbI JOKYMEHTHI (ITPH HAJTUYWH), TTOATBEPKIAIOIINE TOBOIBI 3assBUTEII,
JIN00 UX KOIUH.

5.2. Opran MECTHOTO CaMOYITpaBJICHUS, OpTaHU3AIMKI U YIIOJHOMOUYCHHbBIE Ha
paccMOTpeHHE KajaoObl JMIA, KOTOPHIM MOKET OBITh HampaBlieHa Kanoba
3asBUTEIIS B OCYIeOHOM (BHECYIEOHOM) TTOPSIKE.

XKanoObr Ha pemieHusi, naeucTBus (0€3ACHCTBUSA) JOKHOCTHBIX — JIMII
paccMaTpHUBAIOTCS B TIOPSIIKE U CPOKH, YCTaHOBJICHHBbIC DenepaiabHbIi 3aKOH OT
02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpeHUs OOpallleHuil TpaxaaH
Pocculickon @enepauum.

5.3. CriocoObl  mHGOPMHUPOBAHUSA 3asBUTENEH O TMOpPSAKE TOJayud M|
paccMOTPEHHUS KaJloObI, B TOM 4unciie ¢ ucroiab3opanueM EINTY, PIITY.

He mosnmHee mHsA, ciaeayromero 3a JHEM MPUHSATHS PEHICHUS, 3asBUTEIIO B
MUCBbMEHHON (dopMe U, TO JKEJIaHHWIO 3asgBUTENSA, B JJICKTPOHHOH dopme
HaIPaBJISIETCS MOTUBUPOBAHHBINM OTBET O PE3YJIbTaTaX PAaCCMOTPEHHUS JKaIOObI.

B cnyuae mpusHaHus >KaloObl TOMJICKAIEH YJIOBJICTBOPEHUIO B OTBETE
3asBUTENIIO Jaercs uHopManuss O JEHCTBUSX, OCYIIECTBIISIEMBIX OpPTraHOM,
NPEAOCTABISAIONINM MYHUIUIAIBHYIO YCIyTy, B UEIAX HEe3aMeIUTEIbHOTO



YCTPaHEHMs! BBISBIICHHBIX HapylI€HUHN MPU OKA3aHUU MYHMIIMNAIbHOW YCIYTH, a
TaK)K€ TPUHOCSATCS HW3BUHEHUS 3a JIOCTaBJICHHBIE HEYJ00CTBA M YKa3bIBAETCS
uHdopMalusi O JaNbHEHUIIUX JEHCTBUSAX, KOTOPbIE HEOOXOJIMMO COBEPIIUTH
3asIBUTEINIO B LEJSAX MOTYYEHUSI MyHUIIMTIATBHON YCITYTH.

B ClIy4dac IIpU3HaAHUA ’KaJI0OBI HE Honnemameﬁ YAOBJICTBOPCHHUIO B OTBCTC
3a4BUTCIIIO JAIOTCA ApryMCHTHPOBAHHBIC PA3BACHCHHUA O IMPHUYHMHAX IIPHHATOI'O
PCIICHUA, 4 TAKIKC I/IH(bOpMaHI/IH O IIOPAAKE 00>KaJTOBaHMS IMPUHATOIO PpCIICHUA.

B CIy4acC YCTAHOBJICHHA B XOIC WJIH IO PC3yJIbTaTaM PAaCCMOTPCHUA JKaJIOOBI
IIPU3HAKOB COCTaBa AIMHHHUCTPATHBHOI'O IIPABOHAPYHICHUSA HWJIHW IPCCTYILNICHUA
JOJDKHOCTHOC JIMIIO, HAACJIICHHBIC IIOJIHOMOYHUSAMHU II0O PACCMOTPCHUIO »Kao0
HC3aMCJINTCIbHO HAIIPABJIAIOT UMCHOINUCCA MAaTCPpHUAJIbI B OPIr'aHbl IIPOKYPATYPLI.

5.4. TlepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIUX IOPSIOK
nocyneOHoro (BHeCy1eO0HOr0) 00XKaloBaHUs PEIICHUN U AeHCTBUM (0e31eCTBYS)
oprasa, IpeJIOCTaBJISIONIECI0 MYHHIIMITAJIBHYIO YCIYTY, a TakiKe ero JOKHOCTHBIX
JIUIL.

[Topsimok mocynebHoro (BHECyaeOHOTO) 00KaJIOBaHUSI PEIICHUN U IEUCTBUN
(6e3nelicTBUS) OpraHa, MPeJI0CTABIISAIONICT0 MyHUIIUITAIBHYIO YCIYTY, @ TaAKXKe €ro
JIOJDKHOCTHBIX JIUII, PYKOBOJAUTENSA YIOJHOMOYEHHOIO OpraHa Ju00 CreIraancTa
YIIOJJTHOMOYEHHOTO OpraHa OCYLIECTBISIETCS B COOTBETCTBUM ¢ DeaepaibHbIM
3akoHOM Ne 210-®3, nmocrtanoieHueMm lIpaButensctBa Poccuiickoin denepanuu
ot 16.08.2012 Ne 840 «O nopsiake mojayv 1 pacCMOTPEHUsI kKajo0 Ha PEeIIeHUs U
nevictBus (Oe3neiicTBre) (enepalbHBIX OPraHOB MCIOJHUTEIBHOM BJIACTH M HX
JIOJDKHOCTHBIX JIUI, (efiepalibHBIX TOCYAapPCTBEHHBIX CIYXKAIMX, JTOKHOCTHBIX
JUIl TOCYJAapCTBEHHBIX BHEOIOKETHBIX (oHAoB Poccuiickoit denepanuu,
roCyJIJapCTBEHHBIX KOPHOpalUi, HaJEICHHBIX B COOTBETCTBUU C (elepaabHbIMU
3aKOHAMM TIOJIJHOMOYHUSMH TIO TIPEJOCTABICHUIO TOCYJAPCTBEHHBIX YCIYT B
YCTAHOBJICHHOU cdepe NeATEeNbHOCTU, U MX JOJKHOCTHBIX JIMIl, OpraHu3alui,
npeaycMOTpeHHbIX 4YacThio 1.1 crarbm 16 @enpepanbHoro 3akoHa «0O0
OpraHu3alliy MPeJA0CTaBICHUS TOCYAAPCTBEHHBIX 1 MYHUIIUNATBHBIX YCIYT», U UX
pabOTHUKOB, a Takke  (YHKIMOHAIBHBIX  IIEHTPOB  MPEIOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U UX PAOOTHHKOBY.

Oco0EeHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeiicteuii) B MOIL]

5.5. IlpenocraBnenne MyHuuumnanbHoi yciryru B M®IL] ocyiecTBiisieTcst npu
HaJW4YUW  3aKJIIOYEHHOTO  COMVIAllEHUWsT O  B3aWMMOJEWCTBHUH  MEXKIY
YIIOJTHOMOYEHHBIM Opranom u M®I1.

5.6. OcHoBaHueM JisI Hayaja NPEIOCTaBICHUS MYHULIMIIAIBHOW YCIYrH
apisgercss oOpamieHue 3asButenss B MOL[, pacnonoxeHHbII Ha TeppUTOPUU
MYHHUIIUIIATBHOTO 00pa30BaHusl, B KOTOPOM MPOKMUBAET 3asBUTETb.



5.7. UndopmupoBanue  3asBUTENIEd O  MOpPSAKE  MPEAOCTaBIICHUSA
MyHULIHMNaNbHOU yciryrd B M®II, 0 Xxoze BBINIOIHEHUS 3allpoca O IPEA0CTABICHUN
MYHULMNAIBHON YCIYTH, TIO WHBIM BOIPOCaM, CBA3aHHBIM C MPEIOCTABICHUEM
MYHULIUNAIBHON YCIYyTH, @ TaKXE KOHCYJIbTUPOBAHUE 3asBUTENEH O MOPSAKE
MPENOCTaBIECHUsT MyHHUIUNaIpHOM ycayrn B MODI[  ocymiectBigercss B
COOTBETCTBHUH ¢ Tpadukom padoTsr MOII.

5.8. Ilpuem 3asBIEHUI O MPEAOCTABICHUN MYHHUIIMIIATLHON YCIYTH U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHHSI MyHULIMIAIIBHON YCIIYTH.

[Ipu muunom oOpamennn 3asBuresis B M®L[ coTpyIHUK, OTBETCTBEHHBIN 32
IIPUEM JOKYMEHTOB:

- YCTaHABIIMBACT JIMYHOCTb 3asBUTEJSI HA OCHOBAaHMM JOKYMEHTA,
YAOCTOBEPSIOLIETO €r0 JUYHOCTh, MPEICTABUTENS 3asBUTENIA - HAa OCHOBAHHUH
JIOKYMEHTOB, YJIOCTOBEPAIOIIMX €ro JUYHOCTh M TMOJHOMOuYUsA (B clydae
oOpallleHus ero NpeACTaBUTENS);

- IIPOBEPSET IIPEACTABICHHOE 3asABJICHUE U JOKYMEHTBI Ha IIPEIMET:

1) TekcT B 3asBJICHUU MOJIACTCS IPOUTCHUIO;

2) B 3asBIICHHM YKa3aHbl (aMwivsi, WUMs, OTYECTBO (MOCIECTHEEe - MpHU
HaJIMYUM) (PU3NUECKOro LA TM00 HAUMEHOBAHUE IOPUINYECKOTO JIUIIA;

3) 3asBJICHUE MOAMKUCAHO YIIOJIHOMOYCHHBIM JIHIIOM;

4) TpUIOXKEHBI ~ JIOKYMEHTBI,  HEOOXOMUMBIE  JJISI  TMPEIOCTABICHHUS
MYHULHANAIBHOWN YCIIYTH;

5) cooTBeTCTBME JAaHHBIX JOKYMEHTa, YyIOCTOBEPSIOMIETO JINYHOCTD,
JAHHBIM, YKa3aHHBIM B 3aBJICHUH U HEOOXOAUMBIX JOKYMEHTAX;

- 3aMlOJIHAET CBEICHHsS O 3asBUTENE M MNPEACTABICHHBIX JOKYMEHTax B
aBTOMaTU3UpPOBaHHOU MHPopmMaronHoi cucteme (AUUC MOL]);

- BBIJAET PACIIMCKY B IIOJyYEHUU JTOKYMEHTOB Ha IPENOCTABICHUE YCIIYIH,
chopmupoBannyio B AIC MOIJ;

- UHQOPMHUPYET 3asBUTENSl O CPOKE IMPEIOCTABICHUS MYHULUIAIBHON
yCIIyTH, croco0ax MojydyeHuss HHPOpMaIMKU O XOJ€ UCIIOJIHEHUSI MYHULUIIATbHON
YCIIYTH;

- YBEJOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHbBIE JOKYMEHTHI
xpaniartcas B MODI[ B Teuenne 30 pgHEH, NOCIE YEro TMEpPENarTcs B
YIIOJIJHOMOYEHHBIN OPraH.

59. 3BasBneHWe W  JOKyMEHTHI, TPHUHATBIE OT 3asBUTENs  Ha
MPEAOCTABJIECHNE MYHHUIMNAIBHON YCIYIHM, NEPEAAaroTCsl B YHOJHOMOYEHHBIN
oprat He no3aHee 1 paboyero JaHs, CAEAYIOIIETO 33 THEM PETUCTPALIMU 3asiBICHUS
u  JokymeHtoB B M®DIl, mnocpeactBoM  JauU4YHOro  oOpamieHus 1o
COIIPOBOJUTEIIBHOMY PpEECTpy, COAEepKalleMy Jary M OTMETKY O Iepenade,
opopmiieHHOMY B JABYX OK3EeMIUISIpax. YKa3aHHBIM peecTp 3aBepsieTcs
coTpyaHukoM M®ILI u mepenaercs cnenuanucTy YIOJIHOMOYEHHOTO OpraHa Ioj
noanucb. OIWH  SK3EMIUISIP  CONPOBOJIUTEIBHOIO  peecTpa  OCTAETCs B
YIOJIHOMOYEHHOM OpPraHe M XPAaHUTCA KAaK JOKYMEHT CTPOTOM OTYETHOCTH
OTACJBHO OT JIMYHBIX JeJ, BTOpoM - Xxpanutcs B MODIl. B 3asaBneHun
MIPOU3BOJIUTCS OTMETKA C YKAa3aHHEM pEKBU3UTOB pEECTpa, IO KOTOPOMY



NepeaHbl 3asiBJICHUE U JOKYMEHTBI.

5.10.Bpiiaua 3asgBUTENIO0 pe3ysibTaTa MPEJOCTABJICHUS MYHHUIIMIAIbHON
yCIyrd, B TOM UYHCJE BbIJaya JIOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
MOATBEPAKAAIOIMINX COACPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAIIPABIICHHBIX B
M®I[ mno pe3ynbraTaM NOPEAOCTABICHUS MYHULUNAIBHBIX YCIYr OpraHaMu,
MPEIOCTABISIOIMMA MYHUIMIIAIBHBIE YCIYyTH, a TAaKXKE BblJaya JTOKYMEHTOB,
BKJIIOYAsl COCTaBJICHUE HAa OYMa)XHOM HOCHUTEJE M 33aBEPEHHE BBIIUCOK W3
UH()OPMAITMOHHBIX CHCTEM OPTaHOB, MPEAOCTABIIIONINX MYHUITUTIATHHBIC YCITYTH.

[Ipu oOpamieHuu 3asiBUTENS 32 MPEAOCTABICHUEM MYHULMNAIBHOW YCIyrd
yepes MODI] Bplmaua pesynpTara MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH
OCYIIECTBIISICTCS TIPH TUIHOM oOpamennu B MO,

5.10.1. OTBeTCTBEHHOCTh, 32  BBIJAYy  pe3yibTara  MPEAOCTaBICHUSA
MYHULMIIAJIBHOW  YyCIYTM  HeceT  COTpyaAHUK MOILl, ynmoaHOMOYEHHBIM
pykosBoauresnem MOILI.

5.10.2. Ins momyudeHus pe3ysibTara MPEAOCTaBICHUS MYHHUIMIAIbHOU
ycayru B MOIl 3agBurens nOpeabsBISIET AOKYMEHT, YIOCTOBEPSIOLIMUA €ro
JUYHOCTh U PACIIUCKY.

B cnyuae oOpamieHuss TpENCTaBUTENsT  3asiBUTENS  MPEICTaBISIOTCS
JOKYMEHTBI, YJIOCTOBEPSIONIME JIMYHOCTh W TOATBEPKIAIOIINE ITOJTHOMOYHUA
IIPEIACTABUTEIS 3asIBUTEIIS.

Corpynauk ML, oTBEeTCTBEHHBIM 3a BbAAYY JOKYMEHTOB, BBIJAECT
JIOKYMEHTBI 3adABUTENI0 W peructpupyer ¢akt ux Bbytaun B AUC MOILIL
3asBUTENb MOATBEPXKIAAET (PaKT MOTYyUYECHHS JIOKYMEHTOB CBOEH TMOJIMUCHIO B
pacnucke, kotopas ocraerca B MOII.

HeBoctpeboBannbie 1oKymMeHThI XpaHsaTcs B MOIL] B reuenue 30 nueid, mocie
Yero NepearTcs B yIIOJTHOMOYEHHBIA OPraH.

5.11.Uuple neiicTBUs, HEOOXOAUMBIE JUIS MPEIOCTABICHUS MYHHUITUIIATbHON
YCIyTH, B TOM YHCJIE CBSI3aHHBIE C IIPOBEPKOM JIEWCTBUTEIBHOCTH YCUJIIEHHOU
KBATM(PUITUPOBAHHON DJIEKTPOHHOW TMOAMKMCH 3asBUTENS, WCIIOJIB30BAHHON IPHU
oOpaIieHnu 3a MOJTyYeHHEM MYHHUIIUIAIBHON YCIYTH, a TaKXKe C YCTAaHOBJIECHUEM
IIEPEUHs] CPEICTB YAOCTOBEPSIOMIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCA IS
UCIIOJIb30BAaHUS B LENSAX O00ECleUeHUsl YKa3aHHOM MPOBEPKU M ONMPENEIIIOTCs Ha
OCHOBAaHWH YTBEPKIAEMOW YINOJHOMOYEHHBIM OPraHOM IO COTJIACOBAHUIO C
denepanbHON ci1yk00i Oe3omacHocTH Poccuiickoit ®Denepann MoAenu yrpos
6e3onacHoctu uHGopMaIu B ”HOOPMALIMOHHONW CUCTEME, UCTIOIB3YEMOM B IEIAX
npueMa OOpalleHuil 3a TOJYyYEHUEM MYHMIUNAIbHOW yclIyru u  (Win)
IIPEIOCTABJICHUs TaKOU yciryru, B MOLI He peayCMOTpEHBI.

HocynebHoe (BHeCyneOHOE) 0OKalloBaHWE peIIeHU U JeicTBU (0e31ercTBYs)
M®IL, corpynunka MODI] ocymecTBiaseTcs B NOPSIAKE, NPEAYCMOTPEHHOM
MYyHKTOM 5.1 HacTosiiero aIMMHUCTPATUBHOTO PETJIaMEHTA.




[Ipunoxenue 1 Kk aAMUHACTPATUBHOMY
periaMeHTy npeAOCTABICHNUS
aIMUHUCTpAIMEd ATTAaHACEHKOBCKOTO
MYHULIMNIAIBHOTO OKPYTa
CTaBpOnoJIbCKOTO Kpasi MyHULIUITAIBHON
ycnyru «llepeBot xKuUmoro moMemeHus B
HEXUJIO€ TIOMEIIEHUE U HEXKUIIOTO
IIOMELIEHHUS B )KUJIO€ IIOMEIICHUE

BJOK-CXEMA
NPEJOCTABJEHUA MYHUIIMITIAJBHOM YCJAYT'U «(IIEPEBOJ ) KNJIOT'O
INOMEIIEHNUA B HEXKNJIOE IOMEINEHUE 1 HEXKNJIOT'O
IHOMELIEHUA
B KNJIOE IOMEIIIEHUE»

3agaBUTEID

l

[Tpuem u peructparus 3asBJICHUS U JOKYMEHTOB Ha MPEJOCTABICHUE MYHUITUTTAIIBHON
yenyru 1 pabouwnii neHb

l

‘ HpI/IHSITI/Ie peICHUA O IEPEBOAC UITU 00 oTKa3e B MEPEBOJC KUJIOTO IMOMEIICHHUA B HEXKHUIIOC



U HEKXWJIOTO ITOMEIIEHUS B KUJIO€E TIoMeleHue 45 nueit

l

Brinava (HarpaBiieHHE) JOKYMEHTOB IO Pe3yJIbTaTaM MPEJI0CTABICHHUS MyHUIIUTATEHON
yciyru 3 pabouux JIHs

l

3agaBuUTEID

[Ipunoxenue 2 K aAIMUHUCTPATUBHOMY
periaaMeHTy IpeaoCTaBICHUs
aIMUHHCTpALEN ATTaHACEHKOBCKOTO
MYHHIUIIAIBHOTO OKpyra
CTaBpOonoJIbCKOTO Kpasi MyHUIIUITAIbHON
yeayru «llepeBon )Kunoro noMeneHus B
HEXKWJIOE TIOMELIEHUE U HEKUIIOTO
IIOMEILIEHUS B KUJIOE TIOMEIICHUE)

[TIpaBoBbIE OCHOBaHUS TPEAOCTABICHU MyHULIMTIATLHOU yciyTH «llepeBoa
KHUJIOTO TOMEUIEHHUS B HEKUIIOE MIOMEIICHUE U HEXKUIIOTO TOMENIEHHUS B )KUJIOE
noMelleHue» (Janee - MyHULIMNAIbHAS YCIyTa)

[IpenocraBneHre MyHUIIMTIAIBHOM YCIIYTH OCYHIECTBIISIETCS B COOTBETCTBUU C:
- XKummaeim Koaekcom Poccuiickon ®denepanuu;

- (enepanibapiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT;

- moctaHoBienueMm IlpaButensctBa Poccuiickoit ®enepauuu oT 26 CEHTAOPS




1994r. Nel086 «O rocyaapCTBEHHOM KWIMIIHOM HWHCHEKIMU B Poccuiickoi
Oenepanuny;

- moctaHoByieHueM IIpaButenbcTBa Poccuiickoit @eaepannu ot 10 aBrycra 2005r.
Ne502 «O06 yrBepxkaeHun (Gpopmbl yBeIOMIICHUS O MepeBoje (0TKa3e B MEPEBOJIC)
YKUJIOTO (HEKHUJIOTO) OMEIIEHUS B HEXKUII0€ (FKUIIOE) IOMEIIICHUE)

- pacnopspxkenueM [IpaButenscTBa Poccutickoit deneparuu ot 17 aexadps 2009r.
Nel993-p  «O06  yTBepKIEHMH  CBOJHOTO  TEPEYHs  MEePBOOYEPETHBIX
rOCYJAapCTBEHHBIX M MYHUILIMIIAJIBHBIX YCIIYT, MPEJOCTABISIEMBIX B AJIEKTPOHHOM
BUJIEY;

- HWHBIC HOPMATHUBHLIMHU AKTBI OpTraHa MCCTHOI'O CaMOYIIPAaBJICHHU .

[Tpunoxenue 3 K aAIMUHUCTPATUBHOMY
perjJaMeHTy npeaoCTaBICHUs
aIMUHHCTpALMEN ATTaHACEHKOBCKOTO
MYHHIUITAIBHOTO OKpyra
CTaBpOonoJIbCKOTO Kpasi MyHUIIUITAIbHON
yeayru «llepeBon )Kuioro nmoMenieHus B
HEXKWJIOE IIOMELIEHUE U HEXKUIIOTO
IIOMEILIEHUS B KUJIOE€ TTOMEILICHUE)

dopMa 3asBJIEHUS O NPEAOCTABICHUN MYHULUIIAIBHON YCIYTH
KOMY:

(Haumenosarnue ynonnomouenno2o opeana
UCTIOTHUMENbHOU 8ACU CYObEKma
Poccuiickoti @edepayuu unu opeana

MECMHO20 CAMOYNPA8ieHUs) OT KOTO:



(nonnoe naumenosanue, UHH, OI'PH
opuouYecKo20 1uya)

(KOHMAKMHLIL mene@oH, INeKMPOHHASL NOYMA,
noumosulil aopec)

(pamunus, ums, omuecmso (nocieoHee - npu

Hanu4uu), OaHHvle OOKYMEHma, yOOCmo8epsaowe2o TUYHOCY,
KOHMAKMHIU mene@oH, aopec 91eKmpoHHOU NOYMmbl
VHOIHOMOYEHHO20 TUYa)

(Oannvle npeocmasumeris 3as16umes)

3A5IBJIEHUE
0 NepeBo/ie KUJI0r0 NOMeILeHHsI B He:KHJl0e IIoMellleHHe H HeXKUJI0T0 IIOMelleHUs] B JKUJ10e
NnoMeleHne
[Ipomry npeaocTaBUTh MyHULUIIATIBHYIO YCIYTY
B OTHOILLEHUH IIOMELICHHU,

HaXOIAIIEr0Cs B COOCTBEHHOCTH

(mnst ¢pu3MUecKUX JUI/MHAMBUAYANbHBIX npeanpuauMareneid: OHUO, NOKyMeHT, yIOCTOBEPSIOIIUIA
JUYHOCTh: BUJ Jokymenta mnacmopt, WHH, CHWIC, OI'PHUIlI (mns uHAWBUIYaTbHBIX
MpeIpUHUMATEIEH ), U FOPUANIECKUX JIUII: TIOTHOE HanMeHoBaHue opuandeckoro juma, OI'PH, THH
PacmoI0XKEHHOTO 110
ajpecy: (ropon, ynuna,
MPOCIIEKT,POE3 ], MEPEyIIOK, IMOCCe)

(Ne noma, Ne xoprmryca, cTpoeHus1)

(No  xBapTuphl, (TeKyliee Ha3HaueHWEe IMOMemleHus (00Imas IUIOIIagb, KHJIas IOMEIICHHs)
(kuJioe/HEXWIIOe) ITUIOIIANh) H3 (JKWIOTO/HEXKUJIOr0) TOMEIIeHUs B (HeXMIoe/ Xuioe)(HyKHOe
MOTYEPKHYTh)

Iloamuce

(pacumdpoBKa MOAMUCH)
Hara

[MPUJIOXEHUE 4
K aIMHHHCTPAaTUBHOMY PETJIaMEHTY
MIPEAOCTABIICHUS] MyHUIIMIIAIIBHON YCIIYTH
«IIepeBoJt KUIOrO MOMEIIEHNS B HEXKHUIIOE
ITOMELICHUE U HEXKWIIOTO ITOMEIICHUS B KUIIOE
ITOMEILEHUE

DOPMA
YBeIOMJICHHS O IepeBo/e (0TKa3e B epeBo/ie) JKUJI0ro (He:Kujioro)
NMOMeIlleHUs] B HeKNJI0€e (3KIJI0e) MoMeleHue

Komy

(pamunus, ums, OTIECTBO —

JUTSL TPaXKIaH;



MMOJIHOC HAMMCHOBAHUEC OpraHu3aluu —

JUISL FOPUIMYECKUX JIUIT)

Kyna

(TTOYTOBBIN MHACKC U aapec

3adABUTEIIA COTIJIaCHO 3asABJICHUIO

0 MEepPeBO/IL)

YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B epeBojie) KNUJI0ro (He;KnJIoro)
NnoMenieHUus B HeXKnJI0e (SKIJioe) moMemieHue

(HOJIHOG HaMMCHOBAHUC OpraHa MECTHOI'O CaMOYIIpaBJICHHA,

OCYIIECTBIISIIONIETO MEPEBO/T TOMEIICHHS)
PaccMOTPEB TPEACTaBICHHBIE B COOTBETCTBUHU C 4acThio 2 craThu 23 JKWIMIIHOTO KOjeKca
Poccuiickoii @enepaiuu T0KyMEHTHI O IEPEBOJIE MTOMEIICHHSI 00IIEH TUIOMAIbI0 KB. M,

HaxXo4AMerocs 1o agpecy:

(HaMMEHOBaHUE TOPOACKOTO UITH CEIILCKOTO IOCETIEHMS)

(HaMMEHOBaHME YJMIIBI, IIJIOMIAAHN, IPOCIIEKTa, OyIbBapa, Mpoe3aa M T.I1.)
JIOM , kopmyc (BiaJieHue, CTpOCHUE) , KB. , W3 KUJIOTO (HEXKUJIIOT0) B HEXUIIOE (HKHIIOE)

(HEeHY>XHOE 3a4EepKHYTh) (HEeHYXHOE 3a4epKHYTh)
B LIEJISIX UCIIOJIB30BaHUs [IOMEUICHMSI B KAUE€CTBE

(BI/I,Z[ HUCIIOJIB30BaHUA ITOMCIIICHUA B
COOTBETCTBHH

C 3asIBJICHHEM O MIEPEBOJIC)

PELLIJI

(HaI/IMeHOBaHI/Ie aKTa, [aTa €ro NpuHATHA U HOMep)

1. HOMGHIGHI/IG Ha OCHOBAHUWHU MPUITIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!
a) TIEPEeBECTH U3 YKUJIOTO (HEXKUJIOTO) B HEXHIIOE (CKUJI0e) 0e3 MpeABapUTEIIbHBIX YCIOBUH;

(HEeHY>KHOE 3a4EepKHYTh)

0) mepeBecTH U3 KUJIOTo (HEKUIIOr0) B HEXUII0€ (KUIIOE) IPU YCIIOBUU MPOBEACHUS B
YCTQHOBJICHHOM IOPSJIKE CIEAYIOIINX BUIOB paldoT:

(mepeueHpb pabOT MO MEPEYCTPOUCTBY

(meperyiaHupOBKE) MOMEIICHUS

WM UHBIX HEOOXOAUMBIX paboT M0 PEMOHTY, PEKOHCTPYKIMH, PECTaBpaLlIH TOMELICHHUS)




2. OTKa3aTh B TEPEBOJIC YKA3aHHOTO TMOMEIICHUS W3 JKUJIOTO (HEXHWIOr0) B HEXKHIIOE

(>xmoe)
B CBSI3H C
(ocHOBaHMeE(s1), yCTAaHOBIIGHHOE YacThio 1 ctarhu 24 JKuHImHOTro Kojekca
Poccutickoii ®denepariim)
(TOHKHOCTD JIUTIA,TTOATTMCABIIIETO (moamucek) (pacmudpoBka moanucy)

YBEJIOMJICHHE)

“ ” 202 T
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